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Pabouas mporpamma cocTtaBiieHa ¢ y4eTOM TPeOOBaHHIA:

e (benepanbHOrO rOCYIapCTBEHHOIO 00pa30BaTENBHOIO CTaH/IApPTa BBICIIETO
oOpa3zoBaHuss 1o HampapieHuto mnoaroroBku 38.03.03 «YmpasieHue
nepcoHamom»  (ypoBeHb  OakajaBpuaTa), YTBEPKICHHOIO  IMPUKA30M
MunucrepctBa oOpazoBanus u Hayku PD ot 14 gexabps 2015 r. Ne1461;

® TIOpsZKa OPTaHU3AIMU U OCYIIECTBICHHS 00pa30BaTeIbHON AEATEILHOCTH
no oOpa3oBaTeNbHBIM MpPOrpaMMaM BBICHIETO 00pa30BaHUS — Mporpammam
OakanaBpuaTa, ImporpaMmaM CHEHUAINTETa, MPOrpaMMaM MarucTpaTypbh»,
YTBEPKJIEHHOIO MpukazoM MwuHoOpHayku Poccum ot 5 ampens 2017 r.
Ne301;

OCHOBHOM mpodeccroHansHoil oOpazoBaTenbHON mporpammel I'BOY BO
benropoackuit 'AY no nanpaBneHuto noarotoBku 38.03.03 «YmpasieHue
IIEPCOHAIIOM).
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|.IEEJIb Y 3ATAYH JUCIHUATIIAHBI

JIOKyMEHTAI[MOHHOE OOECIEeYEeHHE YMIpPaBICHUS TMEPCOHAIOM — 3TO
JTUCHUIUIMHA, HW3YyYalollas OpraHu3alfio JTOKyMEHTOOOOpOoTa IO IEpPCOHATY

IPEAIPUATHS.

1.1. Heab AMCHUIJIMHBI — JaTh CTYACHTY 3HAHUSA HEOOXOAUMBIE JIJIst
MPaBUJIBHOTO COCTaBICHUS W OGOPMIICHUS JOKYMEHTOB, PETIaMEHTHPYIOIINX

YIPABJICHHUE TTEPCOHAIOM.
1.2. 3agaun:

- HAy4YUTh CTYACHTOB IOHUMAaTh o0OIMe TpeOoBaHUA K OGOPMIICHUIO
KaJIpOBOM  JOKyMEHTaluu, CcGOpMHpPOBaTh 3HAHUS B  MHGOPMAIIMOHHOM
00€eCIeYeHUU CHCTEMbl YINPAaBICHUS IEPCOHAIIOM, OPTaHU3AIMOHHON CTPYKTYpe

CHY)K6BI YIIPaBJICHUA IICPCOHAIIOM,

- Hay4WuTb CTYJIEHTOB OOIIMM TPUHIUIAM YIPABJICHUS [EPCOHAIOM;
OPUHIMIAM OpraHu3aluu KaJpoBOH padOThl; ICHUXOJIOTMYECKUM acleKTam

YIPABJICHUS IIEPCOHAIOM.

II. MECTO JUCLMIIJIUHBI B CTPYKTYPEOCHOBHOM
IMPO®ECCUOHAJIBHOM OBPA3OBATEJIBLHOM ITPOI'PAMMBI

2.1. Iuxa (pazaen) OIIOII, kK KOTOPOMY OTHOCHUTCH TUCUMUIIMHA
JloKkyMEeHTallMOHHOE 00€CIeUeHNEe YNPAaBICHUS MEPCOHAIOM OTHOCHUTCS K

MUACHUAIUINHAM  0a30BOM  4acTH

b1.5.10  ocHoBHOUW  mnpodeccuoHAIBHOM

00pa3oBaTeabHOI MPOrpaMMBbl.

2.2. Jloruyeckasi B3auMocBs3b ¢ Apyrumu yacrsimu OIIOIL

HaumenoBanue NpeaecTBYIMNX
AUCHMILUIMH, TIPAKTHUK, HAa KOTOPBIX
O0azupyercs JaHHAS JUCHUILIMHA

1. DxoHomuueckas Teopus

2. HWudopmanmoHHbIC TEXHOJIOTUH B
poecCHOHANEHOM e TENbHOCTH

3. OCHOBBI TOCYHapCTBEHHOTO W MYHHUIIUITAILHOTO
YIIPaBJICHUS

TpedoBanus K npeaBapuTe1bHOU
NOATOTOBKE 00y4YaIOIINXCH

3Hamb:
- COIEpKAHME U CTPYKTYpy JOKYMEHTAllMOHHOIO
oOecrieueHus ynpapieHUs IEPCOHATIOM;
- TOCYIapCTBEHHOE peryiupoBaHue B cdepe
JIOKYMEHTAIlMOHHOTO  00ECIEYEeHMs]  YIpaBJICHUS
IIEPCOHAIA,;

ymemby:
- COCTaBUTh U 0POPMHUTH OCHOBHBIE JOKYMEHTHI 110
nepcoHany npeanpusTus;
- pazpabarbiBaTh U O(QOPMISATH JOKYMEHTHI,

COCTaBJISIEMBIE B npoiecce TPyAOBOI
JeATeIbHOCTH PAaOOTHUKOB;
énaoemn:

- CHOeIUaJbHOW TEPMUHOJOTHEN W  JIEKCHUKOH
CIEINATbHOCTH;

- BEICHUS OCHOBHBIX JOKYMEHTOB IO MEPCOHATY
MPEANPUSITHS;

PopMHUPOBaHUEM u XpaHEHHEM KaJpOBBIX
JTOKYMEHTOB




I[I/ICI_II/IHJ'H/IHa ABJIACTCA npez[meCTBonmeﬁ AT U3YUCHHUA JUCIHUILINH:
YHpaBJICHI/Ie IICPCOHATIOM OpraHu3almm, HpaBOBOC obOecreucHme
HpO(i)GCCHOHaHLHOfI ACATCIBHOCTH, CBs3u C O6IH€CTB€HHOCTI)IO B YIIPaBJICHUU
IICPCOHAJIOM U IP.

Hpenoz[aBaHHe KypCa OOKYMCHTAIIMOHHOC oOecrneueHue YIIpaBJICHUA
IICPCOHAJIOM HCPA3PBIBHO CBA3dHO C IIPOBCACHHUCM BOCHHUTATECIBHOM pa6OTLI Cco
CTyACHTaMM. B cBs3u ¢ stuM Ha MPAKTUYCCKUX 3aHATHAX pPaCCMATPUBAIOTCA
BOIIPOCKHI, IO3BOJIANOMIUE PACKPBITH POJIbL 3J0POBOTO 06pa3a KHU3HH, BIIMAHUC
BPCAHBIX IIPUBBIYCK U T.M.

I11.  OBPA30OBATEJIBHBIE PE3YJIbTATBI OCBOEHUS
JUCIUIIVIMHBI, COOTBETCTBYIOINUE ®OPMUPYEMbBbIM KOMIIETEHIIUAM

Koapl
IInanupyemble pe3yJibTaThbl

KOMIIe- DopMyJIMPOBKA KOMIIETEHIIUH
. 00yuyeHus M0 TUCHHUILINHE
TeHUH
OK-4 CrniocoOHOCTb UCMOJIb30BaTh OCHOBBI ITPABOBBIX | 3HATH: OPraHU3allMOHHO-TIPaBOBbIE
3HAHUU B Pa3IMUHBIX cepax AesaTeIbHOCTU (GopMbI IpeANPUATUI; TPAaBOBOU

CTaTyC NpeaAlpuATHA; BHUAbL
XO035HCTBEHHBIX JIOTOBOPOB;
OCHOBHBIE CITOCOOBI 3aIIUTHI TIPaB
OPEANIPUATHS; 3aKOHOJNATEIbHBIC U
HWHBIC HOPMAaTUBHO-IIPABOBLIC AKTHI,
PEryNupYyIOIUe MPaBOOTHOILICHHS B
npouecce npodeccuoHanbHON
JeSITebHOCTH; IpaBa
00s13aHHOCTU pabOTHUKOB B cdepe
npodecCHOHATIBLHOMN 1 TETbHOCTH

YMeThb. HCIIOJIb30BaTh
He00X0IMMbIe HOPMATUBHBIE
[IPaBOBBIC TOKYMEHTHI; 3alllUIIaTh
CBOM ITpaBa B COOTBETCTBUU C
IPAKIAHCKUM, IPaKIaHCKO-
IIPOLIECCYATIbHBIM U TPYAOBBIM
3aKOHOJATEIbCTBOM, HCIIOJIb30BaTh
[IPaBOBYIO JOKYMEHTALUIO U
CIIPaBOYHBIN MaTepHual B CBOECH
npodeCcCHOHATBLHOM 1eATeNbHOCTH;
aHAJIIM3UPOBATh U OLICHUBATh
pe3ynbTaThl U MOCIEACTBUS
JIEATEIbHOCTH C MPABOBOM TOYKHU
3pEHHs], IPABUIILHO COCTABIIATH U
0(pOpMIISITH IPABOBBIE JOKYMEHTHI;
-IIPUMEHATh IPAaBOBbIC 3HAHMS IS
OIICHKH IOPUJINYECKUX (DAKTOB.

BJAJeTh. METo/JaMu padoThI
MIPAaBOBBIX OCHOB: JAEATEIbHOCTU
bupM, IpeATTPUATHIN pa3THIHBIX
¢dopM cOOCTBEHHOCTH; XapakTepa u
BHJIaX XO351CTBCHHBIX OTHOLICHUN B
YCIIOBHSIX PhIHKA; JOTOBOPHBIX
OTHOILIEHMSIX M UX 3HAYCHHUHU B




paboTe mpeAnpUsITHH,
CIIOCOOHOCTBIO K
CaMOCTOSITEILHOMY OOYYEHUIO
HOBBIM MCTOAAaM HMCCJIICAOBAHUA, K
W3MEHEHHIO HayYHOTO U Hay4HO-
MIPOU3BOJICTBEHHOTO MPOdUIISt CBOCH
poeCCHOHATILHOM JICATEIILHOCTH.

OIIK-9 Crnioco6HOCTB OCYILIECTBIIATh JIEJIOBOE | 3HATH: [IpaBUJIa IPOBEICHUS
oOmieHne (myOnuaHbBIS BBICTYIUICHHSI, | ACJIIOBOT0 OOIIeHUsI (ITyOJIMIHbIE
[IEPETOBOPBI, IPOBECHUE COBEIIAHUM, 1EJI0Basl | BHICTYIIJICHUS, IEPETOBOPHI,
IIEPENUCKa, NEKTPOHHBIE KOMMYHHKALINN) IIPOBE/ICHUE COBEILAHM, Ae0Bas

IIepenncKa, JEKTPOHHbIE
KOMMYHUKAITUH)

YMeTb. OCYILLECTBIISITh JI€JI0BOE
oOmeHue (myOaryHbIe
BBICTYIUIEHHUS, IEPETOBOPBHIL,
IIPOBE/IEHUE COBEILAHMH, Ae0Bas
IepenucKa, JEKTPOHHbIE
KOMMYHHKAITIH)

BJIAJIeTh. CIIOCOOHOCTBIO
OCYILIECTBIIATH JI€I0BOE OOIIEHUE
(myOnu4HbIE BBICTYIUICHUS,
IIEPEroBOPHI, IPOBEJICHHUE
COBELIaHUH, J1eJI0Bas IIEPENnCKa,
3JIEKTPOHHBIE KOMMYHHUKALIUN)

OIIK-10 | crtocoOHOCTBIO pemaTh CTaHIAPTHBIC 3a7adydl | 3HATh: TPEOOBAHUS
npoeCCHOHATLHON JIeATEIbHOCTH Ha OCHOBE | MH(OpMAIIMOHHON 0€30MacHOCTH
MHGOPMALIMOHHON W OMOaMorpaguueckoil | yMeTh: pemiaTh CTaHIapTHBIC 3a1a4K
KyJIbTYpbl C IPUMEHEHHEM HH(OPMALUOHHO- | MPOhECCHOHATBLHOMN ASSITENbHOCTH C
KOMMYHHUKAI[OHHBIX TEXHOJIOTUHM U C Y4ETOM | MpUMEHEHHEM UH(POPMAIHOHHO-
OCHOBHBIX  TpeOOBaHMI  HMHGOPMALMOHHON | KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA
0€30MacHOCTH BJIaJeTh. UHPOPMALIMOHHON U

oubsnnorpaduyeckoit KyabTypoil

I1K-10 3nanne TK P® u uHBIX HOPMAaTUBHBIX | 3HATh: COAECPKAHUE U CTPYKTYPY
MIPaBOBBIX AaKTOB , COJAEpXKallUX HOPMBI | JOKYMEHTAIlMOHHOI'O 00ecreyeH s
TPYJIOBOIO IpaBa, 3HAHUEM NPOLEAYp MPHUEMA, | YIPaBJIE€HUS IEPCOHATIOM
YBOJIbHEHUS, NEPEBOJAa Ha APYIyI0 pabOTy W | yMeTh. MPaBUILHO COCTABUTH U
HEepEMEIIEHNH IIEPCOHANa B COOTBETCTBHU C | O)OPMHUTH HEOOXOIMMBIE
TK P® u BnagenueMm HaBblkaMu O(OpMIIEHHS | JOKYMEHTHI IIPH IPUEME Ha paboTy
COIPOBOXKAAIOIIEN JOKYMEHTAIUH; BJIa/IeTh. ClIeUAILHON

TEPMHUHOJIOTUEN U JIEKCUKOMN
CHEUAIIBHOCTH
IK-12 3HaHWE OCHOB pa3palOTKU ¥ BHEIPEHUS | 3HATh: TOCYJAPCTBEHHOE

KaJJpOBOM M YNPAaBIEHYECKON JOKYMEHTAIUH,
ONTUMHU3AIMU JOKYMEHTOOOOpOTa U CXEeM
(YHKIMOHATBHBIX ~ B3aMMOCBSI3Ei MEXIY
MOJPA3/ICeHUsIMU, OCHOB  pa3pabdOTKH H
BHEJPEHHUS IpoLeayp pEryJIMpOBaHUs
TPYJIOBBIX OTHOIICHUH U COMPOBOKIAIOIIEH
JOKYMEHTAIUH;

perynaupoBaHue B cepe
JOKYMCHTAlTUOHHOT'O oOecreueHust
yIPaBJICHUS IEPCOHATIOM

yMeTh. pa3zpadaThiBaTh U
0pOpMIISATH ypaBIeHYECKHE
JIOKYMEHTBI , UCTIOJIb3yeMble
ciy>k0amMu epcoHana;

BJIaJIeTh. BEICHUS] OCHOBHBIX
JIOKYMEHTOB 110 IEPCOHAITY




OpTraHHu3aIny;

I1K-13 YMeHue BeCTH KaJpoBOE AEIONMPOU3BOACTBO M | 3HATh: OPraHU3aIUI0 paOOTHI
OpraHU30BbIBATh apXUBHOE XpaHEeHHE | CIIyKOBbI IIepCOHaIA.

KaJpOBbIX JOKYMEHTOB B COOTBETCTBHM C | yMeTh: pa3pabaTeiBaTh U OPOPMIIATH
JEeUCTBYIOIUMHU HOPMAaTHBHO-IIPABOBBIMH | TOKYMEHTHI, COCTaBIISIEMbIC B
aKTaMH, 3HAaHUEM OCHOB KaJIpOBOW CTAaTUCTHKHU | MPOLIECCE TPYIOBOM AEATCILHOCTH

, BIIa/ICHUEM HaBbIKAMU COCTaBJIEHUS KaJApPOBOH | paOOTHHKOB.

OTYETHOCTH, a TAK)KE HABBIKAMU O3HAKOMIICHHS | BJIafeTh: (OPMUPOBAHUEM M
COTPYAHMKOB  OpraHu3alu¥ C  KaJApOBOHU | XpaHEHHEM KaJPOBBIX JOKYMEHTOB.
JOKyMEHTaIen u JeHCTBYIOIUMHU

JIOKAJIbHBIMU HOPMAaTHBHBIMU aKTaMH, YMEHHE

00ECTeYnTh 3aIIUTy IMEePCOHAIBHBIX JaHHBIX

COTPY/IHUKOB.

[K-17 3HaHHWE OCHOB pa3pabOTKU W BHEAPEHHS | 3HATh: OCHOBBI IPO(PECCHOHATBHOTO
po¢ecCHOHATIbHBIX, B TOM quciie | pa3BUTUS MIEPCOHAIIA, IPOLIECCOB
KOPIIOPAaTHBHBIX, CTaHAAPTOB B  00JacTH | 0OydeHUs, YIpaBJICHUS Kapbepoi
yIpaBJIeHUS IIEPCOHANIOM, YMEHHUEM | CIy*)eOHO-ITpO(heCcCHOHATbHBIM
COCTAaBIIATh ~ ONHWCAHWSI W PACTIPEACIATH | MPOABIKEHHEM NEPCOHANA,
¢byHkuMu U (QyHKIMOHAIBHBIE OOS3aHHOCTH | OpraHU3alUK pabOThI ¢ KaAPOBBIM
COTPY/IHHUKOB, a TaKXKe ¢GyHKIMHU | pe3epBOM, BUIOB, OPM U METOJIOB
MOJpa3/ielieHuil  pa3HOro  ypoBHS  (KapThl | 00y4eHUs IepcoHala
KOMIIETCHINH, JOJDKHOCTHBIC HMHCTPYKLUH, | YM€Th: YMETh IPUMEHSTh Ha
MIOJIOKEHUS O MOJIPA3/IEICHUSX ) IPAKTUKE OCHOBBI

MPOPECCHOHAIIBHOTO PA3BUTHS
HepcoHaa, NpoLeccoB 00yueHus,
yIpaBiIeHUS Kapbepoil U ci1yx eOHo-
po¢eCCHOHATILHBIM MPOIBUKEHUEM
MepcoHalia, OpraHu3aIi padoThl ¢
KaJJpOBBIM pE3e€pBOM, BHJI0B, (hopM U
METOJIOB 00yUYEeHHs epcoHaa
BJIa/IeTh: METO/IaMH 00y4eHUs
NepCOHaNa, METOIaMHU COCTABIICHHSI
KaJJpOBOT0 pe3epBa

[K-27 Bnagenne MeTogamMm W IPOTpaMMHBIMHU | 3HATh: 0A30BbIE ONPEIEICHUS

cpeAcTBaMu 00pabOTKH e710BOM HH(pOpMAIH,
HaBBIKAMU PabOTHI CO CHEIHATN3UPOBAHHBIMH
KaJpOBBIMH KOMIIBIOTEPHBIMH TIPOTrpaMMaMH,
CIIOCOOHOCTBIO B3aNMO/ICHCTBOBATh co
ciy>k6aMu MHGOPMALIMOHHBIX TEXHOJOTHHA U
3pGEKTUBHO WCIOIB30BATh KOPIOPATHBHEIC
WH(POPMAIIMOHHBIE CHUCTEMbI TPH  pEIIeHUH
3aj1a4 yrpaBJIeHUs IEPCOHATIOM

nH(OPMATHUKH, OCHOBHBIE U
COCTaBHBIE CTPYKTYPHI JaHHBIX,
HCIIOJIb3YEMBbIE B KOMIIBIOTEPHBIX
TEXHOJIOTHSIX

— OCHOBBI OpraHu3alu
coBpeMeHHbIX OBM u ux o6mue
XapaKTEePUCTUKH, TEHIEHIIUN
pPa3BUTHUsL YCTPOMCTB KOMIIbIOTEpPA U
KOMITHIOTEPHBIX CETEeH, MPUHIIUIIBI
OopraHu3alu HCITOJIb30BaHUS
CPE/ICTB BBIUNCITUTEITHFHON TEXHUKH;
COCTaB MPOTPAMMHOTO OOeCTeueHUs
OBM u cdepsl ero npuMeHEHUs;
o0IMe MPUHIUIBI UCIOIB30BaHUS
OBM s permieHnsi SJKOHOMUYECKUX
3a/1a4; BO3MOXKHOCTH ceTu MHTepHer
JUISL TIOWCKa U 00pabOTKH JaHHBIX U
OpraHu3alu WH(HOPMAITMOHHOTO




oOMmeHa

yMeThb: paboTaTh Ha IEPCOHATBHOM
KOMITBIOTEPE B CPEZIC OJTHOM U3
oneparuoHHbIx cucteMm (Windows);
3¢ pexTUBHO WCITIOJIB30BaTh
BO3MO>KHOCTH coBpeMeHHbIX [IOBM,
KOMITBIOTEPHBIX cerei "
HNPOTrPaMMHBIX CPEJCTB ISl PEILICHHUS
NPUKIIAJIHBIX 33724, BO3HUKAIOIINX B
nporecce 0Oy4eHus: B By3€ U B X0JIe
Oynymen npo¢eCcCHOHAITBHON
JeSITETbHOCTH

BJIA/IeTh. HaBbIKAMU IOJATOTOBKHU
CJIO’KHBIX TEKCTOBBIX JOKYMEHTOB,
pELIeHUs] PACUETHBIX
HSKOHOMUYECKHUX 3a/1a4, CO3JaHUs U
00pabOTKHU PENAIMOHHBIX 0a3
JTAHHBIX, TOATOTOBKU 3JIEKTPOHHBIX
MIPE3EHTALUN C UCTIOIb30BAHUEM
0(UCHBIX POTPAMMHBIX MPOAYKTOB
(MS Word, MS Excel, MS Access,
MS PowerPoint);

HABbIKAMU KOJUIEKTUBHON PabOTHI B
JIOKaJIbHOM KOMIIBIOTEPHON CETH H
riiobanpHOM cetn IHTepHET

I1K-38

Hexommepueckoe maptHepctBo "BBK -
HannonanbHbIi COI03 KaJIpOBUKOB'",
"HanmoHanbHBIM COIO30M OpraHu3alMi o
MOJITOTOBKE KaJpOB B 00JacTH YHpaBJieHUs
MIEPCOHAIOM ("HanumoHanbHbIH COI03
"VYopasnenue mnepconanom")", Accoruarueit
OpraHM3alyil ynpaBieHYEeCKOro 0oOpa3oBaHuS,
npodcoro3amMy, JAPYTMMH  OOIIECTBEHHBIMU
OpraHu3alMsIMU U TPYAOBBIM KOJIJIEKTUBOM

3HaTh: OTHOLIEHUS CO CPEICTBAMHU
MaccoBOM MHpopMauu

YMETh. OpPraHu30BLIBATH U
MMpOBOAWUTDH OPTraHU3aAlIUOHHO-
MNPEACTABUTCIILCKUC MCPOIIPUATUA

BJIaJIeTh. HAaBbIKaMU pa6OTLI C
BHCIIHMMH OpraHU3alluIMU




IV. OBBEM, CTPYKTYPA, COJAEP)KAHUE JUCIUILINHBI, BUAbl YYEBHOI

PABOTBI U ®OPMbI KOHTPOJISI 3SHAHUM

4.1. Pacnpenesienue o0 beMa yueOHO# padoThl 10 (hpopMamM 00yUeHHs

Bua paGorsl

O0bem yueOHOM
padoThl, yac

®opmbl 00yUueHHs (BHOCSTCS JJaHHBIC 110 peaqn3yeMbIM Gopmam) Ounass | 3aouyHas

Cemectp (Kypc) H3ydyeHHUs1 JUCHUILINHBI 3(2) 2 Kype

OO611ast Tpy10€MKOCTh, BCETO, Yac 144 144

3ayemmbvie eOUHUYbl 5 5

KonrakTHas padoTa 00y4yarmmxcs ¢ npemnogaBareiemM

AyIMTOpHBIE 3aHATHS (8ce20) o4 14

B Tom uucne:

Jlexumn 18 6

JlaGoparopHsble 3aHATHS - -

[IpakTryeckue 3aHATUS 36 8

Hnvie 6uovl pabom 6 coomsemcemeauu ¢ y4eOHbIM NAaHOM (yuebHas

NpaKmuKa) ] ]

Bueayautopuasi pa6ora (ecezo) 18 6

B Tom uucne:

KonTtpons camocrostensHo# padboTs! (Ha 1 moarpymimy B popme x 4

KOMITBIOTEPHOTO TECTUPOBAHUS)

Koncynpranuu cornacHo rpaduky kadenps (eKeHeaenbHO 19 — st 18 2

CTYJICHTOB O4YHOW U 2 4 —3a04HOM dopMbl 00ydyeHus X 18 Hen.)

UHnvie 6uovl pabom 6 coomeemcemeauu ¢ y4eOHbIM NIAHOM (Kypcoeas

paboma, PI'3 u op.) ] ]

IIpome:kyTOUHAs aTTeCTANMS 4 4

B Tom unce:

3auer 4 4

Ok3ameH ( Ha | rpynmy) - -

Koncynpranus npenpkzamenanuonsnas (Ha 1 rpymniy) - -
CamocrosiTejibHAsI pa60oTa 00y4YaAKIIUXCS 68 120

CamocrosiTesibHas padoTa o0yuawumuxcsi(ecezo)

B TOM YHCIIE:

CamocrosiTensHast paboTa mo mpopadoTKe JEKIIMOHHOTO MaTepraia 11 7

(60% ot oOBema JneKIuii)

CamocrosTenbHast paboTa 1Mo NoJAroToBKe K J1a00paTOpHO- 29 5

MPAKTUIECKUM 3aHATHIM (60% 0T 00BeMa ayJUTOPHBIX 3aHITHIA)

PaGota Hax TeMamu (BOIIpocaMu), BHIHECEHHBIMU Ha 17 80

CaMOCTOSITEJIbHOE U3yUCHHE

CamocrosiTenpHas paboTa Mo BUAAM MHANBUIYATbHBIX 3aJaHUM: 10 20

MOJIrOTOBKA pedepara (KOHTPOIBbHOM paboThI)

ITonroToBka k 3a4ety 8 8

[Tpumeuanue: *ocyecTBIsIeTCS Ha Ay TMTOPHBIX 3aHATHUSIX




4.2 O01masi CTpyKTypa JAUCUMILVIMHBI U BUAbI Y4e0HO pa0doThl

HaumenoBanue MmoayJieii u
pa3aesioB TUCHUILINHBI

O0bembI BUI0B YUeOHOI pa6oTsl 10 opMaM o0y4deHus, yac

Ounasn gopma o0yueHus

3aouynas popMma o0yueHus

z 3
w E = = ® E =
S § s 5| A & =| 8 =
SE| Ea| s =SS | 24| s
2=E o | E 22| 8| E
2S5 E=|8 S| E=|8
= < M I = = 9 = =
E 2 X8| o8 = S el HEs| os
=) = 5 = S = =] = o e o =
= 2 |8 % §¢8 s O = = el =0
o R| DS =) ) 4 © < LS =)
Q O S e e S Q o Sl i S
=-] B Relma|la| M B | ReElesl0a
1
2 3 4 5 6 7 8 9 10 11
Moayas 1. «Opranuszanus
Ka/IpOBOT0
AAposor 61 | 9 | 18 | 9 25 | 56 | 3 4 3 46
JeJIONPON3BO/ICTBA HA
npeanpusiTHH
1.Opranuszamnus paboTs
CITy>KOBI TIepcoHana.
JlOKyMeHTHI, 16 3 6 7 12 1 1 10
periiaMeHTHPYIOIIHE
yIPaBICHUE TIEPCOHATIOM. < <
2. OcHOBHBIE TPEOOBAHUS K § s
odopmieHuto 5 5
OpraHU3aIMOHHO- 16 | 3 6 2 7 12 1 1 2 10
PacIopsIUTETBHBIM § é
JIOKyMEHTaM
3. OdbopmiteHrEe TOKyMEHTOB 14 | 3 4 7 12 1 1 10
[pH [IpreMe Ha paboTy
Hmozosoe 3anamue no 5 ) 2 4 17 i 1 16

mooynio 1

Mongyas 2. «/lokyMeHTBI 10
NEePCOHATY OPraHu3aluu»

61 | 9 18 9 25

56 <) 4 3 46

1. JIokyMeHTBbI, CO31aBacMbIe B
MpouUECCe TPYAOBOU
JIeSITEIbHOCTH paOOTHUKOB

11 2 4 5

12 1 1 10

2. OCHOBHBIE TOKYMEHTBHI 110
NIEPCOHATY NPEAIPUITHS

11 2 4 5

12 1 1 10

3. [lopsanox opopmienus
JOKYMEHTOB IpU
YBOJIbHEHUHU PaOOTHHUKOB

11 2 |4

Koncynomayuu

10

4. DopmupoBaHHUE U
XPaHEHHUE KaJPOBbIX
JIOKYMEHTOB

Koncynomayuu

12 3 4 5

11 |- 1 10

Hmozosoe 3anamue no
MO0yn02

Iloozomoeka pepepama ¢
thopme npezenmanyuu
(KoHmpobHOU padomul)

3auem

12 - - |4 8

2] - - 4




4.3 CTpykTypa ¥ coaepxkaHue JUCHUILIUHBI 10 GopMaM 00yUeHus

HaumenoBanue MmoayJieil u
pa3nesoB AUCHUILINHBI

O0bemMbl BUI0B YUeOHOI padoTsl 10 opMaM o0ydeHus, yac

Ounasn gopma o0yueHus

3aouynas popma o0yueHus

UlabopaTopHo-
MPaKT.3aHATHS

BHeaynuTopHasi
padoTa u mp.arT.

CaMocTofTeILHAS

padorta

MPaKT. 3aHATHSA
padoTa u np.atTT.

UlabopaTopHo-

pa6oTta

1

N [Beero

w Uleknuu

o

(¢,

»

~ [Bcero

oo [Jleknuu

- [BHeayauTopHas
o

s [CamocTosiTeIbHAS

(o]

Moayas 1. «Opranuszanus
Ka/JpoBOIo
NeJIONPOU3BO/ICTBA HA
npeAnpUsITHI

=
oo

N
(6]

3

ul
(o]
w
o

I
(o]

1.0pzanuzayusa cayxncoot

Hoxkymenmur ,
peznamenmupyroujue
yRnpaenenue nepcoHaiom

nepconana Ha nPeOnpuUAMUU.

16

Ponb 1 3HaUeHUE CITYKOBI
MepcoHana Ha MPeANpHUITHH.
OcHOBHBIE OpraHU3AIOHHBIE
(hopMBI OCyIIIECTBIICHUS
KaJpoBOH paboThI Ha
MPEINPUITHH.

[Monoxxenue o ciyxoe
MIepCOHANA, JOIDKHOCTHBIE
WHCTPYKIIUH pabOTHUKOB
CITYKOBI

Opranu3zanus Tpyna
pabOTHUKOB CITYKOBI
HepcoHaa

2 Jlokymenmoi,
peznamenmupylouue
YHpasnenue nepcoHanom

16

YcraB npeanpusaTus, npasuia
BHYTPEHHETO TPYAOBOTO
pacropsiika NpeanpusTHs,
KOJUIEKTUBHBII 10rOBOP

CTpyKTypa U mTaTHas
YHUCIICHHOCTh MPEIIPHUSTHS,
IITAaTHOE PaclrCaHnue

[TonoxeHus o CTPyKTYpHBIX
o/ipa3eNeHUsX,
JIOJKHOCTHBIE HHCTPYKLIUHU

3. Ocnognvie mpedosanus K
oghopmnenuio
OpP2AHU3AUUOHHO-
pacnopsaoumenbHbIM
00KyMeHmam

14

CocTaB pEeKBU3UTOB U HX
odopmIIeHHE.

DopMmysip-oOpaszern
OpTraHU3aIMOHHO-

Koncynomayuu

12 1 1 10

12 1 1

10

Koncynomayuu

12 1 1 10




pacropsIIUTEILHOTO
JIOKyMEHTA

®opmartsl Oymaru, pazMepbl
noJjen. YIIIOBO€ U MPOAOJIBHOE
PacToIOXKEeHIE PEKBU3UTOB.
biank noxymeHnTa. Buapl
0JIaHKOB.

Hmoezosoe 3anamue no
Mmooy 1

17

16

MonyJib 2»/10KyMeHTBI 1o
TIEPCOHATY TIPETMPUATHSD)

61

18

25

56

46

1. /lokymenmeot, cozoasaemvle 6
npouecce mpyooeoii
oesmenvHocmu

11

TpymoBast AUCIMITIMHA:
odopMIICHHUE MTOOIIPEHUH,
B3bICKaHUH.

[lepeBon Ha ApyTYyIO padoTy,
odopmIIeHUE TOKYMEHTOB
.Bpewms otnpixa. Odopmienue
OTIYCKOB. JIOKyMEHTHpPOBaHHE
KOMaHIpOBaHUs paOOTHUKOB.
ITakeT HEOOXOAUMBIX
JTOKYMEHTOB.
JoxymMeHTHUpOBaHUE
OTCTpaHEHHs OT paboTEHI.

2. OcHogHble 0OKYMEHMBL NO
nepconany npeonpusmus

11

Jlnunas kaprouka NeT-2;
JINYHOE JIEJI0 pabOTHUKA.

Benenue u yuer TpyaoBOU
KHIDKKH paOOTHHKA; XpaHEHHUE
TPYAOBBIX KHUXKEK.

3. Hopsoox oghopmnenusn
00KYMeHmM 06 nPU y8OIbHEHUU
PabomuuKos

11

OcHOBaHMs TS PACTOPIKEHHS
TpyaoBoro jgorosopa. [Topsnok
oopMIiIeHUs TOKYMEHTOB TIPU
YBOJIbHEHUH PAOOTHUKOB.

11

4. @opmupoeanue u xpanenue
KAOpoBvlIX OOKYMEHmM 08

12

DopMupOBaHUE KaJAPOBBIX
JJOKYMEHTOB B JI€Na.

CocraBieHue HOMEHKIATYpPbl
Jien. XpaHeHue Jiedl.

Hmozosoe 3anamue no
MO0yn02

Koncynomayuu

12

12

12

12

11

Koncynomayuu

10

10

10

10

10

Iloozomoeka pepepama ¢
thopme npezenmayuu
(KoHmpobHOU padomul)

10

10

20

20

12

12




V. OIEHKA 3HAHUW U ®OH]] OHEHOYHBIX CPEACTB IJIsA HPOBEJE-HUSA
TEKYIIEI'O KOHTPOJIA 3HAHUM U NPOMEXYTOYHOHU ATTECTALIMU
OBYYAIOIIUXCS IO JUCHUIITIMHE

5.1. ®@opMbI KOHTPOJIA 3HAHUHN, PEITUHIOBAas OLlCHKA U (popMHUpyeMble

KOMIICTCHIINHN (IlHeBHaﬂ

opMa 00y4eHus1)

O6beM yuebHOI
paboTHI, yac

2
S
o =
o & 5 = | dopma < 2
HaumenoBanue 6J10K0B U g g =S| E|8E| 5 ¢& KOHTPOJIS g E
SRS s Z| E| @ L& =
MOJYJIEN NUCUUIIIIMHBI EE g E g2 E E 3 NS 3HAHUM éLO
§g (o0& = Z g 5 & :
B2 |3 2
@) S
=
Bcero mo aucuumingae OK-4 144 | 18 | 36 68 51 100
OIIK-9,
OIIK-10
[1K-10,
[1K-12,
[K-13,
[K-17,
[1K-27,
I1K-38
|. PyGexublii pedTHHT Cymma GasoB | 31 | 60
3a MOAYJIM
Moayas 1 «Opranuzanus 16 |30
KaJpOBOT0 61 | 9 | 18 25
JeJI0NPON3BOACTBAY
Tema 1. Opranumzamus ciyx0os | OK-4 7 YceTHbIl onpoc 4 7
nepconana Ha npeanpusatun. | OIIK-9,
JloKyMeHTHI, OIIK-10
perIaMeHTHUPYIOIINE [1K-10,
yIpaBJIeHHUE MEPCOHAIOM. [1K-12, 16 | 3 6
[K-13,
[K-17,
[1K-27,
I1K-38
Tema 2. OcHoBHble TpeOoBanus | OK-4 7 Pemenne 3amau. | 4 7
K opopmienuto | OITK-9, YcTHbIH onpoc
OpraHU3alHOHHO- OIIK-10
paciopsINTEbHBIM [K-10,
JIOKyMEHTaM I1K-12, 16 3 6
[1K-13,
[K-17,
[K-27,
I1K-38
Tema 3. Odopmienne | OK-4 7 Pemenue 3amau. | 4 7
JnokymeHrtoB mpu mnpueme Ha | OITK-9, VYeTHBI onpoc
padoty OIIK-10
[1K-10,
MK-12. 14 | 3 4
IK-13,
[K-17,

[1K-27,




I1K-38

HrtoroBoe 3aHgTHE IO TEMaM
Moxayis 1

OK-4
OIIK-9,
OIIK-10
I1K-10,
IK-12,
[1K-13,
[K-17,
IK-27,
I1K-38

TecToBrIl
KOHTPOJIb

Moayas 2 . JIOKyMeHTBHI 1O
NepPCOoHANTY NpeANPHATUS

61

18

25

15

30

Tema 4. JIoOKyMeHTHI,
CO3/1aBacMbIe B IIpouecce
TPYLOBOI JEATENBHOCTH
pabOTHHUKOB

OK-4
OIIK-9,
OIIK-10
[1K-10,
[K-12,
[K-13,
[K-17,
[1K-27,
I1K-38

11

Pemenne 3amad.
VYeTHBII onpoc

Tema 5. OcHOBHBIE JHOKYMEHTHI
TI0 TIEPCOHAITY TIPEIIPHUSITUSL

OK-4
OIIK-9,
OIIK-10
[1K-10,
[1K-12,
[1K-13,
[K-17,
[K-27,
I1K-38

11

VYeTHBII onpoc

Tema 6. [opsmox odopmieHus
JOKYMEHTOB TIpH yBOJIbHEHHHU
paboOTHHUKOB

OK-4
OIIK-9,
OIIK-10
[1K-10,
[K-12,
[K-13,
[K-17,
[K-27,
I1K-38

11

Pemenne 3agad,
TECTOB. Y CTHBIA
onpoc

Tema 7.
XpaHEeHHe
JIOKYMEHTOB

®opMupoBaHue U
KaJIpOBBIX

OK-4
OIIK-9,
OIIK-10
[K-10,
[1K-12,
MK-13,
[K-17,
[1K-27,
I1K-38

12

Pemenne 3amau,
TECTOB. Y CTHBIN
oTIpoC

HrtoroBoe 3aHgTHE MO TEMaM
MoTyJist 2

TecToBBIN
KOHTPOJIb

10

I1. TBopueckuii pedTHHT

10

10

Yuacrtue B
KOH(epeHnuAXx,
KOHKYpcax,
BBICTABKAX,
HanucaHue
pedeparoB




I11. PeiTHHT JTUYHOCTHBIX

Ka4yeCcTB

IV. PeiitTuHr + +
chopMUPOBAHHOCTH

NMPUKJIATHBIX TPAKTHYECKHUX

TpeOoBaHMH

V. lIpomekyTouHas 12 8 3auer 15 |25

aTrecranus

5.2. Oyenka 3nanuit cmyoenma
5.2.1. OcHnoenbie npunyunsl peiimun2060i OUEeHKU 3HAHUIL
OueHka 3HaHUM MO AUCIUIUIMHE OCYIIECTBIsieTCa coryacHo [lomoxkeHuto o
OaJNIbHO-PEUTHHTOBOM cucteMe oreHku oOydenus B PI'BOY benropoackoro

I'AYV.
YpoBEeHb pa3BUTHS KOMIETCHIIMKA OLEHUBAECTCS C MOMOIIBI) PEUTHHTOBBIX
0asIoB.
. . MaxkcumyMm
PeiiTunru XapakTepucTHKa peiiTHHIOB
0aJL10B
Py0exnblii OtpaxkaeT pabOTy CTYZEHTa Ha MPOTSKEHUU BCEro Mepuo/ia
M3Y4YeHUS AUCHMILTUHBL Ormpeaensercs cymMMoi 0aios, 60
KOTOpBIE CTYIAEHT TMOJYYUT TIO pe3yibTaraM H3yueHUs
KQKIOr0 MOJIYJISL.
TBOpUeckuit Pe3ynpTaT  BBINONHEHWS  CTYACHTOM  HWHAMBUAYaJIbHOTO
TBOPUYECKOTO 33/1aHUS PA3JIMYHBIX YPOBHEU CII0KHOCTH, B TOM 5
YHUCIIe, YYaCTUE B PA3JIMUHBIX KOH(PEPEHIMSIX U KOHKypcax
Ha MPOTSHKEHHUH BCET0O Kypca U3Y4YeHHs TUCIUIUIMHBIL.
Petituar OreHKa TUYHOCTHBIX Ka4eCTB 00y4YaronInXcs, MPOSBIECHHBIX
JIMYHOCTHBIX UMU B TIpOIIECCE pealu3allii TUCHUTUIUHBL  (MOYJIS)
KayecTB (IMCIUTUTMHUPOBAHHOCT, IMOCEIIaeMOCTh yUeOHBIX 10
3aHATUH, CJada BOBPEMS KOHTPOJIBHBIX MEPOIPUATHH,
OTBETCTBEHHOCTh, UHUITMATHBA U JIP.)
Peiitunr Ouenka pesynbrata c(HOPMHPOBAHHOCTH MPAKTUYECKUX
chOPMUPOBAHHOC | HABBIKOB IO AWCHUIUIUHE (MOAYIIO), OMpEIeIsIeMbIit
TH TPUKIAJAHBIX | IPENOIaBaTeNIeM nepen HavajoM MIPOBEICHUS +
MPaKTUYECKUX MPOMEKYTOUHOM aTTECTALMK U OLIEHUBAETCS KaK «3a4TEHO»
TpeboBaHUH TN «HE 3a4TCHO.
[Ipomexxyrounast | SIBisieTcst pe3ylnbTaToOM aTTECTALIUKA HA OKOHYATEIIbHOM 3Tare
aTTecTalus W3yUYeHHs JTUCIMIUIMHBI TI0 UTOraM ciauu 3adera. OTpakaer
YPOBEHb OCBOCHHS UHPOPMAITMOHHO-TEOPETUIECKOTO 25
KOMIIOHEHTA B I1€JIOM U OCHOB IMPAKTUYECKON JESITETHHOCTH B
YaCTHOCTH.
Hrtoroseiit Onpenensgercs NyTéM CYMMHUPOBAHUS BCEX PEUTUHTOB 100
peUTHHT
HNroroBast oOmeHKa KOMIIETEHIIMA CTYJIEHTAa OCYIIECTBISECTCA ITyTEM




aBTOMATHUYECKOTO TIEPEBO/Ia OAITOB OOIIET0 PEUTHHTA B CTAHAAPTHHIC OIICHKU:

He 3aureno 3aureHo 3aureHo 3aureHo

MmeHee 51 Oamia 51-67 6asuioB 67,1-85 Oayu1oB 85,1-100 6aiutoB

5.2.2. Kpumepuu ouenku 3HaHUll CmyoeHma Ha 3aueme

OlleHKa «3auTeHO» Ha 3a4yeTe OMPEACNSIETCS Ha OCHOBAHUU CIETYIOUIUX
KPUTEPUEB:

® CTYJICHT YCBOWJI B3aUMOCBS3b OCHOBHBIX TOHSTHUH IUCHMIUIMHBI U WX
3HaueHUE JUIs MOpuoOpeTraemMor mpodeccuu, MpU STOM MPOSBUI TBOPUECKHE
CIIOCOOHOCTH B OHMMAHUHU, U3JI0KEHUH U UCTIOJIb30BAHUH YYEOHO-TTPOTPaAaMMHOTO
MaTrepuana;

® CTYJIEHT JEMOHCTPUPYET TIOJHOE 3HAaHUE Y4eOHO-NPOTPaMMHOTO
MaTepuasna, YCHEIIHO BBINOJHWI MNPEAYCMOTPEHHBIE B MOpOrpaMme 3aJaHus,
YCBOMJI OCHOBHYIO JIMTEPATYPY, PEKOMEHJOBAHHYIO B IPOTPAMME;

® CTYJCHT MOKa3aJl CUCTEMATHYECKUN XAPAKTEP 3HAHUM IO TUCLUIUIMHE U
CIIOCOOHOCTh K HMX CaMOCTOSITEIbHOMY IIOMOJIHEHUIO W OOHOBJIICHHIO B XOJ€
nanbpHeien yaeOHol paboThl U MPOPECCUOHAIBHON JACSTEIBHOCTH.

OLieHKa «HE 3a4TEHO» Ha 3a4eTe OINPEIEIsAETCS Ha OCHOBAHUU CIELYIOUIUX
KpPUTEPUEB:

® CTYJIEHT JONycKaeT rpyOble OIMOKM B OTBETE Ha 3adeTe U MpH
BBITIOJTHEHUHU 3aJaHUM, TP ATOM HEe 00J1alaeT HEOOXOAUMBIMU 3HAHUSIMU JIJI UX
YCTpPaHEHUs MOJi PyKOBOACTBOM IPEINOIaBaTeNs;

® CTYJIEHT JIEMOHCTPUPYET MpoOJIEeMbl B 3HAHUSX OCHOBHOIO Y4eOHO-
MIPOrpaMMHOTO MaTepuasa, I0MyCKaeT MPUHIIMIHAIbHBIC OIMMOKU B BBITIOJHEHUN
MPEIYCMOTPEHHBIX MPOTPAMMON 33 TaHUM;

® CTYyJICHT HE MOXET IPOJIOJDKAaTh OO0y4YeHHWe WM TPUCTYIUTh K
npodeCCUOHAIBHONW JIESITEIbHOCTH IO OKOHYAaHWU By3a 0€3 JOTMOJHUTEIbHBIX
3aHATUI 1TO0 COOTBETCTBYIONIEH TUCIUILIAHE.

5.3. @ono ouenounvix cpeocme. Tunoevie KOHMPOIbHBIE 3A0AHUA UTU UHDBLE
mamepuanvl, HeoOX00umvle 011 OUEHKU (OopMUpyemMblX KOMNEemeHUUll no
oucyunaune (IPUIOXKEHHE 2)

VI. YYEBHO-METOJINYECKOE 1 HH®OPMAIIMOHHOE OBECIIEYEHUE
TUCIUATITAHBI

6.1. OcHoBHas yuyeOHasi iuTEpaTypa
1. JlapuonoBa T.M., Pymbinuna JI.A. JlokymeHTalmoHHOE oOOecredeHue
yIpaBJICHHS TIEpCOHANIOM : yuebHoe mocodue / T.M.Jlapuonosa, JI.A.Pymbianna. —
M.: ®OPVYM, 2012. —416c.
6.2. JlonmoiHMTeIbHAA JUTEpaTypa
CxsipoBa, JI. B. JlokyMeHTalMOHHOE OOeCredeHue YIpaBiIeHUsI TEPCOHATIOM
[OneKTpoHHBIN pecypc] : METOAWYECKHWE YKa3aHus Uil MPOBEIACHUS
NPaKTUYECKUX 3aHATUA W  CaMOCTOATENbHOM paboThl CTYJEHTOB IO
Hanpasyiienuto 38.03.03 "VYmpaBnenne mnepconaiom" / JI. B. Cxusaposa ;



http://lib.belgau.edu.ru/cgi-bin/irbis64r_15/cgiirbis_64.exe?LNG=&Z21ID=122617205855512811&I21DBN=BOOKS&P21DBN=BOOKS&S21STN=1&S21REF=3&S21FMT=fullwebr&C21COM=S&S21CNR=10&S21P01=0&S21P02=1&S21P03=A=&S21STR=%D0%A1%D0%BA%D0%BB%D1%8F%D1%80%D0%BE%D0%B2%D0%B0%2C%20%D0%9B%2E%20%D0%92%2E

benroponckuit I'AY. - benropon : benropoackuit I'AY, 2016. - b. .
http://lib.belgau.edu.ru/cqi-

bin/irbis64r 15/cqiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOKS READER&P21D
BN=BOOKS&Z7211D=122617205855512811&Image file_name=0OnlyEC%5CSklyaroval %
2EV%2EDokumentatsionnoe _obespechenie upravileniya personalom%2EMetodich%2Euka
zaniva 38%2E03%2E03 Upravlenie personalom%2Epdf&mfn=53001&FT REQUEST=no0
kyMeHTarmoHH0e%2000ecneuenne%20yupasiaennsi%20mnepcoHaroM& CODE=9999&PAGE
=1

6.3. YueOHO-MeTOAM4YEeCKOE o0ecriedeHre CAaMOCTOATEILHOM padoThI
o0yyaromuxcsi mo JUCUMIIHHE

6.3.1. Memoouueckue yKa3zanusa no 0C60eHUI0 OUCUUNIUHbL

CamocTosiTenbHast paboTa CTyI€HTOB 3aKI0YAEeTCd B UHUIIMATUBHOM MOMCKE
uH(popMauu 0 HaumOoJee aKTyaldbHBIX MPOOJEMax, KOTOPhIE HMEIOT OOJIBIIOE
MPAKTUYECKOE 3HAYECHHE U SABIISIIOTCS MPEIMETOM HAyYHBIX JUCKYCCHUH B pamKax
M3y4aeMOU JTUCIUILIMHBL.

CamocrosiTenbHass padoTa IMJIAHUPYETCA B COOTBETCTBUU C KaJ€HAAPHBIMU
miaHaMu pabodeil mporpaMmbl MO JUCUHUIUIMHE U B METOAUYECKOM €IMHCTBE C
TEMATUKOW ayJAUTOPHBIX 3aAHATUU.

Bun yueOHbIx Opranu3zanus 1eATeIbHOCTH CTYJEHTa
3aHATHUHU
JIEKITUS Hanucanue koHCIIEKTa JEKIUN: KPAaTKO, CXEMAaTUYHO, ITOCIEA0BATEIBHO

(UKCUPOBATh OCHOBHBIE MOJIOKEHHUS, BBIBOJIBI, (POPMYIIHMPOBKH,
0000111eHuS; TOMEYaTh BaKHBIE MBICIIH, BBIJIEISATH KIFOUEBHIE CIIOBA,
tepmuHbI. [IpoBepka TepMuHOB. [IOHATHIT C TOMOIIBIO SHIIUKIIONEINM,
CIIOBapey, CIIPaBOYHHUKOB C BBIIIMCHIBAHUEM TOJIKOBAHUM B TETPA/b.
O0603HaYUTH BONPOCHI, TEPMUHBI, MAaTEpHaJl, KOTOPHIN BHI3bIBAET
TPYAHOCTH, IOMETUTH U MOMIBITATHCS HANTH OTBET B PEKOMEHYEMOU
mutepatype. Ecinu camocToaTenbHO HE yaaeTcs pa3oopaThes B
MaTepuaie, Heo0XoIuMo chopMyIHpPOBATH BOTIPOC U 337aTh
MPEINOJABATENI0 Ha KOHCYJbTAIMU, HAa IPAKTUYECKOM 3aHSTUH.

[TpakTnueckue [TpopaboTka paboueii mporpaMMel, yaeinss 0co0oe BHUMaHUE LENsM U
3aHATHUS 3ajjauaM, CTPYKTYpe U COAEpKaHUIO AUCUUILINHBL. KoHCciekTHpoBaHue
UCTOYHUKOB. PaboTa ¢ KOHCIIEKTOM JIEKIHii, TOArOTOBKA OTBETOB K
KOHTPOJIbHBIM BOIPOCAM, TPOCMOTP PEKOMEHAYEMOI IUTEPATYPHI.

CamMocTosTenpHas 3HAKOMCTBO C OCHOBHOM U JOMOJIHUTEIbHOM J'IHTCpElTypOfI, BKJIrO4as
pa60Ta CIIPpaBOYHBIC U3OaHM, 3apy6e>I<HLIe HUCTOYHHKH, KOHCIICKT OCHOBHBIX
HOHO)KCHHﬁ, TCPMHUHOB, CBCHCHHﬁ, Tpe6yrou11/1x JJIA 3allOMHMHAHUSA U
SABIAOIIMXCA OCHOBOIIOJIArarommMu B JTO# TeMe.

[TonroroBka k [Tpu moAroTOBKE K 3a4eTy HEOOXOAMMO OPUEHTHPOBATHCS HA KOHCIEKTHI
3a4ery JEKIMHA, PEKOMEHIyEMYIO JIUTEpaTypy U Ap.

[Ipuctynass K W3Y4YEHUIO JUCHUUIUIMHBI, OOy4YalomMUMCs HEOOXOIUMO
BHUMATEJIbHO O3HAKOMUTBCS C TEMATUYECKUM IUIAHOM 3aHSTUH, CIHCKOM
PEKOMEHIOBAaHHOM JINTEPaTypHI.



http://lib.belgau.edu.ru/cgi-bin/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOKS_READER&P21DBN=BOOKS&Z21ID=122617205855512811&Image_file_name=OnlyEC%5CSklyarovaL%2EV%2EDokumentatsionnoe_obespechenie_upravleniya_personalom%2EMetodich%2Eukazaniya_38%2E03%2E03_Upravlenie_personalom%2Epdf&mfn=53001&FT_REQUEST=документационное%20обеспечение%20управления%20персоналом&CODE=9999&PAGE=1
http://lib.belgau.edu.ru/cgi-bin/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOKS_READER&P21DBN=BOOKS&Z21ID=122617205855512811&Image_file_name=OnlyEC%5CSklyarovaL%2EV%2EDokumentatsionnoe_obespechenie_upravleniya_personalom%2EMetodich%2Eukazaniya_38%2E03%2E03_Upravlenie_personalom%2Epdf&mfn=53001&FT_REQUEST=документационное%20обеспечение%20управления%20персоналом&CODE=9999&PAGE=1
http://lib.belgau.edu.ru/cgi-bin/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOKS_READER&P21DBN=BOOKS&Z21ID=122617205855512811&Image_file_name=OnlyEC%5CSklyarovaL%2EV%2EDokumentatsionnoe_obespechenie_upravleniya_personalom%2EMetodich%2Eukazaniya_38%2E03%2E03_Upravlenie_personalom%2Epdf&mfn=53001&FT_REQUEST=документационное%20обеспечение%20управления%20персоналом&CODE=9999&PAGE=1
http://lib.belgau.edu.ru/cgi-bin/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOKS_READER&P21DBN=BOOKS&Z21ID=122617205855512811&Image_file_name=OnlyEC%5CSklyarovaL%2EV%2EDokumentatsionnoe_obespechenie_upravleniya_personalom%2EMetodich%2Eukazaniya_38%2E03%2E03_Upravlenie_personalom%2Epdf&mfn=53001&FT_REQUEST=документационное%20обеспечение%20управления%20персоналом&CODE=9999&PAGE=1
http://lib.belgau.edu.ru/cgi-bin/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOKS_READER&P21DBN=BOOKS&Z21ID=122617205855512811&Image_file_name=OnlyEC%5CSklyarovaL%2EV%2EDokumentatsionnoe_obespechenie_upravleniya_personalom%2EMetodich%2Eukazaniya_38%2E03%2E03_Upravlenie_personalom%2Epdf&mfn=53001&FT_REQUEST=документационное%20обеспечение%20управления%20персоналом&CODE=9999&PAGE=1
http://lib.belgau.edu.ru/cgi-bin/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOKS_READER&P21DBN=BOOKS&Z21ID=122617205855512811&Image_file_name=OnlyEC%5CSklyarovaL%2EV%2EDokumentatsionnoe_obespechenie_upravleniya_personalom%2EMetodich%2Eukazaniya_38%2E03%2E03_Upravlenie_personalom%2Epdf&mfn=53001&FT_REQUEST=документационное%20обеспечение%20управления%20персоналом&CODE=9999&PAGE=1
http://lib.belgau.edu.ru/cgi-bin/irbis64r_15/cgiirbis_64.exe?LNG=&C21COM=F&I21DBN=BOOKS_READER&P21DBN=BOOKS&Z21ID=122617205855512811&Image_file_name=OnlyEC%5CSklyarovaL%2EV%2EDokumentatsionnoe_obespechenie_upravleniya_personalom%2EMetodich%2Eukazaniya_38%2E03%2E03_Upravlenie_personalom%2Epdf&mfn=53001&FT_REQUEST=документационное%20обеспечение%20управления%20персоналом&CODE=9999&PAGE=1

[IpenogaBanve OUCHMIUIMHBI MPEAyCMAaTPUBACT: JIEKUUHU, NPAKTUYECKUE
3aHATUS, CAMOCTOSITENIbHYI0 PAa0OTy (M3yuyeHUE TEOPETUUECKOro MaTepuaa;
IIOATOTOBKA K IPAKTHYECKUM 3aHSATHM; BBIIOJHEHHE JOMAIIHMUX 3aJaHHM, B T.4.
pedepatsl, JOKIAbI, BHIIOJHEHUE TECTOBBIX 3aJJaHUM, YCTHBIM OIPOCaM, 3a4eTaM
Y TIp.), KOHCYJIbTAI[UH MPENOoJaBaTeNsl.

Jlexuuu 1o AMCLUMIUIMHE YWUTAIOTCA KaK B TPAaJULMOHHON (opMe, Tak U C

UCIIOJIb30BaHUEM aKTUBHBIX (popM oOyueHus. [ aBHOM 3ajauell KaXKa0u JEKIUH
SIBnsercss packphITHE CYIIHOCTH TEMBl M aHAIM3 €€ TJVIABHBIX MOJIoKeHuU. Ha
IIEPBOM JIEKUMH JOBOAMUTCSA 10 BHHUMAHHUSA CTYJIEHTOB CTPYKTypa Kypca U €ro
pas3zienbl, a TAaKXKe PEKOMEHIyeMas JuTeparypa. B mambHEMIIEM yKa3bIBaeTCs
Hayajgo KaxIOoro pasgena, CyTb M €ro 3aJadd, a, 3aKOHYUB M3JI0KECHUE,
NOJBOJUTCA HWTOT IO 3TOMY pa3lieny, 4TOObl CBSI3aTb €ro CO CIEIYIOUIUM.
Conepkanue JICKIIUN omnpeensercs paboueld mporpamMmmMoit kypea. Kaxiast nexuus
OXBaThIBAET OMNPECIICHHYIO TEMY Kypca U MPEJCTaBIAET OO0 JOTHYECKH BIOJHE
3aKOHYEHHYIO0 paboTy. JlJii MaKCUMajlbHOTO YCBOEHHS JUCLUUIUIMHBI U3JI0KEHHUE
JEKIMOHHOTO MaTepHajia MPOBOJUTCS C JIEMEHTaMU OOCyKAeHUs. JIeKIIMOHHBIN
MaTepuraj cHa0XaeTcsd KOHKPETHBIMU IPUMEpaMH.
[lemaMu 1mpoBeneHUs NPAKTUYECKUX 3AHATUN SBIAIOTCS: YCTAHOBIICHWE CBS3EH
TEOPUU C MPAKTUKON B (pOpME 3KCIEPUMEHTAIBHOTO MOATBEPKACHUS MOJIOKEHUN
TEOpUU; Pa3BUTHE JIOTUYECKOTO MBIIUICHUS; YMEHUS BBIOMpaTh ONTUMAJIbHBIN
METOJI peIlIeHUs; OOy4YeHHE CTYJACHTOB YMEHHMIO aHAJIM3HPOBATH IOJyYECHHbIE
pE3yNbTAaThl; KOHTPOJb CAMOCTOSATEIBHON padOThl O0YYaIOIIUXCSA MO OCBOEHHIO
Kypca.

Kaxnoe nmpaktrudeckoe 3aHITHE HAUMHAETCS C OBTOPEHUS TEOPETUUECKOTO
Marepuana, KOTOpbIi OyAeT HCIoJab30BaH Ha HeM. /[l 3Toro 4erko
(bOopMyIMpPYIOTCS LI€Nb 3aHIATUS U OCHOBHBIE 3HAHUS, YMEHUS U HABBIKU, KOTOpHIE
CTYACHT JOJDKEH MpuoOpecTd B TedeHHe 3aHATUs. Ha mpakTuyeckux 3aHATUSAX
IpenojaBaTesib MPUHUMAET pElIeHHbIE U O(QOpPMIICHHbBIE HaJJIeXalluM 00pazom
pa3iuuHbIe 3aJaHusl, MPOBEPSAET MPAaBUIBHOCTh UX O(POPMIICHHS U BBINOJIHEHUS,
OLICHMBaeT TJyOWHY 3HAaHUN JAHHOTO TEOPETHUECKOro MaTepuaa, yMEHHUE
aHAJIM3UPOBATh U pelIaTh MOCTABJICHHBIC 33/1a4H, BEIOUPATh 3((HEKTUBHBIN CIIOCOO
pelIeHUs], YMEHHE J1€J1aTh BbIBOJBI.

B xo1e moAroToBkH K MpakTHUECKOMY 3aHITHIO 00yJaromuecs 3HaKOMATCS
C IUIAaHOM, BOMNPOCAaMH, BBIHECEHHBIMM Ha  OOCYXKIEHHUE,  HM3y4aloT
COOTBETCTBYIOIIIUN JICKIIMOHHBIM MaTepuall, Ipemjiaraemyro Jjureparypy. He
JOMYCKAaeTCsl OrPaHUYMBATBCS TOJBKO HMEIOIICHCS Y4YeOHOW JUTepaTypou
(yueOHMKaMU U y4eOHBIMHU TTOCOOUSIMU).

TeopeTnuecknii Marepuan IO TEM TeMaM, KOTOpPbBIE BBIHOCATCS Ha
CaMOCTOATENbHOE W3Yy4YeHHE, OOydaromuiicss mpopadaTbiBA€T B COOTBETCTBUM C
BOIIpOCAaMHU JUIsl MOArOTOBKH K 3adery. [laker 3amaHui 1 CaMOCTOSTEIIBHOU
pa®oOThl BBIJACTCSI B Hayale CEMECTpa, ONPEAesAIOTCS KOHKPETHBIE CPOKH HX
BBIMIOJIHEHUSI M clayu. Pe3ynpTaThl caMOCTOSATEIbHOM pabOThl KOHTPOIUPYIOTCS
IpernoAaBaTesieM U YUUTHIBAIOTCS IPU aTTeCTalluy 00ydarolerocs U ciaye 3a4era.

3amaHus AN CaMOCTOSTENbHOM pabOTBl COCTaBISAIOTCA IO TeMaM M
BOMNpOCaM, IO KOTOPbIM HE NPEIyCMOTPEHbl AayAUTOPHBIE 3aHATHUSA, JHUOO



TpeOyeTcsl JOMOTHUTEIBHO TPOpaboTaTh U MPOAHATU3UPOBATh PACCMATPUBAEMBIT
npenojiaBaresieM MaTepuai B 00beMe 3alJIaHUPOBAHHBIX YaCOB.

JIJist 3aKperuieHusT TEOPETHUECKOro MaTepHalia 00y4aroluecs BBIMOTHSIOT
paznuuHble 3a7aHus (TeCTOBble 3ajaHusi, pedeparbl, 3amaun). Takue 3amaHus
MOTYT OBITh HCIOJB30BaHbl Kak JJIg TPOBEPKH 3HAHUN 0O0y4aroluxcs
npernojiaBaresieM B XOJE€ MPOBEJICHUS MNPOMEKYTOYHOM arTecTalud Ha
MPAKTUYECKUX 3aHATHUSIX, @ TAKXKe JJI1 CaMOITPOBEPKHU 3HAHUN 00YyJarOITUMUCH.

[Tpu caMOCTOSITETEHOM BBITIOTHCHUH 33JJaHUN 00YyJarONuecs BBISIBIISIIOT TOT
KpyT BOIPOCOB, KOTOPBIA yCBOWJIM C1a00, U B JaJbHEUIIEM OOpamiaroT Ha HHUX
0c000€ BHIMaHUE.

Kontpons camoctosTenbHO pabOThl 00Y4YalOMIMXCS IO BBIMOJHEHUIO
3aJJaHAN OCYIIECTBIIACTCS MPEMOAABATEIEM C IMOMOIIBI0 BHIOOPOYHON MPOBEPKHU
Ha TIPAKTUICCKUX 3aHATHSIX.

KoHcynbranuu mpenojaBaresniss MpoOBOASTCS B COOTBETCTBUU C TpaduKoOM,
YTBEPKJICHHBIM Ha Kadeape, KOTOPbIN MpeIcTaBlIeH Ha HHPOPMAIIMOHHOM CTEH/IE.
[Ipy HEOOXOAUMOCTH  JIOMOJIHUTEIbHBIE KOHCYJIbTAIlMUM HAa3HAYAIOTCAd  II0
COTJIACOBAHUIO C MIPENO/IaBaTeNIeM B MHIUBUIYAIbHOM IMOPSIIKE.

[IpumepHBIii  Kypc JIEKLMHA, COACp)KAaHWE W METOAMKA BBITTOJIHECHHUS
MPAKTUYECKUX 3aJIaHUi, METOJUYECKHUE PEKOMEHIAIMU Ui CaMOCTOSTEIbHOM
pabotsl conepxarcs B YMK mo aucuumuimnae «JlokymMeHTaIllmoHHOE 0OecrieueHne
yropasieHus nepcoHaniom» Pexum pocrtyna:https://www/do/belgau.edu.ru-(morus,
apoJib)

6.3.2 Buoeomamepuanwi
1. Karanor yueOHbIX BUeoMaTepuanoB Ha opunuaisHoM caiite ®I'6OY BO
benroponckuii 'AY — Pexum nocrymna:
http://bsaa.edu.ru/InfResource/library/video

6.3.3 Pecypcbl HHpOPMALIMOHHO-TEJIEKOMMYHUKAINIMOHHO ceTH «AHTEpHET,
coBpeMeHHbIe MpPo(eccHoHaIbHbIE 0a3bl JAHHBIX, HH(POPMAIIMOHHBIE
CIIPaBOYHbBbIE CHCTEMBI

wWww.gks.ru (caiiT @enepanbHOl Ciyk0a rocy1apCTBEHHON CTATUCTUKU PD
Poccrarta PD)
WWW.il0.ru (odurmanbHbIi caiiT MekTyHapO HON OpraHu3aiuy Tpyaa)
CnpaBouHo — npaBoBas cuctema Koncyneratal imroc/
http://www.consultant.ru/
CrpaBouHO — mpaBoBast cuctema ["apant/ http://www.garant.ru/

Vil. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUITIJIMHbI

7.1. CneunanbHbie NOMeLIeHMS, YKOMILICKTOBAHHBbIE
CIeHUAJTM3MPOBAHHOH MeOeJIbI0 M TEeXHHMYEeCKMMH CpPeACTBAMH 00y4YeHMs,
CIAY;KAIIUMM /IS  NpeacTaBjieHuss Yy4eOHoii uHpopManum  00JbLIION
ayIUTOPHUH

‘ YueOHast ayIUTOPUS JUISL ‘ Crienmanu3upoBaHHas MeOenb, TpuOyHa, MYJIbTUMEIUHHBIN



http://bsaa.edu.ru/InfResource/library/video
http://www.gks.ru/
http://www.ilo.ru/
http://www.consultant.ru/
http://www.garant.ru/

MPOBEICHUS 3aHATUN
JEKIIMOHHOTO Thma Ne 1**

npoektop EPSON, »skpan mpoekTopa, ayamocucreMa
(xononku MicrolabElectronicsCo, Ltd), HoyrOyk Lenovo.

YueOHas ayIuTOpUs JUISL
MPOBENEHUS 3aHATHI
CEMUHApPCKOI0 THUIIA,
TCPYIIIOBBIX U UHAUBUAYATbHBIX
KOHCYJIbTALIUH, TEKYLIETro
KOHTPOJIA M IPOMEXKYTOYHOU
arrecranuy Ne 233 %*

Crosl, CTYJIbA, J0CKa HacTEHHasl, Kagenpa,
MyapTUMeauHbIA  1TpoekTop EPSON, »skpan npoekropa,
ayJuo-cucTeMa.

ITomemenus JIs
CaMOCTOSITCIBHOW ~ paboThl ¢
BO3MO>KHOCTBIO TTOJKITIOUCHUS K
NuTepnery u obecreyeHuEeM

Joctyna B AJIEKTPOHHYIO
nH(pOpMaIIMOHHO-
00pa3oBaTeNIbHYIO cpeny
benropoackoro Ay
(unTanbHbIE 3aJIbI
OMOIIMOTEKH ) ***

Crienmanu3upoBaHHas MeOeb, KOMIUIEKT KOMIIBIOTEPHOH
TEXHUKH B cOope (cucremubiii 00k: Asus PABGL-MX\Intel
Celeron, 1715 MHz\256 M6 PC2700 DDR
SDRAM\ST320014A (20 I'6, 5400 RPM, Ultra-ATA/100)\
NEC CD-ROM CD-3002A\Intel(R) 82845G/GL/GE/PE/GV
Graphics Controller, monutop: Proview 777(N) / 786(N) [17"
CRT], KJIaBHATYpa, MBIIIIb. ); Foxconn
G31MVP/G31MXP\DualCore Intel Pentium E2200\1 I'b
DDR2-800 DDR2 SDRAM\MAXTOR STM3160215A (160
I'b, 7200 RPM, Ultra-ATA/100)\Optiarc DVD RW AD-
7243S\Intel GMA 3100 wmonutop: acer vI193w  [19"],
KJIaBUATypa, MBIIIb.) C BO3MOXKHOCTBIO MOAKIIOUEHHUS K CETU
WuTepHer u  oOecrieueHUs JOCTyna B DJIEKTPOHHYIO
nH(popMallnOHHO-00pa3oBaTenpHyl0 cpeny benroponackoro
I'AY;  wnactenHslii mna3MeHHbl TeneBu3zop SAMSUNG
PS50C450B1 Black HD (muaronans 127 cm); ayauo-Buaeo
kabens HDMI

ITomemenue nis XpaHCHUA U

CHGHI/IaJ'II/BI/IpOBaHHaH MeOenb: 3 CTOJI1a, 2 MOJIYMATKUX CTYyJIa,

poUIAKTUIECKOTO 3 TymOouku, 2 KHWXHBIX mmKada, 1 mkad TUIaTAHON
00CITy’)KUBaHUS yueOHOro | IByXCTBOpUaThli, 1 ceitd.
o0opynoBaHus Ne214**

7.2. KOMILIEKT JIMIIEH3HOHHOTO MPOTrPaAMMHOI0 o0ecnevyeHunst

VuebHas ayJUTOPUS s | MS Windows WinStrtr 7 Acdmc Legalization RUS OPL NL.
MPOBEICHUS 3ansTuil | JloroBop Nel80 ot 12.02.2011. Cpox neWcTBHS JTUIEH3UHA —
JeKIMOHHOro THra Ne 1** 6eccpouno; MS Office Std 2010 RUS OPL NL Acdmec.
Horosop Nel80 ot 12.02.2011. Cpok neiCTBUS JTUIEH3UN —
Oeccpouno; Anti-virus Kaspersry Endpoint Security mms
ouzneca (Cybnmunen3nonasiidi Jorosop Ne4?2 ot 06.12.2019) -
522 munensus. Cpok geictus junensuu o 01.01.2021
YyeOHast aymuropuss s | MS Windows WinStrtr 7 Acdmc Legalization RUS OPL NL.
IIPOBEICHUS 3anatuid | JJoroop Nel80 or 12.02.2011. Cpok nelicTBUS JTULEH3UU —
CEMHUHAPCKOTO tuma, | 6eccpouno; MS Office Std 2010 RUS OPL NL Acdmc.

TPYIIOBBIX U MHIUBUIYaIbHBIX
KOHCYJIbTALUH, TEKYILIETO
KOHTPOJII M IPOMEXKYTOUHOU
arrecranuy Ne 233 %*

Horosop Nel80 ot 12.02.2011. Cpok neiCTBUS JTULECH3UN —
6eccpouno; Anti-virus Kaspersry Endpoint Security ans
ousneca (CybOnunen3uonnsiii jorosop Ned2 ot 06.12.2019) -
522 muuensus. Cpok aerctust aunensuu no 01.01.2021

ITomemenus JUTS
CaMOCTOSITENIbHOM ~ paboThl ¢
BO3MO>KHOCTBIO MOJIKJIFOUEHHUS K
NuTepnety u olecreueHueM
JIOCTyTIa B AJIIEKTPOHHYIO
nH(pOpMaIMOHHO-

Microsoft Imagine Premium Electronic Software Delivery.
Cy06nuieH3nOHHBIN JIOTOBOP Ha nepenaqy
HEUCKIIOYUTENbHBIX mpaB Ne26 or 26.12.2019. Cpok
nerctBust - O6eccpouno. MS Office Std 2010 RUSOPLNL
Acdmc. JloroBop Nel80 ot 12.02.2011. Cpok peicTBUs
JauneHsud — Oeccpouno. Anti-virus Kaspersry Endpoint




00pazoBaTenbHYIO cpeny | Security mist 6uzHeca (CyOmuiieH3MOHHBIA T0oTOBOP Ned2 oT

benropoackoro I'AY | 06.12.2019) - 522 nunensus. Cpok ACHCTBUS JUICH3UH IO
(uuTampHbBIE saibl | 01.01.2021. HHpopManmoHHO mMpaBoBoe  oOecreyeHUe
Ooubmmorekm)*** "T"apant" (mns yuebnoro mporiecca). JloroBop NeDITC-12-119
or 01.09.2012. Cpox pgeiictBuss - Oeccpouno. CIIC
Koncynsrantlnroc: Bepcus [Tpodo. Koncynprant

®unancuct.  Koncynbrantllmoc:  Koncynbranum — mjist
OrojkeTHbIX opranuzauuii. Jlorosop or 01.01.2017. Cpok
JIEHCTBHSI - OECCPOYHO.

[Momemenune s xpanenus u | MS Windows WinStrtr 7 Acdmc Legalization RUS OPL NL.

PO UITAKTHIECKOTO Horoop Nel80 ot 12.02.2011. Cpok neicTBuUs JIMIEH3UU —
00CTyKUBaHUS yueOHoro | 6eccpouno; MS Office Std 2010 RUS OPL NL Acdmc.
obopymoBanus No214%* Horosop Nel80 ot 12.02.2011. Cpok AelCTBUS JULICH3UU —

Oeccpouno; Anti-virus Kaspersry Endpoint Security s
ousneca (CyOnunen3uonnsiii jorosop Ned2 ot 06.12.2019) -
522 munensus. Cpok aeiictsus aunensuu no 01.01.2021.

7.3. JJIEKTPOHHO-0UOJINOTEYHbIE  CHCTEMbl M JJICKTPOHHAA
nHGpOPMALMOHHO-00pa30BaTeIbHAS cpeaa o0ecneyuBamue
OJJHOBPEMEHHBbI [0CTYyllI He MeHee 25 mNpPOUEHTOB O00y4YAKIIMXCA M0
nporpaMme 0aKajiappuara:

OBC  «ZNANIUM.COM», goroBop Ha  oka3zanue yciayr  Neo
0326100001919000019 c¢ OO6mecTBOM ¢ OTrpaHUYECHHOM OTBETCTBEHHOCTHIO
«GHAHUYM» ot 11.12.2019

— OBbC «AgriLiby, naunensuonusiii goroBop NelIJ[JI 3/15 Ha
Mpe0CTaBICHNUE JIOCTyNa K AJIEKTpoHHO-OMOnmunoreunor cucteme GI'BOY BIIO
PT'A3Y ot 15.01.2015

— DOBbC «Jlawb», poroBop Ne27 ¢ OOmecTBoM C OrpaHUYEHHOU
OTBETCTBEHHOCThIO «M3aarenbcTBO Jlanb» ot 03.09.2019

— OBC «Pykonr», noroBop NeJIC-284 ot 15.01.2016 ¢ OTKpbITEIM
akroHepHbeIM 001ecTBOM «IIKB»BMBKOM»y, ¢ o0mecTBoM ¢ orpaHudeHHOMN
OTBETCTBEHHOCThIO «AreHTCTBO «KHura-CepBuc.

7.4. CoBpemMeHHble  mnpodeccMOHANbHBIE  0a3bl  JaHHBIX |
nH(GOPMALMOHHbIE CIIPABOYHbIE CHCTEMBbI:

— BbJl wnbopmammonHo-npaBoBoro obecmneuenus "lapant". JloroBop
NoDIIC-12-119 ¢ OOO «l'apant-CepBuc-benropoa» ot 01.09.2012. Cpok
nerctBus ¢ 01.09.2012 - GeccpouHo..

— b/l HopMartunBo-mipaBoBoil nHMopmanuu Koncynerant-Ilmtoc. Jorosop
00 unpopmanmonHoi nogaepxkke ¢ OO0 «Bema-Koncynprant» ot 01.01.2017.
Cpok neiictBus ¢ 01.01.2017 - GeccpouHo.;

— Poccuiickas nHaykomerpuueckas bJl Sciencelndex Ha matdopme
elibrary.ru. JIuuensuonnbiii  moroBop NeS10-1279/2018-31806198874 ot
13.03.2018 1. OO0 «Hayunasi snextponHas oubmuorexa". Cpok aeHCTBUS — C
13.03.2018 r. 10 13.03.2019 r.

Vi IIPUJIOXKEHUSA




IIpunoocenue 1
CBEJIEHUS O JJONOJHEHUU U U3MEHEHUH
PABOYEM TPOI'PAMMBI JUCLUILIMHBI
HA 20 /20 YYEBHBIN I'OJ

I{OKYMCHT&HI/IOHHOG oOecricueHue YIIPaBJICHUA IICPCOHAIOM

JUCLUILIMHA (MOJYJIb)

38.03.03. YnpasneHue nepcoHagom

HarnpaBJICHUE HOI[I‘OTOBKI/I/CHGI_II/I&J'IBHOCTI)

JAOITOJHEHO (c yka3anuem paszzaena PI1J])

MN3MEHEHO (c yxazanuem paznena PI1JT)

YIAJIEHO (c yxazanuem paznena PI1JT)

PexBU3UTHI TPOTOKOIOB 3aceganunii kadenp, Ha KOTOPBIX MepecMaTpruBaiach
nmporpamma

Kadenpa opranuzanuu u yrnpaBieHHUs Kadenpa

oT No oT Ne
Jlara Jara

MeTtonuueckasi KOMUCCHSI SKOHOMUYECKOTO (haKybTeTa

«__» 20__ ropaa, mpotokoi Ne
IIpencenarens METOIUYECKON KOMUCCUU Uepnbix A.N.
JlekaH 2KOHOMUYECKOTO (haKyIbTETa Hacenxuna T.1.

« » 20 T




Ipunooicenue Ne2 k paboueti npoepamme OUCYUNIUHBL

®OH/J ONEHOYHBIX CPEJACTB
JJISl IPOBeIeHUs MPOMEKYTOYHOM aTTeCTAIMU 00y4a0IIHUXCH

M0 AUCIUTIINHE «J[OKyMEHTallMOHHOE 00ECIIEUEeHUE YITPABIICHUS TIEPCOHATIOM))
Hanpagnenune noarotoBkun — 38.03.03 «YnpaBneHne nepcoHAIOM
HanpagiienHocts (ipoduiib) — YpaBiacHHE EPCOHATIOM

KBanudukauus — 6akanasp (mporpaMma MpuKiIagHoro 0akamsaBpuara)
IN'ox mauana moarorosku — 2020

Maiicknii, 2020



1.IlepeyeHb KOMIIETEHIUI ¢ YKa3aHHEM 3TANOB UX (OPMHUPOBAHHA B NpoLecce 0CBOCHNS 00pa3oBaTeIbHOM NPOrpaMMbl

Kon DopmyIMpOBKa Jran ILnanupyemMsble pe3yibTaThl HaumeHoBaHue HaunmeHoBaHue
KOHTPOJIMPY | KOHTPOJIHUPYeEMOii (YypoBeHb) 00y4eHus MoayJiei u (nimn) OLIEHOYHOI0 CPEeJACTBA
eMoH KOMIIETeHIIHHU OCBOCHHSH pasjaeiioB Texymmit IIpome:xxyTouHast
KOMIIETCHIH KOMIIETECHIH AUCHHUIINHBI KOHTPOJIb aTTrecTanus
" U
OK-4 CnocobHOCTBh ITepBobiii 5Tan | 3HATH: Monyas 1. Yerupii UTOrOBOE
UCI0JIb30BATh (mOporoBoi | - OpraHU3aIMOHHO-TIPABOBBIE (HOPMBI «Opranuszanus OIIpoC TECTUPOBAHUE,
OCHOBBI ITPaBOBBIX YPOBEHB) IIPEIPUATH; KaJpoBOro Pemenue BOIIPOCHI K 3a4€eTy
3HAHUU B pa3IMUHBIX - IPaBOBOM CTAaTyC IPEAIPHUATHS; AeJIONPOU3BOACTBA» | 3a1a4
cepax - BUJIbI XO35MCTBEHHBIX JIOTOBOPOB; VeTHbIM HUTOTOBOE
JESATEIIbHOCTH - OCHOBHBIE CIIOCOOBI 3aIIUTHI IIPaB OIpoC TECTUPOBAHUE,
IIPEIIIPUATHS, BOIIPOCHI K 3a4€Ty
- 3aKOHOJIaTEJIbHBIE ¥ UHBIE MonyJs 2 .
HOPMAaTUBHO-IIPaBOBBIE aKThI, JlokyMeHTBI 10
PEry/IMpYIOIINE IPABOOTHOLICHNS B MePCOHATTY Peremie
npoiiecce npodeccuoHanbHOMN NpeNpUATHS saxau
JIeSATEIbHOCTH;
- IpaBa ¥ 00s13aHHOCTH PaOOTHUKOB B
chepe npodeccroHanbHOM
JIESITEIIBHOCTH.
Bropoii 3tan | ymers: Monyas 1. YcerHbII UTOTOBOE
(MPOABUHYTHI | - UCMOJIB30BATh HEOOXOJUMBbIE «Opranuszanus OIpoc TECTUPOBAHUE,
1 YpOBEHb) HOpPMaTHBHBIE [TPAaBOBbBIE JOKYMEHTHI; KaJIpOBOT0 Pemenwne BOIIPOCHI K 3a4€Ty
- 3aIlMIIaTh CBOM MpaBa B AeJONPOU3BOACTBA» | 3a1a4
COOTBETCTBUU C TPAXKIAHCKUM, VYcTHbIN UTOT0BOE
IpaXKAaHCKO-IIPOLIECCYaTIbHBIM U Mojyab 2. orpoc TECTUPOBAHUE,
TPYIOBBIM 3aKOHOJATEIbCTBOM, BOIIPOCHI K 3a4eTy
- ACII0JIB30BATh ITPABOBYIO JlokyMeHTI 110
JIOKYMEHTAINIO U CIIPaBOYHBIN fiepeonay Pernerie
NpeInpuATUS 3a1a4

MaTepHal B CBOeH mpogeccuoHanbHON
JIESITEIbHOCTH;




- AaHAJIM3UPOBATH U OLICHUBAThH
pe3ybTAThI U MOCIICACTBUS
JeATEIILHOCTH C IPABOBOM TOYKU
3peHus,

-[IPaBUIIBHO COCTABIIATH M OPOPMIIATH
IIPAaBOBBIE JTOKYMEHTHI;

-[IPUMEHSTH PABOBBIC 3HAHUS IS
OLICHKH IOPUINYECKUX (DAKTOB.

Tperuii aTan | BJIaAeTh! Moays 1. VYcTHBIH UTOTOBOE
(BBICOKHI - METOAAMHU padOThI IPABOBBIX OCHOB: | «Opranu3anusi onpoc TECTUPOBAHUE,
YpOBEHB) JESTEILHOCTH PUPM, IPEANpUITUN KaJ[pOBOI0 Pemenue BOIIPOCHI K 3a4eTy

pa3nu4HbIX (HOPM COOCTBEHHOCTH; JAeJIONPOM3BOACTBAY | 3a/1a4

- XapakTepa M BHJIaX X03HCTBEHHBIX Vet

OTHOLIEHUI B YCIIOBUSX PBIHKA, onpoc

JIOTOBOPHBIX OTHOILICHUSX U UX

3HAYCHUH B pabOTE MPEANPUATHH, Moayas 2 .

- CIIOCOOHOCTBIO K CaMOCTOATENBHOMY | JIOKYMEHTBI 110

00yYEHHI0O HOBBIM METOJaM NepcoHaTy Pemenue

UCCIJIEIOBaHNs, K W3MEHHHUIO npeInpuATUs 3aj1a4

HAy4YHOTO U HAyYHO-TIPOU3BO/ICTBEHHIO

npoduis cBoelt MpodecCHoHaNBHOM

JIESITEJIbHOCTH.

OIIK-9 Cnoco6HOCTBIO [TepBbIii 5Tan | 3HATH: MonyJs 1. VYcrHBIH UTOrOBOE
OCYILIECTBIISTh (moporoBoi | mpaBmJIa IPOBEJEHUS J1€JI0BOIO «Opranuzanus oTpoc TECTUPOBaHUE,
JIeIIOBOE OOIIIeHUE YpOBEHB) oOmieHus (myOJMYHbIE BBICTYILIICHUS, KaJpOBOro Pemenue BOIIPOCHI K 3a4€Ty
(my6nnyHbIE IIEPETrOBOPBI, IPOBEACHNUE COBEIIAHNMN, | IeJONMPOU3BOACTBAY» | 3a7a4
BBICTYIUICHHS, JIeJI0Bas IEPENNCKA, HIEKTPOHHbBIE Monyan 2 . VcTHBIH UTOTOBOE
IIEPETOBOPEI, KOMMYHHUKAIMH ) JlokymMeHTBI 110 onpoc TECTUPOBAHUE,
NPOBEACHNUC NepCoOHATY Pemenue BOIIPOCHI K 3a4ETy
COBEIIAHMH, J1eT0Bas npeanpusATUsI 3a1a4
IIEPEIINCKa, Bropoii tann | ymers: Monyas 1. YcrHbII UTOT0BOE
SJICKTPOHHBIC (TpOABUHYTHI | OCYIIECTBIIATH JICTIOBOE OOIICHIE «Opranuszanus OIIPOC TECTUPOBAHUE,
KOMMYHHKAIIH) il YpOBEHb) (myOGnuYHbBIE BBICTYIUICHUS, Ka/IPOBOI0 Pemenne BOIIPOCHI K 3a4ETy




IIEPETrOBOPBI, IPOBEACHNUE COBEILIAHNMN, | 1eJIONMPOU3BOACTBA» | 3a1a4
JIeJI0Bas IIEPEIUCKA, JIICKTPOHHBIE Monayas 2. VYcTHBIN HUTOTOBOE
KOMMYHHKAIHH) JloKyMeHTBI 110 oIpoc TECTUPOBAHUE,
MePCoOHATY Pemenue BOIIPOCHI K 3a4ETY
NpeNpPHUATHS 3aj1a4
Tperuii 5Tan | BJIaAeTh! MoayJs 1. YcrHbii UTOT0OBOE
(BbICOKMH CHOCOOHOCTBIO OCYLIECTBIATH J1EJI0BOE | «OpraHu3amus oIpoc TECTUPOBAHUE,
YPOBEHbD) ob1enue (myOauYHbIC BHICTYIUICHHUS, Ka/IpOBOro Pemenue BOIIPOCHI K 3a4ETy
IIEPErOBOPBI, IPOBEJICHUE COBELUIAHNMN, | NeJIONPOU3BOACTBA» | 3a/1a4
JIeJI0Bast IIEPENMCKA, JIEKTPOHHbIE Monayas 2. YcrHbII
KOMMYHHKAIMH) JlokyMeHTBI 10 orpoc
MepCcoHAaTy Pemenue
NpenpUATHS 3aja4
OIIK-10 Cnoco0OHOCTB ITepBoIi 5TaN | 3HATH: Mony.s 1. Y CTHBIH UTOrOBOE
perarb (moporoBo#t | TpeboBaHUsI HHOOPMAITMOHHOM «Opranusanus onpoc TECTUPOBAHUE,
CTaHJapTHbIE 3a/1a41 | YPOBEHb) 0e3onacHoCcTH KaJ[pOBOI0 Pemenue BOIIPOCHI K 3a4eTy
npodecCHOHATBHON JAeJIONPOM3BOACTBAY | 3a/1a4
NESATEIbHOCTH Ha Monayas 2. VeIl UTOTOBOE
OCHOBE JloKkyMeHTBI 110 OIIpoc TECTUPOBaHUE,
MH(OPMAIMOHHON 1 IepCcoHATy Pemenue BOIIPOCHI K 3a4ETy
oubnuorpaduueckoi NpeInpuATUs 3a1a4
KYJBTYPHI C Bropoii otarn | ymers: Monyas 1. YcrHbII UTOTOBOE
NPUMCHCHHUEM (MpOBMHYTHI | peliaTh CTAHJAPTHBIE 3a/1a4U «Opranuszanus OIIpOC TECTUPOBAHHUE,
MH(OPMALMOHHO- i YpOBEHbD) npodecCHOHATBHOMN J1eITETLHOCTH € KaJpoBOro Pemenne BOIIPOCHI K 3a4ETy
KOMMYHUKAITMOHHBIX MpuUMeHeHneM UH(POPMaIMOHHO- JEJIONMPOU3BOACTBA» | 3a1a4
TEXHOJIOTHH U € KOMMYHUKAI[MOHHBIX TEXHOIOTUI MonyJs 2. YcTHBIH HUTOTOBOE
YICTOM OCHOBHBIX JIOKYMEHTBI 110 Ompoc TECTUPOBAHUE,
TpeboBanuii 5 nepcoHary Pemenue BOIIPOCHI K 3a4€eTy
MH(pOPMAITHOHHOT npeInpusiTUsI 3aj1a4
GesomacHoCTH Tpernii oTan | BIAAETH: Monyas 1. VCTHBIH HUTOTOBOE
(BBICOKMH UH(POPMALIMOHHOH U «Opranuszanus OIIpoC TECTUPOBAHUE,
YPOBEHB) oubmuorpaduueckoi KyabTypoi Ka/IpOBOro Pemenue BOITPOCHI K 3a4€Ty
JAeJIONPOM3BOACTBA» | 3a/1a4




Moayas 2. YcerHbIi
JloKyMeHTBI 110 onpoc
MEePCOHATY Pemenue
NpeAnpUATHS 3a1a4

I1K-10 3nanue TK PO u [lepBblii 3Tan | 3HaTh: Mony.s 1. UTOTOBOE
MHBIX HOPMaTUBHBIX | (IIOPOrOBOM | COJEp’KaHUE U CTPYKTYPY «Opranuzanus YcrHbII TECTUPOBAHUE,
IIPABOBBIX AKTOB , YpOBEHB) JIOKYMEHTAIMOHHOTO 00ecrieueHus Ka/IpOBOIo Ompoc BOIIPOCHI K 3a4€eTy
coJiepKalluX HOPMBI YIIPABJICHUS IIEPCOHAJIOM; AeJ10NPOU3BOACTBA»

TPYZOBOIO IIpaBa, Bropoii aTann | yMeTh: Moayas 1. o HUTOT0OBOE
3HaHUEM IIPOLEYP (MPOABUHYTHI | MPABUIIBHO COCTABUTH U O(POPMUTH «Opranuzanus TECTUPOBAHUE,
rpuema, il ypPOBEHb) HE00XO0/IUMBbIE IOKYMEHTBI IIPU IIPUEME | KAPOBOTO onpoc BOIIPOCHI K 3a4ETy
YBOJIbHEHUS, Ha pabory; AeJI0NPOU3BOACTBA»

MEepEeBOJIa Ha APYTYIO | Tpetuit 3Tan | BJaJAETh: Y CTHBIN HUTOrOBOE

paboty u (BbICOKUI CIIEHUAJILHON TEPMHUHOJIOTHEN U Ompoc TECTUPOBAHUE,
NEPEMCIICHU A YpOBEHB) JIEKCUKOH CHEeMaIbHOCTH; BOIIPOCHI K 3a4€Ty
[IepcoHaa B Monayas 1.

cooTBeTcTBUU ¢ TK «Opranusanus

P® u Bnagenuem Ka/IpoBoOro Pemenne

HaBBIKAMH AeJIONPOU3BOACTBA» | 33134

oopmIieHUs

CONIPOBOXKAAIOLIEH

JOKYMEHTAIUU;

I1K-12 3HaHUE OCHOB [TepBblii 5Tan | 3HaTH: MonyJs 1. VYcrHBIH UTOrOBOE
pa3paboTKu u (mOporoBoi | rocy1apCTBEHHOE PEryJIupOBaHuE B «Opranusanus Ompoc TECTUPOBAHUE,
BHEAPEHUSI KaJIpOBOH | YPOBEHb) cdepe T0KyMEHTAIlMOHHOTO Ka/IpoBOro Pemenue BOIIPOCHI K 3a4€Ty
1 yIPAaBJICHYECKOU o0ecreyeHts yIpaBJICHUs IEPCOHAIOM | AeJIONPOU3BOACTBA» | 3a/1a4
JAOKYMCHTAlLUH, Bropoii sTann | ymers: MonyJs 1. Y CTHBIH UTOrOBOE
ONTUMH3AINHN (mpoBUHYTHI | pa3pabaThiBaTh U OPOPMIIATH «Opranuszanus onpoc TECTUPOBAHUE,
JIOKyMEHTO000pOTA i YpOBEHbD) YOpaBICHYCCKUE AOKYMEHTHI , KaJpoBOro Pemenue BOMPOCHI K 3a4€Ty
U CXEM UCTIOJIb3yEMbIE CITY’KOAMU NIEPCOHANA; | AeJIONPOU3BOACTBA» | 3a/1a4
(yHKIMOHANBHBIX Tperuii 5Tan | BJIaAeTh! Moayas 1. YcTHbIN HUTOTOBOE
B3aNMOCBSI3€H (BBICOKUIT BEJIEHUSI OCHOBHBIX JJOKYMEHTOB I10 «Opranuszanus OIIpoC TECTUPOBAHHUE,
MCKIY YPOBEHbB) IIepCOHAaIy OpraHHu3aIny, KaJApoBoro Pemenue BOIIPOCEHI K 3a4€ETy




MOJIpa3/IeeHUsIMH, AeJIONPOU3BOACTBA» | 3a/1a4
OCHOB pa3pabdOTKU U

BHE/IPEHUS

npouenyp

peryaupoBaHus

TPYIOBBIX

OTHOILCHU! U

COIIPOBOXKAAOLICH

JOKYMEHTAIHH;

I1K-13 YMeHue Bectu IlepBelii 3Tan | 3HATH: OpraHU3aLUIo padoThl CyxkO0bl | MoayJb 1. YcrHbII UTOTOBOE
KaJpoBOE (moporoBoii | mepcoHana. «Opraauzanus OIIpOC TECTUPOBaHUE,
JeJIONIPOU3BOJCTBO U | YPOBEHb) Ka/JpOBOIo Pemenune BOIIPOCHI K 3a4ETy
OpraHU30BbIBATh AeJIONPOU3BOACTBA» | 3a/1a4
apXMBHOE XPaHEHHUE Monyan 2 . Y CTHBIH
KaJpOBBIX JloKyMeHTBI 110 OIpoc
JOKYMEHTOB B NepcoHaTy Pemenue
COOTBETCTBHUHM C NpeINnpUsTUS 3aj1a4
JICHCTBYIOIINMH Bropoii aTan | ymers: YcrHbII UTOr0BOE
HOPMaTHBHO- (TpoABUHYTHI | pa3pabaTbIBaTh U OPOPMIIATH MoayJs 1. OIpoc TECTUPOBAHUE,
NIPaBOBBIMU aKTAMH, | j{ ypOBEHb) JIOKYMEHTBI, COCTaBJIsIEMbIC B TIpoliecce | «Opranu3anus Pemenne BOIIPOCHI K 3a4CTy
3HaHUEM OCHOB TPYJ0BOH J€ATEIbHOCTH PAOOTHUKOB. | KaJPOBOI0 3a1a4
KaJpoBOi1 JAeJIONPOU3BOACTBA» | TecToBbIi
CTaTHCTHKH , KOHTPOJIb
BJIaICHUEM YCTHBIN
HaBBIKAMU Moayin 2 . orpoc
COCTABICHIA JIOKyMeHTBI 10 Pemenne
KapoBoH NEePCOHATY 3a1a4
OTHCTHOCTH, a TAKIKE npenpusATUs TecroBbrii
HaBBIKAMU KOHTPOJIb
O3HAKOMJICHHA Tperuii 5Tan | BJIAAETH: Moy 1. YeTHblit HTOr0BOC
COTPYHHKOB (BBICOKHI dbopMupoBaHNEM U XpaHEHNEM «Opranuzanus OIpocC TECTUPOBAHUE,
OpraHHsaltin ¢ YPOBEHB) KaJIPOBBIX JOKYMEHTOB. KapOBOro Pemrenue BOIPOCHI K 3a4eTy
KapoBOH JEJIONPOU3BOACTBAY | 3371a4




JOKYMEHTaIueu u

TecToBbIH

JNENCTBYIOLUMU KOHTPOJIb
JIOKQJIbHBIMU Monyas 2. VeIl
HOPMAaTUBHBIMHU JloKyMeHTBI 10 OIIpoC
aKTaMu, yMEHUE NEePCOHALY Pemenune
00ecneuuThb 3aIIUTy NpeNpUATHS 3ajgad
IIEPCOHAJIBHBIX .
AHHBIX TecToBbil
COTPYJHUKOB. KOHIpOID
I1K-17 3HaHUE OCHOB [lepBblii 3TAIl | 3HATH: MoayJs 1. YcrHbii UTOT0BOE
pa3paboTKu U (moporoBoif | OCHOBBI IPO(ECCHOHAIBHOTO Pa3BUTUS | «Opranu3anusi OIIpOC TECTUPOBAHUE,
BHEJPEHUS YPOBEHB) HepcoHaa, IPoLeccoB 00yUeHNU, KaJIpoBOro Pemenue BOIIPOCHI K 3a4ETy
po¢eCcCHOHATIBHBIX, yIpaBJIeHUS Kapbepoil U Ci1y>KeOHO- JAeJIONPOM3BOACTBA» | 3a/1a4
B TOM 4HUCJIE Ipo(eCCUOHATIBLHBIM IPOBUKEHUEM Moayan 2. VY CTHBIM
KOPIOpPaTUBHBIX HepcoHaia, OpraHu3auy padoThl ¢ JIOKYMEHTHI 110 OIpoC
CTaHJapTOB B KaJApOBbIM PE3C€PBOM, BUAOB, (1)OpM n IepCcoHaATy Pemenue
00J1aCTH yrpaBiIeHuUs METO/I0B 00y4YeHHUs IepCoHaa npeInpusATUs 3ajga4
IIEPCOHAIIOM, YMEHHUC | BTOpOii 3Tall | yMETh: YcrHbI HATOT0BOE
COCTaBIATh (TpOABUHYTHI | yMETh IPUMEHSTh Ha MPAKTUKE Moayas 1. ompoc TCCTUPOBAHHUC,
OIMCaHUS U 11 ypPOBEHB) OCHOBBI IPO(ECCUOHANBLHOTO Pa3BUTUS | «OpraHu3anus Pemenue BOIIPOCHI K 3a4€Ty
paclpeaciisiTh nepcoHaa, MpoIeccoB 00y4eHNUs, KaJpoBoOro 3a1a4
(yHKIIN 1 YIIPABJICHUS KaphEPOU U CITyKEeOHO- JeJIONpPou3BOACTBA» | TecToBBIN
(yHKUHMOHATBHbIE npo¢eCCHOHATILHBIM MPOIBUKEHUEM KOHTPOJIb
00s13aHHOCTH TIepPCOHANIa, OPraHU3aL1U PAOOTHI C Y CTHBIH
COTPYAHHKOB, a KaJIpOBBIM PE€3€pPBOM, BUJOB, (bopM u Moayas 2 . onpoc
TaKKe QyHKIMU METOJI0B 00y4eHHs epCOHAA JIOKYMEHTBI 110 Perrientie
nojpas/ieeHui MepCcoHATy 3aj1a4
Pa3sHOTO YpOBHA npeInpusTUs TecroBsrit
(kapThl 5 KOHTPOJIb
KOMIICTCHIINH, Tperuii 5Tan | BJIAAETH: Moy 1. Ycerubiid UTOTOBOC
AOTKHOCTHBIC (BBICOKHIA MeTolaMK 00ydYeHHS TIEPCOHaNa, «Oprauuzanus OIIpoC TECTHPOBAHHE,
MHCTPYKIMH, YPOBEHB) METO/IaMH COCTABJIEHHUS KaPOBOTO KaJpoBOro Pemenue BOTIPOCHI K 3a4€Ty
TIOIOKCHIS O peseppa 1eJIONPOM3BOICTBA» | 3371aU




MOoApa3ACIICHUSIX ) TecroBrli
KOHTPOJIb
Moayas 2. VcTHBIN
JloKyMeHTBI 110 Ompoc
IepcoHay Pemenue
NnpeanpusiTUst 3a7a4
TectoBblii
KOHTPOJIb
[1IK-27 Bnanenue merogamu | [lepBblii 3Tan | 3HATH: Monayas 1. VceTHBIN UTOTOBOE
U [IPOrpaMMHBIMU (IOpOroBoi | — (a30BbIE ONpPEIEIECHHS «Opranuzanus ompoc TECTUPOBAHUE,
CpcacTBaMu YpOBEHB) WH(pOpPMATUKH, OCHOBHBIC U COCTABHBIE | KaJPOBOI0 Pemenne BOIIPOCHI K 3a4YETy
00paboTKH AETIOBOM CTPYKTYPBI IaHHBIX, UCIIOJIb3YEMBIE B JeJIONPOU3BOJCTBA» | 33134
nHpopManuu, KOMITBIOTEPHBIX TEXHOJIOTUSAX; YcTHBIN
HaBbIKAMHU PabOThI — OCHOBBI OpraHu3allii COBPEMEHHBIX oIrpoc
co OBM u ux o0mue XxapakTepUCTHKH,
CIICUAJIN3POBAHHBI TEHJICHLIUU Pa3BUTHUS YCTPOICTB
MH KOMITBIOTCPHBIMH KOMITBIOTEPA U KOMIIBIOTEPHBIX CETEH,
nporpaMmmamu, IPUHLUIIE OpTaHU3aUU
CIIOCOOHOCTBIO HACIOIB30BAHUA CPEACTB Monyas 2 .
B3aMMO/ICHCTBOBATh BBIUMCITUTEIILHON TEXHUKHU; JloxkymMeHTBI 110
co ciyx0amu COCTaB MPOrPaMMHOT0 O0eCTieueHus MEePCOHATY Pemenue
MH(QOPMAIHOHHBIX OBM u cdepsl ero npuMeHeHus; NpeAnpUATHS 3a1a4
TEXHOJIOTUH U 001111e TPUHIIUIIBI UCTIOIE30BaHUS
3ppeKkTuBHO OBM a4 penieHuss 53KOHOMUYECKUX
HCIIOJIB30BATH 3a/1a4; BO3MOXKHOCTH ceTh MHTepHeT
KOpIIOpaTHBHBIC JUIS IOUCKA U 00pabOTKH TaHHBIX U
MH(OPMAIMOHHBIE OpraHu3ali UHPOPMAIIMOHHOTO
CUCTEMBI IIpU oOMeHa
peLICHNH 3a/1a4 Bropoi stant | ymers: YcTHbIN HUTOTOBOE
YIpaBJICHUA (IpOABUHYTHI | — paboTaTh Ha NEPCOHATBHOM Monys, 1. OIIpoc TECTUPOBAHUE,
[IEPCOHAIIOM 1 ypOBEHB) KOMITBIOTEPE B CPEJIE OHOM U3 «Opranusauus Pemenue BOIPOCHI K 3a4eTy
onepanuoHHbIx cucteM (Windows); KapoBoro 3aj1a4
JeJIONPOU3BOICTBA

TectoBbIl




— 3(peKTHBHO UCTIOIB30BATH KOHTPOJIb
BO3MOHOCTH COBpeMeHHbIX [[9BM, YcrHbI
KOMITBIOTEPHBIX CETEH U MPOrpaMMHBIX | MoayJsb 2 . ompoc
CPEICTB AJIS PELEHUS IPUKIIAJHBIX JloKyMeHTBI 10 Pemenue
3a/1a4, BO3HUKAIOIUX B IIpoLecce NepcoHary 3aj1a4
o0OyueHUs B By3€ U B Xoze Oyayen npeInpuATUs TecToBbIi
npodecCHOHATBHON e TETLHOCTH KOHTPOJIb
Tperuii 3Tann | BaAajJeTh: YcrHbII UTOr0BOE
(BBICOKMIA — HaBBIKaMU IOJTIOTOBKH CJIOKHBIX Moayas 1. onpoc TECTUPOBaHMUE,
YPOBEHB) TEKCTOBBIX JOKYMEHTOB, PEILICHUS «Opranusanus Pemenue BOIIPOCHI K 3a4ETy
pacueTHbIX IKOHOMUYECKHX 3a]a4, KaJpOBOro 3a1a4
co3faHus U 00pabOTKU PENSIUOHHBIX | JAeJONPOU3BOACTBA» | TecToBBIiM
0a3 1aHHBIX, IOJTOTOBKH 3JIEKTPOHHBIX KOHTpPOJIb
MPE3CHTAINM C UCTI0JIb30BAHUEM Monyas 2. Y CTHBIN
O(UCHBIX IPOrPaMMHBIX ITPOTYKTOB JIOKYMEHTBI 110 OTpoc
(MS Word, MS Excel, MS Access, MS | nepconaiy Pemenne
PowerPoint); NpeNpUsITUS 3a1a4
HaBBIKAMU KOJUIEKTUBHOW pabOTHI B .
JIOKaJIbHOM KOMIIBIOTEPHOM CETH U Tecroserid
rino0anbHOM cetn HTepHeT KOHTPOIb
I1K-38 Bnanenuem [TepBbIii 5Tan | 3HATH: MonyJs 1. VYcrHBIN UTOrOBOE
HaBbIKaMU (MOporoBoii | OTHOLIEHHUS CO CPEACTBAMHU MAacCOBON | «Opranu3anusi OIIpoc TECTUPOBAHUE,
OpraHu3alyy U YPOBEHB) uHpopMalun KaJpOBOro Pemenue BOIIPOCHI K 3a4eTy
BEJICHUS AeJONPOU3BOACTBA» | 3a1a4
B3aMMO/ICVCTBUS 110 Monyas 2. YCTHBIN
KaJIpOBBIM BOIPOCAM JlokyMeHTBbI 110 OIIpoc
¢ HaunonansHbM MEePCOHAITY Pemenue
COH30M KaJIpOBUKOB, npeanpusATUsI 3a1a4
Hanronansssim Bropoii tann | ymers! YcrHbII UTOr0BOE
COIO30M (MpOJIBUHYTHI | OPTraHU30BBIBATH U MPOBOJIUTH Moy 1. onpoc TECTUPOBAHUE,
OpraHM3aLHH 110 i YpOBEHbD) OpraHu3alMOHHO-IIPEACTaBUTEIILCKHE «Opranusauus Pemenue BOIIPOCHI K 3a4ETY
MIOATOTOBKE KaJIpOB B MEpOIIPHSTHS KajJpoBoro 3a7au
0671aCTH YTIPABICHHS AeJI0NPOU3BOACTBA»

TecToBbIN




MIEPCOHATIOM
(HatimonanbHbIM
COI03 «YTIpaBlIcHUE
IIEPCOHAIOM»),
Accornmanuei
OpraHu3aui
oOpa3zoBaHMs
npodcorozamu,
JIPYTUMH
00IIECTBEHHBIMU
OpraHu3aIMsIMH U
TPYAOBBIM
KOJJICKTHBOM

KOHTPOJIb
YcrHbI
Moayas 2 . onpoc
JloKyMeHTBI 110 Pemenue
MEePCOHAILY 3a7a4
NpeanpusaTHs TecToBblid
KOHTPOJIb
Tperuii 3Tann | BaAajJeTh: YcrHbII UTOr0BOE
(BBICOKUIT HaBBbIKaMU pabOThI C BHEIIHUMU Monayas 1. onpoc TECTUPOBAHUE,
YPOBEHb) OpraHu3afuAMHU «Opranusanus Pemenue BOIIPOCHI K 3a4ECTy
Ka/IpOBOIo 3aza4
AeJI0NPOU3BOACTBA» | TecToBbIi
KOHTpPOJIb
Monyas 2. YcTHBIN
JJoKyMeHTBI 110 Ompoc
MepcoHary Pemenue
NnpeanpusiTUsi 3a1a4
TecToBslii

KOHTPOJIb




2. Onucanue nmoKasaresieil 1 KpUTepreB OLEHNBAHUSA KOMIIETEHIUIA, ONMCAHNe IIKAJ OIleHUBAHUS

HJIaHI/IpyeMbIe pe3yJbTaTbl

ypOBHI/I U KPUTCPHUH OLICHUBAHUA PE3yJabTAaTOB oﬁy'{ennﬂ, IKAJIbl OHCHUBAHUSA

Kommner 00y4eHus (mMoKa3zareyu Komnemenmnocmo Ilopozoewiit yposens Ilpooeunymeutit ypoeens Buwicokuii yposens
€HIUA JOCTHKEHHS 3aJaHHOI0 He chopmupoeana KOMNemeHmHOCmuU KOMNemeHmuocmu
YPOBHSI KOMIETEHIMH) He 3aumeno 3aUmeno 3aUmeno 3aumeno
OK-14 CrocoOHOCTD UCHOJIB30BATh Cnocobnocmu He Yacmuuno eradeem Bnaoeem cnocobrnocmoio | Ce0600HO 61a0eem

OCHOBBI IIPABOBBIX 3HAHUII B
pa3nuyHbIX chepax

cghopmuposana K
WCIIOJb30BAHUIO OCHOB

CROCOOHOCMBIO K
HCIIOJIB30BAHUIO OCHOB

K HCIIOJIb30BAHUIO
OCHOB IPaBOBBIX 3HAHUI

CROCOOHOCBIO K
HCIIOJIB30BAHUI0 OCHOB

JEATEIBHOCTH IIPaBOBBIX 3HAHWI B IIPABOBBIX 3HAHWM B B Pa3JIM4YHBIX cepax IIPABOBBIX 3HAHWM B
pa3nu4YHbIX chepax pa3Iu4YHbIX chepax JIeATEIbHOCTH pa3Iu4YHBIX chepax
JESTEIIBHOCTH JESITEIIBHOCTH JESITEIbHOCTH

3HaTh: JlonmyckaeT rpyobie Mo:KeT U310KUTh 3HaeT OCHOBHbIE AprymMeHTHpOBaHO

- OpPraHM3aLMOHHO-TIPABOBBIE | OLIMOKU IpHU OCHOBHBIE OpraHu3alMOHHO- IIPOBOAUT AHAJIN3

(bopMBI IPEATIPHUATHI; BOCIIPOU3BO/ICTBE OpraHU3alMOHHO- IIpaBoOBbIE (POPMBI - OpraHu3aluOHHO-

- IpaBOBOM CTaTycC OpraHu3alMOHHO- PaBOBbIE (POPMBI IIPEIPUATH; IIPaBOBBIX OPM

NPEAIPUATHS; MIPaBOBBIX POPM HPEATPUITHM; - IPaBOBOM CTaTyC MPEATPHUATHUH;

- BUJIbI XO3HCTBEHHBIX IIPEAPUATHH; - IPaBOBOM CTaTycC IIPEIIIPUATHS, - IPaBOBOI'O CTaTyca

JIOTOBOPOB; - IPaBOBOI'O CTaTyca HPEIIPUITHS; - BUJIbI XO3MCTBEHHBIX | MPEANPUATHUS;

- OCHOBHBIE CIIOCOOBI 3aIIUTHl | IPEANPUATHS; - BUJIbI XO3SMCTBEHHBIX | JOIOBOPOB; - BUJIOB

IIpaB MPEeANPUATHUS; - BUJIOB XO3SIICTBEHHBIX | JIOTOBOPOB; - OCHOBHBIE CTIOCOOBI XO35IIICTBEHHBIX

- 3aKOHOJaTEJIbHbIE U UHBIE JIOTOBOPOB; - OCHOBHBIE CITOCOOBI 3aIUTHI IPAB ZIOTOBOPOB;

HOPMAaTUBHO-TIPABOBBIE aKThI, | HE 3HAET 3alUTHI IPaB HpEIPUITHS; - OCHOBHBIX CIIOCOOOB

peryIupyroIme
MPaBOOTHOIICHHUS B MPOIIECCE
npodeccnoHanbHOM

TSI TEIbHOCTH;

- IpaBa U 00S3aHHOCTH
paboTHHKOB B chepe
npodeccnoHanbHOMI
JeSITeIbHOCTH;

3aKOHO/IaTeNbHBIC U
HWHBIC HOPMATUBHO-
MIPABOBBIC AKTHI,
peryupyroIme
MIPAaBOOTHOIIICHUS B
mporecce
npodeccroHanbHOM
JeATEIbHOCTH;

- IpaBa 1 005I3aHHOCTH
pabOTHUKOB B cdepe
npodeccrnoHanbHOM

NPEIIPHUSATHS,
- 3aKOHOJIATEeIIbHBIE
WHbIE HOPMaTHBHO-
IMPaBOBLIC AKTHI,
peryaupyroue
IMPaBOOTHOIIICHHWA B
npoiecce
po¢eCCHOHATBHON
NeSITeIbHOCTH;

- IpaBa 1 00s13aHHOCTHU
paboOTHUKOB B cepe

- 3aKOHO/IaTEeIIbHBIC U
HWHBIC HOPMATHUBHO-
MIPAaBOBBIC AKTHI,
peryupyroIue
NPaBOOTHOIICHUS B
nporecce
npodeccHoHaNBHOM
JIeSTeNIbHOCTH;

- IpaBa U 00SI3aHHOCTH
pabOTHUKOB B cepe
npodecCHOHANBLHOM

3alHTHI IIPaB
MPEATPUITHS;

- 3aKOHOJIATEIILHBIX U
HWHBIX HOPMATHUBHO-
MPABOBBIX AKTOB,
PEryIUpYIOIINe
MPABOOTHOIICHHUS B
npoiecce
npodeccnoHaNbHOMI
JeSITEIbHOCTH;

- IpaBa U 00513aHHOCTH




NEeSATeTbHOCTH npodeCCHOHATBHON JIeATeTLHOCTH, paboTHHKOB B chepe
JIESITEIIbHOCTH HO JIOITyCKaeT npodeccuoHaTbHON

HETOYHOCTH TSI TEITBHOCTH

YMeTh: He ymeer YactuyHo ymeer Crniocoben Crniocoben

- HCTIOJIH30BaTh HEOOXOIUMBIE | HE MOYKET MCIOJIB30BaTh | UCIOJIB30BATh - UCTIOJIb30BATh CaMOCTOSITEITLHO

HOPMATUBHBLIC ITPAaBOBLIC HGOGXOZ[I/IMBIC HCO6XOI[I/IMBIC HCO6XOIII/IMBIC HUCITIOJB30BATh

JTOKYMCHTHI, HOpPMATHUBHBIC IPABOBBIC | HOPMATHBHBIE HOPMATHBHBIC IPABOBBIC | HEOOXOMMBIC

- 3alqyMiiaTh CBOU IIpaBa B AOKYMCHTEI, MMPaBOBBIC NOKYMCHTEI, JOKYMCHTHEI, HOPMAaTUBHBIC

COOTBETCTBHUHM C
rpakJaHCKUM, TPaKJaHCKO-
IIPOLIECCYATIbHBIM U TPYI0BBIM
3aKOHOJIATEILCTBOM,

- HCIOJIb30BATh IPABOBYIO
JTOKYMEHTAIUIO 1
CIpaBOYHBIN MaTepua B
cBOei mpodeccnoHATEHOM
NesTeNbHOCTH;

- aHAJIM3UPOBATH U OLICHUBATH
pe3yabTaThl U MOCIEACTBUS
NEATEIbHOCTH C IPABOBOM
TOYKHU 3pEHuS,

-TIPaBUJILHO COCTABJIATH U
oopMIIATH TPaBOBBIE
JTOKYMEHTHI,

-IPUMEHSATH NPaBOBbIC 3HAHUS
JUISL OLIEHKHU FOPUIMYECKUX
¢baxToB;

HE yMeeT 3aluiuiaTh
CBOM IIpaBa B
COOTBETCTBUU C
IpaX1aHCKUM,
IPaKJaHCKO-
MPOLIECCYaTIbHBIM U
TPYJIOBBIM
3aKOHOJATEIbCTBOM,

- UCMOJIb30BaTh
[IPaBOBYIO
JOKYMEHTAIUIO U
CIIPaBOYHBIN MaTepHall B
cBOEH
npodecCuoHaIbHON
JESATENBHOCTH;

HE YMeeT aHaJIM3UpOBaTh
U OLICHUBATh
pe3yJbTaThl U
MIOCJIEACTBUS
JeSITEIbHOCTH C
IIPaBOBOM TOYKHU 3pEHUS.
-IPaBUIILHO COCTABIIATH
1 0(hOpMIIATH IPABOBBIE
JIOKYMEHTHI;
-IIPUMEHSATH IIPABOBBIE

- 3aIlMIIaTh CBOU IIPaBa
B COOTBETCTBUHU C
IPaXIaHCKUM,
Ipa)x/1aHCKO-
IIPOLIECCYaIbHBIM U
TPYJOBBIM
3aKOHOJAATEIbCTBOM,

- UCII0JIb30BATh
IIPABOBYIO
JIOKYMEHTAIUIO U
CIIPaBOYHBIN MaTepUal
B CBOEH
npodeccuoHaNbHOM
JIeSITEIIbHOCTH;

- aHaJIU3UPOBATh U
OLICHUBATh PE3YJIbTAThI
U TIOCJIEICTBHUS
JIESITENIbHOCTH C
IIPaBOBOI TOYKH
3peHusl.

-IIPaBUJIBHO COCTABIISATh
1 0pOpMIIATH ITPABOBbBIE
JIOKYMEHTHI;
-IPUMEHSTH PAaBOBbIE
3HAHUS I OLICHKU

- 3aIMLIaTh CBOU IIPaBa
B COOTBETCTBUU C
IPaXIaHCKUM,
IPa’KJaHCKO-
IIPOLIECCYaIbHBIM U
TPYJOBBIM
3aKOHOAATEIbCTBOM,

MOJKET MOJITOTABIINBATh
1 UCIIOJIB30BaTh
MIPABOBYIO
JIOKYMEHTAIHIO U
CHPaBOYHBIN MaTepHas B
CBOEH
npodeccnoHaNbHOMI
JIESITEIIBHOCTH;

- aHAJIM3UPOBATH U
OLICHUBATH PE3yJIbTATHI U
MOCIIEACTBHUS
JIESITCIILHOCTH C
MPABOBOM TOYKHU 3pEHHUS;
yMmeeT pa3pabaTeiBaTh
aHAJTM3UPOBATh U
OLICHUBAThH PE3YyJIbTATHI U
MOCIIEACTBHSI

IIPABOBbIE TIOKYMEHTBHI;
- 3aIlMLIaTh CBOU IIpaBa
B COOTBETCTBUH C
IPaX1aHCKUM,
Ipa)x<1aHCKO-
IIPOLIECCYaTIbHBIM U
TPYJAOBBIM
3aKOHOAATEIbCTBOM,
MOJKET IIOJHOCTBIO

- UCII0JIb30BATh
IIPaBOBYIO
JOKYMEHTAIUIO U
CIPaBOYHBIN MaTepHall
B CBOEH
npodeccnoHanbHOMI
NeSITENIbHOCTH;

- aHaJIM3UPOBATh U
OLIEHUBATb PE3YJIbTAThI
U TIOCJIEICTBHUS
JeSITENIbHOCTH C
[IPaBOBOM TOYKH
3peHus,

-IIPaBUJIbHO COCTABIIATH
1 0pOpMIIATH TPABOBHIE
JOKYMEHTHI;




3HAHMSA JJIS OLIEHKU
IOPUINYECKHUX (PaKTOB;

IOpUINYECKUX (haKTOB

JIeSITEIIEHOCTH C
IIPaBOBOM TOYKU 3pPECHMUA,
CIOCOOEH NPUMEHATH U
0(pOpPMIISTH IPaBOBBIC
JOKYMEHTHI;
-IPUMEHSTH PaBOBbIE
3HAHMSA IS OLIEHKU
IOPUINYECKUX (DAKTOB;

-IIPUMEHSTH PaBOBbIE
3HAHUS JJI1 OLEHKU
IOpUANYECKUX (aKTOB;

Baanersn:

- METOZaMu PabOThI IPABOBBIX
OCHOB: AESITeNbHOCTU (hUPM,
MPEANPUITHI Pa3IMUHBIX
(hopM COOCTBEHHOCTH;

- XapakTepa u BUJax
XO3SIUCTBEHHBIX OTHOIIICHUH B
YCJIOBUSIX PBIHKA;
JIOTOBOPHBIX OTHOILICHUSX U
WX 3HaYeHUU B pabore
NPEATIPUATHH,

- CIIOCOOHOCTHIO K
CaMOCTOATEIILHOMY
00Oy4YEeHHI0 HOBBIM METOJ[aM
HCCIEAOBaHUS, K U3MEHHUIO
Hay49HOTO U Hay4YHO-
MIPOU3BOJICTBEHHTO PO
cBoeilt mpodeccroHanbHOM
NEeSATENbHOCTH.

He Bnaneer
METOAaMHU pabOThI
IIPABOBBIX OCHOB:
JeSITeTbHOCTH (UM,
NpeATPUITUA
pa3nmuuHbIX HopMm
COOCTBEHHOCTH;

- XapakTepa M BUJIax
X035 CTBEHHBIX
OTHOILIEHUN B YCIIOBHSIX
PBIHKA; JIOTOBOPHBIX
OTHOIICHHSX U UX
3HaYEHUH B paboTe
NPEATPUITHH,

- CIOCOOHOCTBIO K
CaMOCTOSITETEHOMY
00yYEHHI0 HOBBIM
MeTOoJaM
HCCIIeIOBAHUS, K
W3MEHHHIO HaAyJYHOTO U
Hay4YHO-
MIPOU3BOICTBEHHTO
npo¢uis cBoen
npodecCuoHATbHON
JeSITeTbHOCTH.

YacTHYyHO BIageeT
METOIaMH —
HCII0JIb30BaHUS
IIPaBOBOM
JIOKYMEHTalluu U
CIIPaBOYHOTO
Marepuaia B CBOEH
poQeCCHOHAIBHON
JIeATEIbHOCTH;

- aHAJIM3UPOBATH U
OIICHUBATH PE3YJIbTAThI
Y TIOCJIEJICTBHSI
JIEATEIbHOCTH C
MPaBOBOU TOUKHU
3peHus,

-MPaBWJIHHO COCTABJISThH
1 0pOpMIIATH TTPABOBbBIE
JIOKYMEHTHI;
-IIPUMEHSTH IPABOBBIE
3HAHUS JJIS OIIEHKH
IOpUANYECKHUX (HaKTOB

Bnaneer meTogamu -
HCII0JIb30BaTh IIPAaBOBYIO
JOKYMEHTaLUIO U
CIIPaBOYHBIN MaTepHaJl B
cBOEH
poQeCCHOHAIBHON
JIESATEIIBHOCTH;

- aHaJIM3UPOBATh U
OLICHMBATh PE3YJIbTATHl U
MIOCJIEACTBHUSI
JIESITEIIBHOCTH C
IIPAaBOBOM TOYKH 3pPEHMUS,
-IIPaBUJIBHO COCTABIIATH
1 0pOpMIIATH ITPaBOBbBIE
JIOKYMEHTHI;

-IPUMEHSTH IPAaBOBbIE
3HAHUSA I OLICHKU
IOPUANYECKUX (PaKTOB

CB0OOIHO BIIaZ€ET
METOJIaMHU -
UCIOJIb30BaHUS
IIPaBOBOM
JOKYMEHTAIH U
CIIPaBOYHOTO
MaTepuaia B CBoei
npodeccCHoHATEHOM
JeSITeNIbHOCTH;

- aHAJIM3UPOBAThH U
OLICHUBAThH PE3yIbTATHI
1 TIOCTIC/ICTBHS
JeSITENIbHOCTH C
MPaBOBOM TOYKHU
3peHus,

-TPaBUIILHO COCTABIIATH
1 0opOopMIIATH TPABOBHIE
JOKYMEHTHI,
-IIPUMEHSTh PAaBOBbIE
3HAHUS JUTS OTICHKU
IOpUANYECKUX (HaKTOB




OIIK-9

CrocoOHOCTh OCYIIECTBIIATH
JIeJI0BOE O0IIeHre
(myOvHbBIC BBICTYIUICHHUSI,

He Bnaneetr
CIIOCOOHOCTBIO
OCYIIECTBIIATH JCJIOBOC

YacTHYHO BJIaJceT
CIIOCOOHOCTBIO
OCYIIECTBIISITh JEI0BOE

Biageer crtocoOHOCTEIO
OCYIIECTBIISITh JICTIOBOC
obmenue (myOauvYHbIC

CB0OOIHO BIIag€ET
CIIOCOOHOCTBIO
OCYILIECTBIISATH JICJIOBOE

[IEPETOBOPHI, IPOBEICHUE obmieHue (myOIMIHbIe obuienue (myOauvHbIe BBICTYILJICHHS, obmienue (myOIMIHbIC
COBEILIaHUH, J1e70Bas BBICTYIUICHUS, BBICTYIUICHUS, MIEPETOBOPBHIL, BBICTYIUICHUS,
IIepenucKa, 3J1EKTPOHHbBIE IIEPETOBOPBHI, IIEPETOBOPBHI, MIPOBE/ICHUE COBEILIAHUM, | IEPETOBOPHI,
KOMMYHHKAIUU MIPOBEJICHUE COBEIIAHMM, | TPOBEICHHE JIeJIoBasi epernucKa, MpOBeICHUE
JIEJI0Basl IIEPEINCKa, COBEILIAHUH, J1€JI0Bast AIIEKTPOHHbBIE COBEILAHUH, J1e10Bas
ANEKTPOHHBIE nepernucka, KOMMYHHKAITIH) Mepernucka,
KOMMYHHUKAIUH) AJIEKTPOHHBIE AIEKTPOHHBIE
KOMMYHHKAITIH) KOMMYHHKAIIH)
3HaTh: JlonyckaeT rpyobie Mo3KeT U310KUTh 3HaeT OCHOBHbIE AprymMeHTHpOBaHO

OCHOBHBIE JTaIlbl U IIPAaBUIIA
MyOJINYHBIX BBICTYIIJICHUH,
[IEPErOBOPOB, IIPOBEACHUE

OIMOKH TpH
MIPOBEACHUH JICTIOBOTO
oOmienus (myOarYHbIe

OCHOBHBIC ITPaBUIIA IIPH
IIPOBEICHHH JICJIOBOTO
oOmienus (myOandHbIe

[IpaBUIIa IIPH
IIPOBEICHUH JICJIOBOTO
oOureHus (myOoIu4HbIe

U3JIaraeT OCHOBHBIE
IIpaBUjIa IIpH
[IPOBEICHUH JI€JI0BOTO

COBCIIAHUI BBICTYIUICHHUS, BBICTYIUICHUS, BBICTYIUICHUS, obmieHust (IyOTMYHBIC
MIEPErOBOPHI, NIEPETrOBOPHI, MIEPETOBOPHI, BBICTYILICHHS,
MIPOBEJICHUE COBCIIAHMA, | IPOBEICHHE MIPOBEJICHUE COBEIIAHMM, | TIEPETOBOPHI,
JIeNIoBas epernucKa, COBEILIaHUH, 1eTIoBast JIeJIoBasi IePernncKa, MpoBeJICHUE
ANIEKTPOHHBIC MepermcKa, AJIEKTPOHHBIC COBCIIIAaHUH, JTeIoBas
KOMMYHHKAIUH) AIIEKTPOHHBIC KOMMYHHKAITUH ) Mepenucka,
KOMMYHHKAITIH ) ANEKTPOHHBIC
KOMMYHHKAITIH)
Ymersb: He ymeer ocymectBnsate | YacTuaHo ymeeT Crniocoben ocymectBisaTh | CriocobeH
OCYIIIECTBISTH IETIOBOE JIEI0BOE O0IIIeHUE OCYIIECTBIISATh ACTOBOE | JEIIOBOE OOIIEHUE CaMOCTOSITETTLHO

oOmienune (myOanvHbIe
BBICTYILJICHHMS, IEPETOBOPBI,
MPOBEJICHUE COBEUIAHU,
JIeTI0Bas MEpEnucKa,
3JIEKTPOHHBIE KOMMYHUKAIIUH

(myOnnuHBIE
BBICTYIUICHHS,
MIEPETOBOPHI,
MPOBEJICHUE COBELIAHU,
JieJioBasi epernucKa,
JJIEKTPOHHBIE
KOMMYHHKAIUH)

oOuieHue (myOnuyHbIe
BBICTYIUICHUS,
MIEPETOBOPHI,
MPOBEJICHHE
COBEIIaHMH, JIeJToBas
Mepernucka,
AJICKTPOHHBIC
KOMMYHHKAITIH)

(myOnuuHbIE
BBICTYIUICHHUS,
MIEPETOBOPBHIL,
MPOBEJICHUE COBELIAHU,
JIeJioBasi epernucka,
AIIEKTPOHHbBIE
KOMMYHHKAIIH)

OCYIIECTBIISIT JEJI0BOE
ob1eHue (myoau4HbIe
BBICTYIUICHUSI,
MIEPErOBOPBHI,
MIPOBEICHUE
COBEIIIAHUH, eIoBas
Mepenucka,
AJIEKTPOHHBIE




KOMMYHUKAITUH)

Baagern:
- TEXHUKOU BEICHUA

MIEPErOBOPOB, TEXHOJIOTHUEN

He Bnageer
CIHOCOOHOCTBIO
OCYIIECTBJISATh JEIOBOC

YacTr4yHO BiIageeT
CIIOCOOHOCTBIO
OCYIIECTBJISATh JCIOBOC

Brianeer criocoOHOCTBIO
OCYILECTBIIATH JEJI0BOE
oOmienue (myOnuyHbIe

CB00OIHO BiIasIEET
CIHOCOOHOCTBIO
OCYIIECTBJISATh JCIOBOC

BelleHUs Tele(OHHBIX Oecer obmenue (myOIMvHbIC obmenue (myOauvYHbIC BBICTYILICHHUS, oOmieHue (myOMvHbIe
- Pa3IMYHBIMH CIIOCO0aAMU BBICTYIUICHHUS, BBICTYIUICHUS, MIEPETOBOPBHI, BBICTYIUICHUS,
paszpenieHus: KOHQIUKTHBIX MIEPETOBOPHI, MIEPETOBOPBHIL, MIPOBEJICHUE COBEIIAHUM, | IEPErOBOPHI,
CUTyalnun MIPOBE/ICHUE COBEIIAHHM, | TPOBEICHHE JIeNIoBast MeperncKa, MIPOBE/ICHUE
JIeJIoBasi eperucKa, COBCILIaHUH, J1eJI0Bast AIIEKTPOHHbBIE COBEILAHUH, J1e10Bas
ANEKTPOHHBIC MeperncKa, KOMMYHHKAITUH ) MeperncKa,
KOMMYHHKAIUH) AIIEKTPOHHbBIE ANEKTPOHHbBIE
KOMMYHHUKAIIH) KOMMYHMKAIIH)
OIIK-10 | Crnocoonocmoio pewams Cnocoonocms peuwuamo | Yacmuuno énadeem Bnaoeem C60000H0 é1a0eem
cmanoapmuble 3a0auu cmanoapmmoie 3a0auu | CHOCOOHOCMbIO CROCOOHOCMBIO peutams | CROCOOHOCHbIO
npogpeccuonanvnoi npogeccuonansnoil pewiamo cmaunoapmuble 3a0auu | peuiams
oesamenbHOCMU HA OCHOge oesamenbHOCMU HA cmanoapmmuble 3a0auu | npogheccuonanvHo cmaunoapmmuble 3a0auu
ungopmayuonnoil u OCHOge npogeccuonanvnoi desamenbHOCHU HA npogheccuonanvnoi

oubnuozpaguueckoi uHgpopmayuonnoi u oeamenbHOCHMU HA ocHoge oeamenbHOCMU HA
KYJIbmypul ¢ npUMeHeHUuem oubnuozpaguueckou OCHOGge ungopmayuonnoil u ocHoge
ungopmayuonno- Kybmypul ¢ uHgopmayuonnoil u oubnuozpaghuueckoi ungopmayuonnoi u
KOMMYHUKAUUOHHBIX npumeneHuem ouobnuozpaghuueckoii Ky1bmypel ¢ ouonuozpaghuueckoii
MEXHON02UIL U C yUemom ungopmayuonno- KyJbmypul ¢ npumeHenuem KyJibmypul ¢
OCHOGHBIX MPehoBaAHUNL KOMMYHUKAUUOHHBIX npumeHeHuem ungopmayuonno- npumeHenuem
ungopmayuonnoil mexHo02uil u ¢ ungopmayuonno- KOMMYHUKAUUOHHBIX ungopmayuonno-
be3onacnocmu Yuemom 0CHOBHBIX KOMMYHUKAUUOHHBIX MeXHON02Ull U C KOMMYHUKAUUOHHBIX
mpebosanuil mexHo102uil u ¢ yuemom 0CHOBHBIX MeXHOoN02Uil U ¢
ungopmayuonHo yuemom 0CHOBHbBIX mpebdosanuil yuemom 0CHOBHBIX
be3onacnocmu ne mpebosanuil UHpopmayuonnoi mpeboeanuil
chopmuposana uHpopmayuonno 0e3onacnocmu uHpopmayuonnou
oezonacnocmu o0ezonacnocmu
3name: Jlomyckaet rpyoObie Jlomyckaet JlommyckaeT HEKOTOpbIe He nomyckaet
mpeOoBaHUS OITMOKY B ONPE/ICICHUN | He3HAYUTEIbHBIC HETOYHOCTH B OImuOOK B
nH(OPMAIIMOHHOU nH(OPMaIIMOHHON OIIMOKY B ONPEACICHUU | OMpeeICHUN oTpeieNIeHUN




0€301acHOCTH 0€301acHOCTH, HE nH(}pOpMaAITMOHHON nH(pOpMaAITMOHHOM nH(pOpMaAITMOHHOM
MOXeT COPMYIIUPOBATh | OE30MACHOCTH, 0€30MMacHOCTH, MOXKET 0€30MMacCHOCTH U MOYKET
TpeOoBaHuS, YaCTUYHO MOXKET chopMyIUpOBaTh chopMynIupoBaTh
IIPEBSBISEMBIE K chopMyIHupoBaTh TpeGoBaHus, TpeGoBaHus,
nH(OpPMALIMOHHOU TpeOoBaHus, peIbsBIsieMbIe K IpeIbsBIsieMbIe K
0e30macHOCTH IpEIbABISEMBIE K MH(POPMALIMOHHOM MH(POPMALMOHHOM
HH(}pOpMaAITMOHHOM 0€301acHOCTH 0€301acHOCTH
0€3011acHOCTH
YMerh: He ymeer ucnons3zoBats | YacTHuHO ymeeT YMeeT ucnonb3oBarh YMeeT caMOCTOSITETLHO
pemaTh CTaHapTHBIC 337a4dl | HH(OPMAIIMOHHO- UCTIOJIb30BaTh UH(POPMAIMOHHO- UCTIOJIb30BaTh
npodeccnoHanbHOM KOMMYHHKAI[MOHHBIE UH(OPMAaLIMOHHO- KOMMYHHKAI[IOHHBIE nH(OPMAaLIMOHHO-
JEATSILHOCTH C IPUMEHEHUEM | TEXHOJIOTUU B KOMMYHHKAITHOHHBIC TEXHOJIOTHH B KOMMYHHKAITHOHHBIC
nH(OPMALIMOHHO- npodeccnoHanbHOM TEXHOJIOTHH B npodeccuoHanbHOM TEXHOJIOTUH B
KOMMYHHKAITHOHHBIX NESATCILHOCTH JIS npodeccuOHaTBLHON NEeSITeTbHOCTH JIJISt npodeccuOHaTBLHON
TEXHOJIOTUI pElIeHUs CTAaHAAPTHBIX | JESATENLHOCTH JUIS pellieHus CTaHAAPTHBIX | ACSITENbHOCTH IS
3a1a4 peLIeHHs CTAaHIAPTHBIX | 3a1a4 pEIICHUs CTaHAAPTHBIX
3ajau 3asa4
Baaners: He Brmageer YactuuHO Brageer Bianeer CBoOosHO BrasieeT
nH(GOPMAIIMOHHON U MH(OPMALIMOHHON U nH(OPMAIIMOHHON U nH(OPMAIIMOHHON U nH(OPMAIIMOHHON U
oubnuorpaduueckoi oubnuorpaduueckoit oubnuorpaduueckoit oubnuorpaduueckoit oubnuorpaduueckoit
KYJIbTYpOH KYyJIbTYpOH KYyJIbTypOH KYyJIbTYypOH KYJIbTYpOH
INK-10 | 3nanue TK P® u uabix Croco6HOCTE YacTUYHO BIIageeT Baaneer cnocodnocteio | CBOOOIHO BiajeeT
HOPMAaTUBHBIX TIPABOBBIX HCIOJIb30BaTh CHOCOOHOCTBIO UCIOJIb30BaTh CIIOCOOHOCTBIO
aKTOB, COJCPKAIIUX HOPMBI HOPMATUBHEIC U UCIIOJIb30BATh HOPMAaTUBHBIC U HCIIOJIE30BATh

TPYZIOBOTO MpaBa, 3HAHUEM
Mpoueayp Mpuema,
YBOJIBHEHMS, IEPEBOJIA HA
APYTyro paboTy u
MEPEMEILICHUEM TIEPCOHAIA B
coorBercTBUU ¢ TK PD 1
BJIAJICHUEM HABBIKAMU
oopMIIeHUS
CONPOBOXKAAIOLIEH

MIPABOBBIE JIOKYMEHTHI
B cepe
JOKYMEHTAI[HOHHOT'O
o0ecrnieuyeHus
yIIpaBJIEHUs MEpPCOHAA
He copMUpOBaHa

HOPMATHUBHBIC U
HpaBOBI)IC I[OKYMGHTI)I B
chepe
}IOKYMCHTaHI/IOHHOFO
obecreueHust
yIpaBJIeHUs TepcoHaa

MIPABOBBIE IOKYMEHTHI B
chepe
JIOKYMEHTAIMOHHOTO
obecreueHus
yrpaBlIeHUs TepcoHana

HOpPMATHUBHBIC U
HpaBOBBIe )IOKYMCHTI)I B
chepe
HOKYMGHTaHI/IOHHOFO
obecrnieueHUs
yIpaBJIeHuUs epcoHaa




JOKYMCHTAIUU

3HaTh:

1.conepikaHue u CTPYKTYPY
JOKYMEHTAI[HOHHOT'O
oOecrieYeHns yIpaBIICHUS
MIEPCOHAJIOM;
2.1ocyIapCTBEHHOE
perynupoBanue B chepe
JOKYMEHTAI[HOHHOT'O
o0ecrieyeHus yrpaBiieHUs
NepCoHaa;

3.mpoueaypsl npueMa,
YBOJIBHEHUSI, IEPEBO/Ia HA
Ipyryto padoTy u
nepeMeIeHe epcoHaa

JlonyckaeT rpyobie
OIMOKH TIpH
OTIpeICTICHUN OCHOBHBIX
MOHATUN U
WCIOJIb30BaHUU
HOPMAaTUBHBIX U

IIPaBOBLIX TOKYMCHTOB B

chepe
JIOKYMCHTAI[MOHHOTO
obecreyeHus
yIIpaBJICHUS IEPCOHATIA

MokeT uCroJIb30BaTh
OCHOBHEIE
HOPMAaTHBHBIC U
MIPaBOBBIC JIOKYMEHTHI
B cepe
JIOKYMEHTAIMOHHOTO
oOecneucHus
YIpaBJICHUS TIEpcoHaa

3HaeT OCHOBHBIE
HOPMAaTUBHBIC U
HpaBOBBIe IIOKYMCHTBI B
chepe
IIOKYMCHTaLII/IOHHOI‘O
obecrnieueHus
yIpaBlIeHUS TIEpCOHANa

AprymMeHTHpOBaHO
UCTIOJB3YyeT
HOpPMAaTHBHBIC u
MIPaBOBBIC JIOKYMEHTHI B
chepe
JOKYMEHTAIHOHHOTO
obecrieyeHus
yIIpaBJICHUS TIepCOHAIIA

Ymers:

1) mpaBUIBHO COCTABHUTH M
oopMUTE HEOOXOTUMBIE
JOKYMEHTHI [TpH ITpUeMe Ha
pabory;

2) TNpaBUJIBHO COCTABHUTH U
0(opMHUTE TOKYMEHTHI TIPU
MOOIIPEHUAX,, B3bICKAHHSIX,
MepeBoJie Ha IpYTyIo paboTy

He ymeer npaBuibHO
COCTaBHUTb U OHOPMUTH
HEO0XOIUMBIE
JOKYMEHTBI: IIPH
npueMe Ha padoTy; Ipu
MTOOLIPEHUSIX,
B3BICKAHUSIX, [IEPEBOJIE

Ha JIpyTyto paboTy;
COCTaBJISIEMbIC B

YacTtuuHo ymeer
COCTaBUTh U OPOPMUTH
HEoOXO0IUMbIE
JIOKYMEHTBI: IIpH
npueMe Ha paboTy; npu
MOOIIPEHUSX;
B3BICKaHHSIX; TIEPEBO/IC
Ha JIpyryo paboty;
COCTaBIIIEMBIC B

CriocobeH cocTaBUTh U
0hOpMHTH HEOOXOTUMBIE
JIOKYMEHTHI: TIPU TIpUeMe
Ha paboTy; npu
MTOOMIPEHUSX,
B3BICKAHUSAX, IEPEBOJIC
Ha JIPyryo padoTy;
COCTaBIIsiIEMBIC B
npouecce TpyAoBOi

Crioco0eH cocTaBUTh U
0(pOpMHUTH
HE00X0IMMBbIE
JOKYMEHTBL: IIPU
npueMe Ha paboTy; npu
MOOIIPEHHUSX,
B3BICKaHHSIX, TIEPEBOJIC
Ha JIpyTyto paboTy;
COCTaBIIsIEMBIC B

3) PaspabatsiBaTh 1 rpouecce TpyA0BOM rpouecce TpyA0BOi JEATEIbHOCTH rpouecce TpyA0BOM
0(OpPMIISATH TOKYMEHTHI, JIEITCILHOCTH JIeITCILHOCTH PabOTHUKOB JIeSITEILHOCTH
COCTaBJIIEMBIE B ITPOLIECCE paboOTHUKOB paboTHUKOB paboOTHUKOB
TPYZIOBOM AESATENBHOCTH

pabOTHUKOB

Baanersn: He Bnaneer YacTHYHO BJIaJceT Bnaneer crienuaibHOM CB0OOIHO BIIag€ET
CnennanbHONW TEPMUHOJIOTHEN | CTIeIMAIbHON crernuaabHOM TEPMHUHOJIOTUEN U crnenuaibHOM

M JICKCHKOM CIICIIHAJIbHOCTH;
Benenus OCHOBHBIX

TEPMHUHOJIOTUEN U
BEJICHUEM OCHOBHBIX

TEPMHUHOJIOTUEN U
BEJICHUEM OCHOBHBIX

BEACHHUEM OCHOBHBIX
JOKYMCHTOB I10

TEPMHUHOJIOTUEN U
BEJICHUEM OCHOBHBIX




JOKYMEHTOB 10
NePCOHAITY OpraHU3aLUuH

JIOKYMEHTOB T10
HepcoHaly
OpraHu3aIu

MIEPCOHATY OpraHU3aIiH

JTOKYMEHTOB 10
HepcoHay
OpraHu3aIH

IK-12

JOKYMEHTOB TI0 HEpCOHAIY
OpraHu3aINH;
dopMupoBaHUEM u
XpaHEHHUEM KaJpOBBIX
JOKYMEHTOB

3HaHUE OCHOB pPa3pabOTKU WU
BHEAPEHUs]  KaJpoBOW U
YIPABJIEHYECKOU

Cnoco0HOCTE
pa3palarbIBaTh U
BHEJPATH KaIpOBYIO U

YacTuuHO BIIageeT
YMEHHUEM
pa3zpabaThiBaTh U

Brianeer criocoOHOCTBIO
paspabarbIBaTh U
BHEAPATH KaJPOBYIO U

CB00OIHO BiIasIEET
YMEHHEM
pa3pabaTsiBaTh U

JOKYMEHTAIMH, ONTUMH3ALMU | YIIPaBIECHYECKYIO BHE/IPATH KaJIPOBYIO U | YIIPABICHUYECKYIO BHE/PATH KaJIpOBYIO U
JOKyMEHTOO00pOTa M CXE€M | IOKYMEHTAIIHUIO, YIPaBIEHYECKYIO JIOKYMEHTAIHIO, YIPaBIEHYECKYIO
(GYHKIHOHATIBHBIX ONITUMU3ALHIO JIOKYMEHTAIHIO, ONTUMU3ALHIO JOKYMEHTAIHIO,
B3alMOCBsI3el MEXIY | JOKYMEHTOO0O0pOTa ONTUMU3ALHIO JOKYMEHTO000pOTa U ONTUMH3ALHIO
NOJIpa3/IeIeHUsIMH, OCHOB | CX€M (YHKIMOHAIbHBIX | TOKYMEHTOOO0OpOTa U cxeM (YHKLUOHAJBHBIX | JIOKyMEHTOO00OpOTa U
pa3pabOTKM W BHEAPECHHUSA | CBS3CU MEXKIY cxeM (YHKIMOHAJBHBIX | CBSI3€H MEXIy cxeM (YHKIIMOHATBHBIX
pouenyp peryaupoBaHus | OApa3AeIeHUIMH, CBsIzel MEXIY HOJIpa3/IeIEHUsIMH, CBsI3el Mexy
TPYJIOBBIX OTHOLIECHUM U | OCHOB pa3padOTKU U M0/Ipa3/ICJICHUSMH, OCHOBaMHM pa3pabOTKU M | MOAPA3/ICICHUAMH,
COIIPOBOKAAOLIEH BHEAPEHUsI ITPOLETYP OCHOB pa3pabOTKU U BHE/IPEHUS ITPOLIELyp OCHOBaMHU pa3paboOTKH
JOKYMEHTaluu TPYAOBBIX OTHOLIEHUM U | BHEAPEHUS IPOLEAYD TPYJOBBIX OTHOLUEHUI U | U BHEAPEHUS NPOLEAYD
COIIPOBOXKAAIOIIEH TPYAOBBIX OTHOIIEHUH | COMPOBOKIAIOLIEH TPYZOBBIX OTHOILIEHUI
JIOKYMEHTAI[UU He U COIPOBOXAAIOIIEH JOKYMEHTalluu U COIIPOBOKAAIOLIEH
copmHpoBaHa JOKYMEHTaluu JOKYMEHTaluu
3HaTh: Jomyckaet rpyobie Mo:KeT U310KUTh 3HaeT OCHOBBI ApryMeHTHpOBaHO

OcCHOBBI pa3pabOTKHU U
BHEJIPEHUS KaJIpOBON U
YIPABJICHYECKOU
JIOKYMEHTAI1H;
Opranunzanuto
JIOKYMEHTOO0O0pOTa Ha
NPEINPUATHH ;

CxeMbl pyHKITMOHATBHBIX
B3aMMOCBS3€H MEKIY
MO/Ipa3/IeNICHUSIMU;
OCHOBBI pa3pabOTKH U

OLIMOKH IpU pa3paboTKe
Y BHEJIPEHUU KaJIpOBOM
U YIPaBJICHYECKOU
JOKYMEHTAIIHH;
ONTUMH3ALNU
JIOKYMEHTO00O0pOoTa Ha
NPEINIPUATHH; CXEM
(YHKIIMOHATIBHBIX
B3aMMOCBSI3€H MEXY
MOJIPa3/IeICHUSIMUY;
OCHOB pa3pabOTKU U

OCHOBHBIE TTOJIOKEHUS
pa3paboTKu U
BHE/IPEHMSI KaJJpOBOH 1
YIIPABJIEHYECKOU
JIOKYMEHTAIIH;
ONITUMU3AIHIO
JIOKYMEHTO000pOTa Ha
NPEINPUSITHH; CXEM
(bYHKINOHATIBHBIX
B3aUMOCBSI3€M MEXY
NOJIpa3/IeIeHUsIMU

pa3paboTKU U BHEJPEHUS
KaJpOBOU 1
YIIPABJICHUYECKOU
JIOKyMEHTaIUH;
ONTHUMM3ALHIO
JIOKyMEHTO0000pOTa Ha
IPENIPUATHH; CXEMBI
(GYHKIIMOHATBHBIX
B3aMMOCBSA3EH MEXKIY
MoJIpa3iesIeHUsIMU;
OCHOBBI pa3pabOTKH U

UCIIOJIb3YET OCHOBBI
pa3paboTKu U
BHEJPEHHUS KaJIJpOBOM U
YIIPaBJICHUYECKON
JOKYMEHTaIUH;
ONTHMHU3ALINIO
JTOKYMEHTO0000pOTa;
CXEMBbI
(bYHKIMOHATBHBIX
B3aUMOCBS3EH MEXIY
110/Ipa3IeJICHUSIMU;




BHEJIPEHUS MIPOLIEAYP BHEJIPEHUS MPOLIEAYD ;OCHOBBI pa3paOOTKu U | BHEAPEHUS MPOLENYp OCHOBBI pa3paboTKu U
peryJiMpoBaHus TPYAOBBIX peryJmpoBaHus BHEAPEHUS MIPOLELYD peryJimpoBaHus BHEAPEHUS MMPOLETYD
OTHOLLUEHUH U TPYJIOBBIX OTHOIIECHUNA U | PETYIUPOBAHUS TPYIOBBIX OTHOIIEHUM U | PEryIUPOBAHMS
CONPOBOXKAAIOLIEH CONIPOBOXKAAIOLIEH TPYAOBBIX OTHOLIEHUM | COPOBOXKAAOLIEH TPYAOBBIX OTHOILLICHUI
JOKYMEHTALUN JOKYMEHTalUU Y CONPOBOXKAAKOLIEH JIOKyMEHTaluu U CONPOBOXKAAKOLIEH
JIOKYMEHTALUH . JOKYMEHTAlUH
Ymern: He ymeer | YactuyHo ymeeT | CiocobeH Cniocoben
AHaM3upoBaTh, AQHAJIM3UPOBATD, AHAJIM3UPOBATD, aHaJM3UPOBATh, CaMOCTOATEJILHO
paspabatbiBaTh U BHEAPATH Ha | pa3padaThiBaTh U | pa3pabaThIBaTh U | pa3pabaThIBaTh U | aHAJIM3UPOBATb,
NPEINPUATUM  KAJAPOBYKO U | BHEIPATH Ha | BHEPATH Ha | BHEPATH Ha | pa3pabaThIBaTh u
YIPABICHYECKYIO NPEANPUITHH KAIPOBYIO | MPEAIPUITHI NPEANPUITHH KaJIPOBYIO | BHEIPATH Ha
JOKYMEHTALUIO; u YIPaBIECHYECKYIO | KaJIPOBYIO | " YIPABICHUYECKYIO | IPEAIPUATHI
Pa3pabatbiBath CXEMBI | JOKYMEHTALHIO; YIPaBJICHUYECKYIO JIOKYMEHTALUIO; KaJIpOBYIO u
(YHKIIMOHATBHBIX pa3pabarbiBaTh  CXEMBI | JOKYMEHTAIIHIO; pazpabaThiBaTh ~ CXEMBbI | YIIPABICHUYECKYIO
B3aUMOCBSI3€M MeXay | QYHKIIMOHATBHBIX pa3pabaTeiBaTh CXEeMbI | (PYHKIIHMOHAIBHBIX JOKYMEHTAIUIO;
MOJpa3IeICHUSIMU; B3aUMOCBSI3€H  MEXIY | (PyHKIIMOHAIBHBIX B3aMMOCBSI3EN MEXIy | pa3pabaTbiBaTh CXEMBI
OnTuMu3upoBaTh MOJpa3IeIICHUSIMU; B3aMMOCBS3€H  MEXAY | HOAPA3IACICHUAMMU; (GyHKIIMOHATBHBIX
JOKYMEHTO000pOT Ha | ONTUMHU3UPOBATH MOApa3IeICHUSIMU; ONTUMHU3HUPOBATH B3aUMOCBSI3€H  MEXKIY
MPEAPUITHY; JOKYMEHTOO000pOT ONTUMU3HUPOBATH JIOKyMEHTOO0OpOT MOApa3IeICHUSIMU;
PazpabGarbiBath © BHEIPATH | MPEINIPUSATHUS, JIOKYMEHTOO0OpOT NPEIIPUITHS; ONTUMH3UPOBATH
MpoLEeayphl  PETYIUPOBaHUS | pa3padaThIBaTh U | IPEANPUATHS; pa3pabaTbIBaTh U | JOKYMEHTOOOOpOT
TPYIOBBIX  OTHOILIEHWW  ® | BHEAPATH  MPOLEAYPHI | pa3padbaThiBaTh U | BHEIPATH NPOUEAYPHI | TPEATPUSATHS;
CONIPOBOXKAAIOLIYIO perympoBaHus BHEAPSTh  MPOLEAYPHI | PETYIUPOBAHUS pa3pabaThIBaTh u
JOKYMEHTAIUIO TPYAOBBIX OTHOLICHUH U | pEryIUPOBAHUS TPYAOBBIX OTHOWICHUH W | BHEAPATh  MPOUEAYPHI
COIPOBOXKAAOLIYIO TPYAOBBIX OTHOLIEHUW | COIPOBOXKAAOLIYIO peryJimpoBaHus
JOKYMEHTALUIO U CONPOBOMXKIAIOUIYIO | JOKYMEHTALIHIO TPYAOBBIX OTHOLIEHUM
JIOKYMEHTALUIO u COIIPOBOXKIACMYIO
JTOKYMEHTAIUIO
Baaaers: He Bnaneer ocHoBamu YacTuuHo Blajeer Bnaneer ocHoBamu CBo0OoHO BrageeT

OcHoBamu pa3paOoTKu U

pa3paboTKu 1

OCHOBaMH Pa3pabOTKH U

pa3pabOTKH U BHEIPCHUS

OCHOBaMH pa3pabOTKH

BHEJIpEHUs KaJIpOBON U BHEJIpEHUs KaJIpOBOM U | BHEIPEHUs KaJAPOBOM U | KaApOBOU U U BHEJIPEHUS KaJpOBOI
yYIpaBJIEHYECKOMN yIpaBIeHYECKON YIIPABJIEHYECKOU YIIPABJIEHYECKOU 1 yIIPaBJICHYECKOU
JOKYMEHTALUU; JOKYMEHTALUU; JIOKYMEHTAIUU; JIOKYMEHTAIUU; JOKYMEHTAIUU;




Onrtumuzanuei
JOKYMEHT0000pOTa;
Cxemamul QyHKIIMOHAIBHBIX
B3aUMOCBS3EH MEKIY
MOIpa3/IeJICHUSIMU;
OcHoBam#u pa3pabOTKu U
BHEJPEHUS MIPOLEAYD
TPYAOBBIX OTHOIICHUH U

ONTHUMHU3AIEN
JIOKYMEHT0000pOTa;
cXeMaMHu
(GYHKIMOHATBHBIX
B3aMMOCBSI3EH MEXITY
NOJIpa3CICHUSMH;
OCHOBaMH pa3pabOTKH U
BHEJIPEHUS MIPOLICYD

ONTHMMU3ALIAEHN
JIOKYMEHTO000pOTa;
cXeMaMu
(bYHKIMOHATBHBIX
B3aMMOCBS3E MEXIY
MOJIpa3/IeICHUSIMH;
OCHOBaMH Pa3pabOTKH U
BHE/IPEHUS MTPOLIETYP

ONTHMMU3AIIAEN
JIOKYMEHTOO000pPOTa;
cXxeMaMu
(byHKINOHATBHBIX
B3aMMOCBS3€I MEXIY
MOJIpa3/IeICHUSMHY;
OCHOBaMH Pa3pabOTKH U
BHE/IPEHUS MTPOLIETYP

ONTHUMU3ALNEN
JOKYMEHTO000pOTa;
cXeMaMHu
(byHKIMOHATBHBIX
B3aUMOCBSI3eH MEXTY
N0JIpa3CICHUsIMH;
OCHOBaMH pa3pabOTKH
Y BHEAPCHUS MPOLEITYP

COIIPOBOXKAAIOIIEH TPYAOBBIX OTHOLIEHUM U | TPYAOBBIX OTHOUICHUH | TPYAOBBIX OTHOUICHUM U | TPYIOBBIX OTHOIICHUN

JOKYMEHTAlUH CONIPOBOXKAAIOLLEH Y COITPOBOXKIAOIIECH COITPOBOKIAIOLIEH U COIPOBOXKIAOIIECH
JIOKYMEHTAaIluu JIOKYMEHTaIlu! JIOKYMEHTAIluu JOKYMEHTaIluu

IIK-13 | Ymennem Bectu KkaapoBoe | He Braneer ymenuem YactuuHo Bnaneer ymenuem Bectu | CBOOOIHO BiajgeeT

JeJIONPOU3BOJICTBO U | BECTH KaJpoBOE BJIa/ICETYMEHHEM BECTU | KaJ[pOBOE YMEHHEM BECTU

OpraHU30BHIBATH apXUBHOE | JCIIONMPOU3BOACTBO U KaJpoBO€ JIEJIONPOU3BOJICTBO U KaJI[poBO€

XpaHeHue KaJIpOBBIX | OPraHU30BbIBATh JEIIONPOU3BOJICTBO U OpraHU30BBIBATH JeIIONPOU3BOJICTBO U

AOKYMCHTOB B COOTBCTCTBHUH C | APXHUBHOC XPAHCHUC OpTraHrU30BbIBATH APXHUBHOC XPAHCHUC OpPraHnu30BLIBATH

HeﬁCTBYIOHIHMH HOPMATHUBHO-
IIpaBOBbIMHU AKTaMHU, 3HAHHUCM
OCHOB KaHpOBOﬁ CTaTUCTHKU,

BJIaJJCHHUEM HaBbIKaMH
COCTaBJICHUA KaﬂpOBOﬁ
OTYECTHOCTH, a TaKXE
HaBBIKaMH O3HAKOMJICHHUA

COTPYJIHUKOB OpraHU3alud C
KaJpOBOW JOKYMEHTAalMen |
JEUCTBYIOIIMMH JIOKAJIbBHBIMHU

HOpPMAaTHBHBIMU aKTaMu;
yMeHHE 00eCledHuTh 3allUuTy
NEPCOHATBHBIX JTaHHBIX
COTPYIHUKOB

KaJIpOBBIX JOKYMEHTOB B
COOTBETCTBUU C
JEUCTBYIOIIUMH
HOPMAaTHUBHO-
MIPaBOBBIMU aKTAMH,
3HAaHUEM OCHOB
KaJIpOBOM CTaTUCTHUKH,
BJIaJICHUEM HaBBIKAMH
COCTAaBJICHUS KaJIpOBOU
OTYETHOCTH, a TAKKE
HaBbIKAMH
03HAaKOMJICHHUS
COTPYAHUKOB
OpraHu3alu ¢
KaJpoBOH
JTIOKYMEHTaueu u
JIEACTBYIOLIUMH

apXMBHOE XpaHEHUE
KaJpOBBIX TOKYMEHTOB
B COOTBETCTBUH C
JIEUCTBYIOIIUMH
HOPMaTHUBHO-
MPaBOBBIMU aKTaMH,
3HAaHHUEM OCHOB
KaJpOBOW CTaTUCTHUKHU,
BJIaJICHUEM HaBBbIKAMHU
COCTaBJICHUS KaJIpOBOU
OTYETHOCTH, a TAKXKE
HaBBIKAMH
O3HAKOMJICHHUS
COTPYJIHHKOB
OpraHu3aluu ¢
KaJpOBOi
JIOKYMEHTAlUEH 1

KaJ[POBBIX TOKYMEHTOB B
COOTBETCTBUU C
JEUCTBYIOIIUMHU
HOPMAaTHUBHO-TIPABOBBIMH
aKTaMH, 3HAHUEM OCHOB
KaJpOBOW CTaTUCTHUKHU,
BIIaJICHUEM HaBBIKAMHU
COCTaBJICHUS KaJIpOBOU
OTYETHOCTH, a TAKKE
HaBbIKAMH
O3HAaKOMJICHHUS
COTPYAHUKOB
OpraHu3aluu ¢ KagpoBou
JIOKYMEHTaIueun u
JEUCTBYIOIUMHU
JIOKaJIbHBIMHU
HOPMAaTUBHBIMH aKTaMH;

apXUBHOE XpPaHEHUE
KaJIpOBBIX JTOKYMEHTOB
B COOTBETCTBUU C
JNENCTBYIOIMUA
HOPMAaTUBHO-
IIPAaBOBBIMU aKTAMH,
3HaHUEM OCHOB
KaJpOBOW CTaTUCTHKH,
BJIaJICHUEM HaBBIKAMU
COCTABJICHMS KaJIpOBOU
OTUETHOCTH, a TAKKE
HaBBIKAMU
O3HAKOMJICHUS
COTPY/HUKOB
OpraHu3alLNHy C
KaJIpoBOI
JIOKYMEHTalUEH 1




JIOKaJIbHBIMU
HOPMATHUBHBIMH aKTaMH,
yMeHHue 00eCIeunTh
3aIUTy TEPCOHATBHBIX
JAHHBIX COTPYIHUKOB

JIEUCTBYIOIIUMH
JIOKAJIBHBIMHU
HOPMAaTHBHBIMH
aKTaMHU, YMCHI/IC
0o0ecreunTh 3aluTy
HepCOHaJIBHBIX JAHHBIX

yMeHHEe 00€CTICUNTh
3aIUTy TEPCOHATBHBIX
JAHHBIX COTPYIHUKOB

JNEUCTBYIOIIUMH
JIOKAJIBHBIMHU
HOPMaTHBHBIMHU
aKTaMU, yMeHI/Ie
o0ecIeunTh 3aluTy
HepCOHaJIBHBIX JAHHBIX

COTPYJHHUKOB COTPY/IHUKOB
3HaTh: opranmsanuio pabotel | Jlomyckaer rpyoObie MoskeT U310KUTh 3HaeT OCHOBHBIE AprymMeHTHpOBaHO
CITYy>KOBI TIEpCOHAIIA; OIIMOKH IO OCHOBHBIC HaIPaBJICHUATIOOPTaHW3a | M3JIaraeT OCHOBHBIC

KaJIpOBOE JIETIONPOU3BOICTBO
Y OpPTaHU3aIUI0 APXHUBHOTO
XpaHEHUsI KaJIPOBBIX
JIOKYMEHTOB, B COOTBETCTBUU
C AEUCTBYIOUIUMHU
HOPMAaTUBHO-TIPABOBBIMHU
aKTaMu;

OCHOBBI COCTaBJICHUS
KaJIpOBOM OTYETHOCTH U
CTaTUCTHUKH;

obecrieueHne 3amuThl
MEePCOHAJIbHBIX JAHHBIX

OpTraHU3aIH PaOOTHI
ci1y>kObI TepcoHarna;
KaJIpOBOMY
JeJIONPOU3BOJICTBY U
OpTraHHU3aIH APXUBHOTO
XpaHEHUs KaJpOBbIX
JIOKYMEHTOB, B
COOTBETCTBUH C
JIEACTBYIOIIUMH
HOPMAaTUBHO-
MIPABOBBIMHU aKTaMHU;
OCHOBaM COCTaBIICHUS

HaIlpaBJICHUSAIIOOPTraHU3
aruu paboThl CITyKObI
IIePCOHANIA;

KaJIpOBOMY
JIEJIONTPOU3BOJICTBY U
OopraHu3aIu
ApXHBHOT'O XpaHCHUS
KaJIPOBBIX JOKYMEHTOB,
B COOTBETCTBHH C
JIEMCTBYIOIUMU
HOPMAaTUBHO-
MIPaBOBBIMHU aKTaMU;

U paboTHI CITykKOBI
HepCOHANA;

KaJpOBOMY
JIeJIOTIPOU3BOICTBY U
OpraHu3aIlui ApXUBHOTO
XpaHEeHHUs KaJpOBBIX
JIOKYMEHTOB, B
COOTBETCTBUHM C
JICUCTBYIOLIUMH
HOPMAaTHBHO-ITPABOBBIMU
aKTaMH;

OCHOBaM COCTaBJICHUS

HaNpaBJICHUSATIOOPTaHN
3anuu paboThI CITYKOBI
NepcoHaa;

KaJpOBOMY
JeTOTIPOU3BOACTBY U
OpraHu3aIH
apXMBHOTO XPaHEHUS
KaJJpOBBIX JOKYMEHTOB,
B COOTBETCTBHH C
JNEUCTBYIOIUMH
HOPMAaTHUBHO-
IIPaBOBBIMHU aKTaMU;

COTPYIHUKOB KaJpOBOW OTYETHOCTH | OCHOBAM COCTABIICHHSI | KaJIpOBOW OTUYETHOCTH U | OCHOBAM COCTABJICHUS
CTaTUCTHKH; KaJpOBOM OTYETHOCTU M | CTATUCTHKH; KaJJpOBOH OTYETHOCTHU
00€CIeUCHHIO 3aIINTHI CTaTUCTHKH, o0ecrieueHne 3anuThl Y CTaTUCTUKU;
NEPCOHATBHBIX JAHHBIX | OOecreyeHne 3aInThl NEPCOHATBHBIX JAHHBIX | 0OecredyeHue 3aluThl
COTPYAHUKOB MNEPCOHATIBHBIX TaAHHBIX COTPYAHHUKOB MNEPCOHAIBHBIX TaHHBIX

COTPYAHHUKOB COTPY/IHUKOB

YMmers: He yMeeT Bectu | Yactuuno ymeer Bectu | CriocoOeHBecTH Crnocoben

Bectu KaJ[poBOE | KaJpoBOe KaJ[poBOE KaJpoBOE CaMOCTOSITENTbHO BECTH

JETOIPOU3BOCTBO; JETONPOU3BOCTBO; JIeTIONIPOU3BOCTBO; JIeTIONIPOU3BOICTBO; KaJ[poBOE

Opranu3oBbiBaTh  apxuBHOe | OpraHu30BbIBAThH OpraHu3oBbIBaTh OpraHu30BbIBaTh JIeNOTIPOU3BO/ICTBO;

XpaHCHUEC KaJpOBbIX | apXHUBHOC XPaHCHUEC | apXHUBHOC XpaHCHHUEC | apXHUBHOC XPaHCHUC OpFaHI/I3OBI)IBaTI)

JOKYMCHTOB B COOTBCTCTBUMU C

KaJIpOBbIX JOKYMCHTOB B

KaJIpOBbIX HTOKYMCHTOB

KaJIpOBbIX TOKYMCHTOB B

APXUBHOC XPAHCHUC




JNEUCTBYIOLUMU COOTBETCTBUU C|B  COOTBETCTBHUH  C | COOTBETCTBHH C | KaJpOBBIX TIOKYMEHTOB
HOPMAaTUBHO-TIPABOBBIMU JEHCTBYIOIMMHU JIeHCTBYIOIIUMHU JIEUCTBYIOIIUMHU B COOTBETCTBUU C
aKTaMH; HOPMaTUBHO- HOPMAaTHBHO- HOPMAaTHUBHO-TIIPABOBBIMU JNEUCTBYIOLIUMU
CocraBnsTh KaJIpOBYIO | MPAaBOBBIMU aKTaMH; MIPaBOBBIMH aKTaMU; aKTaMu; HOPMAaTHUBHO-
CTaTUCTUKY U OTYETHOCTb; CocraBnate  kaapoByro | CocTaBiATh KaapoByro | COCTaBIATh  KaJpOBYIO | IPAaBOBBIMU aKTaMH;
ObecrieunTh 3alllUTY | CTAaTUCTUKY U | CTATUCTHKY U | CTATUCTHKY u | CocTaBisTh KaJpOBYIO
[IEPCOHAIIBHBIX JAHHBIX | OTYETHOCTb; OTYETHOCTB; OTYETHOCTB; CTaTUCTUKY U
COTPYHUKOB OObecrieunTsh 3aIIUTy O0ecreunTs 3aluTy ObecrieunTh 3aUTY OTUYETHOCT;
MEPCOHANBHBIX JAHHBIX | MEPCOHAIBHBIX JAHHBIX | MEPCOHAIBHBIX JaHHBIX | OOecneuyuTs 3amuTy
COTPYJAHUKOB COTPYAHHUKOB COTPYAHHUKOB MEPCOHAIIBHBIX JTAHHBIX
COTPY/IHUKOB
Baajners: He Biajgeer | YactuuHo Biajgeetr | Bnageer  cnernmanbHO# | CBOOOIHO BIIAJICET
CnennanbHONW TEPMUHOJIOTHEN | CIIELIMAIBHON CIIELUATIbHON TEPMUHOJIOTUEN U | crieHaIbHON
Y JIEKCUKOW CIIEUUAIBHOCTH; TEPMHUHOJIOTUEH U | TEPMUHOJIOTHEN U | JICKCUKOH TEPMHUHOJIOTHUEH 51
Benennem OCHOBHBIX | JIEKCUKOH JEKCUKOMN CIIELUATIBHOCTH; JIEKCUKOMN
JOKYMEHTOB MO TMEpPCOHANY | CHEUUATIBHOCTH; CIIEUATIEHOCTH; Benennem OCHOBHBIX | CIIEIIMAIBHOCTH;
OpraHu3ally; Benennem OCHOBHBIX | BegeHneM  OCHOBHBIX | JOKYMEHTOB no | Benennem  OCHOBHBIX
dopMHUpOBaHUEM U | IOKYMEHTOB Mo | JOKyMEHTOB 0 | MEPCOHALY OPraHU3alUK; | JOKYMEHTOB o
XpaHEHUEM KaJIPOBBIX | MEPCOHATY MEPCOHATY dopMUpOBaHUEM U MEepCOHAY
JTOKYMEHTOB OpraHu3aIlNy; OpraHu3aIluy; XpaHEHUEM KaJI[POBBIX OpraHu3aIuy;

q)OpMI/IpOBaHI/ICM u
XPaHCHUEM KaJIPOBBIX
JOKYMCHTOB

cDOpMI/IpOBaHI/IeM n
XPAaHCHUEM KaJAPOBBIX
JOKYMCHTOB

JOKYMCHTOB

cDOpMI/I]I)OBaHI/IGM nu
XPaHCHHUEM KaJAPOBBIX
HOKYMCHTOB
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3HaHHe OCHOB pa3paboTKu U
BHEJPEHUS
po¢eCCUOHATBHBIX, B TOM
YHclie KOPIOPATUBHBIX
CTaHJApTOB B 00JIacTH
yIpaBJICHHS IEPCOHATIOM,
YMEHHE COCTABJIATH OTTUCAHHS
U pacrpeneisaTh QYHKIUH U
(hyHKIIMOHATEHBIE
00513aHHOCTH COTPYAHHUKOB, a

3HaHUE OCHOB
pa3paboTKu U
BHEAPEHUSA
npodeccnoHanbHbIX, B
TOM YHCJIE
KOPIIOPaTHUBHBIX
CTaHJapTOB B 00JIaCTH
yIpaBJICHUS
MIEPCOHATIOM, YMECHHE
COCTABJISATh OMTUCAHUS U

YacTuaHO 3HAET
OCHOBBHI pa3paboOTKH U
BHEPECHUSA
npodeccuoHaNbHBIX, B
TOM YHCJIE
KOPITOPATHBHBIX
CTaHJapTOB B 00JIacTH
yIpaBJICHUS
MIEPCOHAIOM, YMEET
COCTaBJIAThH OMMCAHUS U

3HaeT OCHOBBI
pa3paboTKu U BHEIPEHUS
poQ)eCCUOHANIbHBIX, B
TOM YHUCJIE
KOPIIOpaTUBHBIX
CTaH/JapTOB B 00JACTH
VIIpaBICHUS
MEPCOHAIOM, YMEET
COCTAaBJIATH OIIMCAHUS U
pacnupenensits QyHKIUU

B coBepmieHcTBe 3HaeT
OCHOBBI pa3paboTKu U
BHEAPECHUS
npodeccCuoHaNbHBIX, B
TOM YHCIIC
KOPTIOPaTHBHBIX
CTaHJapTOB B 00JIacTH
yIpaBICHU
MIEPCOHAIIOM, YMEET
COCTaBJISITh OMUCAHUS U




TaKke PyHKIUU
MOJpa3IeJICHUl pa3HOrO
YpOBHS (KapThl KOMIETECHIIHA,
JOJKHOCTHBIE UHCTPYKIIUH,
MIOJIOXKEHUS O

pacnpenenatb QyHKIUn
1 GYHKLIMOHAIBHbIE
00513aHHOCTH
COTPYJTHUKOB, a TAKIKE

byHKIAH

pactpenensatb GyHKIUN
U (QYHKIMOHAIbHbIE
00s13aHHOCTH
COTPYJTHUKOB, a TAKKE

byHKIUHA

1 QYHKIIMOHAJIbHBIE
00513aHHOCTH
COTPY/IHUKOB, a TAKXKe

byHKIIUU
HOJpa3AeiIeHui pasHoro

pacnpenensatb pyHKIUn
1 QYHKIMOHAIbHbIE
00513aHHOCTH
COTPYJTHUKOB, a TAKKE

byHKIHMHA

MoApa3AeIICHUsIX ) MOJpa3IeJICHU pa3HOro | MOAPA3AECICHUN YpOBHSI (KapThl MoJpa3IeICHUI
YpOBHS (KapThbl pa3HOro ypoBHA (KapThl | KOMIIETEHIIHH, pa3Horo ypoBH (KapThl
KOMIICTCHITUM, KOMIICTCHITUH, JOJKHOCTHBIC KOMIICTCHITUH,
JOJKHOCTHBIE JOJIKHOCTHBIE WHCTPYKIUH, TOJOKEHUS | JOJDKHOCTHBIE
WHCTPYKIIUH, MHCTPYKLUH, 0 MOAPa3/IEIECHMSIX) UHCTPYKLUH,
TMIOJIOXKEHUS O MOJIO’KEHUS O MOJIOXKEHUS O
MOAPA3ACIICHUSIX ) HE MOApa3aeICHUSIX ) MoApa3ACIICHUSIX )
c(hOopMHUPOBAHBI
3HaTh: He 3HAET OCHOBBI | Moxer U3JIOKUTH | 3HAET OCHOBBI | ApryMEHTHPOBAaHO
OCHOBBI MPO(PECCUOHAIBHOTO | MPOPECCHOHATHHOTO OCHOBBI npodeccuoHanIbHOTO MPOBOAUT  CPaBHEHHUE
pa3BUTHS [IEPCOHAIA, pa3BUTHA  IE€pCOHaa, | MpodeccuoHaIbHOTO pa3BUTHS [epCcoHaa, | METOJI0B
MIPOLIECCOB O0YYEHHS, mpoueccoB  OOy4yeHUs, | pa3BUTUSL  IEpCOHAla, | IPOLECCOB  00y4eHwus, | mpopeCCHOHATBHOTO
yIpaBieHUs Kapbepoil 1 yIpaBJICHUSI Kapbepol U | IpoLeccoB  OOyueHus, | yIpaBiIeHUs] Kapbepod W | pa3BUTHs  IEpCOHAA,
CITy’KeOHO- CITy’KeOHO- yIIpaBJIEHUS] Kapbepol U | CiIy>keOHO- IPOIECCOB  OOyYeHHs,
npodeccuoHaIbHBIM npodeccrnoHaTbHBIM ciryxe0Ho- poheccuoHaTbHBIM YIPaBJIECHUS Kapbepou
IIPOJBUKEHUEM IIEPCOHAIA, IIPOJBUKECHUEM npodecCuOHATBHBIM IIPOJBUKECHUEM " CIIy’KeOHO-
OpraHusanuu padboTsl ¢ nepcoHana, MPOJBUKEHUEM NepcoHana, JOMYyCKaeT | MpodecCHOHATbHBIM
KaJIpOBBIM PE3€pBOM, BHJIOB, opraHuzanu paboThl C | MepcoHaia, HETOYHOCTHU B IIPOJBUKECHUEM
($bopM 1 METOZI0B 00YUEHHUS KaJIpOBBIM  DPE3EpBOM, | OpraHM3aluu paboThl C | OpraHu3alu paboThl C | MepcoHaja, 3HAeT
nepcoHaa BUJIOB, ()OPM U METO/OB | KQJPOBBIM  PE3€PBOM, | KaJPOBHIM pesepBoM, | Opranuszanuio padoThl

oOyueHus: nepcoHaa

BUJIOB, ()OPM U METOJI0B

BUJOB, (hOPM U METOOB

C KaJpOBBIM PE3EPBOM,

o0yuyeHHs IepcoHaa o0y4yeHHs IepcoHata BUAbl U (opMbl u
METOJIEI 00yJeHus
nepcoHasna
YMmern: He ymeer npumensats Ha | YacTH4HO ymeeT CriocoGeH NpUMEHSTh Crniocoben
yMeTh IPUMEHSTh Ha MIPAKTUKE OCHOBBI NPUMEHATh Ha Ha MPaKTHUKE OCHOBBI CaMOCTOSITETTLHO

MPAKTUKE OCHOBBI
po(hecCHOHATLHOTO Pa3BUTHS

npodeccrnoHalbHOTO
pa3BUTHS IEPCOHAIA,

IMPAKTUKE OCHOBBI
npo¢ecCHOHATBHOTO

npodeccnoHanIbHOTO
pa3BUTHSI IEPCOHANA,

INPpUMCEHATH Ha
IMPAKTUKC OCHOBLI




HepCcoHalIa, IPOIECCOB
o0y4YeHHUs, yIpaBICHHS
Kapbepou U CIyKeOHO-
npodeccuoHaTbHBIM
HPOJBIKCHHEM IIEPCOHAJA,
opraHu3anuu paboThl ¢
Ka/IPOBBIM PE3EPBOM, BUJIOB,
($hopM U METOZIOB 00YUCHHUS
nepcoHala

MPOIIECCOB OOyUCHUSI,
YIIPABJICHUS Kapbepou U
CITy)eOHO-
npodeccnoHaTbHBIM
MIPOJBUKECHHEM
IepCcoHana,
opranuzaiuu paboTsl ¢
KaJpOBBIM PE3E€PBOM,
BUJIOB, POPM U METOJI0B

pa3BUTHS TIEPCOHANA,
MIPOLIECCOB O0yUYEHUS,
yIIpaBJICHUS Kapbepoil 1
CIry)xe0OHo-
npoeCCUOHATLHBIM
MMPOABHIKCHUCM
nepcoHaa,
opranu3zanuu paboTsl ¢
KaJ[pOBBIM PE3EPBOM,

MPOIIECCOB O0yUYCHUS,
YIIPABJICHUS Kapbepou U
CITy)eOHo-
po(hecCHOHATLHBIM
MPOJBUKEHUEM
NepcoHaa, OpraHu3aum
paboThI € KaJpOBBIM
pe3epBoM, BUAOB, GOpM
1 METOJIOB 00yUYCHUS

po¢eCCHOHAITBHOTO
pa3BUTHSI [IEPCOHANA,
MIPOLIECCOB O0YYEHHS,
YIIPaBJICHUS Kapbepou
U CIIy)KeOHO-
podecCHOHATLHBIM
MIPOJBUKECHUEM
NepCOHaa, MOXKET
MOJIHOCTBIO

o0OydeHus IepcoHaIa BUJIOB, (DOPM U METOJIOB | TIEpCcOHAJIA OpraHu30BaTh paboTy C
o0yueHwusI IepcoHaa KaJIpOBBIM PE3EPBOM,

BBISIBJISITh  BUJIBI U
dbopMbI 00yUeHHUS
nepcoHasna
HEOOXOUMBIC JIJIs
HPEANPHSTHSI

Baaners: He Bnageer meromamu | YacTuHO BinazeeT | Bnaneer metonamu | CBOOOIHO BJIaJICCT

METOJIaMHU oOyueHHs | OOydeHUs  TIepcoHana, | MeToJaMu  OoOydeHUs | OOy4eHHsT  TEepCOoHaja, | MeTOAaMU  OOYYeHHs

nepcoHara, METOJIaMH | METOJIaMH COCTaBJICHUS | IEPCOHANA, METOJaMH | METOJIaMH  COCTABJICHUS | IEPCOHANA, METOAaMH

COCTaBIICHHSI KaJpOBOTO | KaJpOBOTO pe3epBa COCTaBJICHUS KaJpPOBOTO | KaApOBOTO pe3epBa COCTaBIICHHS

pe3epBa pes3epBa KaJJpOBOT0 pe3epBa
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BIIQJICHHUEM METOJIaMU 1
MPOrPaMMHBIMH CPEICTBAMU
00paboTKH AEI0BOM
nH(pOpMaIY, HaBBIKAMH
paboThI CO
CHeIHaTN3UPOBAHHBIMU

Bianennem meronamu u
IPOrpaMMHBIMU
cpeacTBaMu 00paboTKH
JIeI0BOM MH(OpMaIuH,
HaBbIKaMU paboOThI CO
CMeLUANIN3UPOBAHHBIMU

YactuyHO Brageer
METOAaMU U
MpOrpaMMHBIMU
CpeAcTBaMHu 00paboOTKU
JIeJI0BOM MH(OpMaIuH,
HaBbIKAMU pabOTHI CO

Bmangeer meTronamu u
IpOTrpaMMHBIMU
cpencTBaMu 00paboTKU
JIeNI0BOM MH(pOpMaIuH,
HaBbIKaMU pabOThI CO
CHelHaIu3upPOBAHHBIMU

CB0OOIHO BIIaZ€ET
METOAAMU U
IIpOrpaMMHBIMU
cpeAcTBaMU 00paboOTKH
NenoBoi nHpopmanuu,
HaBBbIKAMU PabOTHI CO

KOMITBIOTEPHBIMU KOMITBIOTEPHBIMU CHEUAIN3UPOBAHHBIMU | KOMITBIOTEPHBIMU CHeHaTU3UPOBAHHBIMU
IIporpaMMaMHu, CIIOCOOHOCTBIO | MTPOrpaMMaMH, KOMIIBIOTEPHBIMU IIporpaMMamy, KOMITBIOTEPHBIMU
B3aUMOJIEHICTBOBATH CO CIIOCOOHOCTBIO IporpamMMaMy, CHOCOOHOCTBIO IporpaMMaMy,
ciy>k6aMy MH(POPMALIMOHHBIX | B3aUMOJICHCTBOBATh CO | CIIOCOOHOCTHIO B3aMMOJIEIICTBOBATh CO CIIOCOOHOCTBIO
TeXHOJOTUH 1 3(HPEKTUBHO ciyx0amu B3aMMOJICIICTBOBATh CO | Ciry)k0aMu B3aUMOJIEVICTBOBATH CO
HCII0JIb30BATh MH(pOPMAaIMOHHBIX ciyx6amu MH(OPMAIIMOHHBIX ciry>k6amMu




KOPIOpaTUBHbBIE
MH(OPMAIIMOHHBIE CUCTEMBI
IIPY PELICHNN 33124
YIIPaBJIEHUS IEPCOHATIOM

TEXHOJIOTHH U

3 PEKTUBHO
HCIIONL30BaTh
KOpIIOPAaTUBHBIC
nH(pOpMaIMOHHBIE
CHCTEMBI IIPYU PELIEHUN
3a/1a4 yrpaBlICHUS

WH(pOpPMaAITMOHHBIX
TEXHOJIOTUIN U

3¢ pexTUBHO
UCTIOJIb30BaTh
KOPIIOpaTUBHbIE
UH(POPMALMOHHbIE
CUCTEMBI IIPU PELICHUU

TEXHOJIOTHH 1

3P PEeKTUBHO
HCIIO/Ib30BAaTh
KOpPIOpPAaTUBHbBIE
nH(pOpMaIMOHHBIC
CHCTEMBI IIPU PELIEHUHN
3a/1a4 yrpaBJIeHUS

WH(pOpPMaAITMOHHBIX
TEXHOJIOTHI U

3¢ pexTUBHO
UCTIOJIb30BaTh
KOpIOpaTUBHbBIE
MH(POPMALOHHBIE
CUCTEMBI MPU PELICHUN

MIEPCOHATIOM HE 3aj1a4 yIpaBiICHHS [IEPCOHATIOM 3a7a4 yIpaBiCHHS
chopmupoBaHa [IEPCOHAIOM [IEPCOHATIOM
3namo: He 3naet 6a3o0BbIC 3naem 06a30BEIE 3HaeT 6a30BbIE 3HaeT 0a30BLIE
0a30BbI€ OIpeEIEIICHUS OIpeIeIeHUS oIpeieeHus oInpeeIeHus OIpeIeIICHUS
MH(POPMATUKH, OCHOBHBIE U nHPOPMATHKH, MH(OPMATUKH, UH(OPMATUKH, UHPOPMATUKH,

COCTaBHbIE CTPYKTYpPBI
JTAaHHBIX, UCIIOJIb3yEMBIE B
KOMIIBIOTEPHBIX TEXHOJIOTUSX;
OCHOBBI OpraHu3aluu
coBpeMeHHbIX DBM 1 ux
o0IIre XapaKTepUCTUKH,
TEHJCHIIMH Pa3BUTHUS
YCTPOMCTB KOMITBIOTEPA U
KOMIIBIOTEPHBIX CETEH,
MIPUHIIMIIBI OPTaHu3aluN
UCIIOJIb30BAaHUS CPEJICTB
BBIUHCIUTENbHON TEXHUKHY;
COCTaB IIPOrPaMMHOTO
obecneuenus 9BM u chepsl
€ro MpUMEeHEeHUs; 001Iue
MIPUHIIMITBI UCTIOIb30BaHUS
OBM 14 pemienus
SKOHOMMYECKHUX 3a/a4;
BO3MOXXHOCTH ceTu HTepHeT
JUIS TTIOMCKa ¥ 00paboTKH
JAHHBIX U OpraHu3aluu

OCHOBHBIE M COCTaBHBIC
CTPYKTYPHI IaHHBIX,
HCIIOJb3YEMBIE B
KOMITHIOTEPHBIX
TEXHOJIOTHUSX, OCHOBBI
OpraHu3aluu
coBpeMeHHbIX OBM u
uXx o0Ime
XapaKTEPUCTHUKH,
TEHJICHIIUU Pa3BUTHS
YCTPOMCTB KOMIIbIOTEPA
Y KOMITBIOTEPHBIX CETEM,
MIPUHIUIIBI OpraHU3alun
HCMOJIb30BAaHMS CPEACTB
BBIYMCIIUTEIIHFHON
TEXHUKU, COCTAB
MPOTPaMMHOTI0
obecneyenns OBM u
cdepbl ero mpuMeHeHus,
0011I1e TPUHITUTIBI
HCIIOJIL30BaHusg OBM

OCHOBHBIE M COCTaBHbBIC
CTPYKTYPBI JaHHBIX,
UCIIOJIb3yeMbIC B
KOMITBIOTEPHBIX
TEXHOJIOTUSIX, OCHOBBI
OpraHu3aIuu
coBpeMeHHbIX DOBM un
ux ooIme
XapaKTePUCTHKH,
TEH/ICHIIMH Pa3BUTHS
YCTPOMCTB KOMITBIOTEPA
U KOMITBIOTEPHBIX
ceTel, IPUHLIUIIBI
OpraHu3aIfu
UCTIOJIB30BaHUS CPEJICTB
BBIUMCIIUTEIIBHOMN
TEXHUKHU, COCTaB
IPOTPaMMHOTO
obecrnieuenus DOBM u
ctheps ero
IpUMEHEeHHUs, o011Ine

OCHOBHBIE U COCTaBHbIE
CTPYKTYPHI JaHHBIX,
UCIIOJIb3YEMBIE B
KOMITBIOTEPHBIX
TEXHOJIOTHUSIX, OCHOBBI
OpraHu3aluu
coBpeMeHHbIX DBM u ux
o011re XapakTepUCTUKH,
TEHCHIINU Pa3BUTHUS
YCTPOMCTB KOMIIBIOTEPA
Y KOMIIBIOTEPHBIX CETeH,
TIPUHIIAITEI OPTaHU3aINN
WCIIONIb30BaHUS CPENICTB
BBIYMCIIATEIIBHOMN
TEXHHUKH, COCTaB
MIPOTPaMMHOTO
obecnieuenns O9BM u
chepsl ero mpuMeHEHUS,
00I11€e MPUHIIMIIBI
rcnoip3oBanus OBM
JUTSI pEIICHUS

OCHOBHBIE U COCTaBHbIE
CTPYKTYPHBI JaHHBIX,
UCIIOJIb3YEMbIC B
KOMITHIOTEPHBIX
TEXHOJIOTUSIX, OCHOBBI
OpraHu3aluu
coBpeMeHHbIX DBM un
ux olrmue
XapaKTEPUCTHUKH,
TEHJICHIIUU PA3BUTHS
YCTPOWCTB KOMIIBIOTEPA
Y KOMITBIOTEPHBIX
CeTeH, MPUHLIMIIBI
OpraHu3aluu
HCIIOJIb30BaHUS
CpEICTB
BBIYUCIUTEIbHON
TEXHUKH, COCTaB
MIPOTrPaMMHOTI0
obecrieuenus OBM u
cdepsl ero




nH(pOpManMOHHOTO 0OMEHa

JUISL peleHus
HSKOHOMHYECKHUX 3a]1ad,
BO3MOXXHOCTH CETU
WHTtepHeT 11 noucka u
00pabOTKH JaHHBIX U
OpraHu3aIH
MH(OPMALIMOHHOTO
obmena. Jlomyckaer
rpyObIe OIIMOKHU B
OTBETaxX Ha BOMPOCHI.

TIPUHITATIBI
Hcnoib3oBanus DBM
JUTSL pEIICHUS
SKOHOMHYECKHX 3aad,
BO3MOKHOCTH CETHU
WHTepHeT i1 noucka u
00pabOTKM JaHHBIX U
OpraHu3aIuu
nH(pOPMAITMOHHOTO
oOMeHa. [lonmyckaer
HE3HAYUTEIbHEIE
OIIMOKH B OTBETAX Ha
BOITPOCHI.

HYKOHOMHYECKHUX 33]1ad,
BO3MOXKHOCTH CETH
WHTepHeT 111 TIOuCKa
00paboTKH JAHHBIX U
OpraHu3aIu
UH(POPMAITMOHHOTO
obmena. [Jomyckaer
HEKOTOpbIE HETOYHOCTHU
B OTBETaX Ha BOIPOCHI.

MIpUMEHEHHUs, 001Ire
TIPUHIIHAITHI
HCIIOJIb30Banus OBM
JUTS pelieHust
SKOHOMMYECKHX 3a/]a4,
BO3MOXKHOCTH CETHU
WNHTepHeT aJis nmoucka
1 00pabOTKH JTaHHBIX U
OpraHu3aIHiH
MH(POPMAITMOHHOTO
oOmena. He nomyckaer
OIIMOOK ¥ HETOYHOCTEH
B OTBETax Ha BOIPOCHI.

Ymers:

palboTaTh Ha NEPCOHATIBHOM
KOMIIBIOTEPE B CPElIe OAHOU
U3 OIIEPALlMOHHBIX CUCTEM
(Windows);

3¢ HEKTUBHO UCTIOIB30BATh
BO3MO>XHOCTH COBPEMEHHBIX
II9BM, KOMIIBIOTEPHBIX CEeTEN
Y IPOrPaMMHBIX CPEJCTB IS
pelIeHns IPUKIAIHBIX 3374,
BO3HHUKAIOIINX B MpoIiecce
o0y4yeHHs B By3€ U B X0/1€
Oynymieit npodeccuoHaTbHON
JESATEIBHOCTH.

He ymeer paborarts Ha
MEPCOHATIBHOM
KOMIIBIOTEPE B Cpeie
OIIHOI U3
OTIEPALIMOHHBIX CHCTEM
(Windows),

3¢ hexTUBHO
UCIOJIb30BATh
BO3MOKHOCTH
coBpemeHHbIX [I19BM,
KOMITBIOTEPHBIX CETEN U
IIPOrpaMMHBIX CPECTB
IUTSL PEUICHUS
MPUKIIAIHBIX 337134,
BO3HUKAIOMINX B
mpoiiecce 00y4eHus B
BYy3€ U B X0/i€ Oyayuieit
npodeccroHanbHOM
JeSITeTbHOCTH.

YacTtuuHo ymeer
paboTtarh Ha
NEPCOHATHHOM
KOMITBIOTEPE B CpeIie
OJIHOU U3
OTIEPAIIOHHBIX CUCTEM
(Windows),

3P PEKTUBHO
UCTIOJTB30BaTh
BO3MOYKHOCTH
coBpemeHHbIX [19BM,
KOMITBIOTEpPHBIX CEeTeH 1
POrPaMMHBIX CPEICTB
JUTSL PEIICHUS
NPUKJIAIHBIX 337134,
BO3HUKAIOIINX B
mporiecce 00y4ueHus B
By3€ U B X0j1€ Oyaymeit
po¢eCCHOHATBHON
JeSITETIbHOCTH.

Ywmeer paborath Ha
NIEPCOHATIBHOM
KOMITBIOTEPE B Cpe/e
OJTHOM U3 OTIEPAIMOHHBIX
cucreM (Windows),

3P PEeKTUBHO
UCIIOJIb30BATh
BO3MOXKHOCTH
coBpemeHHbIX [[19BM,
KOMITBIOTEPHBIX CETeH 1
MPOTrPaMMHBIX CPEICTB
JUISL peILICHUS
NPUKJIaHBIX 3314,
BO3HHKAIOUIHX B
mporiecce 00y4ueHus B
By3€ U B X0j1€ Oyaymeit
po¢eCCHOHATBHON
JeSITEILHOCTH.

YMeeT caMOCTOSITENIBHO
paboTtarh Ha
MEPCOHATHHOM
KOMIIBIOTEPE B Cpe/Ie
OJIHOH U3
OTIEPAIIOHHBIX CHCTEM
(Windows),

3P HEKTUBHO
UCTIOJTB30BaTh
BO3MOKHOCTH
coBpemeHHBIX [[19BM,
KOMITBIOTEPHBIX ceTei
U TIPOTPAMMHBIX
CPEeACTB AJIsl pelIeHus
MIPUKIIAIHBIX 33134,
BO3HUKAIOIINX B
mporiecce 00y4eHus B
BYy3€ U B X0j1€ OyayIei
npo¢eCCHOHATBHON
JesITeTbHOCTH.




Baaners:

HaBbIKaMU IIOJrOTOBKU
CJIOHBIX TEKCTOBBIX
JIOKYMEHTOB, pELICHUS
pPacyYEeTHBIX IKOHOMUYECKUX
3aja4, CoO3JaHus U 00pabOTKH
PENSALMOHHBIX 0a3 TaHHBIX,
IIOATOTOBKH 3JIEKTPOHHBIX
MpEe3EHTAIMHI C
MCIOJIH30BaHNEM O(HUCHBIX
MIPOrpaMMHBIX IPOAYKTOB
(MS Word, MS Excel, MS
Access, MS PowerPoint);
HaBbIKaMU KOJIJIEKTUBHOM
paboThI B TOKAIBHOM
KOMIIBIOTEPHOU CETH U
robanpHOM cetn MHTEpHET

He Bnageet HaBbIKaMu
MOATOTOBKU CIIOKHBIX
TEKCTOBBIX JJOKYMEHTOB,
pelIeHus: pacueTHBIX
SKOHOMUYECKHX 3a/1a4,
co3laHus 1 00paboTKU
pENALMOHHBIX 0a3
JAHHBIX, TOATOTOBKHU
3JEKTPOHHBIX
IIPE3CHTALMH C
HCIIOJIb30BAaHUEM
O(UCHBIX MPOTPAMMHBIX
npoayktoB (MS Word,
MS Excel, MS Access,
MS PowerPoint),
KOJUIEKTUBHOM pabOTHI B
JIOKQJIbHOU
KOMIIBIOTEPHOU CETH U
rI100anbHOM ceTH
WNHuTtepHer

YacTHYHO BJIaJceT
HaBBIKAMH IOJTOTOBKH
CJIOKHBIX TEKCTOBBIX
JIOKYMEHTOB, PEIICHUS
pacyeTHBIX
SKOHOMHYECKHX 3ajad,
CO37IaHUs U 00pabOTKH
PENSIMOHHBIX 0a3
JIaHHBIX, ITOATOTOBKHU
AIIEKTPOHHBIX
MpEe3CHTANM C
HCIIOJIE30BaHHEM
O0(HUCHBIX
MIPOrPaMMHBIX
npoaykroB (MS Word,
MS Excel, MS Access,
MS PowerPoint),
KOJIJICKTHBHOM paboTHI
B JIOKAJILHOM
KOMITBIOTEPHOU CETH U
r100aJTbHOU CEeTH

Bnaneet HaBBIKAMU
MOJITOTOBKU CIIOKHBIX
TEKCTOBBIX JJOKYMEHTOB,
pEIIeHUs] PaCUeTHBIX
HKOHOMUYECKHUX 3a/1a4,
co3zanus 1 00paboTKH
peNIALUOHHBIX 0a3
JAHHBIX, IOATOTOBKHU
AIEKTPOHHBIX
IIPE3CHTALNM C
UCIIOJIb30BaHUEM
O(UCHBIX MPOTPAMMHBIX
npoaykros (MS Word,
MS Excel, MS Access,
MS PowerPoint),
KOJIJICKTHBHOM paboTHI B
JIOKaJIbHOMN
KOMITBIOTEPHOM CETH U
ro0anbHOM ceTH
WNHuTtepner

CB0OOIHO BIIag€ET
HaBBIKAMM IOATOTOBKHU
CJIOKHBIX TEKCTOBBIX
JOKYMEHTOB, PEIICHUS
pacyeTHBIX
SKOHOMHYECKHX 3a/a4,
co3aaHusl 1 00pabOTKH
peNAIMOHHBIX 0a3
JAaHHBIX, TOATOTOBKHU
ANEKTPOHHBIX
MpE3CHTALNH C
HCIIOJIE30BAHUEM
0(pUCHBIX
MIPOrPaMMHBIX
npoaykroB (MS Word,
MS Excel, MS Access,
MS PowerPoint),
KOJIJICKTHBHOM paboThI
B JIOKAIbHOM
KOMITBIOTEPHOU CETH U
r100aIbHOM CeTH

WNHTepHer WNHTepHer
[1K-38 | BrageHuem HaBbIKaMH 3HaHMsI BIIAZICHUEM YacTuyHO nMeeT Nwmeer 3HanuA CB00Oo0/IHO BNIajieeT
OpraHu3alVy U BEICHUS HaBbIKAMU OpPraHU3allMM | 3HAHUS OpPraHW3allMM U | OPTaHM3ALMU U BEJICHUS | 3HAHUSAMHU
B3aUMOJCUCTBUSA 110 U BEJICHUS BEJICHUS B3aUMOJICUCTBUA 110 OpraHu3alyu U
KaJpOBBIM BOIPOCAM C B3aUMOJCUCTBUSA 110 B3aUMOJICUCTBUSA 110 KaJIpOBBIM BOIIPOCAM C BEJICHUS

HanunonanbHBIM COI030M
KaJpOBUKOB, HaHI/IOHa.]'H)HI)IM
COI030M OpraHMu3alMi 1o
MOJITOTOBKE KaJIpOB B 00JIaCTH
YIIPaBJIEHU IEPCOHATIOM
(HaunonanbHbI# cOr03
«YTIpaBlIeHHE IEPCOHATIOM),

KaJpOBBIM BOIIPOCaM C
HammmonansHBIM COI030M
KaJpOBHUKOB,
HammmonanbsHBIM COI030M
OpraHu3alui 1o
MOJIrOTOBKE KaJI[POB B
o0JacTu yrpaBIeHH

KaJIpOBBIM BOIIPOCAM C
HammonansHBIM
COI030M KaJIpOBUKOB,
HammonansHBIM
COI030M OpraHM3alui
10 TIOJITOTOBKE KaJPOB
B 0071aCTH yrpaBIeHUS

HaunoHalnbHBIM COI030M
KaJpOBHUKOB,
HanuonanbHBIM COI030M
OpraHu3aIui mo
MOArOTOBKE KaJIpOB B
o0nacTu yrnpaBiaeHHUs
MIEPCOHAIIOM

B3aHMOJEUCTBUS 110
KaJpOBBIM BOIIPOCAM C
HamnuonanbHbIM
COI030M KaJIpOBHKOB,
HamnuonanbHbIM
COI030M OpraHHU3alHil
I10 ITOATrOTOBKE KaJpOB




Acconmanuei opranuzanuin
oOpazoBaHus Mpohcoro3amu,
JAPYTHMH OOIIECTBEHHBIMU
opranu3anvsiMyu U TPyYAOBBIM
KOJUIEKTUBOM

MIEPCOHAIOM
(HarmonanbHbIi cO03
«YnpasieHue
IIEPCOHAIOM»),
Acconmanuei
OpraHu3aui
oOpazoBaHHs
npo¢coro3amMu, IpyruMu
00IIIECTBEHHBIMUA
OpTraHHU3aIMsIMH 1
TPYAOBBIM KOJIJIEKTUBOM
HE C(POPMUPOBAHBI

MEePCOHAIOM
(HarmmonanbHbli cO103
«YnpaBiieHre
[IEPCOHAIOM»),
Acconuanuei
Opra"u3anun
00pazoBaHUs
npodcorozamu,
JIPYTUMHU
00111eCTBEHHBIMU
OpraHU3aIsIMHI U
TPYJIOBBIM
KOJUJIEKTUBOM

(HarmmonanpHbIN CO103
«Y1paBiieHHE
MIEPCOHAIIOM),
Acconmanueit
Oopra"u3aiuin
oOpa3oBaHus
po¢coro3amMu, IpyrumMu
00I1IECTBEHHBIMU
OpraHu3aIusIMU U
TPYJIOBBIM KOJUIEKTUBOM

B 00JIaCTH YIIPABJICHUS
MepCOHAIOM
(HarmmoHnayibHBIN CO103
«Y1paBiieHHE
MIEPCOHAIIOM),
Accouuanueit
OpraHu3alui
o0Opa3oBaHwMs
npodcoro3amu,
IPYTUMUA
0O0IIeCTBEHHBIMU
OpraHHU3aIUsIMHU |
TPYJIOBBIM
KOJUJICKTUBOM

3HaTth:

HaBbIKaMU OpTraHHU3ali U
BEJICHUSI B3aUMOJEHCTBHUS 110
KaJpOBbIM BOIIPOCaM C
HanunonanbHBIM COI030M
KaJpOBUKOB, HaHI/IOHaJ'II)HBIM
COI030M OpraHMu3alMi 1o
MIO/ITOTOBKE KaJIpOB B 00J1aCTH
YIPABJICHUS IEPCOHATIOM
(HaumonanbHbI# cOI03

JlonyckaeT rpyosbie
OLIMOKHU B OpraHU3aluu
U BEICHMUS
B3aUMOJCUCTBUSA 110
KaJpOBBIM BOIIPOCaM C
HannonaneHbIM cOr030M
KaJIpOBUKOB,
HannonaneHbIM cOr030M
OpraHu3alui 1mno
IIOATOTOBKE KaJpOB B

YacTuyHO UMeEeT
3HaHUS B OpraHU3alu
W BeJICHUA
B3aNMOJICHCTBHSA 110
KaJpOBBIM BOIIPOCAM C
HammonansHBIM
COI030M KaJpOBHUKOB,
HammonansHBIM
COI030M OpraHM3aLun
10 TOATOTOBKE KaJpOB

HMwmeet 3HaHuS B
OpraHU3alU U BEJICHUS
B3aMOJCHCTBUS 110
KaJpOBBIM BOIIPOCAM C
HanumonanbHBIM COI030M
KaJIpOBUKOB,
HanumonanbHBIM COI030M
OpraHu3aIui no
MOArOTOBKE KaJIpOB B
o0nacTu ynpaBieHUs

CBo0OoaHO BiageeT
3HAaHUSIMH B
OpraHu3alu U
BEICHUS
B3aHMOJEUCTBHUS I10
KaJpOBBIM BOIIPOCAM C
HanmonanbHbIM
COI030M KaJIpOBHKOB,
HanuonanbHbIM
COI030M OpraHHU3alHil

«YnpaBiaeHHue IepCOHANOMY), | 00JacTH yIpaBiIeHUs B 00JIaCTH yNpaBJIE€HUsI | IEPCOHAIOM 0 NMOATOTOBKE KaJpoOB

Acconuanuen opranu3anui IIEPCOHAIIOM IIEPCOHAIIOM (HaunonanbHbI cO103 B 00J1aCTH ypaBiIeHUS

obpazoBanus npodcorozamu, | (HammonanbHbIH coro3 (HammonanbHbIi coro3 | «YmpaBieHue IIEPCOHAIOM

JIpYTUMHU OOLIECTBEHHBIMU «YnpaBiieHue «YmpaBiieHHe MIEPCOHAIOM»), (HaunonanbHbI# cO103

OpraHU3alMsIMU U TPYJAOBBIM | TIEPCOHAIIOMY), MIEPCOHATIOMY), Accounanuen «YmpasieHue

KOJJIEKTUBOM Accommanuei Accormanueit Opra"u3aruin MIEPCOHATIOM),
OpraHu3aIuii OpraHu3aIuii o0pa3oBaHUs Accounanuen
oOpazoBaHms 00pazoBaHUs poQCor03aMu, IPYruMU | OpraHu3aIui
npodcorozamu, IpyruMu | mpodcor3amu, 00IIIECTBEHHBIMU o0pa3oBaHMs




00IIIECTBEHHBIMUA
OpFaHI/I3aLII/I$IMI/I nu
TPYAOBBIM KOJIJICKTHBOM

JPYTHMH
00IIIECTBEHHBIMU

OpraHu3anusaMy U
TPYIOBBIM
KOJUIEKTUBOM

OopraHu3alusaIMu U
TPYAOBBIM KOJUICKTHBOM

npodcoro3amu,
JAPYTUMH
00IIIECTBEHHBIMA
OpraHHU3aIUsIMHI |
TPYJIOBBIM
KOJIJIEKTUBOM

YMmerh:

MIPUMEHATH HaBBIKU
OpraHU3alNu U BEJICHUS
B3aNMMOICHCTBHS T10
KaJpOBBIM BOIIPOCAM C
HammmonansHBIM COI030M

KaapOBUKOB, HannonanbHbIM

COI030M OpraHHu3alMi 1O

IIOATrOTOBKEC KaJIpOB B obnactu

YIIPABJICHUS [IEPCOHATIOM
(HarmmoHasipHBIN CO103

He ymeeT npuMeHsITh
HABBIKHA OpPraHU3aluU U
BEJICHUS
B3anMMOICHCTBHS T10
KaJpOBBIM BOIIpOCaM C
HanmoHaasHEIM COX030M
KaJpOBUKOB,
HanmoHaasHBEIM COX030M
OpraHu3aIui Mno
MOJrOTOBKE KaJI[pOB B
o0JacTu yrnpaBiIeHHs

YactuuHo ymeer
MIPUMEHSTH HaBBIKU
OpTraHU3alU U BEJICHUS
B3aUMOJCUCTBUS 110
KaJpOBBIM BOIIPOCAM C
HammonansHBIM
COI030M KaJpOBHUKOB,
HammonansHBIM
COI030M OpraHu3aIMi
0 TIOJITOTOBKE KaJPOB
B 00J1aCTH yrpaBiIeHUS

YMeeT npuMeHsITh
HAaBBIKM OpPTaHHU3allUU U
BEJICHUS
B3aNMMOICHCTBHSA 110
KaJpOBBIM BOIIPOCAM C
HanmoHanbHBIM COI030M
KaJIpOBUKOB,
HanmoHanbHBIM COI030M
OpraHu3aiui mno
MOATOTOBKE KaJpOB B
obnacTu ynpaBieHUsS

CBoOoaHO ymeeT
MIPUMEHSATH HaBBIKU
OpraHu3alyu U
BEJICHUS
B3aHMOJECHCTBHUS I10
KaJpOBBIM BOIIPOCAM C
HanmoHnanbHBIM
COI030M KaJIpOBHKOB,
HanmonanbHEIM
COI030M OpraHHU3aLHil
10 TTOATOTOBKE KaJpOB

«Y1paBieHrEe IEPCOHAIOM»), | IIEPCOHATIOM [IEPCOHAIIOM [IEPCOHAIOM B 00JIACTH yIpaBJICHUS
Acconuanuen opranusamui (HaunonanbHbI# COI0O3 (HauuonanbHsIit coro3 (HaunonanbHsI# cor03 IEPCOHATIOM
oOpazoBanus npodcorozamu, | «YpaBieHUE «YmpaBieHue «YmpaBieHue (HarmmonanbHbIN CO103
JIPYTUMH 00IIIeCTBEHHBIMU MIEPCOHATIOM»), MIEPCOHATIOMY), MIEPCOHATIOM), «YmpasieHue
OpraHM3alMsIMHU U TPYAOBBIM | Acconuanueit Accounanuei Accounanuei MIEPCOHATIOM»),
KOJIJIEKTUBOM OpraHu3alui opraHusanuin opraHu3anuin Accounanuen
oOpa3oBaHUs o0Opa3oBaHus o0Opa3oBaHus OpraHu3alui
npo¢cor3amMu, ApYruMy | TpoQcor3amu, npodcoro3amMy, IpyruMu | o6pa3oBaHUs
0011eCTBEHHBIMU JIpyruMu 00IIECTBEHHBIMU npogcorozamu,
OpraHMU3alUsIMU U 00I11eCTBEHHBIMU OpraHHu3alUsIMU U IpYTUMHA
TPYAOBBIM KOJIJIEKTUBOM | OpraHU3aLUsIMU U TPYJOBBIM KOJIJIEKTUBOM | OOIIECTBEHHBIMU
TPYZAOBBIM OpraHMU3aLUsIMU U
KOJJIEKTUBOM TPYJIOBBIM
KOJJIEKTUBOM
Baagern: He Bmaneer YacTtuuHO BiasieeT Bmaneer HaBpIkKaMu CB00OIHO BaJIEET
HAaBbIKAMU OpPTaHU3aLMH U HABbIKAMU OpPTaHM3AalMM | HaBBIKAMHU OPraHU3allMK | OpraHW3alMU U BEJEHUS | HaBBIKAMU




BEJICHUS B3aUMOJIEUCTBUS O
KaJpOBBIM BOIIPOCAM C
HanmonansHbIM cor030M
KaJpOBUKOB, HarmoHamsHbIM
COI030M OpraHu3alui 1o
[IOATOTOBKE KaJIpOB B 00JIaCTH
yIpaBieHUs! IEPCOHATIOM
(HarmonanbHbIi cO103
«YTpaBieHre IEPCOHATIOM),
Acconuanueil opraHu3anui
obOpazoBanus npodcoro3amu,
JIPYTrUMU 0OIIIECTBEHHBIMU
OpraHu3alysIMU U TPYAOBBIM
KOJIJICKTHBOM

H BeJACHUS
B3anMMOICHCTBHS T10
KaJpOBBIM BOIIPOCaM C
HauumoHaabHEIM COI030M
KaJpOBHUKOB,
HaumoHaabHEIM COI030M
OpraHu3aIxil 1Mo
MOATOTOBKE KaJpOB B
00J1acTu ynpaBJiieHUs
IIEPCOHATIOM
(HarmoHaspHBINM CO03
«YmpaBiieHHE
MIEPCOHAIOM),
Accomuanueii
opraHu3anui
o0Opa3zoBaHus
npodcorozamu, IPyrumMu
00IEeCTBEHHLIMHU
OpraHu3alMsIMU U
TPYIOBBIM KOJUIEKTHBOM

W BEJICHUSA
B3aUMOJCUCTBUS 110
KaJIpPOBBIM BOTIPOCAM C
HamuonansHBIM
COI030M KaJIPOBUKOB,
HamuonansHBIM
COI030M OpTaHM3aIui
IO MOATOTOBKE KAJIPOB
B 00JIaCTH YIIPABJICHUS
MIEPCOHAIOM
(HarmmonasibHBIN CO1O3
«Y1paBiieHHE
MIEPCOHATIOM»),
Acconmanueit
OopraHu3arui
00pa3zoBaHus
podcoro3amu,
JIPYTHMH
0OIIIECTBEHHBIMU
OpTaHHU3AIUSIMU U
TPYJIOBBIM
KOJIJIEKTUBOM

B3aUMOJICUCTBHUA 110
KaJIpOBBIM BOIIPOCAM C
HanuonansHbIM cOr030M
KaJIPOBUKOB,
HanuonansHbIM cOr030M
OpraHu3alui no
MIOATOTOBKE KaJIpOB B
o0acTu ynpaBJieHUs
IIEPCOHAIIOM
(HarmmonanibHbIN CO103
«YupasneHue
[IEPCOHAIOM»),
Acconuanuei
Opra"u3auin
00pazoBaHUs
npogcoro3amu, JpyruMu
00IIECTBEHHBIMU
OpraHu3aIusIMU 1
TPYZIOBBIM KOJJIEKTUBOM

OpraHu3aluu u
BEJICHUS
B3aMMOJICHCTBHUS 110
KaJIpOBBIM BOIIPOCAM C
HammonansHubiM
COI030M KaJIpPOBUKOB,
HammonansHbiM
COK030M OpraHHU3aLuil
0 MOATOTOBKE KaJIpOB
B 00JIaCTH yIpaBJICHUS
MEPCOHAIOM
(HarmmonanbHbIN 0103
«YupasneHue
[IEPCOHATIOM»),
Accormanuei
OpraHu3aLuin
oOpa3zoBaHHs
npodcorozamu,
OPYyTUMU
0OIIIECTBEHHBIMU
OpraHHu3aIsIMHI |
TPYIOBBIM KOJUJIEKTHB




3. TunoBble KOHTPOJILHBIE 32/IaHUSI UJIM HHbIE MATEPUAJIbI, HEOOX0UMbIEe
AJIsl OLEHKHM 3HAHWI, yMeHHH, HABHIKOB W (WIN) ONbITA AeATEeJbHOCTH,
XapakTepu3yomX 3Tanbl GopMHUPOBAHUA KOMIIETEHUMI B MpoLecce 0CBOEHUsI
o0pa3oBaTeJIbHOI MPOrPaMMBbI

Ilepewiit 3man (nopo2oeoii yposeens)

3HATDb (OMHUTH U TIOHMMATh): CTYJECHT IOMHUT, MOHUMAET U MOXKET
MIPOJIEMOHCTPHUPOBATH COACP)KAHUE U CTPYKTYPY TOKYMEHTAIIMOHHOTO 00€CTIeueHus
VIOPABJICHUS  MEPCOHAIOM; roCyJlapCTBEHHOE  peryjiupoBaHue B  cdepe
JOKYMEHTAI[MOHHOTO OOECIeUeHus YIpaBIeHUs MEPCOHANIOM; OPTaHU3alUI0 PabOThI
CITyOBI TIepCOHAIA.

Bomnpoce! AJis1 yCTHOT0 onpoca

1. UcTopust pa3BuTHS A€I0NPOU3BOICTBAa B Poccun

2. OcoOEeHHOCTH OpTraHU3aIuu COBPEMEHHOTO JIeTIONPOn3Bo/IcTBa B PD

3. l'ocynapcTBeHHOE peryanpoBaHue J1eJI0npon3BoicTBa B PO

4. PexBU3UTHI IOKYMEHTOB, IIpaBuiia 0(hOpMIICHHUS

5. TpeboBaHusi K COCTaBICHHUIO UM  O(QOPMIICHUIO  OPraHU3AIMOHHBIX
JIOKYMEHTOB

6. PaciopsimutenbHBIC JOKYMEHTBI

7. CocraBiienre 1 opopMIIeHHE TPYIOBOTO JOTOBOPa

8. TpynmoBas mucruruinHa. [IpaBmiia BHYTpPEHHETO TPYAOBOTO paclopsaka
MpEanPUATUS

9. lokymMmeHTOOOOpOT M0 0OPMIICHHUIO YBOJIBHEHUS PAaOOTHUKOB

10. OcHOBHBIC JOKYMEHTHI IO TICPCOHATY OpTaHU3AIHH

Kpurepuu onieHuBaHusi yCTHOTO OIpoca:

—  PEe3yJbTaT, COJAEp)KAIIUK TOJHBIA NPABUIbHBIA OTBET, IIOJHOCTHIO
COOTBETCTBYIOIIMUIA TpeOOBaHUSAM KpUTepusi (OTBET TMOJHBIM W TPaBUIBHBIM Ha
OCHOBAHUHN W3YYCHHBIX TECOPUU; MATEPHUAT HU3JI0KEH B OIPEACIICHHOM JOTHUYECKOU
MOCJIEIOBATEILHOCTH, JTUTEPATYPHBIM SI3LIKOM; OTBET camMocTosATeIbHBIN) —86-100%
OT MaKCHMaJIbHOTO KoJinuecTBo 0ajioB (100 6ammoB);

— PpEe3yJbTaT, COJAEP)KAIIMN HEMOJHBIA TPABUJIBHBIA OTBET WJIM OTBET,
COJICp)KAIllUi HE 3HAYUTENbHbICE HETOYHOCTH (OTBET JOCTAaTOYHO TIOJHBIM U
MpPaBUJIbHBIA Ha OCHOBAHMM W3YYCHHBIX MAaTE€pHaloB; MaTepual H3JI0KEH B
ONPEAEICHHON JIOTMYECKON IMOCIEN0BATEIBHOCTH, IIPU 3TOM JOMYIIEHbI JBE-TPU
HECYIIECTBEHHBIE OMUOKH), 68-85% 0T MakCMMaILHOTO KOJIMYECTBa OAILIOB;

— pe3ynbpTaT, COACPKAIIUKA HEIMOJHBIM NPABUIBHBIA OTBET WJIM OTBET,
COJICpKaIllUA 3HAYUTEIbHBIE HETOYHOCTH (MPU OTBETE [OMYIIeHa CYIIECTBEHHAs
omuOka, win B orBere coaepxkurcs 30-60% HEOOXOIUMBIX CBEACHHM, OTBET
HECBSI3HBIN) — 51-67 % 0T MaKCUMAaJIbHOTO KOJMYeCcTBa 0aJjoB;

— pe3yJbTaT, CoAEp KAl HEMOJHBIA MPAaBUIbHBIA OTBET (CTENEHb MOJTHOTHI
otBeTra — MeHee 30%), HeNpaBWIbHBIM OTBET (OTBET HE MO CYIIECTBY 3aJaHUSI) WIH
OTCYTCTBHUE OTBETA, T.€. OTBET, HE COOTBETCTBYIOIIUN TMOJHOCTHIO TPeOOBAHUSIM
KpUTEPUSL.



3agaun

3ananue 1. Pa3paboraTh Os1aHK TOKyMEHTa, yCTAaHOBUTH MOJIsI, UHTEPBAJ CTPOK
(MOATOTOBUTH CHpPaBKy € MecTa ydeObl O TOM, 4TO BbI sBisieTech CTyAEHTOM
HA3BaHHOTO BY3a; MOATOTOBUTH CIpPaBKy C MecTa padoOThl, yKa3aTb 3aHUMAEMYIO
JOJIKHOCTh, C KaKoro BpeMeHHU paboTaeT Ha MNPEANpUATHA M KaKOBa MecsyHas
3apaboTHas miaTta paboTHUKA).

[Tpu odopmienun cmpaBok oOpaiiaTh BHHUMaHuE Ha MpaBWia OQOpPMIICHHUS
PEKBU3UTOB.

3amanue 2. CocTaBUTh 000N JOKYMEHT, 4TOOBI OH 00Jajgan IOpUINYEeCKON
cuiioi. B mokymenTe yka3aTh 00s13aTeIbHBIE BOCEMb PEKBU3HUTOB.

Konuto gokymMeHTa npeaocTaBuTh AJIsl IPOBEPKHU MPEIo1aBaTelIio.

3ananue 3. Pa3zpabotath 1 oQOpMHUTH Ha BHIOOp JBa JTOKYMEHTA W3 TPYIIIBI
OpraHMU3alMOHHBIX JOKYMEHTOB . OOpaTUTh BHUMaHHE HAa O(POPMIIEHUE TUTYJIBHOIO
aucTa U 0POPMIIEHUSI HEOOXOJUMBIX PEKBU3UTOB.

3ananue 4. PazpaGotatb ¥ OQOpMUTH HIpHKa3 O IMpHeMe Ha padoTy
coTpyaHuka. Pa3zpaborath 1 0popMHUTH MpHUKa3 O MEpeBoje pabOTHUKA HA APYTYIO
paboTy B TOM K€ OpraHU3alUH.

[Tpu odopmieHun npuka3oB oOpaliaTh BHUMaHUE Ha MpaBuia 0GopMIICHUS
PEKBU3HUTOB.

3amanne 5. Ha ocHOBaHMUM MPOBEAEHHOIO aHajan3a padOThl KAAPOBBIX CIYXO
KOHKPETHBIX npeanpusatuii benropoackoit obmactu paspabortaTe (10 BBIOOPY
CTYACHTA) MOJDKHOCTHYIO HWHCTPYKLHIO OJHOTO W3 COTPYAHUKOB CIyKObl. [lpm
odopmIIeHNN JOHKHOCTHOW MHCTPYKIIMU BKJIIOUUTH O0sI3aTENIbHBIE YEThIpe pas3zelna
(oO1ue moJjoxKeHus; 00s3aHHOCTH; MTPaBa; OTBETCTBEHHOCTH ).

3ananue 6. PazpaboTaTh mocnenoBaTeaIbHOCT OPOPMIICHUSI TOKYMEHTOB MPH
npuemMe Ha pabory. VYkazarb OCOOCHHOCTH O(OpPMJICHHS OCHOBHBIX U
JIOTIOJTHUTENIBHBIX JTOKYMEHTOB. B Kakux ciyuasx odopmisiercsi aBroouorpadus u
Apyrue JONOJIHUTENbHble  JoKyMeHThI?  [locienoBarenbHOCTh — OoOpMIIEHUS
JOKYMEHTOB MOKa3aTh CXEMaTHUECKH.

3amanne 7. Paspaboratb u odopmMuTh OJaHK TpPyAOBOrO J0roBopa. B
JOKYMEHTE YKa3aTh 00513aTeIbHbIC PEKBU3UTHI U IPABUIILHO UX O(DOPMHUTb.

Kpurepuu oueHuBaHus pemieHus 3a1a4

OLIEHKA «OTJINYHO»: OTBET Ha BONPOCHI 3aJauu JaH MpaBwiIbHO. OObsACHEHNE
XxoJa €€ peleHus NoIpoOHOE, MOCIEA0BATEIbHOE, IPAMOTHOE, C TEOPETUUYECKUMHU
000CHOBaHUSMH (B TOM YHCII€ U3 JEKIIMOHHOTO Kypca); OTBEThI Ha JOMOJHUTEIbHbIC
BOIIPOCHI BEPHBIE, YETKUE.

- OLIEHKA «XOpOILO»: OTBET HA BOMPOCHI 3a/1auM JaH NpaBwibHO. OOBsCHEHUE
xoqa e€ pemeHus MoApoOHOE, HO HEJOCTaTOYHO JIOTUYHOE, C E€AMHUYHBIMU
OLIMOKaMU B JIETANIAX, HEKOTOPBIMU 3aTPyIHEHUSIMU B TEOPETUYECKOM 00OCHOBAHUU
(B TOM 4Hcne U3 JEKIMOHHOIO MaTepHalia); OTBETHI HA JOIOJIHUTENIBHBIE BOIPOCHI
BEPHBIC, HO HEOCTATOYHO YETKUE.

- OLIEHKAa «YyIOBJICTBOPUTEJIBHO»: OTBETHl Ha BOIPOCHI 3aJayd JIaHbI
npaBwiibHO.  OObBsICHEHME  XOJa €€  pelIeHHs  HEJOCTaTOYHO  MOJIHOE,
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HEMNocCJIeJOBaTENbHOE, ¢ OMMOKaMu, CIa0bIM TEOPETUYECKUM OOOCHOBAHUEM (B TOM
Yyycie JIEKIMOHHBIM MaTepuajioM); OTBEThl Ha JIOMOJHUTEIbHBIE BOMPOCHI
HEJ0CTaTOYHO YETKHUE, C OLIMOKaMHU B JIETaNSX.

- OLIEHKa «HEYJOBIIETBOPUTEIBHO»: OTBETHl HA BOIMPOCHl 3aJaud JaHBI
HenpaBuwibHO. OOBsCHEHHE X0/1a €€ pellleHUs TaHO HEMOJIHOE, HEMOCIeI0BaTEIbHOE,
c TpyObiMu omuOKkamu, 0€3 TEOpeTUYEeCKOro OOOCHOBaHUS; OTBEThl Ha
JOTIOJIHUTENIbHBIE BOTIPOCHI HEMPABUIIbHBIE (OTCYTCTBYIOT).

TectoBble 3aqanus
1. TpeboBanust kK 0pOPMIIEHUIO OPraHU3ALUOHHO-PACTIOPSIAUTEIHHON TOKYyMEHTALUN
JUTSL BCEX OpraHr3aliil HE3aBUCUMO OT XapakTepa UX JeATeIbHOCTH COAEPIKATCA:

a) BI'OCT P 7.0.97-2016;

06) B TumoBoil HMHCTPYKIMU TO JEIONPOU3BOACTBY B MHMHHUCTEPCTBAX U
BenoMcTBax Poccuiickon @enepanuu;

B) BI'OCT P 7.0.8-2013;

r) B [IpaBuiax nenonpousBoACTBa B peepaabHbIX OpraHax UCIOJIHUTEIbHON
BJIACTH.

2. HenpaBunbHOE oopmieHue narel «meppoe mas 2017 romay:

a) 01.05.2017;

0) 1 wmas2017 rona;

B) 2017.05.01,;

r) 01 mas 2017 r.

3. Ha Gnankax kakoro JTOKyMEeHTa HE YKa3bIBa€TCs HAaUMEHOBAHHME BUIA JOKYMEHTA!

a) TMpHUKa3a;

0) MOCTaHOBJICHHUS;

B) MHChMA;

r) MpOTOKOja?

4. KitoueBoe Cl10BO MOCTAHOBJICHUSI MULLIETCS OT:

a) TEPBOTO JIUIA €IUHCTBEHHOTO YUCIIA;

0) TmepBOro JiMIa MHOKECTBEHHOTO YHCIIA;

B) TPETHETO JIMIIA €IMHCTBEHHOTO YHCIIa;

I') TPETHETO JIMIa MHOXKECTBEHHOTO YHUCIIA.

5. HazoBuTe HOpMATUBHBIN aKT, KOTOPBIM CJIEAYET PYKOBOACTBOBATHCA KaJIPOBOMY
paboOTHHUKY MTPpH 0OPMIICHUH U 3aII0OTHEHUN TPYIO0BON KHUKKU:

a) BEJOMCTBEHHBIM HOPMATHBHBIM aKTOM;

0) nocranosienueM [IpaBurenscra PD;

B) HHCTPYKIMEH MO JIEJIONPOU3BOJICTRY;

r) uHcTpykuuedn Muntpyaa Poccun.
6. 3amuch 00 YBOJILHEHUH B TPYJIOBON KHIKKE:

a) HE HYXJaeTcs B YJIOCTOBEPEHUH 1€YATHIO;

0) yIocToBepsieTCs TeYaThi0 KaIpOBOU CITYKOBI,

B) yJOCTOBEPSETCS Me4aThio paboTomaTes;

I) YIOCTOBEPSETCS NOANUCHIO JOHKHOCTHOTO JIMIA, CIETABLIETO 3aIHCh.
7. Ha3oBUTE HOPMATHMBHBIA NPABOBOM aKT, C IOMOIIBK) KOTOPOI'O PErYIUPYETCS
MOPSIIOK PACCMOTPEHHUS OOpALLEHUI TpaXKaH B OpraHU3aALHH:
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a) perJaMeHTOM OpraHHU3alluu;

0) HHCTPYKIIMEH IO JEJIONPOU3BOJICTRY;

B) 3aKOHOM O MOPSJIKE pACCMOTPEHUS OOpaIlleHHI rpaXk/iaH.

8. [lucbmenHOE OOpallleHre IpakKJaHWHA, TTOCTYNUBIIEE B FOCYJapCTBEHHBIN Opras,
OopraH MECTHOI'O CaMOYIPAaBJIECHUS WM JOJDKHOCTHOMY JIMILY, pacCMaTpUBAETCS B
TEUYEHUE:!

a) 30 gHell co qHS perucTpainuu;

0) 30 gHell ¢ MOMEHTA MOCTYIUICHHUS,

B) 33 nHel ¢ 1aThl HOCTYIUICHHUS.

9. O6mumii mopsAaoK 0GOPMIIEHUSI OPTaHU3AIMOHHO-PACTIOPSAUTEIBHBIX TOKYMEHTOB
Y COCTAB PEKBU3HTOB VISl BCEX OPraHU3alUi YCTAHOBJIEH:

a) ®enepanpHpiM  3akoHOM  «O0  wHpopmanuu, HUHOOPMALMOHHBIX
TEXHOJIOTHIX U O 3alUuTe MHPOpMAIN»;

0) BEZOMCTBEHHOW MHCTPYKLHEN MO JEIONPOU3BOACTBY OpraHU3aliHy;

B) I'OCT P 7.0.97-2016; '

r) 3aKOHOM O JOKYMEHTAIIHOHHOM O0€CTIe€YeHUH YIIPABIICHUS;

n) I'OCT P 7.0.8-2013;

€) TUIIOBOM MHCTPYKLMEW IO JEJIONpPOU3BOJACTBY B (pelrepalibHbIX OpraHax
VCIIOJIHUTEJILHOM BJIACTH.
10.PexomMeHIaTeNbHbII XapaKkTep roCyAapCTBEHHBIX CTAaHAAPTOB YCTAHOBIICH:

a) @PenepanbHbIM 3aKOHOM «O CTaHAPTU3ALUNY;

0) nocranosieHueM [IpaBurenscta PD;

B) l'occranmaptom Poccuu;

r) 3aKOHOM O TEXHUYECKOM pPEryJMpOBaHUHU.
11.HazoBuTE MOKYMEHT, KOTOpPBIA HE€ HMMEET B CBOEH CTPYKTypE Ha3BaHUA BHUIA
JTOKyMEHTa!

a) TPYJOBOM JIOTOBOP;

0) mokJamHas 3aIlucKa;

B) JIEJIOBOE MHCHMO;

r) pacrnopsbKeHue.
12.Kakas nenoBas Oymara HAaUMHAETCSl C MECTOMMEHMSI IEPBOTO JIUIA!

a) TpHKas;

0) 3asBIICHUE;

B) JOBEPEHHOCTD;

I) pe3loMme.

Kputepuu onieHUBaHHUS TECTOBOIO 3a/IaHHS:

TecToBble 3aaHusl OLICHUBAIOTCS 10 IIKaie: 1 0amil 3a nmpaBWIbHBIN OTBET, ()
OaJIJIOB 3a HENMpaBWIbHBIN OTBET. MTOroBas olueHka mo Tecty GOpMHpYyeTCs MyTeM
CyMMHUpPOBaHMS HaOpaHHBIX OaJJIOB W OTHECEHHUS HUX K OOIIeMy KOJUYECTBY
BOITPOCOB B 3a1aHuu. [loMHOkuB nosrydeHHoe 3HaueHne Ha 100%, MOKHO npUBECTH
UTOTOBYIO OIIEHKY K TPAAUIIMOHHOM CIENYIOIINM 00pa3oM:

IIpoueHT NpaBUIbLHBIX 0TBETOB OLleHKA

90 -100% 12 6anno6 u/unu «OTINIHO

70-89% Om9 0o 11 6ann06 u/unu «XOpOIIO»

50-69% Om 6 0o 8 6annos u/unu «yaoBIETBOPUTEIHHO
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Menee 50 % Om 0 0o 5 6annos u/unu «HEYIOBICTBOPUTEIBHOY

Bmopoii s5man (npoosunymotii ypoeens)

YMETb (npumeHsiTh, aHaTu3UpPOBATh, OLEHUBATh, CUHTE3UPOBATh): YMETh
NPaBUWIBHO COCTaBUTh U O(OPMHUTH HEOOXOJMMBIE JOKYMEHTHl MpH MpUEME Ha
paboty; pa3pabarbiBaTh U 0QGOPMIIATH YIIPABICHYECKAE TOKYMEHTHI , UCTIOIh3YEMbIC
ciryk0amMu TiepcoHaja; paspadaTeiBaTh U OPOPMIISTH JOKYMEHTBI, COCTaBIsIEMbIC B
MPOIIECCEe TPYI0BOM NEATEIIBHOCTH PA0OTHUKOB.

Bonpocs! AJ1s1 yCTHOIO onpoca

. bilaHKu 10KyMEHTOB, BUIbI OJaHKOB

. @opmyisp-00pasern OpraHu3aMOHHO-PACIOPSAIUTEIBHOIO JOKYMEHTA

. FOpunnueckas cuna JOKyMeHTa

. THIIOTI0THS JOKYMEHTOB

. O61mue TpeboBaHMsI K COCTaBICHUIO U OPOPMIICHUIO TOKYMEHTOB

. OdopmieHne 10KyMEHTOB IIPU B3bICKAHUSIX

. OdopmiieHne TOKyMEHTOB IIPU MOOLIPEHUAX

. JlokyMeHT0o000pOoT 1o 0(GOpMIICHUIO IepeBoJa pabOTHUKA Ha JPYTYIO

O~NO OIS WN -

paboty
9. Bpems otasixa. OgopmiieHne oTirycka
10. JoxymMeHTOOO0pOT 1m0 0(hOPMIICHUIO OTITYCKOB

Kpurepuu oueHuBaHMsI YCTHOTO OIIPoOca:

— pEe3yJbTaT, COJAEp)KAIIMH TIOJHBIA NPABWIbHBIA OTBET, IMOJHOCTHIO
COOTBETCTBYIOIIMIA TpeOOBaHUSAM KpUTepHsl (OTBET MOJHBIM W TpaBUIbHBIA Ha
OCHOBAHUHM W3YYEHHBIX TEOPUU; MATEpUall U3JI0KEH B ONPEACICHHOW JIOTUYECKOU
MOCJIEIOBATEILHOCTH, JTUTEPATYPHBIM SI3BIKOM; OTBET camMocTosATeIbHBIN) —86-100%
OT MaKCHMaJIbHOTO KoJinuecTBo 0ajioB (100 6amoB);

— PE3yJbTaT, COJAEP)KAIIUN HEIMOJHBIA IPAaBUIBHBIA OTBET WJIM OTBET,
COJEpKAIllM HE 3HAYUTEIbHbIE HETOYHOCTU (OTBET JOCTAaTOYHO TOJHBIA H
MPAaBWIbHBI HAa OCHOBAHMM W3YYEHHBIX MATEpHUAIIOB;, MaTepHanl H3JI0KEH B
ONPENEIICHHOW JIOTUYECKON MOCIEN0BATEIbHOCTH, MPU 3TOM JOIYLIEHBI JIBE-TPU
HECYIIECTBEHHBIE OMUOKH), 68-85% 0T MakCMMaILHOTO KOJIMYECTBa OAIIIOB;

— pe3ydbTaT, COACPKAIIUKA HEIOJHBIM NPAaBUJIBHBIA OTBET WIIA OTBET,
COJICpKaIllUi 3HAYUTEIbHBIE HETOYHOCTH (MPU OTBETE OMYIIeHa CYIIECTBEHHAs
omubka, uiau B oTBere cojepxkurca 30-60% HEOOXOAUMBIX CBEIEHUM, OTBET
HECBSI3HBIN) — 51-67 % OT MaKCUMaJILHOTO KOJIMUECTBa OAILIIOB;

— pe3yJIbTaT, CoJAEp KAl HEMOJIHBIM MPaBUIbHBIA OTBET (CTEMEeHb MOJHOTHI
otBeTra — MeHee 30%), HeNpaBWIbHBIM OTBET (OTBET HE MO CYIIECTBY 3aJaHUSI) WIH
OTCYTCTBHUE OTBETA, T.€. OTBET, HE COOTBETCTBYIOIIUN TMOJHOCTHIO TPeOOBAHUSIM
KpUTEPUSL.

3agaum
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3amanue 1. Paspabotatb u odopMuUTh HMH(POPMALMOHHO-CIIPABOYHBIE
JOKYMEHTHI ( TenedoHOrpaMMy, akT, MPOTOKOJI, CIYXEOHYIO 3alUCKy U Jpyrue
JOKYMEHTBI 10 BBIOOPY CTYJIEHTA).

ITpu odopmiieHnn HHGOPMALMOHHO-CIPABOYHBIX JOKYMEHTOB 0Opalarh
BHUMAaHHE Ha MpaBuiia 0POPMIIEHUS PEKBU3HUTOB.

3ananue 2. Jlath ompeneneHue TOKyMeHTooOopoTa mnpeanpustus. Chenartb
aHaJIU3 OpPraHU3aALMH JTOKYMEHTOOOOpoTa( Ha MpUMEpPE KOHKPETHOTO MPEINpUSATHS
benropoackoit o6mactu). IlpencraButh mHGOPMANIUIO O TOAPaA3IEICHUH, KOTOPOE
BBITIOJHSACT (PYHKIIMU MO JIEJIOMPOU3BOJICTBY; €r0 YUCICHHBIM COCTaB; 00pa3oBaHUE,
CTaXX padOThI COTPYIHHUKOB, BBIIOJIHAEMbIE MU (PYHKIIUU.

3amanue TpeNCcTaBUTh B BHAE pedepara U 3aciyliaTh Ha MPAKTHYECKOM
3aHITHU.

3ananue 3. Ha ocHOBaHMM KOHKPETHBIX Npeanpuatuil benropoackoit obmactu
clenaTh aHaIM3 KaJgpoBoil paboTbl (00s3aTenbHO yKa3aTb HAMMEHOBAHUE
CTPYKTYPHOT'O TMOJPA3JEICHMs, OCYIIECTBILIIOIIETO KaIpOBOE IEJIONPOU3BOACTBO,
YUCJICHHBIA COCTaB MO/pa3/IeJIeHNs], HAMMEHOBaHHUE JOKHOCTENW,00pa30BaHUE, CTaX
pa®oTHI U BBINOJIHIEMbIE PYHKIIUH).

3amaHue NOpelICcTaBUTh B BHJE pedepara U 3aciyllaTh Ha MPaKTUYECKOM
3AHATHU.

3ananne 4. Ha ocHOBaHMU JaHHBIX KOHKPETHOTO MPEANPUATHS MPEAOCTABUTh
uH(popmanuio 0 GOPMHUPOBAHNN U XPAHEHUIO KAJPOBBIX TOKYMEHTOB.

Nudopmanuio npeaocTaBuTh B BUAE JOKIAJA, 3aCIylIaTh HA MPAKTUYECKOM
3aHSITUU U BBISIBUTH MOJIOKUTENBHBIE U OTPULIATENIbHBIE CTOPOHBI B (POPMUPOBAHUH U
XpaHEHHH KaJpOBOM TOKYMEHTALUU Ha IPEANPUATHH.

3amanue 5. PazpaGoraHHble U OQOpPMIIEHHBIE JOKYMEHTHI MOAIIMBAIOTCS B
MarKy ¥ CAAI0TCA MPENnoiaBaTellio Ha 3a4eTHON HeJlene.

KpuTtepun onieHnBaHus pelieHust 3a1a4

OIICHKA «OTJIMYHO»: OTBET HAa BOIPOCHI 3a7a4u JaH MpaBuibHO. OObsICHEHUE
Xxo/la e€ pelieHusi MoApoOHOe, MOCIEA0BATENFHOE, TPAMOTHOE, C TEOPETUYECKUMU
000CHOBaHUSMHU (B TOM YHCIIC U3 JEKIIMOHHOTO Kypca); OTBETHI Ha JOTOJHUTEIbHBIC
BOIIPOCHI BEPHBIE, UETKUE.

- OLIEHKA «XOpOIIIO»: OTBET Ha BOMPOCHI 3a/1auMl JaH NmpaBuiibHO. OObsICHEHNE
Xoma e€ pemeHus TMOoApOOHOe, HO HEJOCTAaTOYHO JIOTUYHOE, C EAMHUYHBIMU
OIMOKAMH B JICTAJISX, HECKOTOPHIMH 3aTPYAHCHHUSIMHU B TCOPETUICCKOM OOOCHOBAHUU
(B TOM 4HcIie W3 JISKIIMOHHOTO MaTepHalia); OTBETHl HA JOIOJIHHUTEIIBHBIC BOIPOCHI
BEpHBIC, HO HEJOCTATOYHO YETKHE.

- OIICHKa «YIOBIIETBOPUTEIHHO»: OTBETHI Ha BOMPOCH 3aJa4d JaHbI
npaBmiibHO.  OOBSICHEHME  XOAa €€  pelIeHWs  HEJOCTaTOYHO  MOJIHOE,
HETOCJIeI0OBATEILHOE, C OIIMOKaMH, CIa0bIM TEOPETUYECKUM OOOCHOBAHHEM (B TOM
YUCJie JISKIIMOHHBIM  MaTEpHalioM); OTBETHl HA JIOMOJHHUTEIBHBIE BOMPOCHI
HEJIOCTATOYHO YETKHE, C OMUOKAMH B JICTAJISX.

- OIIGHKa «HEYIOBIICTBOPUTEIHHO»: OTBETHI HA BOIMPOCHI 3aJaud JaHBI
HernpaBuibHO. OOBICHEHHE X0/a €€ PeIIeHUs TaHO HEMOJIHOE, HEMOCIeI0BATEIHHOE,
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c TpyObiMH ommOKamu, ©0€3 TeopeTHYecKoro OoOOCHOBaHUS;, OTBEThl Ha
JOTIOJTHUTEIIBHBIC BOIIPOCH! HEMPABUIIbHBIC (OTCYTCTBYIOT).

TecTOBBIE 3a1aHUS
1. KOpunuueckas cuiia JOKyMEHTa 00ECIICYHBACTCS:
a) Hajau4ueM Ha OnaHke nzoOpaxkenus ['ocynapctBenHoro repba Poccuu;
0) KOMIETEHIIMEHN U3JABIIETO €ro Opraxa;
B) HajguumeM rpuda yTBep>KICHUS;
r) HaJIU4YHUEM OTMETKHU 00 MCIIOJHEHUH JIOKYMEHTA.
2. HammeHoBanue BHJla  JOKYMEHTa, COCTABJIECHHOIO WM  M3JAHHOTO
OpraHu3almei, J0HKHO ObITh ONPEIEIICHO:
a) JOJDKHOCTHOM MHCTPYKLIMEN;
0) mnojoxxeHueM 00 opraHuzaiuu (ycTaBom);
B) IPOTOKOJIOM;
I') HWHCTPYKIUEH O JeIONPOU3BOICTRY.
3. B cnpaBouHble naHHbIE 00 OpraHU3aIMK HE BKIIOYACTCS:
a) TIOYTOBBIH ajpec;
0) HomMmep TenedoHa;
B) OaHKOBCKHUU CYET;
I) HaMMEHOBAaHUE BHIIIECTOSIIEH OpraHU3alun.
4. HenpasuibHOe opopmiieHue AaThl «aessitoe Mast 2017 rogan:
a) 9 wmas 2017 roxa;
6) 2017.05.09;
B) 09 mas 2017 r.;
r) 09.05.2017.
5. Ilopsimok odopmiieHHs 1aThl B peKBU3UTAX JOKYMEHTA ONPEACISAETCS:
a) mocta”oBieHueM [IpaBurenscra PD;
0) I'OCT;
B) pacnopsbkenneMm IIpesunenta PO;
I') HWHCTPYKIUEH 1O JIEIONPOU3BOICTRY.
6. JlomxHOCTB M1Ia, KOTOPOMY aJpECOBAH IOKYMEHT, YKa3bIBAIOT:
a) B UMCHUTEIHLHOM TAJCKE;
0) IaTenbpHOM MaJIekKe;
B) POAUTEIHLHOM TaJEKe.

7. Ha3oBuTE peKBU3UT TOKYMEHTA, B KOTOPOM CHadaja yKa3bIBaeTcs (haMuIus,
3aTeM WHHIIHAIIBI:

a) PEe30JIOIus;

0) MOIIKUCH;

B) ajpecar:

I) TEKCT.

8. OrMerbTe ajapecara, HAWUMEHOBAaHHUE KOTOPOTO OCYILIECTBIISIETCA B
MMCHHUTEILHOM TaJIeHKe:

a) (U3UIECKOE JIUIIO;

0) MOKHOCTHOE JIUIIO;
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B) HAaMMEHOBAHME OpraHU3alNu;

I) CTPYKTYpPHOE MOJpa3esieHre OpraHu3aluu.

9. B xakoM 13 Ha3BaHMI J1oMyIlIeHa OMIKOKa B UCIIOJIb30BAHUU IIPOTMCHON WUITU
CTPOYHOU OYKBBHI:

a) MOCKOBCKHI XMMUYECKHH JINIICH;

0) MockoBckas mkosna Ne 1307;

B) MOCKOBCKHI1 TOCY/1apCTBEHHBIN NIEAArOTMYECKUIl Y HUBEPCUTET;

r) locynapcrBennas Opyxeiinasa nagata MockoBckoro Kpemiis?

10. Kakas u3 npuBeIeHHbIX (haMUIIHA HE CKJIOHAETCS:

a) Komnonraif;

0) Kapa-Myp3a;

B) Kykypys;

r) IlneBako?

11. BeiOepuTe npaBUIbHBINA BapUAHT 3aKITIOYUTEIBHON (OPMYIIbI BEKIUBOCTH
B JIEJIOBOM ITHUCHME:

a) C yBaxeHuew;

0) C BoCXHIIICHUEM;

B) Bcerna Bai;

r) C BBICOYANIINM MMOYTECHUEM.

12. OtMmeThTe omKnb0oYHOE 0POPMIICHUE AAThI:

a) 2017.06.05;

6) 11.02.14.;

B) 02 uronsa 2017 r.;

r) 15.10.2017.

Kpurtepuu onieHuBaHusi TeCTOBOIO 33/ JaHUS:

TecToBble 3a7aHusl OLICHUBAIOTCS MO IIKaie: 1 0ami 3a nmpaBWiIbHBIN OTBET, ()
OaJIyIoB 3a HEMpaBWIbHBIN OTBET. MTOroBas oieHka mo Tecty GOpMHpPYETCs MyTeM
CyMMHUpPOBaHMsI HaOpaHHBIX OauIOB W OTHECEHHUS WX K OOIIeMy KOJIMYECTBY
BOIIPOCOB B 3aAaHuu. [loMHOkHB nosyueHHoe 3HaueHue Ha 100%, MOKHO npHUBECTH
UTOTOBYIO OIIEHKY K TPAJAUIIMOHHOMN CJIEIYIONUM 00pa3oM:

IIpoueHT npaBWILHBIX 0TBETOB OlleHKA

90 -100% 12 6annos u/unu «OTIMIHO

70-89% Om9 0o 11 6annos u/unu «XopoIIo»

50-69% Om 6 0o 8 6annos u/unu «ynOBICTBOPUTEIHHOY
Menee 50 % Om 0 0o 5 6annos u/unu «HEyIOBICTBOPUTEIBHOY

Tpemuit sman (6vicoKuil yposens)

BJIAJIETD cneunanbHOM TEPMHUHOJOTHMEW U JIGKCUKOM CHEUHATbHOCTH;
BJIAJICTh HABBIKAMM BEJECHHS OCHOBHBIX JIOKYMEHTOB [0 NEPCOHAy OpPraHHU3alUu;
(GhopMHUPOBAHUEM U XPAHEHUEM KaJPOBBIX JTOKYMEHTOB.

Bomnpocs! Aj1s1 yCTHOIO onpoca
1. Opranuzanusi JOKyMEHTOOOOpOTa Ha PEAIPUITUN
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2. OcoOeHHOCTM  OpraHu3aly  KaapoBOro  JIENONPOM3BOJICTBA  Ha
IpeanpusTuu

3. OpranuzanmoHHsie (HOpPMBI  OCYIIECTBICHUS KaJIpoBOM pabOThl Ha
IpeanpusTUn

4. TlomoxeHue o ciryk0e rmepcoHasna

5. Opranuzanus Tpyza ciykO0bl IepcoHasna

6. Benenwue u yueT TpyIOBBIX KHUKEK

7. @opMHpOBaHUE U XpaHEHUE KaIPOBOU JOKYMEHTAI[UU

8. CocraBineHrne HOMEHKIATYPHI J1ET

9. Bwuabl HOMEHKIATYPHI J1ET

10.Ilepenaya nen Ha apXUBHOE XpaHECHHUE

Kpurtepuu onieHuBaHusi yCTHOTO OIpoca:

— pe3ylbTaT, COAEPXKAlllMil TMOJHBI MPAaBUIBHBIA OTBET, IOJHOCTHIO
COOTBETCTBYIOIIUIA TpeOOBaHUSAM KpUTepuss (OTBET TMOJHBIM U TpaBUIBHBIA Ha
OCHOBAaHHUM M3YYEHHBIX TEOPHl; MaTepHall U3JIOKEH B ONPEACIICHHOW JOTUYECKOU
MOCJIEIOBATEILHOCTH, JTUTEPATYPHBIM S3IKOM; OTBET camMocTosATeIbHBIN) —86-100%
OT MaKCHMaJIbHOTO KoJinuecTBo OasioB (100 6ammoB);

— pe3ylbTaT, COAEpKallWil HEMNOJHbIA NpPaBUJIbHBIA OTBET WM OTBET,
COJICpKAIllUd HE 3HAYUTEIbHbICE HETOYHOCTH (OTBET JOCTATOYHO TIOJHBIA U
MPaBWIbHBIM HAa OCHOBAaHMM M3YYCHHBIX MATEPUAJIOB, MaTephal WU3JIO0XKEH B
ONPEAECICHHON JIOTUYECKON MOCIEA0BATEIIbHOCTH, MPU 3TOM JOMYIIEHBI JBE-TPU
HECYIIECTBEHHBIE OMINOKH), 68-85% OT MakCMMaIbLHOTO KOJIMYECTBa OAILIOB;

— PpEe3yJbTaT, COJAEp)KAIIMN HEMOJHBIA TPABUJIBHBIA OTBET WJIM OTBET,
COJICpKaIllUi 3HAYUTEIbHBIE HETOYHOCTU (MPU OTBETE OMYIIeHa CYIIECTBEHHAs
omubka, umu B oTBere conaepxkutcs 30-60% HEOOXOAUMBIX CBEIEHUM, OTBET
HECBSI3HBIN) — 51-67 % OT MakCUMaJIbHOTO KOJMYeCcTBa 0aJIJIOB;

— pe3ynbTaT, CoJEpKAIIU HETIOTHBIN TMPABWIBHBIA OTBET (CTENEHb MOJHOTHI
orBeta — MeHee 30%), HeMpaBUIIBLHBIN OTBET (OTBET HE IO CYIIECTBY 3a/JaHUs) WA
OTCYTCTBHUE OTBETA, T.€. OTBET, HE COOTBETCTBYIOIIMI IMOJHOCTHIO TpPeOOBaAHUSM
KpUTEPHSL.

3amauu

3ananue 1. Ha ocHOBaHMUM IPOBENEHHOIO aHaM3a paboThl CIY>KOBI epcoHana
(kampoBo#t ciyxObl) pazpabortaTh I[lonokeHwe o ciyk0e mepcoHana, BKJIIOYUB
OCHOBHBIE Pa3/eibl JAHHOTO IOKYMEHTA.

[Ipu odopmileHHH HAaHHOTO JAOKYMEHTa OOpaTUTh BHHUMaHUE Ha O(opMIieHHE
TUTYJIBHOTO JIUCTa JOKYMEHTa, 00s3areqbHo  0ohopMUTh pekBU3UT «['pud
YTBEPXKACHUS» U IpyTUE 0053aTeIbHbIC PEKBUZUTHI.

3amanue 2. TpynoBas nucuuiuinHa. PaccMoTpeTh mpaBuiia BHYTPEHHEIO
TPYZOBOIO pacHopsiika KOHKPETHOTO MPEANPUATHS, BBIACTUTh BUbI MOOIIPEHUH U
B3bICKAHUM, IPUMEHSAEMbIX Ha MPEANPUITHH.

Pazpabotate ¥ O(QOPMHUTH [OKYMEHTHl TpPHU TMOOLIPEHUH pPabOTHUKA
(pa3paboTaTh MpeaCTaBICHUE).
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PaspabGorate ¥ 0GOpMHUTH JOKYMEHTHI TIpH B3bICKAHUSIX pabOTHHKA
(pa3paboTaTh OOBSICHUTEIBHYIO W JOKIQJHYIO 3allMCKH, COCTAaBUTh TIPUKA3 O
HAJIO)KCHUH JUCIIMILTHHAPHOTO B3BICKAHU).

PaszpaboranHbie U oopMIIeHHBIC JOKYMEHTBI TIPEIOCTABUTh MPEIOAaBATEIIO
Ha MPOBEPKY.

3amanne 3.I1oAroTOBUTH JOKYMEHTOOOOPOT MO OQOPMIIEHUIO OTITYCKOB
(pa3paboTaTh U 0OPMHUTH Tpa(UK OTIYCKOB, 3aBJIICHHE O MPEAOCTABICHUH OTITyCKa
(yuebHOTO, MO yxXx0my 3a pebeHkoM U np.). Pa3paboranHbie u 0(OpPMIICHHBIE
JOKYMEHTBI IIPEIOCTABUTH MPENOABATENIO JIJIsl IPOBEPKH.

3amanne 4. JlokyMeHTO000pOT MO OPOPMIICHHUIO CITY’)KEOHBIX KOMaHIAPOBOK.
Ha ocHoBaHMM mpenoCTaBICHHBIX KOMUH OJaHKOB O(MOPMHUTH JAOKYMEHTHI IJIs
KOMaHIHUPOBKHU.

3amanue 5. 3anogHUTH ONAHK JUYHOM KapTouku padoTHuKa. OOpaTuTh
BHUMaHHE Ha 0()OPMIICHHE PEKBU3UTOB IO KAXKJIOMY IMYHKTY KapTOUYKH.

[IpenocraButh HHPOPMALIUIO O MTpaBUiIaX 0QOPMIICHHS U BEACHUS JIMYHBIX JE
pabOTHUKOB.

3ananue 6. Ha ocHOBaHMM NPOBEACHHOIO aHAIN3a JIEATEIbHOCTH KaJpOBBIX
cinyx0 mpeanpustTii benropoackoir 001acTH, NpPeAOCTaBUTH HHGOPMALUIO O
BEJICHUU, YYE€T€ M XPAaHCHUIO TPYJOBBIX KHIKCK. BBIABUTH MOJIOKHUTEIbHBIE U
OTpHUIIATENIFHBIE CTOPOHBI B BEJICHUM, y4eTe M XPAaHEHWU TPYIOBBIX KHIKEK Ha
MIPEANPHUATHH.

KpuTtepun oneHnBaHus pelieHust 3a1a4

OLIEHKA «OTJIMYHO»: OTBET HA BOMPOCHI 3aJaud JaH MpaBmibHO. OObICHEHNE
xona e€ pemieHus moapoOHOe, MOCIeA0BaTeIbHOE, TPAMOTHOE, C TEOPETHUECCKUMU
000CHOBaHUSAMH (B TOM YHCIIC U3 JEKIIMOHHOTO Kypca); OTBETHI Ha JOTIOJHUTEIHHBIC
BOIIPOCHI BEPHBIE, UETKUE.

- OIICHKA «XOpOIIIO»: OTBET HAa BOMPOCHI 33/1auu JaH npaBuwibHO. OObICHEHHE
xo/la e€ peleHus MoApPOOHOe, HO HEJOCTAaTOYHO JIOTUYHOE, C EAMHUYHBIMU
OIMUOKAMH B JIETAJSIX, HEKOTOPBIMH 3aTPYAHEHUSIMU B TEOPETUIECKOM 000CHOBAHHH
(B TOM umcne U3 JEKIIMOHHOTO MaTepualia); OTBETHl HA JOIMOJIHHUTEIIbHBIE BOIPOCHI
BEpHBIEC, HO HEJJOCTATOYHO YETKHUE.

- OIICHKa «YIOBJICTBOPUTEIHLHO»: OTBETHl HA BOIMPOCHI 3aJa4d JIaHbI
npaBmiibHO.  OOBSICHEHME  XOAa €€  pelIeHWs  HEJOCTaTOYHO  TOJIHOE,
HETocIeI0BaTeNbHOE, C OIMOKaMu, cIabbiM TeopeTudecKuM 000CHOBaHHEM (B TOM
YUCJIe JICKIIMOHHBIM MaTEpHaioM); OTBETHl Ha JIOMOJHHUTEIBHBIC BOMPOCHI
HEJI0OCTATOYHO YETKHE, C OIMOKAMH B JICTAJISAX.

- OIICHKa «HEYJOBJICTBOPUTEIILHO»: OTBETHl Ha BOMPOCH 3a7add JaHbI
HenpaBmwiIbHO. OOBSICHEHHE X0/1a €€ PEIIeHUs JaHO HETIOJIHOE, HeTOCIeI0BaTeIbHOE,
c TpyObiMu ommOKamu, 0€3 TEOPEeTUYECKOTO OOOCHOBAHUS; OTBETHI Ha
JIOTIOJTHUTENIHHBIE BOMTPOCHI HEMPABUIIbHBIC (OTCYTCTBYIOT).

TecTOBBIC 3a1aHUSA

1. PexkBHU3UT «3arojgoBOK K TEKCTY» HE UCIOJIb3YETCH:
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a) B IpUKa3ax;

0) MOCTaHOBJICHUSX;

B) CONPOBOJUTENIbHBIX MUChMAX;

I) pacHopsKEHUsIX.

2. IlepedeHb o00s3aTeNbHBIX CBEACHUN O JOKYMEHTaX, MCIOJIb3YEMbIX B
cUcTeMax AJIEKTPOHHOTO JTOKyMEHTOO000pOoTa benepanbHbIX OpraHoB
WCTIOJIHUTEIIHOW BJIACTH, ONPEJICIICH:

a) THUIOBOM MHCTPYKIMEW IO JEJIOMPOU3BOJACTBY B (pelmepalibHbIX OpraHax
WCIIOJIHUTENIbHOM BJIACTH;

0) @PenepanbHbiM  3aKOHOM  «O  JOKYMEHTAI[MOHHOM  OOECIEYEeHHH
YIPABJIEHYECKON IEATEIBHOCTI;

B) moctaHoBieHueMm IIpaBurensctBa P® «OO6 yrBepkaenuu I[Ipa—Bun
JeJIONPON3BOICTBA B (peiepaibHBIX OpraHax HCIIOIHUTEIBLHON BIACTHY;

I) TOJOXXEHUEM O  CHUCTEME  MEXBEIOMCTBEHHOIO  3JIEKTPOHHOIO
JOKyMEHTO000pOTA.

3. OpraHuzaTopoM MeEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O JOKYMEHTO0OOpOTa
ABJIAETCA:

a) @DenepanbHas ciayx06a oxpansl PD;

0) Anmunuctparnus [Ipesunenrta PO;

B) Amnmapat I[IpaButenscrBa PO;

r) ['nmaBHOe ympaBieHue crnenuainbHbix nporpamm [Ipesunenta PO.

4. Ceprudukat Kiroya IEKTPOHHON IU(GPOBON MOANKMCH HE BKIIOYAET:

a) pErucTpauMoHHBIA HOMEDP cepTU(UKaATa KIH0Ya MOJINCH;

0) cpok nercTBuUs cepTuduKara Kiodya MoANUCH;

B) CBEJICHHUA O BJajeliblie cepTU(UKATA KIIF0YA MOAIUCH;

I') OTKPBITBIM KJIIOY AJIEKTPOHHON U(POBOIA MOAIICH;

J1) 3aKPBITHIN KIIFOU AJIEKTPOHHOM ITU(GPOBOIA MOAIUCH;

€) cBeleHus 00 yIOCTOBEPSIONIEM IIEHTPE, BbIAABIIEM cepTU(dUKAT KiIro4a
MOATINCH;

) CBEIEHHs 00  YCJIOBMSIX  MpPHU3HAHUS  IOPUIMYECKOTO0  3HAYEHUs
AJIIEKTPOHHOTO JOKYMEHTA C SJICKTPOHHOU ITU(POBOM MOIMHUCHIO.

5. Merananusie — 3T0:

a) 00s3aTeNbHBIM KOMIIOHEHT PETUCTPAIMOHHON KapThl TOKYMEHTA;

0) OJHAa W3 COCTABISAIOIIMUX AIEKTPOHHOUN UG POBOI MOAMKUCH;

B) uAeHTU(UKATOP MH(DOPMAMOHHOTO pecypca, MO3BOJISIOUMN YIPABISTH
UM, OCYLIECTBJISITh TOUCK U XPAHEHUE;

I) JaHHBIE, ONPEACISIONINE OPUINYECKYIO CUITY AIEKTPOHHOIO TOKYMEHTA.

6. Kakoe u3 mpemioxkeHuit oQpUIMUAIBHO-IEIOBOM peyu HE HYKIaeTcs B
CTWJIUCTUYECKOM TTpaBKe?

a) B mamem TpymoBOM KOJIJICKTHBE HAMETHIINCh CEPhE3HBIC TMOJBIKKU B
pabore.

0) CrpouTenbHas OpraHu3alysg HE CMOIJIA B CPOK OCYLIECTBUTH JOCTPOM
MIPEANPHUATHUS.

B) O(dPexTUBHOCTh peXHMa 3KOHOMHUU BO MHOTOM 3aBHCUT OT TOTO,
HACKOJIbKO OTPaHUYMBAIOTCS (PUHAHCOBBIE PACXO/IBI.

62



r) B nepBblii 1eHb KOH(EPEHIIMU BBICTYIIIIA CEMEPO ACMYTaTOB, U3 HUX JBOE
po¢eccopoB.

7. Haitgure peayioxkeHue ¢ JeKCUHIECKOM OITUOKOM.

a) JlaGopaHTy OBLI IPEIOCTABIEH OTIIYCK 0€3 COXpaHEHHUS COACPIKAHMUS.

0) B oOcyxiaeHun TmpoeKTa NPHHSAI ydacTHe 3aBeayromuil Kadenpoi
COIIMOJIOTHH.

B) CTpouTeNIbCTBO OCYIIECTRISIOCH MO MATPOHAXKEM T'yOepHaTopa.

r) CoriacHo pacrnopsiKEHHIO PYKOBOJICTBA CpPOK MPEACTABICHUS OTYeTa
HCTEKaeT MepBOTO AeKalpsl.

8. BeiOepuTe rpaMMaTH4YeCKH BEPHBIM BapUaHT MPOU3HOIICHUS 1aThI.

a) CTpoMUTENbCTBO 3TOr0 0OBEKTA 3aINIAHWPOBAHO HA JABYX THICSYM JEBSTHIN
TO/I.

0) K nymkuHCKOMY IOOMICI0 JBYX ThICSAY JECSATOTO roja Haja0 HAYyMHATh
TOTOBUTHCA YXKE ceryac.

B) B IBYXTBICSUHOM IOy OBLIO IPUHSITO MPABUILHOE PEIICHUE.

r) JIByX Thicsiua BOCBMOUM TOJi 3aBEpIIUJICS OMPENCIICHHBIMU YyCIEeXaMU B
SKOHOMHKE.

9. OT™MeTbTE BepHOE YNOTpEOICHHE JEeeIPUYaCTHOIO 000pOTa:

a) paccMoTpeB  (YHKIMOHAJIbHBIE  XapaKTEPUCTUKU  CTPYKTYp  MYHH-
LUIIAJTUTETA, MPEJIAraeTcs CAeayIoLIee. .. ;

0) caenaB paboTy, HEOOXOJIMMO COOOIIMTH O PE3yJIbTaTax;

B) MbI OKAQ3aJIMCh B 3aTPYAHUTEIHLHOM MOJIOKEHHUH, BRIMOJHSS Baii 3akas;

r) BbINOJHA Bam 3aka3, Mbl monaiu B 3aTPyAHUTEIBLHOE TTOJIOKEHHUE.

10. Haiigute npeqioxenue 6e3 rpaMMaTHYeCKON OITHOKH.

a) I'maBa aAMUHHUCTpalMM paclpeAesnseT W YOpaBisSeT HMYIIECTBOM H
(uHaHCcaMH.

0) Pedopma Bemercss mpu OJHOBPEMEHHOM COCYIIECTBOBAaHHWU CTApPBIX U
HOBBIX CTPYKTYp YIIPaBICHUS.

B) CMHUpPHOBA — OJIMH U3 ONBITHEUIIINX PYKOBOJAUTENECH 00JIaCTH.

r) BonpImMHCTBO Yy4aCTHUKOB KOH(PEPEHIIMH FOJIOCOBAIO MTPOTHUB.

11. OT™MeThTE PEAJIOKEHNE, B KOTOPOM HE HAPYIIEH MOPSIIOK CIIOB.

a) Ha Bropoii kBaptam 2008 ronma He3aBepiieHHBII 00BeM paboT 1o
M3TOTOBJICHUIO ONBITHOTO 00pa3la NePeHOCUTCSI HA OCHOBAaHUM MTUChMA 3aKa3uuKa.

0) CnoxuBmiasics cutyauuss B Poccuum mnpuBena K oOpa30BaHHIO HOBBIX
AKOHOMMYECKHUX OTHOILICHUI.

B) JlesTenbHOCTh apOUTPaKHOTO Cyjia OOecTieunBaeT armapar apouTpaxHOTO
cyna.

r) Jns onpenenenusi GoHAA OIUIATHI B KOHIIE T'OJIa YTOUHSIOTCA PACIEHKH Ha
MPOIYKIHUIO.

12. OT™MeThTe, Kakoe CJIOBOCOYETAaHUE HE YITOTPEOSETCS B IETIOBON PEUH:

a) WCIOJIHUTEIHCKAsl BIACTD;

0) TpencTaBUTENBCKUE PACXOIBI;

B) KapAUHAJIbHBIN BOIIPOC;

) KOMaHJIUPOBAHHbBIN CIIECIIUATUCT.

Kpurtepuu onieHnBaHus TeCTOBOIO 33 IaHUS:
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TecToBbIe 3aaHMs OLICHUBAIOTCS MO 1IKajne: 1 0ami 3a mpaBUIbHBIA OTBET, 0
OaJIJIOB 3a HEMpaBWIbHBIN OTBET. MTOroBas olueHka mo Tecty GOpMHpYETCs IMyTeM
CYMMHUpPOBaHMsSI HaOpaHHBIX OauIOB M OTHECEHHS HUX K O0O0IIeMy KOJIMYECTBY
BONIPOCOB B 3aianuu. [loMHOXkUB nosrydueHHoe 3HaueHue Ha 100%, MoKHO nmpuBecTU
UTOTOBYIO OIIEHKY K TPAJUIIMOHHOMN CIEIYIONIUM 00pa3oM:

IIpoueHT NpaBUIbHBIX 0TBeTOB OleHKA

90 -100% 12 6annoe u/unu «OTIAIHO

70-89% Om9 0o 11 6ann06 u/unu «XOpOIIO»

50-69% Om 6 0o 8 6annos u/unu «yaoBIETBOPUTEIHHO
menee 50 % Om 0 0o 5 6annosé u/unru «HEyTOBICTBOPUTEIHHO

TecTOBBIE 3alaHMA 1JIl HTOTIOBOI'0 TECTUPOBAHUA

1.TpeboBanust Kk  OQOPMIICHUIO  OPraHU3ALKUOHHO-PACIOPSAUTEIBHON
JOKYMEHTAIMH I BCEX OPraHM3alil HE3aBUCUMO OT XapaKTepa UX ACSATENbHOCTU
cozeprKarcs:

a) BI'OCT P 7.0.97-2016;

06) B TumoBoil MHCTPYKIMH MO JEJIONPOU3BOACTBY B MMHUCTEPCTBAX U
BegomcTBax Poccuiickoit denepanuu;

B) BI'OCT P 7.0.8-2013;

r) B lIpaBunax nenonpou3BoACTBa B peAepabHBIX OPTaHaAX WCIIOJTHUTEIbHON
BJIACTH.

2. HenpaBuiibHOE oopmieHue aatsl «mnepoe Mas 2017 rogax:

a) 01.05.2017;

0) 1 wmas 2017 roaa;

B) 2017.05.01;

r) 01 mas 2017 .

3. Ha Omankax Kakoro JOKyMEHTa HE€ YyKa3bIBaeTCsi HAaMMEHOBAHHE BHJA
JOKYMEHTA!

a) TpHKa3a,

0) IOCTaHOBIICHHS;

B) MHChMA;

r) MpOTOKoja?

4 KiroueBo€e CJI0BO IMOCTAHOBJICHUS TUIIETCA OT:

a) TEpBOro JIUILA €AUHCTBEHHOIO YUCIIA;

0) mepBOro JINAa MHOXECTBEHHOTO YHUCIIA,

B) TPETHETO JIMIIA €IMHCTBEHHOIO YUCIIA;

I') TPETHEro JKIa MHOKECTBEHHOIO YUCIIa.

5.Ha3zoBure HOPMATUBHBIA aKT, KOTOPBIM CIEAYET PYKOBOJICTBOBATHCS
KaJIJpOBOMY pabOTHHUKY NPHU 0(POPMIICHUH U 3aMOTHEHUN TPYJOBON KHUKKU:

a) BEIOMCTBEHHBIM HOPMAaTHUBHBIM aKTOM;

0) moctanosnenuem [IpaBurenscta PD;

B) HHCTPYKUMEHN MO JIEIONPOU3BOJCTBY;
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r) wuHCTpyKImend Muntpyaa Poccun.

6.3anuch 00 yBOJBHEHUU B TPYJIOBOM KHHUKKE:

a) HE HYXXJIaeTcs B YJJOCTOBEPEHUHU N1€YATHIO;

0) yaocToBepseTCs MevaTbio KaJpoBOH CITyKOBI;

B) YIOCTOBEpSETCS MeYaThio paboToAATENS;

I) YIOCTOBEPSIETCS MOANUCHIO TOJKHOCTHOTO JIMIA, CAEIABILErO 3aIUCh.

7. HazoBute HOpPMAaTUBHBIA MNPABOBOM aKT, C NOMOIIBIO KOTOPOIO
pEryIupyeTcsi MOPsAI0K paCCMOTPEHHS OOpaIlIeHU rpaXKAaH B OpraHU3alINN:

a) perJaMeHTOM OpraHHU3aluu;

0) WHCTPYKIMEHN MO JEI0NPOU3BOJCTBY;

B) 3aKOHOM O MOPSJIKE PACCMOTPEHHS OOPAIICHHUIA TPaK/IaH.

8.ITucrmenHoe oOpalieHne Tpa)JIaHWHA, MMOCTYMUBIIEE B TOCYJapCTBEHHBIN
oprad, OpraH MECTHOI'O  CaMOYIpPaBJIE€HUS WM  JIOJDKHOCTHOMY  JIMILLY,
paccMaTpUBaETCs B TEUEHUE:!

a) 30 mHe# co HS perucTpaluu,

6) 30 gHelt ¢ MOMEHTA MOCTYIUICHHUS,

B) 33 nmHEH ¢ AaThl NOCTYIJICHHUS.

9.00muii  mopsiiok  oOpMIICHHS — OPraHU3AIMOHHO-PACHIOPSAIUTENbHBIX
JOKYMEHTOB M COCTaB PEKBU3UTOB JJI1 BCEX OpPraHU3alfil YCTaHOBJICH:

a) @enepanbHbiM  3akoHOM  «OO0  umHpopmanuu, HUHPOPMALMOHHBIX
TEXHOJIOTHSIX U O 3alUTe HHPOPMaLIUN»;

0) BEIOMCTBEHHON MHCTPYKILMEN MO AEIONPOU3BOACTBY OpraHu3alluy;

B) I'OCT P 7.0.97-2016; '

r) 3aKOHOM O JOKYMEHTAIMOHHOM 00€CIeUE€HUN YIPABICHHUS;

n) 'OCT P 7.0.8-2013;

€) THUIOBOM MHCTPYKLUMEW IO AENIONPOU3BOJACTBY B (perepaibHbIX OpraHax
VCITOJIHUTEJILHOM BJIACTH.

10.PekoMeH1aTeNbHBIN XapaKTep rOCy1apCTBEHHBIX CTAHIAPTOB YCTAHOBJIECH:

a) ®enepanbHbIM 3aK0HOM «O CTaHAAPTU3ALUNY;

6) moctanoienueMm [IpaBurenscra PD;

B) l'occranmaprom Poccuu;

r) 3aKOHOM O TEXHUYECKOM PEryJIUpOBaHUM.

11.IlepeyeHb THUMOBBIX YOPABICHUYECKUX JIOKYMEHTOB, OOpa3yloIIUXCA B
JEeSTEIbHOCTH OpraHu3aliii, C yKa3aHueM CPOKOB XPaHEHUS YTBEPK/ICH:

a) pykoBoauteneM denepaabHON apXUBHOM CITY>KOBI;

0) MUHHCTPOM KYJbTYpbl U MAaCCOBBIX KOMMYyHUKa1uii PD;

B) MUHHCTEPCTBOM 3PABOOXPAHEHUS U COLMATIBLHOTO pa3BuTus Pd;

r) I'OCT P 7.0.8-2013.

12.PekBU3HUTHI ajpeca Ha MOYTOBBIX OTIPABIEHUSX M OJAHKAX IMOYTOBBIX
MIEPEBOJIOB MMUIIYTCS B OPSJKE, YCTAHOBJICHHOM:

a) IlpaBunamu Aenonpon3BoACTBa B (heepabHBIX OpraHax WCMOJIHUTEIbHON
BJIACTH;

0) moctanosnenuem [IpaBurenscta PD;

B) pPErjJaMeHTOM OpraHu3aluu;

I) HHCTPYKUHUEHN IO IETONPOU3BOJICTBY OpraHU3aLHH.
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13.KonuuectBo pekBu3UTOB, ycTaHOBIeHHBIX ' OCT, cocTaBiser:

a) 32;

0) 29;

B) 30;

r) 26.

14.ITopsimok ucmosib30BaHus M300paxkeHus I'ocygapcTBeHHoro repda PD Ha
OJlaHKax TOKyMEHTOB yCTaHOBJICH:

a) Ilomoxenuem o ['ocymapctBenHOM repoe Poccuiickoit deneparuu;

0) I'occrangaprom Poccuu;

B) ®DenepalbHBIM KOHCTUTYIHMOHHBIM 3akoHOM «O ['ocymapcTBeHHOM TepOe
Poccuniickont @enepanun»;

I) pEeriiaMeHTOM OpTaHU3ALIMH.

15.'ocynapctBennsii repd P® B MHOronBeTHOM BapuaHTE MOMEIIAIOT Ha
0JlaHKaX JOKyMEHTOB:

a) Anmunuctpanuu [Ipesunenra PO:

0) Poccuiickoii akajeMu HApOJHOTO XO3SHUCTBA U TOCYIAPCTBEHHOU CITYKObI
npu IIpe3unente Poccutickon @enepanuu;

B) JUIUIOMAaTHUYECKUX MPEICTABUTEIbCTB;

r) l'ocynapctBenHoii [Iymsbl.

16.'ocynapctBeHHbii repd P® B OJHOUBETHOM BapHaHTE MOMEIIAIOT Ha
0JlaHKaxX JOKyMEHTOB:

a) ®enepanpHoro Cobpanus PD;

06) MUJI Poccuu;

B) (enepanbHbIX CYJ0B;

r) Beicmero Apourpaxunoro Cyaa PO.

17.T'ocynapctBennbii  repd P® B ogHOIBETHOM  BapuaHTe  0e3
repaibIUYeCcKOro IMIMTa MOMENIAI0T Ha OJIaHKaX TOKYMEHTOB:

a) pemenuii Bepxosuoro Cyma P®;

0) opranuzanmii u yupexaeHuit npu [IpaBurenscte PD;

B) CueTHoil nanatel PO;

r) banka Poccum.

18.Ienonpon3BOACTBO — 3TO:

a) TO e, 4TO U IOKYMEHTO00OPOT;

0) TO ke, 4TO U JOKYMEHTAIIMOHHOE 00eCIIeUeHHE YIIPaBICHUS;

B) TO e, 4YTO U JJOKYMEHTUPOBAHUE;

r) JeATeIbHOCTb 10 (POPMUPOBAHUIO JOKYMEHTOB B JI€Na.

19.1o0KkyMeHTOOO0pOT — 3TO:

a) BO3BpAaTHOE JBW)XEHHE JIOKYMEHTa B TIPOLIECCE €ro [JBUKEHUS B
OpraHu3allly;

0) TO Ke, 4YTO U IOKyMEHTOIOTOK;

B) JIBUKEHUE JIOKYMEHTa B OpraHM3allid C MOMEHTa €ro MOJMUCAHUS 10
OTHPABJICHUS;

r) JBW)XEHUE JTOKYMEHTOB B OpraHM3allili C MOMEHTa HX CO3JIaHHs WU
MOJTYYEHHUS 10 3aBEPIICHUS UCTIOJHEHUS WU OTIPABJICHUS.

20.lo0KyMEeHT — 3TO:
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a) uHpopmalus, 3aKperuieHHass B NPOCTPAHCTBE MU BO BPEMEHU Ha JIUCTE
Oymaru;

0) cBeleHUs1 O COOBITHUSIX, IIPOLIECCaX, SIBJICHUSIX, HE3aBUCUMO OT CIocofa ux
Ipe/ICTaBIICHNUS,

B) wuHbopmalys, 3aUKCHpOBaHHAs HA OYMa)KHOM HOCHTEIIE;

r) 3apuKcHUpOBaHHas Ha MaTepUAIbHOM HOcUTele HHPOpMalus C
PEKBU3UTAMH, TTO3BOJISIONINMHA €€ UACHTU(DUITUPOBATS.

21.B cucremy opraHu3alIOHHO-PACTIOPAIUTENBHON JOKYMEHTAUU BXO/IUT:

a) (uHaHCOBas JOKYMEHTAIUS;

0) OaHKOBCKas TOKyMEHTAIIUs;

B) CIIPaBOYHO-WH(OPMAITMOHHAS JOKYMCHTAIIHS,

I) OTYETHO-CTATUCTUUYECKAs JTOKYMEHTAIUSI.

22.0Opranu3zanus padoThl C JOKYMEHTAMU BKIIFOYAET:

a) JOKYMEHTHPOBAHUE;

0) opraHuzaluio JOKYMEHTO000pOTa;

B) cOop unbopmaiuy;

r) opraHu3aiuio pabodyero Mecra.

23.006beM TOKYMEHTO000pOTa — 3TO:

a) KOJMYECTBO BO3BPATHBIX JBIXKCHHM IOKYMEHTA 3a TOJI;

0) 00BEM OAHOTO Jeja, YMHOXKCHHBIM HAa KOJMYECTBO JEJ, 3aBEJICHHBIX B
OpraHu3alliy B TCUCHUE TOJ1a;

B) KOJIMYECTBO JIOKYMEHTOB, MOCTYIUBIINX B OPraHU3ALMIO U CO3JJaHHBIX €HO
B OIPEIEIEHHBIN IEPUOT;

r) MPOU3BEICHUE TIJIOMIAIN OJHOTO JICTa JoKyMeHTa (hopmata A4 Ha oO1iee
KOJIMYECTBO JIUCTOB.

24 .PexBU3UT — ITO:

a) TO e, 4TO U OJIaHK IOKYMEHTA;

0) oO0Iee KOIMIECTBO CTPOK B TJOKYMEHTE;

B) 00s13aTeIbHBIN 2JIEMEHT JOKYMEHTA,

I') CTeMeHb 3alUThl JOKYMEHTa OT MOJICIIKH.

25.F0punnyeckas cuia JOKyMEHTa 00eCTieunBaeTCs:

a) HanuuueM Ha OnaHke uzoopaxkenus ['ocynapcTBenHoro repba Poccun;

0) KOMIIETEHLMEW U3/IaBILETO €ro OPraHa;

B) HajguuueMm rpuda yTBepKICHUs;

I') HaJIMYUEM OTMETKU 00 UCIIOJTHEHUHU JOKYMEHTA.

26.HanmeHoBaHue BHUJA JIOKYMEHTA, COCTaBJICHHOIO WJIM H3JAHHOTO
OpraHu3aluen, JOJIKHO ObITh OMPEAEIICHO:

a) JOJKHOCTHOM MHCTPYKIIUEH;

0) mojoxxeHueM 00 opraHuzaiuu (yCTaBom);

B) IPOTOKOJIOM;

r) HMHCTPYKIHUEHU MO JEI0NPOU3BOICTRY.

27.B cipaBo4HBIC JaHHBIE 00 OPTaHU3AIIMN HE BKIIFOYACTCS:

a) TOYTOBBIN aapec;

0) HOMmep TenedoHa;

B) OaHKOBCKHUI CYET;
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I') HaMMEHOBAHME BBILIECTOSIICH OpraHu3aIuu.

28.HenpasunsHoe odopmiieHue aatel «aesstoe mas 2017 rogay:

a) 9 wmas 2017 rona;

6) 2017.05.09;

B) 09 mas 2017 r.;

r) 09.05.2017.

29 Ilopsinok oopmIIeHHS 1aThl B PEKBU3UTaX JOKYMEHTA ONPEAEISIETCS:

a) noctaHoBiieHueM [IpaBurensctBa PD;

0) I'OCT;

B) pacnopsbkenueM l[Ipesunenrta PO;

I) HWHCTPYKIHUEH MO JEI0NPOU3BOACTRY.

30.10JKHOCTD JIMIA, KOTOPOMY aApECOBAH JOKYMEHT, YKa3bIBAIOT:

a) B UMEHUTEIBHOM MAJICKE;

0) IaTeabpHOM IaJIeKe;

B) POAUTEIHHOM MAJEKE.

31. JIoKkyMeHT MOXET COAepKaTh:

a) OJMH ajJpecar;

0) nBa angpecara;

B) He OoJiee IsTH aJpecaroB;

r) He 0oJiee YEThIPEX aJpecaToB.

31. DneMeHThI MOYTOBOTO a/Ipeca YKa3bIBAIOT B MOCIEA0BATEIb-HOCTH:

a) °CTpaHa,

* o0isacTthb, Kpal, pecryOJivka,

*  HACEJICHHBIU ITyHKT,

*  yJuua, HOMep J0Ma, HOMEP KBapTHUPHI,

* HauMMEHOBAHUE aJpecara;

0) ° HaMMCEHOBAHHME aJipecara,

*  HACEJCHHBIN IyHKT,

* o0nacTh, Kpaii, pecriyOnuka,

e ylIHIla, HOMEP JI0Ma, HOMEP KBapTUPBI,

* CTpaHa;

B) °* HAMMEHOBAHME aJpecara,

*  yJuua, HOMep J0Ma, HOMEP KBapTHUPHI,

*  HACEJCHHBIN IIyHKT,

* o0isacthb, Kpal, pecnyOJivka,

* CTpaHa.

32.Ilpu odopmneHun rpuda YTBEPKIACHUS CIOBO «YyTBEPXKIAIO»
CIICIYIOIIUMN BUL:

a) YTBepxmaar;

0) «YTBepxkIaw»;

B) YTBEPXJIAIO;

r) «YTBEPXJIAIO».

33.aToil mpuKasa sBJISETCS:

a) JarTa ero moJANuCaHus;

0) ndaTa ero BCTYIUICHHUS B CHITY;
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B) JlaTa €ro pacChbUIKU;

r) JaTa ero NoJiydeHHs! CTPYKTYPHBIM MOAPa3/IeICHUEM.

34.A66peBuarypa pexkBuszuta OKY /I pacumdpoBbsiBaeTcs Kak:

a) oTpacieBoil KoAUPUKATOP YHUDUIIMPOBAHHON JOKYMEHTAIINH;

0) oOmepoccuiickuii KiaccuukaTop YHU(GUIIUPOBAHHBIX JOKYMEHTOB;

B) o0O0I1epoccuiickuii KiaccuukaTop ynpaBieHUYECKON JOKYMEHTAIINH;

r) OTpaciieBOW KOAU(UKATOP YNPABIEHYECKON JOKYMEHTALIH.

35.Ecnu Ha JOKyMEHTE 3aroTOBJICHA MOANKMCH HadalbHHUKA MOJpa3/IeNeHus, a
MOJIMMCHIBACT JOKYMEHT €TI0 3aMECTHTENb, TO CIEIYET:

a) JomedaraTh IMPEUIoT «3a» Mepea JOKHOCTHI0 HaYallbHUKA;

0) HamucaTh OT PYKH MPEIJIOT «3a» Mepel JOHKHOCThIO HAaYaIbHHKA,;

B) IIOCTaBUTH KOCYIO YePTY Mepe. JOIKHOCThIO HAYAIbHHKA,;

T) HWCNPaBUTh W YyKa3aTh HACTOSAINIYI JODKHOCTh W (aMHUIIUIO JIUIIA,
MO/IMKUCHIBAIOIIETO JOKYMEHT.

36.Ipu odopmienun rpuda coriacoBaHus CIOBO «COTJIACOBAHO» HMEET
(1014101000507 3701

a) CormnacoBaHo;

0) «CoriacoBaHO»;

B) «COI'JTACOBAHOW;

r) COI'JTACOBAHO.

37 IlpaBunbHOoe  odopmiieHHME pacHIUpPOBKUM TOANUCA B  PEKBU3UTE
«ITogmuce:

a) B.II. lBanoB;

0) B. lBaHnos;

B) lBaHOB;

r) HWeanos B. II.

38.3aroyioBOK K TEKCTY JIOJKEH OBITh COTJIACOBAH:

a) C HAaMMEHOBAaHWEM BHJIA JOKYMEHTA,

0) c HaMMEHOBaHWEM OpPraHU3AIMH — aBTOpa JOKYMEHTA,

B) C JaTON JOKYMEHTA;

I) C HAaMMEHOBAHUEM BBIIIECTOSIIEH OpraHUu3aIHH.

39.0T™eTKa 00 UCTIOTHUTEINE TOJDKHA BKIIIOYATh B CEOS:

a) (amunuio u HOMep TenedoHa UCTIOTHUTEIIS,

0) (amunuo U UHUITUATBI UCTIOJTHUTEIS;

B) HWHULHUAIBI U (PaMUINIO UCTIOTHUTENS;

I') HWHULUAIKI, pamMuInio 1 HoOMep TeneQoHa UCTIOTHUTEIS.

40. Tlpm HampaBJeHHWH THChMa JOJDKHOCTHOMY JIMIly €r0 JIOJDKHOCTh H
bamMuns B peKBU3UTE «AIpecaTy yKa3bIBAIOTCS:

a) B POIAUTEIHLHOM MAJEKE;

0) WUMEHUTEITHLHOM MAJICKE;

B) JaTeIbHOM MaJeKe;

r) TBOPUTEIILHOM MaJIeKe.

41. PekBU3UT «3arojaoBOK K TEKCTY» HE UCIIOIb3YETCH:

a) B IIPUKa3ax;

0) MOCTaHOBJICHUSX;
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B) CONPOBOAMUTENbHBIX MUChMAX;

I) pacHopsKEHUsIX.

42. [lepeyeHb o00sA3aTENbHBIX CBEJCHUN O JIOKYMEHTaX, HCIOJIb3YEeMbIX B
cUCTEeMax AJIEKTPOHHOTO JTIOKyMEHTO000pOoTa benepanbHbIX OpraHoB
UCIIOJIHUTENLHOM BIACTH, ONIPEIEIICH:

a) TUIOBOM MHCTPYKLMEW IO AEIONPOU3BOJACTBY B (perepaibHbIX OpraHax
WCIIOJIHUTENIbHOM BIACTH;

0) ®PenepanbHbiM  3aKOHOM  «O  JOKYMEHTAIlMOHHOM  OOECIEYEHHH
YIPABJICHYECKON JEATEIBHOCTI;

B) moctaHoBieHueMm IIpaBurensctBa P® «OO6 yrBepxkaenuu I[lpa—Bun
JeJIOMPON3BOCTBA B (peiepaibHbIX OpraHax HUCIOIHUTEIBLHON BIACTH»;

I) MOJOXXEHWEM O  CHCTEME  MEXBEIOMCTBEHHOIO  3JIEKTPOHHOI'O
JIOKYMEHTO000pOTA.

43. Oprann3aTopoM MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOIO JAOKYMEHTO0OOpOTa
ABJISIETCSL:

a) @DenepanbHas ciayx0a oxpansl PD;

0) Anmunuctpanus [Ipesunenrta PO;

B) Amnmnapar I[IpaBurenbctBa P®;

r) ['maBHOe ympaBieHue crienuanbHbIX nporpamm [pesunenta PO.

44. Ceprudukat Kiroya 3JIeKTPOHHON IIU(GPOBOM MOANKMCH HE BKIIOYAET:

a) pPErucTpauMoHHBIA HOMEDP cepTU(UKaTa KIH0Ya MOINCH;

0) cpok JelcTBus cepTudUKaTa Kiro4ya MoANUCH;

B) CBEJICHHUA O BJaJelblie cepTU(UKATA KIIF0YA MMOAIUCH;

I') OTKPBITBIN KJIIOY 3JIEKTPOHHOM U(PPOBOM MOANKCH;

1) 3aKpBITBIM KIIFOU AJEKTPOHHON U(POBOI MOAINCH;

€) cBeAeHUs 00 YJOCTOBEPSIONIEM IIEHTPE, BBIAABIIEM CepTU(RUKAT KIrOYa
MOAINCH;

) CBEJEHMs 00  YCIOBHMSX  MpPHU3HAHUS  IOPUAMYECKOTO  3HAUYCHMS
AIIEKTPOHHOTO JJOKYMEHTA C dJIEKTPOHHOU 1TU(POBOI MOAMUCHIO.

45. MeTtaiaHHbIE — 3TO:

a) 00s3aTe’IbHbI KOMIIOHEHT PErUCTPAIMOHHOM KapThl TIOKYMEHTA;

0) OJHA M3 COCTaBISIONIUX AIEKTPOHHOU ITUGPOBOI MOAMHCH;

B) uAeHTU(UKATOP MH(OPMAMOHHOTO pecypca, MO3BOJSIOMIMN yIpaBiIsaTh
UM, OCYLIECTBJISITh TOUCK U XPAHEHUE;

I') JaHHBIE, ONPEACISAIONINE OPUIUYECKYIO CUITY AIEKTPOHHOIO TOKYMEHTA.

46.HazoBUTE JOKYMEHT, KOTOPBII HE UMEET B CBOEH CTPYKTYpE Ha3BaHUS BUIA
JTOKYMEHTa!

a) TPYAOBOM JIOTOBOP;

0) IoKJamHas 3aMuCcKa;

B) JIeJIOBOE MUCHMO;

I) pacrnopsiKeHHUeE.

47. Kakas nenoBas Oymara HAQUMHAETCsI C MECTOMMEHUS TIEPBOIO JIUIIA:

a) TMpHUKa3;

0) 3asiBIICHHUE;

B) JIOBEPEHHOCTb;
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I) pe3loMe.

48. HazoBuTe pEeKBU3UT JOKYMEHTa, B KOTOPOM CHaudajla YyKa3bIBaeTCs
(dbaMusus, 3aTeM WHULIUAIIBI:

a) PEe30JOIus;

0) TMOIIKUCH;

B) ajpecar:

I) TEKCT.

49. OTmeTbTe ajpecaTa, HAUMEHOBAaHHE KOTOPOTO OCYIIECTBISIETCS B
MMEHUTEILHOM MaIekKe:

a) (U3UIECKOE JIUIIO;

0) JMOKHOCTHOE JIUIIO;

B) HaMMEHOBAaHWE OpPraHM3AIlNH;

I) CTPYKTYpPHOE MOJpa3eieHUe OpraHu3aluu.

50. B kakoM u3 Ha3BaHUU JOMYyIIeHA OMKMOKa B MCIOJIb30BAaHUU MPOIMUCHOMN
WJIM CTPOYHOU OYKBHI:

a) MOCKOBCKMI XUMHUECKUN JTHULIEH;

06) MockoBckas mikosna Ne 1307;

B) MoOCKOBCKUI rOCYJapCTBEHHBIN MEIArOrMYECKUil Y HUBEPCUTET;

r) locynapcrBennas OpyxeitHas nanata MockoBckoro Kpemiis?

51. Kakas u3 npuBeeHHbIX (PAMIINNA HE CKIIOHSAETCS:

a) Komnonraif;

0) Kapa-Myp3a;

B) Kykypys;

r) IlneBako?

52. BeiOepuTe mpaBUIIbHBIN BapHAHT 3aKITIOUUTEIHHON (OPMYITBI BEKIMBOCTH
B JICJIOBOM IHCHME:

a) C yBaxeHuew,

0) C BoCXHIIICHUEM;

B) Bcerna Bau;

r) C BBICOYANIINM MMOYTECHUEM.

53. OTMmeThTe omubdo4YHOe 0O(POPMIICHUE AATHI:

a) 2017.06.05.;

0) 11.02.14.;

B) 02 uronsa 2017 r.;

r) 15.10.2017.

54. OTMeThTe, KaKOe CJI0OBOCOUETAHUE COOTBETCTBYET SI3BIKY JIOKYMEHTA:

a) 3aBOJIUTH YTOJOBHOE JEJIO;

0) BecTU KOHTPOJIb;

B) BBIIATh KPEIUT;

I') BBIHECTH MOpPUIIAHUE.

55. CoOoTHECUTE UHOCTPAHHOE CIOBO «MOHUTOPUHIY» C MOAXOISUIUM PYCCKUM
HKBUBAJICHTOM:

a) mpeoOpa3oBaHuE;

0) npencTaBlICHUE;

B) OIMCAHUE;

71



HaOJII0IEHUE.

. C KaKuM CJIOBOM HEJb3s y1'[0Tp€6I/ITI> qacTHLy He.

HESIBKA,
HEUMCHHE;
HECOOJIIOICHHUE;
HeTpu3HaHue?

IpaKJIaHKa;
TUPEKTPUCA;
reHepablla,;
acnupaHTka’?

. OTmeTpTe HeynmayHbld  BbIOOp  (OPMBI  MHOKECTBEHHOTO

CYmCCTBHUTCIILHOTO:

a)
0)
B)
r)

59.

a)
0)
B)
r)

60.

a)
0)

64.

a)
0)

PEKTOPBIL;
npodeccopa;

JOTOBOPA;

TUPEKTOpA.

OTMeThTe CI0BO, KOTOPOE HAIIMCAHO MPABUJIBHO:
O€3bIHULIMATUBHBIN;

MIPEAUHCYIbTHBIN;

B3bIMAaTh;

CBEPXbIHULIHATUBHBIN.

OTMmeThTE CI0BO, B KOTOPOM JOIYIIEHa OUINOKA:
KOHKYPEHTOCTIOCOOHBI;

KOHKYPEHTHBIM;

KOHKYPEHTHOCIIOCOOHBIIA;

KOHKYPHUPOBAaTh.

. OT™MeThTE CTI0BO, B KOTOPOM JIOMYIIIEHA OIINOKA:

anmesnsius;
KOMITHJISIITUS
UYepkecus;
Tanmus.

. OT™MeTbhTe, B KAKOM COKpAILIEHUH JOMYLIEHa OIINOKA:

ace.;
MUJIH. ;
BY3;
IT.

. OT™MeThTe a00peBUATYPY MYKCKOTO POJia:

CHI:
TCX;
IOHECKO;
MU/I.

Bri6epute npaBuiibHBIN BapuaHT 0()OPMIICHHSI 1aThl B TEKCTE:

¢ 2010 mo 2017 rona;
B 2010/2017 romax;
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B) ¢ 2010 mo 2017 ropsr;

r) ¢2010mo 2017 rog.

65. OTMeThTe HeNPaBMWIILHO 00pa30BaHHYIO (HOPMY YHCITUTEIHHOTO:

a) OoJee ceMuUCTa ABAALATH YYACTHUKOB:

0) C cemMblOCTaMM JIBa/IIAThIO YYACTHUKAMU;

B) O CEeMHCTax JBaJ[aTH y4YaCTHUKAX;

T) K CEMHUCTaM JBAANATH YIACTHUKAM.

66. Kakas u3 s3bIKOBBIX (DOPMYJT HE COOTBETCTBYET CTPOro O(HUIMaIbLHOU
MEPETHCKe:

a) craBuM Bac B U3BeCTHOCTb, UTO...;

0) yOeauTenbHO NPOCUM PEIIUTH BOIPOC...;

B) HE OTKaXXUTE HaM B JIIOOE3HOCTH U COOONIUTE...;

r) mnpuriamaeM Bac mpuHATh yaactue...?

67. Kakue W3 KIIOYEBBIX CJIOB COMPOBOJMUTENHLHOTO MHUChbMa aJpEeCOBAaHBI B
MO/IBEJIOMCTBEHHYIO OpraHU3alIUIO:

a) mpencrasisgeMm Bawm...;

0) nampasisiem Bawm...;

B) mnocblaeM Bawm...;

r) BbichbulaeMm Bam...?

68. OTMeThTE, KAaKO€ CIIOBOCOYETAaHHE MOKHO HCIOJL30BaTh B  SI3BIKE
JOKYMEHTA!

a) 3aJeiCcTBOBAaTh COTPYIHUKA,;

0) O3BYYMTb TOUKY 3PEHUS;

B) yBsI3aTh BOMPOC;

I') BHECTH MONPABKY.

69. B xakoM psity Bce cI0Ba COUETAIOTCA C TIIarojaMu MPaBUIIBHO:

a) TIOBBICUTH (TpeOOBaHMS, YCIIEBAEMOCTb, IOKA3ATEIIN);

0) oxasarhb (MOANEPKKY, BHUMAHUE, BPEN);

B) YACHICBUTH (MPOIYKTHI, CEOCCTOMMOCTD, TOBAPHI);

r) NpUHUMATH (K UCMIOJHEHUIO, K CBEJICHUIO, PEIICHHE)?

70. OT™MeTbTe, B KaKOM CJIIOBOCOYETAHUM COJEPKHUTCS TpaMMaThdecKas
omuoKa:

a) 3ariaTUTh 3a MPOe3;

0) OIUIATUTH IO CUETY;

B) YIUIaTUTh WITpad;

I') VIUIATHUTH 32 MOKYTIKY.

71. OTMeThTe TIIIe0HA3M, KOTOPBIH MOKHO YIIOTPEOJISITH B JISJIOBOM peUn:

a) KOHCEHCYC MHEHUH;

0) coBMecTHas JOTOBOPEHHOCTB;

B) TOPXKECTBEHHAs LIEPEMOHHS;

r) uH)OPMAIMOHHOE COOOIICHHE.

72. OT™MeThTe, KaKoW U3 MPOU3BOIHBIX MPEJIOTOB CIIEAYET 3aMEHUTH:

a) B CBSI3U C IPEJIBAPUTEIHLHOMN TOTOBOPEHHOCTHIO. .. ;

0) Ha OCHOBAHWM BBIIIECKA3aHHOTO...;

B) BBHJY IIPEACTOSIIUX BHIOOPOB...;
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r) Onaroaaps yka3aHHBIM OOCTOSITEIIbCTBAM. ..

73. B kakoM ciioBe JomyleHa omr0Ka B HAMMCAHUY OKOHYAHUS:

a) 10 OKOHYaHUU CPOKA...;

0) IO IpeabABICHUH IOKYMEHTA...;

B) B TE€UEHUU CPOKaA JIEUCTBHUI...;

r) mno npuesne B Mockay...”?

74. OT™MeThTE, KaKOE CII0OBOCOUYETAHHE HE YIOTPEOISETCA B I€JIOBOM peUH:

a) HCIIOJIHUTENIbCKAs BJIACTh;

0) IpencTaBUTEIbCKUE PACXOMBL;

B) KapAWHAJIbHBIN BOIPOC;

I') KOMaHIMPOBAHHBIN CIICTIHAIIHCT.

75. Beibepere, B KakoM TPEAJIOKECHUHM HCIOJb30BaHA CTUIMCTUYECKHU
HEONpPAaBJAHHAS JIEKCHKA.

a) B ogHOM TomMe co MHOM KUBET U3BECTHBIN MOAT.

0) ApOutpaxHsiii CyJ Mpekpam@aer Ael0 3a NPUMHUPEHHEM YYaCTHHUKOB
cropa.

B) B 1aHHBIN MOMEHT sl TOTOBJIIOCH K SK3aMEHaM.

r) B 1mensx mDOArOTOBKM IOHONIEW K BOGHHOM CiIyx0e B IIKOJax
OpraHU3YIOTCA CIEIMAIbHBIE CEKIIUU.

76. Kakoe w3 mpemiokeHW O(UIIMATBHO-ACIOBOM peurd HE HYXKIAeTCs B
CTWJIUCTUYECKOMN TTpaBKe?

a) B Hamem TpyZOBOM KOJUIEKTHBE HAMETHIIMCH CEPhE3HbIE TOJBIKKH B
pabore.

0) CrpouTtenbHas OpraHu3alsl HE CMOrja B CPOK OCYIIECTBUTH AOCTPOM
MIPEANPUSTHS.

B) OQ(EKTUBHOCTh pEXKHMa SKOHOMUM BO MHOIOM 3aBUCUT OT TOTO,
HACKOJIbKO OTPAaHUYMBAIOTCS] (PUHAHCOBBIE PACXO/IBI.

r) B nepBbiii neHb KOH(EpEHIIMU BBICTYIIIIA CEMEPO JCMYTaTOB, U3 HUX JBOE
podheccopoB.

7'7. HaliquTe npeajioKeHre ¢ JEKCUYECKON OIMOKOM.

a) JlaGopaHTy OBLI IPEIOCTABIIEH OTITYCK 0€3 COXpaHEHUS COACPKaHMS.

0) B oOcyxneHun TmpoekTa TPHUHSI Yy4yacTue 3aBeAyrommmuil Kadeapoit
COLIMOJIOTUH.

B) CTpOUTENHCTBO OCYIIECTBIISIIOCH O] MATPOHAXKEM I'yOepHaTopa.

r) CoriacHo pacnopsHKeHUI0 PYKOBOJCTBA CpPOK IMPEACTAaBICHHUS OTYeTa
HCTEKaEeT MepPBOro JIeKaops.

78. Bbibepute rpaMMaTHYE€CKU BEPHBI BApUAHT MTPOU3HOIICHUS JIATHI.

a) CTpouTeNbCTBO 3TOr0 00BEKTA 3aIVIAHUPOBAHO HA JABYX THICSYM JCBSTHIN
TO/I.

06) K nymkuHCKOMY FOOWJICIO JBYX THICAY JECATOTO TOJa HAI0 HAYMHATh
TOTOBUTBCA YXKe celdac.

B) B IByXTBICSUHOM TOy OBLIO IPUHSITO MPABUILHOE PEIICHUE.

r) JIByX ThIcsi9a BOCBMOUM TOJ 3aBEpIIUJICS OMPEACICHHBIMU YCIEeXaMU B
SKOHOMHUKE.

79. OT™MeTbTE BepHOE yNOTpeOIeHne AeenpruiacTHOTO 00opoTa:
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a) paccMoTpeB  (YHKIMOHAJIbHBIE  XapaKTEPUCTUKU  CTPYKTYp  MYHH-
UIIAIUTETa, MPEJIaraeTcs Ciaeayolee... ;

0) caenaB paboTy, HEOOXOAUMO COOOIIUTH O pe3yJibTaTax;

B) MBI OKa3aJIuCh B 3aTPYIHUTEILHOM TOJIOKEHUH, BHIMOIHS Bain 3akas;

r) BBINOJHSS Bar 3aka3, Mbl ONaiu B 3aTPYIHUTEIHHOE MOJOKEHHUE.

80. Haitnute npemioxenre 6e3 rpaMMaTHICCKOM OITUOKH.

a) ['maBa aaMUHHCTpallMM paclpeicisieT W YOpaBlIeT HMYIIECTBOM H
¢dbuHaHCamMH.

06) Pedopma Bemercs mpu OTHOBPEMEHHOM COCYIIECTBOBAHWU CTaphIX U
HOBBIX CTPYKTYp YIIPaBICHUS.

B) CMHpHOBA — OJIMH U3 OMBITHEHIINX PYKOBOJIUTEIICH 00IaCTH.

r) BoJbIIMHCTBO y4aCTHUKOB KOH(EPEHIIMH T0JIOCOBAJIO TPOTHB.

Kpurepuu oneHnBaHusi TECTOBOIO 32 IAHUS:

TecToBbICe 3a7aHMs OLICHUBAIOTCS 1O IKajne: 1 0ami 3a mpaBWIbHBIN OTBET, ()
OaJIJIOB 3a HEMpaBWIbHBIN OTBET. MTOroBas oieHka mo Tecty GoOpMHpYyETCs IMyTeM
CyMMHUpPOBaHMsI HaOpaHHBIX OauIOB M OTHECEHHUS HUX K OOIIeMy KOJIMYECTBY
BOIIPOCOB B 3aAaHuu. [lomMHOkHB nosyueHHoe 3HaueHue Ha 100%, MOKHO npHUBECTH
UTOTOBYIO OIIEHKY K TPAJAUIIMOHHOMN CIEIYIOIUM 00pa3oM:

IIpoueHT NMpaBWILHBIX 0TBETOB O1leHKa

86 —100% Om 71 oo 80 u/unu «OTIAIHOH

68 -85% Om 56 0o 70 6annos u/unu «XOpOIIo»

51-67% Om4l 0055 6annos u/unu «yaoBICTBOPUTEITHHO»
Menee 51 % Om 0 0o 40 6annos u/uru «HEyAOBIETBOPUTEIHHO

Ilepeuens 6onpocoe k 3aueny
. UcTopus passutus aenonpousBoactsa B Poccun
. OcobeHHOCTH OpraHu3aIii COBPEMEHHOTO JIEIONPOU3BOACTBA B PD
. I'ocymapcTBEHHOE pPEryJIMPOBaHUE ACIONPON3BOICTBA B PO
. PEKBU3UTHI JOKYMEHTOB, MpaBuia 0GOpMICHHUS
. banku 10KyMeHTOB, BU/IbI OJIAHKOB
. @opmysip-00paser OpraHu3aluOHHO-PACIOPSIIUTEILHOTO JOKYMEHTA
. FOpunnueckas cuna JOKyMeHTa
. Tunonorust JOKYMEHTOB
. O6umne TpeboBaHUs K COCTABIEHUIO U OOPMIICHUIO IOKYMEHTOB
10. TpeboBaHusi K COCTaBICHUIO U O(OPMIICHUIO OpPTraHU3ALMOHHBIX
JOKYMEHTOB
11. PacnopsiuTenbHble TOKYMEHTHI
12. Ponp u 3HaueHne WHGOPMALMOHHO-CIPABOYHBIX JOKYMEHTOB B
YIPABJIEHYECKOU IEATETbHOCTH
13. TlonsiTHEe TOKYMEHTOOOOPOTA, TOKYMEHTOTIOTOKOB
14. Opranuzamnus TOKyMEHTO000pOTa Ha IPEANPUATAN
15. OcoOeHHOCTH  OpraHu3aludd  KaJpoOBOTO  JIEJONPOM3BOJACTBA  Ha
MpEaNPUATUN

O©CoOoONO OIS~ WN -
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16. OpranuzanoHHbie  (OpMBI  OCYIIECTBICHUS KaapoBOM pabOThl Ha
NpeIIPUITUN

17. TTonoxxenue o ciayx0e mepcoxasna

18. Opranuzanus Tpy/aa ciyx0bl IlepcoHaa

19. 1omKHOCTHBIC HHCTPYKITUU COTPYIHUKOB CITY>KOBI TIepCcoHaa

20. OdopmiteHrE TOKYMEHTOB IIPH TIpUEME Ha paboTy

21. CocraBnenue u opopMiIeHHE TPYAOBOTO TOTOBOPA

22. TpynoBass mucummuiiHa. [IpaBuima BHYTPEHHETO TPYAOBOTO pacHopsaka
MIPEATNPUATUS

23. OpopmieHre JOKYMEHTOB MPHU B3bICKAHUAX

24. OdpopmieHne JOKYMEHTOB MPHU MOOIIPEHUIX

25. JlokymMeHTO000poT M0 OGOPMIICHHIO TIEpeBoja pabOTHHWKA Ha APYTYIO
paboty

26. Bpems otabixa. OdopmiieHre oTimycka

27. 1okyMeHTOOOO0pOT 10 OPOPMIICHHIO OTITYCKOB

28. JIokyMEeHTHpOBaHHWE KOMaHIUPOBaHUS paOOTHUKA

29. JIokyMeHTO000pOT 10 0OPOPMIICHUIO CITY>KEOHBIX KOMaHIUPOBOK

30. JlokyMeHTHpOBaHHE OTCTPAHEHUS OT padOThI

31. JlokyMeHTO0OO0POT 10 0OPOPMIICHUIO YBOJIbHEHHS paOOTHUKOB

32. OCHOBHBIE TOKYMEHTHI 110 TIEPCOHATY OpTraHU3aIluN

33. JInynas xkapTouKa pabOTHUKA

34. BeneHre TUYHOTO Jena pabOTHUKA

35. Benenue u ydeT TPyJIOBBIX KHIDKEK

36. ®opMupoBaHUE U XpaHEHUE KaIPOBOU JOKYMEHTAITUH

37. CocraBieHrne HOMEHKIIATYPHI eI

38. Buapl HOMEHKIIATYPHBI Je

39. Ilepenaua fen Ha apXUBHOE XpaHEHUE

40. IokyMeHTBI, perIaMEHTUPYIOIINE YIIPABICHUE MIEPCOHATIOM MIPEATPUITHS

Kpurepuu oneHUBaHUS OTBETOB:

O1eHKa «3a4TEHO» CTaBUTCS B TOM Ciydae, €cilu OOydarolluicsi Biajeer
3HAHUSAMHU, BBIJCJICHHBIMM B KayecTBE TpeOOBaHUI K 3HAHUAM OOYy4YarOIIUXCS B
oOnactu AHanu3a OaHKPOTCTB, MPU 3TOM JEMOHCTPUPYET TJIyOMHY MOHUMAaHUS
y4eOHOIo Marepuasa C JIOTHYeCKUM U apryMEHTUPOBAHHBIM €T0 U3JI0KEHUEM, TaKXKe
BJIAJICET OCHOBHBIM MOHITUHHO-KATETOPUATIBHBIM aIIapaToM 0 JUCLHUILUIMHE, KPOME
TOrO, JEMOHCTPUPYET TPAKTUYECKHE YMEHHUS W  HaBbIKM B  00JIacTH
HCCIIEIOBATENbCKOMN eI TEIbHOCTH.

OneHka «He 3a4TeHO0» CTaBUTCS B TOM Cly4ae, €cClIM OOydaromuiics
JEMOHCTPUPYET 3HAHUS MO HM3y4aeMOW IJUCHUIUIMHE, HO OTCYTCTBYET TJIyOOKOE
MOHMMAHUE CYIIHOCTH Yy4yeOHOro MaTepuaja, JOMYCKaeT OLIMOKH B M3JI0KEHHUU
(dakTUYecKuX JaHHBIX IO CYLIECTBY MaTepuala, MPEACTaBISETCS HEMOJIHBbIA HX
00BbEM, K TOMY K€ JEMOHCTPUPYET HEJJOCTATOUHYIO0 CHCTEMHOCTh 3HAHUH, IPOSIBIIAET
ciaboe 3HaHHE MOHATUIHO-KAaTEerOpUAIbHOTO anmnapara no AUCHUIUIMHE U MPOSBIISET
HEMPOYHOCTh MPAKTUYECKHUX YMEHHUIl U HABBHIKOB B O0JACTH HCCIEIOBATEIHCKOM
NEATEIIBHOCTH.
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4. MeToau4yeckue MaTepuasbl, onpeaesolye Npoueaypbl OleHMBAHUSA
3HAHUH, YMEHUI, HABBIKOB U (MJIM) ONbITA JAEATEJbHOCTH, XapaKTePHU3YyOUIUX
3Tanbl (POPMUPOBAHUA KOMIIETEHIIM A

[Iponeaypa OLIEHKM 3HAHU, YMEHHI U HaBBIKOB U (MJIM) OMBITA AESATEIbHOCTH,
XapaKkTepU3yIOIUX  dTambl  (OPMHUPOBAHUS  KOMIICTEHIMM,  MPOU3BOAUTCS
npenoAaBaTesnieM B (OpME TEKYLIETO KOHTPOJIS U MPOMEKYTOYHON aTTeCTalllu.

Jnst moBeiieHusT 3(PGEKTUBHOCTH TEKYIIETO KOHTPOJIE M MOCHeIyrouei
OPOMEXKYTOUYHOM aTTECTAallUM CTYJEHTOB OCYIIECTBISIETCS CTPYKTYpHPOBAHUE
JTUCIUIUIMHBL HAa MOysd. Kaxapiii Momyinb yueOHON AMCHMIUIMHBI BKIIOYAET B ce0s
M3YUYEHHE 3aKOHUYECHHOTO pa3zena, YaCTH TUCIUIIINHBI.

OCHOBHBIMM BUJAMH TEKYIIETO KOHTPOJISI 3HAHWN, YMEHUW W HAaBBIKOB B
TEYEHUE KAXK0T0 MOJYJIsSl Y4eOHOM TUCUUIITUHBI SIBISIIOTCS YCMHbILU ONPOC, peuieHue
3a0au, mecmoawili KOHMPOJib.

CTygeHT  JOJDKEH — BBIIOJHUTH ~ BCE  KOHTPOJIBHBIE — MEPOIPUATHS,
MPEAYCMOTPEHHBIE B MOAYJE Y4eOHOW NUCHMIUIMHBI K YKAa3aHHOMY CpOKY, IOCIE
Yero MpernoJiaBaresib MPOCTABISET OAJIbHbIE OLEHKH, HAaOpaHHbBIE CTYJEHTOM IIO
pe3ynbTaTaM TEKYIIEro KOHTPOJISI MOJYJIs Y4eOHON JUCIUIUIMHBIL.

KoHTpopHOE MEPONPUATHE CUNUTAETCS BBIIIOJHEHHBIM, €CIHM 32 HETO CTYIEHT
MOJY4YWJl OIIEHKY B Oaijax, HE HUXE MUHHMAJIbHON OIIEHKH, YCTaHOBJICHHOU
[IpOrpaMMON TUCUHUIUIMHBI IO JAHHOMY MEPONPUSATHIO.

[IpomexxyTouHas arrectanus OOy4aroOIIUXCA MPOBOIUTCA B QopMe 3auema.
3aueT NpOBOAMTCA JJsi OLEHKM YPOBHA YCBOEHHUS OOydaromMMcs Y4eOHOro
Marepuaiga JIEKUMOHHBIX KypCOB UM  MPAKTHUYECKUX  3aHATUHA, a  TaKKe
camMoCTOSTeNIbHOM paboThl. OlleHKa BBICTABISETCS WM MO pe3yjbTaTamM y4yeOHOMH
paboThI CTyZICHTa B TE€YEHHE CEMECTPA, UM MO0 UTOraM MUCbMEHHO-YCTHOIO OIpoca,
WM TECTUPOBAHUS HA TOCIEIHEM 3aHATUM. (71 NUCIMIUIMH W BHIIOB Y4eOHOM
paboThl CTyAeHTa, MO KOTOPbIM (DOPMO HTOTOBOTO OTYETA SIBJISETCS 3adyer,
OTIPENEIICHBI OLEHKH «3aYTEHO» U «HE 3aYTEHOM.

OneHKa «3a4TE€HO» CTAaBUTCS B TOM CITydae, €M 00yYarolUunics:

® BIAJCET 3HAHUAMHM, BBIJCICHHBIMH B KayeCTBE TPEOOBAHMI K 3HAHUAM
oOyuyaromuxcs B 00J1aCTH U3y4yaeMOW JUCLUILTUHBL;

® JIEMOHCTPUPYET IITyOUHY MOHUMAHHUS Y4€OHOTO MaTepHala C JIOTUIECKUM U
apryMEHTHUPOBAHHBIM €TI0 U3JI0KEHUEM;

® BJIAJCECT OCHOBHBIM IOHSITUWHBIM aIIIapaToM I10 JUCLUIUINHE;

® JIEMOHCTPUPYET MPAKTUYECKME yMEHUS U  HaBBIKK B  o0iacTu
HCCIIEI0BATENIbCKOM NESATEIBbHOCTH.

O11eHKa «HE 3aYTEHO» CTABUTCS B TOM CJIydae, eCIu 00yJarolunics:

® JIEMOHCTPHUPYET 3HAaHMSA MO H3Yy4aeMOM IHUCLUIUIMHE, HO OTCYTCTBYET
riy0OKOe MOHUMaHUE CYIIHOCTH Y4eOHOTO MaTepuana;

® JIOMYCKAeT OIMMOKA B M3JOKCHUHM (PAKTUYECKHX JaHHBIX IO CYIIECTBY
Marepuana, NpeACTaBIsSIeTCs] HEMOIHBIN UX 00beM;

® JIEMOHCTPUPYET HEAOCTATOUYHYIO CUCTEMHOCTh 3HAHUI;

® TIPOSIBISIET claboe 3HaHWE MOHATUIHHOTO arnapara no JUCIUILINHE;

® MPOSIBJISET HEMPOYHOCTHh MPAKTUYECKUX YMEHHI W HaBBIKOB B 00JacTH
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UCCIIEI0BATEIBCKON JEATEIBHOCTH.

CryneHT cha€r 3ader B (OpME YCTHBIX M IUCbMEHHBIX OTBETOB Ha JHOObIE
BOIIPOCHI B IIPEJI€TIaX OCBOCHHOM IUCLUIIIINHEL.

OCHOBHBIM METOJOM OLICHKM 3HAaHUM, YMEHUN U HaBBIKOB M (WJIM) OMNbITA
JESITEIbHOCTH, XapaKTEPU3YIOMIMUX ATanbl (OPMUPOBAHUS KOMIIETEHIUH SBISIETCA
OAJUIbHO-PEUTUHIOBAsE CUCTEMA, KOTOpas perjiaMeHTupyercss — mnojoxeHuem «O
OaIbHO-PEUTUHTOBOM  CHCTEME OIICHKM KauecTBa OCBOCHHs 00pa3oBaTelbHBIX
nporpamm B ®I'BOY BO benropoackuii 'AY».

OCHOBHBIMM BUJAMU MTO3TAITHOTO KOHTPOJISI pE3yJIbTaTOB 00YUYEHUS CTYICHTOB
ABIIIIOTCS: PYOEXKHBIM PEUTHUHT, TBOPYECKUH PEUTHHT, PEUTUHT JMYHOCTHBIX
KayecTB, PEUTHUHT C(HOPMHUPOBAHHOCTU MPHUKIATHBIX MPAKTHUYECKUX TpPeOOBaHHMIA,
IIPOMEXKYTOYHAS aTTECTALIUS.

YpoBeHb pa3BUTHA KOMIETCHLIMM OLEHUBACTCS C ITOMOLIBIO PEUTHHIOBBIX
0aJLIoB.

. . Makcumym
PeliTunru XapakTepucTHKa peiiTHHIOB
0aJiI0B

PyOexubiii OtpaxkaeT paboTy CTyJeHTa Ha MPOTSHKEHUU BCEro IMepHoja
u3ydyeHus aucuuiuiHbl. Ompezensercs cymMmon 0aiios, 60
KOTOpbIE CTYJIEHT IMOJYYUT 10 pe3ysibTaTaM HU3y4eHUs
KQKIOr0 MOJLYJIAL.

TBopueckuit Pe3ynbrar  BBIIOJHEHUS  CTYAEHTOM  HMHJMBUIYaJIbHOIO
TBOPYECKOT'0 3a/laHHsl Pa3JInYHbIX YPOBHEU CI0KHOCTH, B TOM 5
qucie, y9acTue B Pa3IMuHbIX KOH(EpeHIMIX U KOHKypcax Ha
IPOTSKEHUH BCETO Kypca U3yUYeHHs! IUCHUIUIMHBIL.

Peiitunr OreHKa JTMYHOCTHBIX KAayeCTB OOYYaroUIMXCs, MPOSBICHHBIX

JMYHOCTHBIX UMH B IIpOlEcCe peaau3aluy JTUCHUIUIMHBI  (MOZIYJIs)

KauecTB (TMCUMITIIMHUPOBAHHOCTh, MOCEIAEMOCTh YUEOHBIX 3aHATHUH, 10
crada BOBpEMsI KOHTPOJIbHBIX MEPOTIPUSTHH,
OTBETCTBEHHOCTH, UHUITUATHBA U JIP.)

Pelitunr Onenka pesynbrata CQOPMHUPOBAHHOCTH MPAKTUYECKUX

c(OPMHUPOBAHHO | HABBIKOB MO  JUCHUIUIMHE (MOXYJIO),  OIpenessseMbli

CTH IIpEenoiaBaTesieM nepen Ha4yaaioM MIPOBEICHUS +

MPUKIIATHBIX IIPOMEXYTOUHOM aTTECTAllMM U OLIEHUBAETCS KaK «3a4TEHO»

MPaKTUYECKHUX WJIU «HE 3a4TEHO».

TpeOoBaHUi

ITpomexyrouna | SIBisieTcs pe3ysbTaTOM aTTECTAllMM HAa OKOHYATEIbHOM JTale

g aTTecTalus U3y4YeHUs] JUCIMIUIMHBI MO UTOram cjaadu 3adera. OTtpakaer
YPOBEHb OCBOEHUS UH()OPMAIIMOHHO-TEOPETUUECKOTO 25
KOMITOHEHTa B LIEJIOM U OCHOB IMPAKTHUYECKOH JEeATebHOCTH B
YaCTHOCTH.

Urtoroserit Onpenensgercs NyTéM CYMMHUPOBAHUS BCEX PEUTUHIOB 100

pPEUTUHT

OOt pedTHHT N0 AUCLMILIMHE CKIIAJBIBACTCA U3 PYOEKHOTO, TBOPUECKOTO,
peiTMHra JUYHOCTHBIX KauecTB, pEUTHHra Cc(HOPMUPOBAHHOCTH MPUKIATHBIX
MPaKTUYECKUX TPEOOBAHUM, TPOMEKYTOUHOM aTTecTainy (3a4era).

PyOexHblil peUTUHT — pe3yNbTaT TEKYLIEro KOHTPOJIS MO KaKIOMY MOIYJIIO
JUCLUIUIMHBI, MPOBOAUMOrO C LIEJIbI0 OLEHKH YPOBHS 3HAHWI, YMEHUI U HABBIKOB
CTYIAEHTa IO pe3yibTaTaM H3ydeHus MoAyis. OnTumanbHble (OPMBI U METOIBI
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pyOEKHOTO  KOHTPOJSi: yCTHBbIE COOEcelOBaHMs, PE3YJNbTaThl  BBIIOJIHEHUS
NPAKTUYECKUX 33/IaHUI.

[IpomexyTouHast aTTecTalus — pe3yJbTaT aTTECTAllMd Ha OKOHYATEIbHOM
ATare M3y4eHUs IUCLHUIUIMHBI MO MTOraM CAAa4M 3a4eTa, MPOBOJUMOIO C UEJBIO
POBEPKH OCBOEHUSI HH(MOPMAIIMOHHO-TEOPETUYECKOTO0 KOMIIOHEHTa B LIEJIOM U
OCHOB MPAaKTHUYECKON JIeITEIbHOCTH B 4YaCTHOCTH. OnTUMalibHble (DOPMBI U METOIbI
BBIXOJHOTO KOHTPOJISL: UHIUBUAYaTbHBIE COOECET0BaHUSI.

TBopUecKHil PEeHTHHT — COCTaBHAs YacTh OOIIETO PEHUTHHTA IAUCITUIUIMHEI,
MpeCcTaBIsieT CcoO0OM  pe3yibTaT BBIMOJIHEHHUS CTYIACHTOM HMHIUBUIYaIbHOTO
TBOPYECKOTO 3aJJaHUs Pa3JIUYHBIX YPOBHEHN CIOXKHOCTH.

PeWTHHT TUYHOCTHBIX KaYECTB — OLIEHKA JMYHOCTHBIX KaYECTB 00yYaroluXcs,
NPOSIBJICHHBIX MMM B NIPOLECCE  peaM3alid  JUCUUIUIMHBL  (MOJIYJIS)
(IMCUMIUIMHAPOBAHHOCTh, IOCEIIAEMOCTh YYEOHBIX 3aHATHH, cJada BOBpPEM:
KOHTPOJBHBIX MEPOIIPUATHI, OTBETCTBEHHOCTh, UHULIUATUBA U JP.

PeliTuHr chOpMUPOBAHHOCTH NPHUKIAJAHBIX TPAKTUYECKUX TpeOOBaHUN -
OlLIEHKa pe3ysbTaTta CHOPMUPOBAHHOCTH INMPAKTUYECKUX HABBIKOB MO JUCIHUILINHE
(Momymi0), ompenenseMbli  MpenojaBaTeNeM Iepel  HadaloM  IPOBEACHUS
IIPOMEKYTOUHOM aTTECTALIMU U OLIEHUBAETCS KaK «3aU4TEHO» WJIU «HE 3a4TCHO».

B pamkax OalsbHO-pEMTUHIOBOM CHCTEMbBI KOHTPOJS — YCIEBAa€MOCTU
CTYJIEHTOB, CEMECTpPOBasi COCTaBJAOMIAs OauIbHOW OLEHKUM 10 JAMCLMIUIMHE
dbopmupyeTcss npu HaboOpe 3aJaHHON B MporpamMMme JAMCLMIUIMHBI CyMMBbI OajioB,
MOJIy4aeMbIX CTYACHTOM MpPU TEKYIIEM KOHTPOJE B MPOLECCE OCBOEHUS MOIYJIeh
y4eOHOM AMCIUILUIMHBI B TEYEHUE CEMECTPA.

Htorosas oueHka /3au€ra/ KOMIETEHIUH CTYJIEHTa OCYUIECTBISETCS MYTEM
aBTOMATHYECKOTI'0 MepeBo/ia 0auioB O0IEro peUTUHTA B CTaHAAPTHBIC OLICHKHU.

MakcumanbHas CyMMa PpPEUTHHIOBBIX OayuioB MO Y4€OHOM JUCHUILIMHE
coctassieT 100 6amios.

OneHka «3a4TeHO» CTaBUTCA B TOM CIIy4ae, €CIIM UTOTOBBIM PEUTHHI CTyAEHTA
coctaBuia 51 Oamt u 6onee.

OneHka «HE 3a4TEHO» CTABUTCA B TOM CJIy4yae, €CJIIM WTOTOBBI PEUTHUHI
CTyJICHTa COCTaBUJI MeHee 51 Oaia.
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