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Paboyas nporpamma cocTaB/fieHa ¢ y4eTOM TpeboBaHMWiA:

* (befepasibHOrO rocyfapCcTBeHHOro 06pa3oBaTeNbHON0 CTaHAapTa BbICLUErO
obpasoBaHuA - GakasaBpuaT MO  HanpaB/fEHW  MOLrOTOBKM 44.03.04
MpodeccnoHanbHoe 06yyeHre (MO OTpacnsm), YTBEPXAEHHOro M BBEEHHONO B
JeicTBMe ¢ npukasoM MuHUCTepcTBa 00pa3oBaHMs U Haykn P® oT 22 despans
2018 rNe 124;

s opsjKa opraHu3auum n OCyLlecTB/ieHWs 06pa3oBaTe/IbHON LeATeNbHOCTU
no o6pasoBartefibHbIM MporpaMMam  BbICLLEro 06pasoBaHusi -  MporpammMam
GakanaBpuata, nporpaMMam creyuanuteta, nporpaMMam  Marumctpartypsl,
YTBEPXKAEHHOrO MNpuKasoM MwuHMUCTepcTBa 06pa3oBaHMS W Haykm PO ot
05.04.2017 r. Ne301;

* MpoeccnoHanbHOro craHgaprta «llegaror JONONHUTENILHOIO 06pa30BaHNA
JeTeil M B3pOC/bIX» YTBEPXEHHOrO W BBELEHHOr0 B [eiCTBME  MPUKa30M
MuHUCTepcTBa TpyAa 1 coumanbHOM 3awmTbl PP ot 5 mas 2018 r Ne298H;

* OCHOBHOI MpocheccnoHanbHON 06pa3oBaTe/lbHON nporpamMmbl PrEOY BO
Benropogcknin TAY no HanpasneHuto noarotosku 44.03.04. MpodeccroHanbHoe
0by4eHmne (MO OTpacnsam), HanpaBneHHOCTb (NPOdKIb) DKOHOMMKA U YIpaBeHne

CocTtaButenb: 3onotapes C.H., K.3.H., AOLEHT

PaccmoTpeHa Ha 3acefjaHuM Kadedpbl OyxranTepckoro yyera, aHaimsa u
(PMHaHCOB , npotokon vV

3aB. Katespoii PeweTHsK J1.A.

CornacoBaHo ¢ BbinycKatowe Kageapo NPoMeccroHanbHOro 00yyeHus
coLMabHO-Nearornyeckmx 3 npotokosn Ne

3aB. Kaegpoii HukynunHa H.H.

PykoBoauTenb OCHOBHOI M006ECCUMOHA-----
obpa3oBaTensHOl NPorpaMmsi HukynuHa H.H.



I. HEJIb U 3AAYN AUCHHUII/INHDBI

1.1. Heap aucuumiauHbl — (opMUpOBaHKME Yy OyAyHIMX CHEHHATMCTOB
COBPEMEHHBIX ()YHIAMEHTAJIBHBIX 3HAHWWA B OOJACTH  JTOKYMEHTOBEACHHE W
JEJIONPOU3BOACTBO, PACKPBITUE AUCKYCCHOHHBIX M TEOPETUYECKMX AaCHEKTOB MX
CYIIHOCTH, ()YHKLMIA U POJIN B COBPEMEHHON SKOHOMUKE.

1.2. 3aga4yn (UCUUNJIMHBI:

- cmocoOCTBOBATh OBJIAJCHUIO OOIIMMH TpaBWIaMM W NPHHLIUIIAMHA
JOKYMEHTUPOBAHUS YIPABIEHYECKON JESATENbHOCTH, croco0CTBOBATh
(OPMUPOBAHMIO TMOAXOAOB K PEIICHUIO COLUAIBHO-3KOHOMUYECKMX MPOOIeEM B
oOpazoBarenbHOi cdepe;

- CcrmocoOCTBOBATH (OpPMHUPOBAHUIO nopsaka  JOKYMECHTHPOBAHUS
uH(popManuy;

- (dopMupoBaTh YMEHUE KAYECTBEHHO W  OBICTpO  0OpabaThiBaTh
WHPOpPMAMIO B LENSIX  CBOCBPEMEHHOTO  NPHHATUS  COOTBETCTBYIOIIMX
VIIPABIICHYECKUAX PEIICHHUIA,

- CcImocoOCTBOBATh OBJIAJACHHUIO MPAaBUIIaAMHK, (POPMAMHK IEIOBOM MEPENUCKU U
00eCneYEeHNEM CEKPETHOCTH,

- cnoco0cTBOBaTh (POPMUPOBAHUIO U NIEPEIAYH JOKYMEHTOB B apXUB.

II. MECTO AUCLIUII/IMHBI B CTPYKTYPE OCHOBHOH
MMPOPECCUOHA/IbHOM OBPA30OBATE/IBHOM TPOTPAMMBI
(orom)

2.1. Iuka (pazaen) OIOII, k KOTOPOMY OTHOCHTCS THCHUIJIMHA

JiucummHa — «J[OKyMEHTOBEIEHME W JIEJOMPOM3BOJACTBO»  OTHOCHTCS K
micuurimaam o Beidopy  (B1.B.JIB.01.01) ocHoBHO#Wl mpodeccrnoHambHOM
00pa3oBaTeNbHOM MPOTrPAMMBI.

2.2. Jlornyeckasi B3auMOCBsi3b ¢ apyrumu yactsamu OINIOIT

HanmenoBanue [TpaBoBoe o0ecrieueHue
NpeaecTBYIOINHX  THCHUILUIHH, | TPO(YECCHOHATIBHOM AEATENBHOCTH
NMPaKTHK, Ha KOTOPBIX
0asupyercsl JaHHASA AUCHUIVINHA
(MOYJIb)

3Hamp:

- OCHOBBI Pa3palOTKH WM BHEAPEHHsS MPOLEAYP
PEryJIupOBaHUSl  TPYAOBBIX  OTHOLIGHUH U
CONMPOBOXKAAKIIYIO TOKYMEHTALIHIO,
MOArOTOBKE 00y Ya0IIHXCST -HOPMAaTUBHBIE JOKYMEHTHI 110 CTaHAAPTU3ALUU B
obnacTi JeNonpOU3BOACTBA, ACHCTBYIOIINE Ha
teppuropun Poccutickoit @enepanuy;

- CHCTeMbl JIOKYMEHTalUW, TpPeOOBaHHUS K
COCTaBJICHUIO ©  O(QOPMIICHUIO IJOKYMEHTOB,
COBPEMEHHBIE CIOCOOBI M TEXHHUKY CO3IaHHS
JOKyMEHTOB;

-TUTIOBbIE MHCTPYKILUHU T10 ACJIOMPOU3BOACTBY

TpeGoBanus K npeABapUTENbHOI




yMmemb:
- TPaMOTHO pa3padaThiBaTh YyHpPaBJICHUYECKHE
NOKYMEHTBI, HCIOJb3yeMble B IEATEIbHOCTU
NpeanpusATHI

61a0emy:
- HaBbIKAMH TOWCKA, aHAJN3a M HCIOJb30OBAHHUS
HOPMATUBHBIX M MPABOBBIX TOKYMEHTOB B CBOEH
npo¢heCCUOHANTbHOM AeSITETbHOCTH,
- HaBbIKAMH JOKYMEHTAJIBHOTO O(QOpPMIICHUS
pElleHHil B YNPaBJIEHUU  ONEPALIMOHHON
(IPOM3BOACTBEHHON) AESITEIbHOCTH OpTaHU3aIHiA
NP BHEIPEHUH TEXHOJOTHMUYECKUX, MPOTYKTOBBIX
VHHOBALIUN U OPTraHU3aLMOHHbBIX U3MEHEHUI,
-  HaBBIKAMHM  aHajgu3a  uWHPOpPMALUU O
(YHKIIUOHWPOBAHUKM ~ CUCTEMBl  BHYTPEHHETO
JOKYMEHTOO0OpOTa OpraHu3alluM, BeaeHus 0a3
JAHHBIX MO  Pa3IUYHBIM  [OKA3aTeasiM |
dbopmupoBanusi HHPOPMAITMOHHOTO 00eCTIEYeHHSI
YYaCTHUKOB OPTraHU3allMOHHBIX MTPOEKTOB,;
- HABBIKAMHU TOATOTOBKH OpPTaHU3AlMOHHBIX H
PACTIOPSIANTENBHBIX JTOKYMEHTOB, HEOOXOIUMBIX
IUTsl  CO3/IaHUST HOBBIX MPEANPUHUMATEbCKIX

CTPYKTYP
I[I/ICI_[I/IHJ'II/IHa ABJIACTCA Hpez[meCTBy}omeﬁ AJIL U3YUCHHMA  OUCHMILINH:

OKOHOMHKA, MEHEJDKMEHT, COLIMOJIOTHS TPyJaa U Ip.

[IpenomaBanue  kypca  «/IOKYMEHTOBEACHHE W JICJOMPOU3BOJICTBO»
HEPA3PBIBHO CBI3aHO C MPOBEACHUEM BOCIUTATENBHONU paboThl CO CTyneHTamMu. B
CBS3M C OTUM HA NPAKTUYECKUX 3aHATHSX PACCMATPUBAIOTCS  BOIPOCHI,
NO3BOJIIIOIIMAE PACKPBITH POJIb 3A0POBOrO 00pasa KU3HW, BIHMSHHUE BPEIHBIX
MPUBBIYEK U T.[I.

III. TEPEYEHb IJIAHUPYEMBIX PE3VJIBTATOB OBYYEHUA 11O
JANCHUIIINHE, COOTHECEHHBIX C ILJTAHUPYEMbIMNI
PE3YJbBTATAMUN OCBOEHHUA OBPA3OBATEJIBHOU ITPOI'PAMMBbI

Koabl | ®dopmyiuposka HNuaukaTopsl
I[lnanupyemblie pe3yJbTaThbl 00yYeHUsI
KOMIIe- KOMIeTeHIUH AOCTHKEHUS
. M0 AMCLHUIIHHE
TeHUMi KOMIeTeHIUH
MK -4 Cnocoben K-4.1 3HaTh:
BBIMOJHSATD JleMoHCTpUpyeT - OCHOBBI pa3pabOTKH H BHEAPEHHUS
JesITeNIbHOCTb U crielanbHble NpOLEAyp  PeryjupoBaHUsl  TPYIOBBIX
(nm) Hay4Hble 3HaHUs, B | OTHOIIEHUMN u COTPOBOKAAIOIIYIO
JIE€MOHCTPUPOBATh | TOM qHclie | JOKYMEHTALUIO;
3JIEMEHTHI B NPEIMETHON | -  HOpPMAaTHBHBIE  JOKYMEHTBl IO
OCBaNBaeMOM oOmnacTu (mo | cranmapTH3anuU B obnactu
O0y4aroImUMHUCS | OTpaciisiM),  3HAET | JeNIONPOU3BOACTBA, JACHCTBYIOIINE HA
INEATEJIbHOCTH, 0COOEHHOCTH tepputopuu Poccutickoin @enepauny,
MIPEIYCMOTPEHHO | OpraHM3aLuu - CHCTEMBI JOKyMEHTALUH, TPEOOBaHUS K
1 IpOrpaMmon TpyAa, COCTaBJICHUIO T oopmieHHIO




yueOHOro
npenMeTa, Kypca,
JAUCHUITIINHBI
(momyss),
MPAKTUKN

COBPEMEHHBIC JIOKYMEHTOB, COBPEMEHHBbIE CIIOCOOBI H

NPOM3BOJCTBEHHbIE | TEXHUKY CO3aHUS IOKYMEHTOB;

TEXHOJIOTUH, - TUTIOBBIE UHCTPYKLIUU o

MPOM3BOJCTBEHHOE | IAEJONPOU3BOACTBY.

obopynoBanue U | YMerhb:

npaBuia ero | - IPaMOTHO pa3pabarbIBaTh

TpeOoBaHuUs yIpaBJICHYECKHE TOKYMEHTHI,

OXpaHbl TPyAa MpPHU | UCTIOIB3YEMbIE B IEATEIbHOCTH

BBITTOJIHEHUH NPEATNPUSTHIA,

npodecCHOHaIBHON | - UCTIOJIB30BATh B cBOEH

IEATENbHOCTH npodeccnoHaIbHON OeSITeIbHOCTH

(o oTpacsam) NPUKJIAIHbIE TMPOTPAMMHBIE CPEACTBA U
CpEACTBa OPTTEXHUKH.
Baagern:
- HaBbIKAMH  I[IOWCKa, AaHalM3a W
UCTIOJNIB30BAHUS HOPMAaTHBHBIX u
NPaBOBBIX ~ JOKYMEHTOB B  CBOEH
poheCCUOHATTBHOM AeSITeIbHOCTH,
- HaBBIKAMH TOKYMEHTAJIBHOTO
opopmnennss pemeHuid B YIpaBiIeHUH
OlepaLuOHHON (TpOM3BOACTBEHHON)
IEATENbHOCTH npu BHENIPEHUU
TEXHOJIOTUYECKHX, NPOAYKTHUBHBIX
WHHOBALHMI u OpPTaHU3aL[MOHHBIX
U3MEHEHUI;
- HaBBIKAMH aHaM3a HWHPOPMALUU O
(YHKIMOHMPOBAHUN CHCTEMBI
BHYTPEHHETO IOKyMEHTO000pOTa
OpraHu3aluy, BeAeHUs 0a3 MaHHBIX I10
Pa3IUYHBIM MOKa3aTeJsIM u
(dbopMupoBaHHUsI UH(POPMALITMOHHOTO
obecrieueHust YYaCTHHKOB
OPTaHU3aL[HOHHBIX MTPOEKTOB;
- HaBBIKAMHU MOJTOTOBKU
OPTaHU3ALMOHHBIX U PaCIOPAIUTEIbHBIX
TOKYMEHTOB, HEOOXOTUMBIX ISt
CO3MIaHMsI HOBBIX TPEANPHHUMATENBCKUX
CTPYKTYP.

IK-4.2 3HaTh:

YMeeT BBINOJHATH | - OCHOBBI Pa3pabOTKU U BHEOPEHUS

IEATENIbHOCTD U | KaApOBOHN 51 YIIPAaBJICHYECKOU

(nm) JOKYMEHTALUHY,

IEeMOHCTPUPOBATh | - OPraHM3ALMI JOKYMEHTOOOOpOTa Ha

3JIEMEHTBI NPEANPUSITHH,

IeSTEIbHOCTH, - cxeMbl (PYHKIIMOHAJIBHBIX B3aUMOCBS3EH

OCBanBaeMON MEXAY NOAPA3IEICHUSIMI,

O0y4arOIUMHUCS, M | - OCHOBbI pPa3pabOTKH H BHEAPEHHUS

(W)  BBIMIOJHATD | IPOLIENYP  PETYJUPOBAHHUS — TPYIOBBIX

3a7aHUs, OTHOLUEHUN 51 COMPOBOXKAAOLIEH

NPEAyCMOTPEHHBIE | JOKYMEHTALHH.

MPOrpamMmon Ymern:

yuebHOro - aHANM3UPOBATh, pa3padaTbiBaTh W




npeaMera,  Kypca, | BHEAPSATb Ha NPEANPHUSITUU KaApPOBYIO H
TVCLIATUTHHBI YIPaBJICHYECKYIO TOKYMEHTALHIO,
(Momysi), - pa3pabaTbIBaTh CXEMBbI
NPaKTUKU (YHKIMOHATBHBIX B3aUMOCBS3EH MEXOY
NOJPa3IeICHUSIMI,
- ONTHUMH3HPOBATH AOKYMEHTOOOOPOT Ha
NPEANPUSITHH,
- pazpabaTbIBaTh U BHEAPATH MPOLENYPHI
PEryJINpPOBAaHUSI TPYIOBBIX OTHOLIEHUH U
COIPOBOKAAIOINYIO JOKYMEHTALUIO.
Baagern:
- OCHOBaMH pa3pabOTKH W BHEAPEHHUS
KaJpOBOU 51 YIIPAaBJICHYECKON
TIOKYMEHTALUH;
- onTUMH3ALKEN TOKyMeHTO000pOTa,
- cXeMaMHu (YHKLNOHATBHBIX
B3aUMOCBSI3eH MEXIY MOJPA3IEICHUSIMUY,
- OCHOBaMH pa3pabOTKH W BHEAPEHHUS
Ipouenyp TPYAOBBIX OTHOIIEHHH H
COMPOBOXKAAIOIIEH TOKYMEHTALIUH.
K-4.3 3HaTh:
OcymecTBisier - COIep’KaHHe HOPMATHUBHBIX MPABOBBIX
BBITTOJIHEHHUE aKTOB M METOAMYECKHX JIOKYMEHTOB,
TPYAOBBIX PErJIaMEHTHPYIOLINX BOMPOCHI CO3JAaHUS
orepauu, TOKYMEHTOB M Pa0OThI C HUIMH.
MIPUEMOB, NEUCTBUH | YMeTh:
npodecCHOHaIBHON | - IPaMOTHO OpPTaHHU30BbIBATH u
IesTeIbHOCTH, oOcmyxkuBaTh  padouee  MecTro B
NPEAYCMOTPEHHBIE | COOTBETCTBUHU c COBPEMEHHBIMU
IPOTrPaMMOi TpeOOBAHUSMHU SPTOHOMHKH.
yuebHOro Bnaners:
npeaMera,  Kypea, | - COBPEMEHHBIMU TEXHOJIOTHUSIMH
TVCLIATUTHHBI JIOKYMEHTALHOHHOTO obecrieueHust
(Momysi), VIpPaBJICHUSI, METOJUKOW COCTaBJICHHUS,
NPaKTUKU oopmnenus u pPEeIaKTHPOBAHUS
Ciy’)keOHOrO  JTOKYMEHTa, OpTaHU3aLiH
paboThI C HUMH.
IK—4.4 3HaTh:
Brapeer meromamu | - MeTOAbI HAYYHOTO HCCIENOBAHMS IS
HAy4YHOTO CO3JIaHMSI CITPABOYHO -
HCCIIEIOBAHMSI B MOUCKOBBIX ~ CPEACTB K  apPXHUBHBIM
MIPEAMETHON NOKYMEHTaM.
oOnacTu YMmers:
(o otpacsam) - co3daBaThb  CIPABOYHO-TIOMCKOBBIC

Cpe,[[CTBa K apXI/IBHbIM ,[[OKYMGHTaM.
Baagern:

- MEeTOOaMu Haquoro UCCIeaOBaHUA OJIA
CO3JaHUsI CIIPAaBOYHO-TTOMCKOBBIX

Cpe,[[CTB K apXI/IBHbIM ,[[OKYMGHTaM.




IV. OBBbEM, CTPYKTYPA, COAEPXAHWNE ANCUNTMJINHBI,
B/Abl YYEEHOW PABOTbI 1 ®OPMbl KOHTPO/1A 3HAHI

4.1. PacnpegeneHne o6bema y4ebHoM paboTbl Mo hopmam 0byUeHUs

Bug paboTbl (B COOTBETCTBUU C YYE6HbLIM MIAHOM)

dopMbl 00yUeHMA (BHOCATCS JaHHble MO peann3yembiM gopmam)
CeMecTp M3yYeHUs AUCLUMNNIUHbBI
O6uwasa TpyJ0eMKOCTb, BCero, vac
3a4eTHble enHULbI
1.KoHTakTHas paboTa

1.1.KoHTaKTHasa aygutopHaa paboTa (Bcero)
B ToM uucne:
Nekynn (Jlek)
Na6opaTopHble 3aHATUA (1ab)
MpakTtunueckune 3aHatTua (Ip)
YcTaHOBOYHbIe 3aHATMA (¥Y3)
Mpefsk3ameHaunoHHble KoHcynbTauumu (KoHe)
Tekywune koHcynbTauum (TK)
1.2.NMpomexyTo4Has aTTectaumsa
3aueT (K3)
Jk3ameH (K3J)
BbinonHeHne Kypcosoli paboTbl (NpoekTa) (KHKP)
BbINoNHeHNe KOHTPONbHOM pa6oThl (KKH)
1.3.KoHTaKTHasa BHeayauTopHas paboTa (KOHTPO/b )

2. CamocTosATeNbHas paboTa oby4atowmxcs (Bcero)
B TOM YuCne:
CamocToATenbHas pabota no npopaboTKe NIEKLMOHHOIO MaTepmana
CamocTtodaTenbHas paboTa no NOAroTOBKe K 1abopaTOPHO-MNPaKTu-
YECKUM 3aHATUAM
PaboTa Hag Temamu (Bonpocamu), BbIHECEHHbIMY HA CaMOCTOATE/IbHOE
n3yyeHue
CamocToATenbHasa pabota no BUAaM MHAMBUAYANbHbIX 3afaHu:
nogrotoBka pedepara (KOHTPO/IbHOW paboThbl)
lMoarotoBka K 3ayety

O6bem y4uebHoM

paboTbl, Yac
Ou4yHas 3ao4yHas
1 1
108 108
48,25 16,75
16 4
32 6
2
45
0,25 0,25
16 4
43,75 87,25
10 2
8 3
9,75 54,25
10 20



4.2 O6LLasn CTpyKTypa AUCUNNIINHBI U BUAbl y4ebHOW paboTbl

HanmMeHoBaHUe Mofy nieil 1 pa3fenos
OVCLNTMINHBI

1

Moaynb 1. [JOKYMeHTOBeeHNE U
[enonpon3BoACcTBO

1 locypapCcTBeHHOE perynMpoBaHue
fenonpoussoactea B P®

2 OCHOBHble Tpeb0BaHNA K COCTaB/IEHNIO
N 0POPMNEHNIO OpPraHn3aLnoHHO-
pacnopsaguTenbHbIM JOKYMEHTAM

3 OpraHu3aumsa LOKyMeHTO060poTa Ha
npeanpuaTum

ITorosoe saHATUe no mogynio 1

Moaynb 2. «OpraHusaymna Kagposoro
[enonpon3BoAcTBa Ha NpesnpuaTnumn»
1 KagpoBoe 4enonponssoaCcTBo NPeanpuaTms

2 OdhopmsieHMe LOKYMEHTOB NP Npueme Ha
paboTy

3. [loKyMeHTbI, CO3/jaBaeMble B npoLecce
TPYLOBOWA AeATeNbHOCTN PabOTHUKOB

4. OCHOBHbIe JOKYMEHTbI M0 NepcoHany
npesnpuaTns

5 O opmMmneHne 4OKYMEHTOB Npu
YBONbHEHUN PabOTHUKOB

6. dopMupoBaHUME 1 XpaHeHue
ynpaB/ieHYeCKON JOKYMeHTaLnm
ITorosoe 3aHATME NO MOAYNO2
npe,anBaMGHauMOHHble KOHCynbTaunn
TEKyLLI,VIe KOHCynbTaunun

YCTaHOBOYHbIE 3aHAT UA

[Mpome>KyToO4YHasa aTTecTayua

KoHTakTHasa ayguTopHasa paboTa (Bcero)

KoHTakTHasa BHeayguTopHasipaboTa (Bcero)
CamocToaTenbHass paboTa (Bcero)
O6uwasa TpysoeMKOCTb

O6bembl BUAOB y4e6HOI paboTbl Mo opmMam 06yUeHUs,
yac

OuyHasa popma 06y4veHUsA 3aounas hopma

oby4veHuns
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0 2 4 4 9 05 05 8
0 2 4 4 9 05 05 8
8 2 2 4 9 05 05 8

95 05 1 8

7 - 3 4 95 05 1 8
5 - 1 4 725 - - 7,25
4,5
: 2
0,25 a2
4825 16 32 16,75 4 6 -
6 4
43,75 87,25
108 108



4.3 Conpepxanue QUCHHUILIHHBI

HaumeHnoBaHue U cofepkaHHe MOAYJel U pa3aesioB AHCHUIIHHBI

Moayas 1. «/lokyMeHTOBeeHHe U AeJONPON3BOACTBOY

1.I'ocynapcTBeHHOe peryJiupoBaHue AeJonpou3soacrea B PO

1.1. HopmatusHO-nipaBoBasi 6asa AeJIOMPON3BOCTBA B COBpeMeHHOH Poccum.

1.2. 3akoHOnaTeNbHbIE, HOPMATUBHbIE U METONYECKHE TOKYMEHTHI, PErjiaMeHTUPYIOIINE BONPOChI
CO3JIAHMsI, TEXHOJIOTHIO 0OpabOTKHN U XPAHEHHUS YITPABICHYECKON 1 KaPOBOH JOKYMEHTAIUH.

1.3. PerynupoBanue padoThl KaAPOBBIX CIIYKO U CITyKO TeTONMPON3BOACTBA HA BCEX YPOBHSX
YIIPaBJICHUSI.

2. OcHoBHbIe Tpe0oBaHUS K 0(pOpPMJIEHHIO OPraHU3ALHOHHO-PACTOPAAHTEIbLHBIM
AOKYMEHTAM

2.1. CocTaB peKBH3UTOB U UX O(POPMIICHHE.

2.2. @opmysp-o0paszer] OpraHu3aMoOHHO-PACTIOPSIIUTENIbHOTO TOKYMEHTA.

2.3. @opmatbl OyMaru, pa3Mepsl IMoJieH, YIiioBOe U MPOAOIbHOE PACIIONIOKEHHE PEKBU3UTOB, U
BUIbI OJJAHKOB.

3. Opranuszaiys 10KyMeHT0000poTA Ha NPeANPUSITHH

3.1. IlonsATHE M 00BEM JOKYMEHTOOOOPOTA Ha MPENIPHSITHH.

3.2. JIOKyMEHTOIIOTOKH M IPaBHJIa pabOThI C BXOSIIFIMHE, HCXOISAIIMH M BHYTPEHHIMH JOKYMEHTAMH.

3.3. BbIOOp TEXHUUECKUX CPENICTB MPH KOMITBIOTEPH3ALNN JEJIONPON3BOICTBEHHBIX IIPOLIECCOB.

Hmozosoe 3anamue no modyiio 1

MoayJib 2 «Oprauuzanusi KaApoBoro AeJI0NpoH3BoICTBA

1. KanpoBoe 1e/1011poH3BOACTBO NPeINPHSITHS

1.1. OcobeHHOCTH KampOBOIO [EJIONPOM3BOACTBA M OPraHU3AIIMOHHO-NIPABOBAsl JOKYMEHTAIUSA
KaaApOBOH CITyKOBI.

1.2. JIokyMeHTalus M0 TPYAOBOH NeATEIbHOCTH PaOOTHUKOB NpeAnpUsTus (TPydOBbIE JOTOBOPHI C
paOOTHUKAMU MPEANPUSATHS, JIMYHbIE KAPTOYKH PAOOTHUKOB, TPYIOBBIC KHIKKA PAOOTHUKOB,
MPUKA3bI 110 TEPCOHANY MPENNPUSITHSI U APYTUe TOKYMEHTBI).

2. OdopmieHue TOKYMEHTOB NPH NIpHeMe Ha padoTy

2.1. BaxmoueHnue TPymOBOro AOroBOpa, MAcHOPT, TPYAOBAas KHUKKA, CTPAXOBOE CBUIETENLCTBO
rOCYJIapCTBEHHOIO TMEHCUOHHOTO CTPaXOBAaHMS, JOKYMEHThI BOMHCKOIO yd4eTa, AOKYMEHT 00
oOpa3oBaHUM, O KBATHU(PHUKAIIUH, HAJTUYUU CIICIIHATbHBIX 3HAHUH.

2.2. TpaBuna noaroToBKM 1 0(pOpMIIEHHS TPYAOBOTO OrOBOpa, MPHKA3a.

3. IOKYMeHTBI, C034aBaeMbl¢ B IPOLIECCE TPYAOBOH AeATEIbHOCTH

3.1. IlpaBuna BHyTPEHHETO TPYAOBOTO PACHIOPSIIKA PENPUSTHS: PABIJIA TOATOTOBKH U OPOPMIICHHSL.

3.2. IokyMeHTO00OpOT 10 OOPMIICHHIO B3BICKAHHIA 1 TIOOIIPEHUIA.

3.3. Ycnosus mepeBona pabOTHHKA Ha IPYTYIO paboty, opopmiteHre HeoOXOMUMBIX TOKYMEHTOB.

3.4. Bpewms orabixa, ohopmiieHHe HEOOXOAUMBIX JOKYMEHTOB.

3.5. Odopmienre OKyMEHTAIMH 0 MPEJOCTABICHHUIO OTITYCKA.

3.6. JlokyMeHTHpOBaHUE KOMAaHINPOBaHMsT padoTHUKA. [TakeT TOKyMEHTOB, HEOOXOIMMBIX JIJIsT
oopMIIeHHs CITyKeOHOM KOMaHUPOBKH.

4. OcHOBHbIE JOKYMEHTBI 110 MEePCOHAJY NpeANpHATHS

4.1. OdbopmiieHre TPyIOBOTO JOTOBOPA U MPUKA3 O MpUeMe Ha padboTy.

4.2. JInyHOe N1eio, JMYHAasi KapTouKa pabOTHUKOB U 0)OPMIIEHHE TPYAOBOI KHIIKKH.

4.3. IIpaBuna BeneHust AOKYMEHTOB IO NEPCOHATY OPraHU3aLHH.

5. OdopmiieHne JOKYMEHTOB NPH YBOJIbHEHHH PA0OTHHKOB

5.1. OcHoBaHMs1 151 PaCTOPKEHMS TPYIOBOTO JIOTOBOPA.




HaumeHnoBaHue U cofepkaHHe MOAYJel H pa3aesioB AHCHUIIHHBI

5.2. Pacrop:keHue TpyIOBOIO JOrOBOpa MO HHULMATHBRE PAOOTHHKA.

5.3. PacropskeHrie TpyAOBOTO IOrOBOPA MO MHULIMATHRE PaOOTONATETS.

5.4. TIpekparueHre TpyI0BOro JOroBopa 1o 0OCTOSITENBCTBAM, HE 3aBUCSIIM OT BOJI CTOPOH.

5.5. Tlopsimok odopmITeHHe TOKYMEHTOB IO YBOJIBHEHHIO PabOTHHIKOB.

6. @opMUpOBaHHE U XPAHEHHE YIIPABJICHYECKHUX JOKYMEHTOB

6.1. ®opMupoBaHue JOKYMEHTOB B [ieJla U COCTABJICHUE HOMEHKJIATYPhI A€

6.2. IlpaBuna odopMIIeHUST TOKYMEHTOB.

6.3. XpaHeHue yrpaBaeHIeCKON TOKYMEHTALIMH.

V. OLIEHKA 3HAHMIT 1 ®OH/I OEHOYHLIX CPEJCTB JIJISI
MMPOBEJEHUSA TEKYIIEIO KOHTPOJISI 3HAHMII U
MMPOMEKYTOUHOI ATTECTAIIUA OBYYAIOIIMXCS 110
JUCHUILIMHE

5.1. @opMbI KOHTPOJISI 3HAHHUI, PEHTHHI0Bas OLEeHKAa U (POPpMHUpPYEMbIe
KoOMIeTeHIuH (04Hass popma 00yUeHus )
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1. T'ocynapcTBeHHOE pPEryJUpOBaHUE 8121 2 4 |YcrHeii onpoc, | 2
IeJIonpou3BoCcTBa B PD MMOATrOTOBKA
JOKJIaaa
2. OcHOBHbIE TpeOOBaHMS K 12126 4 |Ycraeiionpoc. | 2
COCTABJICHUIO B O(OPMIIEHHIO CuryauoHHbIe
OpraHU3aLMIOHHO-PACIOPSAUTEIbHBIM 3a/1a4u.
IOKyMEHTaM ITonroroska
JOKJIaaa C
Mpe3eHTalnen
3. Opraamzauus TOKyMeHTo000pOTa 91213 4 |YcrHeiiionpoc. [ 3
Ha MPEANPUITUH CuryauroHHbIe
3a1a4u
HTOroBelil KOHTPOJIL 3HAHUMN 1O 5 - 1 4 | TectupoBanue, 3
TeMam moayJns 1. CUTYaLIMOHHbBIE
3a71a4u
MoayJib 2. Opranusanus kaaposoro|IK - 21 |40
AeJIONPON3BOACTBA HA 4.1
npeanpusTHH 4112K .
liK i S7,75| 10 | 20 27,75
4.3
1K -
44
1 Kan 9,75 2 | 4 |3,75 [YcTHbIl onpoc. 3
: pOBOE€  JIEJIONIPOU3BOJICTBO
IpeTpRATYS CuryaluroHHbIe
3a/1a4yu.
102 | 4 4 |YcrHbii onpoc. | 3
2. OdopmieHHe IOKYMEHTOB IIpU Hoxroroska
npueme Ha paboTy fokaamac
npe3eHTanuen
3.  JIOKYMEHTBI, CO3[aBaeMble B 1012 4 4 |Ycrneii onpoc. | 3
npouecce TPYAOBOH JeATEeIbHOCTU CuryannoHHbIe
paboTHuKa 3aiatu
8 12| 2 4 |YcrHeii onpoc. | 3
4. OCHOBHBIE ~ JOKYMEHTBI IO CHUTYaLHOHHbIE
NepcoHaNy NpeAnpusaTUs 3amaun
5. OdopmieHre HOOKYMEHTOB TpHU 8 12| 2 4 |YcrHbIil onpoc. 3
YBOJIbHEHUU PaOOTHHKOB CurtyauoHHbIe
3a1a4u
6. @DopMHpOBAaHHE U XPAHCHHE 71 -13 4 |Ycraeiionpoc. | 3
yIIPaBIE€HYECKUX JOKYMEHTOB CutyalroHHbIe
3a1a4u
HUTOroBelii KOHTPOJb 3HAHUU MO 51 -11 4 | Tectuposanue,
TeMaM MOMYJist 2. CHTYalLMIOHHBIE 3
3371241
II. Teopueckuii peiimunz 10 2 5
1. Peiimunz 1uanHocmusix Kauecme 3 10




1V . Peitmunz cpopmuposannocmu + +
HPUKTAOHBIX NPAKMUYECKUX

mpebosanuii

V. IIpomesicymounas ammecmauyus 3auém 15 | 25

5.2. Ouenka 3HaHMH CTyIeHTA
5.2.1. OcHogHble nPUHUUNDI PEUMUH2060U OUCHKU 3HAHU
OueHka 3HaHWNA MO JUCLUIUIMHE OCYLIECTBISETCA cornacHo IlomoskeHuto o
OAIIBHO-PEUTUHTOBOM CHCTEME OLICHKH O0yUYeHUs
®OI'BOY bearopoackoro 'AY.
YpoBEHb pa3BUTHS KOMIICTCHIIMA OIICHUBAETCS C MOMOLIBIO PEHUTHHIOBBIX

B

0asIoB.
. . Maxkcumym
PeriTunrn XapakTepHuCTHKA PeHTHHIOB
0an0B
PyGexnbIit Otpakaer paboTy CTyAE€HTa Ha MPOTSKEHUHU BCETO MEPHONa
u3yueHuss AucHUIUIMHBL OmnpenernsieTcss CyMMOH 0alos, 60
KOTOpBbI€ CTYAEHT MOJy4YUT IO pe3ylbTaTaM H3y4deHUs
KQ)KIOr0 MOAYJIS.
TBOpueckuin Pesynbrar  BBINONHEHUS  CTYAEHTOM  HMHIWUBUAYAIBHOIO
TBOPYECKOI'0 3a/1aHUsl Pa3INYHbIX YPOBHEHN CIIOKHOCTH, B TOM 5
YUCJIE, y4yacTUe B pas/iMuHbIX KOHpepeHUUAX M KOHKypcax Ha
npoTAXXeHUU BCero Kypca niydyeHma gucuimninHbl.
Peittunr OneHka JTUYHOCTHBIX Ka4eCTB OOYHArOIIUXCSI, MMPOSIBJICHHBIX
JIMYHOCTHBIX UMH B TMIpPOLECCEe peaju3alMd AUCLUUIUINHBL (MOMYJIsA)
Ka4yecTB (IMCUUITMHUPOBAHHOCTD, MOCEeLaeMOCTh yueOHBIX 10
3aHATHUN, CcJada BOBPEMs KOHTPOJBHBIX MEpPONPUSITHH,
OTBETCTBEHHOCTb, MHULIMATHBA U JIP.)
Peittunr Onenka pesynprata CGHOPMUPOBAHHOCTH TPAKTHUECKUX
c(pOPMHPOBAHHOC | HABBIKOB IO JAUCLUIUIMHE (MOAYJIO), OIpenesseMbli
TU TPHUKJIAIHBIX | [IperogaBaTeneM nepen Ha4aJjIoM MIPOBEACHUS +
MPaKTUYECKUX MIPOMEKYTOUHOM aTTeCTallu U OLIEHUBAETCS KaK «3a4TE€HO»
TpeOOBaHUH WM KHE 3aUTEHOY.
IIpomexyTouHass | flBnsetca Pe3yJbTaTOM aTTECTALlMM HAa OKOHYATEJIbHOM 3Tarie
aTTecTanus U3y4YeHUs JUCLMIUIMHBI IO WTOraM CcjAayd 3adera WU
sk3aMeHa. OTpaskaeT ypOBEHb OCBOCHHUSI WH(POPMAIIMOHHO- 25
TEOPETHUUECKOTO KOMITIOHEHTA B 1IEJIOM U OCHOB IPaKTUYECKOH
JESITeIbHOCTH B YACTHOCTH.
Hrorosslii Onpenessiercs MyTEM CyMMHUPOBAHUS BCEX PEHTUHIOB 100
pelTUHr
Hrorosasg oneHka KOMIETEHIMH  CTYJEHTA  OCYILIECTBIACTCA  NYTEM

aBTOMATHUYECKOTO NMEPEBOAA OAJUIOB OOILEro peHTUHra B CTAHAAPTHBIC OLICHKH:

He 3aureno

3aureHo 3aureHo 3aureHo

MeHee 51 Oana

51-67 6annos 67,1-85 bannoB

85,1-100 Gasnos

5.2.2. Kpumepuu oueHKu 3HQHUU CMY0eHma Ha 3aueme



OueHKa «3a4TeHO» Ha 3ayeTe OMNpPefenseTcas Ha OCHOBaHUWM CRefytowmnx
KpUTepUeB:

e CTYAEHT YCBOWN B3aMMOCBSi3b OCHOBHbIX MOHATUA AUCUMMANHBI U KX
3HayeHWe And npuobpeTtaemoit npodeccun, Mpu 3TOM MPOSBU  TBOPYECKME
CNOCOOHOCTW B MOHMMAHWUN, W3/IOXKEHMUN N MUCNO/b30BaHUKN YYeBHO-NPOrpaMMHOro
marepuana;

e CTYAEHT [AEeMOHCTPUPYeT MOMHOE 3HaHWe  Y4ebHO-NMPOrpaMMHOro
mMartepuana, yCrewHo BbINOAHUA NPeAYCMOTPEHHbIE B NporpaMMe 3afjaHus, yCBOWU/
OCHOBHYO NNTepaTypy, PEKOMEH/I0BaHHYO B NPOrpaMme;

e CTY[EHT NOKa3a/l CUCTEMATMYECKNIA XapaKTep 3HaHWI MO AMCUUNINHE W
CMOCOBGHOCTb K WX CaMOCTOATE/IbHOMY TMOMO/IHEHUIO M OOHOB/IEHWIO B XOje
AanbHenwen yyebHor paboTbl U NPOJecCnoHabHON AeATENIbHOCTY.

OueHKa «He 3a4TEeHO» Ha 3a4eTe OnpefenseTcs Ha OCHOBaHUW CreAyHoLLUX
KpUTepUeB:

e CTYHeHT [JornyckaeT rpybble OWWbKM B OTBETE Ha 3a4yete U Mpw
BbIMO/IHEHUW 3afaHuA, NPU 3TOM He 06n1aJaeT HeOO6XOAMMBIMW 3HAHUSAMU ONA KX
yCTpaHeHusi Nnof PyKOBOACTBOM Mpenodasatens;

e CTYHAEHT AeMOHCTpupyeT npobnembl B 3HaHWAX OCHOBHOIO Yy4debHO-
NporpaMMHOro Martepuana, AOMNycKaeT NPUHUUMNNaIbHbIE OLIMOKW B BbIMO/HEHWM
NpeayCcMOTPEHHbIX NPOrpammont 3aaHnii;

e CTYAEHT He MOXEeT npofo/mkatb O00yyYeHWe WM NPUCTYMUTL K
NpoeccMoHanbHOM [AeATeNIbHOCTM MO OKOHYaHUM By3a 6e3  [OMOMHUTENbHbIX
3aHATUI NO COOTBETCTBYHOLLEN ANCLUMNIIVHE.

5.3. ®POHA OLEHOYHbIX CpPeAcTB. TUMNOBble KOHTPOJIbHbIE 3ajaHUA WU WHbIe
martepuasibl, HeobXoAuMble ANSA OUEHKM (OPMUPYEMbIX KOMMETEHUMIA MO
avcuunnuvHe (npunoxkeHue 1)

VI. YHEBHO-METOANYECKOE N NTH®POPMALIMOHHOE
OBECIEYEHWVE ANCUUNTMNTNHbBI

6.1. OcHOoBHas yyebHaa nuTepaTypa:

1 boikoBa T.A. [oKyMmeHTauuMoHHOe ob6ecrneyeHWe YMpaB/ieHUs HEerocyfapCTBEHHbIX
opraHumsaunin: Y4yebHoe nocobue/bbikoBa T. A., CaHkuHa Jl. B., 2 n3g., nepepab. n gon. - M.:
HUL MH®PA-M, 2015 - 302 c.: 60x90 1/16. - (BO: bakanaspwuart) (Mepennet) ISBN 978-5-16-
010379-2, http://znanium.com/bookread2.php7bookM68884

6.2. JJononHuTenbHaaA nuTepartypa:

1 BynatP.E. [loKyMeHTaLMOHHOE O06ecrneyeHne YnpasfeHUs MepcoHanom: Yue6Hoe

nocobue / P.E. bynar. - M.: HWLL, VH®PA-M, 2015. - 234 C.
http ://znanium.com/bookread2 .php?book=488066

6.2.1 MNeprognyeckne n3gaHmnA
1. CobpaHusa 3akoHoaaTenbcTBa PO http//www. szrf.ru/


http://znanium.com/bookread2.php?book=468884
http://znanium.com/bookread2.php?book=488066
http://www.szrf.ru/

6.3. YudeOHo-MeTOAM4YECKOEe  o0ecrmedYeHHe  CaMOCTOSTEIbHOH  padoThI
00y4aKIUXCS M0 JUCHUIJINHE

CamocrosiTenbHas padoTa OOYYaOIMUXCA 3aKII0YacTCd B HWHUIIMATHBHOM
noucke WH(pOpMalMu O HaumOOJee AaKTyaIbHBIX MPOOJIEMax, KOTOPbIE HMEIOT
OONBILIOE MPAKTUYECKOE 3HAYEHUE W SIBJISIOTCS MPEAMETOM HAYUYHBIX TMCKYCCHH B
paMKax U3y4aeMOi JUCHHUIIIMHBIL.

CamocrosTenbHas padoTa TUIAHUPYETCS B COOTBETCTBHMU C KaJCHIAPHBIMHU
IJIaHAaMK paboyeil mporpaMmbl MO AUCLMILUIMHE M B METOJMYECKOM €IUHCTBE C
TEMATUKON y4eOHBIX ay IUTOPHBIX 3aHATHIA.

6.3.1. Memoouueckue yKa3anusa no 0C60EHUI0 OUCUUNTIUHDI

Bua yueOHbIX Opranuzanus JeATeIbHOCTH CTYIEHTA
3aHATAN
Jlexms Hammcanue KOHCIIEKTa JICKUU: Kparko, CXEMATHUYHO,

NOCEI0OBATENBHO (PUKCUPOBATh OCHOBHBIE MMOJIOKEHUS, BBIBOJIBI,
(bopMyIUPOBKH, OO0OIIEHNS;, TOMEUYATh BAXKHBIE MBICIIH, BBIACTATh
KJIFOYEBBIE CJIOBA, TEpPMHUHBL [IpoBepka TEPMHHOB, MOHATHI C
[IOMOIIBI0  DHUOMKIIONIENWN,  CJIOBApPEH,  CIPABOYHUKOB  C
BBIMKACHIBAHUEM TOJIKOBaHUI B TeTpaas. OOO03HAUUTH BOMPOCHI,
TEPMUHBI, MATEPUAN, KOTOPBIA BBI3BIBACT TPYJHOCTH, MOMETUTH U
NOMBITaThCS HAWTH OTBET B peKOMeHAyeMmoi mureparype. Eciu
CaMOCTOSATENIBHO HE  yjAaeTcs pazo0parbCsi B Marepuale,
HEOOX0MMO C(POPMYJMPOBATH BOMPOC M 3aaTh MPEMOIABATEINIO
HA KOHCYJIbTALIMU, HA TPAKTUYECCKOM 3aHSTHH.

JlaGoparop- | IIpopaboTka paboueii mporpamMmsl, YAedss 0CO00€ BHHUMAaHHUE
HO-TIPAKTH- | LEsIM M 3aJadaM CTPYKTYPE W COACPKAHWID JWUCLUIUIAHBL.

YECKHE KoHcnektupoBanue MCTOYHMKOB. PaboTa ¢ KOHCHNEKTOM JIEKLIWH,

3aHSITHS NOJArOTOBKA OTBETOB K KOHTPOJBHBIM BOMPOCAM, MPOCMOTP
PEKOMEHAYEMON JUTEpPaTyphl, padoTra ¢ TEKCTOM (METOIMKA
NOJIEBOTO ONBITA), PEIICHUE 33Aa4 MO aNTOPUTMY M PELICHUE
CUTYalMOHHBIX 3a1a4 [IpocnymmBaHue ayano- U BUACO3AIUCER 110
3aJJaHHON TEME.

CamocTos- | 3HAKOMCTBO C  DJIEKTPOHHOW  0a30if  nmaHHBIX — Kadeapsl
TEJIbHAS npo(heCCHOHATLHOTO OOYYEHHST M COLMAIbHO-TEIArOrMYeCKUX
pabora JUCLUIIJINH, 3apyOeHbIE MCTOYHHMKH, KOHCHEKT OCHOBHBIX
NOJIO’KEHUH, TEPMUHOB, CBEACHHIA, TPEOYIOMX ISl 3alOMUHAHHMS
U SBISIIOLIMXCS OCHOBOIOJIAraroIMMU B 3T0i Teme. CocTaBieHuE
AQHHOTALMIl K MPOYMTAHHBIM JINTEPATYPHBIM HMCTOYHWUKAM W JIp.
Pemenne cuUTyanMOHHBIX 33434 MO CBOEMY WHIWBHIYAJTbHOMY
BapUAHTY, B KOTOPbIX  OOyYaroLmeMycsl MPEeUIaratoT OCMBICIUTh
peanbHyl0  MPOQECCHOHATBHO-OPUEHTUPOBAHHYD  CHTYALHUIO,
HEOOXOMMYIO [UIsl PELICHHsT JTAHHOM MPOOIEMBI.
TecTupoBaHWe - CHUCTEMA CTAHAAPTU3WPOBAHHBIX  3aJaHHWN,




Bua yuebHbIX OpraHun3aumsa AesTeNlbHOCTN CTyAeHTa
3aHATUN

MO3BO/NIAKOLAA aBTOMATU3MPOBaTb MPOLEAYPY W3MEpPEHUs YPOBHS
3HaHWA 1 YMeHMIn 06yyatoLLerocs.
KoHTposibHas paboTta - CpPefcTBO MPOBEPKM YMEHWIA MPUMEHSATb
MOSlyYeHHble 3HaHWA 4NA peLleHns 3a4ad OnpeaesieHHoro Tuna rno
Teme Un pasgeny.

MoarotoBka K [py MNOAroToBKE K 3a4yeTy HeoOXOAUMO OpPVEHTMPOBATHCA Ha

3a4ety KOHCMNEKTbl JIEKUWA, PEeKOMEHAYEMYIO NATEpaTypy, MNONyYeHHble

HaBbIKW M0 PELLUEHNIO CUTYaALMOHHBIX 3a4au

6.3.2. BugeomaTepuansl

Kartanor y4ebHbIx BMgeoMaTepuanioB Ha ofuumanbHom cainte ®IrEOY BO
Benropoackuin FTAY - Pexum goctyna:
http//www. bsaa. edu. ru/InfResource/librarv/video/. php

6.4. Pecypcbl MH(OPMaLNOHHO-TETIEKOMMYHUKALUVOHHON CETU «/IHTEpHET»,
COBPEMEHHbIe MPOoeccoHasIbHbIe 6a3bl AaHHbIX, NHPOPMALMOHHbIE
CcnpaBOYHbIE CUCTEMbI

1. Poccuiickoe obpasoBaHme. ®efepanbHblii nopTtan http://www.edu.ru

2. LleHTpanbHasa Hay4yHas cenbCKOX035MCTBeHHaa 6nbnmnoteka http://www.cnshb.ru/

3. Poccuitckaa rocypapctseHHas 6ubnuoteka http://www.rsl.ru

4. CnpasoyHasa npasosas cuctema «KoHcynbTaHT MNaoc» http://www.consultant.ru

5. http://lib.bsaa.edu.ru - 3b benropoackoro FrAY

6. http://znanium.com - 3B6C «3HaHUyM»

7. http://e.lanbook.com - 3BC «JlaHb»

8. http://ebs.rgazu.ru - 36C «AgriLib»

9. «[lapaHT» aero.garant.ru

VII. MATEPUA/IbHO-TEXHUYECKOE OBECMEYEHWE
ANCLUUNANHBI

7.1. [MomeLleHNs,  YKOMI/IEKTOBAHHblE  CMeuvasv3vpoBaHHOM  Mebesblo,
OCHalleHHble  060pyAoBaHVEM N TEXHWYECKUMU CpeAcTBaMu  00y4veHus,

CNy>KalLuyMK 4na npefcTaB/ieHns yuebHOM MHpopMaLmMmn 60/bLIOI ayanTopumn
Y4yebHas aygmutopus ans npoBeneHus CneynanusnpoBaHHas mebenb Ha 100 nocagouHbIX
3aHATUIA NeKUMoHHOro Tuna Ne 1 MecT.

Pabouee mecTO npenogasaTens. 2 ctona, CTyn,
Kaeapa-TpubyHa HanosbHas, 4OCKa MenoBas
HacTeHHas.

Habop geMoHCTpaunoHHOro obopyaoBaHus.

- npoekTop EPSON;

- 3KpaH 4719 NPOeKTOopa C 3N1eKTPONpPUBOLOM



http://www.bsaa.edu.ru/InfResource/library/video/.php
http://www.edu.ru/
http://www.cnshb.ru/
http://www.rsl.ru/
http://www.consultant.ru/
http://lib.bsaa.edu.ru/
http://znanium.com/
http://e.lanbook.com/
http://ebs.rgazu.ru/
http://yabs.yandex.ua/count/FOjcrlxJnSy40000gO10ZhGLAOu5XPsBBvK1cmDkGxS198YxtCgW0ucpK2pw0vWRdgDJAWATb-W1fZcAlCOokmlSlBH_s0oziwa9VGYgBgMltHuClA7__0kD0Tq1tf0az96zDz_A0PVmVIcQjYXPXmAJ19a5GeoRznYsc7q7jP1P1g2bA102hvlt6BEGHuQqa5a6sQKe40BQa4U6b9xi6AUMCZEei41PSmUam0000781hl-jG9u7L_Ho0R41ihGG3090-V-jG9u7L_Ho0RcNw06xwe0ElyB5F1h1__________yFml1UwZjQ2-bj3SMF3zF__________m_k0TltjfRP8m7uUG7V1EMGyYljWoZrmBJ7kVIjzjRDRM5on5Hx8W00?q=%D0%B3%D0%B0%D1%80%D0%B0%D0%BD%D1%82+%D0%BF%D1%80%D0%B0%D0%B2%D0%BE%D0%B2%D0%B0%D1%8F+%D1%81%D0%B8%D1%81%D1%82%D0%B5%D0%BC%D0%B0

ScreenMedia;
- HOyTOyK Asus 15.6";
- 2 akycTuyeckue KoJoHKH Microlab.

VYuebOHasi ayIuTopus 11 IPOBEACHHUS
3aHSATHI CEMUHAPCKOTO TUIA, TPYIMOBBIX
U UHIUBHYaJbHBIX KOHCYJIbTAIIHIA,
TEKYLIero KOHTPOJISI U POMEKYTOUHOMN
arrectaunu. Kabuner npasoBoro
obecrnevyenns npodeccHoHaIbHON
neaTebHOCTH Ne326

CrenmanusupoBanHas MeOenb A 00yJaroImuxcs Ha
26 nmocago4YHbIX MECT.

Pabouee mecmo npenooaséamens: cTod, CTy, 10CKa
MeJIOBasi HACTEHHaAs.

Ilomelenue niist XpaHeHus u
PO HIAKTHIECKOTO 00CTYKMBAHUS
yaeOHoro obopynosanusi Nel17

CreunammsuposanHas Mmebenb Ha 13 mocamodHbIX
MECT, OCKAa MarHUTHasi, TOBOPOTHAs CO CTOMKOM,
MarHHUTHI B KOMILIEKTE, Kadeapa, paboyee MecTo
npenonasaressi. O0OpyHOBaHIE: KOMIIBIOTED
(cucTeMHBIH OJIOK, MOHUTOP KJIABHATypa MBIIIb),
M®Y BROTHER (npunTep, ckaHep, KCEpOKC),
npuHrep nazepHeiii XEROX.

ITomeneHus g CaMOCTOSTENBHON
paboThI (YuTATBHBIE 3aJT6I OMOTHOTEKH)

UuranpHbiii 3a (Bxox Ne009) Ha 37 mocamoYHbIX
MECT C BO3MOXKHOCTBIO O€CIIIIATHOTO MOIKIIFOYECHUS K
Wnrepnery uepe3 Wi-Fi u obecniedennem nocryna B
3JIEKTPOHHYIO0 HH()OPMAMOHHO-00Pa30BaATEIBHYIO
cpeny benroponckoro I'AY.

Obopyooeanie paboueeo mecma 6udIUOMEKAPSL:

- KOMIUIEKT KOMITBIOTEPHON TeXHUKU (CHCTEMHBIN
OJI0K, MOHUTOP, KJIABUATYPa, MBIIIb) BO3MOKHOCTBIO
nonkiroueHust kK MaTepHeTy n odecneueHnem
JOCTYyIIa B 3JIEKTPOHHYIO HH(POPMATHOHHO-
obpazoBarenbHyto cpeny benroponckoro 'AY;
Habop oemoncmpayuonnozo o6opyooeanus:

- HACTEHHBIH M1a3MeHHbIN TeneBu3op SAMSUNG
PS50C450B1 Black HD (nuaronans 127 cm);

- aynuo-Buaeo kadens HDMI (uist monkirodeHust
TEJIEBU30pa K KOMITBIOTEPY ).

Uwuranbhbiii 3271 (Bxox Ne012) Ha 80 mocagouHbIX
MECT C BO3MOXKHOCTBIO O€CIIIIATHOTO MOIKIIFOYESHUS K
Wnrepnery uepe3 Wi-Fi u obecieuernnem nocryna B
3JIEKTPOHHYIO0 HH()OPMAMOHHO-00pa30BaATEIBHYIO
cpeny benroponckoro I'AY, B Tom uncne 10 mecr,
OCHAIIEHHBIX KOMIUIEKTAMH KOMITBIOTEPHON TEXHUKH
(cucTeMHBII OJIOK, MOHUTOP, KJIABUATYPa, MBILIb) C
BO3MOYKHOCTBIO TONIKIIIOYEeHUsI K IHTepHeTy U
o0ecreYeHrneM TOCTYIa B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00Pa30BATENBHYIO CPENY
benroponckoro 'AY.

Obopyooesanie paboueeo mecma 6ubIUOMEKAPSL:
oubnmoreunas kadenpa-croiika Ha TpU pabounx
MeCTa, KOMILIEKT KOMITBFOTEPHOU TEXHUKHU
(cucTeMHBIH OJIOK, MOHUTOP, KJIABUATYPa, MBILIb) C
BO3MOYKHOCTBIO MONKIIFOUYEHUs K IHTEepHeTY 1
o0ecriedeHneM 1OCTYIa B JIEKTPOHHYIO
UH(POPMALIMOHHO-00Pa30BATENBHYIO CPENY
benroponckoro I'AY.

7.2. KOMIIEKT JIMIEH3MOHHOTO MPOTrPAMMHOT0 00ECTIEUEHU ST

YueOHad ayIUTOPHA A MPOBCACHHUA 3aHATHH
JICKITMOHHOTO THIAa Nel

—MS Office Std 2010 RUS OPL NL Acdmc. [Jorosop
Nel80 or 12.02.2011. Cpox neicTBusl TUIECH3UU —




OeccpouHo.
Anti-virus Kaspersry Endpoint Security ns 6usHeca
(Cybnuuensuonnsiii norosop Ne42 ot 06.12.2019) -
522 nuuensus.. Cpok AeHCTBUs JTULIEH3UU 110
01.01.2021 (omeuecmeennoe 110)

YueOHasi ayauTOpusi AJisl IPOBEACHHUS
3aHﬂTHﬁ JICKIIMOHHOI'O THUIIA,
CEMHHApPCKOro TUIA, KypCOBOIO
HpOGKTI/IpOBaHI/Iﬂ, prnHOBbIX nu
I/IHI[I/IBI/II[yaJ'IbeIX KOHCyanaL[PIfI,
TEKYILIEro KOHTPOJISI U IPOMEXKYTOYHOU
arrectanyu Ne 101

MS Windows WinStrtr 7 Acdmc Legalization RUS
OPL NL. Horosop Nel80 or 12.02.2011. Cpok
NEUCTBUS INLEH3UU — O€CCPOUHO.

MS Windows Pro 7 RUS Upgrd OPL NL Acdmc.
Horosop Nel80 or 12.02.2011. Cpox neiicTBus
auneHsun — OeccpouHo. OTeuecTBEHHOE CHCTEMHOE
IO «bazansr CIIO». JloroBop O COTpyIHUYECTBE
NoJZIC 015-2019 or 07.10.2019. Cpok neiicTBus
munensun — Oeccpouno.; MS Office Std 2010 RUS
OPL NL Acdmc. Horosop Nel80 or 12.02.2011.
Cpok neicTBus TNLEH3UH — O€CCPOUHO.

Office 2016 Russian OLPNL Academic Edition
CcyONMIEeH3NOHHBIH  KOHTpakT Ne 5 ot 04.05.2017.
Cpok  peHcTBUs  JMLEH3UHM  —  OECCPOYHO.
OTtedecTBeHHOE OPHUCHOE MPOrpaMMHOE OOecredyeHue
"P7-opuc deckrom». CyOnuueH3MOHHBIN OOrOBOpP Ha
poccuiickoe opUCHOE TTPOrpaMMHOe OOeCTIeYeHHe AJIst
yuebnbIx nmeneir Ne4 or 11.06.2020. Cpoxk neicTBust
auneHsun  —  OeccpouHo., Anti-virus  Kaspersry
Endpoint Security nns 6usneca (CyOnuueH3HOHHBIN
noroBop Ne42 ot 06.12.2019) - 522 nunensus.. Cpok
nevictBus quuensun no 01.01.2021

ITomemeHue At XpaHeHUA U
MPO(HUIAKTHIECKOTO OOCITYKUBAHHS YICOHOTO
obopynosanms Nel17

—MS Office Std 2010 RUS OPL NL Acdmec. Jorosop Nel80 ot
12.02.2011. Cpox JeHCTBHS JTUIICH3UH — OECCPOUHO.

- Anti-virus Kaspersry Endpoint Security mnmt Owusneca

(Cybmuuensuonnsiii qorosop Ned2 ot 06.12.2019) - 522

mameH3nsa..  Cpox  aedictema  jmoemsmn mo  01.01.2021

(omeuecmeenmoe 110)

[NoMermeHs A1 CAMOCTOATEIIFHO M PadOTHI
(YATATBHBIC 3761 ONOTHOTCKH)

—Microsoft Imagine Premium Electronic Software Delivery.
CyOmIeH3HOHHBIH TOTOBOP HA MEpeJavy HEHCKIFOYHUTEIBHBIX
mpaB Ne26 ot 26.12.2019 . Cpoxk acHcTBHA- 6ECCPOTHO

Anti-virusKaspersryEndpointSecurity amst 6m3neca

(Cyommuensnonnsiit norosop Ne28 ot 08.11.2018).Cpox

pecteus auueHs3un ¢ 08.11.2018 mo 08.11.2019

—HWudopmammorHo mpaBoBoe obecmeucHue 'Tapant”  (mma
yueOHoTo mpomecca). Jorosop NeDIIC-12-119 ot 01.09.2012.
Cpok acHcTBHA - OCCCPOUHO. (omeyecmaentoe [10)

—CTIC Koncynsrantllmoc: Bepcus IIpod. Koncynsrant
OUHAHCHUCT. Koncynerantllmoc: KoncymeTammu — ammd
OromxeTHBIX opraHm3anuii. Jlorosop ot 01.01.2017. Cpox
JCHCTBHA - OSCCPOUHO (omeuecmegentoe [10)

7.3. DaeKTpoHHbIe OUOJIHOTEYHbIE CUCTEMBbI U JIEKTPOHHAS HHPOPMALHOHHO-

oOpa3oBaTe/ibHasI cpeaa

— ObC «ZNANIUM.COM», norosop Ha okazanue ycayr Ne 0326100001919000019
¢ OO11IeCTBOM ¢ OrpaHUUYEHHOM 0TBETCTBEHHOCTHIO «3HAHUYM» ot 11.12.2019,




— OBC «AgriLib», nunenzuonnbiii goroop NelIJIJI 3/15 Ha npemocTtaBicHUE
J0ocTyna K JJeKTPOHHO-OMOmoTeuHoi cucreme DOI'BOY BIIO PI'A3Y ot
15.01.2015,

— OBbC «Jlanby», noroBop Ne27 ¢ OOWECTBOM € OTPAHUYEHHONH OTBETCTBEHHOCTBHIO
«H3narensctBo Jlanb» ot 03.09.2019,

— OBC «Pykonm», norosop NoJ/IC-284 or 15.01.2016 ¢ OTKPBHITBIM AKIHUOHEPHBIM
obmectBoM «LIKB»BUBKOM»Y, ¢ 00mecTBOM ¢ OrpaHUYeHHON OTBETCTBEHHOCTHIO
«ArentcTBO «KHHMra-CepBucy.

VIIL OCOBEHHOCTH OCBOEHUA ANCHUITIMHBI
MOAVYJIA) 1A HTHBAJIMAOB U JIMIl C Ol PAHUYEHHbLIMU
BO3MOXHOCTAMMU 3/10POBbA

B cnydae oOyueHMs B YHMBEPCUTETE MHBAMJOB M JIMI[ C OTPAHHMYEHHBIMHA
BO3MO>KHOCTSIMH ~ 3/I0POBbSl  YUMTBHIBAKOTCS ~ OCOOEHHOCTHM  MCHXO(PU3NYECKOTO
Pa3BUTHS, WHAWBHIYAJbHBIE BO3MOXXHOCTM MW COCTOSHME 370POBbSl  TaKUX
00y Jaronmxcsl.

O6pazoBaHue OOYYaAKOIIUXCS U3 YKUCIA MHBAIKMIOB W JIMI[ C OrPaHUYEHHBIMU
BO3MO>KHOCTSIMHU 370POBbsSI MOXKET OBITH OPraHW30BAHO KAK COBMECTHO C JAPYTHMHU
00y4JaroIMMUCs, TaKk U B OTAEHBbHBIX rpynmax. OOydaromuecs M3 4Yuciia JuI ¢
OTPAaHMYEHHBIMA BO3MOKHOCTSMH 3J0POBbSl OOECIEYEHBl MEYATHBIMU W (WJIM)
ANIEKTPOHHBIMU 00pa30BaTENIbHBIMM pecypcaMu B (Qopmax, aJanTUPOBAHHBIX K
OTPaHUYEHUSAM HX 3A0pOBbi. OOy4YeHHE WHBAIUAOB OCYIIECTBISETCA TAaKXKE B
COOTBETCTBUM C WHAMBHIYAJIbHON MPOrpaMMoi peaObumuTaluud WHBAIWAA (MpU
HaJTU4HH ).

JIs M1 ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSMHU 370POBbs TIO CIIYXY BO3MOXKHO
NPEIOCTABICHUE YUeOHOH MHpOpMaLMKA B BH3YAIbHONH (hopME (KPATKHil KOHCHEKT
JIEKUMH; TEKCTHl 3a1aHuii). Ha ayaMTOPHBIX 3aHATHAX JOMYCKACTCS MPHCYTCTBHE
ACCHCTEHTA, a TaKXKE CYPAONEPEBOMYMKOB WM (WJIH) THQPIOCYPAONEPEBOTUAKOB.
Texkylmii KOHTPOJIb YCHEBAEMOCTH OCYIIECCTBISETCS B MUCBMEHHOH (opme:
0oOy4aroluiicss MUCBMEHHO OTBEYAET HA BOMPOCHL, MMUCBMEHHO BBIMOJHSIET
npaktuueckue 3ananus. Jloknaa (pedepar) Takke MOXKET ObITh MPEACTABICH B
NUCBMEHHOW (hopMe, MPU 3TOM TPeOOBAHUS K COJEP)KAHUIO OCTAKOTCS TEMU JKE, a
TpeOOBaHUSI K KAYECTBY M3JIOKEHUs Marepuana (MOHITHOCTb, KAuyeCTBO PEUH,
B3aMMOJCHCTBHE C ayJMTOPUEH M T. [.) 3aMEHSIOTCS HAa COOTBETCTBYIOLIME
TpeOOBaHUs, NPEABABISEMBIE K MUCBMECHHBIM padoTaM (KauecTBO OQOPMIICHHS
TEKCTa H CIHACKA JIATEPATypbl, TPAMOTHOCTb, HAJIAYME WILTOCTPALMOHHBIX
MaTepuanoB U T.14.). [I[pomexxyTouHas arrectaums Ui JIAL C HAPYLWICHUSIMH CIIyXa
NPOBOAMTCS B TNMHUCBMEHHOW (hopMe, MPU 3TOM MCHOJB3YIOTCA OOIIME KPATEPUH
oucHuBanud. [Ipm HEOOXOIMMOCTH BpEMsl TOATOTOBKM K OTBETY MOXKET OBITh
YBEJIAYEHO.

Jlng M ¢ OrpaHUYECHHBIMH  BO3MOXKHOCTSIMM  3I0POBbSl. IO  3PEHUIO
YHUBEPCUTETOM 00ECIEYMBACTCS BBITYCK M HCIOJB30BAHME HA YUYECOHBIX 3aHATHUAX
AIbTCPHATHBHBIX (POPMATOB TEYATHBIX MAaTepUanoB (KPymHbld wmpudt wim



aynuodaiinel) a Takke oOecrneunBacT OOyYarOUIMXCS HAUICKaUMMU 3BYKOBBIMU
CpPEeICTBAMHU BOCHpOM3BeAcHUsT MHpopMaunu (IMKTOPOHOB M T.1.). Jlomyckaercs
NPUCYTCTBUE  ACCUCTEHTA,  OKA3bIBAKOIIEIO  OOy4aromeMycss  HEOOXOAMMYO
TEXHMYECKYK) TOMOLIb. TEKylMiA KOHTPOJb YCIEBAEMOCTH OCYINECTBISIETCS B
yctHOH Qopme. Ilpm mnpoBencHWM NPOMEXKYTOUHOM arrecraumy Uil JIALL C
HapYLICHHEM 3pEHHMS TECTUPOBAHME MOXKET OBITh 3aMEHEHO Ha  YCTHOE
co0ece0BaHuE IO BOMPOCAM.

JIns  nui, ¢ OrpaHWYECHHBIMM  BO3MOXKHOCTSIMM  3JIOPOBbsI, HMEIOIIUX
HAPYLICHHs OMOPHO- JBHUTATEIILHOIO anmapara MarepuaibHO-TEXHUYECKUE YCIIOBHS
YHUBEPCATETA  OOECNEUYMBAKOT  BO3MOXKHOCTh  OCCHPEMATCTBEHHOIO  JOCTYyMa
oOydaromuxcss B y4eOHBIE MOMEUICHHS, a TaKKe MNpeObIBaHWS B HHUX (HAJIUMYME
NAHIyCOB, MOPYYHEH, PpACIIMPEHHBIX JABEPHBIX MPOEMOB, JU(TOB, HAJIMUUE
CHEeUMATbHBIX Kpecel W Apyrux mpucnocobneHuii). Ha ayauTOpHBIX 3aHATHSX, a
TaKKE NOPH MPOBEACHUM MPOLUEAYP TEKYIIEro KOHTPOJS YCINEBAEMOCTH W
MPOMEKYTOUHOM aTTeCTAlMK JIMIAM C OIPAHMYEHHBIMU BO3MOXKHOCTSMHU 3/I0POBbS,
UMEIOIIMM  HapylIEHUs.  OMOPHO-IBUTATENbHOIO  anmapara MOTyT  ObITh
NPEOCTaBIEHBl HEOOXOAUMBIE TEXHUUECKUE CPEACTBA (MEPCOHATIBHBIA KOMITBIOTED,
HOYTOYK WJIM  Jpyrod TrajKeT), [JOMyCKaeTcs MPUCYTCTBUE  aCCUCTEHTA
(aCCUCTEHTOB), OKa3bIBAIOWICTO OOYYAKOIUMCS HEOOXOAMMYK)  TEXHUYECKYIO
NOMOLIb (3aHATH paboyee MECTO, MEPEABUTATLCA MO AYAUTOPHAH, TPOUYUTATH 3a/1aHUE,
0(OPMUTH OTBET, OOMIATHCS C MPEMOAABATEIIEM ).
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1.IlepevyeHb KOMIICTEHIH i, COOTHECCHHBIX ¢ HHANKATOPAMH JOCTHKCHUS KOMIICTCHIHIA, ¢ YKA3aHHEM 3TANOB UX
(popMupoBaHus B pouecce 0CBOCHUA 00pa30BaTE/JIbHOI NPOrPaMMbl

Kon ®opmyauposka | HHANKaTOPHI Jtan ILnannpyemsie HaumeHnoBanmue HaunmeHoBaHHeE OLIEHOYHOT O
KOHTPO- | KOHTPOJIMPYEMO | JOCTHIKEHHS (YypoBeHb) pe3yabTaThI mMoay.Jieil u (1au) CpeAcTBa
JUPYEMO | H KOMIETEeHUHH | KOMIETEHIHH O0CBOECHHS o0y4eHHs pasaejios Texymuii | IlpomexyTouna
7| KOMIEeTeHIH AHUCLHUTIHHBI KOHTPO.JIb sl aTTecTaunust
KOMIIeTeH U
-IHH
IIK -4 Cnocoben IK—4.1 Ilepsbiii 5Tan | 3HaThb: Moays 1. YCTHBII ONPOC | UTOTOBOE
BBITOJHSATD JleMoHCTpUpyer (moporosoii -OCHOBBI pa3paboTkn | JloKkymeHTOBedeH | MOArOTOBKAa | TECTUPOBAHHUE,
NeATENbHOCTh U | CIIeLUabHbIE yYPOBEHB) U BHEApEHUs He JOKJIaja C BOIPOCHI K
(nnn) HAy4YHbIE 3HAHUS, npouenyp AEJIONPOU3BOACTB | IIPE3EHTALUE | 3a4EeTy
JEMOHCTPUPOBAT | B TOM YHUCJIE peryJupoBaHusl 0 i
b 3JIEMEHTHI | B IPEeAMETHOMN TPYJAOBBIX CUTYalL[IOHHbIE
OCBanBaeMoOn obnactu (1o OTHOIIEHUH U 3a71aun
OoOyHaroImuMUCs | OTPaCsiM), 3HAET COMPOBOKAAOIIYIO TeCTOBbII
NesATENbHOCTH, 0COOEHHOCTH JOKYMEHTALHIO; KOHTPOJIb
npeayCMOTPEHHO | OpraHu3salu - HOpMaTHBHLIC MOIly.]'lb 2. YC'IHBH\/'I OMpoC | UTOrOBOE
i  mporpammon | Tpyna, AOKYMEHTBI 110 Opranmsanus MOJIrOTOBKAa | TECTUPOBAHUE,
yLIe6HOFO COBPCMECHHDBIC CTaHOapTU3alnu B KAAPOBOro IoKJiaza ¢ BOIIPOCHI K
HNpeaMeTa, Kypca, | IpOU3BOACTBCHHBI obnactu AEJIONPOU3BOACTB | IIPE3EHTALUe | 3a4EeTy
JUCLUTLINHBI € TEXHOJIOTUH, NeJIONPOU3BOCTBA, a Ha i
(Monyns), IIPOU3BOJCTBEHHO NEeNCTBYIOLHE Ha npeInpUsITHH CHTYaLOHHBIE
MIPAaKTUKU e obopynoBaHue TeppUTOpUU 3anaun
U MpaBuUIIa €ro Poccuiickon TECTOBBI
TpeboBaHUs Denepauny, KOHTPOJIb
OXpaHbl Tpyia Npu - CUCTEMBI
BBITMIOJIHEHUH JOKYMEHTAL1H,
poeCCUOHATTEHO TpeOOoBaHUS K

U OesITeIbHOCTU
(o orpacsim)

COCTaBJICHHUIO T
oopmiieHuro




JIOKYMEHTOB,
COBpEMEHHbIe
CHOCOOBI U TEXHHUKY
CO3aHusA

JOKyMEHTOB,
- TUIIOBBIE
WHCTPYKIUH TIO
NeJIONPOU3BOCTBY.
OCHOBBI
KOHCTHUTYIIHOHHOTO,
TPYAOBOTO,
AAMUHUCTPATHBHOTO
U YTOJIOBHOTO
3aKOHOJATENbCTBA
Bropoii stan | Ymers: Moayn 1. YCTHBII ONPOC | UTOTOBOE
(IpOABUHYTHI | - TPAMOTHO JloKyMeHTOBeJeH | MOJArOTOBKa | TECTHUPOBAHHE,
f ypOBEHbD) pa3padaTbIBaTh e u JOKJIaaa ¢ BOIPOCHI K
yIIPaBJICHUYECKUE AeJIONPOU3BOACTB | Mpe3eHTalue | 3a4ETy
IOKYMEHTHI, 1] u
HCTIOJTb3yEMbIE B CUTYaIMOHHbIC
NeATEeTbHOCTH 3a1a4u
MPeANPHATHI, TECTOBBII
- UCITOJIB30BAaTh B KOHTPOJIb
CBOEH Moayas 2. YCTHBII OMPOC | UTOTOBOE
npoQeCcCHOHATBEHOM Opranmsanus MOJACOTOBKA | TECTUPOBAHUE,
ACATEJIHOCTH Ka/JpoOBOro JIOKJIana ¢ BOIPOCHI K
IIPUKJIaIHBIC AEJIONPOU3BOACTB | IIPE3EHTALEe | 3a4ETy
MPOrpaMMHbBIE a HA 5
CPENCTBA M CPEACTBA | ypexnpusiTHH CHTYALMOHHbIE
OPTTEXHUKH. 3a7aun
TECTOBbII

KOHTPOJIb




Tperuii 3Tan
(BBICOKHIA
yYPOBEHb)

Bnaners:

- HaBbIKAMHU TIOUCKA,
aHam3a u
UCTIOJTb30BAHUS
HOPMATUBHBIX u
MPABOBBIX
JOKYMEHTOB B CBOEH
npodheCCHOHANTBHOM
NesITENIbHOCTH,

- HaBBIKAMU
JOKYMEHTaJIbHOTO
oopmieHust
peLIeHnil B
yIpaBJIeHUU
OnepaluoOHHON
(TIpOM3BOACTBEHHON)
NEeSITENIbHOCTH MPU
BHEIPEHUU
TEXHOJIOTUYECKUX,
MPOAYKTUBHBIX
WHHOBAIA U
OpTaHU3AIHOHHBIX
U3MEHCHUM;

- HaBbIKAMHU aHAJIN3a
uH(pOopMauu 0
(YHKIMOHHPOBAHUHT
CUCTEMBI
BHYTPEHHETO
IOKyMEHTO00OopoTa
OpTraHM3aIHH,
BeZeHUsT 0a3 JaHHBIX
o Pa3JIMYHBIM
MOKA3aTeNIM u

Moayas 1. YCTHBIN OMPOC | UTOTOBOE
JIOKYMEHTOBeeH | MOArOTOBKA | TECTUPOBAaHME,
e u JOKJIaja C BOIIPOCHI K
AEJIONPOU3BOACTB | MPE3EHTALUE | 3a4EeTy
0 51

CUTYalLOHHbIE

3a71a4n

TECTOBBIN

KOHTPOJIb
Moayas 2. YCTHBIN OMPOC | UTOTOBOE
Opranmnsanus MIOArOTOBKA | TECTUPOBAHUE,
Ka/JpoOBOro JOKJIaja C BOIIPOCHI K
AEJIONPOU3BOACTB | MIPE3EHTALUEe | 3a4EeTy
a Ha 51
npeanpusiTHH CUTYaITMOHHbIC

3a71a4n

TECTOBBIN

KOHTPOJIb




dbopmupoBaHUs
UH(POPMALTMOHHOTO
obecrieueHust
YYaCTHUKOB
OpTraHU3AIMOHHBIX
MPOEKTOB,;

- HaBBIKAMU
MMOATOTOBKH
OpPTaHU3AIHOHHBIX U
PacCTOPSIIUTETbHBIX
JOKYMEHTOB,
HEOOXOIUMBIX IS
CO3IaHHST HOBBIX

MPEeANPUHUMATEBCK
UX CTPYKTYDP.

IK—4.2 IlepBeiii 5Tan | 3HaTh: Moayas 1. YCTHBIN OMPOC | UTOTOBOE

YMeeT BBIMONHATE | (TIOPOroBOH - OCHOBBI pa3paboTku | JlokymeHTOBeaeH | MOArOTOBKA | TECTUPOBAHME,

IeSITEIbHOCTD U YPOBEHbB) U BHEIPEHUS He u JOKJIaja C BOIIPOCHI K

(vn) KaJIpOBOM U AEJIONPOU3BOACTB | IIPE3EHTALue | 3a4eTy

JE€MOHCTPUPOBATH yIIPaBICHYECKOMN 0 51

3JIEMEHTBI JOKyMEHTALUU, CUTYaIMOHHbIC

NeSITETbHOCTH, - OpPTaHU3aLHIO 3a7a4un

OCBanMBaeMoOM JOKYMEHTOO0OopOoTa TECTOBBIIA

00yHaroMUMUCS, 1 Ha MPEANPUATHH; KOHTPOJIb

(M111) BBIMONHATD - CXEMEL Moayas 2. YCTHBIN OMPOC | UTOTOBOE

3a/anus, (yHKUMOHANBHBIX Opranmsanus MOJACOTOBKA | TECTUPOBAHUE,

npeayCMOTPECHHBIL B3aHUMOCBSI3eH MECXKOY KaJApoBoro JOKJIaza ¢ BOIIPOCHI K

€ MporpaMMoin NOAPa3ACJICHUAMH, AEJIONPOU3BOACTB | IIPE3EHTALEe | 3a4ETy

y4e0HOTO - OCHOBBI Pa3palOTKU | g Ha i

npenMera, Kypca, U BHEIPEHUS npeInpUsITHH CHTYALMOHHBIE

TUCLUTUTHHBI npouenyp 3aaun

(Momyns), peryanpoBaHus TeCTORLI

MPaKTUKHU TPYAOBBIX

KOHTPOJIb




OTHOILIIEHUH U

COMPOBOXKAAIOLIEH

JOKYMEHTaL1H.
Bropoii stan | Ymers: Moayn 1. YCTHBII ONPOC | UTOTOBOE
(IpOIBUHYTHI | - aHATM3UPOBATD, JOKyMEHTOBeleH | MOArOoTOBKa | TECTUPOBAHME,
i ypOBEHbD) pa3pabaTbiBaTh U e u JOKJIaaa ¢ BOIIPOCHI K

BHEJPATH Ha AEJONPOH3BOACTB | Mpe3eHTaLue | 3a4eTy

NPEIPUATUA 0 51

KaJpOBYIO U CUTYaLOHHbIE

YIIPaBIEHYECKYIO 3a]a41

JOKYMEHTALHIO; TeCTOBbIA

- paspabarbIBaTh KOHTDOJTb

CXEMBI Moayas 2. YCTHBIN OMPOC | UTOTOBOE

(yHKLMOHAIBHBIX Opranusanus MOATOTOBKA | TECTUPOBAHUE,

B3aMMOCBA3EH MEXY | kampoBoro TOKJIaja ¢ BONPOCHI K

NOAPasACICHUAMH, JAEJONPOM3BOACTB | Mpe3eHTaLue | 3a4eTy

- ONTUMHU3UPOBATH a Ha i

JIOKYMEHTOO0O0POT Ha | gpeanpusiTHH CHTYaLOHHbIE

NPEaNPUITUH; 3a7aun

- pa3pabartbIBaTh U TeCTOBBIA

BHEJPATH MPOLIEAYPbI KOHTDOJb

peryJupoBaHuUsl

TPYJAOBBIX

OTHOLIEHHN U

CONPOBOKAAIOIIYIO

JOKYMEHTALHIO.
Tperuit oTan | Bnagers: Moayn 1. YCTHBII ONPOC | UTOTOBOE
(BBICOKHIA - OCHOBaMH JIOKYMEHTOBeJeH | MOATOTOBKA | TECTUPOBAaHME,
YPOBEHB) pa3paboTku u He TOKJIaja ¢ BOIPOCHI K

BHEJIPEHUA KaIPOBOH | 1eJIONPOM3BOACTB | MPE3eHTAIe | 3a4ETy

Y YIIPABJIECHYECKON 0 51




JOKyMEHTALUU; CUTYaLOHHbIE
- OIITUMMBaLen 3a71a4un
IOKYMEHTOO00POTA, TECTOBBIN
- CXeMaMHu KOHTPOJIb
(GyHKIMOHATBHBIX Moayan 2. YCTHBIA ONPOC | UTOrOBOE
B3aHUMOCBSI3ei MECXKOY Opraﬂpnaunﬂ TECTUPOBAHUC,
MOAPA3ACIICHUSIMU, KAAPOBOro BOIIPOCHI K
- OCHOBaMH AeJIONPOU3BOACTB 3a4ery
pa3paboTku u a HA
BHCAPCHUA NPOUCAYD | mpeanpUsATHHA
TPYAOBBIX
OTHOLIEHUHN U
CONPOBOXKAAIOLIEH
JOKyMEHTAIUH.
K-4.3 IlepBeiii 5Tan | 3HaTh: Moayas 1. YCTHBIN OMPOC | UTOTOBOE
OcymecTtBisier (moporosoii - cofiepKaHue JloKyMeHTOBeJeH | MOJArOTOBKa | TECTHUPOBAHHE,
BBITIOJIHCHHE YPOBEHbB) HOPMAaTHUBHBIX e u JOKJIaja C BOIPOCHI K
TPYIOBBIX IIPaBOBbIX aKTOB U AEJIONPOU3BOACTB | IIPE3EHTALue | 3a4eTy
onepauuid, METOANYIECKHUX 0 51
MPUEMOB, JOKYMEHTOB, CUTYaIMOHHbIC
NEeHCTBUN PeriIaMeHTUPYIOIIUX 337291
poeCCUOHATTLHO BOIPOCHI CO3IaHHUS TECTOBbIA
1 IesITeNIbHOCTH, JOKyMEHTOB U KOHTPOJIb
NPpeayCMOTPEHHBI paboThl ¢ HUMH. Moayas 2. YCTHBIN OMPOC | UTOTOBOE
€ IPOrpammon Opranmsanus MIOATOTOBKA | TECTUPOBAHUE,
y4eOHOTO KaJApoBOro IIOKJIaaa ¢ BOMPOCHI K
nopeaMera, Kypcea, AEJIONPOU3BOACTB | IIPE3EHTALEe | 3a4ETy
TUCLUTUTUHBI a Ha i
(mMonyJist), npeanpUsATHH CHTYAIIHOHHbIE
MPaKTUKHU 3anaun
TECTOBBIN
KOHTPOJIb
Bropoii stan | Ymers: MoayJs 1. YCTHBII ONPOC | UTOTOBOE




(IpOABUHYTHI | - TPAMOTHO JIOKyMEHTOBeeH | OJrOTOBKa | TECTUPOBAHUE,
f ypOBEHbB) OpPraHU30BBIBATH U He u TOKJIaaa ¢ BOIIPOCHI K
o0cyKuBaTh AeJIONMPOU3BOACTB | IPE3EHTALUE | 3a4eTy
pabodee MecTo B 0 i
COOTBETCTBUU C CUTYaITMOHHbIE
COBPEMEHHBIMHU 3a1a4n
TpeOOoBaHUSIMU TECTOBBIA
SPrOHOMUKHU. KOHTPOJIb
Moayas 2. YCTHBIN OMPOC | UTOTOBOE
Opranmnsanus MOATOTOBKA | TECTUPOBAHUE,
Ka/JpoOBOro JOKJIaaa ¢ BOIIPOCHI K
AEJIONPOU3BOACTB | MIPE3EHTALUe | 3a4eTy
a Ha 51
npeanpusiTHH CUTYaITMOHHBIC
3a71a4n
TECTOBBIN
KOHTPOJTb
Tperuit oTan | Bnagers: Moay.n 1. YCTHBII ONPOC | UTOTOBOE
(BBICOKUI - COBPEMEHHBIMU JAOKyMeHTOBeAeH | MOArOTOBKA | TECTUPOBAHUE,
YPOBEHbB) TeX HOJIOTUSIMH e u JOKJIaaa ¢ BOIIPOCHI K
JOKYMEHTALIMOHHOIO ACJONMPOU3BOACTB MIpe3CHTAlHE | 3a4UCTy
obecneuenus o 7
yIpaBIeHUs, CUTYalL[IOHHbIE
METOIUKOHN 33102491
COCTaBJICHUS, TeCTOBBIN
oopmiieHus u KOHTPOJTb
PEOaKTUPOBAHUS Moayas 2. YCTHBIN OMPOC | UTOTOBOE
ciyxkeOHOTO Opranmsanus TECTUPOBAHUE,
TOKyMEHTA, Ka/JpoBOro BOIIPOCHI K
opra"uzauu paboTel | 1eJ10NpPOH3BOACTB 3a4eTy
C HUMH. a Ha

NpeanpUsITHH




nK—4.4
Buiapeer
METONAMU
HAy4HOTO
HUCCJIENOBAHUS B
MPEAMETHON
obnactu

(o orpacsim)

Ilepsbiii 5Tan | 3HaThb: Moayn 1. YCTHBII ONPOC | UTOTOBOE
(moporosoii - METO/bl HAYYHOTO JloOKyMeHTOBeeH | MOJArOTOBKa | TECTHUPOBAHHE,
yYPOBEHb) UCCJIEIOBAHUS ISt He JOKJIaja C BOIPOCHI K
CO3/1aHMsI CIIPABOYHO | 1eJIONPOM3BOACTB | MPE3eHTAIe | 3a4EeTy
- TIOUCKOBBIX CPEACTB | O 51
K apXUBHBIM CUTYalLOHHbIE
JIOKYMEHTaM. 3371241
TECTOBbII
KOHTPOJIb
Moayas 2. YCTHBIN OMPOC | UTOTOBOE
Opranusanus MOJTOTOBKA | TECTUPOBAHUE,
KaJpoBOro JOKJIaja C BOIPOCHI K
AEJONPOH3BOACTB | Mpe3eHTaLue | 3a4eTy
aHa 51
npeAnpusiTHH CUTYalL[IOHHbIE
3371241
TECTOBbII
KOHTPOJIb
Bropoii stan | Ymers: Moay.n 1. YCTHBII ONPOC | UTOTOBOE
(IponBUHYTHI | - CO371aBATh JloKyMeHTOBeJeH | MOArOTOBKa | TECTUPOBAHHE,
Il ypOBEHb) CIPaBOYHO- He JOKJIaja C BOIPOCHI K
MIOMCKOBBIE CPEACTBA | AeJONPOM3BOACTB | MPE3EHTAIe | 3a4ETy
K apXUBHBIM 0 51
JOKYMEHTaM. CUTYalL[IOHHbIE
3a/1a41
TECTOBbII
KOHTPOJIb
Moayas 2. YCTHBIN OMPOC | UTOTOBOE
Opranusanus MOJrOTOBKA | TECTUPOBAHUE,
KaJpoBOro JOKJIaja C BOIPOCHI K
AEJONPOH3BOACTB | Mpe3eHTauue | 3a4eTy
aHa 51
npeanpusiTHH CUTYaI[IOHHbIE




3a1a41

TECTOBbII
KOHTPOJIb
Tperuit oTan | Bnagers: Moays 1. YCTHBII ONPOC | UTOTOBOE
(BBICOKHIA - METOJaMU Hay4HOro | /lokymMeHTOBeAeH | MOATOTOBKA | TECTUPOBAHHUE,
yYPOBEHB) UCCNIENIOBaHUsS  [JIS | e H JOKJIaja C BOIPOCHI K
CO3/1aHMsl CIIPABOYHO- | 1eJIONPOM3BOACTB | MPE3EHTAIe | 3a4EeTy
MMOUCKOBBIX 0 51
CPEICTB K apXHUBHbBIM CUTYal[OHHbIE
JOKYMEHTaM. 3371241
TECTOBbII
KOHTPOJIb
Moayas 2. YCTHBIN OMPOC | UTOTOBOE
Opranusanus TECTUPOBAHUE,
KaJpoBOro BOIPOCHI K
AeJIONPOU3BOACTB 3a4eTy
a Ha

NnpeanpHsTHH




2.0nucanne noKa3aresieil 1 Kpurepues OLEHUBAHUS KOMIIETCHUHMI HA Pa3JIHYHbIX 3TAnax ux GopMupoBaHus, ONUCAHHE
LIKAJI OLleHHBAHUA

Komnerennusa

ILnannpyemsie
pe3yabTaThbl 00y4eHus,

Ortansbi (YpOBHH) H KPUTEPHH OLIEHUBAHUSI PE3yJIbTATOB 00y4YeHHS, IKAJIbI OLEHHBAHHS

COOTHECeHHbIEe ¢ KomnerentHoCTH IMoporoesblii ypoBeHb IpoaBuHyTHII Bricokmii ypoBeHb
I/IH}II/IKaTopaMI/I HE cd)opanOBaHa KOMIIETEHTHOCTH YPOB€HDb
AOCTHKEHHS KOMIICTCHTHOCTH
KOMIIeTEHIHE He 324TeHO 3a4TeHO/ 3aYTEHO/X0pPOLLI0 3a4YTEHO/0TJIMYHO
(HOKa3aTe.ﬂl/l OCTHKEHHSI /Hey}.'lOB.]'leTBOpl/lTe.]'leO YAOBJIETBOPHTEJIBHO
3aIAaHHOT0 YPOBHS
KOMIIETEeHIIHH)
IIK-4 Cniocoben HK—4.1 [emoucrpupyer | He cnocoben Yacmuuno Braoeem Ceoboono eé1adeem
BBIMOJIHATh CHielHabHbIE HAyYHbIE JIEeMOHCTPHPOBATH cnocoben cnocobnocmuio cnocobnocmuio
AeSITeNIbHOCTD U 3HAHUS, B TOM YHCJIE CrielMaJIbHbIE HAYYHbIE | TEMOHCTPHUPOBATH IE€MOHCTPUPOBATH IE€MOHCTPUPOBATH
(nm) B IIpeaMeTHON obnacTu (MO | 3HAHMSI, B TOM YHUCJIE CrieUAJIbHbIE CreHaIbHbIE CreHaIbHbIE
JIEMOHCTPHPOBATh | OTPACIISIM), 3HAET B MIPEIMETHOM 00JIaCTH | Hay4YHbIC 3HAHUS, B | HAYYHbBIC 3HAHUS, B | HAYYHBbIC 3HAHUS, B
3JIEMEHTBI 0COOEHHOCTH opraHu3auuu | (1o OTPacysiM), He TOM YHUCJTIe TOM YHUCJTIe TOM YHUCJTIe B
OCBaNBaEMON TPyAa, COBPEMEHHBIE 3HaeT OCOOEHHOCTH B IPEAMETHOU B [IPEAMETHOU npeaMeTHOH obiacTu
00y4aroImuMHUCs NPOM3BOJICTBEHHBIE OpTraHu3aLUH TPYa, obnactu (1o obxactu (1o (o otpacisim),
TESITETbHOCTH, TEXHOJIOTUH, COBPEMEHHBIC OTpacisim), OTpacisim), 0c0OEeHHOCTH
NPEAyCMOTPEHHOH | MPOU3BOACTBEHHOE NPOM3BOJICTBEHHBIC 0CcOOEHHOCTH 0coOEeHHOCTH OpraHu3aLuH TPYAa,
IPOTrPaMMOit o0opynoBaHne U TEXHOJIOTUH, OpraHu3aLUH TPy, | OPraHU3aLUH TPy, | COBPEMEHHBIE
yuebHOro npaBuia ero TpeOoBaHus MIPOM3BOJICTBEHHOE COBpPEMEHHBIC COBpPEMEHHbIE NPOM3BOJICTBEHHBIE
npeaMera, Kypca, OXpaHBbI TPya IpU o0opynoBaHue U NPOM3BOJCTBEHHbIE | MPOM3BOACTBEHHBIE | TEXHOJOTHH,
TUCIUTLTHHBI BBITIOJTHEHUH NpaBUja €ro TEXHOJIOTUH, TEXHOJIOTUH, NPOM3BOJICTBEHHOE
(Monys), npo¢heCCUOHATTbHON TpeOOBaHUS OXPAHbI MPOU3BOACTBEHHOE | MPOU3BOACTBEHHOE | OOOpyAOBaHHE U
MPAKTUKU IEATENbHOCTH TpyAa npu obopynoBanue W | oOOpyooBaHHWE U | MPaBWIIA €TO
(mo otpacsim) BBITIOJIHCHUH MpaBuja ero MpaBUJIa €ro TpeOOBaHUsT OXPaHbI
npodecCHOHATBHOM TpeOoBaHUs OXpaHbl | TpeOOBaHUS OXPaHBI | TPyIa MPU
IEATENbHOCTH TpyAa npu Tpyaa npu BBITIOJTHEHHUH
(o otpacsim) BBITIOJIHCHUH BBITIOJIHCHU T podheCCHOHANTbHOM
poeCCHOHANIBHON | PO eCCHOHANTLHOM | NeATENBbHOCTH




JesITeIbHOCTH
(o otpacsim)

JeSITeTbHOCTH
(o otpacisam

(o otpacisam)

3HaTh:

- OCHOBBI pa3paboOTKH U
BHEZIPEHUS MTPOLIEYP
peryJupOBaHUS TPYAOBBIX
OTHOULIEHUH U
COIPOBOKIAIOIIYIO
JIOKYMEHTALIHIO,

- HOPMaTUBHBIE
JOKYMEHTHI T10
CTaHIAPTH3ALMH B O0JIACTH
JEeJIOTPON3BOCTBA,
NENCTBYIOLUE HA
Teppuropuu Poccuiickoii
®enepauuy;

- CHUCTeMbI TOKYMEHTAIIUH,
TpeOoBaHus K
COCTaBJICHHIO T
o(hopMITEHUIO TOKYMEHTOB,
COBpPEMEHHBIE CIOCOOBI U
TEXHUKY CO3MIaHUs
JOKYMEHTOB;

- THMOBbIE HHCTPYKIUU TIO
IEJIOTIPON3BOACTBY.

Honyckaer rpyOble
OomHNOKH TpU
PacCMOTPEHHH:

- OCHOB pa3paboTKu u
BHENIPEHHS MTPOLIEYP
peryJInpoBaHuUs
TPYAOBBIX OTHOLIECHUI
U COIMPOBOXKIAOLIYIO
IOKYMEHTALHIO,

- HOPMaTUBHBIX
JOKYMEHTOB TIO
CTaHIAPTH3AIUH B
obmnacTu
JEJOTIPON3BOACTBA,
NENCTBYIOLIUE HA
TePPUTOPHUU
Poccutickoi
®enepanuy,

- CUCTEMBI
JOKYMEHTAI[UH,
TpeOOBaHUS K
COCTABJICHHIO T
oopmiteHuro
JOKYMEHTOB,
COBpPEMEHHBIE CITOCOOBI
U TEXHUKY CO3JIaHUS
JOKYMEHTOB,

- TUTIOBBIX MHCTPYKIUMA
IO IEJIOTIPOU3BOJICTBY.

MoskeT U3J0KUTh:
- OCHOBBI
pa3paboTku u
BHEAPEHUS
npouenyp
peryJIUpOBaHHUS
TPYIAOBBIX
OTHOUIEHUN U
COIPOBOKAAIOIYIO
JOKYMEHTAIHIO;

- HOPMaTUBHbBIE
JOKYMEHTBI 10
CTaHIAPTH3AIUH B
obiactu
JeNIOTPON3BOICTRA,
NENCTBYIOLIUE HA
TePPUTOPHUU
Poccutickoit
®enepanuy,

- CHCTEMBI
JOKYMEHTAI[UH,
TpebOBaHUS K
COCTaBJICHUIO T
oopmiteHuro
JOKYMEHTOB,
COBpPEMEHHbBIE
CHOCOOBI 1 TEXHHUKY
CO3/IaHHUs
JOKYMEHTOB,

- TUIIOBBIE
WHCTPYKIUH TIO

3Haer:

- OCHOBBI
pa3paboTku u
BHEIPEHMUSI
nponenyp
peryaupoBaHus
TPYHAOBBIX
OTHOLIEHUHN U
COIPOBOXKAAIOIYIO
JTOKYMEHTAIHIO,

- HOpMaTHBHBIE
TOKYMEHTBI IO
CTaHIAPTU3AINH B
obnactu
IEeNIOTPOU3BOACTBA,
JNEUCTBYIOLIUE HA
TEPPUTOPUU
Poccutickon
®Denepanuy,

- CUCTEMBI
TOKYMEHTAIHH,
TpeOOoBaHUS K
COCTaBJICHUIO T
oopmiteHUr0
TOKYMEHTOB,
COBpPEMEHHbBIE
CHOCOOBI U TEXHHUKY
CO3/TaHHUS
TOKYMEHTOB,

- TUTIOBBIE
WHCTPYKIUHU TIO

3Haer u
apryMEHTHPYET:

- OCHOBBI pa3paboTKu
U BHEIPEHUSI
[IpOLEAyp
peryJanpoBaHus
TPYIOBBIX
OTHOLIEHUHN U
COIPOBOXKAAIOIIYIO
TOKYMEHTALHUIO;

- HOPMaTHUBHBIE
TOKYMEHTBI 110
CTaHIAPTHU3ALMH B
obnactu
JEeJIOTPOU3BOACTBA,
NEUCTBYIOLIUE HA
TePPUTOPUU
Poccutickoi
®Denepanuy,

- CUCTEMBI
JOKYMEHTAI1H,
TpeOOoBaHUS K
COCTABJICHUIO T
oopmiteHuUIO
TOKYMEHTOB,
COBpPEMEHHbIE
CHOCOOBI U TEXHHUKY
CO3MIaHUs
TOKYMEHTOB,

- TUIIOBBIE
WHCTPYKLIUHU TIO




JEJIONPONU3BOACTBY. | AEJNONPOU3BOACTBY. | HEIOMPOU3BONCTBY.
Ymern: He ymeer: YactuyHo: CrnocobeH B Crnocoben
- IPaMOTHO pa3padaTbiBaTh | - FPAMOTHO - pa3palarbIBaeT TUTOBOH CUTYallH: | CAMOCTOSITENIbHO:
yIpaBJICHYECKHE pa3pabaTbiBaTh yIpaBJICHYECKIE - TPAaMOTHO - TPaMOTHO
TOKYMEHTHI, yIpaBJICHYECKHE TOKYMEHTHI, pa3pabarTbIBaTh pa3pabarTbIBaTh
UCTIONIb3YEMBIE B TOKYMEHTH, UCTIOJIB3YEMBIE B yIPaBICHYECKHE yIPaBICHYECKHE
IEATENbHOCTH UCTIOJIB3YEMBIE B IeATeNbHOCTH TOKYMEHTBI, TOKYMEHTBI,
NPEANPUSITHH; IEATENbHOCTH NPEANPUSTHIA, UCTIOJIb3YEMBIC B UCTIOJIb3YEMBIC B
- CTIOJIB30BATh B CBOEH NPEANPUSITHIA, - HUCIONB3YeT B | ACATENBHOCTU AeSITeTbHOCTH
npodecCHOHATBHOM - UCTIOJIb30BAThb B CBOEH | CBOEH MPEeANPUITHI, MPEeANPUITHI,
IEATENbHOCTH npodecCHOHATBHON npodecCHOHATBHOM - HCTIOJIb30BATh B - CTIOJIb30BATh B
MPUKJIAAHBIE NEeSATEIbHOCTH NEesTeJIbHOCTH cBOEH cBOEH
NPOTrPaMMHBIE CPEACTBA U | TIPUKJIAIHBIC NPUKJIATHBIC npodecCHOHaNbHON | MpodecCHOHANTBHOM
CpEeACTBa OPTTEXHUKH. NPOTrpaMMHBIE NPOTrpaMMHBIE IeSITeIbHOCTH AeSITeIbHOCTH
CpeICTBa U CPeCTBa CPEACTBA M CPENCTBA | MPUKJIAJHbIC NPUKJIATHbIC
OPTTEXHUKH. OPTTEXHUKH. NPOTrPaMMHbIE NPOTrpaMMHbIE
CpeacTsa u CpEeACTBa U CPENCTBA
CpencTBa OPTTEXHHKH.
OPTTEXHHKH.
Baagern: He Bnaneer: Yactuuno Bnageer. | Bmaneer: CoOonHo Brazeer:
- HaBbIKAMU TTOUCKA, - HaBbIKAMH TTOUCKA, - HaBbIKAMH MTOUCKA, | - HABBIKAMH - HaBBIKAMH IIOHCKA,
aHaJM3a M UCTIOJb30BAHUS | aHAJU3a U aHam3a u NOWCKA, aHaJIM3a U | aHaJIu3a U
HOPMATUBHBIX U NIPABOBBIX | UCIIOJIBb30BAHUS UCTIOIb30BAHUS UCTIONIb30BAHUS UCTIOIb30BAHUS
JOKYMEHTOB B CBOEH HOPMAaTUBHBIX U HOPMAaTUBHBIX U HOPMATHUBHBIX U HOPMATHUBHBIX U
npodecCHOHATBHOM NPABOBBIX JOKYMEHTOB | MPABOBBIX NPaBOBBIX NPaBOBBIX
INEATENIbHOCTH, B CBOEH JOKYMEHTOB B CBOEH | JOKYMEHTOB B JOKYMEHTOB B CBOEH
- HaBbIKAMHU npodecCHOHATBHON npodecCHoHaIbHON | CBOEH npodecCHOHATBHON
TOKYMEHTAJIbHOTO NeSTeIbHOCTH; NesTeIbHOCTH; npoeCCHOHATTBHON | e TeNbHOCTH,
oopmnenus peteHuii B - HaBBIKAMHU - HaBBIKAMHU TeSITeTbHOCTH; - HaBbIKAMHU
yIPaBJICHUU TOKYMEHTAJIbHOTO IOKYMEHTAJIBHOTO - HaBbIKAMHU TOKYMEHTAJIBHOTO
OTepaLIOHHON oopmnenns peuernii | opopmIIeHUS JOKYMEHTaJIbHOTIO oopmnenus
(TPOM3BOACTBEHHON) B YIIPaBJIEHUU peleHuil B oopmienus peleHui B




AeSATeIbHOCTH NIPU OTIEePALIMOHHOM yTIpaBJICHUU peLeHuii B yIPaBICHUU
BHEAPEHNH (TpON3BOACTBEHHOK ) ONepaLuOHHON YIPaBICHUA OnepaluuOHHON
TEXHOJIOTHYECKHUX, NesITeNIbHOCTH NPU (TPOU3BOACTBEHHOMN) | OMEPaLIMOHHON (TIpOM3BOACTBEHHO)
NPOAYKTHBHBIX MHHOBALIMH | BHEIPEHUU AESATeIbHOCTH TPU (TIpOM3BOACTBEHHOM | EATENBHOCTH MPU
U OpPTraHU3aLMOHHBIX TEXHOJIOTUYECKUX, BHENIPECHUU ) IeATENbHOCTH MPH | BHEAPEHUU
U3MEHEHUH, NPOAYKTHUBHBIX TEXHOJIOTUYECKHUX, BHEIPEHUU TEXHOJIOTUYECKUX,

- HaBbIKAMU aHAJIN3a WHHOBALMH U NPOAYKTHUBHBIX TEXHOJOTMYECKHUX, | MPOAYKTHUBHBIX
uHpopmauu o OpPTaHU3aL[MOHHBIX WHHOBALMH U NPOAYKTHUBHBIX WHHOBALMH U
(YHKLUNOHUPOBAHUN U3MEHEHUH, OpPTaHU3aL[MOHHBIX WHHOBaLM U OpPTaHU3aLHOHHBIX
CHCTEMBbI BHYTPEHHETO - HaBbIKAMH aHAJIN3a | U3MEHEHUIT, OPTaHU3ALMOHHBIX | H3MEHEHUH,
IOKyMEHTO0OOopOoTa uHpOpMaLuu O | - HaBBIKAMU aHAJIM3A | U3MEHEHUIA; - HaBBIKAMU aHAJIH3a
OpraHu3aLyH, BeAeHus 0a3 | PyHKLHOHUPOBAHUH uHpOpMaLUu O | - HaBbIKAMU uHpOopMauu 0
JAaHHBIX 10 Pa3JIMYHBIM CHCTEMBbl BHYTPEHHErO | QYHKIIMOHUPOBAHUN | aHAJIN3A (YHKIMOHHPOBAHUN
MOKa3aTeNsM U IOKyMEHTO000pOTa CUCTEMBbI uHpOpMaLUU O CUCTEMBI
bopmupoBanus BHYTPEHHETO (YHKIMOHHPOBAHU | BHYTPEHHETO
UH(POPMALTTOHHOTO JOKYMEHTOOOOpPOTa | U CUCTEMBI JOKYMEHTOO0O0pOoTa
o0ecreyeHns1 y4aCTHUKOB BHYTPEHHETO

OpPTaHU3aLOHHBIX IOKyMEHTO00OopoTa

MPOEKTOB,;

- HaBbIKAMHU MOJTOTOBKH

OPTaHU3ALMOHHBIX U

PacIOpSANTENBHBIX

TOKYMEHTOB,

HEOOXOAUMBIX IS

CO3JIaHMsI HOBBIX

NPEANPUHUMATENIbCKUX

CTPYKTYP.

IIK - 4.2 Ywmeer He cnocoben Yacmuuno cnocoben | Braoeem C60600H0 8100€em
BBITTOJIHSTH JIESITEIbHOCTh | BBITTOJIHATD BBITTOJIHATh CROCOOHOCHIBIO CROCOOHOCHBIO

U (WIK) IEMOHCTPUPOBATh | ACATENBHOCTb U (WIM) | ASITEIBbHOCTD U BBIMOJIHATh BBIMOJIHATD
3JIEMEHTBI IEATENIbHOCTH, | IEMOHCTPUPOBATH (nm) AeSITeNbHOCTD U AeSITeIbHOCTD U
OCBaNBaeMON 3JIEMEHTbI JI€MOHCTPHUPOBATh (nn) (nn)
o0y4aromuMucst, u (Uin) IESTEeIbHOCTH, 3JIEMEHTBI JIE€MOHCTPUPOBATH JIE€MOHCTPUPOBATH




BBITIOJIHSITh 3aJaHHSI,
MPEeIyCMOTPEHHBIE
npOrpaMMoit yuedHOro
npeaMeTa, Kypca,
TUCIUILTUHBI (MOJTYJIsST),
MPaKTUKU

OCBaMBACMON
00yHaroIuMUCs, 1
(M) BBIMOJIHATD
3a/aHus,
NPEayCMOTPEHHBIE
POrpaMMoii yueOHOTo
npeaMera, Kypea,
IVCLUTUTMHBL (MOAYJIS),
NPAKTHKH

IeATENIbHOCTH,
OCBaMBACMON
00yHaroIUMUCS, 1
(M) BBIMOJIHATD
3aqaHusl,
NpeyCMOTPEHHbIE
MIPOrpamMmon
yueOHOro npenmMera,
Kypca, TUCLUTUTHHBI
(Momyist), MPaKTHKH

3JIEMEHTBI
IeSTeNbHOCTH,
OCBaMBAEMON
00y4aroIUMUCS, 1
(VM) BBITIOTHATD
3aaHuUs,
NpeTyCMOTPEHHbBIE
IporpaMmon
yuebHOro
npenMera, Kypea,
AUCLUTTHHBI
(MomyJIst), MPAKTUKH

3JIEMEHTBI
IesTeNbHOCTH,
OCBaMBAEMON
00y4arOIUMUCS, 1
(VM) BBITIOTHATD
3aaHuUs,
NpeyCMOTPEHHbIE
IporpaMmon
yueOHOro npeamMera,
Kypca, IUCLHUIUIUHBI
(Momyist), MPaKTHUKU

3HaTh: JomyckaeT rpyObie MoXKeT U3JI0KHUTD: 3Haer: 3HaeT u
- OCHOBBI pa3paboOTKH U OHNOKH TIpU - OCHOBBI - OCHOBBI apryMEHTHPYET:
BHENIPEHUS KaAPOBOU U PacCMOTPEHHH: pa3paboTKy 1 pa3paboTku u - OCHOBBI pa3paboTKu
yIPaBJICHIECKOH - OCHOB pa3pabOTKU U | BHEAPEHUS BHEAPEHHUS U BHEIPECHUS
IOKYMEHTALUU, BHEJIPEHUS KaPOBON U | KaAPOBOU U KaJpOBOH U KaJpOBOH U
- OpTaHU3ALNIO yIPaBJICHYECKON yIPaBICHYECKON yIPaBICHYECKOH yIPaBICHYECKOH
IOKyMEHTO0OOpOTa Ha IOKYMEHTALUH; TOKYMEHTALUH; TOKYMEHTALUHY, TOKYMEHTALUHY,
NPEANPUSITHY, - OpTaHU3aLNI0 - OpTaHU3aLUI0 - OpTaHHU3ALHIO - OpTaHHU3ALHIO
- cxeMbl (PYHKIIMOHAJIBHBIX | TOKYMEHTOOOOPOTa HA | JOKyMEHTOO0OpOoTa | MOKyMeHTooOOpOoTa | JOKYMEHTOOOOpOoTa
B3aUMOCBSI3EH MEXIY NPEANPUSITHH, Ha MPEaNPUATHH, Ha MPEennpHsiTUHY, Ha MPEenNpHUsiTHHY,
NOJPa3ICNICHISIMI, - cXeM - CXEMBI - CXEeMBI - CXEMBI
- OCHOBBI pa3paboOTKH U (yHKIMOHATBHBIX (YHKIMOHATBHBIX (YHKIMOHAIBHBIX (YHKIMOHAIBHBIX
BHEZIPEHUS MTPOLIEYP B3aUMOCBSI3EH MEXITY B3aUMOCBSI3EH B3aUMOCBSI3€H B3aMMOCBSI3€H MEXIY
peryJInpoBaHus TPYIOBBIX | MOIAPA3IEICHUSIMH, MEXKIY MEXIY NOJPa3IeICHUSIMU,
OTHOIUEHHUN U - OCHOB pa3pabOTKU U | MOAPA3AENCHUAMH, | MOAPA3ACICHUAMHU; | - OCHOBBI pa3paboTKu
COIPOBOKAAOLIEH BHENIPEHHS TPOLIEYP - OCHOBBI - OCHOBBI U BHEIPECHUS
TOKYMEHTALHH. peryJInpoBaHuUs pa3paboTKy 1 pa3paboTku u 10101034 (5314749

TPYAOBBIX OTHOLIEHUH | BHEOPEHUS BHEAPEHHUS peryJanpoBaHus

U CONPOBOKAOLIEH npouenyp IpOoLEeayp TPYAOBBIX

TOKYMEHTALUH. peryJInpoBaHuUs peryanpoBaHus OTHOIIEHUH U

TPYAOBBIX TPYAOBBIX COIPOBOXKAAIOIIEH




OTHOUIEHUN U OTHOLIEHUHN U IOKYMEHTALINH.
COMPOBOXKAAKOLIEH CONPOBOXKAAIOLLIEH
JOKYMEHTALIWH. JOKyMEHTALUH.
Ymern: He ymeer: YactuyHo: CrnocobeH B Crnocoben
- AaHAJIU3UPOBATb, - aHAJIU3UPOBATb, - aHAJIU3UPYET, TUIOBOU CUTYaIlMHU. | CAMOCTOSITENIBHO:
pa3pabaThiBaTh U BHEAPATH | pa3pabaThIBaTh U pa3pabaTeiBaeT u - aHAJIU3UPOBATb, - aHAJIU3UPOBATb,

Ha MPEINPUATHH
KaJPOBYIO U
yIpaBIeHIECKYIO
JOKYMEHTAIHIO,

- pa3pabaThIBaTh CXEMBbI
(YHKIIMOHAJIbHBIX
B3aMMOCBSI3€H MEXKIY
NOPaA3IeICHUSIMH,

- ONITUMHU3UPOBATH
IOKyMEHTOOOOPOT Ha
NPEANPUSITHH,

- pa3pabaTbIBaTh U
BHEZIPSITH MTPOLIENYPbI
peryaupoBaHuUs TPYIOBBIX
OTHOULIEHUH U

BHENIPSITh HA
NPEANPUSTHH
KaJApOBYIO U
yIPaBJICHYECKYIO
IOKYMEHTALHIO,

- pa3pabaTbIBaTh
CXEMBI
(YHKIMOHATBHBIX
B3aMMOCBSI3€H MEXKIY
NOJPa3IEICHUSIMI;

- ONTHUMHU3HUPOBATH
IOKyMEHTOOOOPOT Ha
NPEANPUSITHH,

- pa3pabaTbIBaTh U
BHENIPSITH MPOLIETYPHI

BHEIpSIET HA
NpEeAnpPUATHH
KaJPOBYIO U
yMPaBICHYECKYIO
JIOKYMEHTALHIO;

- paspabaTbiBaeT
CXEMBbI
(YHKIMOHATBHBIX
B3aUMOCBSI3€N
MEKTY
NOApa3AeIeHUsIMU,
- ONITUMH3HPYET
TOKyMEHTOO0OPOT
Ha NPEANPUATHH;

- paspabaTbiBaeT u

pa3pabaTbiBaTh U
BHEPSITH HA
NPEANPUATHH
KaJpOBYIO U
yIPABICHYECKYIO
IOKYMEHTALHIO,

- paspabarbIBaTh
CXEMBI
(YHKIMOHAIBHBIX
B3aUMOCBSI3€MN
MEXAY
NOJPa3IeICHUSIMU,
- ONTUMU3UPOBATH
IOKYMEHTOO0OPOT
Ha MPEennpHsiTUHY,

pa3pabaTbiBaTh U
BHEAPSITH HA
NPEANPUATHH
KaJpOBYIO U
yIPaBICHYECKYIO
TOKYMEHTALHUIO;

- pa3pabarbiBaTh
CXEMBI
(YHKIMOHATBHBIX
B3aUMOCBSI3EH MEXIY
NOJPa3IeICHUSIMU,

- ONTUMHU3UPOBATH
IOKYMEHTOOOOPOT Ha
NPEANPUSATHH;

- paspabarbIBaTh U

COMPOBOXKAAIOIIYIO PeryJupOBaHUs BHEJPSIET - paspabarbIBaTh U BHENIPSITH MPOLIETYPbI
JOKYMEHTALIHIO. TPYZIOBBIX OTHOLIEHUI | MPOLEAYPHI BHEIPSITh peryJIMpOBaHUs
U COMPOBOXKIAIOIIYIO PeryJIupOBaHUs MPOLEyPbl TPYAOBBIX
I[OKYMGHTaL[I/II-O. pr,[[OBbIX pel"y.]'II/IpOBaHI/Iﬂ OTHOLHeHI/IfI )41
OTHOLIEHUHN U TPYLOBBIX COIIPOBOXKAAOLIY IO
COMPOBOXKAAOIIYIO | OTHOLIEHUHN U JOKYMEHTALUIO.
JOKYMEHTALHIO. COMPOBOXKAAKOLIYIO
JOKYMEHTALHIO.
Baagern: He Bnaneer: YacTU4HO BiIAJEET: Bunapeer: CB0OOOIHO BiIAMEET:
- OCHOBaMH pPa3pabOTKH U | - OCHOBaMU pa3pabOTKH | - OCHOBAMH - OCHOBaMH - OCHOBaMH




BHEAPEHUS] KaIpOBOW W | M BHEAPEHUsS KaIpOBOH | pa3paboTKu u pa3paboTku u pa3paboTku u
YIIPAaBJIEHYECKON U YIIPABJIEHYECKON BHEIPEHUS BHEAPECHUS BHEJIPEHUs KaJpOBOHI
IOKYMEHTALUU, IOKYMEHTALUU, KaJpOBOU U KaJpOBOH U 1 YIIPABJIEHYECKON
- ONTUMH3ALMEN | - ONTUMH3ALUEN yIIPaBJIEHYECKON yIIpaBIeHYECKON IOKYMEHTaLUY,
TOKyMEHTO000pOTa; TOKyMEHTO000pOTa; JOKYMEHTALUH, JOKYMEHTALUH, - onTUMU3aLuen
- CXE€MaMH | - CXeMaMu - ONTUMH3ALUEN - ONTUMU3ALHUEN TOKYMEHTOO00POTA,
(YHKLINOHATBHBIX (yHKIMOHATBHBIX IOKYMEHTOO0O0POTa;, | JOKYMEHTOOOOpOTa, | - CXeMaMu
B3aUMOCBSI3eM MEXY | B3aUMOCBSI3€1 MEXIY - CX€MaMHu - CXeMaMu (YHKIMOHAIBHBIX
MOAPa3IEIEHUsIMY, MOAPa3IeICHUMY, (yHKIMOHATBHBIX (YHKIMOHAIBHBIX B3aUMOCBSI3EH MEXY
- OCHOBaMH pa3pabOTKU U | - OCHOBaMH pa3paboOTKH | B3aUMOCBSI3Ei B3aUMOCBSI3€MN MOAPA3ACIICHUAMU,
BHEJIPEHUS IPOLIEAYP Y BHEJPEHUS NPOLENYp | MEXIY MEXKAY - OCHOBaMH
TPYAOBBIX OTHOLIEHUI U TPYAOBBIX OTHOLIEHUH | TIOApA3AENeHUsIMH; | TIOAPA3JCNEHISIME, | Pa3paboTKu U
COMPOBOXKAAOLIEHN 1 CONMPOBOXKAAOLIEN - OCHOBaMH - OCHOBaMH BHEJIPEHUS IPOLIENYP
JOKYMEHTAL1U. JOKYMEHTALUU. pa3paboTKy 1 pa3paboTku u TPYAOBBIX

BHEPEHUs BHEPEHUs OTHOLIEHUH U

npouenyp TPyAOBBIX | mpouenyp CONPOBOKAAOIIECH

OTHOILIEHUHN U TPYJAOBBIX JOKYMEHTALUU.

CONPOBOXKAAKOLIEH OTHOLIEHUHN U

JOKYMEHTALUU. CONPOBOXKAAKOILIEN

JOKYMEHTALUU.
IK—4.3 OcymecTrisier He cnocoben Yacmuuno cnocobden | Baraoeem Ceob00n0 er1adeem
BBINIOJIHEHHUE TPYAOBBIX OCYLIECTBJISATh OCYILECTBJIATD CROCOOHOCHBIO CROCOOHOCHBIO
OnepaLnii, NPUEMOB, BBINIOJIHEHUE TPYJOBBIX | BBIMOJIHEHHE OCYLLIECTBJISITh OCYLIECTBJISITh
NEeHCTBUN onepanuii, NpUeMoB, TPYAOBBIX BBIITOJIHEHUE BBINTOJIHEHUE
npodecCHOHATBHOM NEHCTBUN onepanuii, NPUEeMOB, | TPYAOBBIX TPYAOBBIX ONEpaLui,
INEATEJIbHOCTH, npodecCHoHaTbHON NEHCTBUN OnepaLnii, MIPUEMOB, 1EUCTBUI
NPETyCMOTPEHHBIE IeATENbHOCTH, npo)eCCUOHANTBHON | IPUEeMOB, NelcTBUN | npodeccHoHaNbHON
pOrpaMMoit yuedHoro MPEenyCMOTPECHHBIE NESITEeIbHOCTH, npoeCCHOHATBHON | EATENbHOCTH,
IpenMeTa, Kypca, NPOTrPaMMO yueOHOTO | MpPenyCMOTPEHHbIE NeATENbHOCTH, MIPENyCMOTPEHHBIE
IVCLUTUTAHBI (MO JIsT), IpeaMeTa, Kypca, MIPOrpamMmon MPEeNyCMOTPEHHBIE | MPOrPaMMON
MPaKTUKHU IVCLUTUIMHBL (MOAYIIsA), | yaeOHOro mpeaMeTa, | mporpaMmon yueOHOro npeamMera,
MPaKTUKU Kypca, IUCLUIUIHHBL | y4eOHOTro Kypca, TUCLIUILIHHBI

(MOmyJIst), MPAKTHKH

npeaMeTa, Kypea,

(MOmyJIsT), MPAKTUKHU




OUCLUTTHHBI
(MozyJIst), MPAKTHKH

3narte:

- cofep kaHue
HOPMAaTHBHBIX MPABOBBIX
aKTOB U METOIUYECKHX
TOKYMEHTOB,
peraMeHTHPYIOIHX
BOIIPOCHI CO3/IaHUS
TOKYMEHTOB M PadOTHI €
HUMH.

Honyckaer rpyOble
OomHNOKH TpU
paccMOTpeHHN:

- COIep KaHUsI
HOPMAaTHBHBIX
NPaBOBBIX AKTOB U
METOIMYECKHX
TOKYMEHTOB,
perIaMeHTHPYIOLIHX
BOIIPOCHI CO3/1aHUSI
TOKYMEHTOB M PadOThI
C HUMH.

MoskeT U3JI0KUTD:

- cozlepKaHue
HOPMAaTHBHBIX
MPABOBBIX AKTOB U
METOINYECKUX
JTOKYMEHTOB,
PEerJIaMEeHTUPYIOINX
BOIPOCHI CO3aHUS
JOKYMEHTOB U
paboThI C HUMH.

3Haer:

- conepKaHue
HOPMAaTHUBHBIX
MPaBOBBIX AKTOB U
METOANYCCKUX
IOKYMEHTOB,
perjiaMeHTHPYOLIH
X BOIIPOCHI
CO3MaHus
IOKYMEHTOB U
paboThI C HUMU.

3HaeT u
apryMEHTHPYET:

- coZiepIKaHKe
HOPMATHUBHBIX
MPaBOBBIX aKTOB U
METOAMYECKHX
TOKYMEHTOB,
periaMeHTHPYIOLTHX
BOTIPOCHI CO3IaHUS
TOKYMEHTOB U
paboThI C HUMU.

Ymern: He ymeer: YacTtuyHo: CrnocobeH B Crnocoben
- IPaMOTHO - IPAMOTHO - OpPraHU30BbIBAET M | THUIOBOM CUTYaLMH. | CAMOCTOSITENIBHO!
OpPraHU30BBIBATb U OpraHU30BBIBATH U o0chyKuBaeT - [PaMOTHO - [PaAaMOTHO
obcnyxuBarh pabouee obciyxuBaTh paboyee | paboyee MeCTO B | OPraHHU3OBBIBATH U | OPTaHU3OBBIBATH U
MECTO B COOTBETCTBHH C MECTO B COOTBETCTBHM | COOTBETCTBUH ¢ | oOcnykuBaTh o0CyKHBaTh
COBPEMEHHBIMU C COBPEMEHHBIMU COBPEMEHHBIMU pabouee MecTo B pabouee mMecTo B
TpeOOBaHUAMU TpeOOBaHUAMU TpeOOBaHUAMU COOTBETCTBHH C COOTBETCTBHH C
SPrOHOMHKH. SPrOHOMHKH. SPrOHOMHKH. COBpPEMEHHBIMHU COBpPEMEHHBIMHU
TpeOOBaHUAMU TpeOOBaHUAMU
SPrOHOMHKH. SPrOHOMHKH.
Baagern: He Bnaneer: Yactuuno Bnageer: | Bmaneer: CobonHo Braseer:
- COBPeMEHHBIMHU - COBPEMEHHBIMHU - COBPEMEHHBIMHU - COBPEMEHHBIMHU - COBPEMEHHBIMHU
TEXHOJIOTUMH TEXHOJIOTUSIMH TEXHOJIOTUSMH TEXHOJIOTHSMH TEXHOJIOTHSMH
JIOKYMEHTAL[IOHHOTO JIOKYMEHTALHOHHOTO JIOKYMEHTALUOHHOTO | JOKYMEHTALMOHHOT | JOKYMEHTALHOHHOIO
obecrniedeHus ynpasjieHus, | oOecredeHus obecrnieueHust 0 obecrieueHust obecrnieyeHust
METOJMKOW COCTABJICHUs], | YIpaBJICHHUS, yTPaBJICHUS, yTpaBICHUS, yTpaBICHUS,
oopmiieHus u METOAUKOMN METOAUKOMN METOIUKOH METOIUKOH




penakTUPOBAHUS
CITy>keOHOTO TOKYMEHTA,
opraHuzaLyu padoTsl ¢
HHMH.

COCTaBIICHHUS,
oopmnenus u
penakTUPOBAHUS
CiTykeOHOTO
IOKYMEHTA,
OpraHu3aLuy padoThI C
HHUMMH.

COCTaBJICHUS,
oopmnenns u
penakTUPOBAHHUS
CITykeOHOTO
IOKYMEHTA,
OpraHHu3aLuH
paboThI C HUMH.

COCTaBJICHUS,
opopmnenns u
penaKTUPOBaHUS
ciyxeOHOTO
IOKYMEHTA,
OpraHU3aLuH
paboThI C HUMU.

COCTaBJICHUS,
opopmnenus u
penaKTUPOBaHUS
ciyxkeOHOTO
IOKYMEHTA,
opranuzauuu padboThl
C HUMMU.

IK—4.4 Bnaneer
METOAAMH HAYUHOTO
UCCIICO0OBAHIA B
MpeaMeTHON obyacTu
(o orpacsim)

He cnocoben
BJIaZIETh METOAAMU
HAy4YHOT'O
HCCIIEIOBAHMYSI B
MpeaIMEeTHOM 00acTH
(o otpacsm)

Yacmuuno cnocodern
BJIAIETh METOAAMU
HAY4YHOTO
HCCJIEOBAHUS B
MIPEAMETHON
obnactu

(o otpacsam)

Bnaoeem

METOJIaMHU HAYYHOTO
UCCJICZIOBAHHUS B
MIPEAMETHON
obyactu

(o otpacsim)

C60600mH0 6100eem
METOAaMU HAYYHOTO
UCCIIEIOBAHMS B
MpeaIMEeTHOM 00NacTh
(o otpacsim)

3HaTh: JomyckaeT rpyObie MoskeT U3J0KUTh 3HaeT MeTonbI 3HaeT u
METObI HAYYHOTO OIIUOKHU TpU METOJIbI HAYYHOTO HAYYHOTO apryMeHTHPYET
UCCIIEIOBAHUS IS paccMOTpeHHH UCCIIEIOBAHUS JJIST UCCJICZIOBAHMSI VISl | METO/BI HAYYHOTO
CO3JIaHMSI CIIPABOYHO - METO/IOB Hay4HOTO CO3MIaHMsI CIIPABOYHO | CO3MIAHUS UCCIIEIOBAHMS JIsI
MOWCKOBBIX  CPEACTB UCCJICIOBAHMS JJIsI - MIOUCKOBBIX CIIPaBOYHO - CO3/IaHMSI CITPABOYHO
APXUBHBIM JTOKYMEHTAM. CO3/IaHUs CIIPABOYHO - | CPEACTB K aPXHUBHBIM | IIOUCKOBBIX CPEJCTB | - MOUCKOBBIX CPEICTB
MOWCKOBBIX CPEACTB K | TOKYMEHTaM. K apXHUBHBIM K apXHUBHBIM
ApPXUBHBIM JOKYMEHTaM. TOKYMEHTaM.
JOKYMEHTaM.
Ymern: He ymeer co3naBaTh YactuyHo co3gaer CrnocobeH B Crnocoben
- CO371aBaTh CIPABOYHO- CIIPaBOYHO-TIOMCKOBBIE | CIPABOYHO- TUIIOBOUW CUTYallUd | CAMOCTOSITEIbHO
MOVCKOBBIE CPEICTBA K CPEICTBA K apXUBHBIM | MIOUCKOBBIE CPENCTBA | CO37aBaTh CO371aBaTh
APXUBHBIM JTOKYMEHTAaM. JOKYMEHTaM. K APXUBHBIM CIPaBOYHO- CIPaBOYHO-
JOKYMEHTaM. MOVICKOBBIE MIOVCKOBBIE CPEACTBA
CpeAcTBa K K apXHUBHBIM
APXUBHBIM JOKYMEHTaM.

AOKYMEHTAaM.




Baagern:

- METOOaMHU
HCCIIeOBAHUS
CO3aHUs
TITIOUCKOBBIX
CpeI[CTB K apXI/IBHbIM
,[[OKYMGHTaM.

Hay4HOTO
bl &
CIPaBOYHO-

He Bnageetr MmeTomamu
Hay4YHOT'O
HCCIENOBAHUS IS
CO3JaHUsI CIIPABOYHO-
TTIOUCKOBBIX

CpeI[CTB K apXI/IBHbIM
,[[OKYMGHTaM.

Hactuuno  Biageer
METOOaMu Haquoro
UCCaea0OBaHU JJIA
CO3JaHUsI
CIIPaBOYHO-
TIOUCKOBBIX

CpeI[CTB K apXI/IBHbIM
I[OKYMGHTaM.

Bnageer meromamu
Hay4HOTO
WUCCIIENOBAaHUA I
CO3aHUs
CIIPaBOYHO-
TIOUCKOBBIX
CPENCTB K
apXI/IBHbIM
,[[OKYMGHTaM.

CBoOomHO  Blageer
METOAAMHU Haquoro
UCCICOOBAHU AJ1A
CO3MIaHusI CIIPABOYHO-
ITOUCKOBBIX

CpeI[CTB K apXI/IBHbIM

I[OKYMGHTaM.




3. TunoBbie KOHTPOJIbHBIE 32IaHUS HJIH HHbIE MATEePHAJIbl, HCOOX0UMbIE
JAJIS1 OLCHKH 3HAHMi, yMEHHIi, HABBIKOB U (WJIH) ONBITA ACSITEIbHOCTH,
XapaKTepu3yoIuX 3Tanbl GopMHPOBAHNS KOMIIETEHINI B mpouecce
0CBOEHHsI 00Pa30BaTE/IbLHOI NPOrPaMMBbI

Ilepeviit 3man (nopo2oeoii ypoeers)
3HATD (NOMHUTH M MOHWUMATh). OOYYAIOLIMICS TOMHUT, MOHUMAECT U MOKET
OPOACMOHCTPAPOBATh  COAEPXKAHUE M CTPYKTYPY  JOKYMEHTAMOHHOTO
00EeCrieYeHUsl  YIPABJICHUS TEPCOHAJIOM, TOCYJAPCTBEHHOE PETYJIMPOBAHHUE B
chepe  NOKYMEHTAUMOHHOTO  OOECHEYCHWs  YNPABICHUS  TEPCOHATIOM;
OpraHu3alyio padoThl CIY>KOBI EPCOHAIIA.

1. Bompocsl AJ151 YCTHOTO onpoca

2. Ucropus pa3BaTHs IE10MPOU3BOACTBA B Poccun.

3. OcoOEHHOCTH OpraHU3alui COBPEMEHHOTO JIEI0MPON3BOICTBA B PD.

4. T'ocy1apCTBEHHOE PETYJIMPOBAHUE ACIIOMPOU3BOCTBA B PD.

5. PEKBU3UTHI JOKYMEHTOB, MpaBuiia 0(OPMIICHHS.

6. TpecOoBaHWs K COCTaBICHHKO M  O(QOPMIICHHIO OPraHU3aliOHHBIX
JOKYMEHTOB.

7. PactiopsauTENbHbIE JOKYMEHTHI.

8. CocraBnieHue u 0OpMJIEHUE TPYJOBOTO IOTOBOpA.

9. Tpynoas mucuumuiHa. [IpaBuna BHYTPEHHErO TPYAOBOTO PaCHOPSAKa
MPEANPUATHSI.

10. ToxkymeHTOO00POT MO OPOPMIICHHIO YBOJBHEHUS PAOOTHHUKOB.

11. OCHOBHBIE JOKYMEHTHI 110 EPCOHATY OPraHU3aLuu.

Kpurepun oueHKH yCTHOIO OTBETA:

- oyeHKd « OMJIUYHOY» BBICTABISETCS CTYACHTY, MTyOOKO W MPOYHO YCBOUBLIEMY
MaTrepHall, 4eTKO U CaMOCTOATEIbHO (0€3 HABOSIIHUX BOMPOCOB) OTBEYAKOIIEMY Ha
BOIPOCHI;

- OYeHKd «XOpouio» BBICTABISETCS CTYIEHTY, TBEPAO YCBOMBILEMY MaTepuall,
IPaMOTHO U MO CYLIECTBY OTBEYAIOLIEMY HA BOMPOCHI M HE JOMYCKAIOUIEMY TpU
ATOM CYIIECTBEHHBIX HETOYHOCTEH (HETOUHOCTEH, KOTOpbIE HE MOTYT OBITh
UCTIPABJICHbl HABOASIIMMM BOMPOCAMHM WM HE MMEIOT BaXKHOIO MPAKTUYECKOTO
3HAYECHUS ),

- OYeHKA «YOOBIemEOpUmeIbH0O» BbICTABISETCS CTYACHTY, KOTOPBINA MOKa3hIBacT
3HaHUE OCHOBHOT'O Marepuasia, HO HE 3HAET €ro JAeTajieil, JOMyCKaeT HETOUHOCTH,
HEJIOCTaTOYHO MPaBUJIbHBIE (POPMYJIMPOBKH, U3JIAracT Marepuail ¢ HapylleHUEM
NOCJEeI0BATENBHOCTH;

- OYeHKA «HEeYyOOB1emBOPUMEeIbHO» BBICTABIACTCS CTYIEHTY, KOTOPBI HE 3HAET
3HAUUTEIBHON YacTH W3JaraeMoro marepuana. He oTBedaeT (MM OTBEYaeT
HEBEPHO) HA JIOTIOJIHUTEILHBIE BOTIPOCHL.



2. 3apaun

1. Pa3paborare OnaHK JOKYMEHTA, YCTAHOBUTH TNOJSl, MHTEPBA CTPOK
(MOATOTOBUTH CHPABKY C MecTa yueObl O TOM, 4TO BbI SBJISETECH CTYIECHTOM
HA3BAHHOTO BY3a, MOATOTOBUTH CIpPAaBKy C MecTa padoThl, yKa3aTh 3aHUMAEMYIO
JOJHKHOCTh, C KaKOro BPEMEHM pabOTacT Ha NPEANPHITHA M KAKOBAa MECSIYHAs
3apa0oTHas mjiara pabOTHUKA).

[Tpn odopmnennn cnpaBok oOpamar BHUMAHWE HA MpaBuiia 0(QOPMIICHHS
PEKBU3UTOB.

2. CocrtaButh JIFOOOH AOKYMEHT, 4TOOBI OH 00Nanan FOPUINYCCKONW CHUIIOH.
B nokyMmeHTe yka3aTe 00s3aTeIbHbIE BOCEMb PEKBU3UTOB.

Konuro nokyMeHTa nNpeoCTaBUTh Tl MPOBEPKH MPEMOAABATENIO.

3. Pazpabotate m 0QopMuUTH Ha BBIOOP JABA JOKYMEHTA W3 TPYIIbI
OpraHu3allMoOHHBIX JOKyMEHTOB . OOparuTh BHUMaHME Ha O(OpMIICHUE
TUTYJIBHOTO JIUCTA U 0(POPMIICHUS HEOOXOTUMBIX PEKBU3UTOB.

4. Pazpaborate U OQOpPMHUTH MPHKA3 O MpPUEME Ha PabOTy COTPYAHHUKA.
Pazpaborate u 0opMUTE NPUKaA3 O MEPEBOJE PAOOTHUKA HA IPYTYIO padboTy B TOH
YK€ OPraHU3aLNN.

[Tpn odopmiieHnr MpUKa3oB oOpaniaTh BHUMAaHUE Ha PaBUIA 0(QOPMIICHHUS
PEKBU3UTOB.

5. Ha ocHOBaHMM TPOBEACHHOIO aHaim3a padoThl KaapOBBIX CIIYKO
KOHKPETHBIX npeanpusatuii benaroponackoi obnactu paspaborars (10 BBIOOPY
CTYJEHTA) JOJKHOCTHYIO WHCTPYKIUIO OJHOTO M3 COTPYAHHUKOB CiykObl. [Ipu
o(popMJICHUM MOJKHOCTHON WHCTPYKIMM BKJIIOYMTh OO0S3aTENIbHBIE YEThIPE
pazaena (o01mue moyIoKEHUs, 00SI3aHHOCTH,, PABa; OTBETCTBEHHOCTH ).

6. Pazpaborare mnocCien0BaTENbHOCTE O(GOPMIEHUS JOKYMEHTOB NpH
npueMe Ha paboTy. VYKazarb OCOOCHHOCTH O(OPMIICHHS OCHOBHBIX H
JOTOJIHUTENBHBIX JOKYMEHTOB. B Kakux ciydasx opopmiisiercs apToouorpadus u
Apyrue JONOJIHUTENBHBIE JOKyMEHTHI? llocnenoBarenbHOCTE  OopMIIEHUS
JOKYMEHTOB IOKa3aTh CXEMATHYECKH.

7. Paszpaborate u 0(opMUTH OJIaHK TPYAOBOr0 AOroBopa. B mokymeHTe
yKazaThb 00s13aTeIbHbIE PEKBUZUTHI U MPABUIILHO UX 0()OPMUTb.

Kpurepuu ouleHKH NpH pelieHuH 3a1a4:

- OYeHKd «3a4meHo » BBICTABJISIETCS CTYACHTY, €CJIM 3ajaua pelieHa 0e3 ommndoK
WM C MUHUMAJIbHBIM KOJIMYECTBOM OIIMOOK;

- OYeHKd «He 3a4YMmeHO » BBICTABIISIETCS CTYACHTY, €CJU 3a/1a4a HE pelieHa Wiu
pELIEeHa HE BEPHO.

3. Tectnl
1. TpeGoBanus K 0(pOPMIICHHUIO OPraHU3alMOHHO-PACTOPAIUTEIBHOM
JOKyMEHTAlMK Ui BCEX OpraHM3aluil HE3aBUCUMO OT Xapakrepa MX
AESITEIBHOCTH COJIEPIKATCS:
a)B 'OCT P 7.0.97-2016;
0) B TUMOBOI MHCTPYKIMK 1O ACTOMPOU3BOICTBY B MUHUCTEPCTBAX U BEJOMCTBAX



Poccuiickoii ®eneparuy;

B)B ['OCT P 7.0.8-2013;

r)B [lpaBunax aenonpou3BOACTBA B (PEeACPATBHBIX OpPraHax HMCIOJIHUTEIbHON
BJIACTH.

2. HenpaBuiibHOE opopmiieHue aatel «nepoe Mast 2017 rogay:

a) 01.05.2017,

0) 1 mas 2017 rona;

B) 2017.05.01;

r) 01 mas 2017 1.

3. Ha OmaHkax Kakoro JOKYMEHTa HE YKa3blBAeTCS HAMMEHOBAHWUE BHJA
JOKYMEHTA:

a) IpPUKa3a,

0) MOCTAHOBJICHMS,

B) MMCHMA,;

T') MPOTOKOJIA?

4. KitroueBoe citoBO MOCTAHOBJICHHMSI MALIETCS OT:

a) IEPBOTO JIMLA EAUMHCTBEHHOTO YHCIA,

0) NEPBOrO JIMIA MHOKECTBEHHOTO YMCIIA,

B) TPETHETO JIULA €IMHCTBEHHOTO YUCIIA,

I') TPETHETO JTUL[A MHOXKECTBEHHOTO YHCIIA.

5. HazoBuTe HOPMATWBHBIA aKT, KOTOPbIM CIEAYET PYKOBOJACTBOBATHCS
KaJpOBOMY pabOTHUKY MPH O(POPMIICHUH U 3AMOTHEHUN TPYAOBOH KHUKKH:

a) BEIOMCTBEHHBIM HOPMATHBHBIM aKTOM;

0) nocranoBienueM [ IpaButenscTBa PO;

B) MHCTPYKLMEH TIO AEIONPOU3BOACTBY,

r) uHCTpyKuMeln Muntpyna Poccnn.

6. 3anmuch 00 YBOJBHEHUH B TPYIOBOM KHHKKE:

a) HE HY>KAAETCS B YIOCTOBEPEHHUH MEYATHIO;

0) y10CTOBEPSAETCS NEYAThIO KAJAPOBOU CITY>KOBI;

B) YIOCTOBEPSETCS MeYaTbio paboToaaTENS,

I') YIOCTOBEPSETCS MOIMUCHIO JOHKHOCTHOTO JIMLA, CACIABLIIETO 3AMUCh.

7. HazoBuTE HOpMAaTHBHBIA MPABOBOH AKT, ¢ MOMOIIBK) KOTOPOTO PETYIUPYETCS
NOPSAJOK PACCMOTPEHMS OOpALICHHUI MPa’KAaH B OPraHu3aluu:

a) pErJIaMEHTOM OpraHu3allkH;

0) MHCTPYKIUEHN TIO IETONMPOU3BO/ICTRY

B) 3aKOHOM O MOPSAJIKE PACCMOTPEHHUs OOPAIICHUN TPAXKIaH.

8. [lucbmeHHOe oOpalieHue TpaKIAHWHA, TOCTYMHBIIEE B TOCYJapCTBEHHBIH
OpraH, OpraH MECTHOIO CaMOYNPABIEHUS WM  JOJDKHOCTHOMY  JIMILY,
pPaccMaTpPUBAETCS B TCUEHHE:

a) 30 AHEW CO THS PErUCTpaly;

0) 30 nHEel ¢ MOMEHTA OCTYTICHUS,

B) 33 mHEH ¢ AaThl MOCTYIJICHUS.

9. O0mmii  NopsaOoK  OQOpPMIIEHUST  OPraHM3ALMOHHO-PACHOPSIUTEIBHBIX
JOKYMEHTOB M COCTAB PEKBH3UTOB JUIsl BCEX OPraHU3ALANA yCTAHOBJICH:

a) ®enepalibHbIM 3aKOHOM «O0 MHpOpMaLK, HHPOPMALMOHHBIX TEXHOJIOTUIX U



0 3aIuTe UHPOPMALKNY,

0) BEIOMCTBEHHON MHCTPYKLMEH MO AETOMPOM3BOACTBY OPraHu3aliu;
B)['OCT P 7.0.97-2016;

r) 3aKOHOM O JOKYMEHTAlMOHHOM OOECIIEUYECHUH YITPABJICHUS,

1) 'OCT P 7.0.8-2013;

€) TAMOBOM WMHCTPYKLMEN MO JENONPOM3BOACTBY B (PelcpalibHbIX OpraHax
WCIIOJTHUTEIILHON BJIACTH.

10. PeKOMEHJaTENBHBIN XapaKTep TOCYIaPCTBEHHBIX CTAHAAPTOB YCTAHOBIIEH:
a) denepanbHbIM 3aKOHOM «O CTaHAapPTU3ALINY,

0) nocranoBneHueM [ IpaButenscTBa PO;

B) ['occtannaprom Poccuu;

) 3aKOHOM O TEXHHUYECKOM PErYJIUPOBAHUH.

11.Ha3zoBHTE NOKYMEHT, KOTOPBI HE MMEET B CBOCH CTPYKTYpPE HA3BaHUs BHJA
JOKYMEHTA:

a) TPYJI0BO# 10TOBOP;

0) ToKIaAHAs 3aMucKa,

B) JIEJIOBOE MHACHMO;

I') paClopsKEHHUE.

12 Kakas nenoBast Oymara HAYMHACTCS C MECTOMMEHMS MIEPBOTO JIMLA:

a) MpHKas3;

0) 3as1BJICHUE;

B) IOBEPEHHOCTB,

T) PE3IOME.

Kpurepun oueHKH TECTOBOTO 3aaHMS

TecToBbIE 3alaHusl OLECHUBAKOTCA MO WKaie: 1 Oamn 3a mpaBwibHBIA OTBET, 0
Oa/IoB 3a HEMPABWIIBHBIA OTBET. UTOroBas OleHKa N0 TeCTy (POPMUPYETCS MyTEM
CYMMHPOBaHHsS HAOpaHHbIX OaLIOB M OTHECCHHMS WX K OOIIEMY KOJUYECTBY
BONPOCOB B 3anaHud. [loMHOXMB mnonydeHHOoe 3HadeHue Ha 100%, MOKHO
NPUBECTHA UTOTOBYIO OLIEHKY K TPAAULIMOHHON CIEAYIOIIMM 00pa3oM:

IIpoueHT npaBWIbHBIX 0TBETOB / O1eHKa

90 — 100% - «OTTUYHOY

70 -89 % - «x0opoLo»

50 — 69 % - «yIOBIETBOPUTETBLHO»

meHnee 50 % - «HEeyIOBIETBOPUTEIBLHO»

Bmopoit sman (npooeunymoliii ypoeeHsv)
YMETD (MPUMEHSATh, AHAJIM3WPOBATH, OLEHWBATH, CHHTEC3UPOBATH): YMETH
NPABWIIBHO COCTABHTh M O(OPMUTH HEOOXOIMMBIE HOKYMEHTHI MPU MPUEME HA
paboTy;, paspabaTeiBaTh W  O(QOPMJIATH  YHNPABICHUYECKUE JIOKYMEHTBHI,
UCIOJIb3YEMBIE CITy>KOaMu MepcoHana;, pa3padarsiBaTh U OQOPMIIATH JOKYMEHTHI,
COCTaBJISIEMBIC B TPOLIECCE TPYAOBOM AEATENBHOCTH PAOOTHUKOB.



1. Bompocsl AJi51 YCTHOTO onpoca

. braHku TOKYMEHTOB, BUJIbl OJIAHKOB.
. opmyisip-006pazel OpraHu3aloOHHO-PACHOPSAUTEILHOTO JOKYMEHTA.
. FOpununyeckas cuia 10KyMeHTa.
. Tunonorus JOKyMEHTOB.
. O6ume TpeOoBaHMs K COCTABICHHUIO U O(OPMIIEHHIO TOKYMEHTOB.
. OdopmiieHrE TOKYMEHTOB IPU B3bICKAHUSIX.
. OdopmiieHrE TOKYMEHTOB MPU MOOIIPEHHUSIX.

9. lokymeHTOO0OPOT 10 O(GOpMIICHUIO MEepeBoAa PabOTHUKA Ha JPYrYHO
paboTy.

10.  Bpewms otabixa. OdopmiieHre OTIyCKa.

11. IokyMEHTOOOO0POT MO OPOPMIIEHUIO OTIYCKOB.

0~ n = LD

Kpurepun oueHKH yCTHOTO OTBETA:

- oyeHKd « OMJIUYHOY» BBICTABISETCS CTYACHTY, ITyOOKO M MPOYHO YCBOUBLIEMY
MarepHall, 4eTKO U CaMOCTOATEIbHO (0€3 HaBOIAIIUX BOMPOCOB) OTBEUYAIOIIEMY Ha
BOIPOCHI;

- OYeHKd «XOpouio» BBICTABISAETCS CTYIEHTY, TBEPAO YCBOMBILEMY MaTepuall,
IPaMOTHO W MO CYIIECTBY OTBEYAIOLIEMY HA BOMPOCHI M HE JOMYCKAIOUIEMYy TpU
ATOM CYIIECTBEHHBIX HETOYHOCTEH (HETOUHOCTEH, KOTOpBIE HE MOTYT OBITh
UCTIPABJICHbl HABOASIIMMM BOMPOCAMHM WM HE MMEIOT BAXKHOTO MPAKTUYECKOTO
3HAUEHUS ),

- OYeHKA «YOO0BIemBEOpUmeIbHO» BbICTABIAETCS CTYACHTY, KOTOPBINA MOKa3hIBacT
3HaHUE OCHOBHOTIO Marepuasia, HO HE 3HAET €ro JETaje, J0MyCKaeT HETOUHOCTH,
HEJIOCTaTOYHO MPaBUIbHBIE (POPMYJIMPOBKM, M3JIaracT Marepuall ¢ HapyLICHUEM
NOC/IEI0BATENBHOCTH;

- OYeHKA «HEeYOOBIemBOPUMEIbHO» BBICTABISCTCS CTYJIEHTY, KOTOPBI HE 3HAET
3HAUUTEIBHON YacTH W3JaraeMoro marepuana. He orTBedaeT (MM OTBEUaeT
HEBEPHO) Ha JIOTIOJIHUTEILHBIE BOITPOCHI.

2. 3apaun

1. Pazpaborate m oQopmMuTh WH(OPMALMOHHO-CIPABOYHBIE JOKYMEHTHI
(TeneoHOrpaMMy, aKkT, MPOTOKOJ, CAYKEOHYIO 3aMUCKY U IPYTUE TOKYMEHTHI 1O
BbIOOPY CTYACHTA).

[Tpn odopmieHnn HHPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB OOpaniarh
BHAMAaHUE Ha MpaBuiia 0(OPMIICHHS PEKBAZUTOB.

2. Jlate ompeaeneHue AOKyMEHTO0OOpoTa mpeanpustus. Crenare aHau3
OpPraHM3alid  JOKYMEHTOOOOpoTa( Ha MPUMEPE KOHKPETHOTO NPEINPHSITHS
benropoackoit odnactu). [1peacraBute uHGOPMALIMIO O MOAPA3ACIICHUH, KOTOPOE
BBIMIOJHAET (PYHKUMH 1O  JAEJIOMPOM3BOJCTBY, €r0 YUCICHHBIM  COCTaB;
oOpazoBaHue, CTaK pabOThl COTPYIHUKOB, BHITIOJIHIEMBIE MU (QYHKIIHAN.

3amanue MpeAcTaBUTh B BUAE pedepara M 3aciyllaTh Ha MPAKTUYECKOM
3aHSTHU.

3. Ha ocCHOBaHMM KOHKPETHBIX MNpeANnpUATHA benropoackoil obnactu



CAeNaTh aHaiu3 KaAapoBOH paboThl (00s3aT€IBbHO yKa3aTh HAMMEHOBAHUE
CTPYKTYPHOTO MOAPA3ACTACHHUS], OCYIIECTBIISIOMIETO KaJAPOBOE NEIOMPOU3BOCTRO,
YUCJICHHBIM COCTAaB TOJpPA3/IC/ICHUs, HAMMEHOBAHUE JOKHOCTEH,00pa3oBaHue,
CTaK PAOOTHI U BBITOJIHAEMBIC (PYHKLIHAH ).

3anaHue MpeAcTaBUTH B BUAE pedepara M 3aciyliaTh Ha MPAKTUYECKOM
3QHSATHH.

4. Ha OCHOBaHMM JAaHHBIX KOHKPETHOTO TMPEINPUITUS TMPEAOCTABUTH
uHpopMaLKIo 0 POPMUPOBAHUM U XPAHEHHUIO KAJPOBBIX TOKYMEHTOB.

Hudopmaiiuio npeocTaBUTh B BUJIE A0KIAAA, 3aCIyLIaTh HA MPAKTUUYECKOM
3QHATUM W BBISIBUTH  TOJIOKUTENIbHBIE W OTPULIATENIbHBIE  CTOPOHBI B
(OpMHUPOBAHMY U XPAHEHUU KaJPOBOH JTOKYMEHTAIIMK HA MPEATPUITUH.

5. PazpaGoTanHbie U O(QOPMIICHHBIE TOKYMEHTHI MOALUIMBAIOTCS B MaNKy U
CIAI0TCS MPENOJABATENI0 HA 3aYETHOM HEAeTe.

Kpurepnu oueHKH NpH pelieHuH 3a1a4:

- OYeHKd «3a4meHO » BBICTABJISIETCS CTYACHTY, €CJIM 3ajaua pelieHa 0e3 ommndoK
WM C MUHUMAJIbHBIM KOJIMYECTBOM OIMOOK;
- OYeHKd «He 3aYMmeHO » BBICTABIISIETCS CTYACHTY, €CJU 3a/1a4a HE pelieHa Uiu
pelIeHa HE BEPHO.

3. Tectbl
1. 1 IOpuanyeckas cua 10KyMeHTa 00€CTICUMBAETCS:
a) HaguuheM Ha OnaHke wu300paxkeHus [ocyaapcTBEeHHOro repoa
Poccuu;
0) KOMIIETEHIMEN M3IABILIETO Er0 OPraHa;
B) HaIM4MeM rpu(a yTBEp>KACHHUS,
') HAJIMYUEM OTMETKU 00 UCITOJTHEHUM JTOKYMEHTA.
2. HamMeHOBaHWE BHAA JOKYMEHTA, COCTABIICHHOTO WM HM3JAaHHOIO
OpraHu3alMei, JOHKHO ObITh ONPEAEIICHO:
a) TOJDKHOCTHOM MHCTPYKUHUEH;
0) monokeHueM 00 OpraHu3auu (YCTaBOM ),
B) POTOKOJIOM;
') HHCTPYKIMEH N0 JEJIONPOU3BOCTBY.
3. B cipaBouHbIe 1aHHBIE 00 OpraHU3alK HE BKITFOUAETCS
a) MOYTOBBINA aapec;
0) HoMep TenedoHa;
B) OAHKOBCKHIA CUET;
I') HHUMECHOBAHUE BBILIECTOSMIEH OpraHu3anuy.
4. HenpapuibHOE oopMiieHre AaThl «jaeBsaToe mas 2019 romax:
a) 9 mas 2019 rona;
0)2019.05.09;
B) 09 mas 2019 r,;
r) 09.05.2019.
5. ITopsnox opopmIICHUs AAThl B PEKBU3UTAX JOKYMEHTA OMPEACIIACTCS:
a) nocranoBieHueMm [IpaButenscrea PO,
0)'OCT;,



B) pacnopsbxenueM [Ipesnaenra PO,

') HHCTPYKIMEH N0 JEJTONPOU3BOCTBY.

6. JIOMKHOCTB JIMLA, KOTOPOMY aIPECOBAH JOKYMEHT, YKa3bIBAOT:
a) B AMCHUTEJIBHOM NAJICKE;

0) 1aTeIbHOM MANCHKE;

B) POJIMTEIIEHOM TAJICKE.

7. Ha3zoBHTE pEKBH3UT MAOKYMEHTA, B KOTOPOM CHayajla YKa3bIBACTCS
(amuns, 3aTEM HHULIAAITBL:

a) pe30IONHS;

0) MOJNMNCH;

B) aJIpecar:

I') TEKCT.

8. OrmerpTe anpecara, HAMMEHOBAHHME KOTOPOIO OCYLIECTBISETCA B
UMEHUTEIIbHOM TMAIEKE:

a) pU3NYECKOE JINIIO;

0) TOJBKHOCTHOE JIUIIO;

B) HAUMCHOBAHUE OPraHU3aLNN;

') CTPYKTYPHOE TIOAPa3ACICHUE OPraHu3aliH.

9. B kakoMm W3 Ha3BaHWil HoNyHieHa OMMOKa B MCIOJIb30BAHUH MPOMUCHON
WJIHA CTPOYHOH OYKBBI:

a) MOCKOBCKMI XUMUYECKUH JIUIICH;

0) MockoBckas tikona Ne 1307,

B) MOCKOBCKHMI TOCYTAPCTBEHHBIN MEIArOrMYeCKUi Y HUBEPCUTET,

r) l'ocynapcTeennas Opyskelinas nanara MockoBckoro Kpemis?

10. Kakas n3 npuBeACHHBIX (PAMUIHIA HE CKITOHSIETCS:

a) Kosmnonrai;

0) Kapa-Mypaa;

B) Kykypys;

r) [IneBako?

11. BeiOepuTe TNpaBHIBHBIA BApUaHT  3aAKIKOUUATENBHOH  (HOPMYJIBI
BEXJIMBOCTH B ICTTOBOM MTUCHME:

a) C yBOKCHHEM;

0) C BOCXHUIIEHUEM

B) Beerna Ba,

r) C BBICOYAHIIUM MOYTCHHAEM.

12. OtMeThTe OMMO0YHOE OPOPMIIEHUE AATHI:

a) 2019.06.05.;

6)11.02.19.;

B) 02 mrons 2019 r.;

r) 15.10.2019.
Kpurepun oueHkH TecTOBOIO 3a1aHNS:
TecToBbIE 3alaHusl OLECHUBAKOTCA MO WKaie: 1 Oann 3a mpaBwibHBIA OTBET, 0
Oa/IoB 3a HEMPABUJIBHBINA OTBET. TOroBas OleHKa 1o TecTy (POPMHUPYETCS MyTEM
CYMMHPOBaHHsS HAOpaHHbIX OALIOB M OTHECCHHMS WX K OOIIEMY KOJUYECTBY



BONPOCOB B 3anaHud. [loMHOKMB mnonyudeHHOe 3HadeHue Ha 100%, MOKHO
NPUBECTHA UTOTOBYIO OLEHKY K TPAAULIMOHHON CIEAYIOLIMM 00pazoM:

IIpoueHT npaBuibHBIX 0TBETOB / OLeHKa

90 — 100% - «OTTUYHOY

70 =89 % - «x0opoLo»

50 — 69 % - «KyIOBIETBOPUTETBLHO»

meHee 50 % - «HEeyOBIETBOPUTEILHO»

Tpemuit 3man (8v1COKULL yPOGEHB)
BJIAJIETD crienuanbHOM TEPMUHOJIOTUEH U JIEKCUKOMN CITEIUAIBHOCTH,
BJIQJICTh HABBIKAMH BEJICHUSI OCHOBHBIX JJOKYMEHTOB MO MEPCOHATY OPraHu3aluu,
(OpPMHUPOBAHUEM U XPAHCHUEM KaJ[POBBIX TOKYMEHTOB.

1. Bompocsl aJist yCTHOTO onpoca

2. Opranu3anms 10KyMeHTO000pOTa Ha MPEANPHUSITHH.

3. OCOOEHHOCTH  OpraHu3ali  KaJpoBOTO  JACIONPOU3BOJCTBA  Ha
MPEANPUSITHH.

4. OpraHu3alMoHHble  (POPMBI  OCYLIECTBIICHUS KaapoBOM pPadOThl Ha
MPEANPUSITHH.

5. IMonoxenue o ciyx0€e nepcoHana.

6. Opranuzauus TpyJa Ciry>k0bl IEPCOHANA.

7. BeneHne U y4YET TPYIOBBIX KHIKEK.

8. ®opMUPOBAHUE U XPAHCHHE KAIPOBOI TOKYMEHTALIHH.

9. CocraBlicHUE HOMEHKIIATYPBI JIET.

10.  Buasl HOMEHKIATYPHI JEN.

10.Ilepenayva nen Ha apXUBHOE XPAHCHUE.
Kpurepun oueHKH yCTHOIO OTBETA:
- OYeHKda « OMJIUYHO» BBICTABIISIETCS CTYACHTY, TNTyOOKO M MPOYHO YCBOMBILEMY
Marepual, 4eTKO U CaMOCTOATEILHO (0€3 HaBOIAIIMX BOMPOCOB) OTBEUYAIOIIEMY Ha
BOMPOCHI,
- OYeHKAd «XOpouloy BBICTABISACTCA CTYJIEHTY, TBEPAO YCBOMBIIEMY MarepHall,
IPaMOTHO W MO CYIIECTBY OTBEYAKOLIEMY HA BONPOCHI M HE AOMYCKAKOUIEMY MPH
3TOM CYIIECTBEHHBIX HETOYHOCTEH (HETOYHOCTEH, KOTOphIE HE MOTryT OBITh
VCIPABJICHBl HABOJSIIMMH BOMPOCAMU WM HE MMEKT BAKHOTO MPAKTHYECKOTO
3HAYECHUS ),
- OyYeHKd «YO0081emEOpUmeIbHO» BBICTABIACTCS CTYJEHTY, KOTOPBIA MOKAa3bIBACT
3HAHWE OCHOBHOIO MaTEPHANIa, HO HE 3HAET €ro ACTajei, JOMyCKAaeT HETOYHOCTH,
HEAOCTATOYHO MPABWIbHBIE (POPMYJIMPOBKH, M3JIaracT MarepHal ¢ HAPYLIECHUEM
NOCTIEA0BATENBHOCTH;
- OYeHKd «Heyo081emB8OPUMEIbHO» BBICTABISETCS CTYJICHTY, KOTOPBIA HE 3HACT
3HAUMTENIBHON YacTu wu3jaraeMoro marepuaina. He oreewaer (wnm OTBEYaeT
HEBEPHO ) HA JOTIOJIHATEIBHBIE BOMPOCHI.



2. 3apaun

1. Ha ocHOBaHMM TPOBEACHHOIO aHaiM3a padoOThl CIY>KObl TEpcoHasa
(kampoBol ciyxObl) paszpadborars [lonoxeHue o ciaykOe mepcoHaa, BKIKOUYMB
OCHOBHBIE pa3eibl JAHHOTO TOKYMEHTA.

[Ipu odopmiaeHur AAHHOTO JAOKYMEHTAa OOpaTUTh BHUMAHUE Ha
opopMiICHHE TUTYJIBHOTO JIMCTA JOKYMEHTa, 00s3aTeabHO O(GOPMUTH PEKBU3UT
«['pud yTBEpKACHUS) U APYTHE 00sI3aTEIbHBIE PEKBU3UTHI.

2. TpynoBas nucuMiuiMHa. PaccMoTpeTh mpaBuyia BHYTPEHHETO TPYIOBOTO
pacnopsiika KOHKPETHOTO TMPEANPHUATHS, BBIACIUTh BHAbI TMOOLIPEHUH U
B3bICKAHW, MPUMEHIEMbIX Ha MPEITPUSTHH.

PazpabGorate ¥ 0QOpPMUTH AOKYMEHTHI MPH MOOMIPEHUH PabOTHUKA
(pa3paboTaTh NPEACTABICHUE).

PazpabGotate ¥ OQOpMHTH [NOKYMEHTHI MNpPHA B3bICKAHMSAX pPaOOTHHKA
(pa3pabotaTh OOBICHUTEIBHYK) W JOKJIAAHYIO 3alKMCKW, COCTaBUTH MPHKA3 O
HAJIO’)KEHUM JTUCLUTIIMHAPHOTO B3bICKAHUS ).

PazpaGoTanHnbie u 0(opMJICHHBIC JOKYMEHTHI NPeI0CTaBUTh
PENOIAaBATENIO Ha MPOBEPKY.

3.IToAroTOBUTH AOKYMEHTOOOOPOT MO OPOPMIICHHIO OTIYCKOB (pa3padoTarb
1 0(hopMUTH rpauk OTHYCKOB, 3asBJICHUE O MPEAOCTABICHUH OTNyCKa (YueOHOrO0,
no yxoay 3a peOeHkoM W 1p.). PazpaboraHHble W O(POPMIICHHBIC JTOKYMEHTHI
OPEIOCTaBUTh MPETOAABATENIO ISl TPOBEPKH.

4. JIOKyMEHTOOOOpOT MO O(OPMIICHHIO CITY>KEOHBIX KOMaHAMPOBOK. Ha
OCHOBAHUM MPEJOCTABJICHHBIX KOMHI ONaHKOB O(GOPMHUTH JOKYMEHTHI ISt
KOMaHIUPOBKH.

5. 3anonHuTh OJIAHK TMYHOH KapTOYKH paboTHUKA. OOpaTUTh BHUMAHKUE Ha
o(popmiIeHHE PEKBU3UTOB MO KKIOMY MyHKTY KapTOUKH.

[TpenocraBuTh uH(pOpMAaIMIO O TpaBUIax O(POPMIICHUS U BEACHUS JIMYHBIX
Jenn pabOTHUKOB,

6. Ha ocHOBaHMM MPOBEACHHOTO aHAM3a JAEATEIBHOCTH KaJpPOBBIX CIIYKO
npeanpustuii benropoackoit odnacTu, NpeAoCTaBUTh WH(GOPMAIMIO O BEICHHM,
yueTe U XPAHCHUIO TPYAOBbIX KHIDKEK. BBISIBUTH MOJIOKUTENBHBIE U
OTPULIATENILHBIE CTOPOHBI B BEJICHUM, YUETe U XPAHEHUU TPYIOBBIX KHUKEK Ha
OPEANPUSTHH.

Kpurtepnu oueHKH NpH pelieHuH 3a1a4:

- OYeHKd «3a4meHO » BBICTABJISIETCS CTYACHTY, €CIIM 3ajaua pelieHa 0e3 ommndoK
WM C MUHUMAJIbHBIM KOJIMYECTBOM OIIMOOK;

- OYeHKd «He 3a4YMmeHO » BBICTABIISIETCS CTYACHTY, €CJU 3a/1a4a HE pelieHa Wiu
pELIeHa HE BEPHO.

3. Tectbl
1. PexBu3uT «3arojioBOK K TEKCTY» HE UCMOJIb3YETCS:
a) B IpUKa3ax;
0) MOCTAHOBJICHUSIX,
B) CONPOBOJIUTENBHBIX MUCHMAX;



I) PACHOPSKEHUSX.

2. llepeueHb 0Os3aTENbHBIX CBEACHHWNA O JOKYMEHTAaX, MCHOJB3YEMBIX B
CUCTEMAX  DJJIEKTPOHHOTO  JOKYMEHTO0OOpoTa  (EACPAIBHBIX  OPraHoOB
WCTIOJTHATEIBHOM BIIACTH, OIPEAEIIEH:

a) THUIIOBOH MHCTPYKIMEH MO ACTOMPOU3BOACTBY B (heAepabHBIX OpraHax
WCIIOJTHUTENIbHOM BJIACTH;

0) ®dencpanbHbiM  3aKOHOM «O  JTOKYMEHTAlHOHHOM  00€CIECUEHUHU
YIPaBIEHYECKON ACATETBHOCTIY,

B) nocraHoBicHueM [lpaButensctBa PO «O6 yrBepxacHum [Ipa—Bun
JEJIONPOU3BOACTBA B (PeIEPATbHBIX OPraHax MUCIIOJHUTENBHON BIACTIY;

I) TOJOKEHWEM O  CHCTEME  MEKBEAOMCTBEHHOTO  SJIEKTPOHHOTO
JIOKYMEHTO000pOTA.

3. OpraHuzaropom MEKBEJOMCTBEHHOTO 3JIEKTPOHHOIO
JOKYMEHTOOO0POTA SABISETCS:

a) denepanbHadg ciayxk0a oxpaHbl PD;

0) Anmunuctpauus [Ipesnaenra PO,

B) Amnmnapar [IpaBurensctBa PO,

r) ['nmaBHoe ynpaneHue crnienuaibHbix nporpamm [lpesnnenrta PO.

4. Ceprudukar Kiroya JMEKTPOHHONH HU(POBOH MOANUCH HE BKIIFOUAET:

a) PErUCTPAlMOHHBIN HOMEDP cepTH(HKATA KITFOUA TOAMUCH;

0) Cpok AcicTBHs cepTH(UKATA KITFOYA MOAMUCH;

B) CBEICHHMS O BIAJENbIE CEPTH(HKATA KITFOUA TOAMUCH;

I') OTKPBITBIH KJIHOY 3JIEKTPOHHON HU(POBOH MOINUCH,

1) 3aKPbITBIA KJIKOY 3JEKTPOHHON 1M (PPOBOM MOANUCH;

€) cBeAcHHs 00 yIOCTOBEPSIOLIEM LICHTPE, BBIAABIIEM CEPTU(UKAT KITFOUa
NOJIITUCH;

’K) CBEIEHUST 00 YCIIOBMAX TMPU3HAHUS  IOPUAMYECKOTO  3HAYCHUS
AJIEKTPOHHOIO JOKYMEHTA C 3JIEKTPOHHOU M(PPOBOI MOAMUCHIO.

5. MeramanHeie — 3T0:

a) 00s3areabHBIA KOMIOHEHT PErUCTPALMOHHON KapThl JOKYMEHTA,

0) OJHA U3 COCTABIAIOLIMX JICKTPOHHON HU(PPOBOi MOANKCH;

B) uACHTU(UKATOP MHPOPMALMOHHOTO pecypca, MO3BOJSIOIMMA YIIPABIATH
UM, OCYIIECTBIISITH MOUCK U XPAHCHHUE,

I) JaHHBIE, OMNPEACTSAIOIME  FOPUAMYECKYI)  CHJIY  BJEKTPOHHOTO
JOKYMEHTA.

6. Kakoe u3 mpemiokeHnii OQUUHAATBEHO-AENIOBON peYd HE HYKIACTCA B
CTUJTUCTUUYECKOM MpaBKe?

a) B Hamem TpyaOBOM KOJIJIEKTUBE HAMETHIIMCH CEPHE3HBIE MOIABMKKH B
paborte.

0) CrpouTenbHas OpraHU3alMs HE CMOIJa B CPOK OCYINECTBUTH JOCTPOM
PEINPUSITHS.

B) O(Q(DEKTUBHOCTh pEKUMA HSKOHOMHM BO MHOIOM 3aBUCUT OT TOTO,
HACKOJIbKO OTPaHMYMBAIOTCA (PUHAHCOBBIE PACXOIBI.

r) B nepBelil 1eHb KOHPEPEHIMU BBICTYMHAIN CEMEPO ACMYTATOB, U3 HUX
JBo€ MpohecCcopoB.



7. HaiiiuTe npeayioskKeHUE ¢ JIEKCUYECKON OIIMOKOM.

a) JlaGopaHTy ObUT MPEAOCTABIEH OTIYCK O0€3 COXPAHCHHS COJICP KAHUSI.

0) B oOcykneHuu NpOEKTa MPUHSUT y4acTUe 3aBeAyromii kadeapoi
COLIMOJIOTHH.

B) CTpOMTENBCTBO OCYLIECTRIIIOCH MO NAaTPOHAKEM ryOepHaTopa.

r) CormacHo pacnopsHKEHWK) PYKOBOACTBA CPOK MPEACTABICHUS OTYETa
UCTEKAET MEPBOTO AcKaOps.

8. BriOepuTe rpaMMaTUUECKH BEPHBIN BAPUAHT MPOU3HOIIECHHUS IATHI.

a) CTpouTeNnbCcTBO A3TOr0 OOBEKTA 3aIVIAHMPOBAHO HA JIBYX THICAUYH
JCBSATBINA T'OI.

0) K nmymkuHCKOMY HOOWJICH ABYX ThICSY JECATOrO roja Haa0 HAYMHATH
TOTOBUTHCS YKE cerdac.

B) B IBYXThICAYHOM roay ObLJIO MPUHATO MPABUIBHOE PELICHUE.

r) JIByx ThiCcsSi4a BOCBMO# T0Ji 3aBEPIIMIICS OMPEACTICHHBIMU YCIEXaMH B
SKOHOMHUKE.

9. OT™MEeTBTE BEPHOE YNOTPEOJICHUE JEEMTPUYACTHOTO 000POTa:!

a) paccMOTpeB (PYHKUMOHAIBHBIE XapPaKTCPUCTUKH CTPYKTYp MYHH-
IUNAIATETA, MPEATIATACTCS CIEAYOIIEE. ..

0) cnaenaB padoTy, HEOOXOAUMO COOOUTUTH O PE3YJIbTATAX,

B) Mbl OKQ3aJIUCh B 3aTPYAHUTEILHOM TOJIOKEHUH, BBINONHAS Bari 3akas;

r) BBINOJHSS Balll 3aKka3, Mbl ONAIM B 3aTPYAHUTENILHOE MOJIOKEHUE.

10. Haiimute npeiokenne 6€3 rpaMMaTH4YeCKOR OIIUOKH.

a) ['maBa agMHMHUCTpaMKU pacnpeieseT W YHpaBiasSeT HMYIIECTBOM U
(puHaHCAMH.

0) Pedopma BeneTcs mpu OJHOBPEMEHHOM COCYIIIECTBOBAHWUM CTApbIX W
HOBBIX CTPYKTYP YIPaBJICHUS.

B) CMUpHOBA — OJIMH U3 OTMBITHEHIIINX PYKOBOJUTENEH 001aCTH.

r) BOJNBIIMHCTBO y4aCTHUKOB KOH()EPEHLIMH TOI0COBAIO IPOTHB.

11. OTMeTHTE IPEIOKEHNE, B KOTOPOM HE HAPYLIEH MOPSJIOK CIIOB.

a) Ha Bropoii kBapran 2008 roma He3aBeplICHHBI 00beM paboOT Mo
W3TrOTOBJICHHUIO OMBITHOTO 00pa3iia MEPEHOCUTCSE HA OCHOBAHUH MMChMA 3aKa34rKa.

0) CnoxuBmascs cutyauuss B Poccum mpuBena K 0Opa3oOBaHMIO HOBBIX
AKOHOMMYECKUX OTHOILIECHUIA.

B) JledarenbHOCTh apOMTPaXXHOro Cyna oOecneurmBacT anmapar apOu-
TPa)KHOTO CyJa.

r) Jnsa onpeneneHus (poHAA OMIIATHI B KOHIIE TOJA YTOUHSIOTCS PACUEHKA
HA MPOAYKLHIO.

12. OT™METBTE, KaKOe CJIOBOCOUYETAHUE HE YITOTPEOISETCS B JCIIOBON PEUH:

a) UCIOJIHUTEbCKAs BJIACTh;

0) NPEeACTaBUTEIIBLCKUE PACXOIBI,

B) KapAMHAJIBHBIN BONPOC;,

I) KOMAaHAMPOBAHHBINA CHCLUAIKCT.
Kpurepnu onieHuBaHuUs TeCTOBOI0 3aaHUS:
TecToBBIE 3alaHusl OLECHUBAKOTCA MO WKaite: 1 Oann 3a mpaBwibHBIA OTBET, 0
OaJsIoB 32 HENMPABUIIbHBIN OTBET. MITOroBas oleHKa Mo TecTy POPMUPYETCS MyTEM



CYMMMPOBaHHsS HAOpaHHbIX OaJIOB W OTHECEHHS WX K OOIIEMY KOJUYECTBY
BONPOCOB B 3anaHud. [IoMHOXKMB mnonydeHHOoe 3HadeHue Ha 100%, MOKHO
NPUBECTHA UTOTOBYIO OLEHKY K TPAAULIMOHHON CIEAYIOLIMM 00pazoM:

IIpoueHT npaBuibHBIX 0TBETOB / O1eHKA

90 — 100% - «OTTUYHOY

70 =89 % - «x0opoLo»

50 — 69 % - «yIOBIETBOPUTETBLHO»

meHee 50 % - «HEeyOBIETBOPUTEILHO»

TecToBbIC 3a1aHUA
1. TpeboBanus K 0(pOPMIICHUIO OPraHu3alMOHHO-PACTIOPA AUTENBHOM
JOKYMEHTAMM JUIsi BCEX OpraHu3anuii  HE3aBUCMMO OT XapakTepa Hux
JESATEILHOCTH CONIEPKATCS:
a) BI'OCTP7.0.97-2016;
6) B TUNOBOH WHCTPYKUMM MO JAETIONMPOU3BOJACTBY B MHUHHUCTEPCTBAX H
BenoMcTBax Poccuiickoil deneparuu;
B) BIOCTP 7.0.8-2013;
r) B [IpaBunax menomnpou3BoACTBa B (peAepaIbHBIX OpraHaxX MCIOJIHUTEIbHON
BJIACTH.
2. HenpaBunbHOE 0opmiieHne Aathl «neppoe mas 2017 romay:
a) 01.05.2019;
0) 1 masg 2019 roaa;
B)  2019.05.01;
r) 01wmasa2019r.
3. Ha OnaHkax Kakoro JOKyMEHTa HE YKa3blBacTCs HAMMEHOBAHWE BHJA
JOKYMEHTA:
a)  NIpHKasza,
0)  NOCTaHOBJICHHS,
B)  MHCHMA,
r)  npoTtokona?
4. KnroyeBoe CJI0BO MOCTAHOBIEHUS TULIETCS OT:
a)  NEPBOrO JUIA €AMHCTBEHHOTO YUCIIA,
0)  MepBOro JMIA MHOKECTBEHHOTO YHMCIIA,
B)  TPETBETO JIMLA €AMHCTBEHHOTO YUCIIA,
I)  TPETBHETO JIMLA MHOKECTBEHHOTO YMCIIA.
5.Ha30BuTE HOPMATUBHBIN AKT, KOTOPBIM CJIEAYET PYKOBOJACTBOBATLCS KaAPOBOMY
pabOTHHUKY NTpH O(POPMIIEHUH W 3AMOJIHEHUN TPYAOBOH KHUKKH:
a)  BEIOMCTBEHHBIM HOPMATHUBHBIM aKTOM;
0)  mnocraHoBnenueMm llpaBurenscrBa PO,
B)  HMHCTPYKUMEH MO AEIOMPOU3BOJICTBY,
r)  HHCTpyKumeid Muntpyna Poccum.
6.3anuck 00 YBOJIBHECHUH B TPYJOBOM KHMKKE:
a)  HE HYXXAACTCS B yIOCTOBEPEHUH ME€UYATHIO;
0)  YIOCTOBEPSETCS MEYAThIO KaIPOBOM CITY>KOBI,
B)  YIOCTOBEpSIETCA MEYaThio pabOTOAATENS,



I)  YAOCTOBEPSAETCS MOANUCHIO JOTKHOCTHOTO JIMIA, CACIABIIETO 3AMUCh.
7. HazoBuTe HOpPMATUBHBINA MPABOBOM aKT, C MOMOLIBK) KOTOPOrO PErYIMPYETCs
NOPSAJOK PACCMOTPEHMS OOpALICHHU MPa’KaaH B OPraHu3aluu.
a)  perIaMEeHTOM OpraHu3allvi;
0)  HMHCTPYKUMEH MO AEIOMPOU3BOJICTBY,
B)  3aKOHOM O MOPSAKE PaCCMOTPEHUS OOPAEHUNI TPasKIaH.
8.IluceMeHHOe oOOpalleHne TpakIaHWHA, MOCTYNUBIIEE B TOCYJapCTBEHHBIM
OpraH, OpraH MECTHOIO CaMOYNPABJIEHUS WM  JOJDKHOCTHOMY  JIMILY,
pPacCMaTpPUBAETCS B TCUCHUE:
a) 30 gHei co IHS perucTpauuy,
0) 30 nHel ¢ MOMEHTA NOCTYIIEHUS,
B) 33 mHEH ¢ 1aThl TOCTYIUICHHUS.
9.00wwmii MOPSIIOK odopmiieHus OPraHU3aLMOHHO-PACTIOPAAUTEIBHBIX
JOKYMEHTOB M COCTAB PEKBH3UTOB JUIsl BCEX OPraHU3ALMNA yCTAHOBJICH:
a) @enepabHbIM 3aKOHOM «O0 MHPOpPMALK, THPOPMALMOHHBIX TEXHOIOTUIX
¥ O 3aIIUTe HHPOPMAaLHIy,
0)  BEIOMCTBEHHON MHCTPYKLMEN MO ACTONMPOU3BOACTBY OPraHU3ALNN,
B) ['OCTP7.0.97-2016;"
r)  3aKOHOM O JOKYMECHTALIMOHHOM OOECNEYCHUH YIIPABJICHHUS,
n) TOCTP7.0.8-2013;
€)  THUIOBOW HMHCTPYKUMEH MO JACTONMPOM3BOACTBY B (EACPATBHBIX OpPraHax
WCIIOJTHUTEIILHON BJIACTH.
10.PexomMeHAaTENBHBIN XapaKkTEP rOCY AAPCTBEHHBIX CTAHIAPTOB YCTAHOBIICH:
a) DenepanbHbiM 3aKOHOM «O CTaHIAPTH3ALUN Y,
0) mnocraHoBnenuem llpaBurenscrBa PO,
B) ['occranpmaprom Poccum;
r)  3aKOHOM O TEXHUYECKOM PETYIMPOBAHHH.
11.IlepeueHp TUMNOBBIX YNPABICHUYECKAX JOKYMEHTOB, OOpa3yroIIMXCS B
JESATEIbHOCTA OPraHu3aluii, ¢ yKa3aHUEM CPOKOB XPAHEHHS YTBEPKIICH:
a)  pykoBoaurtenem DenepanbHOi apXUBHOH CITY>KOBI,
0)  MHHHCTPOM KYJBTYPBI U MACCOBBIX KOMMYHHKaIUil PD;
B)  MWUHUCTEPCTBOM 3APABOOXPAHECHUS U COUMATBHOIO pa3Butus PO;
r) TOCTP7.0.8-2013.
12.PekBH3UTBHl agpeca HAa TMOYTOBBIX OTHOPABICHUSAX M OJNAHKAX MOYTOBBIX
NEPEBOAOB MUALIYTCS B TOPAJKE, YCTAHOBJICHHOM:
a) [lpaBuiiaMn AemONPOU3BOACTBA B (DeaCpabHBIX OpPraHax HMCIOJIHATEIbHON
BJIACTH,
0)  mnocranoBiecHueM lIpaBurenscTBa PO,
B)  PENIAMEHTOM OPraHW3aluu,
r)  MHCTPYKUMEN MO ACTONMPOU3BOACTBY OPraHU3ALHH.
13.KonnuecTBO pekBU3UTOB, YcTaHOBIEHHBIX ['OCT, cocTaBiser:

a) 32
06) 29
B)  30;

r) 26



14.TTopsimok Mcmoab30BaHus u3o0paxeHus ['ocygapctBeHHoro repba P® Ha
OlaHKax TOKYMEHTOB YCTAHOBJICH:

a) [Tonoxxenuem o ['ocymapctBeHHOM repOe Poccuiickoit denepanuu;
06) Toccranmaprom Poccum;

B) DenepaibHbIM KOHCTUTYLMOHHBIM 3aKOHOM «O ['ocygapcTBEHHOM repoe
Poccuniickoit denepanumy;
)  PENIAMEHTOM OPraHW3ALUU.
15.I'ocynapcTBeHHbid TepO PO B MHOTOIIBETHOM BapHAHTE MOMEIIAIOT HA OJIaHKaxX
JOKYMEHTOB:
a) Anmunuctpanuu [Ipesunenra PO:

0) Poccuiickoil akaaeMuu HApOAHOTO XO3AHWCTBA M TOCYJAPCTBEHHON CITY>KOBI
nipu [Ipesunente Poccuiickon denepauu,
B)  JWIJIOMATUYECKUX MPENCTABUTEIBCTB,
r)  TocynmapcTtBeHHO# [lyMBl.
16.I'ocynapctBeHHbIi rep0 PO B 0OTHOLBETHOM BapHAHTE MOMEINAIOT HAa OJIAHKaxX
JOKYMEHTOB:
a) ®enepansHoro Codpanus Pd;
06) MM/ Poccun;
B)  (eacpaibHbIX CY/0B;
r)  Beicmero Apoutpaxknoro Cyna PO.
17.T'ocynapctBeHHblid repd P® B ONHOLBETHOM BapuaHTE 0€3 repaabIUdeCKOro
HIMTA TOMEIIAKOT Ha OJaHKaX JOKYMEHTOB:
a)  pewenuii Bepxosroro Cyna PO;
0)  opranmzaumii n yupexxacnuii npu [Ipasutenscree PO,
B)  CuerHoil nanarel PO;
r)  banka Poccun.
18.Jlemonporu3BOACTBO — 3TO:
a)  TO €, 4TO MU JOKYMEHTOOOOPOT;
0)  TOKe, YTO ¥ TOKYMEHTALMOHHOE 00ECTIEYECHHE YIIPABIICHHUS,
B)  TO XK€, YTO U JOKYMEHTHPOBAHMUE,
r)  JACATENBbHOCTH MO (POPMUPOBAHUIO JOKYMEHTOB B JIENA.
19.J10kyMeHTOO00POT — 3TO:

a) BO3BPAaTHOE [BW)KCHHE JOKYMEHTAa B TMIPOLIECCE €ro JABMXKCHUS B
OpraHM3allNy,
0)  TOXe, YTO U TOKYyMEHTONOTOK;

B) JBIKECHUE JOKYMEHTA B OPraHM3allMd C MOMEHTA €ro MOANWUCAHUS [0
OTIIPaBJICHUS,

I) ABW)KCHUE JOKYMEHTOB B OpPraHM3allii ¢ MOMEHTa WX CO3/aHus WA
NOJTyYEHUS 10 3aBEPILICHUSI MCTIOTHEHUS MJTA OTITPABJICHUS.
20.JIOKyMEHT — 3TO:

a) uH(popManms, 3aKpErjcHHas B MPOCTPAHCTBE W BO BPEMEHM HA JIUCTE
Oymaru,

0) cBelieHUs O COOBITUSX, MPOLECCAX, SBJICHUIX, HE3ABUCUMO OT Crocoda ux
NPEICTABICHNUS,
B)  uH(popmanus, 3apUKCUPOBaHHAS HA OYMa)KHOM HOCHTETIE,



r) 3aQUKCUpOBaHHAs HA  MaTepUAIbHOM  HOCUTENEe  WHpoOpMamus ¢
PEKBU3HTAMU, TIO3BOJISFOIIUME €€ HAECHTU(OUIUPOBATD.
21.B cuctemMy OpraHu3alMOHHO-PACIOPAAUTEILHOM TOKYMEHTAUN BXOTUT:
a)  (uHaHCOBAsg JOKYMEHTAIUSI,
0)  OaHKOBCKas TOKyMCHTALHS,
B)  CIOPaBOYHO-UH(POpPMAIMOHHAS JOKYMECHTALIHUS,
I)  OTYETHO-CTAaTHCTUYECKAs TOKYMEHTALIMSI.
22.Opranuzanus paboThl C TOKYMEHTAMH BKJIFOUACT:
a)  JOKYMCHTHPOBAHHE,
0)  opraHuzaiui JOKYMEHTOOO0pOTa,
B)  cOop nHpopmanmu,
r)  opraHuzanuio paboyero Mecra.
23.00BbeM AOKYMEHTO000POTa — 3TO:
a)  KOJMYECTBO BO3BPATHBIX ABUKCHHIA JOKYMEHTA 32 IO,
0) 00bEM OJHOrO J€1a, YMHOKCHHBIA Ha KOJWMYECTBO JEJ, 3aBEICHHBIX B
OpPraHM3aliy B TEYECHHE TOJA,;
B) KOJMYECTBO JOKYMEHTOB, TOCTYNHBIIAX B OPraHU3ALMIO U CO3JAaHHBIX €10 B
OIIPEACIICHHBIA IEPHOL;
') TPOU3BEACHHUE IJIOIIAM OJHOTO JiucTa JAoKyMeHTa (opmara A4 Ha oOmiee
KOJIMYECTBO JIUCTOB.
24 PeKBU3UT — 3TO:
a)  TO e, 4TO M OJIaHK TOKYMEHTA,
0)  oOmee KOMMYECTBO CTPOK B JOKYMEHTE,
B)  00s3aTeNbHBIN JIEMEHT TOKYMEHTA,
I)  CTENEHb 3AIUTHI JOKYMEHTA OT NOJACIIKH.
25 YOpuanueckas cuiia JOKYMEHTa 00eCIeUnBaCTCS:
a) HanuuMeM Ha OnaHke uzoopaxkenus ['ocynapctBeHHOro repda Poccun;
0)  KOMNETCHUMEH U3JABLIETO €r0 OPraHa,
B)  HaJW4yueM rpuda yTBEPKICHUS,
r)  HaJIAYUEM OTMETKH 00 UCTIOJHEHHUU JOKYMEHTA.
26.HaumeHoBaHMe  BUAAQ  JOKYMEHTA, COCTaBJICHHOTO WM  M3JAHHOIO
OpraHu3alMei, JOHKHO ObITh OMPEAEIICHO:
a)  JOHKHOCTHOW MHCTPYKUMEH;
0)  mosioKeHUuEM 00 OpraHu3aiu (yCTaBoM ),
B)  NIPOTOKOJIOM;
r)  MHCTPYKUMEHN MO ACTOMPOU3BOACTBY.
27.B cnpaBoYHbBIC AaHHbBIE 00 OPraHu3alny HE BKIOYACTCA:
a)  MOYTOBBIHA aapec;
0)  Homep TenedoHa;
B)  OaHKOBCKHI CYET;
I)  HaWMMEHOBAHWE BBIIIECTOSIIEH OPraHu3alHH.
28 HenpaeunbHoe opopMieHne aaThl «aeBaroe mas 2019 ronay:
a) 9 wmaa2019 rona;
06) 2019.05.09;
B) 09 wmas2019r,;



r)  09.05.2019.
29 Tlopsinok oopmIieHUs AaThl B PEKBU3UTAX TOKYMEHTA OMPEACIAETCS:
a)  mocraHoBicHueM [IpaButenscTBa PO;
0) TOCT;
B)  pacnopsbkeHueM llpesnnenta PO,
r)  MHCTPYKUMEN MO ACTONPOU3BOACTBY.
30.J10JBKHOCTB JIMIA, KOTOPOMY aAPECOBAH JOKYMEHT, YKA3bIBAKOT:
a) B UMCHUTEIIBHOM MAJICKE;
0)  JaTenbHOM MAJEKE,
B)  POIAMTEIBHOM MAJEKE.
31. JIOKyMEHT MOKET CONEPKATh:
a) OJWH ajpecar,
0) nBa angpecara,
B) He OoJiee MITH aIPECATOB,;
r) He 00Jiee YETHIPEX APECATOB.
31. DneMeHTHI MOYTOBOIO aApeca YKa3bIBAKOT B IMOCIEA0BATEIILHOCTH:
a) * cTpaHa,
* 005acTh, Kpai, pecnyOuKa,
* HACEJICHHBIN NYHKT,
* yIULA, HOMEP JI0OMA, HOMEP KBAPTHUPHI,
* HAMMEHOBAHHWE aJpecarTa,;
0) * HAaMMEHOBAHUE ajJIpecara,
* HACEJICHHBIN NYHKT,
* 005acTh, Kpaii, pecnyOunKa,
* yIUUIA, HOMEP JI0OMA, HOMEP KBAPTHUPHI,
* CTpaHa,
B) * HAMMEHOBAHHUE aJpecara,
* yIULA, HOMEP J0MA, HOMEP KBAPTHUPHI,
* HACEJICHHBIN NYHKT,
* 005acTh, Kpai, pecnyOuKa,
* CTpaHa.
321lpu odopmiicHun Tpuda YTBEPKACHUS CIOBO  «YTBEPXKAAO»
CJIEIYFOLLWAN BU!
a) YTBep:Kaaro,
0) «YTBEp)KOAOY,
B) YTBEPXJIAIO;
r) «YTBEPXIAIO».
33.Jlaroii nmpukasa siBIsIeTCS:
a) Jara ero noAnucaHus;
0) nmara €ro BCTYIUICHUS B CHITY,
B) JlaTa €ro pacChLIKH,
r) Jara ero noJiyueHusi CTPYKTYPHBIM NOIPA3ICIICHUEM.
34.A66pesuarypa pexsuzuta OKY /] pacumppoBbiBacTCS Kak:
a) OTpacyieBOl KOAUPUKATOP YHU(PULIUPOBAHHON TOKYMEHTALNN,
0) obmepoccuiickuii knaccuPuKaTop YHU(PUIMPOBAHHBIX JOKYMEHTOB,

HUMECT



B) OOIIEPOCCUICKHM KIacCU(UKATOP YIPABICHUECKON TOKYMEHTAIUY,
r') OTpaciaeBOM KOOU(PUKATOP YIPABICHUECKON TOKYMEHTALIAN.
35.Ecin Ha JOKYMEHTE 3aroTOBJICHA MOANKCH HAYaJbHUKA MOAPA3ACICHUS, a
NOJMUCHIBACT JOKYMEHT €T0 3aMECTUTENh, TO CIEAYET:
a)  Jomevararb MPeior «3a» Mepe NOJKHOCThIO HAYAIbHUKA,
0) HamucaTh OT PyKHM NPEIOT «3a» MEPEA TOMKHOCTHIO HAYAITbHUKA,
B)  TOCTaBHUTh KOCYIO YEPTY MEPE NOJKHOCTBIO HAYAJIbHUKA,
I) WUCOPAaBATh M yKa3arb HACTOAINYK) JOJDKHOCTE M (paMHIMIO JIMLA,
NOJMUCHIBAKOIIETO TOKYMEHT.
36.1lpu odopmiicHun rpuda COrmacoBaHHsl CJIOBO «COTJIACOBAHO» HWMEET
CIIEIYFOLIAN BUL!
a) CormacoBaHo;
0)  «CormacoBaHoy,
B) «COI''TACOBAHOY;
r) COI'TACOBAHO.
37.11lpaBunsHOE 0opMIICHHE paciM(pPOBKU MOANUCH B peKBH3UTE «lloamuchy:
a) B.Il VBaHos;
0) B. HUBaHos;
B)  /BaHOB;
r)  Heanos B. IL
38.3aroyI0BOK K TEKCTY JTIOJKEH OBITh COMIACOBAH:
a)  C HAMMCHOBAHWEM BUJA TOKYMEHTA,
0) ¢ HAMMECHOBAaHMEM OPraHW3alWU — ABTOPA JOKYMEHTA,
B)  C Jaroil TOKyMEHTA,
)  C HAMMEHOBAHWEM BBIIECTOSIIEH OPraHu3aALNN.
39.01MeTKa 00 MCTIOIHUATENE JOJDKHA BKIKOYATH B CEOSI:
a)  ¢amuauio 1 HoMep TenedhoHa UCTOTHUTES,
0)  (daMUIMIO U UHULAAJIBI UCTIOTHUTEIS,
B)  MHHMLIMAIGI M (PAMUIIHIO HCTIOJTHATEIS,
r)  VHUIHAAJBL, (PAMUIHIO B HOMED Tene(OoHa UCTIOTHUTEIS.
40. I1pu HanmpaBiIeHUH MHCbMA JOJKHOCTHOMY JIMILY €0 AOJKHOCTE U (paMumus B
PEKBU3HTE «AZIpecar» YKa3bIBAKOTC:
a) B POJUTEIILHOM IMAJEKE,
0) VMEHHUTEIBHOM MAJCHKE,
B)  JIaTEJIbHOM MAJEKE;
I)  TBOPUTEIBHOM MAJCKE.
41. PeKBU3HT «3aroJIOBOK K TEKCTY» HE UCIIOJIB3YETCS:
a) B IpPHKAa3aX;
0)  MOCTaHOBJICHHUSIX;
B)  CONPOBOJAMUTEIIbHBIX MUChMAX;
I)  PaCHOpPSDKEHUSX.
42.  TlepeueHb 00sA3aTEABHBIX CBEACHHA O JOKYMEHTAaX, MCIOJIb3YEMBIX B
CUCTEMAX  DJJIEKTPOHHOTO  JOKYMEHTOOOOpOoTa  ()EACPAIBHBIX  OPraHoOB
WCTIOJTHATEIBHOMN BIIACTH, OIIPEAEIICH:
a) TUNOBOW WHCTPYKUMEH TO JEIONPOM3BOACTBY B (pelcpalibHbIX OpraHax



WCTIOJTHUTENIbHOM BJIACTH;

0) denepanbHbiM ~ 3aKOHOM ~ «O  JOKYMEHTAIMOHHOM  OOECMECUYEHUHN
YIPaBIEHYECKON ACITETbHOCTIY,

B) nmoctaHoBneHuem [lpaButensctBa P® «OO0 yrBepkacHun [lpa—Bui
JEJIONPOU3BOACTBA B (PeIEPATbHBIX OPraHax UCIIOJIHUTEIBHON BIACTHY;

) TMOJIOKCHHEM 0 CUCTEME MEKBEJIOMCTBEHHOTO  BJIEKTPOHHOIO
JIOKYMEHTO000pOoTA.

43.  OpraHu3aropoM MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO JIOKYMEHTO0O0OpOTa
SBJISICTCS:

a) denepanbHas ciyx0a oxpaHbl PO;

0) Anmunuctpauus [Ipe3nnenra PO;

B) Anmnapar [IpaButenscTBa PO;

r) ['maBHOE ynpaBieHue cnenuaibHbIX nporpamm [pesuaenra PO.

44,  Ceptadukar KJIro4a 3ICKTPOHHON U(DPOBOMA MOANUCH HE BKITFOYAET:

a) PErMCTPALMOHHBIA HOMEP cepTU(hUKaTa KITt0Ya MOAMNKCH,

0) cpok aeicTBus cepTru(UKaTa KIrova Mo MUCH;

B) CBEJICHUS O BIAACTbLE cepTU(UKATA KITHOYA MOANKCH,

I') OTKPBITBIA KITFOU 3JIEKTPOHHON LIMPPOBO MOAMUCH;

1) 3aKPBITHIA KITFOY 3JIEKTPOHHON IU(PPOBOM MOANHKCH;

€) cBeAcHUS 00 YJOCTOBEPSIONIEM IIEHTPE, BBIAABIIEM CEPTU(PHKAT KIrOouYa
NOJITUCH;

K) CBEICHUS 00 YCIOBUSX NPH3HAHMS FOPUAMYECKOTO 3HAYEHUS 3JIEKTPOHHOTO
JIOKYMEHTA C 3JICKTPOHHON U(PPOBOM MOMUCHIO.

45. MeranaHHble — 3TO:

a) 00s3aTeNbHbII KOMIIOHEHT PETUCTPALMOHHON KapThl JOKYMEHTA,

0) 0JHa U3 COCTABJISIFOLINX JICKTPOHHON NU(PPOBOI MOAUCH;

B) MACHTH(PHUKATOP MH(OPMALMOHHOIO PECYPCa, MO3BOJSIOMMI YIIPABIATh UM,
OCYILECTBIATh MOUCK U XPAHEHHE,

I') JaHHBIC, ONMPEACISIOIUE FOPAIUIECCKYIO CHTY JJIEKTPOHHOTO JOKYMEHTA.
46.Ha3z0BUTE NOKYMEHT, KOTOPBI HE UMEET B CBOCH CTPYKTYpPE Ha3BaHWs BHIA
JOKYMEHTA:

a)  TPyAOBOH JOrOBOP;
0)  JOoKJaaHas 3aMucCKa,
B)  JCIOBOE MUCHMO;
I)  PacHoOpsDKEHUE.
47. Kaxkas nenoBast Oymara Ha4YMHAETCA ¢ MECTOMMEHUS TIEPBOTO JIMLA:
a)  TpHKa3,
0)  3ajgBJICHUE,;
B)  JOBEPEHHOCTH;
I)  PE3OME.
48. HazoBuTe pekBU3NT JOKYMEHTA, B KOTOPOM CHaudana yKa3bIBAETCs (pamMumus,
3aT€M WHULUAJIBI
a)  PE3OJIFOLMS;
0)  TOJMMKCH;
B)  ajJpecar:.



I)  TEKCT.
49. OrmeTpTe  agpecara, HAMMEHOBAHME KOTOPOrO  OCYIUECTBISIETCS B
UMEHUTEIIBHOM MAACKE:
a)  (U3MYECKOE JIUIIO;
0)  JOKHOCTHOE JIUIIO;
B)  HAWMEHOBAHWEC OPraHU3ALNM,
r)  CTPYKTYPHOE MOAPA3IECICHAE OPraHU3aL1H.
50. B xakoMm u3 Ha3zBaHwmii 1onynieHa omMOKa B HCIOJIB30BAHUM MPOMUCHON WM
CTPOYHO OYKBHI:
a) MOCKOBCKHI XUMUAYECCKHUI JIMIICH,
0)  Mockosckas mikosia Ne 1307,
B)  MOCKOBCKHIA roOCyJapCTBEHHBIN MEAArOTHYECKUH Y HUBEPCUTET;,
r)  T'ocymapctBennas OpyxeitHas nanata MockoBckoro Kpemis?
51. Kaxkas u3 npuBeIeHHBIX (PaMUIIANA HE CKIOHSETCS:
a)  Komnonraii,
0) Kapa-Mypa3a;

B)  Kykypys;
r) IlneBako?
52. Bribepute npaBuiibHbIM BapUaHT 3aKIIOUUTENLHONH (POPMYIIbI BEKIMBOCTH B

JICJIOBOM MUCHME:
a) C yBakeHUEM,

0)  C BOCXUIICHHUEM;

B)  Bcerna Bam;

r)  C BbICOYAHMIINM MOYTECHUEM.

53. OtmeThTe OMUO0YHOE OPOPMIIEHUE AATHI:
a) 2017.06.05.;
0) 11.02.14;

B) 02 wurona 2017 r,;
r) 15.10.2017.
54. OTMETBTE, KAKOE CIIOBOCOUYETAHUE COOTBETCTBYET S3BIKY IOKYMEHTA!
a)  3aBOJUTH YIOJIOBHOE JEIO;
0)  BECTH KOHTPOJb;
B) BBIJIATh KPEINT,
I)  BBIHECTH NOPULIAHHME.
55. CoOoTHECUTE MHOCTPAHHOE CJIOBO «MOHUTOPUHIY» C MOAXOJSIIUM PYCCKUM
AKBUBAJICHTOM:
a)  npeoOpa3oBaHUE,;
0)  NpEACTaBIICHHE,
B)  OIHACAaHUE,
r)  HaOmroacHHE.
56. C KaKkuM CJI0BOM HEJIb3sl YIIOTPEOUTH YacTUILy He:
a)  HEsBKa;
0)  HEHUMEHHUE,;
B)  HECOOIIIOJICHUE,;
r)  HENpU3HAHUE?



57. Kaxoe n3 npuBeEHHBIX CJIOB MOKHO YIIOTPEOJIATH B S3BIKE JOKYMEHTA!
a)  TPAKOAHKA,
0)  nupekTpuca;
B)  TEHEpablia,
r)  acnupaHTka?
58. OTMmeThTe  HEYJAYHBIA  BBIOOP  (QOPMBI  MHOXKECTBEHHOIO  4YMCIA
CYLIECTBUTEILHOTO:
a)  PEKTOpBHI,
0) mpodeccopa;
B)  J0OroBopa;
r)  JUPEKTOpa.
59. OTMETBTE CIOBO, KOTOPOE HAMTMCAHO MPABWIBHO:
a)  OE3bIHUIIMATHUBHBIN;
0)  OPEAUHCYJIbTHBIIA,
B)  B3bIMarh,
I)  CBEPXbIHALHATUBHBIMA.
60. OTMETHTE CI0BO, B KOTOPOM JOMYyIICHA OMUOKA;
a)  KOHKYPEHTOCIMOCOOHBIA;
0)  KOHKYPEHTHBIN;
B)  KOHKYPEHTHOCIOCOOHBIIA;
)  KOHKYypHUPOBATh.
61. OTMETHTE CI0BO, B KOTOPOM JOMYyIICHA OUOKA:
a)  anmnessius;
0)  KOMIWJISALHUS,
B)  Uepkecus;
r)  Tammun.

62. OTMETHTE, B KAKOM COKPAIIEHUN JOMyIIEHA OMOKA;
a) ace,;
0) MIH,;
B)  BY3;
r) IT.
63. OtmeThTe a00peBUATYPY MY>KCKOTO PoJia:
a) CHI:
06) TCX;
B) IOHECKO,;
r)  MH]
64. BriOepute npaBuiibHbIN BapuaHT OPOPMIICHUS AaThl B TEKCTE:

a) ¢ 2010 no 2017 rona;
0) B 2010/2017 ropax;
B) ¢ 2010 mo 2017 ropwr;
r) ¢2010 mo 2017 ron.
65. OTMETHTE HEMPABUIILHO 00PA30BaHHYIO (POPMY YHCIIUTEIBLHOTO:
a)  Oonee ceMHcTa ABALATH YYACTHUKOB:
0)  C CeMBIOCTAMHM JBAJLATHI YYACTHUKAMHM,
B) O CEMHUCTaxX ABA/LATHA yYaCTHUKAX;



r) K CEMUCTaM JIBAIUATH YYACTHUKAM.
66. Kakas u3 s3bIKOBBIX (OPMYJT HE COOTBETCTBYET CTPOro O(puUIMambHON
NEPETIUCKE:
a)  craBuM Bac B U3BECTHOCTB, UTO...;
0)  yOemuTeabHO MPOCUM PELIATh BOIPOC...;
B)  HE OTK&Q)XHUTE HAM B JIFOOE3HOCTH M COOOUINTE. . .;
r) npurinamaeM Bac npuHsTh yyactue...?
67. Kakne u3 KIFOUEBBIX CJIOB CONPOBOAMTEIBHOTO MUCHMA AqPECOBAaHbI B
NOJIBEIOMCTBEHHYO OPraHU3alHIo;
a)  mpexncrasisiem Bawm...;
0)  Hampasnsem Bawm...;
B)  moceuiaeMm Bawm...;
r)  BeicbutacM Bam...?
68. OTMETBbTE, KaKOE€ CJIOBOCOYCTAHME MOKHO MCIIOJIBL30BaTh B SA3BIKE
JOKYMEHTA:
a)  3aJciCTBOBATH COTPYIHUKA,
0)  O3BYUYMTh TOUKY 3PCHUS,
B)  YBsI3aTh BOIPOC,
)  BHECTH MOIMpPABKY.
69. B xaxoM psay Bce CI0Ba COYETAOTCA € IVIarojaMy IMPaBUIIbHO:
a)  TOBBICUTH (TPeOOBAHUS, YCIIEBAEMOCTb, TOKA3ATENN ),
0)  okazaTh (MOAEPKKY, BHUMAHKE, BPEN),
B)  YICWIECBHUTH (IPOAYKTHI, CEOECTOMMOCTD, TOBAPHI),
I)  NPUHUMATH (K HCTIOJIHEHHUIO, K CBEACHUIO, PELICHHE )?
70. OTMETBTE, B KAKOM CIIOBOCOYETAHUM COACPKUTCS TPAMMaTHYeCKast OIIMOKA:
a)  3amIaTUTh 3a MPOEe3;
0)  OIJIATHTH MO CUETY,
B)  YIJaTUTh wrpad;
r)  YIUIQTUTh 3a MOKYTIKY.
71. OTMETBTE MIEOHA3M, KOTOPBIA MOKHO YIOTPEOIIATh B AEIOBOM PEYH:
a)  KOHCEHCYC MHEHWH;
0)  CcOBMecCTHasi JOrOBOPEHHOCTB;
B)  TOP)KECTBEHHAs LEPEMOHMUS,
r)  HWHPOPMALMOHHOE COOOLICHHE.
72. OTMEThTE, KaKOW U3 MPOU3BOIHBIX MPEIIOTOB CIEAYET 3AMEHUTH!
a) B CBS3M C IPEABAPUTEIBHON JOTOBOPEHHOCTHIO. .}
0)  Ha OCHOBAHWW BBIIIECKA3AHHOIO...;
B)  BBUAY NPEACTOSIIMX BEIOOPOB...;
r)  Onarogaps yKa3aHHbIM OOCTOSITEIIBCTBAM...
73. B kakowm cnoBe nonyuieHa omuOKa B HAMTMCAHUM OKOHYAHHS:
a) IO OKOHYaHHWH CPOKa...;
0) MO NpeabsABICHUHA JOKYMEHTA.. .,
B) B TCUYCHHMM CPOKA ICHCTBHUAL...;
r) 1o npuesae B Mockay...?
74. OTMETBTE, KaKO€ CJIOBOCOUYETAHUE HE YIOTPEOISETCS B JCTIOBON PEYH:



a)  WCIOJIHUTEJIbCKAs BACTh;
0)  NPEaCTaBUTEIBLCKUE PACXO/IbI;
B)  KapauHAJIbHBIN BOMPOC;
r)  KOMaHIMPOBAHHBINA CHECUAINACT.
75. BriOepete, B KakoM TOPEAJIOKCHUM  HCIOJIb30BaHA  CTUJIMCTHYECCKU
HEOIpPaBJaHHAs JIEKCHKA.
a) B ogHOM 1oMe CO MHOH KMBET U3BECTHBIN MOIT.
0) ApOUTPaKHBINA Cy1 MPEKPALIAET AEIO 32 MPUMHPEHUEM YYACTHUKOB CIIOPA.
B) B naHHBI MOMEHT s TOTOBJIFOCH K 3K3aMEHAM.
r) B mensx noaroToBKM KOHOIICH K BOEHHOM Cy>KO€ B HIKOJIAX OPraHU3YHOTCS
CHELMATBHBIE CEKIIUH.
76. Kakoe w3 mnpemioxeHuii OQUIMATIBHO-IEIOBOM pEeUYM HE HYKIAETCS B
CTUJTUCTUUYECKOM MpaBKe?
a) B Hamem TpyJOBOM KOJIJIEKTUBE HAMETHIUCH CEPbE3HBIC MOJBWKKH B
paborte.
0) CTpouTenpHass OpraHu3anusi HE CMOMJIA B CPOK OCYIIECTBUThH JOCTPOM
OPEANPUSTHSL.
B) OP(PEKTUBHOCTh PEKUMA SKOHOMUU BO MHOTOM 3aBUCHUT OT TOr0, HACKOJIBKO
OTPAaHUYMBAIOTCS (PMHAHCOBBIE PACXOIBL.
r) B nepBblit 1eHb KOH(EPEHIUN BBHICTYIUIIA CEMEPO ACMYTATOB, U3 HUX JBOE
podeccopoB.
77. Haiigute npennoskeHue ¢ IEKCUYECKON OIMOKOIA.
a) JlaGopaHTy ObLT TPEAOCTABIEH OTMYCK O0€3 COXPAHECHUS COJECPIKAHMUSI.
0) B oOCyxaeHMM TNpoeKkTa TMPUHUI YYACTHE 3aBEAYHOLMH Kadeapoi
COLIMOJIOTHH.
B)  CTpPOMTENBCTBO OCYLIECTBIISIIOCH MO MATPOHAKEM I'yOepHATOpA.
r) CoracHO pacnopsHKEHMI0 PYKOBOJACTBA CPOK NPEICTABJICHHS OTYETa
UCTEKAET MEPBOTO AcKaOps.
78. Bribepute rpaMmmMaTiiyeck BEpHbII BApUAHT MPOM3HOLICHUS JaThI.
a) CTPOUTENBCTBO 3TOr0 OOBEKTA 3AMJIAHUPOBAHO HA JBYX THICAYU ACBATHIN
TOJ.
0) K nymkuHCKOMY IOOWJIEI0 JBYX THICSY JECATOr0 Troja HAA0 HAayuHATh
TOTOBUTHCS YK€ cerdac.
B) B IBYXThICAYHOM oy OBLJIO MPUHATO MPABUIBHOE PELICHUE.
r) JIByx ThICSYa BOCBMOH TOJ 3aBEPLIWIICS OINPEACTCHHBIMUA YCIEXaMH B
SKOHOMHUKE.
79. OtmeThTE BepHOE ynoTpeOIEHUE IeenpruiyacTHOro 000poTa:
a) paccMOTPeB (PYHKIIMOHATIbHBIE XaPAKTEPUCTUKN CTPYKTYP MYHHLMIAINTETA,
PEIaracTcs CAEAYOIEE. ..
0) cnenas paboTy, HEOOXOAMMO COOOIIUTH O PE3YIbTaTax;
B) MBI OKa3aJIUCh B 3aTPYAHUTEILHOM MOJIOKEHUH, BBITTOJHSIS Baii 3akas;
I') BBINOJH Bam 3aka3, Mbl NOMAM B 3aTPYAHUTEIBHOE MOJIOKEHHUE.
80. Haiigute npennosxkenue 0€3 rpaMMaTAyYeCKOi OIMOKH.
a) ['maBa anIMUHUCTpAUMW PpACHPENCHsSeT W YHOPABISET HMYIIECTBOM U
(ruHaHCAMH.



0) Pedopma Benetcst mpu OJJHOBPEMEHHOM COCYLIECTBOBAHUU CTAPBIX M HOBBIX
CTPYKTYP yIpaBJICHUS.

B) CMUpPHOBA — OJIMH U3 OMBITHEHIIINX PYKOBOIUTENEH 00IaCTH.

r) BonbIIMHCTBO YyHaCTHUKOB KOH(PEPEHIMH FOJ0COBATIO MPOTHUB.

Kpurepun oueHnBaHus TECTOBOIO 3aJaHHSI:

TecToBbIE 3a1aHUs OLICHUBAIOTCS MO WKaie: 1 6aut 3a mpaBWIbHbIA OTBET, O
Oa/IoB 3a HEMPABWIIBHBIA OTBET. UTOroBas OleHKA MO TeCTy (POPMUPYETCS MyTEM
CYMMMPOBaHHsS HAOpaHHbIX OaJIOB M OTHECCHHMS WX K OOIIEMY KOJUYECTBY
BONPOCOB B 3anaHud. [IOMHOXKMB mToiydeHHOE 3HadyeHue Ha 100%, MOKHO
NPHUBECTHA UTOTOBYIO OLEHKY K TPAAULIMOHHON CIEAYIOLIMM 00pazoM:

IIpoueHT npaBuibHBIX 0TBETOB OLEHKA

90 —100% - «OTITUYHOY

70 -89 % - «xopowmoy

50 -69 % - «yHOBIETBOPUTEIBLHO»

meHee 50 % - «HEeYOBIETBOPUTEIILHO»

IlepeyeHb BONIPOCOB K 3a4€Ty

1. Hcropusd passutus nenonpoussoactsa B Poccnn.

2. OcoOEHHOCTH OpraHu3alid COBPEMEHHOTO JCIONPOU3BOICTRBA B PD.

3. ['ocynapcTBEHHOE peryJIMpoOBaHUe ACIONPOU3BoaACTBA B PO.

4. PeKkBU3HTHI TOKYMEHTOB, MpaBuia 0(popMICHUS.

5. briaHkn TOKYMEHTOB, BUIbI OJTAHKOB.

6. dopmynsp-o0pazen OpraHu3alOHHO-PACIOPAAUTENILHOTO TOKYMEHTA.

7. IOpuanueckas cuiia JOKyMEHTa.

8. TUnonaorus JOKyMEHTOB.

9. OO0wmme TpeGoBaHUsI K COCTABICHUIO U OOPMIICHHIO TOKYMEHTOB.

10. TpeOoBaHMsT K COCTaBJICHHIO W  O(GOPMIICHUIO OpPraHM3alMOHHBIX
JIOKYMEHTOB.

1. PacniopsaaurensHble TOKYMEHTHIL.

12. Pone w 3HaueHne WHQPOPMALMOHHO-CIPABOYHBIX  JOKYMEHTOB B
VIPABJICHYECKON AEATENBHOCTH.

13. [TonsiTE TOKYMEHTOOOOPOTA, AOKYMEHTOIOTOKOB.

14. Opranuzanust AJOKYMEHTOOOOPOTA HA MPEATNPUATHH.

15. OcoOCHHOCTH ~ OpraHu3ali  KaJapoBOro  JACJOMPOM3BOJCTBA  HA
NPEINPUITHH.

16. OpranuzaumoHHblE  (QOPMBI  OCYIIECTBIECHUS KAApPOBOW paboOThl Ha
PEINPUITHH.

17. [Tonoskenue o ciry>k0¢ nepcoHana.

18. Opranuzaiiust TpyJa Ciiy>kObl IEPCOHANA.

19. JIOJDPKHOCTHBIE MHCTPYKIIMHU COTPYIHUKOB CITY>KObI IEPCOHANA.

20. OdopmiicHE TOKYMEHTOB MPH MPUEME HA PAOOTY.

21. CocrapneHue u 0opMJIEHUE TPYAOBOTO JTOTOBOPA.

22. Tpynosas mucuumuinHa. lIpaBuna BHYTPEHHErO TPYAOBOTO PACHOPsIKa

PEINPUSITHS.



23.
24.
25.

26.
27.
28.
209.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

OdopmiieHre TOKYMEHTOB MPU B3bICKAHUSX.

OdopmiieHre TOKYMEHTOB ITPU MOOLIPEHUSX.

JIOKyMEHTOOOOPOT MO O(OPMIICHHIO TEPEBOJA PAOOTHHUKA HA JPYTYIO
paboTy.

Bpewms otabixa. OdopmiieHue oTmycka.

JIOKyMEHTOOOOPOT MO 0(OPMIIEHUIO OTIYCKOB.

JIOKyMEHTUPOBaHNE KOMaHAMPOBaHUs paOOTHHUKA.

JIOKyMEHTOOO0POT 10 0(POPMIIEHHIO CITY>KEOHBIX KOMaHANPOBOK.

JIOKyMEHTUPOBAHKE OTCTPAHEHUS OT pabOTHI.

JIOKyMEHTOOOOPOT MO OPOPMJIEHUIO YBOJIBHEHUSI PAOOTHUKOB.

OCHOBHbBIE JOKYMEHTHI IO MEPCOHATY OPraHU3aLIH.

JInuHas kapTouka pabOTHHKA.

Benenue nuuHoro aena paboTHUKA.

Benenuie u y4et TpyA0BbIX KHHKEK.

DopMUPOBAHUE U XPAHEHUE KAJAPOBOH TOKYMEHTAIIUH.

CocTtaBneHUe HOMEHKJIATYPHI JEJT.

Busl HOMEHKIIATYPBI IEIT.

[lepenaya aen Ha apXUBHOE XPAHEHUE.

JIOKyMEHTBI, PerJIaMEHTUPYIOLINE YIIPABICHUE MIEPCOHATIOM MPEATPUITHUS.

4. Meroauyeckue Marepualibl, ONpeAe/sSIOIINe NPoueaypPbl OLCHUBAHUA
3HAHUIi, YMEHUIi, HABBIKOB U (HJIN) ONBITA JESTEJIbHOCTH, XapaKTEPU3YOIIHX
3Tanbl POPMHUPOBAHNS KOMIIETECHIUIA

[Tpouenypa OUEHKM 3HaHWI yYMEHHMIA M HABBIKOB M (WJIM) ONbITA
JESATEIbHOCTH,  XAPaKTePU3YIOMMX  AdTanbl  (HOPMHUPOBAHMS  KOMIECTCHLHUH,
IPOU3BOJUTCS MPEMOAABATENEM B (POPME TEKYIIErO KOHTPOJS U MPOMEKYTOYHOMN
aTTecTaluy.

Jlis noBbieHUss 3PPEKTUBHOCTA TEKYLIETO KOHTPOJISL M MOCIEAYOLIEH
OPOMEKYTOUYHOM aTTECTALMM CTYJEHTOB OCYLIECTBIISIETCS CTPYKTYPUPOBAHUE
JUCLUIIMHBL Ha MoAyH. Kaknaplii Moayiap yd4eOHOW TUCUMIUIMHBI BKITFOYACT B
ce0sl M3YYCHHE 3aKOHYEHHOTO Pa3iesia, YaCTH AUCLHUTUIHHBIL.

OCHOBHBIMU BUAAMH TEKYLIETO KOHTPOJS 3HAHWH, YMEHUH M HABBIKOB B
TEYCHHUE KAKA0TO MOAYJI yUeOHOM TUCIUIIIAHBI SBIISTFOTCS
® YCTHBII OIPOC;
® CHUTYaUMOHHBIE 3314,
® TECTOBBIA KOHTPOJIb.

CTynEeHT  JOMKEH  BBINOJIHATH  BCE  KOHTPOJBHBIE ~ MEPONPUSTHS,

NPEIyCMOTPEHHBIE B MOJYJIE YUEOHOH AMCHUIIMHBI K YKA3aHHOMY CPOKY, MOCTE
Yero MpernoaaBaresib MPOCTaBIsAET OaJIbHBIE OLEHKW, HAOPaHHBIE CTYJECHTOM IO
pe3yabpTaTaM TEKYLIEr0 KOHTPOJIS MOIYJIsl yUEOHOW JUCLMATIIIUHBIL.
KOHTpONBHOE MEPONMPUSTHE CUMATACTCS BBIMOJHEHHBIM, €CIM 34 HEro CTYACHT
NOJyYuJI OLICHKY B OaiaX, HE HWKE MUHUMAIBHON OLICHKH, YCTAHOBJICHHOM
IPOrpaMMOi TMCUUIUIMHBI TI0 JAHHOMY MEPONPHSITHIO.

[TpoMesxyTouHas arTecTanms 00yHYarOIMXCsl MPOBOAUTCS B (hopME 3auema.



3auem MPOBOAUTCS JUIsl OLICHKM YPOBHS YCBOCHHUS OOYYArOMIMMCs Y4EOHOTO
MaTtepuana JEKIUOHHBIX KypPCOB M J1a00PATOPHO-NPAKTHUECKUX 3aHATHIA, a TaKKe
camMoCTOATENBHOM paboThl. OLIECHKA BBICTABISIETCS WM MO pe3yJibTaTaM yueOHOH
paboTBl CTyJAEHTA B TEYEHHE CEMECTPA, WA MO HMTOraM MUCbMEHHO-YCTHOIO
OMpoca, WA TECTUPOBAHUS HA IMOCICAHEM 3aHATHH. /[N JUCUMIUIMH U BUIOB
y4eOHOW padoThl CTYACHTA, MO KOTOPBIM (POPMOI MTOTOBOTO OTHUETA SIBIIACTCS
3Q4€T, ONPEIEICHA OLEHKA «3aUYTEHO», KHE 3aUTEHOY.

OrneHKa «3a4TE€HO» CTABUTCS B TOM CIIydae, €Clid 00y4arouuiics:

® BJIAQJICCT 3HAHMSMM, BBIJCIICHHBIMH B KaueCTBE TPEOOBaHWA K 3HAHUSIM
oOy4Jaronmxcs B 00J1aCTH U3y4aeMOU TUCIMILIAHBI,

® JIEMOHCTPHUPYET NIyOWHY MOHUMAHUS Y4eOHOTO MaTepuaa ¢ JOrHYECKUM
Y APTYMEHTUPOBAHHBIM €T0 U3JI0KEHUEM

® BJIAJCET OCHOBHBIM NOHATHHHO-KATETOPUAIBHBIM  allapaTroM 110
JUCLIUIUIMHE,

® JCMOHCTPUPYET MPAKTUYECKUE YMEHUS W HaBbIKW B  00JacTH
UCCIEN0BATENBCKON AEATENBHOCTH.

OLeHKa «HE 3a4TEHO» CTABUTCS B TOM CIYYae, €CIM 00yJaronuiics:

® JIEMOHCTPUPYET 3HAHUSA NO HK3YyYaEMOH NHCLUIUIMHE, HO OTCYTCTBYET
rIyOOKO€ MOHUMAHUE CYIIIHOCTH y4eOHOTO MaTepuana;

® JIOMYCKAECT OIIMOKKA B W3JIOKEHUH (PAKTMUECKUX NAHHBIX MO CYLIECTBY
Marepuana, MpeICTaBIsAETCs HEMOHbIN UX 00BEM;

® JIEMOHCTPHUPYET HEJAOCTATOUHYIO CUCTEMHOCTD 3HAHMIA,

® MPOSBISAET CNA00€ 3HAHWE MMOHATUIHO-KATETOPUAIBHOIO amnmapara o
JUCLIUIUIMHE,

® MPOSBISAET HEMPOYHOCTh MPAKTHYECKUX YMEHWH W HABBIKOB B 00JacTh
UCCIEN0BATENBCKON AEATENBHOCTH.

B stom ciydae cryaeHT cnaér 3a4ét B (OpME YCTHBIX M TNMHUCBMEHHBIX
OTBETOB Ha JIFOOBIE BOMPOCHI B MPEACTaX OCBOCHHON TUCIUIUIAHE.

OCHOBHBIM METOJIOM OLICHKM 3HAHWWA, YMEHHMI M HABBIKOB W (WJIM) ONbITA
JEATEIbHOCTH, XapaKTEPU3YIOIUX 3Tanbl (POPMUPOBAHUS KOMIETEHIMNA SIBISETCS
OaJIBHO-PEHTUHIOBAsE CUCTEMA, KoTopas pernameHtupyerca [lonoxkenwem o
OaJIBHO-PEHTUHTOBOM cucTeMe onicHkM 00yuenuss B ®I'BOY BO benropoackuii
I'AY.

OCHOBHBIMM BUJAMM TO3TAIMHOTO KOHTPOJIL PE3YJAbTATOB  OOYUYCHHS
CTYJACHTOB SIBJISIFOTCS: PYOEKHBI pPEHTUHT, TBOPYECKHMIA PEHTHHI, PEUTHHT
JMYHOCTHBIX KQueCTB, PEHTUHT C(HOPMHUPOBAHHOCTH NMPHUKIAJAHBIX MPAKTHYECKHX
TpeOOBaHMii, MPOMEKYTOUHAS ATTECTALIMSI.

YPpOBEHDb pa3BUTHSL KOMIIETEHLUMNA OLICHUBACTCSA C MOMOIIBK) PEHTHHIOBBIX
0asIoB.

< . Maxkcumym
PeliTuHrn XapakTepucTHKA peHTHHIOB
0aJ1J10B
Py0esxHblii OtpaxkaeT pabOTy CTyIE€HTA HA MPOTSHKEHUM BCETO
MepuoJa M3y4YEHUsl MUCHMIUIMHBL. OnpeacisieTcs 60
CYMMO# Oa/IOB, KOTOPBIE CTYACHT NOJYYUT TO




pe3yabTaTtaM u3yYeHHs KaKA0T0 MOIYJISL.

TBopueckuii | Pesynbrar BBITTOJTHEH U CTYICHTOM
WHIABUAYAJIbHOTO TBOPYECKOTO 3a1aHUsI Pa3TMYHBIX
VPOBHEN CIIOKHOCTA, B TOM YHCIE, y4yacTue B 5
pa3nnuyHbIX KOHpepeHUMAX W KOHKypcax Ha
NPOTAXKEHUW BCEro Kypca U3y4yeHus ANCLMUNAUHDI.

Peiitunr OueHka JIMYHOCTHBIX KAueCTB  OOYy4aroIUXcs,

JUYHOCTHBIX | MPOSIBJICHHBIX MMM B TPOLECCE pealn3aluu

Ka4eCTB JUCIHUIUINHBL (MOAYJs) (IMCHMILTMHUPOBAHHOCT, 10
NOCEIAEMOCTh YUEOHBIX 3aHATHH, CAada BOBPEMs
KOHTPOJIBHBIX ~ MEPONPHUATHH, OTBETCTBEHHOCTD,
WHUIIAATUBA U JIP.)

PeiituHr OnenHka pe3yJibTara c()OPMUPOBAHHOCTH

c(OPMHUPOBAH | TPAKTUYECKUX HABBIKOB MO JUCLHUTIIMHE (MOAYIIIO),

HOCTH ONMpEACTSEMBbI MPENnojaBareieM Mepe] HavyaaoM N

NPUKJIAIHBIX | MPOBEICHUS  MPOMEKYTOYHOW — arTecTaluu |

NPAKTUYECKH | OLCHUBACTCS KaK «3aU4TEHO» WIIU «HE 3aU4TEHOY.

X TpeOOBaHMM

[Ipomexxyrou | SBnsiercs PE3YyIBTaTOM arrecTanun Ha

Hast OKOHYATEIBHOM JTale W3YYECHUS TUCLUIUIMHBI 10

arTecTauus UTOraM CIAauM 3a4yera WM  dK3aMeHa. OTpakaer 75
YPOBEHb OCBOCHHsI HH()OPMALMOHHO-TEOPETUIECKOTO
KOMIIOHEHTA B [EJIOM M OCHOB NPAKTHYECKOH
JESTEIIbHOCTH B YACTHOCTH.

Hrorosslii Onpenensiercs  NyTéM  CYMMHUPOBAaHUST  BCEX 100

PEUTHHT PEHTHHIOB

OOmmi  pedTHHr N0 JWCUMIUIMHE CKJIQABIBACTCS W3 PYOEKHOrO,
TBOPUYECKOTO, PEHTHHra JIMYHOCTHBIX KayeCTB, PEUTHHra CQOPMUPOBAHHOCTH
NPUKIIAJHBIX MPAKTUYECKUX TPEOOBAHMMN, MPOMEKYTOYHOH aTTECTAllMK (3K3aMEHa
WJIM 324€Ta).

Py0OexHblil peHTHHT — pe3yNbTaT TEKYIIET0 KOHTPOJIS MO KAKAOMY MOIYJITHO
JUCLMIUIMHBL, MPOBOJAMMOTO C LEJIBIO OLCHKUA YPOBHS 3HAHUI, YMEHHWI U HABBIKOB
CTYJECHTA MO Pe3yjbTaraM H3y4deHUs MoayJiss. OnTUMalibHble (OPMBI U METOJIbI
PYOEIKHOTO KOHTPOJISi: YCTHBIE COOECENOBaHUS, THUCHMEHHBIE KOHTPOJIBHBIE
Onmpocel, B T.4. ¢ ucnoub3oBanueM [[OBM u TCO, pe3ynbrarbl BBITOJHECHHUS
7a00paTOPHBIX W MPAKTHYECCKUX 33JaHuil. B KkauecTBe NMpakTHUYECKWX 3aAaHUMN
MOTYT BBICTYNAaTh KPYIHBIE YacTH (3Tambl) KypcoBOH pabOTBl WM TPOEKTA,
pacueTHO-rpauyecKue 3a0aHNsI, MUKPOIPOEKTHI U T.I1.

[TpomMeXyTOYHAs arTecTalms — PE3yabTaT arTecTaluy Ha OKOHYATEIbHOM
ATane U3y4CeHUs AUCUUIUIMHBI [0 UTOTAM COAYH 3a4ema/ SK3ameHd, TIPOBOIUMOTO
C LEIBI0 MPOBEPKM OCBOCHMS HMH(POPMALMOHHO-TEOPETUYECKOrO KOMITOHEHTA B
LEJIOM U OCHOB MPAKTUYECKON AEATENBHOCTH B YaCTHOCTUA. ONTUMAIBHBIE (POPMBI
M METOABl BBIXOAHOIO KOHTPOJS: THUCBMEHHBIE OSK3aMCHALMOHHBIE WM
KOHTPOJIbHBIE Pa0OThI, UHAMBUAYAIBHbBIE COOECETOBAHMSI.



TBOpPUECKUI PEUTHHT — COCTaBHAs 4acTh OOMICr0 PEHTHMHIra JUCIUTLIIMHEI,
OPEICTABIsIET COOOH Pe3yJIbTaT BBIMOJHEHUAS CTYACHTOM WHAWBHIYJTbHOTO
TBOPUYECKOTO 3aJaHHsI PA3TMUYHBIX YPOBHEH CIIO’KHOCTH.

PeHTHHr JMYHOCTHBIX KAQUECTB - OIIEHKA JIMYHOCTHBIX  KA4eCTB
oOyvarommxcs, MNPOSBICHHBIX MMM B TPOLECCE pEATM3ALMH  TUCHUILIAHBI
(Moayns) (AMCUMITIMHUPOBAHHOCTH, MOCEMIAEMOCTh YYECOHBIX 3aHATHH, caada
BOBPEMSI KOHTPOJIbHBIX MEPOTPUATHIA, OTBETCTBEHHOCTh, MHULIMATHBA U JP.

PelTuHr cpopMUPOBAHHOCTH MPUKIAAHBIX MPAKTUUECKUX TpeOOBaHUM -
OLICHKA pe3yJibTata C(hOPMUPOBAHHOCTH MPAKTHYECKAX HABBIKOB MO AUCLMIIAHE
(MOOYJI0), ONPEACNACMbIii TpenogaBaTesieM TMEpPeA  HAvyajaOM  IPOBEACHHS
MPOMEKYTOUHOM aTTeCTAMK U OLIEHUBAETCS KaK «3aUTEHOY» UJIM «HE 3aUTCHOY.

B pamkax OambHO-PEHTHHIOBOH CHUCTEMBI KOHTPOJIS YCIEBAEMOCTH
CTYJECHTOB, CEMECTPOBAas COCTABJISIOIIAS OalIbHOM OLEHKH MO JUCLMILIAHE
(dopmupyeTcs mpu HaOOPE 33JaHHOW B MPOrpamMMe AMCLMIIIUHBI CyMMBI OaJlIoB,
NOJTyYaEMBbIX CTYJEHTOM MPH TEKYIIEM KOHTPOJE B MPOLECCE OCBOECHUS MOIYJEH
y4€OHOW JUCLMIIMHBI B TEYEHHUE CEMECTPA.

Hrorosas oueHka /3a4éTa/ KOMIETEHIMA CTYIEHTA OCYIIECTBISETCS MYTEM
ABTOMATUYECKOTO MEPeBo1a OATIOB OOIIETO PEHTHHTA B CTAHAAPTHBIE OLICHKH.

MakcumanpHasi cymMMa PEHTHMHIOBBIX OaJlJIOB MO y4eOHOH AMCUUIUIMHE
cocraensieT 100 Gannos.

OlleHKa «3auT€H0» CTAaBUTCS B TOM Cllydae, €CIM WMTOTOBBIA PEHUTHUHT
cTyaeHTta coctaBuit 51 6amn u 6oee.

OlleHKa «HE 3aYT€HO» CTAaBUTCS B TOM Cyyae, €CM MTOTOBBIA PEHTHUHT
CTyJEHTa COCTaBWI MeHee 51 Oanna.

[To mucoMIUIAHE C 5K3aMEHOM HEOOXOIMMO HCHOJB30BaTh CIICAYOLIYIO
niKajay — fmepecueta  CyMMAapHOro  KojuuecTBa  HaOpaHHbIX — Oa/uioB B
YETHIPEXOATBHY IO CUCTEMY::

HeynoBneTBOpUTENIbHO Y IOBJIETBOPUTEINIBHO | XOPOLLIO OTan4HO

MeHee 51 Oamna 51-67 6amnoB 67,1-85 85,1-100
0amioB 0anaoB




