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IHacnmoprt
(onxa oueHOYHBIX CpeACTB

Mo JMCHHUIINHE JJOKYMEHTAIIMOHHOE o0ecreueHue YpaBJeHusl

(HauMeHOBaHHE TUCUUILIHHBI)

IS o0yqaomuxcs pakyabTeTa cpeHero npogeccuoHaIbLHOIo 00pa3oBaHus,
cnenuaibHocTn 21.02.05 «3emMesibHO-UMYLIeCTBEHHbIE OTHOLIE HUSD)

Kon konTponupyemoit

Ne | KonTposupyemsbie pa3ieisl (TeMbr) HaumenoBanue
KOMITCTCHITHH
/m IUCIUILIAHE] (s ee wacTi) OLIEHOYHOTO CPEICTBA
Tema 1.1. Begenue. [JokymeHT u OK 1- OK10; YcTHBIN 0OMpoc;
CHCTEMA JIOKYMEHTALIUH. [IK'1.1-1.5 Pa3HoypoBHEBBIE 3a/1auu;
1 [IK2.1.-2.4 Pedepar;
[1K 3.1-3.5 Tecr,
[1K 4.1-4.6 DK3aMeH
JIP 2,3,4,15
Tema 1.2. OpranuzannoHHo- YcTHBIM onpoc;
pacnopsiANTENBHBIE JOKYMEHTHI. OK 3; Pa3zHoypoBHEBBIE 3a1a4M ;
2 OK 2; Pedepar;
OK 5. Tecr,
JIP 2,3,4,15 OK3aMeH
Tema 1.3. Kagposas YcTHBIM 01poc;
JIOKyMEHTAITHSI. PasHoypoBHEBBIE 3a1a4H
3 OK 1; Pedepar;
OK 5. Tect
JIP 2,3,4,15 HemoBas urpa,
DK3aMeH
Tema 1.4. [leHexxHbie 1 OK 6 ; YcTHBIM onpoc;
(MHAHCOBO-PACUYETHHIC IIK 1.3 Pa3zHoypoBHEBbIE 3a/1a4H ;
JTIOKYMEHTBHI. TIK 1.4; Pedepar;
4 IIK 1.2; TecrT,
IK 2.1. OK3aMeH
IK 3.1,
IK 3.3
[IK 4.1
JIP 2,3,4,15
Tema 1.5. JloroBopHO-TIpaBOBas K 1.1 YcTHbIl o11poc;
JIOKYMEHTaIHsI K 2.2. ; Pa3zHoypoBHEBBIE 33124 ;
5 K 2.3 Pedepar;
IIK 2.4.; Tecrt,
[K 3.2 DK3aMeH
[IK 3.4
JIP 2,3,4,15
Tema 2.1. Ilonstue OK 3: VYcTHblii onpoc;
5 JOKYMEHTOO00POTa, PETUCTPALIUS MK 1 4’ _ PazHoypoBHeBBIE 33124
JIOKYMEHTOB. K 2'. 1'.’ Pedepar;
Tecr.

JIP 2,3,4,15




Tema 2.2. [lonrotoBka

YcTHBIN 0oMpoc;

IIK 2.2. ; ,
JIOKYMEHTOB K apXUBHOMY K 2.3.- PasnoypoBHeBbIE 335124
7 | XpaHEHHWIO. 1K 2.4.- Pe{}’;?ﬂ
IIK 3.3, 9K3aM;H
JIP 2,3,4,15
Tema 2.3. Ucnons3oBanue [I19BM VYcTHbIl onipoc;
B JICJIOMTPOU3BO/JICTBE. K 2.2.; Pa3zHoypoBHEBBIE 3a1a4M
8 K 2.3, Pedepar;
IIK 2.4. Tecr,
JIP 2,3,4,15 DK3aMeH




Hepeqenb OICHOYHBIX CPEACTB

no AucHUILUINHE «/lokyMeHTauoOHHOoe ofecniedeHHe YIPaBJIeHH D)
IS o0yqamuxcs pakyabTeTa cpeHero npogeccuoHaIbLHOro o6pa3oBaHus,
cnenuaibuoctTn 21.02.05 «3emesibHO-UMYLIECTBEHHbIE OTHOIIE HUS»

No HanmenoBanue [IpencraBnenue

i OLICHOYHOI'O Kpartkas xapakTeprcTHKa OIEHOYHOT'O CPEACTBA OLICHOYHOTO

cpeacTBa cpenctsa B hoHze

1 | 3agaua 3agaud W 3aJaHUs  PENPOAYKTUBHOTO YpoBHS, | Komruiekr

(mpakTuveckoe MO3BOJISIIOIIME OLIEHMBaTh M JIMAarHOCTHPOBATh | Pa3HOYPOBHEBBIX
3a/IaHKE) 3HaHue  (pakTmyeckoro  Marepuana  (0a3oBble | 3amady

MOHSATHS, AITOPUTMBI, (DAKTHI) ¥ YMCHHE TPABUIIBHO

UCIOJIb30BATh CIELMAIbHBIE TEPMUHBI M TIOHSTHSA,

y3HaBaHMEe OOBEKTOB HM3ydeHUS B  paMKax

OTPEICJICHHOTO pa3fiesia JUCHUTLITUHBI

2 | YcTHBIN ompoc CpenctBo KOHTPOJIS YCBOCHMSI yuebHOro | Bompochl o
Marepuajga  TEMbl, pa3fena WId  MOIYIS | TeMaM
JUCUUILUIMHBI, OpPraHW30BaHHOE B BHJI€ YCTHOTO | JUCIUIUIMHBI
(MMUCHEMEHHOTO) OTPOca O0YJaIOIIHMICAa HIIH B BUIE
coOeceI0BaHMS TperoaBaTessi ¢ 00yJaroImuMucs.

Pexomenayercs Jine| OLIEHKU 3HAHUHI
00yJaronmxcs.

3 | Tect Cucrema CTaHAApPTU3UPOBAHHBIX MPOCTBIX U | DOHJ  TECTOBBIX
KOMILIEKCHBIX 3aJaHul, MO3BOJISAIOMIAS | 3aJaHMI
aBTOMATHU3UPOBATH MPOIEAYPY HU3MEPEHHS YPOBHS
3HAHWUW, YMEHUH U BIAJICHUIN 00ydaromerocs.

PexoMmenayeTcst mjisi OLEHKM 3HAHUW, YMEHUU H
BJIQ/ICHUI 00Yy4atoNUHCIOB.
4 | Pedepar [Tponykr CaMOCTOSTEIbHOMN pabotsl | Temsl pedepaToB

oOyuaromuiicsia, MPeJACTABISIOMUNA CO00 KpaTkoe
U3JI0KEHWE B TNHCHBbMEHHOM BHJE MOJTYyYEHHBIX

pe3ynbTaToB TEOPETHUYECKOTO aHanu3a
OIpeCTICHHON Hay4YHOU (yueOHO-
UCCIIeZI0OBATENILCKOM) TEMBI, TJ€ aBTOP pPacKphbIBacT
CyTh nucciaenyeMon po0OsIEeMBl, IIPUBOIUT

pa3nuyHble TOYKH 3PEHUs, a TaKXke COOCTBEHHbIE
B3MUSIABI HAa Hee. PexomeHayeTcs MUl OLICHKH
3HAHUI U yMEHHUH 00Yy4JaIOIUNCIOB.

5 | JlenoBas urpa

CoBMecTHas JeSITENbHOCTh I'PYNIBI 00y4aromuxcs
U NIPENoaBaTeltsl o YIpaBICHUEM MPENOAaBaTENs]
C LIEJIBI0 pelIeHHs] YJEOHbIX U MPO(eCcCHOHAIBHO-
OpPUEHTUPOBAaHHBIX  3aJa4  IyT€éM  WUIPOBOTrO
MOJIEJIMPOBAHUS PeaJbHOW MPOOJEMHON CHUTYyaIMH.
[lo3BosiieT oOlLlEeHMBaTh YMEHHME aHaJIU3UpPOBATh U
pemaTh THIHYHbIE TPO(eCcCHOHATBHBIC 3a/1aUH.

Tema (mpoGiiema),
KOHILICTILIHSI, POJI
U OXKUIaeMBIi
pe3ynbTart mno
KaXJ 01 urpe




DK3aMeH

CpeactBo  HpOBEpKM  3HAHMM U
HOJTYYEHHBIX MOCIIE U3yYCHHUS TUCIUITITHHBI

YMEHUU

buners! u 3agaun
K 9K3aMEHY




denepanbHOE roCy1apCTBEHHOE OI0IKETHOE 00pa30BaTENbHOE YUPEIKICHUE
BBICILIETO 00pa30BaHUs
«benropoIcKuii TOCYTapCTBEHHBIN arpapHbiil yHuBepcuteT umenu B. . ['opuna»

Kadenpa sxonomuku

KoMmieKT pa3HOYypPOBHEBBIX 3a/1a4 (3a1aHUI)
I[OKVMCHTaIlI/IOHHOC obOecrneyeHue YIIDABJICHUSA

(HaMMeHOBaHUE TUCIUTLIHHBI)

1. 3agaum penpoayKTHBHOI0 YPOBHS

3aganue 1. Pa3pabGortaTh OJaHK JAOKYMEHTA, YCTAaHOBHUTH IOJIS, UHTEpBAI
CTpOK (IOArOTOBUTH CIPaBKy € MecTta y4yeObl o0 TOM, 4TOo Bbl sBiserech
oOy4aromuMcsl Ha3BaHHOTO By3a; MOATOTOBUTH CIPABKy ¢ MecTa paboThl, yKazaTb
3aHUMAEMYI0 JIOJKHOCTh, C KAKOTO BPEMEHHU paboTaeT Ha MPEANpUSITUU U KaKoBa
MecsiuHas 3apaboTHas m1aTta paboTHHKA).

[Ipu odopmiiennn cnpaBok oOpaliaTb BHUMaHKWE HA MpaBuia oQpopMIIECHUs
PEKBU3UTOB.

3apanue 2. CocTaBUTh JII0O0H TOKYMEHT, 4TOOBI OH 00J1a/1all FOPUINICCKON
cuiioi. B nokymeHTe yka3atb 00s3aTeIbHbIE BOCEMb PEKBU3UTOB.

Konuto nokymeHTa nmpeocTaBuTh JJsl IPOBEPKH MPENOAaBaTEINIO.

3aganne 3. Pazpaborats 1 opopmMuTh Ha BHIOOp JBA JOKYMEHTA W3 TPYIIIIHI
OpPTaHU3AlMOHHBIX  JTOKyMEeHTOB. OOpaTuTh BHHMMaHue Ha OQopMIEHUE
TUTYJIBHOTO JIUCTA U 0(pOpMIICHUST HEOOXOAMMBIX PEKBH3UTOB.

3ananme 4. Pazpabotath W 0(OpMUTH NpHUKA3 O NpueMe Ha padoTy
cotpynnuka. Pazpabotath u 0ohopMuUThH MpUKa3 o0 MepeBojie pabOTHHUKA HA JAPYTYIO
paboTy B TOM e OpraHU3AIUU.

[Tpu oopmaeHun npuka3oB oOpaniaTh BHUIMaHUE HA NpaBuiia 0(hopMIICHHUS
PEKBU3UTOB.

3aganume 5. PaszpabGorarb u odopMHUTh HHPOPMALMOHHO-CIIPABOYHBIE
JOKYMEHTBI (TeaeOHOrpaMMy, aKT, MPOTOKON, CIYKEOHYIO 3allUCKy W JPYTHE
JIOKYMEHTBI 110 BEIOOPY 00y4aromuiicsa).

[Tpu odopmienun MHGOPMALMOHHO-CIPABOYHBIX JOKYMEHTOB OOpamarhb
BHUMAaHME Ha MpaBuia oQOpMIECHUS PEKBU3UTOB.

3aganue 6. Pa3zpaborarh mociie0BaTENbHOCTh OPOPMIIEHUS JOKYMEHTOB
npu mnpuemMe Ha paboTy. VYkazarb 0COOEHHOCTH O(GOpPMIICHHS OCHOBHBIX H
JIOTIOTHUTENBHBIX JOKYMEHTOB. B Kakux cinydasx odopmisieTcss aBToonorpadus u
Apyrue  JOMOJHUTENbHbIE  JOKyMeHThI?  IlocienoBaTenbHOCTh

oopmieHHs TOKYMEHTOB MOKa3aTh CXeMaTHYECKH.

3aganue 7. Pazpaborats u odopmuTh OJIaHK TpyZOBOro jaorosopa. B
JOKYMEHTE yKa3aTh 00s513aTe/IbHbIC PEKBU3UTHI U TPABUIBHO UX 0(OPMUTH.

3aganme 8. TpynoBas aucuuminHa. PaccMoTpers mpaBuia BHYTPEHHETO
TPYAOBOTO PACMOpsiKa KOHKPETHOTO MPEANPHUITHS, BBIACIUTH BHUJIbI TOOIIPEHHI
Y B3bICKAHU, TPUMEHSEMbIX Ha MPEAIPUITHH.



3aganue 9. PaspaGorath W 0QOPMHTH JOKYMEHTBHI MpPH TOOIIPECHUH
paboTHHKa (pa3paboTaTh MpEACTaBICHHE).

3aganue 10. PaspaGorath u 0oQOpMUTH JOKYMEHTHI MpPH B3BICKAHUIX
pabotHuKa (pa3paboTaTh OOBSICHUTEIBHYIO M JOKIAIHYIO 3alUCKH, COCTABUTH
NPUKa3 0 HAJIOKCHUU JUCIHITIAHAPHOTO B3BICKAHNSA).

3apanue 11. 3anmonHuTh ONaHK JIMYHOW KapTOYku paboTHHKA. OOpaTUThH
BHUMaHHUE Ha 0OpMJIICHUE PEKBU3UTOB 10 KAXKIOMY IMYHKTY KapTOUKH.

[TpenoctaButh uHPOpMAIUIO O MpaBuUiax 0GOPMIICHUS U BEICHUS JTUYHBIX
nen pabOTHUKOB.

2. 3a1a4M PeKOHCTPYKTHUBHOI'O YPOBHS

3aganme 12. Haiinure u ucnpaBbTe OMMUOKU B 0POPMIICHUH 3asBICHUS U
JNOBEpEHHOCTH. OTpeaaKTUPYITE TEKCTHI.

Teker 1
Hexany ¢axynomema
om Yavanosou E. B.

3asenenue.

Veaoicaemvlii dexan, k 6am obpawjaemcs ooyuarwuicaxka 2-20 Kypca no
JUYHOMY 60npocy. B ceasu ¢ mem, umo s amby1amopHo 1eyycb 8 NOTUKIUHUKE,
MHe Npuxooumcs nponyckams Hekomopuwie 3ausimusi. Cnpasky mMo2y noxazame.
Ouenv npouty 8ac 0c60600umsb MeHs OmM 3AHAMUL HA OOUH MeCAY

Vivanosa E. B. 10 oxmsabps 2014 200a.

Texer 2
Pexmopy Poccuitickoti Akademuu
ooyuarowuiicsaa 1 kypca Conosvesa M. U.
344BJIEHUE.
Ipowty npedcmasumov mue akademuueckuii 0mnyck cpokom Ha 1 200 no
ceMeltHbIM 06CmOosmenbCmeam.

3apanee bnazooapen. Conosves M. U.
15.12.2014 .

Texer 3
HOBEPEHHOCTH
A, @ponog Jl. A., dosepsto moeti cokypcruuye lllesuyxy U. C. nonyyums moio
CMUNeHouro 3a meKywuti Mmecay c.2., 66Udy Moe20 OMcymcmeus 6 medenue mecaya
8 KOMAHOUPOBKe.
16.11.14. JI. @ponos

3aoanue 13. Ilpountaiite aBToOmorpaduio, cocraBieHnyro A. Il. UexobiM.
JlokakuTe, UCTIONB3Ysl TEKCTOBBIN MaTepHal, 4To JaHHas Ouorpadus HamMcaHa HE
B 0(hUIIMaIbHO-ACIIOBOM, a B XyA0KECTBEHHO-TUTEPATYPHOM CTHIIC.
Asmoobuoepagus
A, A. II. Yexos, poounca 17 aneaps 1860 e. 6 Tacanpoee.



B 1878 2 nocmynun 6 Mockosckuii ynueepcumem HaA MeOUYUHCKUU
Gaxyremem. Yoice Ha nepsom Kypce Cmanl NeYyamamvCs 8 eHCeHeOeNbHbIX
JCYpHANAX U eazemax, U OMmMu 3aHAMUA JUMepamypou yxce 6 Hauaie
BOCHMUOECAMBIX 20008 NPUOOPeU NOCMOAHHBLU, NPOPeCCUOHANbHBIIL XapaKmep.

He cuumas peyen3uil, ¢envemonos, 3amemox, 8ce2o, 4mo NUCAIOCL U30 OHA 8
OeHvb mHoto 3a 20 nem aumepamypHol OesmenbHOCMU, ObLIO HANUCAHO U Hane-
yamano odonee 300 newamnvix nucmoe nosecmeu u paccxazos. Ilucan s u mea-
MpaibHble NbECHI.

He commnesarocy, 3aHamusi MEOUYUHCKUMU HAYKAMU UMENU Cepbe3HOoe GUSHUE
HA MOIO TUMEPAMYPHYI0 0esAmeibHOCMb', OHU 3HAYUMENIbHO PA30SUHYIU 001ACmb
MOUux HabnooeHu, 0bo2amuiu MeHsi 3HAHUAMU, UCTMUHHYIO YeHY KOMOpbuIX Ol
MeHsi KaK OJis nucamensi MOJcem NOHsMb MOJbKO mom, Kmo cam épay\ oHu umenu
makoice Hanpasnalouee GluaHUe U, 6eposimHO, O1azo0aps 61u30cmu K meouyune
MHe y0anocy us3becHymv MHO2UX OUWUOOK. 3HAKOMCMBO C ecmeCcmeeHHbIMU
HAYKAMU, C HAYYHBIM MeMmOOOM 6ce20d O0epicalo MeHs Hacmopoce, U 5
cmapancs, 20e OblLI0 B03MONCHO, CO0DOPANCAMbCA C HAYYHBIMU OAHHBIMU, A 20€
HeBO3MOJCHO — npednouuman He nucams oece. K beinempucmam, omHocs-
WUMCSL K HAYKe OMPUYAMenbHo, s He NPUHAOLENHCY, U K meM, KOmopvle 00 8ce20
00X0051m C8OUM YMOM, He XOmel Obl NPUHAODIeHCAMb.

Ymo kacaemca npakmuueckou MeOUyunsvl, mo ewje 00YYAIOUWUNCAOM S
paboman 6 Bockpecenckou 3emckoil 601bHUYe, NOMOM Hed0a20 Obll 8PAYOM 8
3senucopoockoii 6onbHUYe.

B xonepnvie 200b1 3a6e006an Menuxosckum yuacmkom Cepnyxoeckozo ye3oa.

3ananue 14. CocraBbTe 10 ykazaHHou Gopme 6uorpaduto 6auszkoro Bam
yenoBeka (0Tia, MaTepu, Opara, CECTphI) IO CXEMe:

. dbamMuIus, UMs1, OTYECTBO;

. TPaKIaHCTBO;

. naTa (4UCiIo, MECSIL, TO) POXKICHUS,

. MECTO POXKJICHHUS;

. COCTaB CEMbBH,;

. oOpa3zoBanue (e ¥ KOrjia YUujICs, CIelualbHOCTb);

. TpyAOBas AeATEIBHOCTD (T1€, KOra U KeM padoTall, 3aHuMaeMast
JOJPKHOCTD, CIY>KHJI JIU B a@pMHH, Harpajibl U MOOIIPEHUS — B XPOHOJIOTHIECKOM
HOPSIKE);

. CeMEMHOE TOJIOKEHUE.

3apanue 15. Haiinute u ucnpaBbTe omuOKu B 0hOpMIICHUU aBTOOUOTpaduu.

OTpenakTupyiTe TEKCT.
Asmoobuoepagus

A, Anexcuna Huna Tumogheesna, pycckas, poounace 16 ausapsa 1995¢2. 6 2. Kues
8 cemve uzgecmuuvix epaueu. Moiu omey, Anexcun T. b., 1953 2. poowcoenus,
enasepau 8 oonvuuye. Mamo, Anexcuna I'. I'., yuumenvHuya 8 Maaowux Kuaccax,
ona pabomaem ¢ Mocxoeckou wkone Ne 1512. Mos cecmpa, Tumogeesa /lawa,
samyacem u xcusem omoenvro. B 2000 200y mvl nepeexanu 6 Mocksy, u s nouina 6



wrony Ne 1512. Vyunace ma xopowio u OmiuyHo, yuacmeosaia 8 20p0O0CKUX
oUMnUAOax no mamemamuxe u aueautickomy sazeiky. B 2012 2. 3axonmuuna
CpeoHI0l0  WKoMy U nelmaiace nocmynums 6 BY3, no nposanunace u
nowiniapabomams nabopanmkot Ha kageopy MI'TY .

B smom 200y nocmynuna 6 Poccuiickyro Axademuto Hapoonoeo Xossiicmea u
T'ocyoapcmeennoti cnyacovl, 20e u yuyco 6 Hacmosujee 8peMsi.

1. 10. 2014 200a
(noonucw)

3ananue 16. HaiinuTte u ucnpaBbTe OMIMOKHN B 0(hOPMIICHHH PE3IOME.
OTpenakTupyiTe TEKCT.

PE3IOME
Cyxanoe Anmon
Poccus, Mockea, Yn. Bervamunosckas, 0. 6, xg. 135-
Ten. 8-495-369-64-20

Jluunvie oannvie: Cmpeney. 300posve xopouiee.

Lenv: Hatimu pabomy 6 xauecmee KOHCYIbMAHMA NO HALO2000J0MHCEHUIO, 20€
cMo2y 8 ROIHOU Mepe nposisums cebsi(coenacen na 1obyio opyayro pabomy).

Obpasosanue:. Cpeonas ObweobpazoeamenvHas WKOAA C YeNYOIeHHbIM U3)-
yenuem npeomemos 3koHomuueckoeo yuxaa Ne 135. Quuancosas Axademus npu
IIpasumenvcmee P. @.(2012 — no nacmosiwee epems).

Onvim pabomul: K codcanenuio, noxa He umeio.

Hasviku: Hemnoco 20680pio no-auenuiiCKu, HO 3amo ONbIMHbLL NOJIb3068amellb
IIK.

Jluunvie xauecmea: Cnocoben pabomams ¢ a0ObIMU THO0bMU, XAPAKMED
VHCUBHUBDLU, OECKOHDIUKMHDLI.

Veneuenus Ilymewecmaus, ucmopus, MauwiuHol, KYIUHAPUsL, ACMPONIO2Us', MO2Y
npeocKasvlgams HaA08Uaouuecs: cooblmusl.

P. S. Ouenv Bac npowy me omkazamuv 6 moell npocvbe 6 C853U ¢ MpyOHbIM

MamepuanbHbiM nonodceHuem moeti cemvu. byody ouensv d61a2ooapen.
01.09 2014 A. Cyxanos

3aoanue 17. Ilo KIIOYEBBIM CIIOBaM OIPENEIUTE XAPAKTEP JAHHBIX IHCEM.
PaznenuTe TekCcThl MmuceM Ha CMBICIOBBIE 4acTH. McmpaBbTe MOMYEPKHYTHIC B
TEKCTE OIIUOKHU.

Teker 1

Ilo nonyuennoti Ha om3vie Uncmpykyuu no pabome ¢ 00paweHUsAMU epaNCcOau 8
IIpepexmupax aOMUHUCPAMUBHBIX OKPY208 U AOMuHUCmMpayusax panouwos 2.
Mocksa umeemcs cnedyrowee 3amevanue. oopaujeHuss 00H020 U MO20 JHce Tuyd
(,.epynnot auy) no 0OHOMY U MOMY dce BONPOCY, Haxoosawuecs Ha ucnoanenuu {He
cOanHvle 6 0eN0), CYUMAIMC 6MOPUYHBIMU OoOpaweHusmu.B _ocmanronom ¢
NPOEKMOM UHCMPYKYUU CO2NACHbL. B ca3u ¢ mem, umo pedakmopuvl OKPYIHCHBIX U
pavonnvix CMU nawezo oxpyea ¢ 2014 2. 6viiu yuacmuukamu cemuHapa Ois




pykosooumenei CMHU, ux nosmopuoe yuacmue 8 nH0OOOHOM CeMUHApe CYumaem
HeyenecooopasHbiM.

Teker 2

Ilocvinaem Bam 0 _paccmompenus u 3aKIOYeHUs NPOEKMm MemoOUudecKux
peKomMeHOayuli« Yuugukayus mexcmos YnpasieHueckux OOKYMeHmosy». 3ame-
YAHUA U NPEONIONCEHUsL NO NPOEKMY NPOCUM OMNPABUMb N0 Hawemy aopecy 0o 28
gespana 2014 2. Ilpunooscenue: na 38 1. 6 1 3k3.

Teker 3

06 yyacmuu 8 pabome cosewsanull.

10—15 oexabps 2014 2. 6 Topeoso-IIpombiuirennou narame PD exceonesno ¢
10 ympa 0o 15 uac, ons 6y0ym nposooumuvcs co8ewianus ¢ mopeosviMu U Npo-
MBIULTIEHHBIMU KOMAAHUAMU, 8 MOM YUCTEe 3aPYOeHCHbIMU, CREeYUATUSUPYIOUWUMUCS
Ha nocmaske npoomosapos. Ha cosewjanusx O6yoem 00CyiHcOoamovcs 80npoc ux
exodicoeruss 6 cocmas yuacmuuxos AO « MTAy. Cosewanusi 6y0ym npo8o—0umscs
6 I'onyoom sane TIIIIT (Bupocesas ni., 0. 2). Cnpaexu no meneghony. (495) 221-23-
12

3aoanue 18. Tlo xKI0OYEBHIM CIIOBaM OTpEAENNUTE XapakTep nuchbma. Haiinure u
UCIPABBTE JIOTHKO-CMBICTOBBIC OmMOKH. OOpaTUTe BHUMAaHUE HA TOPSIAOK CIOB B
npeUioKeHusx. McnpaBbTe NOYepKHYTHIC OMIHOKH.

B cenmaope 2014 2. 6 muxpopatione «Buvixuno-Kyneouno» Henapmamenm
cmpoumenvcmea Ilpasumenvcmea Mockebl u coemecmuoe pocCuiiCKo-mypeykoe
Axuuoneprnoe obwecmso «Cmpoti-Mockea» npucmynuiu K peaiuzayuu npoexma
CMpOUmenbecmea mopeo6o2o Komniekca. Paspabomannvim mockosckumu u
Mypeykumu apxumeKmopamt. nNpoeKmom npedyCMOmMpPeHo COoOpyIiceHue omee-
yanoueco MUposbiM CMaHOapmam 30aHUsL C MPEXIMANCHbIM, NOOZEMHLIM 2apa-
HCOM-CMOAHKOU, NOMEWEHUAMU MHO20YENIe8bIMU, CEePBUCHBIMU, O0D@DUCHbIMUU
HCUTTLLMUL.

IIpocum Bac, yyumwvigas, umo 6 Xooe peanuzayuu 3moeo npoexkma 6ydem
U3YYeHA BO3MOINCHOCMb KPYNHO MACWMAOHbIX UHBECMUYULL 8 IKOHOMUKY Mockabl
u Poccuu, a cama peanuzayus coemecmnoz2o npoeKma Cmanem adCHbIM DaKmom
051 NpusledeHuss MeNCOYHAPOOHbIX O0eNl0BblX KPY208 K Y4acmuio 6 pa3eumuu
akoHomuku Mockevl, paccmompems npedcmasieHue HeKOMmopvlx JAb2om O
MypeyKux u pOCCULLCKUX OCYWeCMBSIOWUX IMOM NPOEKm NAPMHepPOs.

3aoanue 19. Tlo xII0OYEBBIM CIOBaM OTPEIEIUTE XapakTep nucbMa. [IpaBuinbHO
oM caenaHa pyoOpukanus B Tekcte? BmecTo Todek BCTaBbTE HEOOXOIUMBIC
npwiaraTenbapie. MicnpaBbTe MOMUEepKHYTHIC OMIHOKH.

Yeaowcaemvle konneeu!

Munucmepcmeo obpazosanus u Hayku P® npuenawaem Bac npunamo yuacmue
6 4-ou Meoswcounapoonoti evicmaske «Mockosckas apmapka o00paz08anHusy,
Komopas 6yoem npoxooums 60 Bcepoccuiickom Bvicmasounom yenmpe ¢ 22 0o 25
mapma 2014 2o00a.

IIpoepamma svicmasku 6yoem 0X6amvl8ams... CNeKMp CUCHeMbl 00PA3068aHUsL.
. cpeonee,




i cpedﬂemexﬂuquKoe;

. gvicuiee 0bpazosanue;
. nogvlulenue Keaiugurayuu;
. nepeno02omosKa Kaopos.
Ixcnozuyusi 6ydem cocmosims u3 ciedyrouux pazoenos:
. 0bpazosamenvHbvle YCayeu;
. npoussooumenu u OUCmpudbIOmMopvl NPOOYKYuu OJisi cucmemsvl 06pazoea-
HUSL,
. newamuvle uzoanusi (Monoepaguu, HcypHauvl, YueOHUKU, MemoOoudecKue
peKomMeHoayuL).
Apmapxa o06pazosanus npeoocmagum YUaACMHUKAM ... WAHC NOJLYYUMDb

uHgopmayuio o cucmeme 0OpPA308aHUsL 8 HAULEl CIMPAHe U 3a PYOeNCcoM, YIHAMb O
... MEHOEHYUAX U nepecneKmueax 6 3mou 001acmu.
JKoem Bac na sapmapke u xcenaem 8am ... 6cmpey u ... KOHmMaxKmos!

3aoanue 20. Tlo xnr04eBBIM CIIOBAM ONpEEIUTE XapakTep nuchma. Haiinure u
UCcIpaBbTe (DAKTOJOTMYSCKHE M CMBICIOBBIC OmMOKH. OOpaTuTe BHMMaHHE Ha
HEMpaBUJIbHOE  yHNOTpeOJIGHHE  TMPOM3BOAHBIX  MPEJIOrOB. HcnpaBbTe
MOTYECPKHYTHIC OMIHOKH.

B cea3u ¢ n. 10 IHocmanosnenusn [Ipasumenvcmea Poccuiickoti @edepayuu No
498 «O Hexkomopvix Mepax no peanusayuu 3aKOHOOAMeNIbCm8d O HeCcoCmo-
amenvHocmu (bankpomcemee) npeonpusmuiiy npocum Bac coobwums o paszmepe
ooau eocyoapcmea 8 ycmagnom kanumaine OAO «Mockosckuii x1e603a600 Ne 18y,
pacnonoxcenno2o Ha Huxkumckoii yorc

Ilo cnyuaro, ecau nakem O0aHHO20 NPEONPUAMUS NPOOAH, NPOCUM COOOWUMD
oamy u cnocob npooaxicu.

3aoanue 21. 110 KIIOYEBBIM CIIOBAM OIPEIEIUTE XapakTep nuceM. BmecTo
TOYEK BCTaBbTE€ HEOOXOJMMBIE TNarojbl B HyXkHOU Gopme. Haligute u o0bsicHuTE
OmMOKA B TOCTAHOBKE 3HAKOB TMPEMHUHAHHUA. 3aMEHUTE MOIUYEPKHYTYIO
NENCTBUTENBHYIO KOHCTPYKILHIO CTPaIaTEIbHOM.

Teker 1

Veaowcaemviii 2cocnooun Coxo.n108!

... Bac 3a unmepec, nposenennuvlii K Haulel KOMRAHUU, HCENAHUE ... BbICMABKY
«Aemocepsuc—2007» u ... ¢ npodykyueu, npeoCmasieHHol Ha Hauiem cmeHoe.
Oouarxo, mvl He modxcem ... Bawy denecayuro 29 aseycma u ... ee niooomeopnyio
pabomy, maxk Kax 3mo NOCAeOHUll paboquil 0eHb 8bICMABKU, HA KOMOPOU Oupex-
UUsl 3aNIaHUPO8AId 3aKII0YUmenbHble Meponpusmusl mexHu4ecKkoeo xapakmepda, 6
mMoM yucie, ¢ yuacmuem Hauiell KOMNaHuu.

.Bawm ... 0oamy nocewenus gvicmasxu Ha 10601 Opy2eotli oeHwb, Hauunas ¢ 20-20
aszycma. Mvl 6ydem 2omosbi ... 106y unmepecyrowyro Bac ungopmayuio.

C ysaowcenuem,
T'enepanvuoiii oupekmop A. I'. FOpckuii

Teker 2



20MOBHOCMb K COMPYOHUYECM8Y Hauieeo @axkyibmema U 00beOUHeHUs.
«Mockombank», u  npusieyeHuro  npenooagamenei,  COMPYOHUKO8, U
obyuarowuticsioe gaxyivmema 0158 pabomul 8 pa3IUUHbIX OMPACTAX PUHAHCOBO20
PbIHKA.
T'omogvl na Oenosoti 6cmpeue ... KOHKpemmubvle HanpagieHus compyoHuiecmed u
... C BAUUM 0ODEOUHEHUEM NPOMOKO 0 COMPYOHUYecmae.

3aoanue ?22. llpouuTtaiiTe TEKCTHl mHceM U chopMyIupyiTe Hamboee
nojxonasimue oOpamieHus. Pasnenure TEKCThl MO3ApaBUTENbHBIX IHCEM Ha
CIIEAYIOIIME YacTU: M03/IpaBleHue, KOMIUIUMEHT, [OXKeJIaHue. 3aMEHHUTE, €CIIU 3TO
BO3MOXKHO, TMOAYEPKHYTbIE CJIOBAa JIPYTMMH  CTOJNb K€ YCTOWYUBBIMH
CIIOBOCOYETAHUSIMHU.

Teker 1

... (obpawenue)

B kanyu /[na poccutickoii neuamu npumume camvle UCKPEHHUE NO30PAGNIeHUsl C
npogheccuonanoHblM  NPA3OHUKOM U  NONCENAHUS. CUACMIUBO20 MBOPYECKO20
00J20/1emusl, OWYUeHUs] BANHCHOCMU COBMECMHOU 0MmeemcmeenHol pabomyl 60
onazo moeyueu, maraumausou Poccuu. Ilycmo kaxcooe croso eawiux nyoauxayui
poacoaem y niooetl NompeoHocmb cOeaamsb OKPYICAouuLl mup ayque!

TekeT 2

... (o6pawenue)

Cepoeuno nozopasusiem 6ac c¢ Jnem eopooa! Cmano 0obpou mpaduyueu
ommeuams Oenb posxcoenus llenszvl 6 nepsviii OeHb 1ema. Imom nPazoOHUK a0oum
u nouumaem ecemu 2opoxcarnamu. OH A67Aemcsi CUMBOIOM eOUHEeHUs PA3HbIX
NOKOJIeHUU, pPA3HbIX HAYUOHANbHOCmeU, Kyabmyp u peaueuti. Om 6ceu Oyuiu
JHcenaem 6am Kpenko2o 300posbs, bnazononyuus u _cyacmwvs. I[lycme naw 2opoo
gce20a ocmaemcsi maxKum dHce Kpacusvlm, CHOKOUHbIM U YIOMHBIM.

Texer 3

... (o6pawenue)

Om umeHu KOMRAHUU « ... » U OM ceOsl TUYHO N030PAasIsio 8ac C NPA3OHUKOM —
Hunem Benuxou Ilobedvl! DOmom npazonux 6ceecoa ocmamemcss CUMBOIOM
0001ecmu U HenooeoUMoCmy pyCcCKo20 OPYICUS, MYHCecmed U omeasu conoam u
ouyepos — 3auUMHUKO8 OmeyYecmad, 2epouyeckKko20 mpuoa pabodux, Ko8asuiux
nobedy Ha 3a800ax mvlid, CUMEOJOM 8eIUYUs CIPANbL, NepeHecuiell 6ce nsionbl
oonvuotl sotinsl. [env Ilobedvt — 3mo obwuli npa3oHUK, 8HE 8PEeMeHU, 2PaHuy u
NOJUMUYECKOU  KOHBIOHKMYPbL.  ImMo  NPA30HUK  HECKOJbKUX — NOKOJIeHUl,
00veounAWuUl omyos, demell U 6HYK08. Xouy noxcenamsv eemepanam Benuxoii
OmeyecmeeHHOU BOUHbL, MPYIHCEHUKAM MblId 300P08bsl, D0Opocmu 0yxa u 8epul.
Baw noodsue ne 6yoem 3abvim, nomomku no 0OCMOUHCMEY OUEHAM 8aul BKIAO 8
ucmopuio, 8 npuymHoxcernue ciagvl Omeuecmaal

Teker 4

... (0bpawenue)

llozopasnsem Bac c 3ameuamenvuvim iooureem — 10-1emuem! Bca Bawa
mpyoosas 0eamelbHOCmb C8A3AHA C MemallypeudyecKkum npou3eo0cmeom. Bol




BHECTU 02POMHBIU _6KIAD 8 0el0 pA38umus Memaiiypeuu 6 yeiom psoe
PA368UBAIOWUXCA CIMPAH, pabomas Ha pyKogooswux nocmax 8 I'ocyoapcmeennom
KoMUumeme NO GHEUWHUM IKOHOMUYECKUM c6a3aM. B Hacmoawee epems Bu
AKMusHO _pabomaemenad HOBbIMU NPOEKMAMU CMPOUMETbCMEA VHUKATbHO2O
3a800a no npou3so0cmay uyeyna. Mol uckpenne scenaem Bamv 0006po2o 300po6wsi u
OaNIbHetUUX MEOPUECKUX YCHEXO08.

Tekcer 5...(aopecam)

Om_umenu Ilpasumenvcmea Poccutickoii ®edepayuu u om cebs JIuUYHO
nosopasnsaw ¢ S0-remuem co OHA ocHoeaHus eauieco y4ebH020 3aeedeHus. Baw
VHUBepcumem A611emcsi 0OHUM U3 8e0VIyUX Y4eOnvlx 3asedenuti Poccuu.

Buinycknuxkos MOCH 6ceed0a omauuana xopowias nood20mosxka 6 06aiacmu
NPUMEHEeHUsT MAmeMamuieckux mMemooo8 U UHDOPMAYUOHHBIX MEXHON02Ull 6
9KOHOMUKe, cmamucmuxe u ynpasieHuu. Muocue u3 HUX 3aHumMaiom sedyujue
HO3UUUUB 20CYOAPCMBEHHBIX U KOMMEPUEeCcKUx cmpykmypax, oOuWecmeeHHulx U
medxncoynapoonvix  opeanusayusx. Ce2o00us, Koeoa HAWA 3IKOHOMUKA HNPOUHO
gcmaem HA  PLIHOYHbIE PelbChbl, CHPOC HA  CHEYUATUCIO8,  B1AOCIOUUX
COBDEMEHHbLIMU  3HAHUAMU, IKOHOMUYECKUMU UHCPYMEHMAMU, HABLIKAMU
MeHeOHCMeHma, 0cobeHHO 8bICOK. YHusepcumem 3anumaem seoyujue NO3UUUU 8
pazeumuu  OUCMAHYUOHHO20 00pA308aHUsL, Hecem IKOHOMUYeCKUe 3HAHUA 8
peeuonvl cmpansl. Ob6yuarowuticavt u compyoHuku MOCHU uzeecmuvl ceoell
UHUYUAMUBHOCMBIO U NOCMOSHHOU — 20MOBHOCHbIO — 0KA3AMb  NOCUTbHOE
codelicmsue 8  peuleHUU  BANCHLIX  OOWECMBEHHbIX,  COYUAIbHbIX U
20CY0apCmeeHHbIX 3a0ay, Ymo noxazaia nposedennas Bcepoccuiickas nepenuco
Hacenenus. Kenawo Opyacnomu Konrekmugy gauieco YHusepcumema meopyecKux
YCnexo8 U HO8blX 0ocmudicenull 8 01a20poOHOM mpyde Ha Huse 00pa308aHus u
HAYKU.

3aoanue 23. Tlo xi104eBBIM CJIOBaM OMpeaeauTe Xapakrep nuceMm. Haiinure u
UCTIPaBbTE pEUYCBBIC OIMMOKH, HAPYIIAIOIINE OSTUKET OQUINAIBHO-ICIOBOM
MEPETHCKH.

Texker 1
I yboroysasicaemuviii [lemp Anopeesuu!

B cenmsabpe ceeo co0a 6 sauiem uHcmumyme npoxoousl HAYYHO-NPAKMULEeCKUll
cemunap «Cogpemennvie npodiemvl NCUXOI02UU OemMCmea», 8 Komopom NpuHsIU
yuacmue u npenooasamenu Hauleco UHCMumyma.

Cemunap npowen Ha vlcouatiuiemM HAYYHOM YPOBHe, NPUBLEK OUeHb WUPOKULL
Kpye Y4aCMHUKO8 U3 HAYYHLIX YupexcOeHull u 8y308 Ccmpausl. YuacmHuku
cemMunapa ¢ y0o80IbCMeUeM 03HAKOMUIUCH C COBPEMEHHBIMU OOCMUICEHUAMU 8
obnacmu NCUXOn02UU, PACCMOMpPENU, U MO BANCHO, He MOAbKO NpodeMbl
ACUXONI02UYECKO20 00pAa308aHus, HO U aKmyaibHeliuiue npobaemvl no020mMo6KU
Kaopoe npenooasameiell.

Huoicatiwe 6nazooapum xonnekmus Mucmumyma 3a npekpacHyio opeaHu3ayumo
U npogedenue HayuHo-npaxmuyeckoeo cemunapa. Ocobas o6nazodaprocmes M. @.
Kyxypysze, 0okmopy ncux, HayK, 3a coOepicameibHulii U UHMePecHblll O00KIAO,
0C8eMUBULULL C HOBOU CIMOPOHbBL BONPOCHL NCUXON02UU OeMCMEa.



JKenaem 6cem Bam Oanvuetiuux meopueckux ycnexoe u Hadeemcsi Ha npo-
0oJdiceHue compyonuyecmaeal

TexeT 2
Yeaowcaemvie 2ocnooal

loxcanyiicma, npumume MoOu UCKPEHHUE U3BUHEHUS 304 HEMAaKMuyHvle
gvickasvlganusi 6 aopec eaweti komnaunuu, coerannvie 28.10.2005 6o epems
8blCMYNieHUsl Ha KoHpepeHyuu.

H3sunsitoce ewe paz u npusHaio ceou 006UHEHUs 6 6aul a0dpec He CO8CeM
CNpaseoUusbIMU U 0OOCHOBAHHBIMU, A MAKJCe 3AA6IAI0, YMO He UMEl HUKAKUX
npemen3ull K pabome cep8UCHOl CysHcObl 8auieti KOMRAHULU.

Haoerocv, umo 6vl mens npocmume.

3adanue 24. OtpenakTupyhTe TEKCT chykeOHOro nwuchma. Omnpenenure
XapakTep JOMYUIEHHBIX OIUOOK.

Yeaocaemvii Anopeii Illemposuu,

Hacmosawum yseoomnsito Bac, umo Ynpaenenue xaopamu Ilpezudoenma Poc-
cutickou @edepayuu, Kanaockoe acencmeo no peanusayuu poccuticko-Kanaockou
npozpammsl noo Hazeanuem /lemoxpamul-cmenenouamul u Poccuiickas Axaoemus
HAPOOHO20 XO03slicmea u 2ocyodapcmeennou cayicovl npu Ilpeszudenme PP 18
gespana 2014 200a npoeooum cemunap ua memy «lIpobremovl noswviuienus
aghghexmusnocmu cmasxcuposok eoccayxcawux 6 Kanaoe». B npoepammy cemu-
Hapa GKIIOYUNU. OCHOBHble (AKmMopbl, KOmopbsle 6iusom Ha 3¢dexmusHocms
CMAdNCUPOBOK, A MAK e 0OMeH HYHICHOU UHpopmayuel o NpaKmuxe UcCnoib3o-
ganus 6 Poccuu kanadckozo onwvima eocyoapcmeennozo ynpaenenus. Cemunap
cocmoumcest 6 3ane Yuenoeo Cosema PAI'Ca u I'C (np.Bepnaockoeo, 84), nauano 6
10.00. Omnnamy mpoeszoa, npoowcusanus 6 cocmunuye PAI'Ca u numanue unozo-
POOHUX YYaCMHUKO8 bepem Ha ceOs KAHAOCKAs cmopona. YoeoumenibHo npouty
gac nociams Ha cemunap evinycknuka llpoepammer Becenosa Anexcanopa Uea-
Hosuua — Jlupekmopa OenapmameHma HCUTUWHO KOMMYHAIbHO20 XO03AUCMEd
Aomunucmpayuu HApocaasckou oboracmu u 00 nepeoco ¢hespaisi noomeepoume e2o
yuacmue 8 pabome 0aHHO20 CeMUHAPA.

{konmaxmmuuoiii menegpon 436-35-12, paxc 436-55-80).

Ilepswiii 3amecmumens

HayanlbHuka Ynpaenenus . ©amunusn

01.12.14.

3. 3a1a4u TBOPYECKOro YPOBHSI
3aganue 25. Jlate omnpeneneHue JTIOKYMEHTOOOOpOTa MPEANPUSATHS.
CnenaTh aHalU3 OpTaHU3AIMHM JOKYMEHTO0OOpoTa (Ha MpHMepe KOHKPETHOTO
npennpusatus  benaropoackoi  obmactu). IlpeactaBurh  mHGOpMANUIO O
NoJipa3/ieICHUH, KOTOPOE BBIMONHIET (GYHKIUU MO JACIONPOU3BOJICTBY; €ro
YHCIICHHBIN COCTaB; 00pa30BaHKE, CTaAX PadOTHl COTPYAHUKOB, BBITIOJHICMBIC HMH

byHKIHH.



3amaHue TPENCTaBUTh B BHUJAE pedepata W 3aciyliaTh Ha MPaKTHYECKOM
3aHSITHH.

3aganue 26. Ha ocHOBaHMM KOHKPETHBIX MpeAnpusituii beraropoackoii
o0JacTu clienaTh aHaau3 KaJapoBoi paboThl (00s13aTENBHO yKa3aTh HAMMEHOBAHKE
CTPYKTYPHOTO TOJpa3eIeHHs], OCYIIECTRISIONIEr0 KaApOBOE AEIOMPOU3BOICTRO,
YUCIICHHBI COCTaB MOApPA3/CICHUs, HaUMEHOBAaHUE OJKHOCTEH, oOpa3oBaHHeE,
CTa)X paOdOTHI U BBINOJIHAEMbIE (PYHKIUN).

3amanue TpeNCcTaBUTh B BHJE pedepaTa W 3aciyliaTh Ha MPAKTHUYECKOM
3aHSITHH.

3aganue 27. Ha ocHOBaHWMM TPOBEICHHOTO aHaimm3a pPabOTBI CIYKOBI
nepconana (KaapoBoi ciayxO0b1) paspabortath IlojoxeHne o cayx0Oe mepcoHana,
BKJIFOUMB OCHOBHBIC pa3/Ieiibl JAHHOTO JTJOKyMEHTA.

I[Ipu odopmieHnr maHHOTO JOKyMEHTa OOpaTUTh BHHUMAaHHE Ha
oopMiIeHNE THUTYJIBHOTO JIUCTA JOKYMEHTA, 00s3aTENIbHO OPOPMUTH PEKBU3UT
«'pud yrBepx)aeHUSI» U Ipyrue o0s13aTeNbHbIe PEKBU3UTHI.

3ananue 28. [ToATOTOBUTH TOKYMEHTOOOOPOT MO OMOPMIIECHHIO OTITYCKOB
(pazpabotatb U 0GOpMHUTH T'paUK OTIYCKOB, 3asBICHHE O MPEIOCTABICHUU
otnycka (yueOHOro, 1Mo yxoay 3a peOCHKOM U JIp.).

Pazpaborannblie u oopmieHHbBIC JIOKYMEHTBI PEN0CTaBUTh
NpEenoaBaTeNto sl MPOBEPKHU.

3aganue 29. JJokyMeHTOO00pOT 10 O(HOPMIIEHHIO CITYKEOHBIX
KOMaHAUPOBOK. Ha ocHOBaHWY NpeIOCTaBICHHBIX KOMUI OJIaHKOB 0(POPMUTH
JOKYMEHTBI JJIsl KOMaHANPOBKHU.

3aganue 30. Ha ocHOBaHWMM TPOBEACHHOTO aHajdW3a JCSATCIBHOCTH
KaJpoBBIX CHyk0 mpenmpusitauii  benropoackoit  obinactu, MPeIOCTaBUTH
MHPOPMAIIMIO O BEICHUHM, YYCTC M XPAHEHUIO TPYJIOBBIX KHMIKEK. BBISBUTH
MOJIOKUTEIbHBIE W OTPHIATEIbHBIE CTOPOHBI B BEACHWH, YYETE W XpaHCHUU
TPYAOBBIX KHIKEK HA TPEATPUSITHH.

3aganme 31. Ha ocHOBaHMM TIPOBEACHHOTO aHaNIM3a JAEATEIbHOCTU
KaJIpOBBIX CIYXO MpeanpusiThii pa3padoTath HOMEHKIATYpY MAeN, C yKa3aHueM
CPOKOB XpaHEHHUSI JOKYMEHTOB.

Pa3paborannyio u 0(OpPMJIEHHYI0 HOMEHKIATypy NpPEAOCTaBUTh Ha
IPOBEPKY MPEToaBaTeNIo.

3apanue 32. JlokyMeHTO000pOT 1Mo 0OpMIICHHUIO TIepeBoa pabOTHUKA Ha
apyryio paboty. llpemoctaBuTh HHPOPMAIHUIO O MOATOTOBKE U O(OPMICHHUIO
JIOKYMEHTOB TIpH TIEpEeBOJIe padOTHHKA Ha IPYTyI0 paboTy, HA OCHOBAaHUM aHAIN3a
KOHKPETHOTO MPEAIPUITHUSI.

3aganme 33. Ha ocHOBaHMHM JaHHBIX KOHKPETHOTO NPEANPUATHUS
npenocTaBuTh uHGOpPMANMI0 O (HOPMHUPOBAHMU U  XPAHEHHUIO  KaJpPOBBIX
JIOKYMEHTOB.

HNudopmarnuio npeaocTaBuTh B BUJE JOKIaAa, 3aCIylIaTh Ha MPAKTUIECKOM
3aHSATHU U BBISIBUTH MOJIOKUTENbHBIE U OTPHUIIATENbHBIE CTOPOHBI B (hOPMUPOBAHUH
¥ XpaHEHUH KaJIpOBOW JOKYMEHTAIIUU HA TPEIPUITHH.

3aganue 34. Ha ocHOBaHWM TpPOBEACHHOTO aHajau3a pabOTHl KaJgpOBBIX
cy0 KOHKPETHBIX mpeanpusthuii bemropojickoir obiactu paspaborath (Imo



BBIOOPY OOYYarONIUICS) JODKHOCTHYH WHCTPYKIIMIO OJHOTO W3 COTPYIHHKOB
ciyk0bl. [Ipu opopmiieHnn JOMKHOCTHOW MHCTPYKLMHU BKIIOUHUTH 00s3aTENbHBIC
qeThIpe paszena (00IIue MoJ0KeHuUs; 00SI3aHHOCTH; TIpaBa; OTBETCTBEHHOCTD).

Kpurtepuu oneHku:

-OIIEHKA «3a4TEHO» BBICTABISECTCS 00ydaromeMycs, eciiu 3ajada perieHa oe3
OIIMOOK MM C MUHUMAJILHBIM KOJIHMYECTBOM OIIHOOK;

- OIICHKA «HE 3aYTCHO» BBICTABIISICTCS 00YyJaIOIeMycs, €CIIM 3a/1ada He
peIIeHa WK PElIeHa He BEPHO.

CocTaBUTEID C.B. IInmakcueBa

(moxnucek)

« » 202_r.




denepanbHOE roCcyJapCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE yUpEXKICHHE
BBICILIETO 00pa30BaHUs

«benropoickuil TOCyJapCTBEHHBIN arpapHblid yHUBepcuTeT umenu B. . ['opuna»

Kadenpa skonomuku

BOHpOCbI 10 TEMaM AUCHUIVIMHBI JIS1 YCTHOTO OIIpoca
«/lokymeHTALITHOHHOE 00ecrieYeHne YIpaBJaeHusD

Pa3znen 1. lokymeHTHpOBaHHE YIIPaBJIeHYeCKOM AeATeJIbHOCTH

Tema 1.1 Benenue. JIokyMeHT U cucTeMa JOKYMEHTALMH
1 YTo NOHUMAIOT MO/ «JIOKYMEHTOM), KAKOBO €r0 3HaY€HUE B yIPABICHUMU.
2. CBoiicTBa U (PyHKIIMH TOKYMEHTa
3. JlaiiTe ompeneneHne TEPMHUHA «TOKYMEHTHUPOBAHHEY.
4.  [laiiTe onpeneneHne JOKyMEHTAIMOHHOT'O0 00ECTICUeHUs] YITPABICHHUS .
5. Uto noHMMarT moj «KiIaccuuKauuend IJOKYMEHTOB» W KakKHe TPYIIIbI
JIOKyMEHTOB BBI 3HaeTE?
6. HopmaruBHO-mpaBoBas 0aza OpraHu3aluu JOKYMEHTAIIMOHHOT O
oOecrieueHus ynpaBlICHUS.
7. Kakue 3akonbl PO, pernamentupyromue Bonpocsl J[0Y, Bl 3HaeTe?
8. Uro Takoe YHUPUIMPOBAHHBIE CHUCTEMBI JOKYMEHTAIMM W KAKUMH
HOPMAaTHBHO-METOIMYECKIUMHU JTOKyMEHTaMHU perIaMeHTUPyeTcs 170
UCI0JIb30BaHUE?
9. Kakumu HOpMATHUBHBIMH JOKYMEHTAMHU PErJaMEHTHPYIOTCS  BOIPOCHI
ApPXUBHOTO XPaHEHHUS IOKYMEHTOB B CTpaHe?
10. Kakumu  I'OCTamu  cinenyeTr — mosib3oBaThCsd  Opu  0dOpMIICHUHU
OpTaHU3AIMOHHO-PACTIOPSIAUTENHHBIX TOKYMEHTOB?
11. C kaxoii 1ienpio pazpaboTaHbl 001MEPOCCHIICKUE KITacCU(DUKATOPHI U KaKKue U3
HUX UcnoJib3ytorcs B JI0Y?
12. B yem cyts MHCTpYKIIMM TO JETOMPOU3BOACTBY M KAKOBBI €€ OCHOBHBIC
pasnaensi?
13. B dem cyTth @eaepanbHoro 3akoHa «O nepcoOHAIbHBIX JAHHBIX»?
14,  Yrto MOHMMAOT O] IEPCOHATHLHBIMYU JTAHHBIMU?

Tema 1.2. Opranu3annoHHO-PACTIOPSIINTENbHbIE JOKYMEHTHI

1. [lepeuncnuTe  OpraHW3amMOHHBIE  JOKYMEHTBHI,  PETJIAMEHTHPYIOIINE
NEATEILHOCTD CITY>KOBI yIIPaBJICHUS TIEPCOHATIOM.

2. HazoBuTe JOKYMEHTBI, OTHOCSAIINECS K HH(POPMAIIMOHHO -CIIPABOYHBIM.

3. Kakne BuABI JOKYMEHTOB COCTABJISIOT TPYIIY OpPraHU3allMOHHOWU J0-
KYMEHTAIN?

4. [loyemy MOKYMEHTBI TIO TUYHOMY COCTaBY BbIJCICHBI B OTACIBHYIO TPYIITY

OpTaHU3AINO THO-PACTIOPAIUTEIBHON TOKYyMEHTAIUN?
Tema 1.3. KaapoBasi 1oKyMeHTalUsI
1.  TlonsTue, 3HaueHUE U KIaccU(UKANNS KaIPOBOH JOKYMEHTAIINN.
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2. [Topsimok moAroToBKM W OGOPMIICHUS JOKYMEHTOB, COMPOBOMKIAIONIINX
TPYJOBbIE OTHOIIICHHUSI.

3. KommiekroBanue TUYHOTO Jena.

4. K kakoil rpynme KaJpoBBIX JOKYMEHTOB OTHOCSATCSI NMPHKA3bl MO JTUYHOMY
cocTaBy?

S. C xakoil 1enpl0 M KaKMMHM OpraHaMu OCYIIECTBIISIETCS TOCYAapCTBEHHBIN

KOHTPOJIb BEICHUS KaJPOBON JOKYMEHTAIIHH?
6. Kakumm 3akoHOAATENbHHIMH W  JPYTUMH  HOPMATUBHBIMU  aKTaMH
PYKOBOJICTBYIOTCSI ~ TPU  OCYIIECTBIGHUM  KOHTPOJIA  BEACHUS  KaJIpOBOM
JIOKYMEHTAIINH?
7. Kakue BHIBI OKyMEHTOB BKIIOYAaeT B ce0s Tpymna JOKYMEHTAllUd 110
JUYHOMY COCTaBYy?
8. Kakue BHIBI JOKYMEHTOB COCTAEFJISIOT TPYMIy JAOKYMEHTOB IO TPYIO-
YCTPOUCTBY, YUETY U pabOTe C Kaapamu?
9. Ha3zoBuTe HOIMATUBHBIN aKT, B KO TOPOM IPEACTABICHB (POPMbI KaJAPOBBIX
JIOKYMEHTOB U COJIpKATCsl PpEKOMEHAAI} ¥ 110 WX 3alOJIHEHUIO.
10. Kakoii mpaBo BOH aKT OOpeACIsIcT TOPSAI0K BEACHHS TPYI(BBIX KHIKEK?
Tema 1.4. Jlene:xxnbie 1 PUHAHCOBO-PaCUYeTHbIE JOKYMEHTbI
1. Bunel neHexxHbIX U (QMHAHCOBO-PACUETHBIX IOKYMEHTOB.
2. OcoOeHHOCTH cocTaBieHus: M O(OpMIICHUS JEHEXKHBIX U (PUHAHCOBO-
pacYeTHBIX TOKYMEHTOB.
3. Ilepeuncnute ydeTHBIE ITOKYMEHTBI, CO3J]laBa€Mble B CIY>KOE YIpaBIICHUS
HIEPCOHAJIOM.
Tema 1.5. JloroBopHO-nipaBoBasi JOKYMeHTAIUsI
1. JloroBop: MOHSATHE, BUJIbI, TUIIOBAsI CTPYKTYpA.
2. JlokyMeHTHI, OQOpPMISAIOIINE TOPSIAOK PACCMOTPEHHUS CIIOPOB  MEXIY
IOPUIMYCCKIMU JINIIAMH.
3. UckoBoe 3asBienue: TpeboBaHus K 0POPMIIEHHIO K OCOOEHHOCTH OT3bIBA.

Paznen 2. Opranu3anusi padoTsl ¢ JOKYyMEHTAMU

Tema 2.1. Ilonsitue AOKYMEHTO000pPOTAa, PerucTpauusi JOKYMEHTOB.
HUcnonnenue  gokymeHToB. KoHTpoab  ucnojHenus.  Opranuszanus
ONePATHBHOI0 XPAHEHUS JOKYMEHTAa
[TpuHIUOBI OpraHU3aiK JOKYMEHTO000pOoTa.

TexHonorust paboThl C TOKyMEHTAMHU.
®opmupoBaHHE U XpaHEHUE /1€ B IEJIONPOU3BOICTBE.

Coor ecure Mexay coOOW MOHATHS «JIEIOMPOU3BOJCTBO» U «JIOKYMEH-
TOOOOPOTY.

Kax paccuntsiBaetrcst 00beM JOKYyMEHTOOOO0pPOTa B OpraHu3aIiu?

Kakue cnocoObl peructpanuu JOKYMEHTOB I CIIOJIb3YIOTCS B OpraHU3alu U
yeM BJIEH BBIOOP TOTO MJIM MHOT'O criocoba?

B COCTOMUT NPEABAPUTEIBHOE PACCMOTPEHUE BXOASIIMX JOKYMEHTOB U
KaKoBa €ro 1eib?



Tema 2.2. [loAroTOBKAa JOKYMEHTOB K apXMBHOMY
xpaHenuo 1. DkcmepTu3a EHHOCTH TOKYMEHTOB.

2. [ToaroroBka gen K caye B BEAOMCTBEHHBIN apXUB
3. KakoBbI 0oCHOBHBIC TPEOOBAHUS K PSKUMY XPaHCHHUS
nokymeHnToB? Tema 2.3. UcnosibzoBanue [I9BM B
1eJI0NPOU3BO/ICTBE
1. YTto Takoe 2IEeKTPOHHBIN JOKYMEHT?
2. KommbroTepusarus Aenonponu3BoICTBA HA PEAIPUITHH.
3. Yo Takoe mabdaoH? YTo MOTYT BKJIIOUATh B Ce0s
mabnonsl? 4. Yro Ttakoe ¢popma?
5. [11a610HBI KAKUX JOKYMEHTOB BXOJST B MAKET

MicrosoftWord? 6. Kak M0OXHO HCII0Ib30BaTh TAOIMINY JJIS CO3TaHHS
JIOKyMEHTOB?

CocTaBuTenb C.B. IInmakcueBa

(momrmuch)

« » 202_ 1.




denepanbHOE rocygapCcTBEHHOE OI0IKETHOE 00pa30BaTeIbHOE YUPEKICHUE
BBICILIETO0 00Pa30BaHUs
«benropoIcKkuii roCy1apCTBEHHBIN arpapHblii yHUBepcuTeT uM. B.S. I opunay»

Kadenpa skonomuku
@oH TeCTOBLIX 3aJaHUU

IO ANUCHUIIIINHEC HOKVMCHTaIII/IOHHOG odecreyeHue YIIpaBJCHUA

(HanMeHOBaHUE TUCIUTLIHHBI)

Pa3znen 1. [lokyMeHTHpPOBaHUE YIIPABJIECHUYECKOM IeATEIbHOCTH

Tema 1.1. Benenne. [lokymMeHT U cUCTEMA TOKYMEHTAUH
Buibpams npasunvhulii sapuanm omeema:
1. CBenenust o nunax, (akrax, cCOOBITUSX U SBICHUSIX HE3aBUCHMO OT
(GhOpMBI X TIPEACTABICHHS — 3TO.
A) TOKyMEHT;
b) unpopmanus;
B) pexBu3ur;
') GnaHk.

2. JlokyMeHTHpOBaHHask HH(opMaIus — 3TO:

A) undopmanus, KoTopas NpeaHA3HAYaeTCs IS OIEHKU MPaBUILHOCTH
(GYHKIIMOHUPOBAHUS MOJCUCTEM B CUCTEME YIIPABJICHUS;

b) undopmanus, KoTopas He BBIpaKEHA WM HE MOXKET OBbITh BBIpAXKCHA B
KOJIMYECTBEHHOU PopMme;

B) 3a(UKCUpOBaHHAs Ha MaTepuaIbHOM HOCHUTEIIE yTeM
JOKYMEHTHpPOBaHUs HMH(OpMAIUs C PEKBU3UTAMHU, MO3BOJISIIONIUMHU OTPEICTUTH
Takyl0 WHGOpPMALMI0 WM B YCTAHOBJEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit
@enepannu Ciaydasx €€ MaTepUalibHbI HOCUTEID;

I') cBemenust o nunax, ¢akrax, COOBITHAX W SBJICHHUAX HE3aBHUCHMO OT
(hOpMBI X TIPEACTABICHHUS.

3. 3adukcupoBaHHas Ha HOCHTENEC HWHPOPMANUS C PEKBU3UTAMH,
MO3BOJISIOIIUMU €€ WACHTH(PHUIIPOBATH — ITO:

A) IOKYMEHT;

b) undopmarius;

B) pexBusur;

') Onank.

4. JlesiTeNnbHOCTD, o0ecrieunBaoIas JIOKYMEHTHPOBAHUE,
JOKYMEHTOO00O0POT, ONIEPaTUBHOE XPAHCHHUE M MCIIOIh30BAHUE JOKYMEHTOB — 3TO:
A) nenonpou3BoICTBO;



b) mokyMeHTHpOBaHUE;
B) cOop nnpopmanuu;
') KOHTPOJUTHHT .

5. OCHOBHBIM 00BEKTOM JCIOMPOU3BOJICTBA SBISETCS:

A) OnaHk;

b) pekBu3ur;

B) noxymeHT;

') apxus.

6. JIOKyMeHTBI,3aTparuBaronue HHTEPECH! OMPEISICHHOTO JIUIA — ATO"
A) yHu(UIMpoBaHHBIE JOKYMEHTHI;

b) nu4YHBIC TOKYMCHTHI,

B) BHyTpeHHHE TOKYMEHTHI;

') cpouHbIE JOKYMECHTHI.

7. JlokymMeHT, B KOTOpPOM 4YacTh JOKyMEHTa OTI€YaTaHa, a dYacTh
3aIOTHIETCS IPU COCTaBICHUH — 3TO:

A) opunuanbHbIA TOKYMEHT;

b) cpouHBIil TOKyMEHT;

B) TpadapeTHbIii JOKYMEHT;

') TMYHBIN TOKYMEHT.

8. OdunuanbHbI TOKYMEHT — 3TO:

A) TOKYMEHT, COCTaBIsIEMbI pAOOTHUKAMU JJAHHOT'O MPENPUATHS,

B) 1OKyMeHT, MOCTYyMAOUIKNK U3 APYTHX MPEANPUATHIA, OpraHU3aIlid ¥ OT
YACTHBIX JIUII;

B) IokymeHT, CO3MaHHBI OpraHu3anued, JOJDKHOCTHBIM JIUIIOM WM
rpa)xgJaHuHOM, 0()OPMIICHHBIN B YCTAHOBICHHOM MOPS/IKE;

') MOKyMEHT, 3aTparuBaroIUii KHTEPEChI ONPEICICHHOTO JIUIIA.

9. JIOKyMEHTBI IIOCTOSTHHOTO XpaHCHUS MOIeKaT XPAHCHHUIO
A) 5 ner;

b) no 10 ner;

B) 15 ner;

') ceeime 10 ner.

10. O6s3aTenbHbIC 11 UCTIOTHEHUS JOKYMEHTBI — 3TO:
A) nHbOpMATMOHHBIE TOKYMEHTHI;

b) nepBuYHBIE JOKYMEHTBI;

B) yHHU(UIIMPOBAaHHBIC TOKYMCHTHI;

') AMpeKTUBHBIC TOKYMEHTHI.

11. OyHKIMS AOKYMEHTa, KOTOpasi 3aKIio4yaeTcsl B (PUKCAIK, XPAHCHUU U
nepeaade nHGOpMaLuu:
A) KOMMyHHKaTHBHAS



b) nndopmarmonnas

B) npaBoBas

') conmanbHO — KyJIbTypHast
J1) OTYETHO-KOHTPOJIbHAS
E) opranusanuonnas

X) yueOnas

3) y4eTHo-KaapoBas

W) meMopuanbHas

12. dyHKUMA AOKYMEHTAa, KOTOpasl 3aKII0YaeTCs B YCTAHOBKE MPAaBOBBIX
OTHOILUEHUH !

A) KOMMyHHUKaTUBHAs

b) undopmarronHast

B) nmpaBoBas

') connanbHo — KyabTypHast

J1) OTYETHO-KOHTPOJIbHAS

E) opranuzamnuonHas

X) yueOnas

3) y4ueTHo-KaapoBas

W) meMmopuanbHas

13. dyHKuUMSA JOKYMEHTA, KOTOpas 3aKIYaeTcs B Iepenade, oOMeHe
uHpOpMaIHeH:

A) KOMMYyHHKaTHBHAS

b) uadopmanmonHas

B) npaBoBas

') conmanbHO — KyJIbTypHAsI

J1) OT4ETHO-KOHTPOJIbHAS

E) opranu3zanuonnas

X) yuebnas

3) y4eTHO-KaIpoBast

1) memopuanbHas

14. OyHKIUSA JOKYMEHTa, KOTOpas 3aKiIYaeTcsl B Mepeaye UCTOPUUECKUX
CBEJICHUM!

A) KOMMYHHKaTHBHAas

b) nndopmarmonnas

B) npaBoBas

') connansHo — KyabTypHast

J1) OTYETHO-KOHTPOJIbHAS

E) opranmsamnmonHas

K) yueOnas

3) y4eTHO-KaapoBas

W) meMopuanbHas



15. CoBOKYMHOCTh JOKYMEHTOB, COAEpKAIUX HHPOPMAIIUIO O
(haKTUYECKOM IMOJIOKEHUH JIeJ, CITyKAIIUX OCHOBAHUEM JIJIsl IPUHSATHUS PEIICHUH,
U3JIaHUS PACTIOPSIAUTENBHBIX JOKYMEHTOB - 3TO

A) pacniopsiIuTeIbHbIC TOKYMEHTHI;

b) opranu3anuoHHbIC JOKYMEHTHI;

B) oTueTHbBIE TOKYMEHTHI;

I') uH(bOPMAITMOHHO-CIIPABOYHBIC JJOKYMEHTHI

16. Cucrema JOKyMEHTAIUH - 3TO

A) COBOKYNHOCTBIO B3aUMC YBSI3aHHBIX JIOKYMEHTOB, IPUMEHSEMBIX B
omnpeneciaéHHon chepe

B) coBOKYMHOCTh PEKBU3NUTOB

B) nokymeHT, cojepaiiuii Neppuunyro HHPOPMALIHUIO

I) cucrema jpoKymeHTanu 4, CO3JaHHas1 IO ¢€O4HBIM IpaBWJIaM H
TpeOOBaHHUSIM

17. B wHacrosmee Bpems B P® T1peboBanus Kk odopMIEHUIO
OPraHU3aLUOHHO-PACTIOPSAIUTEIBHON TOKYMEHTALUU COIEPIKATCS B!

A) ®enepanbHom 3akoHe OoT 27.07.2006 No 149-03 (pen. ot 18.06.2017)
«O0 undopmanuu, UHPOPMAITMOHHBIX TEXHOJIOTHSAX U O 3al[UTe UH(DOpMALIUNY;

b) TOCT P 7.0.97-2016 «Cucrema craHgapToB 10 HHGPOpMAIUH,
OuOMMOTeUHOMY M U3MaTelbcKoMy geny. OpraHu3aliOHHO-paCIOpsAUTEIbHAS
nokyMeHTanus. TpeboBaHus K 0(hOPMIIEHUIO TOKYMEHTOBY

B) T'OCT P 7.0.8-2013 «Cucrema craHmapToB 10 HHGPOPMALINH,
OMOMMOTEYHOMY M HM3JAaTeNbCKOMY Aeny. Jlelonpou3BOACTBO U apXMBHOE JIENO.
TepMUHBI U OIPEACTCHUSY;

I') TpymoBom kozaekce PO.

Buiopams npasunvuvie éapuanmuvl omeemoas:

18. ITo cpokam HCTIOTHEHHS JOKYMEHTHI KJIacCU(PUITUPYIOTCS Ha!

A) yHUGUIIMPOBAHHBIE;

b) cpounsie;

B) Hecpounsie;

') BpeMeHHOT0 XpaHeHHUS;

JI) MOCTOSTHHOT'O XpaHEHHUSI.

19. Ilo cpokam XpaHeHHs pa3IUYAIOT TOKYMEHTHI:
A) BpEMEHHOI'0 XpaHEHUS;

B) cpoutbie;

B) HecpouHble

') nupeKTUBHBIE;

J1) HOCTOSIHHOTO XpaHCHUSI.

20. Ilo rpudy orpanmuenusi moctyna (CTEMEHH TJIACHOCTH) pa3iHvaroT
JIOKYMCHTHI.
A) OTKpBITHIE;
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B) ¢ rpudom orpaHnyeHus TOCTYyIA,;
B) cpounsie;

') HEcpouHBIE,

J1) xomuw;

E) mommHHUKHY.

21. CgoiicTBa JOKYMEHTOB:
A) BpeMeHHBbIE;

b) Tunoseie;

B) undopmaimonHeie;

') akcIuTyaTanmoHHbIE;

J1) aHanuTHYECKHE.

23. Tlo MecTy cocTaBieHUs TOKYMEHTHI KJIIaCCU(PUIIUPYIOTCS Ha!
A) epBUYHBIE;

b) cBonHkIe;

B) BHyTpeHHUE;

') BHemIHuE;

J1) yHUDUITMPOBAHHBIE;

E) Tpadapernsie.

24. Tlo Tumy HOCUTENEH JOKYMEHTBI KIaCCU(PUIUPYIOTCS Ha!
A) OymaxHble,

b) marauTHbBIE,

B) nepBuuHbIeE;

I') ontuueckue,

J1) xuHO(OTOTOKYMEHTHI,

E) TpadaperHsie.

25. Tlo comepxaHuIO JOKYMEHTHI KIacCU(PUITUPYIOTCS HA!

A) epBUYHBIE;

b) cBoaHkIE;

B) cpounsie;

') HecpouHsIe,

J1) yHUDUIIHPOBAHHBIE;

E) TpadaperHsie.

Yemanosums coomeemcemaue:

26. VYCTaHOBUTH COOTBETCTBHE MEXAy BHUIOM JOKYMEHTa W €ro
XapaKTEPUCTUKOM:

Jloxymenmoi:

1. OpuruHai (MOJTHHHUK)

2. Komnus

3. lyoukar

4.3aBepeHHast KOTHS

5. Beincka



Xapaxmepucmuka 0OKyMeHma:

A) BBIAAIOTCS TIPU YTEPE WU YHUUTOKEHUU MOJIJIMHHUKA,;

b) xomuu ¢ HEOOXOAUMBIMH PEKBU3UTAMH, TPUAAIOIIAMA UM FOPUINICCKY IO
cuiy,

B) mepBbic WM €IUHCTBEHHBIC SK3EMIUISIPHI O(HIUAIBHBIX JOKYMEHTOB,
NOAIIMCAHHBIE aBTOPOM,;

') yacT TOKyMEHTa ¢ yKa3aHUEM, U3 KaKOTo JOKYMEHTA CleliaHa BBIMKCKA,
3aBEPEHHBIE JOJKHOCTHBIM JUIIOM U UMEIOIINE MEYaTh;

J1) TOKYMEHTBI, TIOJIHOCTBIO BOCIPOM3BOIAIINE HHPOPMAIIMIO TOTUHHUKOB
Y BCE €r0 BHEIIHUE MMPU3HAKHU, HE UMEIOIINE IOPUINIECKON CUIIBI.

27. VYCTaHOBUTb COOTBETCTBME MEXJAYy BHMJOM JIOKYMEHTa M €ro
XapaKTEPUCTUKOM:

Jloxymenmoi:

1. UunuBuayanbHbIe

2. Tpadapetnnie

3. Tunossie

4. TlpumepHble

5. YaudunupoBaHHbIe

Xapaxmepucmuxa 0oKymeHma:

A) BXxozsuiue B Kakyr-1u00 YHU(PUIIMPOBAHHYIO CUCTEMY JOKYMEHTAIINH;

B) conepikanue KaxIoro J0KyMEHTa UMEET CBOM 0COOCHHOCTH;

B) co3manHbIe I TPYIIIBI OJTHOPOIHBIX MPEIPUSITHI;

[') wucmonp3yroTcs JUIsl COCTaBIeHUS W O(OPMIICHHS JIOKYMEHTOB IIO
aHAJIOT MU

J1) 4acTh TOKyMEHTA OTIICYaTaHa, a YacTh 3aMOJHSICTCS PU COCTABICHHH.

Tema 1.2. Opranu3anuoHHO-paCHOPAANTEIbHbIE JOKYMEHTHI
Buvibpams npasunvnsiii 6apuanm omeema:

1. Kommuiekc B3aMMOYBSI3aHHBIX JOKYMEHTOB, PpErIaAMEHTHUPYIOLIUX
CTPYKTYDY, 3a1aui U (YHKLIUU OpPTraHU3aliK, TIPUHLIUIIBI OpraHU3alMu €€ padoThI,
npaBa, 00s3aHHOCTH, c(pepy OTBETCTBEHHOCTH €€ PYKOBOJCTBA U CIECIHAIUCTOB —
3TO!

A) opranu3alluOHHBIE TOKYMEHTHI;

b) pactiopsguTenbHbIC IOKYMEHTHI,

B) uH(bOpMaIMOHHO-CTIPaBOYHBIC JOKYMEHTBI;

') HOpMaTHBHO-TIPABOBBIC JIOKYMEHTHI.

2. JIOKyMEHT, aJIpecOBaHHBIM  BBIMICCTOSIIEMY PYKOBOAMTENIO, C
U3JI0)KCHUEM KOHKPETHOW TPOOJIEMBI WM TIOCTAHOBKOW BOMPOCA U COACPIKAIIHIA
OTBETHI U MPEJIOKECHUS - ITO

A) OOBsicHUTENIbHAS 3aIUCKa;

b) JlokmanHas3anucka,

B) Un(bopmaimoHHOE THCHMO;

') [TucbMo-u3BEHICHHE.



3. JlokalbHbI OpraHU3alMOHHO-IIPABOBON JOKYMEHT, YCTaHABJIMBAIOLIUMI
st paOOTHWKA  opraHu3anuu  (MoxpasAeneHus) KOHKPETHBIE —TPYIOBBIS
(momkHOCTHBIC) 00S3aHHOCTH B COOTBETCTBUY C 3aHUMAEMOH JTOJDKHOCTBIO - 3TO

A) JlomKHOCTHAAMHCTPYKIUS;

b) Ilpuka3 pyKkoBOIUTENS;

B) IlItaTtHOe pacnucanue;

') YcraB opranusanuu.

4. Tlucebmo, CBOEBpeMEHHO  HMHGOPMUpPYIOIIEE  3aHMHTEPECOBAHHOE
JOJDKHOCTHOE JIMIO WJTH OPTaHU3AIKIO0 O CBEPITUBIIMMCS (PaKTe - 3TO

A) AkT;

b) JlokmaaHas 3amnucka;

B) UadopmaIimoHHOCTTHCEMO;

I') Crpaeka.

5. JIOKyMeHT, OOBSACHSIONIMN  BBIIMICCTOSIIEMY  HEIMOCPEICTBEHHOMY
PYKOBOJUTENIO MPUYUHBI HEBBITIOJHEHUS KaKOro-i1u00 MOpPyYEeHHSs, HApyIICHUS
TPYAOBOM MU TEXHOJIOTUYECKOW TUCHUILINHBI - 3TO

A) JloknagHas 3amucKa;

b) OObsicHUTENbHAS 3aIKCKa,

B) AKT 0 HapyIICeHUN TPYAOBOH JUCIUATUTHHBI;

I') ITicbMO-U3BELICHHE.

6. IlpaBoBoi axT, ONMpEeNeNsOIMHUNA CTaTyC OpraHW3allud, €€ 3aJadd Hu
GbyHKIMY, TIpaBa, OTBETCTBEHHOCTh, OPSJIOK JICSITEIHHOCTH - 3TO

A) UltaTHO€ pacnucaHue;

b) IIpaBuiia BHYTPEHHETO TPYAOBOTO PacIoOpsIKa;

B) UHCTpyKIUsS: OpraHU3alliOHHO-METOIUYCCKOT0 HA3HAUCHHUS;

I') IMonoxeHneoOopraHu3aIyH.

7.  JIOKyMEHT,  OTpaKallmUHd  MPOU3BOJACTBEHHYIO  JICATEIBHOCTb
OpraHM3alyy WIH MOATBEPIKIAIOIINN CBEICHHS O €¢ pa0OTHUKAX - 3TO

A) Ilpuka3 Mo oCHOBHOU JA€ATEILHOCTH;

b) JlenoBoe (ciayxxebHOE) MHCHMO;

B) CnyxcOHas 3amnmucka;

I') Crpagka.

8. Bua opraHu3aiMoHHOTO JOKYMEHTa, KOTOPBIM OMpenenseT MOopsaoK
00pa3oBaHus, CTPYKTYPY U OpraHU3aIUI0 PabOThl MPEATPUITHS :

A) Ycras,;

b) Uuctpykius;

B) Ionoxenwue.

9. Kakyto nndopmaiuio conepxut paszaen Ycrapa «OO01ue noa0KeHs

A) cTpyKTypa opranuzanuy,



B) npaBa 1 0053aHHOCTH JTOJIKHOCTHBIX JIHIL;
B) 1enu u 3a1aun opraHu3anuu.

10. Kakue 13 nepeyucieHHbIX JOKYMEHTOB OTHOCATCS K OpraHU3alMOHHBIM:
A) mUCbMO, MOJNOKEHHUE,

b) ycTaB, HHCTPYKIIHS;

B) ycras, ykas.

11. JlokyMeHT, B KOTOpPOM (DUKCUPYETCS TOCIE0BATEIbHOCTh H
colepKaHUEe  OOCYXJIaeMbIX  KOJUICTHAJILHBIM  OpraHoM  (COBEIaHHEM,
KOH(EPEHITUEH, COBETOM H T. J1.) MOCTABJICHHBIX BOPOCOB U MPHUHATHIX PEIICHUH -
3TO

A) luktodoH;

b) IlocranoBneHue;

B) Akr;

I') [IpoTokout.

12. JIOKyMEHT, COCTaBJCHHBIH HECKOJBbKHUMH JHIAMH (KOMHUCCHE),
MOATBEPKAAIONINI yCTAaHOBIEHHBIC (DaKThl, COOBITUS WU JCHCTBHS, a TaKKe
bukcupyIOmuil pe3ynbTaThl PEBU3MHN, WHBEHTApPU3AIMM, NpHeMa-TiepeNadyu Wiu
CIIMCaHMs MaTepUaIbHBIX LICHHOCTEH, MPUEM 3aKOHYEHHBIX PadOT U T. [I. - 3TO

A) IIpotokou;

b) Pemenue;

B) JlenoBoe (cinyxe0HOE) MHCHMO;
I') Axr.

13. [IpaBOBOI1 aKT PyKOBOJAUTEINS MPEATIPUATHUS - 3TO
A) Peaknus Ha 3a0acTOBKY;

b) Jlumienne npemuu;

B) Ipuka3;

') JItoObie AEeHCTBHUS PYKOBOUTEIIS.

14. ®opma BHYTpEHHEH J€T0BOM MNEPENUCKU MEXAY MOApa3aeICHUIMU
OpraHu3aluud WiId JOJUKHOCTHBIMU JIUIAMHM, HE HaXOIAIIUMHUCS B MPSIMOM
MOTYNHEHUH - ITO

A) CnyxeOHas 3aIncKa;

b) O0bsicHUTENbHAS 3aIHCKA;

B) JlokmanHas 3amnucka;

') DiekTpoHHOE MHCHMO.

15. CoOBOKYNHOCTh IIMPOKO TMPUMEHSIEMBIX B yIOpPAaBICHUU BUIOB
JIOKYMEHTOB,  H3/1aBa€MbIX  PYKOBOJCTBOM  OpraHW3aluM,  COJEpXKaIIUX
yIOpaBICHYECKUE PEUICHUS, HAMNpaBJICHHbIE Ha pealu3aluio CTOSIINX Mepe
OpraHmu3aluell TeKyImuX W TMEePCIeKTUBHBIX 3a7ad, U 00JIaaoIuX IOPUIUIECKOM
CUJION - 9TO
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A) PacriopsauTenbHbICIOKYMEHTHI;
b) JlenoBbie (ciaykeOHbIC) MUCHMA;
B) Opranu3aioHHbIe TJOKyMEHTHI;
I') UadopMainoHHO-CIIPABOYHBIC TOKYMCHTHI.

16. IluchbMEHHBIH JOKYMEHT, COJACpXKAIIMH ONEpaTUBHYI HH(OpMAIHIO,
TepeiaBaeMyIo YCTHO 0 KaHaiaM TeJle()OHHOM CBSI3H - 3TO

A) Dakc;

b) Tenerpamma;

B) Tenekc;

I') Tenedonorpamma.

17. YcraB opraHu3anuu yTBEpKIaeTcs:

A) I'enepalibHBIM THUPEKTOPOM;

b) PykoBoauTeneM HaIOTOBOM MHCIIEKIIHH;

B) IlpoTokojioM coOpaHus TPYJ0BOTO KOJIJICKTHBA,;
I') Yupenurensamu (yaacTHHKaMH).

18. lomKHOCTHBIE HHCTPYKIIMH Pa3padaThIBAIOTCS

A) TOJBKO IS aIMHHHCTPATUBHO-YIIPABICHYECKOTO MEPCOHAIA,;
B) ToabKO JUIs1 CIICIMAIUCTOB;

B) TonbKO JUIS CITyKaIIKX;

') Ha BCe MOIKHOCTH, IPEAYCMOTPEHHBIE IITATHBIM PACITHCAHHEM.

19. Vkazanue, [loctanoBnenue, Pemenne, PacriopsskeHne oTHOCST K:
A) Opranu3aiioHHbBIM JOKYMEHTaM;

b) PacniopsiiuTenbHBIM JOKYMEHTaM,

B) OnepatuBHo-uH(OPMALHOHHBIM JOKYMEHTaM;

') UadopMaimoHHO-CIIPABOYHBIM JOKYMEHTAM.

20. Ha kakoM JOKyMEHTE HE CTaBHTCS PEKBU3UT HAWMEHOBAHWE BHIA
JTOKYyMEHTA!

A) nuceme;

B) MOMKHOCTHOM WHCTPYKIIHH;

B) Ycrage.

21. JlokymeHT, omnpenensitouinii ¢oHa 3apabOTHOM IMIAThl COTPYIHUKOB
OpraHU3alNun:

A) TOMKHOCTHASI UHCTPYKIIUS,

b) mrratHOE pacnucaHue;

B) Vcras.

22. Ha xakoM JJOKYMEHTE HeT rpuda yTBep>KIACHHS
A) npukase;
b) monoxxenuw;
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B) ycrage.

23. K rpynne BXOAsMUX TOKYMEHTOB MOKHO OTHECTH

A) nenoBbie MUCHMA;

b) opranu3annoHHbIC TOKYMEHTHI;

B) npukasbl opraHu3ammm.

24. C xaKoro MOMEHTA PacIoOpsAIUTEIbHBINA TOKYMEHT BCTYIAET B CHIIY:
A) ¢ MOMEHTa CO3/1aHUS;

B) ¢ MOMeHTa MOANKMCAHNUS;

B) ¢ MoMeHTa yTBEepKIICHUSI.

25. K BHyTpeHHEMY JOKYMEHTOOOOPOTY OTHOCSAT:
A) ounmanbHpIe TUCHMA;

b) BHelIHME JOKITAIHbIC 3aMCKH, CIIPABKH;

B) npukasbl, pacnopsKeHUsT OpraHu3aIuH.

26. JIOKyMEeHT, aJpeCOBaHHBIN JOKHOCTHOMY JIUIly M COJIEpKAIUNA CYTh
oOpaiienust paboTHUKA — 3TO:

A) akr;

b) nmportokout;

B) 3asBienue;

I') cpaBka.

Tema 1.3. KaapoBasi 1oKymMeHTaIUA

Bulopams npasunvusiii éapuanm omeema:
1. CoBokymHOCTh (hOpM (TOKYMEHTOB), OTpaXKarOIUX HATUYHE U ABHIKCHHE
IepcoHalia — 3To:
A) oTyeTHas JOKYMCHTAIIHS,
b) ¢bunancoBas qOKyMeHTAIHS;
B) xaapoBas JoKyMeHTAIIHS;
I') ctatucTHYecKas JOKYMEHTAIIHS.

2. I3MeHeHue CUCcOoUt 0¥l YMCIEHHOCTH PaOOTHIUKOB OpPTaHU3aIliU B CBSI3H C
YBOJBHEHHUEM U MTPUEMO M Ha paboTy — 3TO:

A) nBW>XeHHEe mepcoHa i,

b) cokpamienue nepcot aia;

B) noab6op nepconana;

I') mepenuck nepcoHaa.

3. [Ipukassl 0 mpueMe Ha paboTy, MEpeBOE Ha APYTyI0 padoTy, MPEAOCTABICHUU
OTIYCKa, YBOJbHEHUH, JTUYHAS KApTOUKa paOOTHUKA OTHOCATCS K JOKYMEHTaM
A) nokymeHTaM, CBSI3aHHBIM C OCYIIECTBICHUEM (YHKIUH IO YIIPABJICHHIO
NEPCOHAJIOM U OpraHu3alueil Tpyaa;

b) nokymenTanuu mo opopMICHHIO OTIYCKOB;

B) mokyMeHTam 1o y4eTry JIMYHOIO COCTaBa paOOTHHUKOB,;



I') noxymeHTauu Mo 0HOPMIICHHUIO MOOIIPEHUH.

4. IlpaBuia BHyTpEHHETO TPYAOBOrO pacnopska, [lonoxeHnue o CTpyKTypHOM
no/ipa3AeieHNH, JOIKHOCTHbIE HHCTPYKIIMU, CTPYKTYypa U IITaTHAS YUCICHHOCTD,
[lItaTHOE pacnucaHne OTHOCSITCS K JOKYMEHTaM:

A) nOoKyMeHTaM, CBSI3aHHBIM C OCYIIECTBICHUEM (YHKIUHI MO YIPABJICHUIO
MEPCOHAIOM M OpraHHU3alUen TPyAa;

b) nokymeHnTanuu mo opopMICHHIO OTITYCKOB;

B) nmokyMeHTaM 1o y4ery JIMYHOrO COCTaBa paOOTHHUKOB,;

I') nokymeHTamu 1Mo 0hOPMIICHHUIO TTOOIPEHHH.

5. OCHOBHBIM 3aKOHO/IATEIIBHBIM aKTOM, KOTOPBIM PYKOBOJCTBYETCS B CBOCH
paboTe KajpoBas cinyx0a — 310!

A) YronoBHbiii koaekc PO;

b) Tpynogoii koaekc PD;

B) I'paxnanckuii kogexc PO;

I') XKXwnniaerit koneke PO.

6. TpymoBoii JOTOBOP JOJKEH OBITh 3aKIIOYECH B!
A) yctHOi Qopme;

b) nucemenHo# dopme;

B) 3T0 He UMeeT HUKAKOTO 3HAYCHHSI.

7. IIpuem Ha paboTy oopmisiercs:

A) 3asBlIeHHEM O IpHEME Ha padoTy;

b) nmpukazom o npueme Ha padoTy;

B) 10MKHOCTHOM HHCTPYKITUCH;

') npoTokoIOM.

8. Cornamenue Mexay pabOTHHUKOM U paboTojaTeneM, KOTOPOe YCTaHaBIMBAET
MX B3aUMHBIE TPaBa U 00S3aHHOCTH — 3TO:

A) 3asBJIeHUE 0 IpUEME Ha padoTy;

b) mraTHOE pacnmcanue;

B) aBToOuorpadus;

') TpynoBoit qorosop;

9. OCHOBHBIM JIOKyMEHTOM TI0 yYETy IepCcoHalla NPEATPUSITUS SIBISCTCS
A) TpynoBasi KHUXKKA;

b) mpukas o npueme Ha padory;

B) nuuHas kaprouka;

') npuka3 00 yBOJILHECHHH.

10. Cpok XpaHEHHSI JIMYHBIX KAPTOYCK:
A) 10 ner;

b) no 5 ner;

B) ot 30 1o 50 ner;



') 75 ner.

11. TlepeBoa cOTpyaHUKA HA IPYTYIO TOHKHOCTH OPOPMIISETCS .
A) 3asBIIeHUEM O TIEPEBOJIC HA APYTYIO paboTy;

b) mpukazom o mepeBojie Ha APYTYIO JOJKHOCTS;

B) aktom;

') cipaBKoii.

12. B Teuenue, Kakoro nmepruoaa pabOTHHUK JOHKEH HAMUCATh 3asBJICHHUE 00
YBOJIbHEHUHU:

A) 3a 2 Mecs11a;

b) 3a 2 nenenu;

B) 3a 2 qus;

') cpok He ycTaHOBIIEH 3aKOHOIATEIBHO.

13.Komruiekc JOKYMEHTOB, XapaKTepU3YyIOIIHUX TPYJOBbIE OTHOIIECHUS paOOTHUKA
¢ paboroaaTenem, TpyJA0BOM IpolecC U APyTrue moJ00HbIE aCIEKThl — ITO:

A) TpyZlOBasi KHM¥KKA;

b) TpynoBoii morosop;

B) nuunoe neno paboTHHKA;

') aBTOOHMOTpadus;

JT) pestome.

14. Yuer Tpysa u ero omiaTsl 0pOpMIISETCS:

A) noKyMeHTaMHu MPOU3BOJILHON (DOPMBI;

b) yaudunupoBaHHEIMU OpMaMK IEPBUYHON YICTHOW JOKYMEHTAIUH;
B) 00a BapuaHTa OTBETOB BEPHBI.

Tema 1.4. JleHe:xxHble U (PUHAHCOBO-PACUYETHBbIE JOKYMEHTHI
1. JIOKyMEHT, OKa3bIBAIOLUM IBUKEHUE JEHEKHBIX CPEIICTB — 3TO:
A) TOKYMEHT 10 KaIpOBOMY yUETY;
B) cBOHBIN JOKYMEHT;
B) neHeXHBIN JOKYMEHT;
') opraHn3annOHHBIN JOKYMEHT.

2. KaccoBble onepanuu opopMIISIOTCS

A) yHupuuupoBaHHbIMU (hOpMaMU NTEPBUYHON YUETHON JOKYMEHTALIUH;

B) pa3paboTaHHBIMH CaMOCTOSTENLHO (OpPMAMU TEPBUYHOW YYETHOU
JOKYMEHTaLINUH,

B) 1o ycMOTpeHUI0 pYKOBOIHTEIIS.

3. Kakue o0s3arenbHble PEKBU3UTHI JOJDKHBI COACPIKATHCS B MEPBUUYHBIX
JOKyMEHTaxX 10 yd4eTy (HHAHCOBO-PACUYETHBIX omepanuil (BIOpaTh HECKOJIBKO
BapHaHTOB OTBETA):

A) HauMEHOBaHME JOKYMEHTA,;

b) mara cocraBicHHS TOKYMEHTA;



B) HauMeHOBaHHE SKOHOMUYECKOTO CYObEKTa, COCTABHUBIICTO JOKYMEHT;

I') coneprkanue ¢akta X031HCTBEHHOM KHU3HU;

J1) 10roTHII OpraHu3aluy;

E) BenuuuHy HaTypanbHOro H (WJIM) JCHEXKHOTO H3MepeHus (akra
XO35IMCTBEHHOM KU3HU C YKAa3aHUEM E€IMHUI] U3MEPECHMUS;

) HauMmeHOBaHHME JOJDKHOCTH JIMIA, COBEPIIMBIICTO CHCIKY H
OTBETCTBEHHOTO 32 MPABUIHHOCTH €€ 0hopMIIeHUS;

3) HOMep TenedoHa TUPEKTOPA;

1) moanucu OTBETCTBEHHBIX JOKHOCTHBIX JIUI] C YKa3aHUEM UX (paMuuii u
MHHUIIAATOB MO0 WHBIX PEKBU3UTOB, HEOOXOMWMBIX M WACHTU(DHUKAIMH STUX
TN,

K) agpec 35eKTpOHHO# MOYTHI.

4. TlepBuuHBbIC YYETHBIC ITOKYMEHTHI IO y4eTy (UHAHCOBO-PACUETHBIX
ornepanuii IPUHUMAIOTCS K YYETY, €CITU OHH:

A) cocTaBieHbI B 3JIEKTPOHHOHU (hopme;

b) coctaBieHbl Ha OyMa)kHOM HOCHUTEIIE;

B) umeroT Bce 00s13aTeNIbHBIC PEKBU3HTHI.

5. JIokyMeHTBI, KOTOPHIMH OQGOPMIISIOTCS XO3SUCTBEHHBIC OTCpPAIlUU C
JICHS)KHBIMH CPEJICTBAMHU, MOJIMUCHIBAIOTCS (BBIOPATh HECKOJBKO BO3MOMKHBIX
BapHAHTOB OTBETA):

A) cekperapem;

b) nenonpousBoguTenemM;

B) pykoBouTeNeM opraHU3aIliH;

') rnaBHBIM OyXTajaTepOM M YIIOJTHOMOYECHHBIMU MMH Ha TO JIMIAMH.

6. UcnpaBienus B KacCoBbIe M OAHKOBCKUE TOKYMEHTHI
A) nomyckarTcs,;

b) He momyckaroTes;

B) 3aK0HO1aTEILCTBOM 3TOT BOIIPOC HE PETYITHPYETCH.

7. JIOKYMEHTBI, KOTOpbIE€ SBISIOTCS MNUCBMEHHBIM JI0KA3aTEIbCTBOM
JNEUCTBUTENHHOTO OCYIIECTBICHUSI (PUHAHCOBO-PACUETHOM OMepaluy Ui rpaBa Ha
€€ COBEpILIEHUE — 3TO:

A) y4eTHO-KaJIpOBbI€ IOKYMEHTBHI;

B) 0T4eTHO-CTATUCTHYECKHE TOKYMEHTHI;

B) oprann3annoHHO-paCIOPSIUTEIbHBIC JOKYMEHTHI;

') puHAHCOBO-pacUETHBIC TOKYMEHTHI.

8. Omepanuu 1o NOCTYIJICHUIO ¥ BbIJa4€ HAJTHMYHBIX ACHET 0(hOpPMIISIOTCA:
A) IpUXOJIHBIMU U PACXOJIHBIMI KACCOBBIMHU OpJI€pamu,

b) miatexHBIMU MOpYyYCHHUSIMH;

B) nHKaCCOBBIMU MOPYYCHUSIMH;

') mnarexxHpIME TPeOOBAHUSIMU,



9. JIeHeXHBIN YEK — JTO.

A) pacnopsiKeHHE IIaTeNbIIMKa O TMEePEYMCICHUH C €r0 PacuyeTHOro cueTa
ONPEICIICHHOW CyMMBbI Ha CUET MOJIyYaTels;

b) pacnopsbkenue npennpusTus 0aHKy O BbIJaye€ C €ro PacyeTHOIo CueTa
CYMMBbI HaJIMYHBIX JICHEKHBIX CPEJICTB;

B) pacuerHbIli JTOKYMEHT, BBIMCHIBACMBIH IMOCTABIIUKOM, COJEpIKALIUM
yKazaHue OaHKy IMOJIYYUTh MPUUYUTAIOIIYIOCS €My JICHSKHYI CYMMYy OT
IIaTebIIMKa Ha OCHOBaHMU COOTBETCTBYIOLINX JIOKYMEHTOB,
CBHUJIETEIBCTBYIOIIUX O COBEPIIEHHBIX ONMEPALUIX;

I') pacueTHBIN JOKYMEHT, HA OCHOBAaHHMH KOTOPOI'O MPOU3BOJUTCS CIIUCAHUE
JIEHEKHBIX CPEJICTB CO cUeTa IIaTebluKa B 0ECCTIOPHOM MOPSAKE

10. PacyeTHBI TOKYMEHT, BBIMHCHIBAEMBIA ITOCTABIIUKOM, COJIepKallui
yKazaHue OaHKy TOJIYYUTh MPUUYUTAIOIIYIOCS €My JICHSKHYI CYMMYy OT
IJI1aTeIbIIUKA Ha OCHOBAHUH COOTBETCTBYIOIIUX JIOKYMEHTOB,
CBHJIETEILCTBYIOIIUX O COBEPIICHHBIX OMEPAIUIX — ITO:

A) pacueTHblii YeK;

B) marexxHoe nopydyeHue;

B) uHKaccoBoe mopyueHHE;

') nmnaTexxHoe TpedoBaHuUe.

11. PacueTHbIl Y€K — ITO.

A) pacnopsikeHue IUIaTeNbIINKa O TIEPEYUCICHUU C €r0 PacueTHOro cyeTa
OTIpE/IEICHHON CYMMBI Ha CUET MOJy4yaTens,

b) pacnopsbkenue npeAnpusaTUs 0aHKY O BbIade C €ro pacueTHOro cuera
CYMMBI HAJINYHBIX JICHEKHBIX CPEJICTB,;

B) pacuerHbIii TOKYMEHT, BBIHUCHIBAEMBIH IMOCTABIIUKOM, COJEpKal[Uil
yKa3aHue OaHKy TMOJYYUTh MPUUYUTAIOIIYIOCS €My JICHEKHYI CYMMYy OT
IIaTENIbIINKA Ha OCHOBaHHUHU COOTBETCTBYIOIIHUX JIOKYMEHTOB,
CBUJICTEILCTBYIOIINX O COBEPIICHHBIX OTIEpAIUsX;

') pacdeTHBIN JTOKYMEHT, HA OCHOBAaHUU KOTOPOTO MPOU3BOIUTCS CITUCAHHE
JIEHEKHBIX CPEJICTB CO cUeTa IIaTebINKa B 0€CCIIOPHOM TOPSIIKE.

12. TInaTexxHOE MOPYYCHHUE — ATO:

A) 3T0 pacnopspKeHHue MPEANpUsTHS YIPEKISHUI0 OaHKa O CIHCAHUH C €ro
pacueTHOro cyeTa ONpeIeICHHON CyMMBI (COrIACHO MPHUIIaracMbIM JJOKYMEHTaM) B
MOTallIEHHE CBOUX 00S3aTENbCTB;

B) pacnopspkeHue mpeanpusTus 0aHKY O BbIJade C €ro pacyeTHOTO cyeTa
CYMMBI HATMYIHBIX JICHS)KHBIX CPE/ICTB,;

B) pacuerHbIii JOKYMEHT, BBIIUCHIBAEMBIN ITOCTABIIUKOM, COJEpKallUil
yKazaHue OaHKy TMOJY4YUTh MPUUYUTAIOUIYIOCS €My JAEHEXKHYI0 CyMmMMy OT
miaTeNnbIINKa Ha OCHOBaHUU COOTBETCTBYIOIIUX JIOKYMEHTOB,
CBUJIETENbCTBYIOIINX 0 COBEPIIECHHBIX oTepanusx;



F) pvaCTHBIﬁ OJOKYMCHT, HA OCHOBAHHMHU KOTOPOI'O IMPOU3BOIUTCA CIIMCAHUC
ACHCKHBIX CPEACTB CO CUCTA IJIATCIbIIMKA B 6CCCHOpHOM MOPsAJAKCE.

13. Kakoil MOKyMEHT CIy>KUT OCHOBAaHWEM [UIsl CIIHCAHUS JEHEKHBIX
CPEIICTB CO CYETa IJIATEeNbIMKa B OECCTIOPHOM TOPSIKE:

A) pacueTHblil Uek;

b) mnaTexxHoe OpydYeHHE;

B) unkaccoBoe nopyueHue;

') mnarexxHoe TpeOoBaHUE.

14. Kakoli MOKYMEHT BBIIHCBHIBACTCS IPHU B3HOCE HAIMYHBIX JCHEr Ha
pacyeTHBIN cUeT:

A) pacueTHblii yeK;

b) miarexxHoe nopydeHue;

B) neHexHbIN YeK;

') nnatexxHoe TpeOoBaHuUE;

J1) 0ObsIBIICHKE HA B3HOC HATHYHBIMH.

Tema 1.5. loroBopHO-IpaBoOBasi JOKYMeHTALUS
1.Cornamenue ABYX WIHW HECKOJBKUX JHI[ 00 yCTAaHOBJICHHWH, WU3MCHECHUU
WM TIPEKPAIICHUH TPAKIAHCKUX MPaB U 0053aHHOCTEN — 3TO:
A) akr;
b) cnpaBka;
B) norosop;
') cnyxe0HO€ MHCHMO.

2. [Mopsmok 3aKiIr0YeHust JOTOBOPOB PETYIHPYETCS:
A) I'paxnanckum kojekcoMm PO;

b) YronoBubiM KogekcoMm PD;

B) Konmekcom 00 aMUHHCTPATUBHBIX HAPYIICHUSIX;
I') HanorossiM Kozekcom P®.

3. VYCTaHOBHUTH COOTBETCTBHE MEXIAy BHJOM JIOTOBOpa U  €ro
XapaKTEPUCTUKOM:

Buaer nororopos:

1. JloroBOp 0JTHOCTOPOHHUM

2. JloroBop ABYCTOPOHHHIA

3. JIoroBOp MHOTOCTOPOHHUI

XapaKkTepHuCcTHKA:

A) coepKUT B3UMOCOTaCOBaHHbIE MpaBa U 00513aHHOCTH KOHTPATr€HTOB,

B) comepxuT 005S3aHHOCTH TOJIBKO OJHON CTOPOHBI M IMpaBa TPeOOBaHHS,
TIPYTOH;

B) noroBop ¢ ygactuem Tpex win 0oiiee CTOPOH; 3aKIII0YaeTCss OOBIYHO MPH
OCYIIECTBJICHUH TOBAPOOOMEHHBIX OIEpaIUsX, COOPYKEHHUSI 00BEKTOB, CO3IaHMUS
COBMECTHBIX npeAnpUs TUH.



4. JloroBop, MO KOTOPOMY HUMYIIECTBEHHOE MPEAOCTABICHUE OJHOU
CTOPOHBI 00YCJIABIMBAET BCTPEYHOE MMYIIECTBEHHOE MPEAOCTABICHHUE C JIPYTOiM
CTOPOHBI — DTO:

A) peanbHBIil 10roBOD;

B) Bo3Me3aHbII T0r0BOD;

B) 0e3B03Me3HBIN JT0T0BOD;

') KoHCECyalIbHBIH JIOTOBOP.

5. JIokyMeHT, 3aKjIl0YeHHE KOTOPOTO HAYMHAETCS C TOr0 BPEMEHH, KOTIa
OBLIO BBITIOJIHEHO OTIPEICICHHOE IEUCTBUE 110 TIepeIaue UMYIIecTBa — 3TO:

A) peanbHBIi 10r0BOD;

b) Bo3Me3aHbIH T0T0BOD;

B) 6e3B03Me3aHbBIN JOTOBOD);

I') KoHCECyallbHBII 10TOBOP.

6. I'pakmancko-mpaBoBOil JOTOBOP, KOTOPBIN MPU3HAETCS 3aKITIOYESHHBIM C
MOMEHTa COIJIACOBaHUS CYIIECTBEHHBIX YCIOBUN CTOPOHAMH — 3TO’

A) peanbHbIil 10TOBOP;

b) Bo3Me3aHbIH T0T0BOD;

B) 6e3B03Me31HBIN TOTOBOD;

') KOHCeCyalbHBIH J0T0BOP.

7. JloroBop, B KOTOPOM HMMYIIECTBEHHOE MPEAOCTABICHUE MPOU3BOIUTCS
TOJIBKO OJHOM W3 CTOPOH ©O€3 TOJYYCHHUS BCTPEUYHOTO MMYIIECTBEHHOIO
IPEI0CTABICHUS OT APYrOl CTOPOHBI — 3TO:

A) peanbHBIil 10roBOD;

B) BO3Me3aHBII TOr0BOD;

B) 0e3B03Me3aHbBIN T0I0OBOD;

') xoHCEeCyalIbHBIH JIOTOBOP.

8. IloroBop, Mo KOTOpOMY OJHa CTOpoHa (TpojaaBel) 00s3yeTcst mepeaarh
Bellb (TOBap) B COOCTBEHHOCTh APYroi CTOpoHe (MOKyMarTentoo), a MOKyMaTeib
00s13yeTCst IPUHSATD 3TOT TOBAP U YILUIATUTH 32 HETO OMPEICICHHYI0 CYMMY — 3TO!

A) 10roBOp KyIIH-NIPOJAXKY,;

B) 1oroBop MeHbI;

B) moroBop nmapenwus;

') noroBop apeHbI;

J1) noroBop 6€3B03ME3IHOTO MOJIb30BAHHSI.

9. JloroBop, 1o KOTOPOMY OJIHa CTOpoHa (ccyqoaareins) 00sM3yeTcs epeaarh
WM TepeiaeT Bellb B 0€3BO3ME3IHOC BPEMEHHOE IMOJIb30BAHUE IPYroi CTOPOHE
(ccymononyyaTento), a TOCIEOHSS O0sS3yeTcsl BEPHYTh Ty JK€ BEIlb B TOM
COCTOSTHMM, B KaKOM OHAa €ro TOJIy4Wia, C y4eTOM HOPMAaJIbHOTO HW3HOCA WIIH
COCTOSIHUH, 00YCIIOBJICHHOM JIOTOBOPOM — 3TO:



A) 0TOBOP KYILIU-TIPOJAXKH;

B) moroBop MeHBbI;

B) norosop napenus;

') moroBop apeHIbI;

J1) moroBop 0€3BO3ME3IHOTO MOJIb30BAHUS.

10. Horomop, 1o KOTOPOMY apeHIOJATeNb O00SI3yeTcs MPEIOCTAaBUTH
apeHaaTopy 3a IUIaTy UMYIIECTBO BO BPEMEHHOE BIAJCHHE M MOJIb30BAaHUE JTHOO
TOJBKO BO BPEMEHHOE MOJb30BAHUE — 3TO'

A) 1OroBOp KyIUIH-TIPOJAXKU,;

b) moroBop MeHBI;

B) moroBop mapenwus;

') moroBop apeHbI;

J1) noroBop 0€3B03ME3THOTO MOJIH30BAHUSI.

11. Tlo noroBopy mojipsijia — 3TO:

A) nmoroeop, IO KOTOPOMY OJIHa CTOpoHa (ccymodaTelib) o00s3yercs
nepeaaTh WM IepeaacT Bellb B 0€3BO3ME3THOE BPEMEHHOE I0Jb30BaHUE JAPYroi
CTOpoHE (CCyIOMOIydaTenio), a MOCIeaHsIsI 00sI3yeTCs BEPHYTH TY JK€ BEIb B TOM
COCTOSIHMM, B KakKOM OHA €ro MoJyduja, ¢ y4eTOM HOPMalbHOTO HM3HOCA HJIH
COCTOSIHUH, 00YCIOBICHHOM JIOTOBOPOM;

B) moroBop, Mo KOTOPOMY OjiHA CTOpOHa (TMpojaBell) 00sA3yeTcst mepeaarh
Bemlpb (ToBap) B COOCTBEHHOCTh APYrod CTOpoHe (IMOKyMaTesai), a MOKyHIaTesb
00513yeTcst IPUHATH STOT TOBAp M YIUIATUTH 34 HETO OMpPEACICHHYI0 CYMMY;

B) nmoroBop, mo KOTOpOMY oOJHa CTOpoHa (TMOAPSAYUK) 00sA3yeTCs
BBIITOJHHUTH 10 3aJaHHIO0 JPYroil CTOPOHBI (3aKa3uhKa) ONpEaeIeHHYI paboTy u
CIaTh ee Pe3y/IbTaT 3aKa34YMKy, a 3aKa34uK 005M3yeTcs MPUHATH PE3yIbTaT pabOThI
M OIUIATHTD €ro;

I') nqoroBop, Mo KOTOPOMY HCIIOJIHHMTEIb 00S3YeTCs MO 3aJaHHI0 3aKa3uHKa
0Ka3aTh yCIYIH, a 3aKa34MK 00S3yeTCs OIIATUTh 3TH YCIIYTH.

12. ITuceMo, OTIpaBIIEMOE BUHOBHOM CTOPOHE B CIy4ae HEBBIMOJIHEHHS CHO
3aKJII0YEHHBIX paHee JOrOBOPOB M PA3HOTO poaa 00A3aTeNbCTB, IOMBITKE
H3MEHHUTD UX YCJIOBHUS B OAHOCTOPOHHEM MOPSIAKE — ITO:

A) TUYHOE MHUCHMO);

B) npeTeH3rMoHHOE MUCHMO;

B) uckoBoe mucwmo.

13. JlokyMeHT, ToJaroniuiics B CyJ B NMHUCbMEHHOU (opMme, coaepkamuii
npock0y 00 yAOBIETBOPEHHHM TpPEOOBAHUN CTOPOHBI-3asBUTENSI B Cilydae
HApYIICHUS WM yrpo3bl HApYyIICHHWsS €€ TpaB, CBOOOJ WJIM HHBIX 3aKOHHBIX
UHTEPECOB — 3TO:

A) TUYHOE MHUCHMO);

b) npeTeH3rMoHHOE MUCHMO;

B) uckoBoe 3asiBicHuHE.



14. JIns npuoOpeTeHus ToBapOB CTOPOHBI BCTYNAIOT B OTHOLIEHUS O
MOCTaBKe MPOAYKIUU OPTaHU3AIMEN — MOCTABIIUKOM OpraHU3aUU-TIOTPEOUTENIO.
OTH OTHOLIEHUS O)OPMIISIOTCS . ..

A) 10rOBOPOM COBITA;

B) noroBopom mnocraBku;

B) 10roBOpoM KyIIH-IpOIaxH.

15. JloroBop cuuTaeTcs 3aKIIOYEHHBIM, KOT/1a MEXIYy CTOPOHAMH. . .
A) HeT npeTeH3uii;

b) MOCTHTHYTO COTJIallIeHHE 10 BCEM IYHKTaM;

B) He cyIiecTByeT pa3HOrIacHid.

Pa3nen 2. Opranu3anusi padoThl ¢ JOKYMEHTaAMU

Tema 2.1. IlonsiTHE JOKYMEHTO000POTA, pErUCTPALMS TOKYMEHTOB.
HUcnonnenue nokymenToB. Kontpoab ucnosanenusi. Opranuszanus
ONepaTHBHOI0 XpaHEHHUs TOKYMeEHTAa

1.JlokyMeHTO000pOT — 3TO0...

A) ycnoBHOe 00O3HaueHWe, MPUCBAEMOE JOKYMEHTY B MpOIlecce ydyeTa u
UCTIOJTHEHUS,

B) ABWKxeHHE TOKYMEHTOB B OpraHH3al[ii C MOMEHTa WX CO3JaHUs WIN
MOTYYEHHUsI 10 3aBEPIICHUS UCTIOTHEHUS UM OTIPABICHUS apecary,

B) otpacne jgesrenbHOCTH, oOecmedMBaKomas JOKYMEHTHPOBAHHE WU
OopraHusanuio padboThl ¢ OPUIHATEHBIMU JOKYMEHTAMHU.

2. OCHOBHBIMHU XapaKTEPUCTUKAMHU JOKYMEHTOO0O0pOTa SBISIOTCS (BBIOPATh
HECKOJIbKO BAPHAHTOB OTBETA):

A) CKOpPOCTb JBUKEHUS,

b) MapupyT IBUKCHUS;

B) BpeMst 1BHKEHWUS;

') neproAMYHOCTh IBUKCHHUS.

3. Bce uHCTaHIMM Ha MYTH JBMXKEHHS JOKYMEHTa OT CO3/IaHHs YEpHOBUKA
(WM TTOJTYYCHHMS) 0 MOIIMBKY B IO — 3TO:

A) CKOpPOCTb JBUKEHUS TOKYMEHTA;

b) neproAMYHOCTh IBUKCHUSA JOKYMCHTA;

B) MapipyT 1BHXKEHHUS TOKYMEHTA;

') BpeMst IBHXKEHHUSI JIOKYMCHTA.

4. Bpewms, 3aTpauyuBaeMoe Ha MPOXOXKAEHUE JOKYMEHTOB 10 MapuIpyTy OT
CO3JIaHUS YSPHOBUKA (MJIU TTOTYICHUS) IO MOJIMIUBKH B JIEJI0 — 3TO:

A) CKOpPOCTb JBUKEHUS TOKYMEHTA;

b) neproAMYHOCTh IBUKCHUS JOKYMCHTA;

B) MapmipyT 1BHXKEHHUS TOKYMEHTA;



') Bpems IBHXKCHHUS JOKYMCHTA.

5. CrnoxwuBiieecs WIH OpPraHU30BaHHOE B TMpeaeinax HH()OpPMAIMOHHON
CHCTEMBI JIBIDKCHHE JJAHHBIX B OMPECIICHHOM HalpaBJIeHHH — 3TO:

A) 1OKyMEHTOaHau3;

B) TOKyMEHTOMOTOK;

B) nenonpousBoacTBO;

') noxkymMmeHTHpOBaHHUE.

6. OOmee KOMMYECTBO MJOKYMEHTOB, TIOCTYNMHUBIIMX WM CO3JaHHBIX
OpraHMu3aIMeEN 3a ONPEAEICHHBIN IEPUO BPEMEHH — 3TO:

A) 00beM JOKyMEeHT0000pOTa;

B) ckopocTh JOKYMEHTOO0O0pOTA;

B) o0opaurBaeMOCTh JOKYMEHTOO00POTA;

') neproAMIHOCTh TOKYMEHTO000POTA;

7. O6beM nokymenToobopota (V) paccuutsiBaercs mo Gopmye:

A) V KOMHMEEcTEOE0 KOMHEA

KOJHYECTEO MNOQIHHHHKOEB

B) V KOAHYeCTEOBO MOOIHHHHKOE

KOJIHYECTED KOMOHHA
B) V= Koau4ecTBO MOJIMHHUKOB + KOJUYECTBO KOIIMIA;

I') V= KOIHUYEeCTBO MOAIMHHUKOB - KOIMYECTBO KOIHUM;

8. Ilo manpasnenuro pa3inuyaroT JOKYMEHTOMOTOKH (BBIOpPATh HECKOJBKO
BapHUaHTOB OTBETOB):

A) TOpU30HTAJIbHBIE;

b) Bxoasmiue;

B) ucxonsmue;

') BepTHKaIbHBIC.

9. JloKyMeHTBI, HampaBJseMble BBINIECTOSIIMMH OpPraHaMH BIIACTH U
yIpaBICHUS MOJUYNHEHHBIM OpPTaHU3alUSIM — 3TO’

A) ropu30HTaNbHBIN JOKYMEHTONOTOK;

B) BocXOasMIHiA JOKYMEHTOIIOTOK;

B) Hucxoasmuii J0KyMEHTOIOTOK;

') BHyTpeHHHMIA TOKYMEHTOIOTOK.

10. Ilo oOTHOmIEHHWIO K  YIOPaBICHUYECKOMY OOBEKTY  pazinyarorT
JOKYMEHTOIIOTOKH (BBIOpaTh HECKOJIBKO BO3MOYKHBIX BAPHAHTOB OTBETA):

A) BHYTpEHHUH;

B) ropu3oHTaNBHBIN;

B) Bxoasmuii;

') ucxoasuuii.



11. TexHosorusi paboThl C TOKYMEHTaMH, KOTOpas 3aKJI04YaeTCs B MIPOBEPKE
NPaBUIBHOCTH JOCTABKHM, LEIOCTHOCTH YMNAKOBKHM, COXPAHHOCTH II€4aTeH,
BCKPBITHM KOHBEPTOB M INMPOBEPKE KOMIUIEKTHOCTH M IICNIOCTHOCTH BIIOKCHWM, B
00paboTKe COMPOBOAUTENHHON TOKYMEHTAIIUH, COPTUPOBKE IOKYMEHTOB — ATO'

A) peructpanus;

b) ucnonuenue;

B) nepBuunas 06paboTka;

') KOHTPOJIb 32 UCTIOTHEHHEM.

12. 3ammck y4YeTHBIX MAaHHBIX O JIOKYMEHTE IO YCTaHOBIEHHOH (opme,
dukcupytromiei GpakT ero co3gaHus, OTHPABICHUS WU TOTYyYEHHS — 3TO'

A) peructpanyus;

b) ucnonHenue;

B) nepBuunast 06paboTKa;

') KOHTPOJIb 32 UCTIOTHEHUEM.

13. Peructpanuonnbie (opMbl JOKYMEHTOB MOT'YT OBITh CIEAYIOIHUX BUOB:
A) xKypHasibHaS,

b) kapTouHasi;

B) aBromatu3zupoBaHHas;

') Bce BapraHTBl OTBETOB BEPHBI.

14. TloarotoBka mpoeKkTa OTBETHOIO JIOKYMEHTA, €ro COIJIacOBaHUE C
COMCTIOTHUTENSAMH — 3TO:

A) peructpanyus;,

b) ucnonuenue;

B) nepBuuHas 06paboTKa;

') KOHTPOJIb 32 UCTIOTHEHUEM.

15. JesTenbHOCTh, HANpaBlICHHAs Ha OOECIEUYEHHE CBOEBPEMEHHOTO W
KayeCTBEHHOT'O UCIIOJHEHHUS IOPYYEHUH U PELIEHUsI BOIIPOCOB — ATO:

A) peructpanus;

b) ucnonuenue;

B) nepBuunas 06paboTKa;

") KOHTPOJIb 32 UCIIOJTHEHUEM.

16. JIOKyMEHT WM COBOKYIHOCTh JOKYMEHTOB, OTHOCSIIUXCS K OJHOMY
BOIIPOCY WJIM YYACTKY JCSITEIbHOCTH, TIOMEIIEHHBIX B OTCIBbHYIO 00JI0KKY — 3TO:

A) apxus;

b) neno;

B) noxbopka;

I') orucs.



17. YTBepKIECHHBII CUCTEMATH3UPOBAHHBINA TIEpeUeHh HAUMEHOBAHUN Jell,
3aBOJMMBIX B OpPTaHM3AIMH, C YKA3aHUEM CPOKOB MX XpaHEHHs, OOPMIICHHBIN B
YCTAHOBIICHHOM TIOPSIIKE — 3TO:

A) cTpykTypa gemn,

b) HOMeHKIaTypa Jen;

B) noxpbopka ngen;

') apxuBupoBaHue JeIl.

18. I'pynnupoBaHu€ UCIOJHEHHBIX JTOKYMEHTOB B JIEI0O B COOTBETCTBUU C
HOMEHKJIaTYpOil JeNl U cUCTeMaTu3alusl JOKYMEHTOB BHYTpPH Jiefia — 3TO:

A) KOHTpPOJIb 32 UCIIOJTHEHHEM,

B) peructparus nena;

B) dpopmupoBanue aena.

19. VdeTHbI MAOKYMEHT, COJICp)KAlIUi TEepeYeHb TOKYMEHTOB Jena ¢
yKa3aHHEeM IOPSAKOBBIX HOMEPOB JOKYMEHTOB, MX HHIEKCOB, Ha3BaHWH, Har,
HOMEPOB JIUCTOB — 3TO:

A) 00710kKa f1ena;

B) BHyTpeHHSISI ONIMCH JOKYMEHTOB JI€a;

B) akT Ha criucaHue Jena B apXuB.

20. JIoOKyMEHTOMOTOK, KOTOPBIH COCTOUT M3 JOKYMEHTOB, CO3/1aBa€MbIX B
JAHHOM OpraHU3alUyU U OTIPABIAEMBIX 3a €€ IPEAEIbl — 3TO:

A) ropu30HTaNbHBIN JOKYMEHTONOTOK;

B) BHyTpeHHHUIA JOKYMEHTOTIOTOK;

B) ucxoasiiuii 1OKyMEHTOIOTOK;

') Bce BapraHTBl OTBETOB BEPHBI.

Tema 2.2. [IoAroToBKa J0KYMEHTOB K APXUBHOMY XpPaHEHH IO
Tect
1. I3yuyeHne TOKyMEHTOB HAa OCHOBAHUH KPUTEPHEB UX IICHHOCTH B LIETAX
OIpeieJICHHsI CPOKOB XpaHEHUs JOKYMEHTOB M 0TOOpa WX Ha MOCTOSTHHOE
XpaHeHUe — 3TO:
A) peructpanus 10KyMEHTOB;
b) KOHTPOIb UCTIONHEHUST TOKYMEHTOB
B) skcnepTH3a IEHHOCTH JTOKYMEHTOB;
') dpopmupoBanue nena.

2. Jlnig opraHu3aiy 1 npoBeAeHUs padoThI M0 KCIEPTU3E IIEHHOCTH
JIOKYMEHTOB, 0OTOOPY U MOJATOTOBKE K Iepejiaue Ha MOCTOSTHHOE XpaHEHUE
ToKyMeHTOB ApxuBHOTO (hoHma Poccuiickoit deneparuu co3gaeTcs:

A) sKcriepTHast KOMUCCHS;

b) coBeT nupekTopos;

B) peBusnonHas komuccus;

I') 3acenanue cyna.



3. [lena moCTOSTHHOTO XpaHEHUS MOJIJIeKAT:

A) XpaHEHUIO B OpraHU3alNy;

b) yHuuTOXKECHMIO;

B) nepenade ['ocapxuBy Poccuiickoit deneparum.

4. [ToaroToBKa UCTIOTHEHHBIX IOKYMEHTOB K XpaHCHHIO BKItOYaeT (BHIOPATH
BO3MO>XHBIE BAPUAHTHI OTBETOB):

A) 3KcnepTru3y HEHHOCTH JOKYMEHTOB;

b) BHeceHue ucnpaBieHud B JOKYMEHTHI,

B) odopmiieHne 10KyMEHTOB, CIaBa€MBIX B apXUB,;

') cocTaBieHre OMUCH TOKYMEHTOB MOCTOSIHHOTO | JI0JTOBPEMEHHOTO XpaHCHUS;
J1) obecriedyeHne COXpaHHOCTH eI,

E)nepenady nen B apxus.

5. YupexxneHue uim CTpyKTYpHOE MOJpa3elieHne Opranu3aliii,

OCYIIECTBIIAION] 3¢ XPAHEHNE, KOMIUICKTOBAHHUE, YUET M UCIIOIb3( BAHUE apXUBHBIX
JOKYMEHTOB — 31 O

A) cknan;

b) 6yXFaJITep1/I;1;

B) apxus;

I') otmen «anpos.

6. ApXUBHBIN JOKYMEHT —

A) MaTepuanbHbI HOCUTENH C 3aUKCUPOBAHHON HA HEM UCTOPUUYECKOMN
uHdOpMaLUeH, KOTOPBIN MOJIKUT BEYHOMY XPaHEHUIO;

B) moKyMeHT 10COBETCKOTO MeproIa;

B) maTepuanbHbIii HOCUTEND ¢ 3aUKCUPOBAHHON Ha HeM HH(OpMaInel, KOTOPbIi
UMEET PEKBU3UTHI, MO3BOJIAIONINE €T0 UICHTU(UIIMPOBATH, U TIOJJICKUT
XpaHEHHUIO B CHITY 3HAYMMOCTH yYKa3aHHBIX HOCUTENS M HHPOPMAIIUU TS
rpaxiaH, o0IIecTBa U rocyapcTaa.

7. lokymeHnt ApxuBHoro ¢onna Poccuiickoii @eneparuu —

A) MaTepuanbHbI HOCUTENB C 3a(PUKCUPOBAHHOW HA HEM MH(OpPMaLIUEH, KOTOPHIN
UMEET PEKBU3HTHI, MTO3BOJIAIONINE €T0 WACHTU()UIINPOBATS;

B) apXuBHBII JOKYMEHT JTOCOBETCKOTO MEPHO/A;

B) apxuBHBIi JOKYMEHT, IPOMIEANINIA SKCIEPTH3Y IEHHOCTH JJOKYMEHTOB,
IIOCTaBJIECHHBIN HA FOCYIapCTBEHHBIN YUET U MOJIEKAIINN OCTOSHHOMY
XpaHEHHUIO.

8. ApxuBHbIii HOHT —

A) KOJIJIEKIIHS apXUBHBIX JOKYMEHTOB TI0 ONPEICICHHON TeME;

B) coBOKyImHOCTh apXUBHBIX JOKYMEHTOB, HCTOPUYCCKH HIIU JIOTHICCKU
CBSI3aHHBIX MEXIy COOOH;

B) COBOKYITHOCTH apXHUBHBIX JOKYMEHTOB, XpaHSIIAsCS B OTJACILHOM apXUBHOM
YUPESIHKICHHH.



9. BpemeHHoe XpaHEHHE apXUBHBIX JJOKYMEHTOB —

A) XpaHeHuE apXUBHbBIX IOKYMEHTOB B apXHBE OPraHHU3alUH;

b) xpaHeH#ne apXUBHBIX JOKYMEHTOB J0 UX YHUYTOKEHUS B TEUCHUE CPOKOB,
YCTaHOBJIEHHBIX HOPMATUBHBIMU IIPABOBBIMU aKTaMH;

B) xpanenue noxkymeHToB ApxuBHoro ¢ponaa Poccuiickoit denepanuu 6e3
OTIpeNIETICHHsSI CPOKa.

10 .Onucek nen, TOKyMEHTOB, KaK y4eTHBIH JJOKYMEHT apXHBa, UCIOIb3YETCs A —
A) cyMMapHOTO yuyeTa apXUBHbBIX JOKYMEHTOB U 3aKpeIIeHUs NOpsSaKa UX
CHCTEeMaTHU3alluy,
b) moucka TOKYMEHTOB /ISl MX TaJbHEHUIIETO NCTIONb30BaHUS;
B) moeaMHUYHOT0 U CYMMAapHOTO y4eTa apXUBHBIX TOKYMEHTOB, 3aKPETUICHUS
MOpS/IKA MX CUCTEeMAaTHU3allNY, yueTa H3MEHEHHUI B COCTaBe U 00beMe apXUBHBIX
JIOKYMEHTOB.

Tema 2.3. Ucnonb3oBanue [IDBM B nesionpousBoacTse

Tect
1.  VYcraHOBUTH  MOCIEAOBATEIBHOCTh  KOMIIBIOTEPHOM  MOJATOTOBKHU
JIOKYMEHTOB!
[TocnenoBaTen | DTam MOArOTOBKU JOKYMEHTA
BHOCTh

PeI[aKTI/IPOBaHI/Ie BBCACHHOT' O TCKCTA

CoxpaHeHue MoAr0OTOBIEHHOTO JOKyMEHTa B Buje (aiiia B
namsiti 9BM

Habop Tekcra

dopmaTtupoBanue (opopmiieHNE) KOMIIOHEHTOB TEKCTa

Ileuatn IMOATOTOBJIICHHOI'O JOKYMCHTA

2. Co0nro/ieHne yCTaHOBJICHHBIX B 3aKOHOJIaTENIbHBIX aKTaX U HOPMaTUBHO -
MeToauyeckux gokymeHTax Poccuiickoit denepanum tTpeOoBaHUM K JOKYMEHTaM B
X0Jl€ UX COCTABJICHHUS, ITOATOTOBKH, IEPEIEYaTKH, COIJIaCOBAHUS, YIOCTOBEPEHHUS
— 9T0.

A) penakTupoBaHuE JOKYMEHTOB;

b) odopmiienne TOKyMEHTOB;

B) neuaTh TOKYMEHTOB.

3. Ha3oBute nBa OCHOBHBIX (opMara, Ha KOTOPBIX O(POPMIIAIOTCS
nokyMeHThl OP/]

A) A5 (148x210 mm); A 3 (297x420 mm)

b) A 4 (210x297 mm); A 5 (148x210 Mm)

B) A5 (148x210 mm); A 6 (105x148 Mm)

I') A 3 (297x420 mm); A 4 (210x297 mm)

4. O0s13aTebHBIN MPU3HAK HA JOKYMEHTE, YCTAHOBICHHBIN 3aKOHOM — 3TO

A) uHTEpBaI

b) pexBu3uT

B) monosxxenue tadynsaropa




') smOaema

5. PexBU3UT - 3TO

A) 00s13aTeNbHbIN MPU3HAK HA JOKYMEHTE, YCTAHOBJICHHBIN 3aKOHOM
b) cucrema JoKyMeHTaIH

B) cnyxebHoe moje

') pabouee none

6. PekBH3UT «BU3a 03HAKOMIICHUS» BBITJISIUT CICAYIOMIAM 00pa3oM:
A) cexpetaps 1/n @.1.0. 00.00.00

b) ropuct si/m 00.00.00

B) cexperaps @.1.0. 1/ 00.00.00

I') ¢ mpukazom o3uakomuien: Jji/m 00.00.00

7. COBOKYITHOCTh PAcCIOJIOKECHHBIX B ONPEACICHHON TOCIEI0BATEIbHOCTH
PEKBU3UTOB, MPHUCYIIUX BCEM  JOKYMEHTaM  ONPEACICHHOH  CHCTEMBI
JOKYMEHTAINH - 3TO

A) BbIITCKA

b) dopmynsip-oOpasen

B) Onank

') moxymeHT

8. YcTaHOBUTH COOTBETCTBHE MEXKIY opMaTtaMu Oymaru:

®opmat Oymaru:

1. A3

2. Ad

3. A5

Pazmep:

A) 210x297 mm

b) 297x420 mm

B) 148x210 MM

9. CranmapTHbIE pa3Mephl TOJEH:

A) Bepxuee - He menee 30 mm; neBoe -He MeHee 10 Mm; mpaBoe - HEe MeHee
15 mm; HMKHEE - HE MeHee 20 MM;

b) Bepxnee - He meHee 30 mMm; sieBoe -He MeHee 30 MM; TIpaBoe - HE MCHEe
10 mM; HHKHee - He MeHee 40 MM,

B) Bepxnee - He meHee 20 mM; neBoe -He MeHee 20 MM; IpaBoe - HE MCHEE
10 mM; HHXKHEe - He MeHee 20 MM;

I') Bepxuee - He menee 40 mMm; neBoe -He MeHee 20 MM; TpaBoe - HE MEHee
15 mm; HUKHEE - HE MeHee 25 MM,

10. CuMmBonbl W MHIEKCHl, BHOCHUMBIE B JOKYMEHT B HPOIECCE €ro
MOJTOTOBKU M O()OPMIIEHUS — 3TO:

A) nepeMeHHbIE PEKBU3UTHI;

b) npoaonbHbIE PEKBU3UTHL;



B) nocrosinbIe
PEKBU3HTHI; ') yrioBbie
PEKBHU3UTHI.

11. PexBU3UTEI AeisATCS HA.

A) yrioBeie u

POJOJbHEIE;
B) nocTosiHHbBIE ¥ TEpEMEHHBIE;
B) HOpMaTuBHBIC U
BEIOMCTBEHHbIC; ') OJTHOKpaTHBIC U
MHOTOKpaTHBIC.

12. CuMBOIBI M UHIEKCHI, HAHOCUMbIE HAa TUIIOBBIE 3arOTOBKU
JOKYMEHTOB (OJIaHKK U (POPMBI) TUITOTPAdCKUM WU IPYTUM CIIOCOOOM — 3TO:
A) yriioBbl€ peKBU3UTHI;

b) POJOJIbHBIC
PCKBU3HTHI; B)
MOCTOSIHHBIE ~ PEKBU3UTHI;
I HIepEMEHHBIE
PEKBH3UTEHI.

13. TpeboBaHHA K COCTaBYy PEKBH3WTOB JOKYMEHTOB, WX
0(pOPMIICHHUIO YCTAHABIMBAIOTCS

A) A) uHCTpYKIUEH 1Mo

JICNOTPOU3BOACTBY; b) monoxenue 06

apxuBHOM (oA PD;

B) 'OCT P 7.0.97-

2016; I') T'OCT 16.48.7-

70;

J1) HeT npaBUIIBHOTO BapUaHTa OTBETA.

14. Ha3BaHue oOpraHuzanui, COCTaBUBIIEH JOKYMEHT, Ha3BaHUE
JOKyMeHTa (MCKJIFOUCHHE COCTAaBJIAIOT IMCbMa), 3arojOBOK TEKCTa, JaTa,
UHJEKC, TEKCT, MOAMKUCh, OTMETKAa 00 HCHOJHEHUU JOKYMEHTa W HalpaBlICHUU
€ro B JEJI0 — 3TO:

A) yriioBbI€ peKBU3UTHI;

b) IPOJIOTbHBIE
PCKBU3HTHI; B)
MIOCTOSTHHBIE ~ PEKBH3HTBI;
) rIepeMeHHbIE
PEKBH3HTHI.

15. BapuaHTbl pacnoyioxeHus
PEKBHU3UTOB: A) YrII0BOE U MPOI0JIHHOE;
B) mocrosiHHOE M TepeMeHHOe;



B) HOpMaTHBHOE U BETOMCTBEHHOE;
') ropu3oHTAIBHOE U

BCPTHUKAJIBHOC.
KpuTtepuu olleHKH BbINOJHEHHH TeCTa
OTIAUYHBINA PE3YAbTAT Beinonaenue 6onee 86%
Xopoluuii pe3yabTaT Beinosaenue ot 71% no 86% tecroBbix 3a1aHuit
Y IOBIETBOPUTETHHBIN Pe3yabTaT Beinonaenue ot 51 10 70% TecToBbIX 3aaHHI
HeynoBneTBopuTenbHBIN pe3yapTar Brmonaenne menee 51% TecToOBBIX 3amaHul
CocraBurenb C.B. [Inakcuesa

(mommuce)
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denepanbHOE rOCyIapCTBEHHOE OI0)KETHOE 00pa30BaTEILHOE yUpEXKICHHIE
BBICILIETO 00pa30BaHUs

«benropoickuil rOCyapCTBEHHBIN arpapHblid YHUBEpcUTeT uMeHu B. A. ['opuna»

Kadenpa skonomuku

Tembl pepepaToB

10 JUCUMIUIMHE JIOKYMEHTAIIMOHHOE o0ecreuyeHue YnpaBJeHus

(HaMMeHOBaHUE M CIUTLIMHBI)

1. TepmuHOMOT S, UCTIOTB3yeMasl B 00JaCTH TOKYMEHTAIIMOHHOTO
oOecrieueHus
yIpaBJICHUS.
. HopmatuBHO-MeToAMUECKast 6asza MeI0npon3BOICTRA.
. [Ipukaznoe nenonpousBoactso XV-XVII Bs.
. Cuctema muHuCTEpCKOro aenonpousBoactsa XIX-nayama XX
. OcobeHHOCTH ympaBlIeHUs U JETOMPOU3BOICTBA B COBETCKUE TOJIHI.
. Y4eT KoJIn4ecTBa JOKYMEHTOB.
. Uadopmannonno-nonckosas cucrema (UIIC).
. [IpaBuna peructpanuu u UHAESKCUPOBAHUS TOKYMEHTOB.
9.0pranu3anus KOHTPOJIS 32 UCTIOJTHEHUEM JOKYMEHTOB. BHJIbI KOHTPOIIS.
10. Xpanenue JOKyMEHTOB.
11. CoctaBrnenrne HOMEHKIATYPHI JIel.
12. O6mue npaswmia GopMupoOBaHUS €.
13. DkcnepT3a 1EHHOCTH JOKYMEHTAIbHBIX MaTEPHAJIOB.
14. Bunpl koHUACHIIMATBHON JOKYMEHTAIIMH.
15. ®yHKIMU TOKYMEHTOB: 001IKEe U crieluduIecKue.
16. PexBU3HUTHI JOKYMEHTOB: MIOHSATHE PEKBU3UTA, €TO POJIb B
JTOKyMeHTHpoBaHWHU. IIpaBuia opopMiICHUS PEKBU3NUTOB.
17. TpeboBanus k oopmiaeHNI0 HHGOPMALIMOHHO-CTIPABOYHBIX
JIOKYMEHTOB.
18. OpopmaeHue opraHM3alluOHHO-TIPABOBBIX TOKYMEHTOB.
19. TIpaBuna opopMaeHUS PACTIOPSTUTEILHBIX TOKYMEHTOB.
20. TpeboBaHUs K A3BIKY U CTUIIIO JOKYMEHTOB.

coONO O WwWDN

Kputepun ouenkn:

- OYeHKa «OMmAuYHO» BBICTABISETCS OOydawleMycs, TIyOOKO u
IPOYHO YCBOMBIIEMY TeMy pedepara, 4eTko u camocrtosTenbHo (0e3
HABOJSIIIMX BOIMPOCOB) OTBEUANONIEMY Ha JOMOJHUTEIbHBIE BOMPOCHI MPHU
ero 3amute. Ecnmm Tema pedepara uMeeT MNPaKTHUECKOE 3HAYCHHE,
oOydJaromuiicsi  JTOJDKEH  OTBETUTh €r0 ¢  TOYKM  CIICIHAINCTA.



- OUeHKa «xXopouio»  BBICTABISIETCS  oOydaromemycs, TBEpAO
YCBOMBUIEMY MaTepuana, TIPaMOTHO M N0 CYIIECTBY OTBEUYAIOIIEMY Ha
JIOTIOJIHUTEIbHBIE BOIPOCHl MPHU €T0 3allUT€ M HE JONMYCKAIOUEMYy IMPHU 3TOM
CYIIECTBEHHBIX HETOYHOCTEW (HETOYHOCTEW, KOTOpPhIE HE MOTYT OBITh
WCIPABIICHb  HABOASIIUMHU  BOIPOCAMH WIA HE HMEIOT Ba)XHOTO
MPAKTUYECKOr0 3HAUCHUS ).

- OueHKa «V0081eMmE8OPUMETLHO » BBLICTABJISICTCS oOyyJaromemycs,
KOTOpPBIM IOKAa3bIBAET 3HAHWE OCHOBHOTO MaTepHaia, HO HE 3HAET €ro
JIeTaNeH, JIOMTyCKaeT HETOYHOCTH, HEJIOCTAaTOYHO paBWIbHBIC
GbOopMyIHUPOBKH, U3JaraeT Marepual ¢ HapylieHHWEeM MOCIe0BaATEeIbHOCTH,
OTBEYAET Ha JOIMOJHUTEIBHBIE BOMPOCHI IMPH €ro 3alUTe C NOMOINBI WU
OIPaBKaMH.

- OYeHKa  «Hey0o08lemeopumenvbHoy»  BBICTABISETCS  0oOydarlemycs,
KOTOPBIM HE 3HAeT 3HAYMTEIbHOM YacTW M3JlaraeMoro Marepuana. He
oTBeYaeT (WK OTBEYAET HEBEPHO) HA JOMOJHUTEIBHBIC BOPOCHI.

CocTaBuTenb C.B. Il.takcuesa

(moxmuce)
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denepanbHOE rocyAapCTBEHHOE OIOJIKETHOE 00Pa30BaATEIbHOE YUPEKICHUE
BBICILIETO0 00pa30BaHUs
«benropoIcKuil TOCYTapCTBEHHBIN arpapHbId YHUBEPCUTET

umenu B. . I'opuna)»

Kadenpa skonomukn
JlenoBasi (poJieBasi) urpa

«Oghopmnenue Kaopoevix 0OKyMeHmos»

MeToandeckoe 000CHOBAHHE 3AHATHUSA

Jns  auyHOro W IPOPECCHOHAIBHOTO  CaMOOIpPENeNeHuss  00ydarouuiics
HCIIONB3YIOT Pa3HOOOpa3HbIE CIIOCOOBI M METOIbI, U OJHUM W3 Hanbosee 3(PheKTUBHBIM,
SIBJIICTCS JICTIOBAsI UTPA.

JlenoBast urpa 3TO LIE€JEHANPABIEHHO CKOHCTPYHMpPOBAaHHAs MOJENb KaKoro-iuoo
pearpHOTO  TpoIecca, HUMHUTHPYIOMmAas  Mpo(QecCHOHANbHYI  ACATEIbHOCTh |
HampaBlicHHass Ha (OpPMUPOBAHUE U 3aKpeIyIeHHE NPO(PECCHOHATBHBIX YMEHHUA H
HaBBIKOB. B 71e7I0BOI Urpe BOCTIPOM3BOAMTCS MpodeccuoHa bHas 00CTaHOBKA, CXOIHAsS
110 OCHOBHBIM CYIITHOCTHBIM XapaKTEPUCTUKAM C PEaIbHOM.

OnHOBpeMEHHO Hapsaay ¢ MNpo(ecCHOHAIbHBIMU 3HAHUSAMHU  OOydaromuincs
nproOpETaOT CIeHAaIbHYI0 KOMIIETCHITNIO — HABBIKU CIICIUATBHOTO B3aUMOACUCTBUS H
yIpaBICHUA JIOJAbMH, KOJUJICTUATBHOCTh, YMEHHE PYKOBOAUTb W TOAYUHSTHCS,
CJIEZIOBATENIbHO, JIEJIOBAsi UIpa BOCIUTHIBAECT JIMYHOCTHBIE KauecTBa, YCKOPSIET Ipolecc
COLIMATA3AIIHH.

JlenoBast urpa TpeOyeT OT CBOMX YYAaCTHHUKOB (OCOOEHHO /ISl MPEToaaBaTes)
WHTEJUICKTYQIbHOM BBICOTBI M aKTEPCKOTO MAacTEepCTBA, Pa3BHBACT CIIOCOOHOCTH
TeHEPUPOBATh HOBBIE HJIEH, TBOPUYECKH MBICIUTH M TPAMOTHO paboTaTh ¢ HHGOpPMAIUEH.

B ocHOBe 11€710BOIi UTPBI JIEKUT COBMECTHAS ACATEIHHOCTh NEAArOroB M y4aruxcs,
Onmaromapsi KOTOpOW B TPYIIE YCTaHABIUBAIOTCS OoJiee TEIUIbie M KOHCTPYKTHBHBIC
B3aMMOOTHOIICHHS.

CIEHAPHUM JIEJTOBOM UI'PBl «O®OPMJIEHUE KAJIPOBBIX

JOKYMEHTOB».

Ilnan «/lesioBast urpa»

Memoouueckan yenn — «/crionp3oBaHue EJI0BBIX UTP MPHU 3aKPEIVIEHUH MaTepuala Ha
3aHATUAX Y4€OHON MPAKTUKI

Tema: OdopmiieHre TOKYMEHTAIMH 110 JINYHOMY COCTaBy

Tema 3anamusa. OtpaboTKa HABBIKOB O(OPMIICHUS KaJIPOBBIX TOKYMEHTOB

Henu 3anamus:

Ooépazoeamenvuaa —  oOydarouuecs CMOTYT  ONpPEAETUTh  BHUJA  JIOKYMEHTA,
MOCIIEZIOBATEILHOCTh €r0 COCTaBICHUS, O0BSCHUTH PACIIONIOKEHHE PEKBU3UTOB, OLEHUTh
MPaBHIILHOCTH COCTaBJICHUS U 0POPMITCHUS.

Pazeuearougas — crnocoOCTBOBATh PA3BUTHIO HATJSAHO-IEHCTBEHHOTO MBIIUICHUS,
aHaIM3a U CUCTeMAaTU3aluy JOKYMEHTOB.



Bocnumamenwvnaa — crnocoOCTBOBaTh BOCIUTAHUIO IMO3HABATENbHON NOTPEOHOCTH K
00yUYEHUIO.
Heooxooumvle  yuedbHble mamepuanst: 00pazlibl  pe3loMe,  KapTOUYKU-3aJaHUs,
KOMITBIOTEP.
Ilocnedosamenvrnocme U008 yueOHOU OesAimeabHOCU:

1. enoBas urpa.

2. AHann3 BBITTOJHEHHEIX 3aJaHUH.
Ilpooonsicumenvrnocms 3anamusn: 40 muH.

IMPOLHECC OBYYEHMUA:

1. CoctaButh U 0QOPMHUTH JOKYMEHTHI MO JUYHOMY COCTaBY B BH/e
J1eJI0BOM UTPHI.

Kaxxnpiit o0ydaromuiics nmoiny4yaeT KapTouKy-3aJjaHue ¢ MPOU3BOJACTBEHHON CUTYyaIlUEH.
[To kaproukam-3aJaHusiM  HEOOXOJUMO  ONPENCIUTh TEpeueHb  JOKYMEHTOB,
COOTBETCTBYIOLIUX MPOU3BOACTBEHHOU CUTYAIIUH.
C yd4eToM TEOpPETHYECKUX 3HAHWW ¥ TPAKTUYECKUX HABBIKOB, MPUOOPETCHHBIX B
Te4eHHe y4eOHOTo rojia, a TaKXkKe C YYeTOM WHIAUBHUIYATbHBIX OCOOCHHOCTEH KaXKII0TO
oOydaromerocsi Ha kapTouke gaHo auddepeniupoBanHoe 3ananne. OObsICHEHHUE XOa
UTPHI ¥ TIPABHJI BBITIOJTHEHUS 3a/IaHUsI.

HpOI/I3BOIlCTBeHHaﬂ cuTyanusi

CmupHoBa Mapuna AnekcangpoHa 15.03.95 ronma pokaeHusi Oblia MpUHSITa Ha
paboty nenomnpousBoauTesneM B Kanmemspuro OAO «Xummpomy», yepe3 Tpu Mecdila
nocne okonuanus IIpodeccuonanpHoro yumnuma Ne 50 1o crenuambHOCTH
«Jlenonpon3BOAUTENDY.

[Tpu noctymienuu Ha paboty MapuHa npejcTaBuiia XapakTEPUCTUKY U3 YUHIIUIIA.

[Tpopaborana rox, a 3areM OblIa MepeBeeHa CeKpeTapeM HadanbHHKa 1exa No5.
UYepes monroma Obla KOMaHIUpOBaHAa B T. VIpKYTCK Ha OJWH MeECSAIl Ha KYpPCHI
MOBBINICHUS KBATH(PUKAIIUY JUTSI U3yYEHUSI HOBBIX KOMITBIOTEPHBIX TEXHOJIOTHIA.

3a 100pOoCOBECTHBIM TPyA ObUIa MPEeMUpPOBaHA €AMHOBPEMEHHBIM MOOIIPEHUEM B
cymme 10 000 (mecsath ThICSY) pyOICH.

[IpopabGoTaB 5 neT Ha MpPEANPUSATHH, YBOJIWIACH B CBSI3M C TIEPEMEHON MecTa
KUTEIIbCTBA.

1.1u¢depeHunpoBaHHOE 3a1aHHE:
JUISL IEPBOTO BapuaHTa — 0POPMUTH XapaKTEPUCTUKY

2. Ui BTOPOTO BapuaHTa — 3asBJICHHE U MPUKa3 O MPHEeMe Ha paboTy

3. JUIA TPEThEro BapuaHTa — 3asBJICHUE U [IPUKa3 O IEPEBOIE

4. NJIsl YETBEPTOro BapHaHTa — MPUKa3 O MOOLIPEHUHU

5. JUIsl IATOrO BapuaHTa — I[IpUKa3 O KOMaHAMPOBAaHUM ISl TIOBBIILEHUS
KBaIU(pUKAUU

o

AJIs1 IECTOTO BapuaHTa — 3asiBJICHUC U ITPHUKaA3 00 YBOJIbHCHHUHN
7. JJI IOJTYYCHHS OLCHKH «3» - 3agBIICHHE O IMpUEeME 1 NICPEBOJIC

2. KoncyabTupoBaHue M HA0JII0IcHHE 32 X00M BBITIOJTHEHUS 3a1aHUS



- [IpoBepka mpaBUIBHOCTU COCTABIIEHUSI U O(OPMIICHHUS IOKYMEHTOB.
- AHanM3 caMOCTOSITEILHOM pabOThl 00YJaIOMIErocs; aKIleHTUPOBAaHNUE BHUMAHUSI Ha
0COOEHHOCTU OPOPMIICHHSI TOKYMEHTAIIUH 110 JTUYHOMY COCTaBY.
- AHanu3 paboThl 00YJAIOIIEr0Cs MO TOCTUKEHUIO TTOCTaBIECHHOM 1EJTH.
- O1IeHKa MOJTOKUTENBHBIX U OTPHUIIATEIILHBIX MOMEHTOB.
2. Peduaexcus
- IlpoBepka TPaBWILHOCTH BBIMOJHEHHS] 3a/IaHUAS  OCYIIECTBISIETCS  IyTEM
KOJUIEKTUBHOTO OOCYXJIEHHUS U IyT€M IMPOBEPKU MPABWIBHOCTH OTBETOB C IMOMOLUIBIO
3TaJIOHOB-00PA3IOB JOKYMEHTOB.
OO0pa3upbI-3TAJIOHBI  TOKYMEHTOB LISl CAMOCTOAITEJIbHOW  NMPOBEPKH
o0y4arouerocs:
Oopaszeu-smanon 011 nepeozo sapuanma

MHWHHCTEPCTBO OBPA30OBAHUS MPKYTCKOI OBJIACTU
I'OCYAAPCTBEHHOE ABTOHOMHOE ITPO®ECCHUOHAJIBHOE
OBPA30OBATEJIbHOE YUPEXJIEHUEMPKYTCKOW OBJIACTU
«BAJAPUHCKH ATPOITPOMBINIJIEHHBIA TEXHUKYM»
I'AIIOY HO «3AIIT»

666321 Upkyrckas o0., m. 3anapu, ya. MaTpocosa, 3,
ten. (839552) 2-30-20, daxc (839552) 2-30-20

XAPAKTEPUCTUKA
25.06.2012 Ne 135

CmupnoBa Mapuna AnekcangpoBHa 15.03.95 roma poxnmenusi, oOpa3zoBaHHe
HavanbHOe npodeccuonanbHoe: B 2012 rony okonumia I[Ipodeccuonansroe yuuuiie Ne
50 no cnenmansHOCTH «JleTOmpOU3BOIUTENDY.

B yuunume Mapuna oGyuanace ¢ 2011 mo 2012 wa nHEBHOM OTIEJICHUH B
rpymme Ne 23. 3a Bpemsi 00ydeHHsSI HEOMHOKPATHO HArpa)kiajach rPaMOTaMH 33 YCIIEXH
B yueOe ¥ aKTUBHOE y4acCTHE B )KU3HU YUUIIHIIA.

3a mepuon oOy4yeHws B yuwiuiie MapuHa TposiBUiIa ceOs Kak TpaMOTHaf,
BHUMATEINIbHASL, OYEeHb JOOPOCOBECTHO OTHOCSIIasicsi K ydebe geBymka. Ilo
pe3yabTaTaM MPOMEXYTOYHBIX aTTECTAUK IMOKa3biBajla TOJIBKO XOPOIIWE M OTIMYHBIC
pe3ynbTaThl. Jsi  Hee  XapakTepHO TBITIIMBOE  H3YYeHHE BCEX  IPEIMETOB,
UCIIOJIb30BAHKE JIOTIOJTHUTEIILHON  JIUTEpaTypHl, CaMOCTOSITEJIbHAsT ~ TOJIMOTOBKA
WHTEPECHOTO U MMO3HABATELHOTO MaTepuaia K Haubosee TpyaHbiM TemaMm. OHa Bcerna
JIO0OpPOCOBECTHO BBITIONHSIIA JIOMAITHEE 3aJaHue, MPOSBISIAa aKTUBHOCTh HA 3aHATHUSX,
aKKypaTHO odopMIIsiiia KOHCIEKTHI 10 BCeM mpeaMmeTaM. Hukorga He omasjpiBaja Ha
3aHATHS, HE UMEJIa TMPOITYCKOB 0€3 yBaKUTEIbHBIX NMPUYHMH. BHEIIHWN BHJI - Bceraa
ornpsiTeH. BexnuBa ¢ nmpenoaaBaTessiMu, APYKECKUE OTHOIICHHS CO CBEPCTHUKAMHU.

Ha ocHOBaHWM BBIIIEU3IIOKEHHOTO, CYUTACM, YTO MapuHAa MOXET YCIENTHO
paboTaTh JAEIONPOM3BOAMTENEM, TaK KakK o0lagaeT HEOOXOAUMBIMUA  JTUYHBIMH
KauecTBaMHU U MpodeccuoHanbHBIMA HaBBIKAMH.

HupekTop MOJHUCH A.B. Ko3pmun

Macrep rpynisl IOJITUCH M.M. Cmomnsik

M.IIL.




Hupextopy OAO «Xumnpom»
[TetpoByA.M.

CmupnoBoii MapuHbl AJeKCaHAPOBHBI
MIPOXKUBAIOIIEH IO aapecy: 666321

n. 3anapu, yi. 3aBojickas, 1. 8 kB. 12

3ASBJIEHUE
[Ipomy mpuHsATH MEHS Ha PabOTY nenonpousBoauTeeM Bkanuensipuio ¢ 01.10.2012.

25.09.2012noamuce

Oopaszeu-amanon 011 6mopozo eapuanma
OAO «Xumnpom»
I[TPUKA3

30.09.2012Ne 1280k
r. Casgack

O npueme Ha paboTy

[TPUHATD:

CvupHoBYy Mapuny AjekcaHIpoBHY neinornpousBoautenieM B kaHiensaputo ¢ 01.10.2012
Ha TIOCTOSIHHYIO paboTy. Omuiata Tpy/aa COrjiacHO IMTaTHOMY PAacTACaHUIO.

OcHoBanue: nuuHoe 3asBieHue CmupHOBOMM.A. ot 25.09.2012 c Bu30#H HavambHUKA
otaena kaapos 1.B.MBanoBa.

HupekTtop noanucs A.M.Iletpos

C npukazoM o3HakomiieHa noanuch M.A.CMupHoBa
01.10.2012




Oopaszeu-amanon 011 mpemuve2o eapuanma



HauansHuky KaHUEIApUN
MuxanmoBoitA.Il.
3AJBJIEHUE

[Ipomy Bac mepeBecTH MeHS JACIOMPOU3BOIUTENS KaHIEISIPUUCEKPETapEM
HauajgpbHUKa 1exa Ne 5 ¢ 10.10.2013 B ¢Bs3U ¢ BaKaHCHUEN.

Jlenonpouspoautens noanuck M.A.CMupHOBa
05.10.2013

Oobpa3zey-Imanon 011 mpemve2o apuanma

OAO «Xumnpom»

ITPUKA3
06.10.2013Ne 1380k

r. CastHCK

O nepeBoge

[MEPEBECTU:

CmupHOBy MapuHy AJEKCaHAPOBHY JAETIONPOU3BOIUTENS KAaHLEISIPUU CEKpeTapeM
HavaibHuKa 1exa Ne 5 ¢ 10.10.2013 na nmoctosiHHyI0 pabotry. Omnata Tpyaa COrJIacHO
IITaTHOMY PacHHCaHUIO.

OcnoBanue: nuuHoe 3asBieHne CmupHOBOMM.A. ot 05.10.2012 ¢ Bu30i HauanbHHKA
niexa Ne 5 TIpoxoporaC.C.

Hupektop nognucs A.M.Ilerpos

C nmpuka3zoM o3HakomieHa noanuck M.A.CmupHoBa
07.10.2013




OAO «Xumnpom»

[TPUKA3
05.03.2014Ne 550k
r. Casgack

O noompenun

3a 1o6pocoBecTHOE OTHOIIIEHUE K padoTe U B MPEeAABEPUN Mpa3aHuKa 8 MapTa
[NTOOLPUT:

CmupHoBy Mapuny  AnekcaHIpoBHY cekperapss HaudajdbHuKa 1exa Ne 5
eanHOBpeMeHHBbIM Bo3HarpaxaeaueMm B cymme 10 000 (mecsiTh Thicsd) pyOIiei.

HupekTop noanuce A.M.I1lerpos
I'n. 6yxrantep noanucek 3.1. Bacuna

Oobpaszeuy-Imanon 0a NAMO20 6apuanma
OAO «Xumnpom»

[TPUKA3
10.04.2013Ne 1120k
r. CasgsHCK

O KOMaHAMPOBAHUU COTPYIHUKA

J1y1g OBBIIIEHHS KBaNTU(UKALIH

KOMAHJIMPOBATD:

CmupHoBy Mapuny AnekcaHIpoBHY, cekpeTaps HauajdbHuKa nexa Ne 5 B UMpkytckuit
NOJIMTEXHUYECKU YHMBEPCUTET Ha KYpPChl H3Yy4EHUS HOBBIX KOMIIBIOTEPHBIX

texHosoruit ¢ 15.04.2013r. mo 15.05.2013.
Omutata Tpyaa ¥ KOMaHJHPOBOYHBIX pacxoaoB coriacHo cT. 168 K3oT.

HupekTop noanucs A.M.Ilerpos
I'n. 6yxranrep noanucek 3.1. Bacuna

C npukazom
o3HakomiieHa noanuck M.A. CMupHoBa
10.04.2013




Hauanpuuky nexa Ne 5
[TpoxopoyC.C.
3ASBJIIEHUE

[Ipomry yBOIMTh MEHsI IO COOCTBEHHOMY JKenaHuto ¢ 25.11.2016 B cBs3u ¢ mepeMeHo
MeCTa YKUTEIbCTBA.

Cexperapp noanuck M.A. CmupHOBa
11.11.2016

Obpa3zey-smanon 011 wecmozo eapuanma

OAO «Xumnpom»

[TPUKA3
24.11.2016 No 1430k
r. Casgack

OO0 yBOJILHEHUH

YBOJIUTD:

CvupHOBY Mapuny AJleKCaHIPOBHY CeKpeTaps HadaapbHuKa 1exa Ne 5 ¢ 25.11.2016.
OcnoBanue: nuyHoe 3asBieHue CmupHoBoit M.A. ot 11.11.2016 ¢ Bu30O¥ HavanbHHUKA
nexa Ne 5 TlpoxoporaC.C.

HupekTtop noanucs A.M.Ilerpos
C npukaszoMm o

3HakomyeHa noanuck M.A. CmupHOBa
25.11.2016

CamocrositensHas paboTa 00y4JarOIIMIICSIOB MO COCTABICHUIO H O(POPMIICHHIO KaJPOBBIX
JTOKYMEHTOB OLIEHHUBAETCS:

3a MPaBUIIbHBIN KOMIUIEKC UCTIONb3YEMbIX PEKBU3UTOB — O OAJIJIOB;

2 omnOku — 4 Gamna; 3-4 ommbku — 3 Oajia.

- AHanu3 paboThl ydaluxcs Mo JOCTHKEHHUIO TTOCTaBJICHHOM LEIH.

- O1eHKa NOJOKUTENBHBIX M OTPULIATEIEHBIX MOMEHTOB.

- OOBsiBNIEHUE OIIEHOK U KOMMEHTApPUH K HUM.

- Y6opka pabouero mecra.

CocTaBHUTEID C.B.ITnakcueBa
(moxmuce)




IK3aMeHAIlMOHHbIE OUJIEThI

OEJNEPAJIBHOE 'OCYJAPCTBEHHOE BIO/IZKETHOE OBPA3OBATEJIBHOE
YYPEXJIEHUE BBICIHET'O OBPA30BAHUA
BEJTOPOJCKHUN I'OCYJAPCTBEHHBIN ATPAPHBIV YHUBEPCUTET
NMEHMU B.A. TOPUHA
GOAKYJBTET CPEJHEI'O IPO®ECCHUOHAJIBHOI'O OBPA3OBAHUSA

Kadenpa: byxrantepckoro yuera, ananusa u (PMHaHCOB
JucnuniuHa: «/lokyMeHTannoHHOe oOecredeHre ynpaBiIeHUs»

Cnenuanbnocts: 21.02.05 «3eMenbHO-UMYIIIECTBEHHBIE OTHOIICHHUSI

3K3AMEHAIIMOHHBIA BUWIET Ne 1
1. MonsTHE TOKYMEHTAIIMOHHOTO OOECTIEYEHHUS YITPABJIEHHUS . JTAIlbl CTAHOBJICHHS ¥ Pa3BUTHS
JenonpousBoactea B Poccun.

2. OpopMIIeHHE TOKYMEHTOB MPHU B3BICKAHUAX U TIOOIIPEHHSX.

3. 3ajaua.
DK3aMeHaTop C.B.IlnakcueBa
3aBenyromuii kageapoi E.A.T'onoBaneBa

OEJNEPAJIBHOE 'OCYJAPCTBEHHOE BIO/IZKETHOE OBPA3OBATEJIBHOE
YYPEXJIEHUE BBICIIET'O OBPA30BAHUA
BEJTOPOJCKHUN I'OCYJAPCTBEHHBIN ATPAPHBIV YHUBEPCUTET
NMEHMU B.5s1. TOPUHA

PAKYJBTET CPEJHEI'O IPO®ECCHOHAJIBHOI'O OBPA3OBAHUSA

Kadenpa: byxranrepckoro yuera, aHanu3a u puHaAHCOB
JAucuumimna: «/lokyMeHTanimoHHOE 00€CTICUeHHNE YIPABICHHS

CrneunanbHocthb: 21.02.05 «3emMenpHO-UMYIIECTBEHHBIC OTHOIIICHUS

3K3AMEHAIIMOHHBIN BUJIET Ne 2
1. Tlonstue noxymenta. CBOMCTBA U (PYHKIIMH TOKYMEHTA.

2. JInyHas kapTOUyKa pabOTHHKA.
3. 3amaya.

DK3amMeHaTop C.B.IlnakcueBa
3aBenyrommii kKageapoi E.A.T'onoBanesa




OEJNEPAJIBHOE 'OCYJAPCTBEHHOE BIO/IZKETHOE OBPA30OBATEJIBHOE
YYPEXXJAEHUE BBICIHHIEI'O OBPA30OBAHUA

BEJTOPOJICKHWH I'OCYJAPCTBEHHBIN ATPAPHBIV YHUBEPCUTET

NMEHMHU B.A. TOPUHA
PAKYJIBTET CPEJHEI'O IPO®ECCHUOHAJIBHOI'O OBPA3OBAHUA

Kadeapa: byxranrepckoro ydera, aHanu3a 1 GUHAHCOB
JMucunninna: «/lokymeHTanmoHHOe oOecrieueHne
YIPABJICHUS»

CrnenunanpbHoctb: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOILICHUS
SK3AMEHAIIMOHHBINA BUIET Ne 3
1. TlonsaTue «pexBu3UT» NOKYMEHTa. Busl pexsu3uToB. O0s3aTeNIbHbIE PEKBU3HTHI JOKYMEHTA.

2. TpynoBoii JOroBOp: MOHATUE BUABI M TUIIOBAs CTPYKTYpA.

3. Bamaua.

DK3amMeHaTop C.B.IlnakcueBa

3aBeayrommii kadenpoit E.A.I'osoBaueBa




OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIO/IZKETHOE OBPA30OBATEJIBHOE
YYPEXJIEHUE BBICIIEI'O OBPA30BAHUA

BEJITOPOJICKAM I'OCYJAPCTBEHHBIN ATPAPHBIF YHUBEPCUTET
HNMEHMU B.s1. TOPUHA
OAKYJBTET CPEJHEI'O ITIPO®ECCHOHAJIBHOI'O OBPA3OBAHMUSA

Kadenpa: byxrantepckoro yuera, aHain3a u (PUHAHCOB
JucumninHa: «/JokyMeHTallMOHHOE 00ecTieueHre yIpaBIeHUs»

CneununanbHocth: 21.02.05 «3emenbHO-UMYIIECTBEHHBIE OTHOIIIEHUS

3K3AMEHAIIMOHHBIN BUIET Ne 4

1. TpeGoBanus k 0GOPMIEHHIO TOKYMEHTOB.
2. TpynoBasi KHUKKA: TIOHSTHS U TpeOOBaHMS K 0QOPMICHHIO.
3. Bamaua.

DK3aMeHaTop C.B.I[1nakcueBa
3aBenyromumii kadeapoit E.A. T'onoBaneBa




OEJNEPAJIBHOE 'OCYJAPCTBEHHOE BIO/ZKETHOE OBPA30BATEJIbHOE
YYPEXJIEHUE BBICIHET'O OBPA30BAHUA

BEJITOPOJICKUI T'OCYJAPCTBEHHBIN ATPAPHBIII YHUBEPCUTET
NMEHMU B.5A1. TOPUHA

POAKYJBTET CPEJHEI'O IIPO®ECCHUOHAJIBHOI'O OBPA3OBAHUA

Kadgeapa: byxranrepckoro ydera, aHanu3a U GUHAHCOB
Jucuuninna:«J{okyMeHTaMmoHHOE 00eCIIeYeHUE YIIPaBICHUS

CneunanabHocthb: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOIICHUS

3K3AMEHAIIMOHHBIN BUJIET Ne 5
1. MMonsrue, BuaBI 1 Ha3HAYEHHE OIAHKOB JIOKYMEHTOB.

2. Bugs: O6paIJ_[eHI/I$I TpaxJaH: MPCIJIOKCHUA, 3asIBJICHUS, )KEU'I06BI, HUX OIIPCACIICHUA U TpCGOBaHI/IH K

COCTaBJICHHUIO.
3. 3anaua.

DK3aMeHaTop C.B.IlnakcueBa

3aBenyromuii kadenpoit E.A.T'o1oBaneBa

OEJNEPAJIBHOE 'OCYAAPCTBEHHOE BIO/IZKETHOE OBPA3OBATEJIBHOE
YYPEXJIEHUE BBICIIEI'O OBPA30BAHUA

BEJITOPOJICKAM T'OCYJAPCTBEHHBIN ATPAPHBIII YHUBEPCUTET

NMEHMU B.5A1. TOPUHA
OAKYJBTET CPEJHEI'O TIPO®ECCHUOHAJBHOI'O OBPA3OBAHUA

Kadgeapa: byxranrepckoro ydera, aHanu3a U GUHAHCOB
Jucnuninna:«J{okyMeHTamoHHOE 00ecrIeYeHUE YIIPaBICHUS

CrneunanbHocth: 21.02.05 «3emenpHO-UMYIIECTBEHHBIE OTHOIIICHUS

3K3AMEHAIIMOHHBINA BUJIET Ne 6

1. MMonsarue u TpeGoBaHUs K 0POPMICHHIO OPraHU3AIUOHHBIX JOKYMEHTOB.
2. Tumosas CTpyKTypa J0roBOpa.
3. 3ajaua.

DK3aMeHaTop C.B.Ilnakcuena
3aBeyrommii kadenpoit E.A. T'onoBaneBa




OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIO/IZKETHOE OBPA3OBATEJIBHOE
YYPEXJIEHUE BBICIHET'O OBPA30BAHUA

BEJITOPOJICKUI TOCYJIAPCTBEHHBIN ATPAPHBIII YHUBEPCUTET

HMMEHMU B.s1. TOPUHA
GOAKYJBTET CPEJHEI'O IIPO®ECCHOHAJIBHOI'O OBPA3OBAHUSA

Kadgeapa: byxranrepckoro ydera, aHanu3a U GUHAHCOB
Jucuunimna: «JlokymeHTanimoHHoe obecrneueHne
YIIPABJICHUS»

CneunanbHocThb: 21.02.05 «3eMenbHO-UMYIIIECTBEHHBIE OTHOIICHUS»

3K3AMEHAIIMOHHBIA BUWIET Ne 7

1. [TonsaTHe U TpeGOBaHMS K O(QOPMIEHHIO PACTIOPAIUTENBHBIX JOKYMEHTOB.
2. TexHonorus paboThl ¢ BHYTPEHHHMHU JOKYMEHTAMH.
3. 3anmaya.

DK3aMeHaTop C.B.IlnakcueBa
3aBenyromuii kadenpoit E.A.T'onoBanena

OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIO/IZKETHOE OBPA30OBATEJIbHOE
YYPEXJIEHUE BBICIIET'O OBPA30BAHUA

BEJITOPOJICKAI T'OCYJIAPCTBEHHBIN ATPAPHBIII YHUBEPCUTET

HNMEHMU B.s1. TOPUHA
®AKYJBbTET CPEJHEI'O TPO®ECCHUOHAJIBHOI'O OBPA3OBAHUA

Kadgenpa: byxranrepckoro ydera, ananu3a u GUHAHCOB
Jucuumiamna:«JlokyMeHTallMOHHOE 00ECTICUCHHE YITPABIICHHMS»

CrneunanbHocth: 21.02.05 «3emMenbHO-UMYITICCTBEHHBIC OTHOIIICHHUS

3K3AMEHAIIMOHHBINA BUIET Ne 8
1. Monsrue nporokona. [IpaBuna cocTapIcHUs.

2. JIoKyMEHTOOOOPOT: MOHATHE, OCHOBHBIE XapaKTepUCTUKU. OObeM JOKYMEHTO060pOTA.

3. 3amaua.

DK3aMeHaTop C.B.IlnakcueBa

3aBeayromumii kadeapoit E.A.T'onoBaneBa




OEJTEPAJIBHOE 'OCYJAAPCTBEHHOE BIO/UKETHOE OBPA3OBATEJIBHOE
YYPEXJIEHUE BBICIIETI'O OBPA30OBAHUA

BEJITOPOJICKUI T'OCYJAPCTBEHHBIN ATPAPHBIF YHUBEPCUTET

NMEHMU B.A. TOPUHA
®AKYJBTET CPEJHEI'O ITPO®ECCHUOHAJIBHOI'O OBPA3OBAHUA

Kadgeapa: byxranrepckoro ydera, aHanu3a U GUHAHCOB
Jucuunianna:«JJokyMeHTaIIMOHHOE 00eCTICUeHNE YITPABICHUS

Cneuunanabnoctb: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOIICHUS

3K3AMEHAIIMOHHBINA BUJIET Ne 9

1. Moknannas, 0ObACHATEIbHAS U CITyKeOHAS 3aIIUCKU: TIOHATHE U TPeOOBAHMS K 0(OPMIICHUIO.
2. VcrioyIHeHNE U KOHTPOJIb 33 MCIIOJHEHUEM JJOKYMEHTOB.

3. 3anaua.
DK3aMeHaTop C.B.I[Inakcuea
3aBenyromuii kadenpoit E.A. T'onoBaneBa




OEJNEPAJIBHOE 'OCYJAPCTBEHHOE BIO/IZKETHOE OBPA3OBATEJIBHOE
YYPEXJIEHHUE BBICIIET'O OBPA30BAHUA

BEJITOPOJICKUI T'OCYJAPCTBEHHBIN ATPAPHBIF YHUBEPCUTET

NMEHMU B.sA. TOPUHA
®AKYJBTET CPEJHEI'O TPO®ECCHUOHAJIBHOI'O OBPA3OBAHUA

Kadgeapa: byxranrepckoro ydera, ananu3a u GUHAHCOB
Jucnuninna:«J{okyMeHTalMOHHOE 00ecieYeHNE YIIPaBICHUS»

Cneunanabnoctb: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOIICHUS

3K3AMEHAIIMOHHBIN BUJIET Ne 10

1. Tenerpammsl, TenepoHOrpaMMBl, paKCOrpaMMBI M 3JIEKTPOHHBIE JOKYMEHTBI, HX OIPEIE/ICHHS 1
TpeOOBaHUA K 0(hOPMIICHHIO.
2. ®OpMHpPOBAHME ¥ XpaHEHHUE JE] B ACIONPOU3BOICTBE.

3. 3apaua.
DK3aMeHaTop C.B.IlnakcueBa
3aBemyromwmii kKageapoit E.A.T'onoBaneBa

OEJTEPAJIBHOE 'OCYJAAPCTBEHHOE BIO/UKETHOE OBPA3OBATEJIBHOE
YYPEXJAEHUE BBICIHIEI'O OBPA30BAHUA

BEJTOPOJCKHWN I'OCYJAPCTBEHHBIV ATPAPHBI YHUBEPCUTET

NMEHM B.A. TOPUHA
PAKYJIBTET CPEJHEI'O ITPO®ECCHUOHAJIBHOI'O OBPA3OBAHUA

Kadenpa: byxrantepckoro ydera, ananusa 1 (UHAHCOB
Jucuunianna: «JJokyMeHTaIIMOHHOE 00eCTICUeHNE YIPABICHUS

Cneuunanbnoctb: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOIICHUS

3K3AMEHAIIMOHHBIN BUJIET Ne 11

1. Jlenosas nepenmcka. Kinaccupukanus nucem.
2. HopmarusHo-TIpaBoBas 6a3a OpraHM3aluy JOKyMEHTAIIMOHHOTO 00ECTIEUEH s yIIPABJICHHS.

3. 3anaua.

DK3aMeHaTop C.B.[lnakcuesa 3aBenyromui
kadenpoit E.A. l'onoBaneBa




OEAEPAJIBHOE I'OCYJAPCTBEHHOE BIO/UKETHOE OBPA30OBATEJIBHOE
YUYPEXJIEHUE BBICHIEI'O OBPA30OBAHUA

BEJII'OPOJCKHHN 'OCYJIAPCTBEHHBIN ATPAPHBIN YHUBEPCHUTET

NMEHMU B.s1. TOPUHA
GOAKYJBTET CPEJHEI'O IPO®ECCUOHAJIBHOI'O OGPA3OBAHUA

Kadenpa: byxranrepckoro ydera, ananun3a u GUHAHCOB
JAucuumimna: «/lokymeHTalimoHHOE 00eCTICUCHHUE YITPaBICHUS»

CneunanbHocTb: 21.02.05 «3emMenbHO-UMYIIECTBEHHBIE OTHOIICHUS

3K3AMEHAIIMOHHBIN BUJIET Ne 12

1. Tlonsrtue, 3HaueHHE U KJIacCU(PUKALUS KaTIPOBOU JOKYMEHTAIINH.

2. :‘)KCHepTI/ISa OEHHOCTU NOKYMCHTOB.

3. 3apaua.
DK3aMeHaTop C.B.IlnakcueBa
3aBenyromuii kadenpoit E.A.T'onoBanena

OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIO/IZKETHOE OBPA3OBATEJIBHOE
YUYPEXJIEHUE BBICIHET'O OBPA30BAHUA

BEJITOPOJICKUI T'OCYJIAPCTBEHHBIN ATPAPHBIF YHUBEPCUTET

HMMEHMU B.s1. TOPUHA
OAKYJBbTET CPEJHEI'O IPO®ECCUOHAJIBHOI'O OBPA30OBAHUSA

Kadenpa: byxrantepckoro yueta, aHanusa u (UHaHCOB
Jucuuninna: «JlokymMeHTallMOHHOE 00ecrieYeHNe YIPABICHUS

CrneunanbHocth: 21.02.05 «3emenbHO-UMYIIECTBEHHBIE OTHOIIICHUS

3K3AMEHAIIMOHHBIN BUJIET Ne 13

1. CocTaB pexBH3UTOB JOKYMEHTOB.

2. JIoKyMEHTHI IMYHOTO XapaKTepa: aBToOouorpadus, pe3oMe, XapakKTePUCTUKA, UX OIPEIEICHUS U
TpeOOBaHUS K COCTABIICHHIO.

3. 3anaua.

DK3aMeHaTop C.B.I[lnakcuena

3aBeayrommii kadeapoit E.A.T'onoBaneBa




OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/IZKETHOE OBPA3OBATEJIBHOE
YYPEXXJIEHUE BBICIHETI'O OBPA30OBAHUA

BEJTOPOJICKHUIN I'OCYJAPCTBEHHBIN ATPAPHBIV YHUBEPCUTET

NMEHMU B.SA1. TOPUHA
PAKYJIBTET CPEJHEI'O TPO®PECCHUOHAJIBHOI'O OBPA3OBAHUA

Kadgeapa: byxranrepckoro ydera, aHanu3a U GUHAHCOB
Jucuunianna:«JJokyMeHTaIlMOHHOE 00eCIIeUeHNEe YIPABICHUS

CneunanbHocThb: 21.02.05 «3eMenbHO-UMYIIIECTBEHHbIE OTHOIICHUS»

3K3AMEHAIIMOHHBINA BUIET Ne 14

1. Tlopsmok moAroToBkM u 0GOPMIECHUS JOKYMEHTOB II0 IIPUEMY Ha paboTy.

2. I[OKYMCHTOHOTOK: IIOHATUC U BUABI.

3. 3anmaua.
DK3aMeHaTop C.B.Ilnakcuena
3aBenyromuii kadenpoit E.A.T'onoBaneBa

OEJEPAJIIBHOE 'OCYJAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE YYPEX/JIEHUE

BBICHIEI'O ObPA3OBAHUA
BEJITOPOJICKHAI T'OCYJIAPCTBEHHBIN ATPAPHBIA YHUBEPCUTET
NMEHMU B.51. TOPUHA
DAKYJIBTET CPEJHET'O ITIPO®ECCUOHAJIBHOI'O OBPA3OBAHU S

Kadgeapa: byxranrepckoro y4era, aHanu3a U GUHAHCOB
Jucuunianna:«JJokyMeHTaIMOHHOE 00eCIIeUeHNEe YIPABICHUS

CneunanabHocThb: 21.02.05 «3eMenbHO-UMYIIIECTBEHHbIE OTHOIICHUS»
3K3AMEHAIIMOHHBIA BUWIET Ne 15

1. MMopsanok moaAroToBkH 1 0POPMIEHHUS JOKYMEHTOB IPH NEPEBOIE paOOTHHKA.

2. Hpouez[ypa HU3JJaHUs paclIopAaAUTCIIbHBIX TOKYMCHTOB B YCJIIOBUAX CAUHOJIMYHOTO U
KOJUICTUAJIBHOTO IIPUHATHA pemeHHﬁ.

3. Banaua.

DK3aMeHaTop C.B.Ilnakcuena
3aBeyromuii kadenpoit E.A.I'onoBanesa




OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/IZKETHOE OBPA3OBATEJIBHOE
YYPEXXJAEHUE BBICIIEI'O OBPA30OBAHUA

BEJTOPOJICKHUIN I'OCYJAPCTBEHHBIN ATPAPHBIV YHUBEPCUTET

NMEHMU B.SA1. TOPUHA
PAKYJIBTET CPEJHEI'O TPO®PECCHUOHAJIBHOI'O OBPA3OBAHUA

Kadgeapa: byxranrepckoro ydera, aHanu3a U GUHAHCOB
Jucuunianna:«JJokyMeHTaIlMOHHOE 00eCIIeUeHNEe YIPABICHUS

CneunanabHocThb: 21.02.05 «3eMenbHO-UMYIIIECTBEHHbIE OTHOIICHUS»
3K3AMEHAIIMOHHBINA BWIET Ne 16
1. Topsmok moaAroToBKH ¥ 0POPMIIEHHUS JOKYMEHTOB [PU YBOJILHEHHHU PABOTHHKA.

2. Tpe6oBanus K 0(pOpPMIEHUIO GIIAHKOB ¢ H300paXkeHHeM rocyIapcTBeHHOro repba Poccuiickoit
Ddenepanuu u repda cyorekra Poccuiickoit denepammu.

3. 3ajaua.
DK3aMeHaTop C.B.Ilnakcuesa
3aBenyrommii kKageapoit E.A.T'onoBaneBa

PEJEPAJIBHOE I'OCYJAPCTBEHHOE BIO/IZKETHOE OBPA3OBATEJIBHOE
YUYPEXJIEHHUE BBICIHET'O OBPA30OBAHUA

BEJITOPOJCKHM I'OCYJAPCTBEHHBIN ATPAPHBIV YHUBEPCUTET

HMMEHMU B.s1. TOPUHA
DOAKYJBTET CPEJHEI'O TIPO®ECCHUOHAJIBHOI'O OGPA3OBAHUSA

Kadenpa: byxrantepckoro yuera, aHanusa u (MHaHCOB
Jucuunianna:«J{okyMeHTalMoOHHOE 00ecrieueHre ypaBlIeHUs»

CrnenuanbHoctsh: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOIICHUS

3K3AMEHAIIMOHHBIN BUIET Ne 17

1. KommekToBanue MMYHOTO A€na.

2. Cozneprxanue u obnacts npumenenust OCT P 7.0.97-2016 «Cucrema ctaHIapToB 10
uHpopMaluy, ONOINOTEYHOMY U U3JaTeNIbCKOMY Jeny. OpraHu3allMOHHO-PAaCOPSAIUTE ThbHAs
nokyMmeHTanus. TpeboBaHus K 0(hOpMIIEHUIO TOKYMEHTOB)

3. 3anaua.

DK3aMeHaTop C.B.Ilnakcuesa

3aBemyromnmii kKadeapoit E.A.T'onoBaneBa



http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990

OEJEPAJIBHOE 'OCYJAPCTBEHHOE BIOJOKETHOE OBPA3OBATEJIBHOE
YYPEKJAEHUE BBICIHEI'O OBPA3OBAHUA

BEJITOPOJCKHNM I'OCYJIAPCTBEHHBIV ATPAPHBIV YHUBEPCUTET

HMMEHMU B.s1. TOPUHA
®AKYJBTET CPEJHEI'O TPO®ECCHUOHAJIBHOI'O OGPA3OBAHUSA

Kadenpa: byxrantepckoro yuera, aHanusa u (UHaHCOB
Jucuunianna:«/lokyMeHTannoHHOe oOecrneyeHue ynpaBiIeHUs»

CrnenuanbHoctsh: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOIICHUS

3K3AMEHAIIMOHHBINA BWIET Ne 18

l. BI/I)IBI JCHEXKHBIX 1 (bI/IHaHCOBO-paC'-ICTHI)IX JOKYMCHTOB.

2. TloaroToBKa Jie K ciade B BEJIOMCTBEHHBIN apXuB.

3. 3ajaua.
DK3aMeHaTop C.B.Ilnakcuesa
3aBenyromuii kageapoi E.A.T'onoBaneBa

OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIO/ZKETHOE OBPA30BATEJ/IbHOE
YYUYPEXAEHUE BBICIHEI'O OBPA3OBAHUA

BEJITOPOJCKHNM I'OCYJAPCTBEHHBIV ATPAPHBIYI YHUBEPCUTET

NUMEHMU B.S1. TOPUHA
PAKYJIBTET CPEJHEI'O TPO®PECCHUOHAJIBHOTI'O OBPA3OBAHUA

Kadgeapa: byxranrepckoro ydera, aHanu3a U GUHAHCOB
Jucuunianna:«J{okyMeHTaIMOHHOE 00ecrieueHre yIpaBICHUs

CneunanabHocThb: 21.02.05 «3eMenbHO-UMYIIIECTBEHHbIE OTHOIICHUS»
3K3AMEHAIIMOHHBINA BUIET Ne 19

1. OcobGennoctu coctapnenus 1 oGpopPMIEHHUS JEHEKHBIX U (PHHAHCOBO-PACYETHBIX JOKYMEHTOB.
2. KoMmbroTepusanus JeJ0NpOM3BOCTBA Ha MPEANPHUSTHH.

3. 3anaua.
DK3aMeHaTop C.B.Ilnakcuesa

3aBemyrommii kadeapoit E.A.T'onoBaneBa




OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIO/IZKETHOE OBPA30OBATEJIBHOE
YUYPEXJIEHHUE BBICIHET'O OBPA30OBAHUA

BEJITOPOJCKHNM I'OCYJIAPCTBEHHBIV ATPAPHBIV YHUBEPCUTET
NUMEHHU B.S1. TOPUHA

®AKYJBTET CPEJHEI'O TPO®ECCHUOHAJIBHOI'O OGPA3OBAHUSA

Kadenpa: byxrantepckoro yuera, aHanusa u (UHaHCOB
Jucuuniuna: «/lokymMeHTalnoHHOE 0OecredeHne ynpaBIeHus»

CrneunanbHocth: 21.02.05 «3emMenbHO-UMYIIECTBEHHBIC OTHOIIICHUS

3K3AMEHAIIMOHHBIN BUJIET Ne 20

1. Hckosoe 3asBnenune: TpeboBanus K 0OPMIEHHIO B OCOOEHHOCTH OT3bIBA.
2. YuuuKauus U CTaHAApTH3ALKs B JETOIPOU3BOICTBE.

3. 3anaua.

DK3aMeHaTop C.B.I[Inakcuea
3aBenyrommii kKadeapoit E.A.T'onoBaneBa




OEJIEPAJIBHOE 'OCYJAPCTBEHHOE BIO/IZKETHOE OBPA30OBATEJIBHOE
YYPEXJIEHUE BBICIHET'O OBPA30BAHUA

BEJITOPOJICKWI TOCYJIAPCTBEHHBIN ATPAPHBIII YHUBEPCUTET

NMEHMU B.A. TOPUHA
PAKYJBTET CPEJHEI'O TIPO®ECCHUOHAJBHOI'O OBPA3OBAHUSA

Kadenpa: byxrantepckoro yuera, aHaausa 1 (UHaAHCOB
JAucuumiamna:«JlokyMeHTallnOHHOE 00ECTICUeHHUE YITPABIICHUS»

Cneunanabnoctb: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOIICHUS

3K3AMEHAIIMOHHBINA BUJIET Ne 21

1. Vuudunuposanusie GopMbI IEPBHYHON YUETHON TOKYMEHTAIUHM 110 YUETY TPY/A U €70 OIUIATHI.

2. JlokyMeHTBI, 0()OPMIISIOIINE HOPSIOK PACCMOTPEHHS CIIOPOB MEKLY FOPUIMIECKUMHE JIHIIAMH.

3. 3agaua.
DK3aMeHaTop C.B.Ilnakcuena
3aBenyromuii kadenpoit E.A.T'onoBaneBa

3aga4u K 3K3aMeHy

Buaer 1

CocTaBUTH 3asiBJIEHUE O NIpHEME Ha paloTy.

Odopmuts 3asBienue JlpoHoBoit Amnsl BrmagumupoBubl 0T 25.12.Tekymiero roga o
npueme Ha paboty B OO0 «3emnenen» (Aupekrop Crenanos I1.B.) B 10/KHOCTH CrielHannucTa
nmo yuéTy HEeIBW)KMMOCTH. B 3asBneHmm yka3aTh Haudano pabotel ¢ 27.12.tekymero roma. K
3asBJICHUIO NPUJIATAIOTCs aBTOOMOrpadus, TpyAoBas KHUXKKA, KON TUIUIOMAa 00 OKOHYAaHUH
TE€XHUKYyMa, JABe GoTorpaduu.

Buaer 2
CocTaBUTH 3asBJICHUE O NPEIOCTABICHUN OTITYCKA.
Odopmuts 3asBieHue pudnTopa TapacoBa Onera MuxaitoBuda ot 27.04.Texymiero
roja Ha MpeaoCTaBIeHUE OTIycKa 0e3 coxpaHeHus 3apabotHoi tuiatel ¢ 03.05. Tekymero roga
no 16.05. Tekymero roga. 3assnenue Hanpasisercs nupekropy OO0 «Kpona» Cremanory I1.B.

Buaer 3
CocTaBuTh 3as1BJICHUE 00 YBOJIBHEHUH.
Odopmute 3asBnenue JlomuHa Ilerpa BukTopomua ot 04.12.tekymero roma o6
YBOJIBHEHUU N0 COOCTBEHHOMY JKEJIaHUIO C 3aHMMaeMoW JOJDKHOCTH reozaesucta B OO0
«Panyra» (Aupextop Kosnos P.1.) ¢ 18.12. Texymero rona.

buaer 4.
CocraBute cmpaBky Ne 144 or 23.12.tekymiero rona, BbeIIaHHY0 AHOCOBY Iletpy
WBanoBuuy. B crpaBke ykazate nHpopmanuio o toMm, uto AnocoB II. M. paboraer B OOO
«Aucty (FOpumnueckuit aapec: 308503, Benropoackas o6i1., benropoackuit p-H, . Maiickui,



ya. 3enenas, a1.4, xopn.2, Tenedpon: (4722)38-98-78) ¢ 05 oxtsa6ps 2001 roma mo Hacrosimnee
BpEMsI B JIOJDKHOCTH PHAJITOPA.

Bujer 5.

CocTaBuTh CIpaBKy, IOATBEPKIAIOIIYIO, UTO Baiia 3apaboTtHas miata cocrasiser 5000
pyounei.

CoctaButsb crpaBky Ne 236 ot 25.12.Tekymiero roaa, BeIIaHHYIO CHEIHATUCTY MO YIETy
Heawxkumoct OO0 «Auct» PonnonoBoit Mapuu BaHoBHE 0 TOM, uTO ee 3apaboTHas IulaTa
coctaBisier 35000 py6. FOpummueckuii agpec OOO «Awuct»: 308503, benropoackas o001,
benropoackuii p-H, n. Maiickuii, yn. 3enenas, 1.4, kopm.2, Tenedon: (4722)38-98-78). CripaBky
BbI1an Oyxranrep Ilerposa T.M.

Buuer 6.
Odopmuts npemioxenne Bakancuid Ne 3 ot 12.01.texymero rona
Ycnosue: B OO0 «/lomuno» B cootBeTcTBUU ¢ npukaszoMm Ne 4 ot 12.01.tekymiero roga
«O BHECEHWH H3MCHCHHHM B IITAaTHOE PACIHUCAHHME» IPOM30IUIO COKpAMICHUE IOKHOCTH
pusnropaCemeHoBa Cemena CeMeHOBUYA.
B cBs3u ¢ mpoBoauMBIMEH MEpPONPUATUSAMHU MO cokpamieHuto mratoB CemenoBy C.C.
MOTYT OBITH MPEAJIOKEHBI CIIEAYIOIINE BAKAHCUU!
- mucrieTuep Ha Tenedone, pazmep oxinana 25000 pyo.,
- CTOPOXK Ha CKJaje, pazmep oxmana — 27500 pyo.,
- aKcTieAUTOP, pazmep okinana 28000 pyo.
[Ipennoxxenue cocTaBiaeHO HaYaILHUKOM OT/eNa KaapoB bpycenkosoit O.1.
B mpenmnoxkeHnn HEOOXOAMMO OTpa3uTh WHPOPMAIUIO O COTJIACMM WM 00 OTKaze
paboTHUKA O MpesiaraeMoi BaKaHCHU.
Buner 7.

CoctaBute pacnucky ot CamponHoBa Hukonas Onerouua (macmopt: cepus 4600 Ne
587654, Beiman Otan. YOMC Poccum mo benropojckoii ob6mactu B benropoackom paiioHe
15.02.2002 r., npoxwuBatomiero mo aapecy: r. benropon, yn. Cagosas, 1.165, kB.17) B TOM, 4TO
OH TIOJTYYHJT HAIMYHBIE JCHE)KHBIE CPEIICTBA B pa3mepe 35 ThIC. pyd. oT MuHakoBo# ExaTeprHb!
Cepreeubl (mactiopt: cepust 1457 Ne 296965, Beigan Otn. YOMC Poccun mo benropoackoii
obsactu B benropoackom paitone 07.08.2006 r., mpokuBaromieii 1mo ajapecy. benropoackuii p-H,
. Maiickuii, yn. 3enenas, 11.16.

CanponoB H.O. 00s13yeTcs BO3BpaTUTh MPEAOCTABICHHYIO CYMMY JI0JITa HE MO3/IHEE
14.12.rexymero roaa. Jlara cocraBnenus pacnucku 09.08.rexymiero roua.

Buuer 8.
Odopmurts xanody Anekceena [letpa BacunbeBuua, padortaromero B OO0 «Jlanmmadr»
B JIOJDKHOCTH 3€MEJIBHOTO OIEHIIMKA, TeHepaibHOMy aupektopy dhupmbl (CmupHOBY A.A.) Ha
HAayYaJIbHUKA OTJAENa 3€MEJIbHO-UMYIIECTBEHHBIX OTHOWEHU BerpoBa Hukonas BuranseBuua
10 TIOBO1Y HEUCTIOJHEHHS UM HPAMBIX 00sI3aHHOCTEHN, JUCKPUMUHAIIMU U TPYOOTO OTHOIIEHUS K
MO JYMHEHHBIM.
B xanobe ykazatp, uyto 11.03.Texymero rona BetpoB H.B. rpybo BMarepiuHoit popme
IIPH BCEM KOJUIEKTHBE OOpyrai ero 3a To, 9YTO TOT OOBHHIJI €T0 B HEHAJICKAIIEM HCTIOJTHCHUN
CBOMX 00s13aHHOCTEH.
Vkazats, uro BerpoB H.B. 3moymoTpebiisieT CBOMMH JOJDKHOCTHBIMHM OOS3aHHOCTSIMH
IIpH pacrpeaeneHuu paboT U JOJKHOCTEH, B pe3y/IbTaTe Yero Ha OTBETCTBEHHBIE PYKOBOISAIINE
JOJDKHOCTH HA3HAYAFOTCS OJIM3KHUE K HEMY, HO HCKOMITETCHTHBIE JIFO]TH.
B xano6e u3noxuth npock0y 00 oTcTpaHeHnu ot gomkHOocTH Berposa H.IT.
Buuer 9.



CocTaBbTe XapaKTePUCTUKY HA paOOTHHUKA BAIIETO MTPEAIPHUSITHS.

CoctaButh xapaktepuctuky Ha pudaTopa OO0 «Kmrounk» JlomoHocoBa EBrenus
BacunweBuua, 1998 roma poxnenusi. JlomoHocoB E.B. mmeer cpemnee mpodeccroHalbHOE
obpazoBanue, B 2016 roay oxonuun benl’AY wum. T'opuna mo cmenumansHoct 21.02.05
«3emenbHO-UMyIIecTBeHHbIe OTHOMmeHUs». C 11 okrsa6ps 2016 roma paboraer B OOO
«Kmrounk» B 3aHUMaeMOi TOJKHOCTH.

B xapakrepuctuke cieayeT oTpa3uTh ykasaHHbie cBeqieHus o Jlomonocose E.B., a Tak xe
uHpOpMAIHMIO, 0 ero 00s3aHHOCTAX (claya B Ha&M JKWION HEIBHKMMOCTH, COIMPOBOXKICHUE
CHENKM, 3aKIOYeHHe JO0roBopa Ha CBhEM KWIbi, BeAeHHEe Oa3bl JaHHBIX MO OOBEKTaM
HEJIBUKMMOCTH, TMPOBEJIEHUE IMEPErOBOPOB C KOHTPAreHTaMH, COTJIACOBAHHE KOMMEPUECKUX
YCIIOBHI apeHIbl, TeJeQOHHbIC MEPEeroBOphbl) M JIMYHBIX KadecTBaX (COCOOHOCTh paboTaTh B
OYCHb JUHAMHYHOM pEXHME ¢ OOJNBIIUME 00bEMaMu HH(DOpPMAIHH, MO3UTUBHOE OTHOIIEHUE K

KU3HY, OTCYTCTBHUE BPEIHBIX TPUBBIYCK, BHHMATEJILHOCTB, aKKypaTHOCTb,
KOMMYHHKA0EIBHOCTB).
XapakTepucTuka COCTaBJICHA HavyaJbHIKOM oT/ena 1o poJIaxe

HeﬂBH)KHMOCTHKYBBMHHOﬁ OI.mn BbIIaHA JIA IPEACTABIICHUSA 10 MECTY Tpe6OBaHI/I5{.

Buaer 10
CocTaBuTh PACIUCKY HA MOJTy4eHHEe BaMu KOMIBIOTEPOB.
CocraButh pacnucky ot pudntopa OOO «TBoit nom» JIyneBa BnanucnaBa EBrenreBuua
B TOM, 4T0 OH mnoxyumwi HoyrOyk ToshibaSatelliteR630-145 (unBeHTapHbiii HOMep 1312) ot
HavyallbHUKA OTAeia HeapmwxkuMmoctu Kamyctuna Bukropa HukomaeBuua, uist BeneHUst 6asbl 1O
00bEKTaM HEJABMKHMOCTH U 3aKJIFOYCHUsSI IOTOBOPOB C KJIMECHTAMHU.

Bujer 11
CocraButh noBepeHHOCT, Ha lBanoBa MBana MBanouya(macmopt: cepust 1400 Ne
587654, Beiman Otan. YOMC Poccum mo benroponckoit obmactu B benropoackom paiione
15.02.2002 r., nmpoxuBaroIero mo aapecy: mn. Maiickuii, yn. CamoBas, 1.16, kB.17) o Tom, uTO
BsI noBepsiere emy nonyunts Bamrynocsinky Ha oure 1o ussemeHnro Ne 0012306586.

Buaer 12
Odopmuth obmuii 6mank OOIIecTBa C OrPaHUYCHHOM OTBETCTBEHHOCTHIO «Pomarikay
(OO0 «Pomarika) ¢ mpoIOIBbHBIM U YITIOBBIM BApPHAHTAMH PACIIONIOKEHUSI PEKBU3HUTOB.
Buaer 13
Odopmuth Onank npukaza OOmiecTBa ¢ OrpaHMYEHHOH OTBETCTBEHHOCTBIO «AMYp»
(OO0 «Amyp») ¢ IPOJOIBHBIM H YIIIOBBIM BAPHAHTAMU PACIIOJIOKCHUS] PEKBHU3HUTOB.
Buaer 14
Odopmutp 6maHk nuceMa OOmIECTBa C OTPAHUYCHHON OTBETCTBEHHOCTHIO «KOHCYI»
(OO0 «KoHCyn) ¢ yriioBbIM BapUAHTOM PACIOJIOKECHUsI peKBU3UTOB. CripaBouHasi HH()OpMAIHS:
r. benropox, yn. Mupnas, 1.114, ten. 23-54-55, daxc 24-56-78,e-mail: konsul31@mail.ru,
OKIIO 3910255610, MHH/KIIIT 12121212/141414
Buaer 15
CocTtaBuTh J0BEepeHHOCTh Ha nosiydeHue KioukoBoit Haranweit MBanoBHOH (macmopr:
cepus 1400 Ne 587654, Beymam Otn. YOMC Poccunm mo benropojckoit oOiacté B
benropoackom paiione 15.02.2002 r.) Bameii 3apaboTHO# 1u1aThl 32 HOSOPH TEKYIIETO roJa.
Buaer 16
CocTaBUTh NHCHMO-TIPOCHOY (IIPOI0JILHOE PACIIONIOKEHHE PEKBU3UTOB) O OPOHUPOBAHUM
MecTa B roctuHule «Jlaiima» r. Ilen3pl aig HavanpHUKa oTAena npoaax Hensmwxumoctu OO0
«TBoit mom» Ha nepuon ¢ 13 mo 25 mapra Texymiero roga. OTMETHTh B TUChbME, YTO IJIaTa 3a
poXXMBaHUe OyldeT NpOM3BEAECHAa 3a HaIMuHBIA pacueT. OcTalnbHbE [aHHbIE YKa3aTb
CaMOCTOSITENBHO.



mailto:konsul31@mail.ru

Buaer 17

Odopmuts pexkBusuthl B cootrBeTcTBUU ¢ 'OCT P 6.30 - 2003 «YHudumupoBaHHsie
CHUCTEMBI JIOKYMEHTAIlMH. YHU(UIMPOBAHHAS CHUCTEMa OPTaHU3AIMOHHO - PACMOPSIUTEIHHOMN
nokymeHTanuu. TpeboBaHue kK 0(OPMICHHUIO TOKYMEHTOBY.

A) JIoKyMEHT cOTJIacOBaH C IJIaBHBIM OyxraitepoMm npeanpustus Peioakossiv B.M. 11
HOs10p4 Tekyiero roga. Opopmute pekBU3UT «Bu3a cormacoBaHus».

b) Ilucemo azapecoBano aupekTopy OOIIECTBa € OTPaHUYCHHOH OTBETCTBEHHOCTHIO
«OxkeaH», KOTOpbIM HaxoauTcs B I. Mypamu, no ya. ['opekoro, n. 23. OdpopMute peKkBU3UT
«Appecar».

B) Hoxyment yrBepxueH aupekropom OOO «3Be3na» CrenanoBeiM M.U. 28 oxTa0ps
Tekyuiero rojga. Ogopmute pexkBu3uT « ['pud yreepxaeHus».

Buaer 18
OdopMuth MOKIAAHYIO 3aNMUCKy HayaldbHUKA OTAENa TIpojax Heaswxumoctd OO0
«Kunbe» remepanbHomy aupekropy byroy A.IL. ot 30 aBrycra Tekyuero roga o HapyueHUH
TpynoBoi aucuumiauHbl pudntopamu BraaumupossiM O.K., Cugopuykom A.E., CamoilioBeiM
K.I'. Bun Hapymienus - cucTeMaTHYECKUE OMO3JaHus Ha paboTy. OcTanbHble JaHHBIE YKa3aTbh
CaMOCTOSITENBHO.
Bujer 19
CocTaBUTh OKJIAJHYIO 3alIUCKY HaYaJbHUKA IO CHAOXEHHIO 0OIIeCTBAC OrpPaHUYEHHON
OTBETCTBEHHOCThIO «O0muk-cepBuc» IlerpoBa P.M.mupexropy npennpusitus Hocoy K.H. o
HECBOEBPEMEHHOM IOJaue OTACJIaMU 3asBOK Ha KaHLEJIAPCKHE TOBapbl. OCTalbHBIE JaHHBIE
yKa3aTb CaMOCTOSITEINIBHO.
Buaer 20
CocraBuTth npuka3s (MPO0JILHOE PACTIONIOKEHHE PEKBU3UTOB) TeHEPATLHOTO TUPEKTOPA
00O «J/Imana» MapteiHOBa M.UM. 0 mnpenocTaBieHUM OYEPEAHOTO OTIYCKA TIEOAE3UCTY
[MetpoBoit I.M. cpokom 14 kanermapubix gHeit ¢ 01.03.texymero roma. OcraabHbIe JaHHBIS
yKa3aTb CaMOCTOSTEIILHO.
Bujer 21
CocTaBUTh OOBSCHUTEIBHYIO 3alUCKy CIEUUAIMCTa MO YUY€TYy HEIBH)KMMOCTHU
TapacoBoii E.A. o mpuunHe eeomno3ganus Ha pabOTy, B CBSI3M CO CIIOKUBIIEHCS aBapuUHHOU
CUTyallMell Ha yYIMLAX TropoJa u3-3a CWIbHOrO cHeromaaa. OcTalbHbIE JaHHBIE YyKa3aTh
CaMOCTOSITENIBHO.
Buer 22

CocraBuTth ciryxke0HYI0 3anucKy Ne 10 oT 24 ceHTSI0ps TEKYIEero roja 0 HeoOX0IUMOCTH
paboThl B BBIXOAHOM HeHB(Ccy000TY) puaaropa Kupeesoit Oxcanbl HukomaeBHbl. CirykeOHYIO
3aIUCKY COCTaBWJI HayalbHUK OoTAena npoaax Henpmwkumoctu OO0 «/Jomyc» ConoBbeBa A.K.
CnyxeOHas 3amucka aapecoBaHa HadaJbHHUKY OTAena kKaapoB mpenmpustus CepreeBoit A.P.
OCTaJIbHBIE JJaHHBIE IPUYMAaTh CAMOCTOSITENILHO.

Buaer 23

CocraButh  pacropspkenue  (yrioBoe — pacrmojiokeHue — pekBusuroB) OO0
«PEMOHTHHK» o npoBelieHMH peMOHTHBIX paboT. B koHcTaTHpyromel yacTu yka3aTh LENb
M3JIaHUS PAcTIOPsDKEHHUs (B CBSI3M C aBAPHUHBIM COCTOSIHUEM OTOIMTENILHON CUCTEMBI B 1exe Ne
4). B pacniopsauTenbHON YacTH yKa3aTh CPOKU MPOBEJICHHSI PEMOHTHBIX PadOT, OTBETCTBEHHBIX,
KOHTPOJIb 3a HUCIIOJIHEHHWEM pAacHopsDKEHHsT BO3JIOKUTh Ha HadainbHUKa I1iexa. OcTanbHble
JTaHHBIE YKa3aTb CAMOCTOSITENILHO.

Bujer 24

CoctaButp mpotokon Ne 8 or 25.08. Tekymero rona coOpaHus TPYIOBOTO KOJUIEKTHBA
00O «Pomaimka», Ha KOTOPOM pPacCMaTPHUBAIUCH BOMPOCHI: a) O BBIACICHUU MYTEBKU B
caHaTopuii-nipopunaktopuit «Pycek» pudnropa MupoHosoit O.A.; 0) 0 MaTepuantbHON MOMOIIH
reoaesucty CmupnoBy C.C. B pesynbrare mnpoBefeHHs cOOpaHUS TMOCTAHOBUJIM: BBINATh



MmuponoBoit O.A. myreBky B caHartopuii «Pych» crommocteio 56000 pyb6. m okaszaTh
MaTtepuasibHyto nomoib CmupHoBy C.C. B pasmepe 10000 py6. OcrtanbHyro HHpOpMAaIHIO
MPUIYyMaTh CaMOCTOSITENBHO.
Buaer 25

CocTaBUTh  THCHMO-TIPUITIAIIICHHE  OPraHM3AalMOHHOTO  [eHTpa  «JmamaHT» C
NPEUIOKEHUEM TIOCETUTh MEXIYHApOAHYIO CIeLUalIu3UpoBaHHYl0 BbIcTaBKy «HoBelimme
nHpopmanonHsle TexHosorun B JIOY». BricTaBka mpoxoaur B BbicTaBouHOM 3ane JIK
OxTs6pp. IluceMo azapecoBano reHepaibHOMYy nupekropy OOO «Koutyp» barpory A.A.
[Mouromenii anmpec: r. bemropon, ym. Marucrpaneras, m.2a, opuc 307, wmamekc 308000.
OcrasnbHble JaHHBIE YKa3aTh CAMOCTOSTENBHO.

Kputepun onenku:

OTMeTKa «OTJIIMYHO» - OOYYarOIIMiics, TJIYOOKO W TIPOYHO YCBOWJI TPOTPAMMHBIN
MaTepuall, uCUCPIbIBAOUIC, MOCICAOBATCIBHO, 'PAMOTHO U JIOTHYCCKU CTpOI>'IHO €ro u3jaaracrt, B
OTBETE YBSA3BIBACTCSI TEOPHUS C NMPAKTHKOW, OH IMOKA3bIBAET 3HAKOMCTBO C MOHOTpaduyecKoit
JUTEPATYPOM, MPaBUIBHO 0OOCHOBBIBAET PELICHNE 3a/1a4H.

OTMmeTKa «XOopo1Io» - 00yJaroIuiics, TBEPAO 3HACT MPOTPaAaMMHBIN MaTepua, IPaMOTHO U
[0 CYLIECTBY H3JIaraeT €ro, He JOMYyCKaeT CYHIECTBEHHBIX HETOYHOCTEM B OTBETE Ha BOIPOC,
MPaBWJIbHO MPUMEHSAET TEOPETHUECKHUE MOJIOKEHUS MPHU PEHICHUH MPAaKTHYECKUX BOIMPOCOB U
3azad.

OTMmeTKa «yIOBJIETBOPUTEIBHO» - 00yJaroIIMiics 3HAET TOJBKO OCHOBHOW Marepuai, HO
HE YCBOWJI €ro jeTajeil, OOMYCKaeT B OTBET€ HETOYHOCTH, HEJOCTATOYHO HPAaBUIBHO
(dbopMynupyeT OCHOBHBIE 3aKOHBI M TMpaBWJa, 3aTPYIHSETCS B BBIMOJHEHHHM MPAKTHUECKUX
3azad.

OTMeTKa «HEYIOBIETBOPUTENBHO» - OOYUJAIONIUMHCS HE 3HACT 3HAYUTENHbHOW YacTu
OporpaMMHOIO0 MaTt€puajia, JOIMYCKACT CYIICCTBCHHBIC OIHI/I6KI/I, C 3aTPyAHCHHAMU BBIIIOJIHACT
MPaKTUYECKHE 3a/1aHHUS.

CocTaBUTEID

C.B. ITmakcuena

(moamucs)

« » 202 .




