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Pabouas nporpamMmma JUCHUIUIMHBI COCTABIIEHA C YYETOM TPEOOBAHMIA:

(denepanbHOr0 rocyJapCTBEHHOT0 00pa30BaTENIBHOTO CTAaHAApTa BBICIIETO
oOpazoBaHus — OakaiaBpuar 1o HamnpasieHuto noarotoBku 38.03.01 — DxoHomuka,
YTBEP>KJIEHHOT'O MTPUKa30M MUHHCTEPCTBA HAayKW U BhIcuiero oopasoaHusi PO or
12.08.2020 r. Ne 954;

NOpsJIKa OpraHU3aliy U OCYIIECTBIEHHsI 00pa30BaTEIbHOM AESTEIBHOCTH 110
oOpa3oBaTeIbHBIM ITPOrpaMMaM BBICILIET0 00pa30BaHMs — IporpaMmam OakasiaBpu-
aTa, MMporpaMmaM CHELUAIUTETa, MPOrpaMMaM MAarucTpaTypbl, YTBEPKIAECHHOIO
npukazoM MunucrepctBa oOpazoBanus 1 Hayku PD ot 06.04.2021 r. Ne 245;

npodeccroHanbHOro cranaapra «byxrantep», yTBEp:KIEHHOTO MPUKA30M
MunuctepcTBa Tpyaa U conranbHou 3amuThl PO ot 21 dgespans 2019 roga Ne103H;

npodeccroHanbHOro cranaapra «CTaTUCTUK», YTBEPKIACHHOTO MPHUKA30M
MunuctepcTBa Tpyaa u conpanbHoi 3amuThl PO ot 8 centsaops 2015 r. N 605H;

npodeccroHanbHOro cranaapra «CrneuuasucT TO JIOTUCTUKE Ha TpaHC-
nopTe», yTBEPKACHHOrO0 MUHHUCTEPCTBOM TpyJa U couuanbHoM 3amuTsl PO ot 8
ceHTsa0ps 2014 1. Ne616H.

CocTaBuTeib: 1.3.H., T01IeHT kKadenpsl 3koHoMuKH J[o6pyHOoBa A.1.

PaccmoTpena Ha 3aceqanny Kadeapbl SKOHOMUKH
«19» anpens 2023 r., mpotokoa Ne 10

3aB. kapeapoi ¥ ;f‘/;*:{ré" /- _ E.A. T'onoBanésa

PykoBoauTenb 0OCHOBHOM MPpOQecCHOHATBHON

o0pa3oBaTeILHOM MPOTPAMMBI 7 ffff%' [lynera H.H.
77
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|.LEJIb U 3AIAYH JUCIIATIIAHBI

1.1. Heabp aucuunauHbl — GOPMHUPOBAHUE Y CTYJEHTOB 3HAHUM IS IMpa-
BUJILHOT'O COCTaBJIEHUS U O(POPMIIEHUS JOKYMEHTOB, PErIaMEHTUPYIOLIUX IeATEb-
HOCTb JOJKHOCTHBIX JIHI], 0QOPMJIICHUSI OPraHU3aLUOHHBIX, PACIOPAIUTEIBHBIX U
MH(OPMAIMOHHO-CIIPABOYHBIX JJOKYMEHTOB, UCIIOJIb30BAaHUSI HOPMATUBHBIX U Ipa-
BOBBIX IOKYMEHTOB B CBO€H Mpo(ecCHOHaNbHOMN AEATENbHOCTH, CTPYKTYPE U MPHU-
MEHEHUHU MOjieNiel KOMIIETEHIIUH, KIIFOUEeBBIX MPUHIIUIIOB U I1ar0B MOCTPOECHUS MO-
J€JI KOMIIETCHIUH.

1.2. 3apaum:

HAy4YUTh CTYJEHTOB OOIIMM IpaBUjaM M MPUHIMUIAM JOKYMEHTHPOBAHUS
yIPaBIEHYECKON NeATeIbHOCTH, OPAJIKOM JOKYMEHTUPOBAHUSI MH(POPMALIUU; Op-
raHu3aluen palMoHagIbHOTO ABMKEHUS JOKYMEHTOB Ha MPEANPUITUH;

HAy4YUTh KAYECTBEHHO U OBICTPO 00padaThiBaTh HHPOPMALIUIO B LIETSAX CBOE-
BPEMEHHOTO MPUHATHS COOTBETCTBYIOIIUX YIPABICHYECKUX PEIICHUI; TpaBUiIaM U
dbopMam J1e7I0BOM MEepenucku, 00ecrieueHneM CeKpEeTHOCTH; (POPMUPOBAHUEM U TIe-
penadeil TOKyMEHTOB B apXUB.

II. MECTO JUCHOUILINHBI B CTPYKTYPE
OCHOBHOM MTPO®ECCHUOHAJBHOMN OBPA30OBATEJIBLHOMN
MPOI'PAMMBI (OITOI)

2.1. Huxa (pazaea) OIOII, k KOTOPOMY OTHOCHUTCSI TUCUUILIHHA
JIoKyMeHTHpOBaHUE YIIPABICHYECKOM NEATeTbHOCTH OTHOCUTCS K 4acTH, (hop-
MHUpPYEeMOH ydacTHHKaMu oOpazoBareabHbix oTHOmeHui OITOIT (b1.B.10).

2.2. Jlornueckasi B3aumMocBs3b ¢ apyrumu yactamu OITOI

HaumeHoBaHue mpeamecTBYIOIIUX Auciu- | 1.  DKoHOMuUYeckas Teopus
IUIMH, NMPAKTHK, HA KOTOPbIX Oasupyercs | 2. MHcTuTynmoHalbHas SKOHOMHUKA
AAHHasl JMCUMILINHA
TpeOoBaHusi K NpeaBAPUTEJbHOM NOATO- | 3Hamb:
TOBKe 00y4YaKILIUXCS - OCHOBBI pa3pabOTKU U BHEAPEHUS MPOLEAYD
pEeryaupoBaHusl TPYIOBBIX OTHOLIEHUA U CO-
MIPOBOKIAIOIYIO JOKYMEHTALUIO;
-HOpPMAaTUBHbIE TOKYMEHTHI IO CTaHJapTHU3a-
I[UU B 00JIACTH JIEIOMPOU3BOICTBA, ACHCTBYIO-
e Ha Teppuropun Poccuiickont @enepanuu;
- CHCTEMBI JIOKyMEHTaIluu, TPeOOBaHUS K CO-
CTaBJICHUIO M O(OPMIIEHUIO JOKYMEHTOB, CO-
BpPEMEHHBIE CIIOCOOBI M TEXHUKY CO3/1aHUS JI0-
KYMEHTOB;
- TUIIOBBIE MHCTPYKLUU T10 JI€IONPOU3BOJICTBY

Ymemos:
- ’PAaMOTHO pa3pabaThIBaTh yIpaBIeHUYECKUE
JOKYMEHTBI, HCTIOJIb3YEMBIE B IESTEIBHOCTH
HNpEINPUATHI;
- UCTIOJIb30BaTh B CBOEH MpodeccuoHanbHOM
NEeATEIbHOCTU TPUKIAAHBIE IPOTPaMMHBIE
CPEACTBA U CPEACTBA OPITEXHUKHU;




Bnaoempw:

- HaBbIKaMH IIOMCKa, aHAJIM3a U UCIOJIb30Ba-
HUSl HOPMATUBHBIX U IPABOBBIX JOKYMEHTOB B
CBOEH MpoeCcCHOHANTBHON IeATEIHHOCTH;

- HaBBIKAMH JOKYMEHTAJILHOTO O(OpMIICHUS
pelIeHNi B YIPaBJIEHUHU ONEpallMOHHON (T1po-
U3BOJICTBEHHOM) JESTEIbHOCTH OpraHU3aluil
IIPU BHEJIPEHUU TEXHOJIOTMUECKUX, TPOTYKTO-
BbIX UHHOBALIUH U OPraHU3allMOHHBIX U3MEHE-
HUM;

- HaBbIKaMH aHamM3a HHPOpMaLuu o QyHKIHU-
OHHPOBAHUU CUCTEMBbI BHYTPEHHETO JOKYMEH-
TOOOOpOTAa OpraHu3allii, BeleHus 0a3 aaH-
HBIX 10 PA3JIMYHBIM MOKa3aTeNsIM U GOPMUPO-
BaHHs ~ MHQPOPMAIIMOHHOTO  00ECTIeUEeHUs
YY4aCTHUKOB OpraHU3aI[MOHHBIX IPOEKTOB;

- HaBBIKAMM TMOJTOTOBKU OPraHU3AIMOHHBIX,
pactopsIUTENbHBIX, HH()OPMAIIMOHHO-CIIpa-
BOYHBIX JIOKYMEHTOB, HEOOXOAUMBIX JJIsI CO-
3/1aHUs1 HOBBIX NMPEANPUHUMATENBCKUX CTPYK-

LY

I[I/ICHI/IHJ'II/IHa SABJIACTCA l'IpGI[IIICCTBYI-OH.IGfI JJIA U3YUCHUA OTUCHUIIINH: Opra-
HHU3aluA IIPpOn3BOJACTBA, DKOHOMUKA 06H1€CTB€HHOFO CCKTOpa, praBHGHI/IC TpaHC-
IMOPTHBIMHU JIOTUCTUYICCKUMU CUCTCMAaMH U IP.

I1l. OBPA3OBATEJIBHBIE PE3YJIbTATbBI OCBOEHUS
JUCIUIVIMHBI, COOTBETCTBYIOIMUE ®OPMHUPYEMbIM KOMIIETEHIUAM

JSATh y4eT, KOHTPOJIb U
aHalM3 OyXTraJTePCKOM
(buHaHCOBOM) OTYeT-
HOCTH 9KOHOMHUYECKOTO
cyObeKTa

BeJICHUE OyXTajTepcKoro
yd4eTa ¥ TOPSA0K MOJro-
TOBKH  OyXraJTepCKOi
(dbuHaHCOBOI) OTYETHO-
CTH

Koapl | ®opmyMpoBKa KOM- " i
- JAHUpPYEMbIe Pe3VIbTATh]
KOMIIe- — HIHKATOPBI T0CTHKE py pe3y
. HHUA KOMIIETEHINHU 00y4YeHHs MO THCIHUTINHE
TEeHIH
IIK-3 Cnocoben  ocymects- | IIK — 3.1. OcyimecTBisieT | 3HaTh:

s MOHATHS, 1IEJIH, 3aJaYl |
HPUHLUIBL  JETOTPOU3BOI-
CTBa;

* OCHOBHBIC IOHSATHS JOKY-
MEHTALMOHHOTO  obecreye-
HHUS yIpaBIICHUS,
* CHCTEMBI JIOKYMCHTAIIMOH-
HOro oOecreyeHus ympasie-
HHUS

yMeTb!

paspabaTeiBaTh OpraHHU3alU-
OHHBIE U PACIOPSIUTEIILHbBIE
JIOKYMEHTBI, HEOOXOJUMbIE B
YIPaBIEHUYECKON J1E€ATENbHO-
CTH




Koapbl
KoMIIe-
TeHIUH

®opMyINPOBKA KOM-
neTeHUnHu

I/IHlII/IKaTOPBI HOCTHIKE-
HHUSl KOMIICTCHI MU

l'[.nalmpyeMLIe Pe3yJdbTaThl
oﬁyqe}mﬂ o JTUCHUIIJINHE

BJIA/IETH!

METOJMKON pa3paboTKu opra-
HU3ALMOHHBIX M PACIIOPSIH-
TEJNBHBIX JOKYMEHTOB, HE0O-
XOJUMBIX B YIPaBICHYECKOW
JICATEIIbHOCTH

IIK-5 | Cocoben  opranu3zo-
BBIBAaTh MpPOIIECC Tepe-
BO3KHU PECYPCOB U TOTO-
BOW MPOJYKIMU B LIETH

IIOCTaBOK

MK-5.3 Ontumusupyer
MPOLECC OKa3aHUs JIOTH-
CTUYECKUX YCIYT IO Iie-
PEBO3KE PECYpPCOB M TO-
TOBOW MPOJIYKIUH B IIEMH
IMOCTaBOK

3HATh:
* KJIaccu(PUKaU TOKYMEH-
TOB;

* TpeOOBaHMS K COCTABJICHHUIO
1 0OPMIICHUIO JIOKYMEHTOB;
* OpraHM3anuio JIOKYMEHTO-
obopoTa: mpuem, o0pabOTKy,
pETUCTpaIHIo, KOHTPOJIb, Xpa-
HEHHE

YMeETb:

* 0pOpPMIISITH JTOKYMEHTAIUIO
B COOTBETCTBHUU C HOPMATHB-
HOM 0a30M, HCTIOB3Ys HHPOP-
MaIOHHBIE TEXHOJIOTHH,
* OCYHIECTBIISITH aBTOMaTH3a-
U0 00pabOTKU JOKYMEHTOB;
*  yHH(QUIUPOBATH CHCTEMBI
JOKYMCHTAITNH,

* OCYIIECTBJIATh XpaHEHUE W
MOWCK JJOKYMEHTOB

BJIA/IeTh.
TEXHOJIOTHUEH  3JIEKTPOHHOTO
JIOKYyMEHT0000pOTA.

IV. OFBEM, CTPYKTYPA, COJIEP)KAHUE TUCHUILIVHBI, BUJIbl YYEBHOM
PABOTBI 1 ®OPMbI KOHTPOJISI 3SHAHUM

4.1. Pacnpenenenue oobema yueOHoii padoTsl mo ¢gopmMam 00ydeHUs

Bua padoTsl (B COOTBETCTBHH € Y4eOHBIM IIJIAHOM)
®opmbl 00yueHHsl (BHOCATCS JaHHBIE 10 peaan3yeMbIM hopMam) Ounasn
CemecTp U3yueHus AUCHUILINHBI 4
OO1ast TpPyA0E€MKOCTh, BCETO, Yac 180
3a4emHbvle eOUHULbL 5

1.KonTakTHas padora

1.1.KonTrakTHasi ayauTopHasi padora (gcezo) 54,25
B tom uucne:
Jlextuu (Jlex) 18
[Tpaktuyeckue 3austus (Ilp) 32
YcranoBoYHbIC 3aHATHSA (V3) -
[Ipenpk3amMeHannonHbie KOHCYabTauu (Kowc ) -
Texymue kouncynpranuu (7K) -




Bua pa6orsl (B COOTBETCTBHH € Y4eOHBIM IIJIAHOM)

[TpakTrueckas OAroToBKa B opMe npakTudeckux 3ausituit (/11111113) 4
3auer (K3) 0,25
BrinosiHeHne KypcoBoit pabotsl (npoekra) (KHKP) -
Boinosinenue koHTpoJibHOM padoTsl (KKH) -
1.3.KoHTakTHasi BHeayIUTOPHasi padoTa (KOHmpo.v ) 10
2. CamocTosiTesibHAsI pa6oTa 00y4arommxcs (Bcero) 115,75
B TOM YHCJIE:
CamocTrosTenpHas paboTa 1o mpopabOTKe JICKIIMOHHOTO MaTepraa 26
CamocrosiTenpbHas padoTa 1Mo MOATOTOBKE K MPAKTUYECKUM 3aHSATHUSIM 20
PaboTa nag Temamu (Bompocamu), BBIHECEHHBIMU Ha CaMOCTOSITEIIbHOE U3y4e- 43.75
HUE ’
CamocrosiTenpHas padoTa M0 BHJIAM HWHMBHIyATbHBIX 3aJaHUI: TIOJTOTOBKA pe- 16
(depata (KOHTPOIBLHOUM paboOTHI)
ITonroToBka K 3aueTy 10

4.2. O0masi CTPYKTYpa JUCHMILIMHBI M BUABI Y4eOHOH padoThI

O0beMbI BUAOB YUeOHOI padoThl 110 04HOM dopme 00y-
YeHMsl, Yac
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Monyab 1. «JlokyMeHTHPOBaHHE 68 8 10 - 50
ynpaBJieH4YeCKOii AesiTeTbHOCTI»
1.T'ocymapcTBeHHOE peryiupoBaHie 18 2 2 - 14
JIeIonpon3BocTBa B PO.
2. OcHoBHbIE TpeOOBaHUsI K 0HOpM- 14 2 2 i 10
JICHUIO OpraHU3alMOHHO-PACIOPS-
JIUTEIILHBIM JIOKYMEHTaM
3. Opranusanus JOKyMEHT0000pOTa 24 4 4 - 16
Ha MPEINPUITHN
12 - 2 - 10
Hmozosoe 3anamue no mooyno 1
Mogayas 2. «OpraHuzanust Kajapo- 100,72 10 22 4 64,75
BOT0 JI€JIONPOU3BOICTBA»
1. KagpoBoe 1enomnpon3BoACcTBO 13 1 4 - 8
MPEATPUSATHS
2. OdopmieHue JOKYMEHTOB TPH 14 2 4 - 8
npremMe Ha pabory
3. JlokyMeHTBI aBaeMbIe B MPO- -
Hoxyme ; CO311aBacMbI€ B IIPO 16 2 4 10
1iecce TPY/IOBOM AEATEIBHOCTH Pa-
OOTHHKOB
4. OcHOBHBIC JIOKYMEHTHI 110 TIEPCO- 16 2 4 4 10
HaIy TIPEeIIPUSITUSL




O0bemMbl BUTOB yueOHOI padoThI 10 04HOI (hopme 00y-
YeHusd, 4ac

THYECKHUX 3aHATHH

HaumeHoBaHnue monyJiei u pa3je-
JIOB TUCHUILINHBI

Bcero
Jlekuuu
IIpakTHyeckue 3ans-
™HH
IIpakTHyeckasi NOATO-
ToBKa B hopMe npak-
CamocTosiTe/bHas pa-
oora

N
'
[y
o

5.0¢dopmiieHue TOKYMEHTOB MPH 13 1
YBOJIbHEHUH PaOOTHUKOB

6.DopMUpOBaHKE U XpaHEHHE 14 2 2 - 10
YIPaBICHYECKOH JOKYMEHTAIUH

Hmozcosoe 3ansmue no mooyuo?2 10,75 ) 2 i 8,75

Iloozomoseka pepepama no meme
HUP npeonosicennoil npenodasame- 10 - - 10
JeM UM 8blOPAHHOU  CAMOCMOSL-

MmeJjlibHOo.

IIpeorkzamenayuonnvie KOHCYTb-
mauuu

Texywue koucynsmayuu

Ycemanoeounoie zanamus

0,25
IIpomesicymounasn ammecmavus

Konmaxmmnasn ayoumopnas pa- 54,0 18 32 4
ooma (scezo)

Konmakmnaa eneayoumopnas pa- 10
ooma (8cezo)

Camocmoamenvnasa paboma 115,75
(ecezo)

Oowasn mpyodoemxocms 180

4.3 CoagepkaHue TUCHMIIMHBI

HanMeHoBaHHE W cojiepsKaHHe MOIYJIel M pa3lesioB THCITHIIIHHBI

Moayab 1. « JoOKyMeHTUPOBaHMe YIIPABJIEHYECKOI 1esITeJIbHOCTH)

1 .I'ocyoapcmeennoe pecynuposanue oenonpouszeoocmea ¢ P@

HopmaTtuBHO-MeToamueckas 6a3a nenonponsoacTsa PO

COBOKYITHOCTB 3aKOHO/IATENbHBIX aKTOB, HOPMATHBHBIX i METOJMYECKUX IOKYMEHTOB, PErIaMeHTHPYIO-
IIUX BOITPOCKI CO3IaHUs, TEXHOIOTHIO 00pabOTKN M XpaHEHUs! YIIPABIEHUECKOH 1 KaJ[pOBOW JIOKYMEHTa-
1815051

PerynupoBanue paboThl KaJIpOBBIX CIIYKO U CIyKO0 €IONPON3BOJICTBA HA BCEX YPOBHSIX YIIPABJICHUS

2.0cHogHble mpedosanusn K cOCHAGIEeHuIo U OOPMIAEHUIO OP2AHUZAUUOHHO-PACHOPAOUMETbHBIM OOKY-
MeHmam

TpeboBanus, npenpspisieMble TUIOBOM MHCTPYKLIKEH 1O 1en0npou3BoACTBY. [IpaBuna opopmieHus
PEKBU3UTOB JIJIsl JOKYMEHTOB OOIIEro aJMUHUCTPATUBHOTO YIPaBJICHUs

Ddopmyisip-oOpaser] opraHu3aIMOHHO-PACHIOPSIUTENHHOTO JOKyMeHTa. briaHku mokymeHTa. Buipl OriaHkoB
JIOKyMeHTOB. TpeOOBaHMS K M3TOTOBJICHHIO, YUIETy M XPaHEHHIO repOOBBIX OJIAHKOB

Tpe60BaHI/I$I K COCTaBJICHUIO U O(bopM.]'ICHI/IIO OpraHu3allMOHHBIM JOKYMCHTAM; PACHIOPSAAUTCIIbHBIM J10KY-
MCHTaM, I/IH(i)OpMaLlI/IOHHO-CHpaBO“IHLIM JOKYMCHTAM




HanMeHoBaHUE M co/iep:KaHUE MOJYJIeill M Pa31esioB TUCIUNIUHBI

3. Opzanuszayus 00KyMeHmooo0poma Ha npeonpusmul

HOKyMeHTOO60pOT MNpeaAnpuATHia. NOHATHEC, CYITHOCTD. O0nem I[OKYMCHTOO60pOTa Ha NpCApUiATUN.

Hoxymenrorioroku. [Ipasrina paboTsl ¢ Bxomsmmu qokymeHTamu. [IprieM 1 00paOoTka BXOJSIIEH TOKyMEeHTa-
1IN

[paBuna paGoThI ¢ HCXOISAIIMMY JOKyMeHTaMH. OCOOSHHOCTH TIOITOTOBKH 1 OPOPMIICHHS MICXOJISIIINX JIOKYMEH-
TOB

[IpaBuia paGoTHI ¢ BHYTPEHHUMH AOKYMeHTaMH . Mcronbp3oBaHne JOKYMEHTOB BO BHYTPEHHEM YIIPaB-
JICHYECKOM IIPOLIECCe

BbI0O0p TEXHUUECKHX CPEIICTB MPY KOMITBIOTEPU3AIH JICTIONPOU3BOICTBEHHBIX IPOLISCCOB

Hmozosoe 3anamue no mooynio 1

Monay.s 2 «Opranu3anysi KaIpoBoro J1eJI0Npon3BoACTBD)

1. Kadposoe denonpouzeoocmeo npeonpusmus

OcobeHHOCTH KaJpOBOro AeI0Npon3BoAcTBa. OpraHu3aloHHO-TIPAaBOBAast JOKYMEHTAIUS KaJ[POBOI
CITY>KOBI

JlokyMeHTaI sl TI0 TPY/IOBO JITIBHOCTH PAOOTHUKOB IPE/IPHSITHSI

2.0¢hopmnenue 00Kymennoe npu npueme Ha padomy

[IpenocTaBieHne OCHOBHBIX W JOITOJIHUTEIHHBIX JOKYMEHTOB IIPH MpreMe Ha padoTy

[paBmina odopmiteHrs JOKYMEHTOB IIPHU MpHeMe Ha paboTy

3. oxkymenmul, cozdasaemvle 8 npoyecce mpyooeoil desmeabHOCHU PADOMHUKOS

[NpaBuiia BHyTPEHHETO TPY/IOBOTO PACIIOPSAKA NPeANpHsTHsL. JJOKyMEeHTO000pOT 10 0(hOPMIIEHHIO B3bICKA-
HUI 1 TTOOIIPEHNH. Y CTIOBHSI TIepeBoia pabOTHHKA Ha IPYryio paboTy; odhopMiieHe HEOOXOAUMBIX JOKY-
MCEHTOB

Bpewmst ornpixa. OdopmieHre TOKyMEHTAI|H 10 MPEIOCTaBICHUIO OTIyCKa. JJOKyMeHTHpOBaH e KOMaH -
poBanus paboTHHKA. [lakeT JOKyMEHTOB, HEOOXOIMMBIX st OQOpMIICHHS CITY)KEOHOH KOMaHTMPOBKH

4.Ocnosnbvie 00Kymennvl no ePCOHAly NPeonpuAmus

Jlmanras xaprouka paboTHHKa (ONeT-2; ONeT-2I'C; ®NeT-2MC; ®NeT-4); nmuaHoe eno paboTHHKA

[Ipuka3 (pacropspkeHne, ykazaHue, pelieHine, MOCTaHOBIEHHE); TPYI0Bas KHI)KKA U JP.JIOKYMEHTBI TI0 Tiep-
COHAJTY IPEIIPHUSATHS

5.0¢popmnenue 0oKymenmos npu ysoavHenunu padbomHuKos

OcHOBaH¥E JJTs1 pACTOPYKEHHSI TPYZIOBOTO JIOTOBOpA.

I[opstok ohopMITeHIst JOKYMEHTOB IT0 YBOJIBHEHHFO PAOOTHHUKOB

6. Dopmuposanue u xpanenue ynpasieHueckux 00KyMeHmos

DopMrpoBaHNE JOKYMEHTOB B Jiena. CocTaBlieHre HOMEHKIIATYPHI JIEN :PaBHJIa COCTABIICHHS

XpaHeHue YpaBIeHYECKOH TOKYMEHTal|

Umoecosoe 3anamue no mooynio2




V. OLIEHKA 3HAHMIA U ®OHI OUEHOYHBIX CPEJCTB JJIsl IPOBEJEHMS TEKYIIETO KOHTPOJISI 3HAHUI 1 TPOMEKYTOUYHOIA

ATTECTALIMU OBYYAIOLUXCS MO JUCUUILIMHE

5.1. ®opMbI KOHTPOJISI 3HAHUI, PEMTHHIOBAasA OLlCeHKA U (JopMHUpPYyeMble KOMIIeTeHUMH (04Has (popMa 00ydeHus1)
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1 2 3 4 5 6 7 8 9 10
Bcero o aucuuminge IIK-3.1; 1IK-5.3 180 18 32 4 115,75 3auer 51 100
JK3aMeH 51 100
. Pyoescnulit peiimunz Oobmas cymma 6amos, | 31 60
Haﬁpa}maﬂ B X0/11¢
OCBOCHMHA NUCHIU-
TJINHBbI
Moayas 1. «J/lokymentupoBanme | I1K-3.1; ITK-5.3
N JOKYMEHTHP 68 8 10 . 50
yHIpaBJieHYeCKO¥i 1eATeIbHOCTH»
1 1.I'ocymapcTBeHHOE perysiu- IK-3.1; IIK- 18 9 5 i 14 YecrHblii onpoc, cuTya-
pOBaHME JETOMPOU3BOICTBA 5.3 HOHHBIE 32/1a49H
B PD.
2 2. OcHOBHBIC TPEOOBAHHUS K I1K-3.1; TIK- YcrHblii onpoc, cuTya-
oopmIteHIO OpraHu3aIu- 5.3 14 2 2 - 10 LHHOHHBIE 32/1a4H
OHHO-PACIIOPSIUTETLHBIM
JIOKYMEHTaM




[IK-3.1; TIK-

YcTHbIi onpoc, cuTya-

3. Opranmzanus 10KyMeHTO- 53 24 4 4 16
060poTa Ha IPEANPUATHH ' IHOHHBIE JARATH
HUmoeosoe 3anusamue no mo- 12 5 10 Y cTHBII onpoc, cuTya-
oymio 1 i HOHHBIE 321a4H
Monayas 2. «Opranuzanus [K-3.1: TIK- Pemenue
KaJIpOBOIro J1eJIONPOU3BO/I- 5 3: 100,72 10 22 64,75 16 30
CTBa» ' CHTYAIIHOHHBIX 32/24
1. KagpoBoe nemnornpon3Boi- TK-3.1: TTK- Peulenue
. 1 1

CTBO TIPeIPHATHUS 53 3 4 8 oA saae
2. OopmieHre TOKYMEH- | [IK-3.]; TIK- » ) A g Peienne
£OF TPH TIPHENE Ha pa- 53 CHTYaUMOHHBIX 3324
ooty Tyan s
3. JIokyMeHTHI, co3/1aBae- . Pemenmue
MBIE B IIPOLECCE TPYHO- TIK-3.1; 11K 16 2 4 10

y Y 53
BOH JI€ATEIBbHOCTU PabOT- CHTYaLMOHHBIX 3224
HUKOB
4. OCHOBHBIE IOKYMEHTBI TIK-3.1; TIK- Pewenue
1O HIEpEOHalLy TpCATIPHA- 53 0 : * 0 CHTYaLMOHHBIX 3224
THS Tyan A
5.00opmieHre TOKYMEHTOB | y[xc.3 1: [IK- Pemenue
IpH YBOJIBHEHHH pabOTHH- 53’ 13 1 2 10
KOB CHTYaLMOHHBIX 32124
6.DopmupoBaHUe U XpaHe- K-3.1: TIK- Pemenne
HUE YIPaBICHYECKOHN JIOKY- 53: 14 2 2 10
MEHTaluu CUTYAlIMOHHBIX 3aa4
Hmozosoe 3anamue no mo- | TIK-3.1; TIK- 10.75 2 8.75
oymo 2 5.3 : ,




1. Teopueckuii peiimune

OueHka BbITOJIHEHUSI
TK-3.1; TIK- !
53 HHIMBUIYATLHOTO 2 5
' TBOPYECKOro 3aaHHs
Iloocomoska pegepama no
meme HUP npeonoscennoni | TIK-3.1; TIK- 10 10 Pegepar
npenooasamenem Ul Gbl- 5.3
OPAHHOU CaMOCMOSIMENbHO.
OueHka JHYHOCTHBIX
KayecTB o0ydarolie-
I1I. Peitmunz nudHOCMHBIX KAUecme rocsi, MPOSIBJIEHHLIX 3 10
NnpHu U3y4YeHUHU JTUCIH-
IIJINHbI
1V . Peiimune cihopmuposannocmu
HPUKIAAOHBIX RPAKMUYECKUX Mpedo- + +
8anuil
V. Ilpomesricymounana ammecmauus IIK-3.1; TIK-
P Yy " 53 3auer 15 25




5.2.1. OcHnoenvie npunyunsl peitmunz060i OUEHKU 3HAHULL

5.2. Ouenka 3nanuii cmyoenma

OneHka 3HaHMN 10 AMCLMILIMHE OCYILIECTBIISIETCS COINIACHO IOJIO0XKEHUI0 «O
€AMHBIX TPeOOBAaHUAX K KOHTPOJIIO U OLEHKE pe3yJbTaToB 00yueHus: Meroanueckue
PEKOMEHAAIMU O NPAKTUYECKOMY MPUMEHEHUIO MOAYJIBHO-PEUTHHTOBOW CHUCTEMBI

oOy4eHUsI.
YpoBeHb pa3BUTHS KOMIIETEHIIMI OLICHUBAETCS C TOMOIIbIO PEUTUHTOBBIX Oall-
JIOB.
. . MakcumyMm
PeiiTunrn XapakTepucTHKa peiiTHHIOB
0aJ1J10B

PyOexHblii OtpaxaeT paboTy CTyA€HTa Ha MPOTSKEHUH BCEro Mepuoia
M3Yy4eHHUs TucHUIUIMHbL. Onpenensercs cyMMon 0aioB, KO- 60
TOpbIE CTYACHT MOJIYYUT MO pe3yabTaTaM U3ydeHHs KaXJI0TO
MOJYJISI.

TBopueckuit Pe3ynbrar BBIIOJIHEHNS CTYIEHTOM HWHJIMBUIYAJIbHOIO TBOP-
YECKOTO 33/1aHUsl PA3IUYHBIX YPOBHEH CIOXKHOCTH, B TOM 5
yHclie, ydacTre B pa3IU4HbIX KOH(PEPEHINAX U KOHKYpcax Ha
MPOTSHKEHUU BCETO Kypca U3y4eHHs! TUCHUTUINHBIL.

Peiitunr an4- | OueHka JUYHOCTHBIX Ka4ecTB 00yJaroIInXcsl, MPOSBIEHHBIX

HOCTHBIX KaY€CTB | MMH B MIPOLIECCE pealn3alluy AUCHUIIIMHBI (MOLYys1) (JUCIIH-
IUIMHUPOBAHHOCTD, MOCEHIAEMOCTh YUeOHBIX 3aHITUH, cada 10
BOBPEMsI KOHTPOJIBHBIX MEpPOIPUATUH, OTBETCTBEHHOCTb,
WHUIMATUBA U JIP.)

Peittunar chopmu- | Onlenka pesynbprata  CHOPMUPOBAHHOCTH — MPAKTUYECKUX

POBAaHHOCTH TMpPH- | HABBIKOB M0 JUCIUILINHE (MOJIY/II0), ONpeAesieMblil TIperno-

KJIAJHBIX NPAKTH- | JaBaTEJIEeM Iepel HadyaloM MTPOBEACHUS IPOMEXYTOYHOM aT- +

YecKMX TpeboBa- | TECTAllMH U OILICHUBAETCA KAaK «3aYTEHO» WU «HE 3aYTCHO».

HUU

[Ipomexyrounass | SIBisieTcst pe3yapTaTOM arTeCTallMy Ha OKOHYATEIIbHOM ATaIle

aTTecTalus W3y4YEeHHs TUCLIMILIMHBI IO UTOraM CIauy 3a4€Ta WM SK3aMEHa.
OtpaxkaeT ypoBEHb OCBOCHHUS HWH(POPMAIMOHHO-TEOPETHYC- 25
CKOI'0 KOMIIOHEHTA B IIEJIOM M OCHOB ITPAKTUYECKOM JAEATEIIbHO-
CTH B YaCTHOCTH.

Uroroseiii  peit- | Onpeaensercsd MyTéM CyMMUPOBAHUS BCEX PEUTHHIOB 100

THUHT

Hrorosas orenka /3auéta/ KOMIIETEHIIUN CTYACHTA OCYIIECTBIACTCS MyTEM aB-
TOMAaTHYECKOTO MepeBojia 0aoB 00IIero peUTHHTa B CTAaHAAPTHBIE OLICHKH.

He 3auteno

3adTeHO 3adTeHo 3adTeHo

meHee 51 daiuta

51-67 0auioB 67,1-85 6aiuioB

85,1-100 GayuioB

5.2.3. Kpumepuu ouyenku 3nanuil cmyoenma Ha 3ayeme
OrneHka «3a4TEHOY Ha 3a4eTe OINpeIeNISICTCS HAa OCHOBAHUH CIICIYIOIINX KPUTE-

pUEB:




® CTYJEHT yCBOWJ B3aMMOCBSA3b OCHOBHBIX IOHATUN AUCUMUILIMHBI U UX 3Ha-
YeHue JIJIs NpuodperaeMoi mpodeccuu, Mpu 3TOM IPOsSBUI TBOPUECKUE CIIOCOOHOCTU
B IOHUMAaHUU, U3JI0’)KEHUH U UCIIOJIb30BAaHUU Y4€OHO-IIPOrPaMMHOIO MaTepUaa;

® CTYACHT JEMOHCTPUPYET MOJHOE 3HAHUE Y4eOHO-IIPOrPAMMHOr0 MaTepu-
ana, yCIEIIHO BBINOJIHUI IIPEAYCMOTPEHHBIE B MIPOTPAMME 3aIaHUS, YCBOWI OCHOB-
HYIO JIUTEPATypPy, PEKOMEHIOBAHHYIO B IPOIPAMME;

® CTYACHT IOKa3aJl CUCTEMAaTHUYECKUM XapaKTep 3HAHUW IO AUCLUIUIMHE U
CIOCOOHOCTB K UX CAMOCTOSITEJIbBHOMY ITOIIOJHEHUIO U OOHOBIICHUIO B XOJ€ JaJbHEH-
el yaeOHoi paboThl U MPOPECCUOHATIBHON A TENbHOCTH.

OneHka «He 3a4TEHO» Ha 3a4eTe ONPEACIIAECTCS HA OCHOBAHUU CIICAYIOIINX KPU-
TEPUEB:

® CTYJEHT JOIMYCKaeT IrpyOble OIIMOKHM B OTBETE Ha 3a4€Te U MPH BBITTOJIHEHUH
3aJlaHui, TIpU 3TOM He 00JafaeT HeOOXOAUMbIMU 3HAHUSIMU JIJISl UX YCTPAaHEHHUS MOJ
PYKOBOJCTBOM IpENOAABATENS;

® CTYACHT JEMOHCTPUPYET NpOoOJeMbl B 3HAHUSAX OCHOBHOTO Y4eOHO-IPO-
IrpaMMHOI0 MaTepuaia, I0MyCcKaeT MPUHUIUNHUAIIbHBIE OITUOKY B BBHITTOJIHEHUH TIPEY-
CMOTPEHHBIX IPOTPaMMOM 3aJaHHUI;

® CTY/ACHT HE MOXET IPOJO0JIKATh 00yYEeHUE WJIM MPUCTYNUTH K Mpodeccuo-
HAJIBHON JIESITEIbHOCTH 110 OKOHYaHUU By3a 0€3 JOMOIHUTENbHBIX 3aHITHI MO COOT-
BETCTBYIOLIEN JUCLUILIAHE.

VI. YYEBHO-METO/JUYECKOE I UHOOPMAIIMOHHOE OBECIIEYE-
HUE JUCIUITVINHBI

6.1. OcHoBHasi yueOHasi JJUTEpaTypa
1. Kpwokoa, H. II. /JokymMeHTHpOBaHHE YNPABICHUYECKON MEATEIBHOCTH :
yueoHnoe nocodue / H. I1. KprokoBa. Mocksa : UHOPA-M, 2019. 268 c. (Breiciiee
obpaszoBanue: bakamaBpuar). ISBN 978-5-16-003134-7. TekcT : 3JIEKTPOHHBIM.
URL: https://znanium.com/catalog/product/991955 (nara ob6pamenus: 23.05.2022). —
Pexum mocrymna: mo noamucke.

6.2. JlomoHHTEJBLHAS JUTEPATYypa

1. bruikoBa, T. A. JlokymMmeHTaIlMOHHOE OOECIEUCHHE yHIpaBiIcHHS (Aeio-
MIPOU3BOACTBO) : yueOHOe mocodue / T.A. brikoBa, T.B. Ky3unenosa, JI.B. Cankuna ;
mox obmr. pea. T.B. Ky3nenoBoii. 2-e¢ uza., nmepepad. u gorn. Mocksa : UTHOPA-M,
2022. 304 c. + Jlomn. maTtepuanbl [DiekTpoHHBIA pecypc]. (Bwicmee oOpa3oBanue:
bakanaBpuar). ISBN 978-5-16-004805-5. TekcT: SIEKTPOHHBIN. URL:
https://znanium.com/catalog/product/1863409 (mata obpamenus: 23.05.2022). — Pe-
UM JIOCTyTA: IO MO/IIHCKE.

2. Kupcanosa, M. B. Kypc nemonpounsBocTsa: JOKyMEHTaIMOHHOE 00ec-
nedeHune ymnpasiieHus : yaeonoe mocooue / M.B. Kupcanora, FO.M. Akceno. — 6-¢
3., uctp. u gon. Mocksa : MH®OPA-M, 2020. 257 c. + lon. maTepuaisl [IaeK-
TpoHHBIH pecypc]. — (Bricmiee oOpa3zoBanme: bakamaBpuar). - ISBN 978-5-16-
006789-6. Texcr : AIEKTPOHHBIH. URL:
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https://znanium.com/catalog/product/1088888 (nmata oOpamenus: 23.05.2022). — Pe-
UM J0CTyTNa: MO0 MOAMHUCKE.

3. Kynsies, H. H. JloxymenToBenenue : yaueOnuk / H. H. Kynses, JI. H. Ypa-
noB, A. I'. ®abpuunoii ; mox pen. npod. H. H. Kynaesa. 2-e uzn., ctep. Mocksa :
Jloroc, 2020. 352 c. (Hosas yHuBepcutetckas 6ubimnoreka). - ISBN 978-5-98704-
329-5. Tekcr : anextponnbiii. URL: https://znanium.com/catalog/product/1211628
(mata obpamienus: 20.05.2022). — Pexum qocTymna: Mo MmoJucKe.

4, OcCHOBBI Je0NPOU3BOACTBA : yueOHoe nmocodue / A.M. Acanues, 1.1.
Muponoga, E.A. Kocapesa, I'.I'. BykoBuu. 2-¢ uzn., ucnp. u gon. Mocksa : UHDOPA-
M, 2021. 146 c. (Boiciiee oopasoBanue: bakanaspuar). DOI 10.12737/24426. 1SBN
978-5-16-015831-0. TekcT : AJIEKTPOHHBIM. URL:
https://znanium.com/catalog/product/1246746 (nata oGpamienus: 20.05.2022). — Pe-
UM JIOCTyTa: MO MOAMKCKE.

S. Pa3nopoxubliii, A. A. JIOKyMEHTUPOBaHUE YIIPABIEHYECKOU €S TENBHO-
cTH : yueb. mocobue / A.A. Pazgopoxubiii. Mocksa : UHOPA-M, 2018. 304 c. (Bsic-
mee obpazoBanue: bakanaspuat). ISBN 978-5-16-011744-7. TekcT : JIEKTPOHHBIM.
URL.: https://znanium.com/catalog/product/969585 (narta obpamienus: 23.05.2022). —
PexxuMm noctyna: mo nojmucke.

6.2.1 Ilepuoauueckne u3aanus, agpeca Web-caiiton
I'azersl
1. Poccuiickas razera [Tekct] : razera. Exxenn.
2. DxoHoMUKa M kH3Hb [TekcT] : razera. Exenen.
AKypuajbl
1. Bompocsl sxoHomuku [TekcT] : sxypHan. Exemec.
2. Poccuiickuii s5xoHOMUYeckui xxypHan [Tekct] : )xypHan. JIByxmec.

6.3. Yueono-memoouueckoe obecneuenue camocmoamenvHoii pabomasl 00yua-
ouwuxca no OucCyunIuHe
CamocrosiTenbHas paboTta 00y4arOIMMXCs 3aKITIOYAeTCs] B MHUIIMATUBHOM TIO-
ucke nHpopManuu o Haubosee aKTyaJbHBIX MpoOJieMaX, KOTOPhIE UMEIOT OOJBIIOE
MPAKTUYECKOE 3HAUYCHUE U SIBJIAIOTCA MPEIMETOM HAyYHBIX JUCKYCCUM B paMKaX U3y-
4aeMOM JTUCUUTIIUHBL.
CamocrosiTenbHast padoTa TIIAHUPYETCS B COOTBETCTBUU C KaJICHJAPHBIMU TIJ1a-
HaMu paboyeil mMPOrpaMMBbl MO JUCIHUIUIMHE U B METOJIMYECKOM €IMHCTBE C TEMAaTUKON
y4eOHBIX ayAUTOPHBIX 3aHITHI.

6.3.1. Memoouueckue yKazanus no 0C80eHUI0 OUCUUNTUHDL

Bun yueOHbIX Opranuzanus AesTeIbHOCTH 00y4aroerocs
3aHATUMN
Jlexnus Hanucanune koHCHekTa JEKIHM: KPATKO, CXEeMaTHU4YHO, IOCJIEeA0Ba-

TEJIbHO (DUKCHPOBATH OCHOBHBIE MMOJO0KEHUS, BBIBOJBI, (POpMYyIH-
POBKH, 0000IIIeHHS; TTOMEYaTh BaKHbIE MBICIHU, BBIACISTH KIHOYe-
BBIC CJIOBA, TepMHUHBL. [[poBEpKa TEPMUHOB, MOHITUNA C NOMOUIIBIO
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Bun yueOHbIX Opranuzanus AesTeIbHOCTH 00yUYaromerocs
3aHATHN

SHUUKJIONEIN, CIOBapell, CIPAaBOYHUKOB C BBIITUCHIBAHUEM TOJIKO-
BaHUi B TeTpaab. O003HAYNTh BONIPOCHI, TEPMHUHBI, MATEpUa, KOTO-
PBIii BBI3BIBAET TPYJHOCTH, TOMETUTH U MONBITATHCSI HAWTH OTBET B
pEKOMEHyeMOMN nureparype. Eciu camMOCTOATENbHO HE yIaeTcs
pa3zobpatbcs B MaTepuaie, Heo0X0uMo chopMyJIHUpPOBaTh BOIPOC U
3a/1aTh MPENOJABATENI0 HA KOHCYIbTALlUH, HA MPAKTHYECKOM 3aHS-
THUU.

[Ipaktu-ye- | [IpopaboTka pabouei mporpaMmsl, yaemisis 0c000e BHUMaHUE 1M
CKHE 3aHATHS | U 33/1a4aM CTPYKTYpPE U COJEpPkKaHUIO TUCUUIUIMHBL. KOHCcnekTupo-
BaHUE UCTOYHUKOB. PaboTa ¢ KOHCMEKTOM JIEKIIMiA, TTOJITOTOBKA OT-
BETOB K KOHTPOJIBHBIM BOIIPOCaM, IIPOCMOTP PEKOMEHIYEMOM JIUTE-
paTypsl, paboTa ¢ TEKCTOM, pEIIeHHe CUTyallMOHHBIX 3a1a4d [Ipo-
CIYLIMBAHUE ayAUO- U BUACO3AIUCEH 110 3aJaHHON TEME.

Camocrosi- | 3HAKOMCTBO C 3JIEKTPOHHOW 0a30il JaHHBIX Kadeapbl SIKOHOMHKH,
TEJbHAS OCHOBHOM U JIOTIOJHUTENBHON JIUTEPATypOH, BKIIOYAsI CIIPABOYHBIC
pabota U3JIaHus, 3apyOeKHbIE MCTOYHHKH, KOHCIIEKT OCHOBHBIX MOJIOXKE-

HUMN, TEPMUHOB, CBEJICHU, TPEOYIOIINX ISl 3aIIOMUHAHUS U SIBIISIO-
IIMXCSI OCHOBOIOJIAraloIIMMU B 3TOM TeMe. CocTaBlI€HUE aHHOTALUM
K IPOYUTAHHBIM JINTEPATYPHBIM UCTOUYHHUKAM U Jp. Pemenue cutya-
LMOHHBIX 3a]1a4 [10 CBOEMY UHIMBU1YaJbHOMY BApUAHTY, B KOTOPBIX
oOydaroniemMycs NnpejuiaraloT  OCMBICJIUTD peajbHyl0 Mpodeccuo-
HAJIbHO-OPUEHTUPOBAHHYIO CUTYAINIO, HEOOXOIUMYIO ISl PEIICHHUS
JAHHOM MPOOTIEMBI.

TecTtupoBaHue cucTeMa CTaHAAPTU3UPOBAHHBIX 3a/1aHHI, TO3BOJISI-
I01llasi aBTOMATH3UPOBATh MPOLIEAYPY U3MEPEHHS YPOBHS 3HAHUI U
YMEHUH 00ydJaroIerocs.

KontponbsHas pabora cpeAcTBO MPOBEPKH YMEHHH MPUMEHSTH I10-
Jy4Y€HHbIE 3HaHUS JJIS1 pELICHUS 3a/1a4 ONPEJEICHHOTO THUIIA [10 TEME
WU pa3zieny.

[TonroTroBka k | [Ipu moAroTOBKE K 3a4eTy HEOOXOAMMO OPUEHTHPOBATHCS HA KOH-
3a4eTy CIIEKTBI JIEKIIUH, PEKOMEHIYEMYIO JIUTEPATyPY, OTYyUYEHHbIE
HABBIKH M0 PEUICHUIO CUTYallMOHHBIX 3a7a4

6.3.2 Buoeomamepuanut
1. Karanor yueOHbIX BujeomaTepuaioB Ha odunuaisHom caiite ®I'BOY BO
benropoxackuit TAY — Pexum nocryna: http://bsaa.edu.ru/InfResource/library/video

6.4. Pecypcbl MH(pOPMALIMOHHO-TEJIEKOMMYHUKAIUMOHHOM ceTH «HTEp-
HeT», COBpeMeHHbIe NpodeccuoHAIbHBbIE 0a3bI JAHHBIX, HH(POPMALIMOHHbIE
CIIPaBOYHbIE CHCTEMBI
1. Poccuiickoe oOpa3oBanue. @eaepanbublii moptan http://www.edu.ru
2. HenTpanbHas Hay4Has CEIBbCKOXO03MCTBEHHAS oubnmnoreka
http://www.cnshb.ru/
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http://bsaa.edu.ru/InfResource/library/video
http://www.edu.ru/
http://www.cnshb.ru/

3. Poccuiickass rocyaapcTBeHHas OuOnnoTeka — Pexum pgocryna:
http://www.rsl.ru

4, NupopmaiimoHHO-aHATUTHUECKUN pa3fen opULIHaIbHOTO caiita MuHu-
crepctBa ¢puHancoB PO - http://info.minfin.ru/
S. — b/l undopmanmonHo-npaBoBoro obOecneuenus "['apant". Jlorosop

NeBIIC-12-119 ¢ OO0 «I"apanT-CepBuc-benropoa» ot 01.09.2012. Cpok nelicTBus ¢
01.09.2012 — G6eccpouHo;

6. — BJ1 HopmatuBHO-nipaBoBoi uHpopmau Koncynbsrant-Ilmoc. [Joro-
BOp 00 nnpopmanmonno nogaepxkke ¢ OO0 «Bena-Koncynsrant» ot 01.01.2017.
Cpok neiictBust ¢ 01.01.2017 - 6eccpouHo;

7. — Poccuiickas nHaykomerpuueckas bJl Sciencelndex na mmatdgopme
elibrary.ru. Jlunensuonusiii gorosop NeSI10-1279/2018-31806198874 ot 13.03.2018
r. 000 «Hayunas snektponHas 6ubnuorekay. Cpok nevicteust — ¢ 13.03.2018 r. 1o
13.03.2019 r.

8. Knepk.py — npaktrueckas nmomoriirs Oyxranrepy https://www.klerk.ru/

9. [IpodeccuonanvHas CIpaBOYHAas cucrema «Koneke»
https://kodeks.ru/products/buhgalteru

10. TocymapcTBeHHasi cUCTeMa MPABOBOW MHPOPMAITUH - OPUITHATBHBIN UH-
TEpHET-TIOPTaJl IPaBoBOi MH(poOpMaruu - http://pravo.gov.ru/

11. DBC «ZNANIUM.COM» — Pexum noctyna: http://znanium.com

12. DnexTpoHHO-OMONMMOTEUHAs cucTtemMa uzaaTenbcTBa «Jlanby — Pexum
nocryma: http://e.lanbook.com/books

13.  Hudopmarmmonnoe mnpaBoBoe oOecrneueHue «l'apanty (s ydeOHOTO
nporiecca) — Pexkum mocrtyma: http://www.garant.ru

14. CIIC Koncynerant Ilmoc: Bepcus Ilpodp — Pexum pocryna:
http://www.consultant.ru

VII. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE
JANCIUIIJINHBI
7.1. IlomenieHusl, YKOMIUIEKTOBAHHbIE CHEIMATU3NPOBAHHONH Me0ebl0 U
TEXHHYECKHMH CpeCTBAMHU 00y4YeHHs, CJHY:KAIlUMH JJIA NMpeACTABJICHUs y4el-
HOH MHPopMa U 00JIbLIOH ayAUTOPUH

Buanl nomenmennii Oo0opynoBaHue U TeXHHYECKHE CPeACTBA 00y4eHHs

YueOHnas aynutopus st npoBeneHus | CrnenuanusupoBanHas Medens Ha 50 MocaouHbIX MECT,
3aHSATUI JIEKIIMOHHOTO THIA, CEMH- | JOCKa HAacTeHHas, kadenpa, pabodee MecTo mpemnojana-
HApCKOTO THUIIA, TPYMIOBBIX U MHIU- | TEI.

BUJIyaJbHBIX KOHCYNbTalMid, TeKy- | CocTaB 000pyaoBaHUS paboyero Mecra:

IIET0 KOHTPOJST M MPOMEKYTOUHOM - mpoektop EPSONMultiMedia;
arrecrauuu Ne319 - akpan Economy-P 200200 (MmoTopu3upoBaH-
HBIN);

- kKo1oHKH Microlab;
- KPOHIITEHH, KabeTu KOMMYTAIlIH;
- HoyTOyK Lenovo.
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http://www.rsl.ru/
http://info.minfin.ru/
https://www.klerk.ru/
https://kodeks.ru/products/buhgalteru
http://pravo.gov.ru/
http://znanium.com/
http://e.lanbook.com/books
http://www.garant.ru/
http://www.consultant.ru/

Crennpl Harnsaneie 3 mrt. «byxrantepckuil OamaHcy,
«[Iman cyeToB OyXrajTepckoro ydera (pUHAHCOBO-XO-
3SICTBEHHOU JACATEIBbHOCTIY, «I ep0O OyXrainreposy.

VYuebHast ayTUTOPHS JUTS IPOBEICHHS
3aHATUA CEMUHApCKOro TUMa, Ipyl-
MOBBIX ¥ MHJUBUJyaJIbHBIX KOHCYIIb-
Talui, TEKYLIEro KOHTPOJIS U IpoMe-
AKyTO4YHOM arrectanuu Ne 234

Crieninanu3upoBaHHas MeOenb Ha 28 MOCaJI0YHBIX MECT,
JI0CKa HacTeHHasl, Kadeapa, pabouee MECTO MpernoiaBa-
TeJsL.
CocraB o0opymoBaHus pabodero Mecra:
- MyTbTUMeAUHHBIA TIpoeKTOpEPSON,
-9KpaH ¢ AneKTporpuBoom Digis-1,
- aymuocucTteMa (KOJIOHKH Sven — 2 1)
- KPOHIITENH, KaOeIu KOMMYTall1H;
- HoyTOyK PackardBell;
- ka0ea KOMMYTAalUH.
Crennpl HarnsgaHbie 3 T, «CocTaB KOHTPOJIBHO-KACCO-
Boil mamnHel DKP 2102K», «[Ipu3Haku noaaMHHOCTH
JIEHEeKHBIX KyMop», «baHKHOTHI 1 MOHeTHI OaHka Poc-
CUI.

[Tomemenus st CaMOCTOSITENIBHOM
paboTHl 0OYJAFOIITNXCS C BO3MOYKHO-
CTBIO MMOJIKITIOUEHUs K IHTEepHETY 1
obecrieueHreM JIO0CTyIa B AIEKTPOH-
HYI0 HTHPOPMAIIMOHHO-00pa30BaTeb-
Hyto cpeny benropoackoro 'AY (un-
TaJbHbIE 3aJIbl OMOINOTEKN)

Yuranabuselii 321 Nel (010-012)

- CTIeTIIMATM3UPOBAHHAS MEOEITb;

- KOMIUIEKT KOMITBIOTEPHOU TEXHHUKHU B cOOpe (crucTeM-
HbIi Onok: Asus PABGL-MX\Intel Celeron, 1715
MHz\256 M6 PC2700 DDR SDRAM\ST320014A (20
I'6, 5400 RPM, Ultra-ATA/100)\ NEC CD-ROM CD-
3002A\Intel(R) 82845G/GL/GE/PE/GV Graphics
Controller, monutop: Proview 777(N) / 786(N) [17"
CRT], knaBuarypa, MblIIlib.) B KoJudecTBe 10 equHUI] C
BO3MOKHOCTBIO MOJIKIIIOUEHHS K ceTH MHTepHeT u
o0OecreueHust TOCTyIa B 3JIEKTPOHHYIO HH(OpMaITH-
OHHO-00pa3zoBaTenbHYyI0 cpeny benropoackoro 'AY;

- werron Intel NUC BOXNUCS8I13BEH2,i3 8109U, 3.6
GHz, 4Gb DDR4/3;

- skpan Lumien Control LMC-100110 (305*229)/2;

- MyJIbTHMEIUHHBIN-TTpoekTOop Epson EB-X39/2;

- akyctuueckas cuctema SVEN SPS-635;

- mukiepHsid mynsT SOUNDKING MIX02AU;

- BOKaJIbHBIM nuHaMuueckuii mukpodon VOLTA DM-
b58

Yuraabublii 3271 Ne2 (009-011)

- crienuanu3upoBaHHas MeOerb;

- KOMILJIEKT KOMIIBIOTEPHON TEXHUKHU B cOOpe (CUCTEM-
Hb1i O610k: Intel 000001101340596/10; mouuTOp:
SAMSUNG 000001101340591/100

- HACTeHHbIU M1a3MeHHbIN TeneBuzop SAMSUNG
PS50C450B1 Black HD (nuaronans 127 cm);

- aynuoBujeo kabenr HDMI

[Tomemienue njs XxpaHeHus u npodu-
JAKTUYECKOTO OOCTYXKMBaHUS ydeo-
HOTo 000pyI0BaHUS

Cron npenoaaBaTeNnbCKU — 3 MIT., CTOJI KOMITbIOTEPHBIN
— 1 wT., cTyn MATKU# — 6 mWT., mKad cTeinax -3 Imir.,
mkad MmaaT.AByX ABEPHBIN — 1 MmT., miKad) KHIKHBIA CO
crexioM — | mrT., Tym6a — 2 mT., KoMOboTep -1 mT.,
npuntep — | mr., cedd — 1 mr., xamo3u-1mr
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7.2. KoMILUIEKT JJMIEH3MOHHOT0 U CBOOOJHO PACIPOCTPAHSIeMOro0 NPOrpaMMHOI 0

oﬁecneqenml, B TOM YMCJI€ OTCYECTBCHHOI'O IIPOU3BO/ICTBA

Bujanl nomenmeHuni

Oo6opynoBanue

VYueOHast ayTUTOPHS JUTSL IPOBEICHHS
3aHATUN JIEKIMOHHOTO THIIA, CEMU-
HapCKOIr0 THUIIA, TPYNIIOBBIX U WHJIU-
BUIYQJIBHBIX KOHCYJIbTAlUM, TEKY-
LIEro KOHTPOJISI M IPOMEKYTOYHOMU
arrecrauuu Ne319

MS Windows WinStrtr 7 Acdmc Legalization RUS OPL
NL. Joroop Nel180 ot 12.02.2011. Cpok aeiicTBus 1u-
IIEH3UHU — OECCPOYHO;

MS Office Std 2010 RUS OPL NL Acdmc. Jlorosop
Nel80 ot 12.02.2011. Cpoxk neiicTBus IuLeH3UU — Oec-
CPOYHO;

- Anti-virus Kaspersry Endpoint Security ans 6usHeca
(CyOnuiieH3nOHHBIN T0TOBOP
NeVTVYI7873/2.1.22.1832 o1 03.11.2022) - 522 nu-
neH3usi. Cpok AeMCTBUS JUIEH3UU — | TOJI.

VYueOHas aynuTopus JUisl IPOBEACHUS
3aHATUNA CEMHUHAPCKOrO THIIA, TPYI-
MOBBIX W MHIWBUAYaIbHBIX KOHCYIb-
TalMi, TEKYIEro KOHTPOJIA U IIpoMe-
XKyTouHoOU atrectanuu Ne 234

MS Windows WinStrtr 7 Acdmc Legalization RUS OPL
NL. Joroop Nel180 ot 12.02.2011. Cpoxk aeiicTBust -
[IEH3UU — 0€CCPOYHO;

MS Office Std 2010 RUS OPL NL Acdmc. /lorosop
Nel80 ot 12.02.2011. Cpok nericTBuS JIUIIEH3UU — Oec-
CPOYHO;

- Anti-virus Kaspersry Endpoint Security ast 6usHeca
(CyOnuiieH3nOHHBIN T0TOBOP
NoVTVI17873/2.1.22.1832 o1 03.11.2022) - 522 nu-
neH3us. Cpok JeHCTBUS JTULEH3UU — | TO/I.

TlomMemmenus a1 caMOCTOSATEILHOU
paboThl 0OYJAFOIINXCS C BO3MOYKHO-
CThIO MOJIKITIOUeHHsI K IHTepHeTy u
obecrieueHreM J0CTyIa B AJIEKTPOH-
HYI0 HH(pOpMaIMOHHO-00pa30BaTEIb-
Hyto cpeny benropoackoro I'AY (um-
TaJIbHBIE 3aJIbI OUOTMOTEKH )

- Microsoft Imagine Premium Electronic Software De-
livery. Cybnunensuonnsiii joropop Ne937/18 na nepe-
Jladyy HEMCKIIFOUUTENbHBIX TIpaB oT 16.11.2018. Cpok
NEeNCTBUS JINLIEH3UU- OECCPOUHO.

- MS Office Std 2010 RUSOPLNL Acdmec. [orosop
Nel180 ot 12.02.2011. Cpoxk neficTBUS JTUIIEH3UU — Oec-
CPOYHO.

- Anti-virus Kaspersry Endpoint Security mis 6usHeca
(CyOnuiieH3nOHHBIN T0TOBOP
NeVTVYI7873/2.1.22.1832 o1 03.11.2022) - 522 nu-
neH3usa. Cpok IeHCTBUS JIULIeH3uH — | TOI.

- Uadopmanmonno npaBoBoe odecnieueHue "["apant"
(mns yaebnoro mporecca). Jlorosop NeDIIC-12-119 ot
01.09.2012. Cpok aeucTBus - 66CCpOUHO.

- CIIC Koncynsrantllntoc: Bepcus [Ipod. Koncynb-
tauT ®unancuct. Koncynsrantllitoc: Koncyneranuu
JUIs1 OF0JUKETHBIX Opranusanuii. Jlorosop ot
01.01.2017. Cpox neicTBHs - 6ECCPOUHO.

- RHVoice-v0.4-a2 cunrtesarop peun [Iporpamma
Balabolka (portable) a1t uTeHHs BCIyX TEKCTOBBIX
¢aiinos (cBOOOHO pacpocTpaHsieMoe MPOrpaMMHOE
obecrieueHue).

- IIporpamma skpanHoro npoctyna NDVA (cBoGoaHo
pacnpocTpaHseMoe IporpaMMHoe oOecrieyeHue).

[Momerenue it XxpaHeHust ¥ npodu-
JaKTUYECKOTO OOCITy)KUBaHUs y4eO-
HOTo 000pyIOBaHUS

— MS Windows WinStrtr 7 Acdmc Legalization RUS
OPL NL. JoroBopNol80 0112.02.2011. Cpok neii-
CTBHA JTUILCH3UHU —6CCCp0‘-IHO;
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— MS Office Std 2010 RUS OPL NL Acdmc. Jlorosop
No180 0112.02.2011. Cpox neiicTBus auLeH3UU — Oec-
CpOYHO;

- Anti-virus Kaspersry Endpoint Security aist 6u3neca
(CyOnuIIeH3MOHHBIHN T0TOBOP
NeYVTVI17873/2.1.22.1832 o1 03.11.2022) - 522 nu-
neH3us. Cpok JIeicTBuUs JMLeH3uu — | rof.

7.3. DiIeKTPOHHBbIC OMOJIHOTEYHbIC CHCTEMbI U 3JIEKTPOHHASI MH(POPMALMOHHO-
o0pa3oBaresibHas cpeaa

— OBC «ZNANIUM.COM»y, noroBop Ha okazanue yciayr Ne 52536¢ — 4.1.22.1836 ¢
OO611ecTBOM ¢ OrpaHUdeHHOM 0TBeTCTBEHHOCTHhI0 « S HAHUYM» ot 03.11.2022;

— OBbC «AgriLiby, nononnurensrnoe cornamenue Ne 1 ot 31.01.2020/33 x JluueHsu-
onHoMmy jaoroopy Nell/[/] 3/15 na npegocraBienue qocryna K
aneKTpoHHO-O0ubmmnoTeunoit cucreme ®I'bOY BIIO PT'A3Y ot 15.01.2015;

— OBC «Jlanb», moroop Nel-14-2022 ¢ OOmecTBOM C OTpaHUYEHHON OTBETCTBEHHO-
cthio «M3marenscTBO Jlauby ot 26.09.2022;

— OBC «Pykont», gorosop NoJIC-284 ot 15.01.2016 ¢ OTKpPHITHIM aKIIMOHEPHBIM 00-
mectBoM «LIKB»BUBKOM», ¢ 00mecTBoM ¢ OrpaHMYE€HHON OTBETCTBEHHOCTHIO
«ArentctBo «KHura-CepBucy.

7.4. MecTa npoBeieHHsI NPAKTUYECKOM MOATOTOBKH

[IpakTrueckas MOAroToBKa B (popMe MPAKTUUECKUX 3aHATUN IIPeTyCMaTpPUBAET
ydacTre OOYyYarolUXCsl B BBIMOJHEHUU OTIEJBbHBIX AJIIEMEHTOB palOoT, CBA3aHHBIX C
Oynyien mpodeccuoHaNbHON AeSTENbHOCTHIO.

[IpakTrueckas moAroToBKa B (hOpME MPAKTUUECKUX 3aHATUN OCYIIECTBIISIETCS B
CTPYKTYPHBIX MOJpa3eeHusIX Y HUBepcuTera: kadeapa SKOHOMUKH.

B xone mpakTuyeckoi MOArOTOBKH B (hOpMe MPaKTHUYECKUX 3aHATUH 00ydaro-
HIMecs: Ha MpUMepe KOHKPETHBIX JIOKYMEHTOB 3aKpEIUISIOT 3HAHUA MO UX odopmiie-
HUto B cooTBeTcTBUH ¢ ['OCToMm.

Kaxxaplii oOydaromuiics NMpUHUMAET y4acTHE B 3allOJHEHHUU JIOKYMEHTOB IIO
YIIPaBIEHYECKON AEATEIBHOCTH.

B xone nmpakTudeckoil moAroToBKH B (popMe MPAKTUIECKUX 3aHATUN 00ydaro-
LIMECs Ha IPUMEPE KOHKPETHBIX YIPABICHUECKUX JOKYMEHTOB 3aKPEIUISIIOT 3HAHUS U
YMEHUS TI0 UX 0POPMIICHUIO, TOKYMEHTHPOBAHUIO.

Kaxnprii oOy4aromuiicss MpUHUMAET y9acTHE B IOKYMEHTHPOBAHHUH YIIPABIICH-
4eCKO MH(pOpMAIIHH.

VIl OCOBEHHOCTHU OCBOEHUSA JTUCHUIIJVIMHBI (MOJAYJISA)
JJISI UHBAJIMIOB U JINL C OTPAHUYEHHBIMHA BO3SMOKHOCTSAMHAU
310POBbS

B ciiyyae 00yueHusi B YHUBEPCUTETE UHBAIUAOB U JIUI] C OTPAHUYEHHBIMHU BO3-
MOXHOCTSIMU 3JI0POBBSl YUUTBHIBAIOTCS OCOOCHHOCTU MCUXO(PU3UUECKOTO pPa3BUTHS,
WHJIMBUIYaJIbHbIE BO3MOKHOCTH M COCTOSIHUE 3/I0POBBSI TAKMX 00 y4aIOLIUXCS.
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O6pa3oBanue OOy4arOMMUXCS W3 YMCIAa MHBAIMJOB U JIUI[ C OrPaHUYEHHBIMU
BO3MOXHOCTSIMU 3JI0pPOBbSl MOKET OBITh OPraHMW30BAHO KaK COBMECTHO C JAPYTUMU
oOy4aromMMHCs, TaK U B OTAENbHBIX Tpynnax. O0yyaromuecs U3 4uciaa JuL ¢ orpa-
HUYEHHBIMH BO3MOKHOCTSIMHU 3JJ0pPOBbs 00ECIIEUEHBI EYaTHBIMU U (MJIH) DJIEKTPOH-
HBIMH 00pa30BaTelbHBIMU pecypcaMu B (OpMax, aJalTUPOBAHHBIX K OTPAaHUYEHUSIM
uX 370poBbsi. OOyuyeHrne HHBAIUIOB OCYIECTBISETCS TAK)XKE B COOTBETCTBUM C UH/IH-
BUyaJIbHON MTPOrpaMMoOi peadMnTaliui HHBAIUA (TIPU HAJTUYHH).

JUist U1 ¢ OrpaHUYEHHBIMU BO3MOXHOCTSIMHU 3710POBBSI IO CIYXY BO3MOYKHO
npejocTaBieHue y4eOHoi uHbopMaluu B BU3yaIbHOU (opme (KpaTKUi KOHCHIEKT
JEKLUN; TeKCThI 3aanuii). Ha ayAUTOpHBIX 3aHATUAX IONYyCKAETCsl MPUCYTCTBUE ac-
CUCTEHTa, a TaKXe CypJIONEepeBOJYMKOB U (Uiu) TUdIOCYpAonepeBOAUUKOB. TeKy-
M KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIISIETCS B MUCbMEHHOU (popMe: 00ydaromuiics
NUCBMEHHO OTBEYAET HA BOMPOCHI, TUCBbMEHHO BBIMOJIHIET MPAKTUYECKUE 3aJaHUs.
Hoknan (pedepar) Takxke MOXKET ObITh MPECTaBICH B TUCbMEHHON opMe, PU 3TOM
TpeOOBaHUA K COACPKAHUIO OCTAIOTCS TEMU XK€, & TPEOOBAHUS K KAU€CTBY U3JI0KEHUS
MaTepuaina (MOHSATHOCTh, KAUeCTBO PEYH, B3aUMOJICUCTBHE C ayJAUTOpPUEH U T. 1.) 3a-
MEHSIOTCSI Ha COOTBETCTBYIOIIME TpeOOBaHMsI, MPEIbABIsIEMbIE K MUCbMEHHBIM pado-
TaM (KauecTBO 0(hOPMIICHHS TEKCTA H CIIMCKA JTUTEPATYPbl, [PAMOTHOCTh, HATUYHE WJI-
JIOCTPAIIMOHHBIX MAaTepUaoB U T.1.). [[poMexxyTouHas aTrecTaiust Ajs JIMIl C Hapy-
HICHUSIMU CITyXa MPOBOAMUTCS B MMCbMEHHOU (popMe, TP 3TOM HCIIOJIB3YIOTCS 001Ine
KpuTepuu oueHuBanus. [Ipu HEOOXOAUMOCTH BpeMsl MOJATOTOBKH K OTBETY MOKET
OBITH YBEJIMUYECHO.

JIjist U1 ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMH 3JI0POBbS MO 3pEHUI0 YHUBEPCH-
TETOM OOECIEYMBAETCS BBHITYCK M UCIOJIb30BaHUE HA YU4E€OHBIX 3aHSATUSAX ajlbTepHA-
TUBHBIX (POPMATOB TMEYATHBIX MaTEPHAIOB (KPYHHBIA MPpUPT WM aynuodaiisl) a
Takke oOecreuynBaeT 00yJaronxcs HaIIeKalluMH 3ByKOBBIMU CPEJICTBAMU BOCITPO-
u3BeneHuss uHbopmanuu (IUkToPoHOB M T.a.). Jlomyckaercs MpUCYTCTBUE acCHU-
CTEHTA, OKa3bIBAIOIIETO 00yYAIOIIeMyCsi HEOOXOIUMYIO TEXHUUECKYIO TOMOIIb. TeKy-
U KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIsACTCS B YcTHOH popme. Ilpu mpoBeaenuun
IPOMEXYTOYHOM aTTeCTAlUU JIJIS JIUI] C HAPYIICHUEM 3PEHHS] TEeCTUPOBAHUE MOMKET
OBITH 3aMEHEHO Ha YCTHOE coOeceJ0BaHre 110 BOIIPOCAM.

JUtst TAL ¢ OrpaHUYEHHBIMU BO3MOYKHOCTSIMHU 3/10POBbsI, HMEIOIIUX HAPYILICHHUS
OIOPHO- JBUraTEIBHOrO ammnapara MaTepUAJIbHO-TEXHUYECKUE YCIIOBHUS YHHBEPCH-
TeTa 00€CIeUYnBaIOT BO3MOXHOCTh OECHIPENITCTBEHHOTO JOCTyIa O00Yy4aloluXxcs B
yueOHbIE MMOMEIEHUS, a TakKe NpeObIBaHUS B HUX (HAIWYUE MAHAYCOB, MOPYUHEH,
PaCIIMPEHHBIX IBEPHBIX MTPOEMOB, TU(TOB; HAIMYNE CIICIIUATBHBIX KPECENT U JPYTHX
npucnoco0siennii). Ha ayauTOpHBIX 3aHATHUAX, @ TAK)KE MPU MPOBEACHUM IPOLELYP
TEKYIIEro KOHTPOJIS yCIIEBAEMOCTH M TPOMEKYTOUYHOM aTTECTALMU JIUML[AM C OrPaHH-
YEHHBIMH BO3MOYKHOCTSIMU 3/10pPOBbs, UMEIOIINM HAPYIIEHHS ONOPHO-IBUTaTEIBHOIO
amrmapaTa MOTYT ObITh PEAOCTaBICHB HEOOXOAUMbIE TEXHUYECKHE CpeACTBa (IIepco-
HaJbHBIA KOMITBIOTEP, HOYTOYK MJIM JPYTrOM raJiuKeT); JOIyCKAaeTCsl MPUCYTCTBUE ac-
CUCTEHTa (ACCUCTEHTOB), OKA3bIBAIOIIETO OOydYarOIIMMCA HEOOXOAUMYIO TEXHHYE-
CKYIO ITOMOIIIb (3aHATh pabodyee MeCTo, MePeABUTaThCs MO AYAUTOPUH, IPOYUTATH 3a-
nanue, oOpMUTH OTBET, 00IIATHCS C MPENOoAaBaTEIEM).
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