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Paboyas nporpamma coCTaB/ieHa C y4eTOM TpeboBaHWiA:

* (PefepasbHOrO rocyAapCTBEHHOro 06pa3oBaTefibHOro CraHAapTa BbICLLEro
obpazoBaHus - GakanaBpuat MO  HarpaBfeHWKO  NOArOTOBKU 44.03.04
MpodeccnoHansHoe obydeHre (MO OTpPac/sM), YTBEPXKAEHHOrO M BBELEHHOro B
fencTeme ¢ npukasoM MwuHuCTepcTBa 06pa3oBaHMA U Hayku P® ot 22 despans
2018 1 No 124;

* opsfKa opraHu3auuy U OCYLLECTBNEHUS 06pa3oBaTeNlbHOW [eATe/lbHOCTU
no o6pa3oBaTe/ibHbIM MNporpaMMaM  BbiCLLEro 06pa3oBaHWs -  MporpaMmam
bakanaspwata, nporpaMMam creuuanuTeta, nporpaMmam  MarucTpatypsbl,
YTBEPXAEHHOr0 npukasoM MuHuUcTepcTBa 00pa3oBaHusi U Haykun PP ot
05.04.2017 . Ne301;

* npogeccuoHanbHOro craHgapTa «legaror AONOMHUTENILHOIO 06pa3oBaHUs
[eTen 1N B3pOC/bIX» YTBEPXAEHHOr0 W BBEAEHHOrO B [JeiCTBME  MPUKa3oM
MuHucTepcTBa TpyAa U coumanbHoi 3awmTel PP ot 5 maa 2018 r Ne298H;

* OCHOBHOW MNpoMeccroHanbHOM 06pa3oBaTenibHON nporpammbl ®IEOY BO
Benropofcknin TAY no HanpasneHno NOAroToBkM 44.03.04. MpodeccmoHanbHoe
06yyeHune (No oTpacnsam), HanpaBneHHOCTb (MPOgKnIb) IKOHOMKKA U ynpaBieHne

CoctaButens: 3onotapes C.H., K.3.H., JOUEHT

PaccMoTpeHa Ha 3acefjaHuUM Kagefpbl GyXraiTepckoro y4eta, aHanusa U

(PMHaAHCOB 2 0 r., npotokon Ne/£?.
3aB. Kateapoli PeLueTHAK,
T -~
CornacoBaHo C BbIMYyCKatoLWen Kadheapoh MNpodecCMOHanbHOro 00y4YeHUs W
counanbHO-NeaarorMyecknX AncUmnanH 20$x?\, npoTokon Ne7A",
3aB. Kaeapoi < HukynuHa H.H.

PyKoBOAUTENb OCHOBHOWM MPOJECC -tOHabH
06pa3oBaTeNbHOV NPorpamMmbl _ HukynuHa H.H.



1. IEJIb U 3AAAYU JUCHHUIT/INHDbI

1.1. Heas aucuumiaunHbl — GOpMHUpPOBaHHE Y OYyIyLIMX CHOEHUAIMCTOB
COBPEMEHHBIX (PYHIAMEHTAIbHBIX 3HaHWM B 00JIacTH JOKYMEHTUPOBAHUS
yIPaBJICHYECKONH MAEATEIIbHOCTH, PACKPHITUE AMCKYCCHOHHBIX W TEOPETHUECKUX
aCMEKTOB MX CYHIHOCTH, (YHKIMN U POJIM B COBPEMEHHON 3KOHOMUKE.

1.2. 3aga4yn (UCUUNJIMHBI:

- cmocoOCTBOBaTH OBJNAJEHUIO OOUIMMU MpaBUJIAMM M MPUHIUANIAMU
JOKYMEHTUPOBAHUS yMpaBI€HYECKOMH NeSITENbHOCTH; CMOCOOCTBOBATH
(OpMHUPOBAHUIO TMOAXOJOB K PEUICHUIO COLMAIBHO-DKOHOMHUYECKUX MPoOieM B
oOpazoBarenbHOi chepe;

- CcrmocoOCTBOBATH (OpPMHUPOBAHUIO nopsaka  JOKYMEHTUPOBAHUS
uH(popManmy;

- (dopMupoBaTh YMEHUE KAYECTBEHHO W  OBICTpO  0OpabaThiBaTh
uHpOpMAIIMI0O B LEASX  CBOEBPEMEHHOIO  MPHUHATHS  COOTBETCTBYIOIIUX
VIIPABIICHYECKUAX PEIICHHUIA,

- cnocoOCTBOBATH OBJIAJCHHUIO MTPaBUIaMU, (hopMamMu JIEI0BOM MEPEMUCKHU U
00eCnEeYCHNEM CEKPETHOCTH,

- cnoco0cTBOBaTh (POPMUPOBAHUIO U NIEPEIAYH JOKYMEHTOB B apXUB.

I1. MECTO AMCLMILIMHBI B CTPYKTYPE OCHOBHOY
NPO®PECCUOHAIBLHOM OBPA30BATE/JILHOM TPOTPAMMBI
(OTI0IN)

2.1. Iuka (pazaen) OIOII, k KOTOPOMY OTHOCUTCS THCHUIJIMHA

JucummnnHa — «J{OKyMEHTOBEIEHME W JICJIOMPOM3BOJACTBO»  OTHOCHTCS K
micuumuaam o Beidopy  (B1.B.J1B.01.02) ocHOBHO#W mpodeccrnoHabHOM
00pa3oBaTeNbHOM MPOTrPAMMBI.

2.2, Jlornueckast B3aumMocBsa3b ¢ apyrumn yacrsavu OIIOII

HanmenoBanue 1. [TpaBoBoe o0ecreueHune
NpeaecTBYIOIIHX  JHCHUILUIHH, | TPO(YECCHOHATTBHOM NEATENBHOCTH
NPaKTHK, HA KOTOPBIX
0asupyercsl JaHHAsA AUCHHIVINHA
(MonyJib)

3Hamb:
TpeﬁoBaHHﬂKleeI[BapnTe.m,Hoﬁ - OCHOBBbI pPa3pabOTKH W BHEAPEHHs MPOLEnyp
MOAr0TOBKe 00y4a0IIHXCSI pPEryJIMPOBaHMsT ~ TPYAOBBIX  OTHOIICHUH  H

CONPOBOXKAAKIIYIO JOKYMEHTALUIO,
-HOPMaTUBHBIE TOKYMEHTBI MO CTAHAAPTU3ALUU B
00JyacTu JeNonpOU3BOACTBA, ACHCTBYIOIIME HA
teppuropun Poccutickoit @enepanuy;

- CHUCTeMBl JOKYMEHTaluu, TpeOOoBaHUS K
COCTABJICHUIO W OQOPMIICHMIO  JTOKYMEHTOB,




COBPEMEHHbIE CHOCOOBI W TEXHHUKY CO3JaHUs
TOKYMEHTOB,

-TUTOBbIE HHCTPYKIHH IO IEJOMPOU3BOIICTBY
yMmemb:

- TpaMOTHO paspadaTeiBaTh yIPaBICHUYECKHE
OOKYMEHTBI, HCIOJb3yeMble B AEATEIbHOCTH
NpeAnpPUITUH

61a0emy:

- HABBIKAMHU TMIOWCKA, AHAIM3a W HCIOJIb30BAHUS
HOPMATUBHBIX W TIPABOBBIX JOKYMEHTOB B CBOEH
poheCCHOHATbHOM AeSITEIbHOCTH,

- HaBBIKAMH JIOKYMEHTAJIBHOrO  odopmiieHus
peleHuin B yIIPaBJICHUU ONepallMOHHON
(MPOM3BOACTBEHHON) AESITEbHOCTH OpTaHU3alnN
MPU BHEIPEHUU TEXHOJOTHYECKUX, MPOAYKTOBBIX
WHHOBALIUI U OPTraHU3aLMOHHbBIX U3MEHEHUI,

- HaBbIKAMH  aHajgm3a  WHQOpMAmMHM O
(YHKIIMOHWPOBAHUKM  CHUCTEMBI  BHYTPEHHETO
JOKYMEHTOO0OpOTa OpraHu3aluu, BeneHus 0a3
JAHHBIX MO  PA3JUYHBIM  [OKa3aTelisiM |
dbopmupoBaHusi UHPOPMAITMOHHOTO OOeCTeYeHHUS
YYaCTHUKOB OPTraHU3alMOHHBIX MTPOEKTOB,;

- HaBBIKAMH TOATOTOBKH OPTaHU3ALUOHHBIX U
PACTIOPSIANTENBHBIX  JOKYMEHTOB, HEOOXOAUMBIX
ISl CO3MAHUST HOBBIX  MPEINPUHUMATEIBCKUX

CTPYKTYP
I[I/ICI_[I/IHJ'II/IHa ABJIACTCA Hpez[meCTBy}omeﬁ Il U3YUCHHMA  OUCHMILINH:

OKOHOMHMKA, MEHEJDKMEHT, COLIMOJIOTHS TPy A | Ip.

[IpenomaBanue kypca «JlOKYMEHTHPOBAHUE YIPABICHUYECKON NEATEIBHOCTH
HEPA3PBIBHO CBSI3aHO C MPOBEACHUEM BOCIUTATENBHONU paboThl CO CTyneHTamu. B
CBS3M C OTUM HA NPAKTUUYECCKUX 3aHATHSX PACCMATPHBAKOTCS  BOIMPOCHI,
NO3BOJIIIOIIME PACKPBITH POJIb 3A0POBOrO 00pasa KU3HW, BIHMSIHHE BPEIHBIX
MPUBBIYEK U T.[I.

IHI. NTEPEYEHb IJIAHUPYEMBIX PE3VJIBTATOB OBYYEHUA 11O
JANCHUIIINHE, COOTHECEHHBbIX C ILJTAHUPYEMbIMNI
PE3YJbBTATAMUN OCBOEHHUA OBPA3OBATEJIBHOU ITPOI'PAMMBbI

Koant | ®opmyauposka HNuaauxkaTopsl
I[lnanupyemsblie pe3yabTaThl 00yYeHHSs
KOMIIe- KOMIECTCHIHNHU JOCTHKEHUSA
. M0 JHCHHIJIHHE
TeHIUH KOMIIeTeHIHH
MK -4 Criocoben IK-4.1 3HaTh:
BBITOJIHATD JleMOHCTpHpYeT |- OCHOBBI pa3padOTKM U BHEOPEHUS
IeATeNbHOCTD U criennajbHbIE OpoLeNyp  PeryjIupoOBaHHs  TPYAOBBIX
(nm) Hay4Hble 3HaHUs, | OTHOIIEHUN u COTMPOBOKAAIOIIYIO
JIEeMOHCTPHPOBATh | B TOM  YHCIIE | JOKYMEHTALHIO;
3JIEMEHTBI B NPEAMETHOH | -  HOPMAaTHUBHBIE  JOKYMEHTBl  TIO
OCBanNBaeMOM obnacTu (mo | cranmapTH3anuU B obnactu
O0y4arImUMHUCS | OTpacisiM), 3HAET | NEJONPOU3BOJACTBA, ACHCTBYIOLIHE HA




NEeSITeNIbHOCTH,
MpeayCMOTPEHHO
1 mporpamMmon
yueOHOro
npeaMeTa, Kypca,
JOUCLIUTIIINHBI
(Momynst),
MPaKTUKHU

0COOEHHOCTH
OpTraHU3aIHH
Tpyna,
COBpPEMEHHbIE
MPOU3BOICTBEHH
ble TEXHOJIOTHH,
MPOU3BOICTBEHH
oe
obopynoBaHue
U TMpaBUia €ro
TpeboBaHus
OXpaHbl  Tpyaa
MIPU BBIMOJTHEHUH
npodheCCHOHATTbH
O NeATEeNbHOCTH
(o otpacsam)

teppuropuun Poccuiickoit @enepauny,

- CHCTEMBI JTOKyMEHTAllNH, TPeOOBaHUS K
COCTaBJICHHIO T opopmnernto
IOKYMEHTOB, COBPEMEHHBIE CIIOCOOBI H
TEXHUKY CO3JaHUsI IOKYMEHTOB,;

- TUTIOBBIE UHCTPYKLIUU o
JEeJIOTIPOU3BOACTBY.

Ymern:

- rpaMOTHO pa3pabarTbIBaTh
yIpaBJICHYECKHE IOKYMEHTHI,
UCTIOJIB3YEMbIE B IeATENbHOCTH
MPEeANPUATHIA,

- HCIIONIb30BAaTh B cBOEN
poheCCHOHATTLHOM NesITeIbHOCTH

NPUKJIaIHbIE TPOTPAMMHBIE CPENCTBA M
CpEACTBa OPTTEXHUKH.

Baagern:

-  HaBbIKAMM  TOKCKa, aHaIM3a |
UCTIOJIB30BAHUS HOPMAaTHUBHBIX u
NpaBOBbIX  JOKYMEHTOB B  CBOEH
poheCCUOHATTBHOM AeSITeTbHOCTH,

- HaBbIKAMH JOKYMEHTAJIbHOTO
odopMIieHHs pELIeHUH B YNPaBICHUH
OlepaLuOHHON (TIpon3BOACTBEHHON)
IeSATeIbHOCTH npu BHEJIPEHUH
TEXHOJOTNYECKHX, POy KTHBHBIX
MHHOBALIUT u OpraHU3aLHOHHBIX
U3MEHEHUI;

- HaBBIKAMH aHaMW3a WHPOPMALUU O
(YHKLIHOHHPOBAHUH CHCTEMBI
BHYTPEHHETO TOKYyMEHTO000pOoTa
OpraHM3auuy, BedeHus 0a3 AaHHBIX IO
pa3IUYHBIM NOKa3aTessiM u
(bopMuUpoBaHHSI UH(POPMAILITTOHHOTO
obecrieyeHust YYaCTHHUKOB
OpraHU3aLUOHHBIX MPOEKTOB,;

- HaBbIKAMH MOATOTOBKH
OPraHM3aLHUOHHBIX U PACIIOPSAUTENBHBIX
JIOKYMEHTOB, HEOOXOAUMBIX st
CO3JJaHUSI HOBBIX MPEANPUHUMATENBCKUX

CTPYKTYD.

NK—4.2

YmMmeer
BBIMOJIHSATh
NesITebHOCTh |
(nm)
JIEMOHCTPHPOBAT
b 3JIEMEHThI
JesITeJIbHOCTH,
OCBaUBaEMOM
00yHaromuMucs,
U (1)

3HaTh:

- OCHOBBI Pa3padOTKH ¥ BHEAPEHUS
KaJpOBOU 51 YIIPaBJICHYECKON
JOKYMEHTAIUH,

- OpraHu3alMi JOKyMEHTOoOOOpoTa Ha
MPEIPUSITHH,

- cxeMbl (PYHKLIMOHAJIBHBIX B3aUMOCBSI3EH
MEXAY NOAPA3AEICHUSIMI,

- OCHOBBI Pa3padOTKH ¥ BHENPEHUS
NpoLeNyp  PEryjIupOBaHHS  TPYIAOBBIX
OTHOUIEHUI 51 CONPOBOXKAAIOLIEH




BBITOJHATD JOKYMEHTALIUH.
3a0aHUs, YMeTb:
NPEeAyCMOTPEHH | - aHaJIU3UpOBaTh, pa3padaTbiBaTh |
ple MpPOrpaMMOH | BHEAPATb HA MNPEANPUATHU KaJpOBYIO U
yuebHOro yIPaBIE€HYECKYIO TOKYMEHTALUIO,
npeaMera, Kypea, | - pa3pabarbIBaTh CXEMBbI
JOUCLIUTLINHBI (YHKIMOHAJIBHBIX B3aUMOCBSI3€H MEXIY
(Monyns), NOJPa3IEICHUSIMI,
NPaKTUKU - ONTHMHU3HPOBATH AOKYMEHTOOOOPOT Ha
NPEANPUSITHH,
- pazpabaTbiBaTh U BHEAPSATH MPOLETYPHI
peryJiupoBaHus TPYAOBBIX OTHOILIEHUH U
COTIPOBOXKAAIOIIYIO JOKYMEHTALIHIO.
Baagern:
- OCHOBaMH pa3pabOTKH W BHEIPEHUs
KaJpOBOMU 51 YIIPAaBJIEHYECKON
JOKYMEHTALUHY,
- onTUMH3ALKEN TOKyMeHTOO00pOTa,
- cXxeMaMu (yHKLNOHATBHBIX
B3aMMOCBSI3€H MeXAy NMOoApa3AeeHUsIMY,;
- OCHOBaMH pa3pabOTKH W BHEIPEHUs
npouenyp TPYAOBBIX OTHOLIGHHH U
COMPOBOXKAAIOIIEH TOKYMEHTALIUH.
IK-4.3 3HaTh:
OcyuectsisieT - copepKaHHe HOPMATHUBHBIX IPaBOBbBIX
BBITIOJIHEHUE AKTOB U METOJUYECKUX JOKYMEHTOB,
TPYZOBBIX perjJaMeHTUPYIOIHUX BOIPOCHI CO3AaHUs
ornepauui, JIOKYMEHTOB M Pa0OThI C HUIMH.
IIPUEMOB, Ymern:
NEHCTBUN - rpamMOTHO OpraHu30BbIBATH 51
npodeccuonanbH | odcnyxkuBath  paboyee  MeCcTOo B
oM COOTBETCTBUU c COBPEMEHHBIMU
NS TeNIbHOCTH, TpeOOBAHUSMHU SPTOHOMHUKH.
npenycMoTpeHs | Baagers:
ple MporpaMmoii | - COBPEMEHHBIMU TEXHOJIOTUSIMU
yuebHOro JOKYMEHTALMOHHOT O olecrieueHust
npeaMeTa, Kypca, | ypaBieHUs, METOAMKOM COCTaBJIEHMs,
JUCLIUILINHBI oopmnenus u penakTUpOBaHUs
(Momysi), CITy’keOHOTO JTOKyMEHTa, OpTaHHW3aIUuu
IPAKTUKU paboThI C HUMH.
IK—4.4 3HaTh:
Bnaneer - METOJbl HAy4YHOIO HCCJIENOBaHUS [JIs
MeTOJaMu CO3/1aHHUsl CIIPABOYHO -
Hay4HOIO MOMCKOBBIX  CPEACTB K  ApXUBHBIM
UCCJIEZIOBAHMS B | JIOKYMEHTaM.
MPEAMETHOU YmMeTh:
oOmnacTu - co3daBaTb  CIPaBOYHO-MOHCKOBbBIE

(o otpacsam)

Cpe,[[CTBa K apXI/IBHbIM ,[[OKYMGHTaM.
Baagern:

- METOOaMu Haquoro UCCICeaOBAHUA OJIA
CO3JaHUsl CIIPAaBOYHO-TTOMCKOBBIX

Cpe,[[CTB K apXI/IBHbIM ,[[OKYMGHTaM.




IV. OBBbEM, CTPYKTYPA, COAEPXAHWNE ANCUNTMJINHBI,
B/Abl YYEEHOW PABOTbI 1 ®OPMbl KOHTPO/1A 3HAHI

4.1. PacnpegeneHne o6bema y4ebHoM paboTbl Mo hopmam 0byUeHUs

Bug paboTbl (B COOTBETCTBUU C YYE6HbLIM MIAHOM)

dopMbl 00yUeHMA (BHOCATCS JaHHble MO peann3yembiM gopmam)
CeMecTp M3yYeHUs AUCLUMNNIUHbBI
O6uwasa TpyJ0eMKOCTb, BCero, vac
3a4eTHble enHULbI
1.KoHTakTHas paboTa

1.1.KoHTaKTHasa aygutopHaa paboTa (Bcero)
B ToM uucne:
Nekynn (Jlek)
Na6opaTopHble 3aHATUA (1ab)
MpakTtunueckune 3aHatTua (Ip)
YcTaHOBOYHbIe 3aHATMA (¥Y3)
Mpefsk3ameHaunoHHble KoHcynbTauumu (KoHe)
Tekywune koHcynbTauum (TK)
1.2.NMpomexyTo4Has aTTectaumsa
3aueT (K3)
Jk3ameH (K3J)
BbinonHeHne Kypcosoli paboTbl (NpoekTa) (KHKP)
BbINoNHeHNe KOHTPONbHOM pa6oThl (KKH)
1.3.KoHTaKTHasa BHeayauTopHas paboTa (KOHTPO/b )

2. CamocTosATeNbHas paboTa oby4atowmxcs (Bcero)
B TOM YuCne:
CamocToATenbHas pabota no npopaboTKe NIEKLMOHHOIO MaTepmana
CamocTtodaTenbHas paboTa no NOAroTOBKe K 1abopaTOPHO-MNPaKTu-
YECKUM 3aHATUAM
PaboTa Hag Temamu (Bonpocamu), BbIHECEHHbIMY HA CaMOCTOATE/IbHOE
n3yyeHue
CamocToATenbHasa pabota no BUAaM MHAMBUAYANbHbIX 3afaHu:
nogrotoBka pedepara (KOHTPO/IbHOW paboThbl)
lMoarotoBka K 3ayety

O6bem y4uebHoM

paboTbl, Yac
Ou4yHas 3ao4yHas
1 1
108 108
48,25 16,75
16 4
32 6
2
45
0,25 0,25
16 4
43,75 87,25
10 2
8 3
9,75 54,25
10 20
6 8



4.2 O6LLasn CTpyKTypa AUCUNNIINHBI U BUAbl y4ebHOW paboTbl
O61bembl BMOB y4ebHOIM paboTbl No hoopMamM 06yyeHus,

HaunmeHoBaHWe Moy et 1 pasaenos
ANCUUMANHBI

Mogynb 1. [JOKYMeHTUpoBaHume
yrnpasB/ieHYeCKON AeATeNbHOCTU

1 OpraHusaums paboTbl CNy>XXObl NEpcoHana.

JOKYMEHTbI, pernaMmeHTupytoLme
ynpasneHve nepcoHanomM.

2 MpaBnna noAroToBKM U 0hopmMaeHns
OTAENbHbIX BULOB JOKYMEHTOB

3 Pervctpauns JOKYMEHTOB, KOHTPO/Ib
CPOKOB UCNOMHEHWS JOKYMEHTOB.

MTorosoe 3aHaATuHe No moayno 1

Mogynb 2. «OpraHmsaumsa KagpoBoro
[enonpon3BoAcTBa Ha NpeanpuaTUnN»
1 lokymeHTaLMoHHOe obecneyeHmne
KaJpoBoi paboTbl

2. OthopmneHue JOKYMEHTOB Npu Npueme Ha
paboTy

3. [loKyMeHTbI, co34aBaeMble B npouecce
TPYLOBOWA AeATeNbHOCTN PabOTHUKOB

4. OCHOBHble JOKYMeHTbI M0 NepcoHany
npegnpuaTus

5 OgopmyieHUEe SOKYMEHTOB Npu
YBOJ/IbHEHUN pabOTHUKOB

6. loKkyMeHTaNbHbIV (DOHA OpraHm3aLnn.

MTorosoe 3aHATMHE MO MOAYNIO2
MpefsK3aMeHalUMOHHble KOHCYNbT auum
Tekylime KOHCYNbTaymnm
YCcTaHoBOYHbIE 3aHAT KA
MpoMe>kyTouHas aTTecTayusa

KoHTakTHasa ayguTopHasa paboTa (Bcero)

KoHTakTHasa BHeayguTopHasipaboTa (Bcero)
CamocToaTenbHass paboTa (Bcero)
O6uwasa TpysoeMKOCTb

yac

OuHas opma 06y4eHUs

e
ol
o
s B
o 5 &
5 ¥ O
&) (<] C
2] = =
2 3 4
34 6 12
8 2 2
12 2 6
9 2 3
5 1

57,75 10 20

9,75 2 4
10 2 4
10 2 4
8 2 2
8 2 2
7 3
5 1

0,25

48,25 16 32

43,75
108

MNPaKT.3aHATUA

CamocTosTeNbHas
paboTa

(o)

4
4

27,75
3,75

4

EEE

3aoyHas ¢opma

0byyeHuns
S
2k
QT
o
= 5 ®
o I 8%
g & 88
o = =2
7 8 9
35 1 2
9 05 05
9 05 05
9 - 1
8

62,25 3 4

9 05 05
9 05 05
9 05 05
9 05 05
95 05 1
95 05 1
7,25
4,5
2
a,zs
16,75 4 6
4
87,25
108

CamocTosTeNbHas
paboTa

=y

32

7,25



4.3 Copepxanue qUCHUIIHHBI

HaumeHnoBaHue U cofepkaHHe MOAYJel H pa3aesioB AHCHUIIHHBI

Moayasb 1. «JlokyMeHTHPOBaHHE YIIPABJIEHYECKOH JeATeTbHOCTH

1. Opranmzarmst paboTel Ciry>kKObI epcoHaa. JIoOKyMEHThI perJIaMEHTHPYIOLIHE YIIPaBJIeHHEe
MIEPCOHAIOM.

1.1. Ponp 1 3HaueHue ciy>xObl epcoHaa Ha npeanpusitid. OCHOBHBIE OPraHU3aLMOHHBIE (POPMBI
OCYIIECTBJICHHsI KAAPOBOH pabOThI HA PEATIPHSITHH.

1.2. IonoxxeHne o cirysk0e nepcoHasa, JOKHOCTHBIE HHCTPYKINHU PAaOOTHUKOB CJTYKOBI.

1.3. Opranuzauus Tpyaa pabOTHUKOB CIIy)KOBI IEpCOHAIA.

2. IlpaBnjia NOArOTOBKH H 0(pOPMJICHUS OTAEIbHbIX BUA0OB JOKYMEHTOB

2.1. Opra"nusalioHHbIe JOKYMEHTHI.

2.2. PacnopsiautesbHbIE JOKYMEHTBL

2.3. MHpopMalMOHHO-CIIPABOYHbIE JTOKYMEHTBL

3. Perucrpauusi JOKyMEHTOB, KOHTPOJIb CPOKOB HCIIOJTHEHHS1 JOKYMEHTOB.

3.1. Perncrpaimst JOKyMEHTOB.

3.2. Opraamauyst 'HPOPMALIIOHHO-CIIPABOYHON padOTHL.

3.3. CpOKM UCTIONTHEHMUST IOKYMEHTOB.

Hmozosoe 3auamue no modyiio 1

MoayJib 2 «Oprauuzanusi KaApoBoro AeJI0NpoH3BoICTBA

1. JlokymMeHTALMOHHOe obecrieyeHne KAIpoBoH padoThl

1.1. OcobeHHOCTH KampOBOIO [EJIONPOM3BOACTBA M OPraHU3ALIMOHHO-NIPABOBAsl JOKYMEHTAIUS
KaaApOBOH CITy>KOBI.

1.2. JIokyMeHTauus 1Mo TPyAOBOH AEATeIbHOCTU PAOOTHUKOB NPEANPHUSITUS (TPYIOBBIE TOTOBOPHI C
paOOTHUKAMU MPEANPUSATHS, JIMYHbIE KAPTOYKH PAOOTHUKOB, TPYIOBBIC KHIKKA PAOOTHUKOB,
MPUKA3bI 1O EPCOHANY MPENNPUSITHSI U APYTUe TOKYMEHTBI).

2. OdopmiieHHe JOKYMEHTOB MpPH NpHeMe HA padoTy

2.1. 3axmoueHnue TPymOBOro AOroBOpa, MacHoOpT, TPYAOBas KHUXKKA, CTPAXOBOE CBHAETEILCTBO
rOCYJIapCTBEHHOIO TMEHCUOHHOTO CTPaXOBAaHMS, JOKYMEHThI BOMHCKOIO yd4eTa, AOKYMEHT 00
oOpa3oBaHUH, O KBATU(PHUKAIIUH, HAJTUYUU CIISIIHATbHBIX 3HAHUH.

2.2. TpaBuna noaroToBKM 1 0(pOPMIIEHHS TPYAOBOTO OrOBOpa, MPHKA3a.

3. IOKYMeHTBI, C034aBaeMbl¢ B MPOLIECCE TPYAOBOH AeATEIbHOCTH

3.1. IlpaBuna BHyTPEHHETO TPYAOBOTO PACHIOPSIIKA PEANPUSITHS: PABIJIA TOATOTOBKH U OPOPMIICHHSL.

3.2. IokyMeHT0000pOT 10 OOPMIICHUIO B3BICKAHHIA 1 TIOOIIPEHUIA.

3.3. Ycnosusi epeBona pabOTHHKA Ha IPYTYIO paboty, opopmiteHre HeoOXOMUMBIX TOKYMEHTOB.

3.4. Bpewms otabixa, ohopmieHHe HEOOXOAUMBIX JOKYMEHTOB.

3.5. Odopmienre NOKyMEHTAIMH IO MPEJOCTABICHHUIO OTITYCKa.

3.6. JIokyMeHTHpOBaHUE KOMAaHINPOBaHHsT padoTHHUKA. [TakeT TOKYyMEHTOB, HEOOXOIMMBIX JIJIsT
oopMIIeHHs CITyKeOHOM KOMaHMPOBKH.

4. OcHOBHbIE JOKYMEHTBI 110 MEePCOHAJY NpeANpHATHS

4.1. OdbopmiieHre TPyIOBOTO JOTOBOPA U MPUKA3 O MpUeMe Ha padoTy.

4.2. JInyHOe N1eN1o, JMYHAsi KapTo4uKa pabOTHUKOB U 0)OPMIIEHHE TPYAOBOIH KHIIKKH.

4.3. IIpaBuna BeaeHust AOKYMEHTOB IO NEPCOHATY OPTaHU3ALUN.

5. OdopmiieHne JOKYMEHTOB IIPH YBOJIbHEHUH PA0OTHHKOB

5.1. OcHoBaHus 151 PaCTOPKEHMS TPYIOBOTO JIOTOBOPA.

5.2. Pacrop:keHue TpyIoBOro I0roBopa o NHULMATHBE PaOOTHHUKA.

5.3. PacropskeHne TpyIOBOTo JOroBOPa MO HHULMATHBE pabOTOAATENS.

5.4. TlpekparueHre TpyI0BOro JOroBopa 1o 0OCTOSITENBCTBAM, HE 3aBUCSIIM OT BOJI CTOPOH.




HaumeHnoBaHue U cofepkaHHe MOAYJel H pa3aesioB AHCHUIIHHBI

5.5. Tlopsimok odopMITteHHE TOKYMEHTOB IO YBOJIBHEHHIO PaOOTHHIKOB.

6. /loxymeHTAJIbHBII (OHA OPraHU3ALHH

6.1. Texyiee xpaneHue JOKYMEHTOB

6.2. IloaroroBka JOKYMEHTOB K MEpenade Ha apXUBHOE XPAHEHHE.

V. OIIEHKA 3HAHMIT U ®OH/I OEHOYHLIX CPEJICTB JIJIS1
MMPOBEJEHUS TEKYIIEIO KOHTPOJISI 3HAHMII U
MMPOMEKYTOUHOI ATTECTAIIUA OBYYAIOIIMXCS 110
JUCHUILIMHE

5.1. @opMBbI KOHTPOJIS 3HAHHUI, pEHTHHI0Bas OLEeHKA U (OpMHUpPYEMbIe
KOMIIeTeHIHH (04Has popma 00yUeHus )

Ne  |HaumeHoBaHuMe peHTHHIOB, O06bem yueOHOI ®dopma
n/n monyeil u 0JI0KOB paboThI KOHTPOJISI
3HAHUN

KonuuectBo 6asios (max)

KomuecTso 6asios

OO01Iast TPy A0EMKOC
ITabop. -MPaKT. 3aHATHUS
(min)

Camoct. padora

Ulekiun

=~
- i DOopMHIPYCMBIC KOMITICTCHIIHA

4.2
Bcero nmo JucIHIIMHE : ” 51 (100
ARt MK - | 108 | 16 | 32 [43,75 3auér

L. Pyéexcnvui peiimunz TecTiposatine 31 | 60

IIK - Cymma basmios

4.1
: 3a MOIyJIA
K - Hy

Monyas 1. JlokyMeHTHpOBaHHE 4.2

YIPABJIEHYECKOM AeSITEILHOCTH ‘I‘I;C- 3416|1216 10 | 20

TIK -
4.4

1. Opranu3auust paOoOTBI CITYKOBI 8 [ 2] 2 4 |YcrHeliionpoc, [ 2
nepconasna. JJoOKyMeHTEl, MOJTOTOBKA
pernaMeHTHUPYIOIIHE YIIPaBIeHIE TOKJIaaa

IIEPCOHAJIOM.




2. IlpaBuna nOArOTOBKU U 12|12 6 4 |Ycraeiionpoc. | 2
oopMIIeHHST OTENBbHBIX BHIOB CuryauoHHbIe
JOKYMEHTOB. 3a/1a4u.
ITogroroska
JOKJIaaa C
Mpe3eHTalnen
3. Peructpanysi TOKyMEHTOB, KOHTPOJIb 91213 4 |Ycraeii onpoc. | 3
CPOKOB MCIIOJIHEHHSI IOKYMEHTOB. CuryaluoHHbIe
3a1a4uu
HTOroBelil KOHTPOJIb 3HAHUH TTO 5 - 1 4 | TectupoBanue, 3
TeMam moayJs 1. CUTYaLIMOHHbBIE
3371241
Monyan 2. «Opranusauus IIK - 21 (40
KaIpoBOro aejonpouspoactsa na |41
NpeanpusiTHI 4112K )
liK i S7,75| 10 | 20 27,75
4.3
1K -
4.4
1 9,751 2 | 4 |3,75 [Ycrheiii ompoc. | 3
. JIoOKyMeHTaIMOHHOe OD0ecTieHeHIe
KATIPOBOI PAGOTEI CuryauuoHHbIE
3a/1a4yu.
102 | 4 4 |YcrHeii onpoc. | 3
2. OpopmiieHrE TOKYMEHTOB TIPH Ionroroeka
npueMe Ha paboTy flokaamac
npe3eHTanuen
3. JIOKyMeHTBI, CO37aBaeMbIe B 10124 4 |YcrHeii onpoc. | 3
npoLecce TPYAOBOH AeSITENIbHOCTH CuryanunoHHbIe
pabOTHUKOB 3aiatu
8 12| 2 4 |YcrHeii onpoc. | 3
4. OCHOBHbIE JOKYMEHTHI 110 CHTYaLHOHHbIE
NepcoHaNy NpeAnpusaTUs 3amaun
5. OdopmieHre TOKYMEHTOB TIpU 8 12| 2 4 |YcrHbIil onpoc. 3
YBOJIbHEHUH PaOOTHHKOB CutyauoHHbIe
3a1a4uu
6. JlokyMeHTaNbHbIH QOoH 7 - 3 4 |YcrHbIil onpoc. 3
OpraHU3aLUH. CurtyauoHHbIe
3a1a4u
HUTOroBelii KOHTPOJb 3HAHUU MO 51 -11 4 | Tectuposanue,
TeMaM MOMYJis1 2. CHTYalLMIOHHBIE 3
3371241
II. Teopueckuii peiimunz 10 5
1. Peiimunz 1uaHocCmubix Kauecme 3 10
1V . Peitmunz cpopmuposannocmu + +
HPUKTAOHBIX NPAKMUYECKUX
mpebosanuil
V. IIpomesicymounas ammecmauyus 3auém 15 | 25




5.2. Ouenka 3HaHM# CTyIeHTA
5.2.1. OcHogHble NPUHUUNDI PEUMUH2060U OUCHKU 3HAHU
OueHka 3HAHWNA MO JUCHUIUIMHE OCYLIECTBISETCS cOrnacHo IlonoskeHuto o
OAIIBHO-PEUTUHTOBOM CHCTEME OLICHKH 00yUYeHUs
®I'BOY bearopoackoro 'AY.
YpoBEHb pa3BUTHS KOMIICTCHIIMA OIICHUBAETCS C MOMOLIBIO PEHUTHHIOBBIX

B

OasIoB.
. . Maxkcumym
PeriTunru XapakTepHuCTHKA PeHTHHIOB
0an0B
PyGexnbIit Otpakaer paboTy CTyAE€HTa Ha MPOTSKEHUHU BCETO MEPHOna
u3yueHuss auciuIuinHel. OnpenpensieTcss CyMMOH 0alios, 60
KOTOpbIE CTYAEHT MOJY4YUT MO pe3ynbTaTaM H3y4YeHUs
KQ)KIOr0 MOAYJISL.
TBOpueckui Pesynbrar  BBINONHEHUS  CTYAEHTOM  HMHAWBUAYAIBHOIO
TBOPYECKOIO 33JaHNs PA3IMUHBIX YPOBHEHN CIIOKHOCTH, B TOM 5
YUCJIE, yyacTUe B pas/IMuHbIX KOHpepeHUUAX M KOHKypcax Ha
npoTAXXeHUU BCero Kypca niydyeHma gucuimmninHbl.
Pentunr OneHka JTUYHOCTHBIX Ka4eCTB O0YHArOIIUXCSI, MMPOSIBJICHHBIX
JIUYHOCTHBIX UMH B TIIpPOLECCEe peaJH3aluHd AUCLUIUINHBL  (MOMYJIst)
Ka4uecTB (IMCUUITMHIPOBAHHOCTD, MOCEIaeMOCTh yueOHBIX 10
3aHATHUN, CJa4a BOBPEMsl KOHTPOJBHBIX MEpPONPUSITHH,
OTBETCTBEHHOCTb, MHULIMATHBA U JIP.)
Pentunr Onenka pesynprata CGHOPMHUPOBAHHOCTH TPAKTHUECKUX
c(pOPMHPOBAHHOC | HABBIKOB IO JAUCLUIUIMHE (MOAYJIO), OIpenesseMbli
TH TPUKIAAHBIX | IPENOJaBaTeNEM nepen Ha4aJjIoM MIPOBEACHUS +
MPAKTUYECKHUX MIPOMEXKYTOUHOHN aTTECTALMU U OLICHUBAETCS KaK «3a4TEHO»
TpeOOBaHUH WUJIU «HE 3a4YTEHOY.
IIpomexxyTOouHass | flBnsetca Pe3yJbTaTOM aTTECTALlMM HA OKOHYATEJbHOM 3Tarle
aTTecTanus W3y4eHHs] [OUCLUMIUIMHBI [0 WTOraMm Chadd 3adera WiH
sk3aMeHa. OTpaskaeT ypOBEHb OCBOCSHHUSI WH(OPMAIIMOHHO- 25
TEOPETUYECKOrO KOMITIOHEHTA B LIEJIOM M OCHOB NMPAKTHUYECKON
JESITEIbHOCTH B YACTHOCTH.
Hrorosslii Omnpenessiercs MyTEM CyMMHPOBAHUS BCEX PEHTUHIOB 100
pelTUHr
Hrtorosasg oneHka KOMIETEHIMH  CTYJEHTA  OCYIIECTBIACTCA  NYTEM

aBTOMATHUYECKOTO MEPEBOAA OAJUIOB OOIEro peHTUHIa B CTAHAAPTHBIC OLICHKH:

He 3aureno

3aureHo 3aureHo 3aureHo

MeHee 51 Oanna

51-67 6annos 67,1-85 bannoB

85,1-100 Gasnos

5.2.2. Kpumepuu oueHKu 3HQHUU CMYy0eHma Ha 3aueme
OuneHkKa «3a4TEHO» HA 3QUeTe OMNPEAENACTCS HA OCHOBAHUM CIIECAYFOLIMX

KPUTEPHEB:

® CTYJICHT YCBOWJI B3aMMOCBSI3b OCHOBHBIX TOHSATHI IUCIUIUIMHBI U WX
3HaueHue Uis mpuodpeTacMoii mpodeccuu, MpH ATOM TMPOSIBHII  TBOPYECKHE
CIOCOOHOCTH B TIOHMMAaHWH, U3JIOKCHUM M WCIOJIb30BaHWU Y4eOHO-TIPOTPAMMHOTO

Marepuana,



e CTYAEHT [AEeMOHCTPUPYeT MNOMHOE  3HaHWe  Y4ebHO-NMPOrpaMMHOro
mMartepuana, yCrewHo BbINOAHUA NPeayCMOTPEHHbIE B MPOrpaMMe 3afaHus, yCBOWU/
OCHOBHYO NNTepaTypy, PEKOMEHI0BaHHYO B MPOrpaMMe;

e CTY[EHT MoKa3a/l CUCTEMATMUYECKNIA XapaKTep 3HaHWI Mo AUCUMMNANHE Y
CMOCOBHOCTb K WX CaMOCTOATE/IbHOMY [MOMOSIHEHUIO M OOHOB/IEHWIO B XOAe
AanbHenwen yyebHor paboTbl U NPOdeccnoHanbHON AeATeIbHOCTY.

OueHKa «He 3a4TEeHO» Ha 3a4eTe OnpefenseTcs Ha OCHOBaHUW CreAyHoLLUX
KpUTepUeB:

e CTyHeHT [JornyckaeT rpybble OWWOKM B OTBETE Ha 3a4eTe U Mpw
BbIMO/IHEHUW 3afaHuiA, MPU 3TOM He 06nafaeT HeOO6XOAMMbIMI 3HAHUSAMU ANA WX
yCTpaHeHusi Nnof PyKOBOACTBOM Mpenoasatens;

e CTYAEHT [AEeMOHCTPUpPYeT npobneMbl B 3HaHWAX OCHOBHOIO Yy4yebHO-
NporpaMMHOro Martepvana, AOMNyCKaeT NPUHUUNUaNbHbIE OLUIMOKM B BbIMOSHEHUN
npeayCcMOTPEHHbIX NPOrpamMmmont 3aaHnii;

e CTYAEHT He MOXeT npofo/mkatb O00ydYeHWe WM NPUCTYMUTL K
npoeccMoHanbHOM AeATeNIbHOCTM MO OKOHYaHUM By3a 6e3  [OMOMHUTENbHbIX
3aHATUI NO COOTBETCTBYHOLLEN ANCLUMIVHE.

5.3. ®POHA OLEHOYHbIX CPeAcTB. TUMNOBble KOHTPOJIbHbIE 334aHUA WA WHbIe
mMatepuasibl, HeobXoAuMble ANSA OUEHKM (OPMUPYEMbIX KOMMETEHUMIA MO
avcuunnuvHe (npunoxkeHue 1)

VIl. YHEBHO-METOONYECKOE N MH®OPMALMOHHOE
OBECIEYHEHWE JNCUNTMNTNHDI
6.1. OcHOBHas yyebHas nutepartypa:

1 BoikoBa T.A. [OKyMeHTaLMOHHOe 06ecrneyeHne yMpaBAeHUS HErocyaapCTBEHHbIX
opraHusauuii: Y4yebHoe nocobue/bbikoBa T. A., CaHkuHa J1. B., 2 u3g., nepepab. n gon. - M.:
HU NHOPA-M, 2015 - 302 c.: 60x90 1/16. - (BO: bakanaspuat) (lMepennet) ISBN 978-5-16-
010379-2, http://znanium.com/bookread2.php7bookM68884

6.2. JononHuTenbHaa nnTepaTypa:

1 BynatP.E. [loKyMeHTaLMOHHOE O06ecrneyeHne YnpasfeHUs MepcoHanom: Yue6Hoe

nocobue / P.E. bynar. - M. HUL, NHOPA-M, 2015. - 234 C.
http://znanium.com/bookread2.php?book=488066

6.2.1 Nepunoanyeckne ngaHmns
1. CobpaHusa 3akoHoaaTenbcTBa PO http//www. szrf.ru/

6.3.  YuebHO-mMeTOgMUeCKoe o0becriedeHWe  CaMOCTOSTE/IbHOWM paboTbl
obyyaroLmxca no gucumnanHe

CamocTosiTe/lbHass paboTa 00Yy4YatoLLMXCA 3aK/IYaeTcs B MHULMATUBHOM
MOMCKe WHQopMauMM O Hambonee akTya/bHbIX Mpobnemax, KOTOpble WMeKT
OO0NbLLUOE NPaKTUYECKOe 3HAYeHVe N SBNAKOTCS NPEeAMETOM Hay4HbIX AUCKYCCUIA B
pamkax 1u3yyaeMon AMCLMNINHGI.

CamocTtoaTelbHass paboTa NAaHMPYeTCs B COOTBETCTBUM C KaeH4apHbIMU
MNNaHaMn pabouyeit nporpammbl MO AMCUMNAMHE U B METOAMYECKOM eAMHCTBE C
TEMaTMKON yUYeOHbIX ayAUTOPHbIX 3aHATUIA.


http://znanium.com/bookread2.php?book=468884
http://znanium.com/bookread2.php?book=488066
http://www.szrf.ru/

6.3.1. Memoouueckue yKa3anus no 0C80CeHUI0 OUCUUNIUHbI

Bua yueOHbIX
3aHATUN

OpFaHI/IBaI_II/IH ACATCIIBHOCTH CTyACHTA

Jlexnus

Hanucanue  KoHCHeKkTa  JIGKIMHA:  KpPAaTKO,  CXEMaTU4HO,
NOCIEeI0BATENBHO (PUKCUPOBATh OCHOBHBIE MOJIOKEHUS, BBIBOJIBI,
(GopMyITUPOBKH, 000OIIEHHS;, MOMEUYATh BAXKHBIE MBICIIH, BBIACATh
KJIFOYEBBIE CJI0OBA, TEpMUHBL [IpoBepka TEPMHUHOB, MOHSATHI C
[IOMOIIBI0  DHIMKIIONEIWH,  CJIOBAapel,  CIPABOYHHUKOB  C
BBINMKUCHIBAHUEM TOJIKOBaHUIM B TeTpaas. OOO03HAUMTH BOMPOCHI,
TEPMUHBI, MATEPUA, KOTOPBIA BBI3BIBACT TPYJHOCTH, MOMETUTH U
NOMBITaThCS HAWTH OTBET B PEKOMEHAyeMoO# Jurteparype. Eciu
CaMOCTOSATENIBHO HE  yjAaeTcs pazo0parbcsi B Marepuale,
HEOOX0MMO CPOPMYJMPOBATH BOMPOC W 334aTh MPENOAABATEIIO
HA KOHCYJIbTAILIMU, HA TPAKTUYECCKOM 3aHSTHH.

Jlaboparop-
HO-TIPaKTH-
YECKHE
3aHATHS

[Tpopabotka pabodyeil mnporpamMMmbl, YAENIsIss 0CO00€ BHUMAHUE
HEJsIM M 337a4aM  CTPYKTYPE M COJAECP)KAHWIO AUCLUIUIMHBL.
KoHcnektupoBanue MCTOYHMKOB. PaboTa ¢ KOHCHNEKTOM JIEKLIWH,
NOJrOTOBKA OTBETOB K KOHTPOJBHBIM BOINPOCAM, MPOCMOTP
PEKOMEHAYEMON JUTEpPaTyphl, padoTra ¢ TEKCTOM (METOAMKA
NOJIEBOTO ONbITA), PEIICHUE 33Aa4 MO aNTOPUTMY M PELICHUE
CUTYalMOHHBIX 3a1a4 [IpocnymmBanue ayauo- U BUICO3AIUCER 10
3aJJaHHON TEME.

Camocros-
TEJIbHAS
pabora

3HAKOMCTBO C  DJNEKTPOHHOM  0a30i  AaHHBIX  Kadeapsl
Npo(PECCUOHAIBHOTO O00y4YEHUsT W COIMAIbHO-TEIarOrMYECKUX
OUCUUIUIMH, 3apyOeKHbI€ MCTOYHUKH, KOHCIEKT OCHOBHBIX
NOJIOKEHUM, TEPMUHOB, CBEJACHUMN, TPEOYIOUIMX Il 3alOMUHAHUS
U SBJISIIOUIMXCS OCHOBOMOJIAraloluMu B 3T0i Teme. CocTaBieHue
AQHHOTAUMNA K MPOYUTAHHBIM JIUTEPATYPHbIM HCTOYHHUKAM M P.
PenieHne cUTyallMOHHBIX 3aJad MO CBOEMY HHAMBHUIYaIbHOMY
BApPUAHTY, B KOTOPHIX  OOyYaroleMycs MPEAaraloT OCMBICIHUTD
peaibHYyl0  MPO(PECCUOHATBHO-OPUCHTUPOBAHHYIO  CHUTYALUIO,
HEOOXOAUMYIO [T PEIICHUs JAaHHOW MPOOIEMBI.

TectupoBanne - cucTeMa CTaHJAPTU3WPOBAHHBIX — 3aJaHUM,
NO3BOJIAIONIAS ABTOMATU3UPOBATH MPOLEAYPY M3MEPEHUS YPOBHs
3HAHWUKA U YMEHUH 00y4aromerocs.

KontposnbeHas paboTa - CpeACTBO MPOBEPKUM YMEHUI MPUMEHSTH
NOJYYCHHbIC 3HAHUS IJIsS PEUICHUS 3a[a4 OMpPEAEICHHOrO TUMa Mo
TEME WK PA3ACTY.

Iloaroroska k
3a4eTy

[Ipn MOArOTOBKE K 3a4eTy HEOOXOJMMO OPHEHTHPOBATHCS HAa
KOHCIIEKTBI JIEKUHHA, PEKOMEHAYEMYIO JIMTEPATYPy, IMOITYUYEHHBIE
HABBIKH IO PELICHUIO CUTYAMOHHBIX 33134

6.3.2. Buoeomamepuaivl




Kartanor y4ebHbIx BUgeoMaTepuasioB Ha oduumansHom cailte ®IrEOY BO
Benropoackuin TAY - Pexum goctyna:
http//www. bsaa. edu. ru/InfResource/librarv/video/. php

6.4. Pecypcbl MHDOPMALIMOHHO-TENEKOMMYHMKALMOHHOM CeTU «/HTEPHET»,
COBpPeMeHHbIe NMpoteccMoHasIbHble 6a3bl JaHHbIX, MHDOPMAaLMOHHbIe

CcnpaBOYHbIE CUCTEMbI
1 Poccuiickoe obpasoBaHune. degepanbHblil noptan http://www.edu.ru

. LleHTpanbHas Hay4Has CenbCKOX03siCTBEHHasA bubnunoTeka http://www.cnshb.ru/
. Poccuiickaa rocygapctBeHHas 6ubnmoteka http://www.rsl.ru

2
3
4. CnpasoyHasa npasoBas cuctema «KoHcynbTaHT MNaoc» http://www.consultant.ru
5. http://lib.bsaa.edu.ru - 36 benropogckoro F'AY

6. http://znanium.com - 3BC «3HaHUyM»

7. http://e.lanbook.com - 3BC «JlaHb»

8. http://ebs.rgazu.ru - 36C «AgriLib»

9. «["apaHT» aero.garant.ru

VII. MATEPUAJIbHO-TEXHUYECKOE OBECMNEYEHUE
ANCUNNANHBI

7.1. [MomeLleHNs,  YKOMI/IEKTOBAHHblE  CMeuMasv3vpoBaHHOM  Mebesblo,
OCHalleHHble  060pyAoBaHVEM N TEXHUYECKUMU CPeAcTBaMu  00y4eHwus,

CNy>KaluyMKn Ans npeacTaB/ieHns yuebHoM HpopmaLmMm 60/bLI0I ayanTopumn
Y4yebHas aygmtopus ans npoBegeHuns CneynanusnpoBaHHasa mebenb Ha 100 nocagouHbIX
3aHATUIA NeKLMOHHOro Tuna Ne 1 MecT.

Pabouee mecToO npenogasaTensa. 2 CTona, CTy,

Kadenpa-TpubyHa HanonbHasa, AOCKa MenoBas

HacTeHHas.

Habop gemMOHCTpauMoHHOro o6opyaoBaHus.

- npoektop EPSON;

- 9KpaH 4719 NPOeKTOopa C 3/1eKTPONPUBOLOM

ScreenMedia;

- HOyTBYK Asus 15.6";

- 2 aKyCcTuU4Yeckme KonoHku Microlab.

YuebHasa ayauTopus ans npoBeaeHus CneuunannanpoBaHHas Mebenb Ans o6yvatoLMxca Ha
3aHATWIA CEMWHAPCKOro TUMa, FPYynmnoBbiIX 26 MNOCaf04HbIX MECT.

M MHAVBUAYANbHbIX KOHCYNbTaLMiA, Pa6ouyee MecTO npenogasaTens, CTON, CTYN, AOCKa
TeKYLLEro KOHTPOAS U NPOMEXYTOYHOIA MenoBasi HaCTeHHas.

attectauuun. KabuHeT npaBoBoro
obecneyeHns NpoeccnoHanbHow
featenbHocTu Ne326

lMomelleHne ana XpaHeHUsa u CneynanusnpoBaHHas mebenb Ha 13 nocagouHbIX
npohnNaKTUYeCcKoro obcnyXmBaHus MeCT, JOCKa MarHMTHas, NOBOPOTHAsA CO CTOWMKOWA,
yyebHoro o6opygosaHus Ne 117 MarHuUTbl B KOMMNEKTe, Kaenpa, paboyee MecTo

npenogasarensd. O6opyaoBaHMe: KOMMbIOTEP
(cMcTeMHbI 610K, MOHUTOP KaBmaTypa Mbillb),
M®Y BROTHER (npuHTep, ckaHep, KCepoKC),
npuHTep nasepHolii XEROX.
MomeleHna ans camoCTOATENbHO UunTanbHblii 3an (Bxog Ne009) Ha 37 nocago4HbIX
paboTbl (YMTanbHbIe 3a1bl BUGINOTEKN) MECT C BO3MOXHOCTbI 6ecnnaTtHoOro nogkKatoyYeHns K
NHTepHeTy Yepe3 Wi-Fi n obecneveHnem goctyna B
3N1EKTPOHHYI0 UH(OPMaLNOHHO-06pa30BaTe/IbHY0
cpeany benropoackoro F'AY.
O6opypoBaHue paboyero mecTa 6nbanoTeKaps:


http://www.bsaa.edu.ru/InfResource/library/video/.php
http://www.edu.ru/
http://www.cnshb.ru/
http://www.rsl.ru/
http://www.consultant.ru/
http://lib.bsaa.edu.ru/
http://znanium.com/
http://e.lanbook.com/
http://ebs.rgazu.ru/
http://yabs.yandex.ua/count/FOjcrlxJnSy40000gO10ZhGLAOu5XPsBBvK1cmDkGxS198YxtCgW0ucpK2pw0vWRdgDJAWATb-W1fZcAlCOokmlSlBH_s0oziwa9VGYgBgMltHuClA7__0kD0Tq1tf0az96zDz_A0PVmVIcQjYXPXmAJ19a5GeoRznYsc7q7jP1P1g2bA102hvlt6BEGHuQqa5a6sQKe40BQa4U6b9xi6AUMCZEei41PSmUam0000781hl-jG9u7L_Ho0R41ihGG3090-V-jG9u7L_Ho0RcNw06xwe0ElyB5F1h1__________yFml1UwZjQ2-bj3SMF3zF__________m_k0TltjfRP8m7uUG7V1EMGyYljWoZrmBJ7kVIjzjRDRM5on5Hx8W00?q=%D0%B3%D0%B0%D1%80%D0%B0%D0%BD%D1%82+%D0%BF%D1%80%D0%B0%D0%B2%D0%BE%D0%B2%D0%B0%D1%8F+%D1%81%D0%B8%D1%81%D1%82%D0%B5%D0%BC%D0%B0

- KOMIUIEKT KOMITBIOTEPHOH TeXHUKU (CHCTEMHBIN
OJI0K, MOHUTOP, KJIABUATyPa, MBIIIb) BO3MOKHOCTBIO
nonkiroueHust kK MaTepHeTy n odecneueHnem
JOCTYyIIa B 3JIEKTPOHHYIO HH(POPMATHOHHO-
obpazoBarenbHyo cpeny benroponckoro 'AY;
Habop oemoncmpayuonnozo ob6opyooseanus:

- HACTEHHBIN MJ1a3MeHHbIN TeneBu3op SAMSUNG
PS50C450B1 Black HD (nuaronans 127 cm);

- aynuo-Buaeo kadens HDMI (uist monkirodeHust
TEJIEBU30pa K KOMITBIOTEPY ).

Uwuranbhbiii 3271 (Bxox Ne012) Ha 80 mocagouHbIX
MECT C BO3MOXKHOCTBIO O€CIIIIaTHOTO MOIKIIFOYESHUS K
Wnrepnery uepe3 Wi-Fi u obecniedennem nocryna B
3JIEKTPOHHYIO0 HH()OPMALIMOHHO-00Pa30BaATEIBHYIO
cpeny benroponckoro I'AY, B Tom uncne 10 mecr,
OCHAIIEHHBIX KOMIUIEKTAMH KOMITBIOTEPHON TEXHUKH
(cucTemHBIi OJIOK, MOHUTOp, KJIABUATYPA, MBILIb) C
BO3MOYKHOCTBIO TTONKIIIOYEeHUsI K IHTepHeTy U
o0ecre4eHneM 1OCTYIa B HJIEKTPOHHYIO
UH(POPMALIMOHHO-00Pa30BATENBHYIO CPENY
benroponckoro I'AY.

Obopyooesanie paboueeo mecma 6ubIUOMEKAPSL:
oubnmoreunas kadenpa-croiika Ha TpU pabounx
MeCTa, KOMILIEKT KOMITBFOTEPHONU TEXHUKHU
(cucTeMHBII OJIOK, MOHUTOP, KJIABUATYPa, MBILIb) C
BO3MOYKHOCTBIO TONIKIIFOYEeHUsI K IHTepHeTy U
o0ecrie4eHneM 10CTyIa B JIEKTPOHHYIO
UH(POPMALMOHHO-00Pa30BATENBHYIO CPEny
benroponckoro 'AY.

7.2. KOMIIEKT JIMIEH3MOHHOTO MPOTrPAMMHOT0 00ECIEUEHU ST

Xe‘ffffﬁfgrﬁﬂfﬁﬁfﬂﬁfﬂ nposeaeHud saATHi | _MS Office Std 2010 RUS OPL NL Acdmc. Torosop
B Nel80 or 12.02.2011. Cpox neucTBus JULECH3UU —
OeccpouHo.
Anti-virus Kaspersry Endpoint Security ns 6usHeca
(Cybnuuensuonnsiii norosop Ne42 ot 06.12.2019) -
522 nuuensus.. Cpok AeUCTBUs JULIEH3UU 110
01.01.2021 (omeuecmeennoe 110)

Yuebuast ayauropus mist nposeaeanst | MS Windows WinStrtr 7 Acdme Legalization RUS

3aHATHUN JIEKLIMOHHOIO TUIIA, OPL NL. Horosop Nel80 or 12.02.2011. Cpok
CEMHUHAPCKOro TUIA, KypCOBOIO IEeUCTBUS INLEH3UH — O€CCPOUHO.

MPOEKTHPOBAHUS, TPYTIIOBBIX MS Windows Pro 7 RUS Upgrd OPL NL Acdmc.
WHJUBUAYJIbHBIX KOHCYJIbTALIHA, Horosop Nel80 or 12.02.2011. Cpoxk neiicTBust
TEKYIIEro KOHTPOJIS U IPOMEXKYTOUHOH | JuneHsnn — Oeccpouno. OTedecTBEHHOE CHCTEMHOE
atrectauuu Ne 101 IO «bazanst CIIO». JloroBop 0O COTpyIHUYECTBE

NoJZIC 015-2019 or 07.10.2019. Cpok naeiicTus
munensun — Oeccpouno.; MS Office Std 2010 RUS
OPL NL Acdmc. [orosop Nel80 or 12.02.2011.
Cpoxk neicTBus TNLEH3UH — OECCPOUHO.

Office 2016 Russian OLPNL Academic Edition
CcyONMIeH3NOHHBIH ~ KOHTpakT Ne 5 ot 04.05.2017.
Cpok  peHcTBUS ~ JMLEH3UHM  —  OECCPOUHO.
OTtedecTBeHHOE OPHUCHOE MpPOrpaMMHOE OOecredeHue
"P7-opuc [eckrom». CyOmuieH3HOHHBIN JOrOBOp Ha




poccuiickoe opUCHOE TIPOrpaMMHOe OOeCTIeYeHre AJist
yuebnbIx neneir Ned4 or 11.06.2020. Cpoxk neicTBust
ouneHsun  —  OeccpouHo.,  Anti-virus  Kaspersry
Endpoint Security nns 6usneca (CyOnuueH3MOHHBIN
noroeop Ne42 ot 06.12.2019) - 522 nuuensus.. Cpok
nevictBus quuensuu no 01.01.2021

ToMeIeHue st XPAHCHI H —MS Office Std 2010 RUS OPL NL Acdmc. Jorosop Nel80 ot

TMPO(PHIAKTHYECKOTO 0OCTYKHBAHHS Y 4EOHOTO 12.02.2011. Cpok ACHCTBHSA TULECH3HH — OECCPOYHO.

o6opyRosarm Nel 17 - Anti-virus Kaspersry Endpoint Security mms GusHeca
(Cybmuuensuonnsiii gorosop Ned2 ot 06.12.2019) - 522

mameH3nsa..  Cpox  aedictema  ymoemsmn mo  01.01.2021
(omeuecmeenmoe 110)

[TomereHust A7t CAMOCTOSTEIBHOM PaboOThL —Microsoft Imagine Premium Electronic Software Delivery.
(MHTATbHBIC 3A7TbI OHOTHOTCKH) CyOMUueH3HOHHBIH JOTOBOP HA MEPEAAYY HEHUCKIFOUMTCIBHBIX
mpaB Ne26 ot 26.12.2019 . Cpoxk acHcTBHA- OECCPOTHO
Anti-virusKaspersryEndpointSecurity amst 6m3neca
(Cyommnensnonnsit norosop Ne28 ot 08.11.2018).Cpox
percteust muueH3un ¢ 08.11.2018 mo 08.11.2019
—HWudopmammorHo mpaBoBoe obecmeucHue 'Tapant” (s
yucOHOTO mpomecca). Jorosop NeDIIC-12-119 ot 01.09.2012.
Cpok acHcTBHA - OCCCPOUHO. (omeyecmaentoe [10)
CIIC KoncymsrantlInroc: Bepcus [Tpod. Koncymbsrant
Ounancuct. KoncynsrantlImoc: Korcyneranuu aia
6romkeTHBIX opranu3anuii. Jorosop ot 01.01.2017. Cpox
JICHCTBHA - OECCPOUHO (omeyecmgentoe 110)

7.3. DaeKTpoHHbIe OMOJHNOTEYHbIE CUCTEMbI U JIEKTPOHHAS HHPOPMALHOHHO-
oOpa3oBaTe/ibHasI cpeaa

— ObC «ZNANIUM.COM», norosop Ha okazanue ycayr Ne 0326100001919000019
¢ OO11IeCTBOM ¢ OrpaHUYEHHOM O0TBETCTBEHHOCTHIO « 3 HAHUYM» ot 11.12.2019,

— OBC «AgriLib», nunenzuonnbiii goroop NelIJ[JI 3/15 Ha npemoctaBicHUE
J0cTyna K JJEKTPOHHO-OMOmoTeuHoi cucreme @OI'BOY BIIO PT'A3Y ot
15.01.2015,

— OBbC «Jlanby», noroBop Ne27 ¢ OOWWIECTBOM C OTPAaHMYEHHOW OTBETCTBEHHOCTBEO
«H3parenseTBO Jlane» ot 03.09.2019,

— OBC «Pykont», norosop NoJ/IC-284 or 15.01.2016 ¢ OTKPBHITBIM AKIMOHEPHBIM
obmectBoM «LIKB»BHUBKOM»Y, ¢ 00mecTBOM ¢ OrpaHMYE€HHON OTBETCTBEHHOCTBIO
«ArentcTBO «KHHMra-CepBucy.

VIIL OCOBEHHOCTH OCBOEHUA ANCHUIT/IMHbI
MOAVYJIA) JIA HTHBAJIMAOB U JIMIl C Ol PAHUYEHHLIMU
BO3MOXHOCTAMMU 3/10POBbA

B cnydae oOyueHHs B YHUBEPCUTETEC MHBAJIUIOB M JIMII C OTPAHMUCHHBIMU
BO3MOXKHOCTSIMH ~ 37I0POBbSl  VUMTHIBAIOTCS  OCOOEHHOCTH  TCHXO(HU3NYECKOTO
pa3BUTHS, WHAWBHIYAIbHBIE BO3MOXKHOCTH W COCTOSHHUE 3/I0POBbS  TaKWX
00y Jaronmxcsl.

OOpazoBaHue OOYYAKOIIUXCS M3 YHACIA MHBAIKMIOB U JIMI[ C OrPaHUYEHHBIMH
BO3MOXKHOCTSIMH 370POBbsl MOKET OBITH OPraHW30BAHO KaK COBMECTHO C JAPYTUMHU
0Oy4arolUMuUCs, TaKk U B OTACHBHBIX rpynmax. OOydaromuecs W3 4Yuciia JiMil ¢



OTPAaHMYEHHBIMA BO3MOKHOCTSIMA 3JI0POBbSl  00CCICUEHBI TCYATHBIMU W (WJIH)
ANIEKTPOHHBIMU 00pa30BaTE/IbHBIMM pecypcaMu B (QopMmax, aJanTUPOBAHHBIX K
OTPaHHYEHUSAM HX 370poBbs. OOy4YeHME WHBAMAOB OCYILIECTBISIETCS TAaKXKE B
COOTBETCTBUM C WHAMBHAYAJIbHON MPOrpaMMoi peaObumuTaluud WHBAIWAA (MpU
HaJTU4HH ).

JIs M1 ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSAMH 370POBbs TIO CITYXY BO3MOKHO
NPeIOCTABICHUE YUeOHOH MHpOpMaLMKA B BH3YAIbHONH (hopME (KPATKHil KOHCIEKT
JIEKUMH; TEKCTHl 3aaHuii). Ha ayJAMTOPHBIX 3aHATUSAX IOMYCKACTCS MPUCYTCTBHE
ACCHCTEHTA, a TAaKXKE CYPAONEPEBOMYAKOB W (WJIM) TUQIOCYPAONEPEBOIUHKOB.
Texkymmii KOHTPOJIb YCHEBAEMOCTH OCYLIECCTBIISIETCS B MUCBMEHHOH (opme:
0oOy4arolmuiicsi MUCBMEHHO OTBEYAET HA BOMNPOCHL, MUCBMEHHO BBIMOJIHSIET
npakTuyeckue 3ananus. Jloknaa (pedepar) Takke MOXKET ObITh MPEACTABICH B
NUCBMEHHOK (hopMe, MpU 3TOM TPeOOBAHUS K COJCPIKAHUIO OCTAKOTCS TEMU JKE, a
TpeOOBaHUSI K KAYECTBY M3JIOKEHUs Marepuana (MOHITHOCTb, KAuyeCTBO PEYH,
B3aMMOJCHCTBHE C ayJUTOPUEH M T. J.) 3aMEHSIOTCS HA COOTBETCTBYIOLIHME
TpeOOBaHUs, MPEABABISEMBIE K MUCBMEHHBIM padoTaM (Ka4ecTBO OQOPMIICHHS
TEKCTa H CIHACKA JIMTEPATypbl, T'PAMOTHOCTb, HAJIAYME WILTIOCTPALIMOHHBIX
MaTepuanoB U T.14.). [I[pomexxyTouHas arrectanms Ui JIAL C HAPYLWICHUSIMH CIIyXa
NPOBOAMTCS B TNMHUCBMEHHOW (popMe, MpPU 3TOM HMCHONB3YKOTCS OOIIME KPUTEPHUU
oucHuBanud. [Ipm HEOOXOIMMOCTH BpEMs NOATOTOBKM K OTBETY MOXKET OBITh
YBEJIAYEHO.

JIng M ¢ OrpaHWMYECHHBIMH  BO3MOKHOCTSIMM  3I0POBbSI IO  3PEHUIO
YHUBEPCUTETOM 00€CIEYMBAECTCS BBITYCK M MCHOJB30BAHUE HA YUYECOHBIX 3aHATHUSX
AIBTCPHATHBHBIX (POPMATOB TEYATHBIX MATEPUAIOB (KPYMHBIA wmpudt wim
aynuogaiinel) a Takke o0ecrneunBacT OOYyYArOUIMXCS HAJICKAIIUMH 3BYKOBBIMH
CpPEICTBAMU BOCHpOM3BeAcHUsT MHpopMannu (IMKTOPOHOB M T.A.). Jlomyckaercs
NPUCYTCTBUE  ACCUCTEHTA,  OKA3bIBAKOIIEIO  OOy4aromemycs  HEOOXOAMMYIO
TEXHMYECKYI) TOMOLIb. TEKylMiA KOHTPOJb YCHEBAEMOCTH OCYINECTBIISIETCS B
yctHOH Qopme. Ilpm mnpoBeneHUM NPOMEKYTOUHOH aTTECTALMKA JJsl JIML C
HapYyLICHHEM 3pEHHMS TECTUPOBAHME MOXKET OBITh 3aMEHEHO Ha YCTHOE
co0ece0BaHnE IO BOMPOCAM.

JIng Wi ¢ OrPpaHUYCHHBIMH ~ BO3MOXKHOCTSIMH ~ 3JIOPOBbSI, MMEIOLIMX
HApYLICHUs OMOPHO- JBUTATENILHOIO anmapara MarepuaibHO-TEXHUYECKUE YCIOBHS
YHUBEPCATETA  O0ECNEYMBAIOT  BO3MOXKHOCTh ~ OCCHPEMATCTBEHHOIO  JOCTyNa
oOydaromuxcss B y4eOHBIE MOMEHICHUS, a TaKKe MNpeObIBaHWS B HHUX (HAJIUMYME
NaHAyCOB, NOPYYHEH, paCIIMPEHHBIX MABEPHBIX NPOEMOB, JIM(PTOB, HATINYHE
CHELMAIBHBIX KPEecen W APYTHX MpucnocoOseHuil). Ha ayauTOpHBIX 3aHATHAX, a
TaKKE€ NOPH MPOBEACHUM MPOUEAYP TEKYIIEro KOHTPOJS YCINEBAEMOCTH W
NPOMEKYTOYHOM aTTeCTallMK JIMLAM ¢ OTPAHUYCHHBIMH BO3MOXKHOCTSMH 310POBBS,
UMECIOIIMM  HapyLICHWs  OMOPHO-ABUIATEIBHOrO  anmapata MOIyT  OBITh
NPEIOCTABIIEHBl HEOOXOIMMBIE TEXHUUECKUE CPEACTBA (MTEPCOHANBHBIA KOMITBIOTED,
HOYTOYK WM JPYrod TajpKeT), JOMYCKACTCA TMPUCYTCTBUE  ACCUCTEHTA
(aCCUCTEHTOB), OKa3bIBAIOWICTO OOYYAIOIUMCS  HEOOXOAMMYK) TEXHUYECKYIO
NOMOLIb (3aHATH paboyee MECTO, MEPEABUTATLCS N0 ay AUTOPUH, IPOUUTATh 3aJaHHCE,
0(OPMUTH OTBET, OOMIATHCS C MPEMOAABATEIIEM ).
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1.IlepevyeHb KOMIICTEHIH i, COOTHECCHHBIX ¢ HHANKATOPAMH JOCTHKCHUS KOMIICTCHIHIA, ¢ YKA3aHHEM 3TANOB UX
(popMupoBaHus B pouecce 0CBOCHUA 00pa30BaTE/JIbHOI NPOrPaMMbl

Kon ®opmyauposka | HHANKaTOPHI Jtan ILnannpyemsie HaumeHnoBanmue HaunmeHoBaHHeE OLIEHOYHOT O
KOHTPO- | KOHTPOJIMPYEMO | JOCTHIKEHHS (YypoBeHb) pe3yabTaThI mMoay.Jieil u (1au) CpeAcTBa
JUPYEMO | H KOMIETEeHUHH | KOMIETEHIHH O0CBOECHHS o0y4eHHs pasaejios Texymuii | IlpomexyTouna
7| KOMIEeTeHIH AHUCLHUTIHHBI KOHTPO.JIb sl aTTecTaunust
KOMIIeTeH U
-IHH
IIK -4 Cnocoben IK—4.1 Ilepsbiii 5Tan | 3HaThb: Moays 1. YCTHBII ONPOC | UTOTOBOE
BBITOJHSATD JleMoHCTpUpyer (moporosoii -OCHOBBI pa3paboTkn | JloKkymeHTOBedeH | MOArOTOBKAa | TECTUPOBAHHUE,
NeATENbHOCTh U | CIIeLUabHbIE yYPOBEHB) U BHEApEHUs He JOKJIaja C BOIPOCHI K
(nnn) HAy4YHbIE 3HAHUS, npouenyp AEJIONPOU3BOACTB | IIPE3EHTALUE | 3a4EeTy
JEMOHCTPUPOBAT | B TOM YHUCJIE peryJupoBaHusl 0 i
b 3JIEMEHTHI | B IPEeAMETHOMN TPYJAOBBIX CUTYalL[IOHHbIE
OCBanBaeMoOn obnactu (1o OTHOIIEHUH U 3a71aun
OoOyHaroImuMUCs | OTPaCsiM), 3HAET COMPOBOKAAOIIYIO TeCTOBbII
NesATENbHOCTH, 0COOEHHOCTH JOKYMEHTALHIO; KOHTPOJIb
npeayCMOTPEHHO | OpraHu3salu - HOpMaTHBHLIC MOIly.]'lb 2. YC'IHBH\/'I OMpoC | UTOrOBOE
i mporpammoi | Tpyna, AOKYMEHTBI 110 Opranmsanus MOJIrOTOBKAa | TECTUPOBAHUE,
yLIe6HOFO COBPCMECHHDBIC CTaHOapTU3alnu B KAAPOBOro IoKJiaza ¢ BOIIPOCHI K
HNpeaMeTa, Kypca, | IpOU3BOACTBCHHBI obnactu AEJIONPOU3BOACTB | IIPE3EHTALUe | 3a4EeTy
JUCLUTLINHBI € TEXHOJIOT U, NeJIONPOU3BOCTBA, a Ha i
(Monyns), IIPOU3BOJCTBEHHO NEeNCTBYIOLHE Ha npeInpUsITHH CHTYaLOHHBIE
MIPAaKTUKU e obopynoBaHue TeppUTOpUU 3anaun
U MpaBuUIIa €ro Poccuiickon TECTOBBI
TpeboBaHUs Denepauny, KOHTPOJIb
OXpaHbl TpyJia Mpu - CUCTEMBI
BBITMIOJIHEHUH JOKYMEHTAL1H,
poeCCUOHATTEHO TpeOOoBaHUS K

U OesITeIbHOCTU
(o orpacsim)

COCTaBJICHHUIO T
oopmiieHuro




JIOKYMEHTOB,
COBpEMEHHbIe
CHOCOOBI U TEXHHUKY
CO3aHusA

JOKyMEHTOB,
- TUIIOBBIE
WHCTPYKIUH TIO
NeJIONPOU3BOCTBY.
OCHOBBI
KOHCTUTYIITHOHHOTO,
TPYAOBOTO,
AAMUHUCTPATHBHOTO
U YTOJIOBHOTO
3aKOHOJATENbCTBA
Bropoii stan | Ymers: Moayn 1. YCTHBII ONPOC | UTOTOBOE
(IpOABUHYTHI | - TPAMOTHO JloKyMeHTOBeJeH | MOJArOTOBKa | TECTHUPOBAHHE,
f ypOBEHbD) pa3padaTbIBaTh e u JOKJIaaa ¢ BOIPOCHI K
yIIPaBJICHUYECKUE AeJIONPOU3BOACTB | Mpe3eHTalue | 3a4ETy
IOKYMEHTHI, 1] u
HCTIOJTb3yEMbIE B CUTYaIMOHHbIC
NeATEeTbHOCTH 3a1a4u
MPeANPHATHI, TECTOBBII
- UCITOJIB30BAaTh B KOHTPOJIb
CBOEH Moayas 2. YCTHBII OMPOC | UTOTOBOE
npoQeCcCHOHATBEHOM Opranmsanus MOJACOTOBKA | TECTUPOBAHUE,
ACATEJIHOCTH Ka/JpoOBOro JIOKJIana ¢ BOIPOCHI K
IIPUKJIaIHBIC AEJIONPOU3BOACTB | IIPE3EHTALEe | 3a4ETy
MPOrpaMMHbBIE a HA 5
CPENCTBA M CPEACTBA | ypexnpusiTHH CHTYALMOHHbIE
OPTTEXHUKH. 3a7aun
TECTOBbII

KOHTPOJIb




Tperuii 3Tan
(BBICOKHIA
yYPOBEHb)

Bnaners:

- HaBbIKAMHU TIOUCKA,
aHam3a u
UCTIOJTb30BAHUS
HOPMATUBHBIX u
MPABOBBIX
JOKYMEHTOB B CBOEH
npodheCCHOHANTBHOM
NesITENIbHOCTH,

- HaBBIKAMU
JOKYMEHTaJIbHOTO
oopmieHust
peLIeHnil B
yIpaBJIeHUU
OnepaluoOHHON
(TIpOM3BOACTBEHHON)
NEeSITENIbHOCTH MPU
BHEIPEHUU
TEXHOJIOTUYECKUX,
MPOAYKTUBHBIX
WHHOBAIA U
OpTaHU3AIHOHHBIX
U3MEHCHUM;

- HABbIKAMHU aHAJIH3a
uH(pOopMauu 0
(YHKIMOHHPOBAHUHT
CUCTEMBI
BHYTPEHHETO
IOKyMEHTO00OopoTa
OpTraHM3aIHH,
BeZeHUsT 0a3 JaHHBIX
o Pa3JIMYHBIM
MOKA3aTeNIM u

Moayas 1. YCTHBIN OMPOC | UTOTOBOE
JIOKYMEHTOBeeH | MOArOTOBKA | TECTUPOBAaHME,
e u JOKJIaja C BOIIPOCHI K
AEJIONPOU3BOACTB | MPE3EHTALUE | 3a4EeTy
0 51

CUTYalLOHHbIE

3a71a4n

TECTOBBIN

KOHTPOJIb
Moayas 2. YCTHBIN OMPOC | UTOTOBOE
Opranmnsanus MIOArOTOBKA | TECTUPOBAHUE,
Ka/JpoOBOro JOKJIaja C BOIIPOCHI K
AEJIONPOU3BOACTB | MIPE3EHTALUEe | 3a4EeTy
a Ha 51
npeanpusiTHH CUTYaITMOHHbIC

3a71a4n

TECTOBBIN

KOHTPOJIb




dbopmupoBaHUs
UH(POPMALTMOHHOTO
obecrieueHust
YYaCTHUKOB
OpTraHU3AIMOHHBIX
MPOEKTOB,;

- HaBBIKAMU
MMOATOTOBKH
OpPTaHU3AIHOHHBIX U
PacCTOPSIIUTETbHBIX
JOKYMEHTOB,
HEOOXOIUMBIX IS
CO3IaHHST HOBBIX

MPEeANPUHUMATEBCK
UX CTPYKTYDP.

IK—4.2 IlepBeiii 5Tan | 3HaTh: Moayas 1. YCTHBIN OMPOC | UTOTOBOE

YMeeT BBIMONHATE | (TIOPOroBOH - OCHOBBI pa3paboTku | JlokymeHTOBeaeH | MOArOTOBKA | TECTUPOBAHME,

IeSITEIbHOCTD U YPOBEHbB) U BHEIPEHUS He u JOKJIaja C BOIIPOCHI K

(vn) KaJIpOBOM U AEJIONPOU3BOACTB | IIPE3EHTALue | 3a4eTy

JE€MOHCTPUPOBATH yIIPaBICHYECKOMN 0 51

3JIEMEHTBI JOKyMEHTALUU, CUTYaIMOHHbIC

NeSITETbHOCTH, - OpPTaHU3aLHIO 3a7a4un

OCBanMBaeMoOM JOKYMEHTOO0OopOoTa TECTOBBIIA

00yHaroMUMUCS, 1 Ha MPEANPUATHH; KOHTPOJIb

(M111) BBIMONHATD - CXEMEL Moayas 2. YCTHBIN OMPOC | UTOTOBOE

3a/anus, (yHKUMOHANBHBIX Opranmsanus MOJACOTOBKA | TECTUPOBAHUE,

npeayCMOTPECHHBIL B3aHUMOCBSI3eH MECXKOY KaJApoBoro JOKJIaza ¢ BOIIPOCHI K

€ MporpaMMoin NOAPa3ACJICHUAMH, AEJIONPOU3BOACTB | IIPE3EHTALEe | 3a4ETy

y4e0HOTO - OCHOBBI Pa3palOTKU | g Ha i

npenMera, Kypca, U BHEIPEHUS npeInpUsITHH CHTYALMOHHBIE

TUCLUTUTHHBI npouenyp 3aaun

(Momyns), peryanpoBaHus TeCTORLI

MPaKTUKHU TPYAOBBIX

KOHTPOJIb




OTHOILIIEHUH U

COMPOBOXKAAIOLIEH

JOKYMEHTaL1H.
Bropoii stan | Ymers: Moayn 1. YCTHBII ONPOC | UTOTOBOE
(IpOIBUHYTHI | - aHATM3UPOBATD, JOKyMEHTOBeleH | MOArOoTOBKa | TECTUPOBAHME,
i ypOBEHbD) pa3pabaTbiBaTh U e u JOKJIaaa ¢ BOIIPOCHI K

BHEJPATH Ha AEJONPOH3BOACTB | Mpe3eHTaLue | 3a4eTy

NPEIPUATUA 0 51

KaJpOBYIO U CUTYaLOHHbIE

YIIPaBIEHYECKYIO 3a]a41

JOKYMEHTALHIO; TeCTOBbIA

- paspabarbIBaTh KOHTDOJTb

CXEMBI Moayas 2. YCTHBIN OMPOC | UTOTOBOE

(yHKLMOHAIBHBIX Opranusanus MOATOTOBKA | TECTUPOBAHUE,

B3aMMOCBA3EH MEXY | kampoBoro TOKJIaja ¢ BONPOCHI K

NOAPasACICHUAMH, JAEJONPOM3BOACTB | Mpe3eHTaLue | 3a4eTy

- ONTUMHU3UPOBATH a Ha i

JIOKYMEHTOO0O0POT Ha | gpeanpusiTHH CHTYaLOHHbIE

NPEaNPUITUH; 3a7aun

- pa3pabartbIBaTh U TeCTOBBIA

BHEJPATH MPOLIEAYPbI KOHTDOJb

peryJupoBaHuUsl

TPYJAOBBIX

OTHOLIEHHN U

CONPOBOKAAIOIIYIO

JOKYMEHTALHIO.
Tperuit oTan | Bnagers: Moayn 1. YCTHBII ONPOC | UTOTOBOE
(BBICOKHIA - OCHOBaMH JIOKYMEHTOBeJeH | MOATOTOBKA | TECTUPOBAaHME,
YPOBEHB) pa3paboTku u He TOKJIaja ¢ BOIPOCHI K

BHEJIPEHUA KaIPOBOH | 1eJIONPOM3BOACTB | MPE3eHTAIe | 3a4ETy

Y YIIPABJIECHYECKON 0 51




JOKyMEHTALUU; CUTYaLOHHbIE
- OIITUMMBaLen 3a71a4un
IOKYMEHTOO00POTA, TECTOBBIN
- CXeMaMHu KOHTPOJIb
(GyHKIMOHATBHBIX Moayan 2. YCTHBIA ONPOC | UTOrOBOE
B3aHUMOCBSI3ei MECXKOY Opraﬂpnaunﬂ TECTUPOBAHUC,
MOAPA3ACIICHUSIMU, KAAPOBOro BOIIPOCHI K
- OCHOBaMH AeJIONPOU3BOACTB 3a4ery
pa3paboTku u a HA
BHCAPCHUA NPOUCAYD | mpeanpUsATHHA
TPYAOBBIX
OTHOLIEHUHN U
CONPOBOXKAAIOLIEH
JOKyMEHTAIUH.
K-4.3 IlepBeiii 5Tan | 3HaTh: Moayas 1. YCTHBIN OMPOC | UTOTOBOE
OcymecTtBisier (moporosoii - cofiepKaHue JloKyMeHTOBeJeH | MOJArOTOBKa | TECTHUPOBAHHE,
BBITIOJIHCHHE YPOBEHbB) HOPMAaTHUBHBIX e u JOKJIaja C BOIPOCHI K
TPYIOBBIX IIPaBOBbIX aKTOB U AEJIONPOU3BOACTB | IIPE3EHTALue | 3a4eTy
onepauuid, METOANYIECKHUX 0 51
MPUEMOB, JOKYMEHTOB, CUTYaIMOHHbIC
NEeHCTBUN PeriIaMeHTUPYIOIIUX 337291
poeCCUOHATTLHO BOIPOCHI CO3IaHHUS TECTOBbIA
1 IesITeNIbHOCTH, JOKyMEHTOB U KOHTPOJIb
NPpeayCMOTPEHHBI paboThl ¢ HUMH. Moayas 2. YCTHBIN OMPOC | UTOTOBOE
€ IPOrpammon Opranmsanus MIOATOTOBKA | TECTUPOBAHUE,
y4eOHOTO KaJApoBOro IIOKJIaaa ¢ BOMPOCHI K
nopeaMera, Kypcea, AEJIONPOU3BOACTB | IIPE3EHTALEe | 3a4ETy
TUCLUTUTUHBI a Ha i
(mMonyJist), npeanpUsATHH CHTYAIIHOHHbIE
MPaKTUKHU 3anaun
TECTOBBIN
KOHTPOJIb
Bropoii stan | Ymers: MoayJs 1. YCTHBII ONPOC | UTOTOBOE




(IpOABUHYTHI | - TPAMOTHO JIOKyMEHTOBeeH | OJrOTOBKa | TECTUPOBAHUE,
f ypOBEHbB) OpPraHU30BBIBATH U He u TOKJIaaa ¢ BOIIPOCHI K
o0cyKuBaTh AeJIONMPOU3BOACTB | IPE3EHTALUE | 3a4eTy
pabodee MecTo B 0 i
COOTBETCTBUU C CUTYaITMOHHbIE
COBPEMEHHBIMHU 3a1a4n
TpeOOoBaHUSIMU TECTOBBIA
SPrOHOMUKHU. KOHTPOJIb
Moayas 2. YCTHBIN OMPOC | UTOTOBOE
Opranmnsanus MOATOTOBKA | TECTUPOBAHUE,
Ka/JpoOBOro JOKJIaaa ¢ BOIIPOCHI K
AEJIONPOU3BOACTB | MIPE3EHTALUe | 3a4eTy
a Ha 51
npeanpusiTHH CUTYaITMOHHBIC
3a71a4n
TECTOBBIN
KOHTPOJTb
Tperuit oTan | Bnagers: Moay.n 1. YCTHBII ONPOC | UTOTOBOE
(BBICOKUI - COBPEMEHHBIMU JAOKyMeHTOBeAeH | MOArOTOBKA | TECTUPOBAHUE,
YPOBEHbB) TeX HOJIOTUSIMH e u JOKJIaaa ¢ BOIIPOCHI K
JOKYMEHTALIMOHHOIO ACJONMPOU3BOACTB MIpe3CHTAlHE | 3a4UCTy
obecneuenus o 7
yIpaBIeHUs, CUTYalL[IOHHbIE
METOIUKOHN 33102491
COCTaBJICHUS, TeCTOBBIN
oopmiieHus u KOHTPOJTb
PEOaKTUPOBAHUS Moayas 2. YCTHBIN OMPOC | UTOTOBOE
ciyxkeOHOTO Opranmsanus TECTUPOBAHUE,
TOKyMEHTA, Ka/JpoBOro BOIIPOCHI K
opra"uzauu paboTel | 1eJ10NpPOH3BOACTB 3a4eTy
C HUMH. a Ha

NpeanpUsITHH




nK—4.4
Buiapeer
METONAMU
HAy4HOTO
HUCCJIENOBAHUS B
MPEAMETHON
obnactu

(o orpacsim)

Ilepsbiii 5Tan | 3HaThb: Moayn 1. YCTHBII ONPOC | UTOTOBOE
(moporosoii - METO/bl HAYYHOTO JloOKyMeHTOBeeH | MOJArOTOBKa | TECTHUPOBAHHE,
yYPOBEHb) UCCJIEIOBAHUS ISt He JOKJIaja C BOIPOCHI K
CO3/1aHMsI CIIPABOYHO | 1eJIONPOM3BOACTB | MPE3eHTAIe | 3a4EeTy
- TIOUCKOBBIX CPEACTB | O 51
K apXUBHBIM CUTYalLOHHbIE
JIOKYMEHTaM. 3371241
TECTOBbII
KOHTPOJIb
Moayas 2. YCTHBIN OMPOC | UTOTOBOE
Opranusanus MOJTOTOBKA | TECTUPOBAHUE,
KaJpoBOro JOKJIaja C BOIPOCHI K
AEJONPOH3BOACTB | Mpe3eHTaLue | 3a4eTy
aHa 51
npeAnpusiTHH CUTYalL[IOHHbIE
3371241
TECTOBbII
KOHTPOJIb
Bropoii stan | Ymers: Moay.n 1. YCTHBII ONPOC | UTOTOBOE
(IponBUHYTHI | - CO371aBATh JloKyMeHTOBeJeH | MOArOTOBKa | TECTUPOBAHHE,
Il ypOBEHb) CIPaBOYHO- He JOKJIaja C BOIPOCHI K
MIOMCKOBBIE CPEACTBA | AeJONPOM3BOACTB | MPE3EHTAIe | 3a4ETy
K apXUBHBIM 0 51
JOKYMEHTaM. CUTYalL[IOHHbIE
3a/1a41
TECTOBbII
KOHTPOJIb
Moayas 2. YCTHBIN OMPOC | UTOTOBOE
Opranusanus MOJrOTOBKA | TECTUPOBAHUE,
KaJpoBOro JOKJIaja C BOIPOCHI K
AEJONPOH3BOACTB | Mpe3eHTauue | 3a4eTy
aHa 51
npeanpusiTHH CUTYaI[IOHHbIE




3a1a41

TECTOBbII
KOHTPOJIb
Tperuit oTan | Bnagers: Moays 1. YCTHBII ONPOC | UTOTOBOE
(BBICOKHIA - METOJaMU Hay4HOro | /lokymMeHTOBeAeH | MOATOTOBKA | TECTUPOBAHHUE,
yYPOBEHB) UCCNIENIOBaHUsS  [JIS | e H JOKJIaja C BOIPOCHI K
CO3/1aHMsl CIIPABOYHO- | 1eJIONPOM3BOACTB | MPE3EHTAIe | 3a4EeTy
MMOUCKOBBIX 0 51
CPEICTB K apXHUBHbBIM CUTYal[OHHbIE
JOKYMEHTaM. 3371241
TECTOBbII
KOHTPOJIb
Moayas 2. YCTHBIN OMPOC | UTOTOBOE
Opranusanus TECTUPOBAHUE,
KaJpoBOro BOIPOCHI K
AeJIONPOU3BOACTB 3a4eTy
a Ha

NnpeanpHsTHH




2.0nucanne noka3aresieil 1 KpurepueB OLEHUBAHUSI KOMIIETEHUIM HA PA3JIHYHBIX 3Tanax ux GopMupoOBaHMs, ONIUCAHHE
LIKAJI OLleHHBAHUA

Komnerennusa

ILnannpyemsie
pe3yabTaThbl 00y4eHus,

Jrtanel (YypOBHH) H KPUTEPHH OLIEHUBAHHUSI Pe3yJbTATOB 00y4YeHMs], IIKAJIbLI OLIeHUBAHHS

COOTHECeHHbIEe ¢ KomnerentHoCTH IMoporoesblii ypoBeHb IpoaBuHyTHII Bricokmii ypoBeHb
I/IH}II/IKaTopaMI/I HE cd)opanOBaHa KOMIIETEHTHOCTH YPOB€HDb
AOCTHKEHHS KOMIICTCHTHOCTH
KOMIIeTEHIHE He 324TeHO 3a4TeHO/ 3aYTEHO/X0pPOLLI0 3a4YTEHO/0TJIMYHO
(HOKa3aTe.ﬂl/l OCTHKEHHSI /Hey}.'lOB.]'leTBOpl/lTe.]'leO YAOBJIETBOPHTEJIBHO
3aIAaHHOT0 YPOBHS
KOMIIETEeHIIHH)
IIK-4 Cniocoben HK—4.1 [emoucrpupyer | He cnocoben Yacmuuno Braoeem Ceoboono eé1adeem
BBIMOJIHATh CHielHabHbIE HAyYHbIE JIEeMOHCTPHPOBATH cnocoben cnocobnocmuio cnocobnocmuio
AeSITeNIbHOCTD U 3HAHUS, B TOM YHCJIE CrielMaJIbHbIE HAYYHbIE | TEMOHCTPHUPOBATH IE€MOHCTPUPOBATH IE€MOHCTPUPOBATH
(nm) B IIpeaMeTHON obnacTu (MO | 3HAHMSI, B TOM YHUCJIE CrieUAJIbHbIE CreHaIbHbIE CreHaIbHbIE
JIEMOHCTPHPOBATh | OTPACIISIM), 3HAET B MIPEIMETHOM 00JIaCTH | Hay4YHbIC 3HAHUS, B | HAYYHbBIC 3HAHUS, B | HAYYHBbIC 3HAHUS, B
3JIEMEHTBI 0COOEHHOCTH opraHu3auuu | (1o OTPacysiM), He TOM YHUCJTIe TOM YHUCJTIe TOM YHUCJTIe B
OCBaNBaEMON TPyAa, COBPEMEHHBIE 3HaeT OCOOEHHOCTH B IPEAMETHOU B [IPEAMETHOU npeaMeTHOH obiacTu
00y4aroImuMHUCs NPOM3BOJICTBEHHBIE OpTraHu3aLUH TPYa, obnactu (1o obxactu (1o (o otpacisim),
TESITETbHOCTH, TEXHOJIOTUH, COBPEMEHHBIC OTpacisim), OTpacisim), 0c0OEeHHOCTH
NPEAyCMOTPEHHOH | MPOU3BOACTBEHHOE NPOM3BOJICTBEHHBIC 0CcOOEHHOCTH 0coOEeHHOCTH OpraHu3aLuH TPYAa,
IPOTrPaMMOit o0opynoBaHne U TEXHOJIOTUH, OpraHu3aLUH TPy, | OPraHU3aLUH TPy, | COBPEMEHHBIE
yuebHOro npaBuia ero TpeOoBaHus MIPOM3BOJICTBEHHOE COBpPEMEHHBIC COBpPEMEHHbIE NPOM3BOJICTBEHHBIE
npeaMera, Kypca, OXpaHBbI TPya IpU o0opynoBaHue U NPOM3BOJCTBEHHbIE | MPOM3BOACTBEHHBIE | TEXHOJOTHH,
TUCIUTLTHHBI BBITIOJTHEHUH NpaBUja €ro TEXHOJIOTUH, TEXHOJIOTUH, NPOM3BOJICTBEHHOE
(Monys), npo¢heCCUOHATTbHON TpeOOBaHUS OXPAHbI MPOU3BOACTBEHHOE | MPOU3BOACTBEHHOE | OOOpyAOBaHHE U
MPAKTUKU IEATENbHOCTH TpyAa npu obopynoBanue W | oOOpyooBaHHWE U | MPaBWIIA €TO
(mo otpacsim) BBITIOJIHCHUH MpaBuja ero MpaBUJIa €ro TpeOOBaHUsT OXPaHbI
npodecCHOHATBHOM TpeOoBaHUs OXpaHbl | TpeOOBaHUS OXPaHBI | TPyIa MPU
IEATENbHOCTH TpyAa npu Tpyaa npu BBITIOJTHEHHUH
(o otpacsim) BBITIOJIHCHUH BBITIOJIHCHU T podheCCHOHANTbHOM
poeCCHOHANIBHON | PO eCCHOHANTLHOM | NeATENBbHOCTH




JesITeIbHOCTH
(o otpacsim)

JeSITeTbHOCTH
(o otpacisam

(o otpacisam)

3HaTh:

- OCHOBBI pa3paboOTKH U
BHEZIPEHUS MTPOLIEYP
peryJupOBaHUS TPYAOBBIX
OTHOULIEHUH U
COIPOBOKIAIOIIYIO
JIOKYMEHTALIHIO,

- HOPMaTUBHBIE
JOKYMEHTHI T10
CTaHIAPTH3ALMH B O0JIACTH
JEeJIOTPON3BOCTBA,
NENCTBYIOLUE HA
Teppuropuu Poccuiickoii
®enepauuy;

- CHUCTeMbI TOKYMEHTAIIUH,
TpeOoBaHus K
COCTaBJICHHIO T
o(hopMITEHUIO TOKYMEHTOB,
COBpPEMEHHBIE CIOCOOBI U
TEXHUKY CO3MIaHUs
JOKYMEHTOB;

- THMOBbIE HHCTPYKIUU TIO
IEJIOTIPON3BOACTBY.

Honyckaer rpyOble
OomHNOKH TpU
PacCMOTPEHHH:

- OCHOB pa3paboTKu u
BHENIPEHHS MTPOLIEYP
peryJInpoBaHuUs
TPYAOBBIX OTHOLIECHUI
U COIMPOBOXKIAOLIYIO
IOKYMEHTALHIO,

- HOPMaTUBHBIX
JOKYMEHTOB TIO
CTaHIAPTH3AIUH B
obmnacTu
JEJOTIPON3BOACTBA,
NENCTBYIOLIUE HA
TePPUTOPHUU
Poccutickoi
®enepanuy,

- CUCTEMBI
JOKYMEHTAI[UH,
TpeOOBaHUS K
COCTABJICHHIO T
oopmiteHuro
JOKYMEHTOB,
COBpPEMEHHBIE CITOCOOBI
U TEXHUKY CO3JIaHUS
JOKYMEHTOB,

- TUTIOBBIX MHCTPYKIUMA
IO IEJIOTIPOU3BOJICTBY.

MoskeT U3J0KUTh:
- OCHOBBI
pa3paboTku u
BHEAPEHUS
npouenyp
peryJIUpOBaHHUS
TPYIAOBBIX
OTHOUIEHUN U
COIPOBOKAAIOIYIO
JOKYMEHTAIHIO;

- HOPMaTUBHbBIE
JOKYMEHTBI 10
CTaHIAPTH3AIUH B
obiactu
JeNIOTPON3BOICTRA,
NENCTBYIOLIUE HA
TePPUTOPHUU
Poccutickoit
®enepanuy,

- CHCTEMBI
JOKYMEHTAI[UH,
TpebOBaHUS K
COCTaBJICHUIO T
oopmiteHuro
JOKYMEHTOB,
COBpPEMEHHbBIE
CHOCOOBI 1 TEXHHUKY
CO3/IaHHUs
JOKYMEHTOB,

- TUIIOBBIE
WHCTPYKIUH TIO

3Haer:

- OCHOBBI
pa3paboTku u
BHEIPEHMUSI
nponenyp
peryaupoBaHus
TPYHAOBBIX
OTHOLIEHUHN U
COIPOBOXKAAIOIYIO
JTOKYMEHTAIHIO,

- HOpMaTHBHBIE
TOKYMEHTBI IO
CTaHIAPTU3AINH B
obnactu
IEeNIOTPOU3BOACTBA,
JNEUCTBYIOLIUE HA
TEPPUTOPUU
Poccutickon
®Denepanuy,

- CUCTEMBI
TOKYMEHTAIHH,
TpeOOoBaHUS K
COCTaBJICHUIO T
oopmiteHUr0
TOKYMEHTOB,
COBpPEMEHHbBIE
CHOCOOBI U TEXHHUKY
CO3/TaHHUS
TOKYMEHTOB,

- TUTIOBBIE
WHCTPYKIUHU TIO

3Haer u
apryMEHTHPYET:

- OCHOBBI pa3paboTKu
U BHEIPEHUSI
[IpOLEAyp
peryJanpoBaHus
TPYIOBBIX
OTHOLIEHUHN U
COIPOBOXKAAIOIIYIO
TOKYMEHTALHUIO;

- HOPMaTHUBHBIE
TOKYMEHTBI 110
CTaHIAPTHU3ALMH B
obnactu
JEeJIOTPOU3BOACTBA,
NEUCTBYIOLIUE HA
TePPUTOPUU
Poccutickoi
®Denepanuy,

- CUCTEMBI
JOKYMEHTAI1H,
TpeOOoBaHUS K
COCTABJICHUIO T
oopmiteHuUIO
TOKYMEHTOB,
COBpPEMEHHbIE
CHOCOOBI U TEXHHUKY
CO3MIaHUs
TOKYMEHTOB,

- TUIIOBBIE
WHCTPYKLIUHU TIO




JEJIONPONU3BOACTBY. | AEJNONPOU3BOACTBY. | HEIOMPOU3BONCTBY.
Ymern: He ymeer: YactuyHo: CrnocobeH B Crnocoben
- IPaMOTHO pa3padaTbiBaTh | - FPAMOTHO - pa3palarbIBaeT TUTOBOH CUTYallH: | CAMOCTOSITENIbHO:
yIpaBJICHYECKHE pa3pabaTbiBaTh yIpaBJICHYECKIE - TPAaMOTHO - TPaMOTHO
TOKYMEHTHI, yIpaBJICHYECKHE TOKYMEHTHI, pa3pabarTbIBaTh pa3pabarTbIBaTh
UCTIONIb3YEMBIE B TOKYMEHTH, UCTIOJIB3YEMBIE B yIPaBICHYECKHE yIPaBICHYECKHE
IEATENbHOCTH UCTIOJIB3YEMBIE B IeATeNbHOCTH TOKYMEHTBI, TOKYMEHTBI,
NPEANPUSITHH; IEATENbHOCTH NPEANPUSTHIA, UCTIOJIb3YEMBIC B UCTIOJIb3YEMBIC B
- CTIOJIB30BATh B CBOEH NPEANPUSITHIA, - HUCIONB3YeT B | ACATENBHOCTU AeSITeTbHOCTH
npodecCHOHATBHOM - UCTIOJIb30BAThb B CBOEH | CBOEH MPEeANPUITHI, MPEeANPUITHI,
IEATENbHOCTH npodecCHOHATBHON npodecCHOHATBHOM - HCTIOJIb30BATh B - CTIOJIb30BATh B
MPUKJIAAHBIE NEeSATEIbHOCTH NEesTeJIbHOCTH cBOEH cBOEH
NPOTrPaMMHBIE CPEACTBA U | TIPUKJIAIHBIC NPUKJIATHBIC npodecCHOHaNbHON | MpodecCHOHANTBHOM
CpEeACTBa OPTTEXHUKH. NPOTrpaMMHBIE NPOTrpaMMHBIE IeSITeIbHOCTH AeSITeIbHOCTH
CpeICTBa U CPeCTBa CPEACTBA M CPENCTBA | MPUKJIAJHbIC NPUKJIATHbIC
OPTTEXHUKH. OPTTEXHUKH. NPOTrPaMMHbIE NPOTrpaMMHbIE
CpeacTsa u CpEeACTBa U CPENCTBA
CpencTBa OPTTEXHHKH.
OPTTEXHHKH.
Baagern: He Bnaneer: Yactuuno Bnageer. | Bmaneer: CoOonHo Brazeer:
- HaBbIKAMU TTOUCKA, - HaBbIKAMH TTOUCKA, - HaBbIKAMH MTOUCKA, | - HABBIKAMH - HaBBIKAMH IIOHCKA,
aHaJM3a M UCTIOJb30BAHUS | aHAJU3a U aHam3a u NOWCKA, aHaJIM3a U | aHaJIu3a U
HOPMATUBHBIX U NIPABOBBIX | UCIIOJIBb30BAHUS UCTIOIb30BAHUS UCTIONIb30BAHUS UCTIOIb30BAHUS
JOKYMEHTOB B CBOEH HOPMAaTUBHBIX U HOPMAaTUBHBIX U HOPMATHUBHBIX U HOPMATHUBHBIX U
npodecCHOHATBHOM NPABOBBIX JOKYMEHTOB | MPABOBBIX NPaBOBBIX NPaBOBBIX
INEATENIbHOCTH, B CBOEH JOKYMEHTOB B CBOEH | JOKYMEHTOB B JOKYMEHTOB B CBOEH
- HaBbIKAMHU npodecCHOHATBHON npodecCHoHaIbHON | CBOEH npodecCHOHATBHON
TOKYMEHTAJIbHOTO NeSTeIbHOCTH; NesTeIbHOCTH; npoeCCHOHATTBHON | e TeNbHOCTH,
oopmnenus peteHuii B - HaBBIKAMHU - HaBBIKAMHU TeSITeTbHOCTH; - HaBbIKAMHU
yIPaBJICHUU TOKYMEHTAJIbHOTO IOKYMEHTAJIBHOTO - HaBbIKAMHU TOKYMEHTAJIBHOTO
OTepaLIOHHON oopmnenns peuernii | opopmIIeHUS JOKYMEHTaJIbHOTIO oopmnenus
(TPOM3BOACTBEHHON) B YIIPaBJIEHUU peleHuil B oopmienus peleHui B




AeSATeIbHOCTH NIPU OTIEePALIMOHHOM yTIpaBJICHUU peLeHuii B yIPaBICHUU
BHEAPEHNH (TpON3BOACTBEHHOK ) ONepaLuOHHON YIPaBICHUA OnepaluuOHHON
TEXHOJIOTHYECKHUX, NesITeNIbHOCTH NPU (TPOU3BOACTBEHHOMN) | OMEPaLIMOHHON (TIpOM3BOACTBEHHO)
NPOAYKTHBHBIX MHHOBALIMH | BHEIPEHUU AESATeIbHOCTH TPU (TIpOM3BOACTBEHHOM | EATENBHOCTH MPU
U OpPTraHU3aLMOHHBIX TEXHOJIOTUYECKUX, BHENIPECHUU ) IeATENbHOCTH MPH | BHEAPEHUU
U3MEHEHUH, NPOAYKTHUBHBIX TEXHOJIOTUYECKHUX, BHEIPEHUU TEXHOJIOTUYECKUX,

- HaBbIKAMU aHAJIN3a WHHOBALMH U NPOAYKTHUBHBIX TEXHOJOTMYECKHUX, | MPOAYKTHUBHBIX
uHpopmauu o OpPTaHU3aL[MOHHBIX WHHOBALMH U NPOAYKTHUBHBIX WHHOBALMH U
(YHKLUNOHUPOBAHUN U3MEHEHUH, OpPTaHU3aL[MOHHBIX WHHOBaLM U OpPTaHU3aLHOHHBIX
CHCTEMBbI BHYTPEHHETO - HaBbIKAMH aHAJIN3a | U3MEHEHUIT, OPTaHU3ALMOHHBIX | H3MEHEHUH,
IOKyMEHTO0OOopOoTa uHpOpMaLuu O | - HaBBIKAMU aHAJIM3A | U3MEHEHUIA; - HaBBIKAMU aHAJIH3a
OpraHu3aLyH, BeAeHus 0a3 | PyHKLHOHUPOBAHUH uHpOpMaLUu O | - HaBbIKAMU uHpOopMauu 0
JAaHHBIX 10 Pa3JIMYHBIM CHCTEMBbl BHYTPEHHErO | QYHKIIMOHUPOBAHUN | aHAJIN3A (YHKIMOHHPOBAHUN
MOKa3aTeNsM U IOKyMEHTO000pOTa CUCTEMBbI uHpOpMaLUU O CUCTEMBI
bopmupoBanus BHYTPEHHETO (YHKIMOHHPOBAHU | BHYTPEHHETO
UH(POPMALTTOHHOTO JOKYMEHTOOOOpPOTa | U CUCTEMBI JOKYMEHTOO0O0pOoTa
o0ecreyeHns1 y4aCTHUKOB BHYTPEHHETO

OpPTaHU3aLOHHBIX IOKyMEHTO00OopoTa

MPOEKTOB,;

- HaBbIKAMHU MOJTOTOBKH

OPTaHU3ALMOHHBIX U

PacIOpSANTENBHBIX

TOKYMEHTOB,

HEOOXOAUMBIX IS

CO3JIaHMsI HOBBIX

NPEANPUHUMATENIbCKUX

CTPYKTYP.

IIK - 4.2 Ywmeer He cnocoben Yacmuuno cnocoben | Braoeem C60600H0 8100€em
BBITTOJIHSTH JIESITEIbHOCTh | BBITTOJIHATD BBITTOJIHATh CROCOOHOCHIBIO CROCOOHOCHBIO

U (WIK) IEMOHCTPUPOBATh | ACATENBHOCTb U (WIM) | ASITEIBbHOCTD U BBIMOJIHATh BBIMOJIHATD
3JIEMEHTBI IEATENIbHOCTH, | IEMOHCTPUPOBATH (nm) AeSITeNbHOCTD U AeSITeIbHOCTD U
OCBaNBaeMON 3JIEMEHTbI JI€MOHCTPHUPOBATh (nn) (nn)
o0y4aromuMucst, u (Uin) IESTEeIbHOCTH, 3JIEMEHTBI JIE€MOHCTPUPOBATH JIE€MOHCTPUPOBATH




BBITIOJIHSITh 3aJaHHSI,
MPEeIyCMOTPEHHBIE
npOrpaMMoit yuedHOro
npeaMeTa, Kypca,
TUCIUILTUHBI (MOJTYJIsST),
MPaKTUKU

OCBaMBACMON
00yHaroIuMUCs, 1
(M) BBIMOJIHATD
3a/aHus,
NPEayCMOTPEHHBIE
POrpaMMoii yueOHOTo
npeaMera, Kypea,
IVCLUTUTMHBL (MOAYJIS),
NPAKTHKH

IeATENIbHOCTH,
OCBaMBACMON
00yHaroIUMUCS, 1
(M) BBIMOJIHATD
3aqaHusl,
NpeyCMOTPEHHbIE
MIPOrpamMmon
yueOHOro npenmMera,
Kypca, TUCLUTUTHHBI
(Momyist), MPaKTHKH

3JIEMEHTBI
IeSTeNbHOCTH,
OCBaMBAEMON
00y4aroIUMUCS, 1
(VM) BBITIOTHATD
3aaHuUs,
NpeTyCMOTPEHHbBIE
IporpaMmon
yuebHOro
npenMera, Kypea,
AUCLUTTHHBI
(MomyJIst), MPAKTUKH

3JIEMEHTBI
IesTeNbHOCTH,
OCBaMBAEMON
00y4arOIUMUCS, 1
(VM) BBITIOTHATD
3aaHuUs,
NpeyCMOTPEHHbIE
IporpaMmon
yueOHOro npeamMera,
Kypca, IUCLHUIUIUHBI
(Momyist), MPaKTHUKU

3HaTh: JomyckaeT rpyObie MoXKeT U3JI0KHUTD: 3Haer: 3HaeT u
- OCHOBBI pa3paboOTKH U OHNOKH TIpU - OCHOBBI - OCHOBBI apryMEHTHPYET:
BHENIPEHUS KaAPOBOU U PacCMOTPEHHH: pa3paboTKy 1 pa3paboTku u - OCHOBBI pa3paboTKu
yIPaBJICHIECKOH - OCHOB pa3pabOTKU U | BHEAPEHUS BHEAPEHHUS U BHEIPECHUS
IOKYMEHTALUU, BHEJIPEHUS KaPOBON U | KaAPOBOU U KaJpOBOH U KaJpOBOH U
- OpTaHU3ALNIO yIPaBJICHYECKON yIPaBICHYECKON yIPaBICHYECKOH yIPaBICHYECKOH
IOKyMEHTO0OOpOTa Ha IOKYMEHTALUH; TOKYMEHTALUH; TOKYMEHTALUHY, TOKYMEHTALUHY,
NPEANPUSITHY, - OpTaHU3aLNI0 - OpTaHU3aLUI0 - OpTaHHU3ALHIO - OpTaHHU3ALHIO
- cxeMbl (PYHKIIMOHAJIBHBIX | TOKYMEHTOOOOPOTa HA | JOKyMEHTOO0OpOoTa | MOKyMeHTooOOpOoTa | JOKYMEHTOOOOpOoTa
B3aUMOCBSI3EH MEXIY NPEANPUSITHH, Ha MPEaNPUATHH, Ha MPEennpHsiTUHY, Ha MPEenNpHUsiTHHY,
NOJPa3ICNICHISIMI, - cXeM - CXEMBI - CXEeMBI - CXEMBI
- OCHOBBI pa3paboOTKH U (yHKIMOHATBHBIX (YHKIMOHATBHBIX (YHKIMOHAIBHBIX (YHKIMOHAIBHBIX
BHEZIPEHUS MTPOLIEYP B3aUMOCBSI3EH MEXITY B3aUMOCBSI3EH B3aUMOCBSI3€H B3aMMOCBSI3€H MEXIY
peryJInpoBaHus TPYIOBBIX | MOIAPA3IEICHUSIMH, MEXKIY MEXIY NOJPa3IeICHUSIMU,
OTHOIUEHHUN U - OCHOB pa3pabOTKU U | MOAPA3AENCHUAMH, | MOAPA3ACICHUAMHU; | - OCHOBBI pa3paboTKu
COIPOBOKAAOLIEH BHENIPEHHS TPOLIEYP - OCHOBBI - OCHOBBI U BHEIPECHUS
TOKYMEHTALHH. peryJInpoBaHuUs pa3paboTKy 1 pa3paboTku u 10101034 (5314749

TPYAOBBIX OTHOLIEHUH | BHEOPEHUS BHEAPEHHUS peryJanpoBaHus

U CONPOBOKAOLIEH npouenyp IpOoLEeayp TPYAOBBIX

TOKYMEHTALUH. peryJInpoBaHuUs peryanpoBaHus OTHOIIEHUH U

TPYAOBBIX TPYAOBBIX COIPOBOXKAAIOIIEH




OTHOUIEHUN U OTHOLIEHUHN U IOKYMEHTALINH.
COMPOBOXKAAKOLIEH CONPOBOXKAAIOLLIEH
JOKYMEHTALIWH. JOKyMEHTALUH.
Ymern: He ymeer: YactuyHo: CrnocobeH B Crnocoben
- AaHAJIU3UPOBATb, - aHAJIU3UPOBATb, - aHAJIU3UPYET, TUIOBOU CUTYaIlMHU. | CAMOCTOSITENIBHO:
pa3pabaThiBaTh U BHEAPATH | pa3pabaThIBaTh U pa3pabaTeiBaeT u - aHAJIU3UPOBATb, - aHAJIU3UPOBATb,

Ha MPEINPUATHH
KaJPOBYIO U
yIpaBIeHIECKYIO
JOKYMEHTAIHIO,

- pa3pabaThIBaTh CXEMBbI
(YHKIIMOHAJIbHBIX
B3aMMOCBSI3€H MEXKIY
NOPaA3IeICHUSIMH,

- ONITUMHU3UPOBATH
IOKyMEHTOOOOPOT Ha
NPEANPUSITHH,

- pa3pabaTbIBaTh U
BHEZIPSITH MTPOLIENYPbI
peryaupoBaHuUs TPYIOBBIX
OTHOULIEHUH U

BHENIPSITh HA
NPEANPUSTHH
KaJApOBYIO U
yIPaBJICHYECKYIO
IOKYMEHTALHIO,

- pa3pabaTbIBaTh
CXEMBI
(YHKIMOHATBHBIX
B3aMMOCBSI3€H MEXKIY
NOJPa3IEICHUSIMI;

- ONTHUMHU3HUPOBATH
IOKyMEHTOOOOPOT Ha
NPEANPUSITHH,

- pa3pabaTbIBaTh U
BHENIPSITH MPOLIETYPHI

BHEIpSIET HA
NpEeAnpPUATHH
KaJPOBYIO U
yMPaBICHYECKYIO
JIOKYMEHTALHIO;

- paspabaTbiBaeT
CXEMBbI
(YHKIMOHATBHBIX
B3aUMOCBSI3€N
MEKTY
NOApa3AeIeHUsIMU,
- ONITUMH3HPYET
TOKyMEHTOO0OPOT
Ha NPEANPUATHH;

- paspabaTbiBaeT u

pa3pabaTbiBaTh U
BHEPSITH HA
NPEANPUATHH
KaJpOBYIO U
yIPABICHYECKYIO
IOKYMEHTALHIO,

- paspabarbIBaTh
CXEMBI
(YHKIMOHAIBHBIX
B3aUMOCBSI3€MN
MEXAY
NOJPa3IeICHUSIMU,
- ONTUMU3UPOBATH
IOKYMEHTOO0OPOT
Ha MPEennpHsiTUHY,

pa3pabaTbiBaTh U
BHEAPSITH HA
NPEANPUATHH
KaJpOBYIO U
yIPaBICHYECKYIO
TOKYMEHTALHUIO;

- pa3pabarbiBaTh
CXEMBI
(YHKIMOHATBHBIX
B3aUMOCBSI3EH MEXIY
NOJPa3IeICHUSIMU,

- ONTUMHU3UPOBATH
IOKYMEHTOOOOPOT Ha
NPEANPUSATHH;

- paspabarbIBaTh U

COMPOBOXKAAIOIIYIO PeryJupOBaHUs BHEJPSIET - paspabarbIBaTh U BHENIPSITH MPOLIETYPbI
JOKYMEHTALIHIO. TPYZIOBBIX OTHOLIEHUI | MPOLEAYPHI BHEIPSITh peryJIMpOBaHUs
U COMPOBOXKIAIOIIYIO PeryJIupOBaHUs MPOLEyPbl TPYAOBBIX
I[OKYMGHTaL[I/II-O. pr,[[OBbIX pel"y.]'II/IpOBaHI/Iﬂ OTHOLHeHI/IfI )41
OTHOLIEHUHN U TPYLOBBIX COIIPOBOXKAAOLIY IO
COMPOBOXKAAOIIYIO | OTHOLIEHUHN U JOKYMEHTALUIO.
JOKYMEHTALHIO. COMPOBOXKAAKOLIYIO
JOKYMEHTALHIO.
Baagern: He Bnaneer: YacTU4HO BiIAJEET: Bunapeer: CB0OOOIHO BiIAMEET:
- OCHOBaMH pPa3pabOTKH U | - OCHOBaMU pa3pabOTKH | - OCHOBAMH - OCHOBaMH - OCHOBaMH




BHEAPEHUS] KaIpOBOW W | M BHEAPEHUsS KaIpOBOH | pa3paboTKu u pa3paboTku u pa3paboTku u
YIIPAaBJIEHYECKON U YIIPABJIEHYECKON BHEIPEHUS BHEAPECHUS BHEJIPEHUs KaJpOBOHI
IOKYMEHTALUU, IOKYMEHTALUU, KaJpOBOU U KaJpOBOH U 1 YIIPABJIEHYECKON
- ONTUMH3ALMEN | - ONTUMH3ALUEN yIIPaBJIEHYECKON yIIpaBIeHYECKON IOKYMEHTaLUY,
TOKyMEHTO000pOTa; TOKyMEHTO000pOTa; JOKYMEHTALUH, JOKYMEHTALUH, - onTUMU3aLuen
- CXE€MaMH | - CXeMaMu - ONTUMH3ALUEN - ONTUMU3ALHUEN TOKYMEHTOO00POTA,
(YHKLINOHATBHBIX (yHKIMOHATBHBIX IOKYMEHTOO0O0POTa;, | JOKYMEHTOOOOpOTa, | - CXeMaMu
B3aUMOCBSI3eM MEXY | B3aUMOCBSI3€1 MEXIY - CX€MaMHu - CXeMaMu (YHKIMOHAIBHBIX
MOAPa3IEIEHUsIMY, MOAPa3IeICHUMY, (yHKIMOHATBHBIX (YHKIMOHAIBHBIX B3aUMOCBSI3EH MEXY
- OCHOBaMH pa3pabOTKU U | - OCHOBaMH pa3paboOTKH | B3aUMOCBSI3Ei B3aUMOCBSI3€MN MOAPA3ACIICHUAMU,
BHEJIPEHUS IPOLIEAYP Y BHEJPEHUS NPOLENYp | MEXIY MEXKAY - OCHOBaMH
TPYAOBBIX OTHOLIEHUI U TPYAOBBIX OTHOLIEHUH | TIOApA3AENeHUsIMH; | TIOAPA3JCNEHISIME, | Pa3paboTKu U
COMPOBOXKAAOLIEHN 1 CONMPOBOXKAAOLIEN - OCHOBaMH - OCHOBaMH BHEJIPEHUS IPOLIENYP
JOKYMEHTAL1U. JOKYMEHTALUU. pa3paboTKy 1 pa3paboTku u TPYAOBBIX

BHEPEHUs BHEPEHUs OTHOLIEHUH U

npouenyp TPyAOBBIX | mpouenyp CONPOBOKAAOIIECH

OTHOILIEHUHN U TPYJAOBBIX JOKYMEHTALUU.

CONPOBOXKAAKOLIEH OTHOLIEHUHN U

JOKYMEHTALUU. CONPOBOXKAAKOILIEN

JOKYMEHTALUU.
IK—4.3 OcymecTrisier He cnocoben Yacmuuno cnocobden | Baraoeem Ceob00n0 er1adeem
BBINIOJIHEHHUE TPYAOBBIX OCYLIECTBJISATh OCYILECTBJIATD CROCOOHOCHBIO CROCOOHOCHBIO
OnepaLnii, NPUEMOB, BBINIOJIHEHUE TPYJOBBIX | BBIMOJIHEHHE OCYLLIECTBJISITh OCYLIECTBJISITh
NEeHCTBUN onepanuii, NpUeMoB, TPYAOBBIX BBIITOJIHEHUE BBINTOJIHEHUE
npodecCHOHATBHOM NEHCTBUN onepanuii, NPUEeMOB, | TPYAOBBIX TPYAOBBIX ONEpaLui,
INEATEJIbHOCTH, npodecCHoHaTbHON NEHCTBUN OnepaLnii, MIPUEMOB, 1EUCTBUI
NPETyCMOTPEHHBIE IeATENbHOCTH, npo)eCCUOHANTBHON | IPUEeMOB, NelcTBUN | npodeccHoHaNbHON
pOrpaMMoit yuedHoro MPEenyCMOTPECHHBIE NESITEeIbHOCTH, npoeCCHOHATBHON | EATENbHOCTH,
IpenMeTa, Kypca, NPOTrPaMMO yueOHOTO | MpPenyCMOTPEHHbIE NeATENbHOCTH, MIPENyCMOTPEHHBIE
IVCLUTUTAHBI (MO JIsT), IpeaMeTa, Kypca, MIPOrpamMmon MPEeNyCMOTPEHHBIE | MPOrPaMMON
MPaKTUKHU IVCLUTUIMHBL (MOAYIIsA), | yaeOHOro mpeaMeTa, | mporpaMmon yueOHOro npeamMera,
MPaKTUKU Kypca, IUCLUIUIHHBL | y4eOHOTro Kypca, TUCLIUILIHHBI

(MOmyJIst), MPAKTHKH

npeaMeTa, Kypea,

(MOmyJIsT), MPAKTUKHU




OUCLUTTHHBI
(MozyJIst), MPAKTHKH

3narte:

- cofep kaHue
HOPMAaTHBHBIX MPABOBBIX
aKTOB U METOIUYECKHX
TOKYMEHTOB,
peraMeHTHPYIOIHX
BOIIPOCHI CO3/IaHUS
TOKYMEHTOB M PadOTHI €
HUMH.

Honyckaer rpyOble
OomHNOKH TpU
paccMOTpeHHN:

- COIep KaHUsI
HOPMAaTHBHBIX
NPaBOBBIX AKTOB U
METOIMYECKHX
TOKYMEHTOB,
perIaMeHTHPYIOLIHX
BOIIPOCHI CO3/1aHUSI
TOKYMEHTOB M PadOThI
C HUMH.

MoskeT U3JI0KUTD:

- cozlepKaHue
HOPMAaTHBHBIX
MPABOBBIX AKTOB U
METOINYECKUX
JTOKYMEHTOB,
PEerJIaMEeHTUPYIOINX
BOIPOCHI CO3aHUS
JOKYMEHTOB U
paboThI C HUMH.

3Haer:

- conepKaHue
HOPMAaTHUBHBIX
MPaBOBBIX AKTOB U
METOANYCCKUX
IOKYMEHTOB,
perjiaMeHTHPYOLIH
X BOIIPOCHI
CO3MaHus
IOKYMEHTOB U
paboThI C HUMU.

3HaeT u
apryMEHTHPYET:

- coZiepIKaHKe
HOPMATHUBHBIX
MPaBOBBIX aKTOB U
METOAMYECKHX
TOKYMEHTOB,
periaMeHTHPYIOLTHX
BOTIPOCHI CO3IaHUS
TOKYMEHTOB U
paboThI C HUMU.

Ymern: He ymeer: YacTtuyHo: CrnocobeH B Crnocoben
- IPaMOTHO - IPAMOTHO - OpPraHU30BbIBAET M | THUIOBOM CUTYaLMH. | CAMOCTOSITENIBHO!
OpPraHU30BBIBATb U OpraHU30BBIBATH U o0chyKuBaeT - [PaMOTHO - [PaAaMOTHO
obcnyxuBarh pabouee obciyxuBaTh paboyee | paboyee MeCTO B | OPraHHU3OBBIBATH U | OPTaHU3OBBIBATH U
MECTO B COOTBETCTBHH C MECTO B COOTBETCTBHM | COOTBETCTBUH ¢ | oOcnykuBaTh o0CyKHBaTh
COBPEMEHHBIMU C COBPEMEHHBIMU COBPEMEHHBIMU pabouee MecTo B pabouee mMecTo B
TpeOOBaHUAMU TpeOOBaHUAMU TpeOOBaHUAMU COOTBETCTBHH C COOTBETCTBHH C
SPrOHOMHKH. SPrOHOMHKH. SPrOHOMHKH. COBpPEMEHHBIMHU COBpPEMEHHBIMHU
TpeOOBaHUAMU TpeOOBaHUAMU
SPrOHOMHKH. SPrOHOMHKH.
Baagern: He Bnaneer: Yactuuno Bnageer: | Bmaneer: CobonHo Braseer:
- COBPeMEHHBIMHU - COBPEMEHHBIMHU - COBPEMEHHBIMHU - COBPEMEHHBIMHU - COBPEMEHHBIMHU
TEXHOJIOTUMH TEXHOJIOTUSIMH TEXHOJIOTUSMH TEXHOJIOTHSMH TEXHOJIOTHSMH
JIOKYMEHTAL[IOHHOTO JIOKYMEHTALHOHHOTO JIOKYMEHTALUOHHOTO | JOKYMEHTALMOHHOT | JOKYMEHTALHOHHOIO
obecrniedeHus ynpasjieHus, | oOecredeHus obecrnieueHust 0 obecrieueHust obecrnieyeHust
METOJMKOW COCTABJICHUs], | YIpaBJICHHUS, yTPaBJICHUS, yTpaBICHUS, yTpaBICHUS,
oopmiieHus u METOAUKOMN METOAUKOMN METOIUKOH METOIUKOH




penakTUPOBAHUS
CITy>keOHOTO TOKYMEHTA,
opraHuzaLyu padoTsl ¢
HHMH.

COCTaBIICHHUS,
oopmnenus u
penakTUPOBAHUS
CiTykeOHOTO
IOKYMEHTA,
OpraHu3aLuy padoThI C
HHUMMH.

COCTaBJICHUS,
oopmnenns u
penakTUPOBAHHUS
CITykeOHOTO
IOKYMEHTA,
OpraHHu3aLuH
paboThI C HUMH.

COCTaBJICHUS,
opopmnenns u
penaKTUPOBaHUS
ciyxeOHOTO
IOKYMEHTA,
OpraHU3aLuH
paboThI C HUMU.

COCTaBJICHUS,
opopmnenus u
penaKTUPOBaHUS
ciyxkeOHOTO
IOKYMEHTA,
opranuzauuu padboThl
C HUMMU.

IK—4.4 Bnaneer
METOAAMH HAYUHOTO
UCCIICO0OBAHIA B
MpeaMeTHON obyacTu
(o orpacsim)

He cnocoben
BJIaZIETh METOAAMU
HAy4YHOT'O
HCCIIEIOBAHMYSI B
MpeaIMEeTHOM 00acTH
(o otpacsm)

Yacmuuno cnocodern
BJIAIETh METOAAMU
HAY4YHOTO
HCCJIEOBAHUS B
MIPEAMETHON
obnactu

(o otpacsam)

Bnaoeem

METOJIaMHU HAYYHOTO
UCCJICZIOBAHHUS B
MIPEAMETHON
obyactu

(o otpacsim)

C60600mH0 6100eem
METOAaMU HAYYHOTO
UCCIIEIOBAHMS B
MpeaIMEeTHOM 00NacTh
(o otpacsim)

3HaTh: JomyckaeT rpyObie MoskeT U3J0KUTh 3HaeT MeTonbI 3HaeT u
METObI HAYYHOTO OIIUOKHU TpU METOJIbI HAYYHOTO HAYYHOTO apryMeHTHPYET
UCCIIEIOBAHUS IS paccMOTpeHHH UCCIIEIOBAHUS JJIST UCCJICZIOBAHMSI VISl | METO/BI HAYYHOTO
CO3JIaHMSI CIIPABOYHO - METO/IOB Hay4HOTO CO3MIaHMsI CIIPABOYHO | CO3MIAHUS UCCIIEIOBAHMS JIsI
MOWCKOBBIX  CPEACTB UCCJICIOBAHMS JJIsI - MIOUCKOBBIX CIIPaBOYHO - CO3/IaHMSI CITPABOYHO
APXUBHBIM JTOKYMEHTAM. CO3/IaHUs CIIPABOYHO - | CPEACTB K aPXHUBHBIM | IIOUCKOBBIX CPEJCTB | - MOUCKOBBIX CPEICTB
MOWCKOBBIX CPEACTB K | TOKYMEHTaM. K apXHUBHBIM K apXHUBHBIM
ApPXUBHBIM JOKYMEHTaM. TOKYMEHTaM.
JOKYMEHTaM.
Ymern: He ymeer co3naBaTh YactuyHo co3gaer CrnocobeH B Crnocoben
- CO371aBaTh CIPABOYHO- CIIPaBOYHO-TIOMCKOBBIE | CIPABOYHO- TUIIOBOUW CUTYallUd | CAMOCTOSITEIbHO
MOVCKOBBIE CPEICTBA K CPEICTBA K apXUBHBIM | MIOUCKOBBIE CPENCTBA | CO37aBaTh CO371aBaTh
APXUBHBIM JTOKYMEHTAaM. JOKYMEHTaM. K APXUBHBIM CIPaBOYHO- CIPaBOYHO-
JOKYMEHTaM. MOVICKOBBIE MIOVCKOBBIE CPEACTBA
CpeAcTBa K K apXHUBHBIM
APXUBHBIM JOKYMEHTaM.

AOKYMEHTAaM.




Baagern:

- METOOaMHU
HCCIIeOBAHUS
CO3aHUs
TITIOUCKOBBIX
CpeI[CTB K apXI/IBHbIM
,[[OKYMGHTaM.

Hay4HOTO
bl &
CIPaBOYHO-

He Bnageetr MmeTomamu
Hay4YHOT'O
HCCIENOBAHUS IS
CO3JaHUsI CIIPABOYHO-
TTIOUCKOBBIX

CpeI[CTB K apXI/IBHbIM
,[[OKYMGHTaM.

Hactuuno  Biageer
METOOaMu Haquoro
UCCaea0OBaHU JJIA
CO3JaHUsI
CIIPaBOYHO-
TIOUCKOBBIX

CpeI[CTB K apXI/IBHbIM
I[OKYMGHTaM.

Bnageer meromamu
Hay4HOTO
WUCCIIENOBAaHUA I
CO3aHUs
CIIPaBOYHO-
TIOUCKOBBIX
CPENCTB K
apXI/IBHbIM
,[[OKYMGHTaM.

CBoOomHO  Blageer
METOAAMHU Haquoro
UCCICOOBAHU AJ1A
CO3MIaHusI CIIPABOYHO-
ITOUCKOBBIX

CpeI[CTB K apXI/IBHbIM

I[OKYMGHTaM.




3. TunoBbie KOHTPOJIbHBIE 32IaHUS HJIH HHbIE MATEePHAJIbl, HCOOX0UMbIE
JAJIS1 OLCHKH 3HAHMi, yMEHHIi, HABBIKOB U (WJIH) ONBITA ACSITEIbHOCTH,
XapaKTepu3yoIuX 3Tanbl GopMHPOBAHNS KOMIIETEHINI B mpouecce
0CBOEHHsI 00Pa30BaTE/IbLHOI NPOrPaMMBbI

Ilepeviit 3man (nopo2oeoii ypoeers)
3HATD (NOMHUTH M MOHWUMATh). OOYYAIOLIMICS TOMHUT, MOHUMAECT U MOKET
OPOACMOHCTPUPOBATh  COAEPXKAHWME M CTPYKTYPY  JOKYMEHTAMOHHOTO
00eCrieYeHUsl  YIPABJICHUS TEPCOHAJIOM, TOCYJAPCTBEHHOE PETYJIMPOBAHHUE B
chepe  NOKYMEHTAUMOHHOTO  OOECHEYCHWs  YNPABICHUS  TEPCOHATIOM;
OpraHu3alyio padoThl CIY>KOBI MEPCOHAIIA.

1. Bompocsl AJis1 YCTHOTO onpoca

2. Ucropus pa3BaTHs IEI0MPOU3BoOACTBA B Poccun.

3. OcoOEHHOCTH OpraHU3alui COBPEMEHHOTO EI0MPON3BOICTBA B PD.

4. T'ocy1apCTBEHHOE PETYJIMPOBAHUE ACIIOMPOU3BOICTBA B PD.

5. PEKBU3UTHI JOKYMEHTOB, MpaBuiia 0(OPMIICHHS.

6. TpecOoBaHWs K COCTaBICHHKO M  O(QOPMIICHHIO OPraHU3aliOHHBIX
JOKYMEHTOB.

7. PactiopsauTENbHbIE JOKYMEHTHI.

8. CocraBnieHue u 0OpMJIEHUE TPYJOBOTO IOTOBOpA.

9. Tpynoas mucuumuiHa. [IpaBuna BHYTPEHHErO TPYAOBOTO PaCHOPSAKa
MPEANPUATHS.

10. ToxkymeHTOO00POT MO OPOPMIICHHIO YBOJBHEHUST PAOOTHHUKOB.

11. OCHOBHBIE JOKYMEHTHI 110 EPCOHATY OPraHU3aLuu.

Kpurepun oueHKH yCTHOIO OTBETA:

- oyeHKd « OMJIUYHOY» BBICTABISETCS CTYACHTY, MTyOOKO W MPOYHO YCBOUBLIEMY
MaTrepHall, 4eTKO U CaMOCTOATEIbHO (0€3 HABOSIIHUX BOMPOCOB) OTBEYAKOIIEMY Ha
BOIPOCHI;

- OYeHKd «XOpouio» BBICTABISETCS CTYIEHTY, TBEPAO YCBOMBILEMY MaTepuall,
IPaMOTHO U MO CYLIECTBY OTBEYAIOLIEMY HA BOMPOCHI M HE JOMYCKAIOUIEMY TpU
ATOM CYIIECTBEHHBIX HETOYHOCTEH (HETOUHOCTEH, KOTOpbIE HE MOTYT OBITh
UCTIPABJICHbl HABOASIIMMM BOMPOCAMHM WM HE MMEIOT BaXKHOIO MPAKTUYECKOTO
3HAYECHUS ),

- OYeHKA «YOOBIemBOpUmenIbHO» BBICTABIAETCS CTYACHTY, KOTOPBINA MOKa3hIBacT
3HaHUE OCHOBHOT'O Marepuasia, HO HE 3HAET €ro JAeTajieil, JOMyCKaeT HETOUHOCTH,
HEJIOCTaTOYHO MPaBUIbHBIE (POPMYJIMPOBKH, U3JIAracT Marepuail ¢ HapylIeHUEM
NOCJEeI0BATENBHOCTH;

- OYEeHKA «HEeYyOOB1emBOpUmMEeIbHO» BHICTABISCTCS CTYJIEHTY, KOTOPBI HE 3HAET
3HAUUTEIBHON YacTH W3JaraeMoro marepuana. He oTBedaeT (MM OTBEYaeT
HEBEPHO) Ha JOTIOJIHUTENbHBIE BOTIPOCHL.

2. 3apaun
1. Pa3paborare OnaHK AOKYMEHTA, YCTAHOBHTH MOJsS, WHTEPBAl CTPOK



(MOATOTOBUTH CHPABKY C MecTa yueObl O TOM, 4TO BbI SBJISETECH CTYIECHTOM
HA3BAHHOTO BY3a, MOATOTOBUTH CIPaBKy C MecTa padOoThl, YKa3aTh 3aHUMAEMYIO
JNOJHKHOCTh, C KaKOro BPEMEHM pabOTacT Ha NPEANPHITHH M KAaKOBA MECSYHAst
3apa0oTHas mjiara paboTHUKA).

[Tpn odopmnennn cnpaBok oOpamar BHUMAHKWE HA MpaBuiia 0(QOPMIICHHS
PEKBU3UTOB.

2. CocrtaBuTh JIFOOOH AOKYMEHT, 4TOOBI OH 00Nanan FOPUINYCCKONW CHUIIOH.
B nokyMmeHTe yka3aTe 00s3aTeIbHbIE BOCEMb PEKBU3UTOB.

Komnuio nokyMeHTa NpeoCTaBUTh T MPOBEPKU MPEMOAABATEIO.

3. Pazpabotare m 0QOpMUTHL Ha BBIOOP JBA JOKYMEHTA W3 TPYIIIbI
OpraHu3alMOHHBIX JOKYMEHTOB . OOparuTh BHUMaHME Ha O(OpPMIICHHUE
TUTYJIBHOTO JIUCTA U O(POPMIICHUS HEOOXOTUMBIX PEKBU3UTOB.

4. Pazpaborate U OQOpPMHUTHE MPHKA3 O MpUEME Ha PadOTy COTPYAHMKA.
Pazpabotate u 0pOopMUTE PUKA3 O MEPEBOJE PAOOTHUKA HA IPYTYIO paboOTy B TOH
YK€ OPraHU3aLnN.

[Tpn odopmiieHnn NpuKa3oB oOpaniaTh BHUMaHUE Ha PaBUIIA 0(QOPMIICHHUS
PEKBU3UTOB.

5. Ha ocHOBaHMM TPOBEACHHOIO aHaim3a padoThl KaapOBBIX CIIYKO
KOHKPETHBIX npeanpustuii benaropoackoi obmactu paspabotath (10 BBIOOPY
CTYJEHTA) JOJKHOCTHYIO WHCTPYKIUIO OJHOTO M3 COTPYAHHUKOB CiykObl. [Ipu
o(popMJICHUM MOJKHOCTHON WHCTPYKIMM BKJIIOYMTH OO0S3aTENIbHBIE YETHIPE
pazaena (o01mue moyIoKEHUs, 00SI3aHHOCTH,, PABa; OTBETCTBEHHOCTH ).

6. Pazpaborare mnocienoBareNbHOCTh O(GOPMIIEHUS JOKYMEHTOB MpH
npueMe Ha paboTy. VYKazarb OCOOCHHOCTH O(OPMIICHHS OCHOBHBIX H
JONOJTHUTENBHBIX TOKYMEHTOB. B kakux ciyuasx odopmiisiercs aroouorpadus u
Apyrue JONOJIHUTENBHBIE JOKyMEHTHI? llocnenoBarenbHOCTE  OopMIIEHUS
JOKYMEHTOB MOKa3aTh CXEMaTUUYECKH.

7. Pazpabortate u oQopMuUTh OnaHK TPYAOBOTO AOroBOopa. B MOKymMeHTE
yKazaTh 00s13aTebHbIE PEKBUZUTHI U MPABUIILHO UX 0()OPMUTb.

Kpurepnu oueHKH NpH pelieHuH 3a1a4:

- OYeHKd «3a4meHo » BBICTABJISIETCS CTYACHTY, €CJIM 3ajaua pelieHa 0e3 ommndoK
WM C MUHUMAJIbHBIM KOJIMYECTBOM OIIMOOK;

- OYeHKd «He 3aYMmeHO » BBICTABIISIETCS CTYACHTY, €CJU 3a/1a4a HE pelieHa Wiu
pELIeHa HE BEPHO.

3. Tectnl
1. TpeGoBanus K 0(pOPMIICHHUIO OPraHU3alMOHHO-PACTIOPIIUTEIBHOM
JOKYMEHTalMM Ui BCEX OpraHM3aluii HE3aBUCUMO OT Xapakrepa UX
AESITEIBHOCTH COJIEPIKATCS:
a) B 'OCT P 7.0.97-2016;
0) B TUMOBOI MHCTPYKIMK 1O ACTOMPOU3BOICTBY B MUHUCTEPCTBAX U BEJOMCTBAX
Poccuiickoii deneparuy;
B)BI'OCT P 7.0.8-2013;
r)B llpaBunax nenonpou3BOJACTBA B (PeAepaibHBIX OpPraHax MCIOJHUTEIbHON



BJIACTH.

2. HenpaBuiibHOE 0popmiieHue aarbl «nepoe mas 2019 rogay:

a) 01.05.2019;

0) 1 mas 2019 rona;

B) 2019.05.01;

r) 01 mas 2019 .

3. Ha OmaHkax Kakoro JOKYMEHTa HE YKa3blBAaeTCS HAMMEHOBAHWUE BHJA
JOKYMEHTA:

a) MpUKa3a,

0) MOCTAHOBJICHMS,

B) MUCHMA,;

T') MPOTOKOJIA?

4. KitroueBoe citoBO MOCTAHOBJICHHSI MALIETCS OT:

a) IEPBOTO JIMLA EAUMHCTBEHHOTO YHCIA,

0) NEPBOro JIMIIA MHOKECTBEHHOTO YUCIIA,

B) TPETHETO JIULA €IMHCTBEHHOTO YUCIIA,

I') TPETBETO JTUL[A MHOXKECTBEHHOTO YHCIIA.

5. HazoBuTe HOPMATWBHBIA aKT, KOTOPbIM CIEAYET PYKOBOJACTBOBATHCS
KaJpOBOMY pabOTHUKY MPH O(POPMIICHUH U 3AMOTHEHUN TPYAOBOH KHUKKH:

a) BEIOMCTBEHHBIM HOPMATHBHBIM aKTOM;

0) nocranoBienueM I IpaButenscTBa PO;

B) MHCTPYKLMEH N0 JEIONPOU3BOACTBY,

r) uHCTpyKumeln Muntpyna Poccnn.

6. 3anmuch 00 YBOJBHEHUH B TPYIOBOM KHHXKKE:

a) HE HY>KAAETCS B YIOCTOBEPEHHUH MEYATHIO;

0) y10CTOBEPSAETCS NEYAThIO KAJAPOBOU CITY>KOBI;

B) YIOCTOBEPSETCS MeYaTbio paboToaaTENS,

I') YIOCTOBEPSETCS MOIMUCHIO JOHKHOCTHOTO JIMLA, CACIABLIIETO 3AIUCh.

7. Ha3oBUTE HOpMAaTHBHBIA MPABOBOH AKT, ¢ MOMOIIBK) KOTOPOTO PETYIUPYETCS
NOPSAJOK PACCMOTPEHMS OOpALICHHU MPa’KAaH B OPraHu3aluu.

a) PErJIaMEHTOM OpraHU3allkH;

0) MHCTPYKIUEHN TIO IETONMPOU3BO/ICTRY

B) 3aKOHOM O MOPSAJIKE PACCMOTPEHUs OOPAIICHUN TPAXKIaH.

8. [lucbmeHHOe oOpalieHue TpaKIaHUHA, TOCTYMUBIIEE B TOCYJapCTBEHHBIN
OpraH, OpraH MECTHOIO CaMOYNPABIEHUS WM  JOJDKHOCTHOMY  JIMILY,
pPaccMaTpPUBAETCS B TCUEHHE:

a) 30 gHEl CO THS PErUCTpalyy;

0) 30 nHEel ¢ MOMEHTa OCTYTICHUS,

B) 33 mHEH ¢ AaThl MOCTYIJICHUS.

9. O0mmii  NOpsaOK  OGOpPMIICHUST  OPraHM3ALMOHHO-PACHOPSUTEIBHBIX
JOKYMEHTOB M COCTAB PEKBH3UTOB [UIsl BCEX OPraHU3AlMNA yCTAHOBJICH:

a) ®enepalibHbIM 3aKOHOM «O0 MHpOpMaLK, HHPOPMALMOHHBIX TEXHOJIOTUIX U
0 3aIuTe UHPOPMALNY,

0) BEIOMCTBEHHON MHCTPYKLMEH MO IETONPOU3BOACTBY OPraHu3aliu;

B)['OCT P 7.0.97-2016;



r) 3aKOHOM O JTOKYMEHTAllMOHHOM OOECIEUYCHUH YITPABJICHHUS,

n1)'OCT P 7.0.8-2013;

€) TAMOBOM MHCTPYKLIMEN MO JENONPOM3BOACTBY B (PelepalibHbIX OpraHax
WCIIOJTHUTEIILHON BJIACTH.

10. PeKOMEHJaTENBHBIN XapaKTep TOCYIaPCTBEHHBIX CTAHAAPTOB YCTAHOBIIEH:

a) denepanbHbIM 3aKOHOM «O CTaHAAPTU3ALNIY,

0) nocranoBnenueM [ IpaButenscTBa PO;

B) ['occtanmaprom Poccuu;

) 3aKOHOM O TEXHUYECKOM PErYJIUPOBAHUH.

11.Ha3zoBUTE NOKYMEHT, KOTOPBI HE MMEET B CBOCH CTPYKTYPE HAa3BaHUs BHJA
JOKYMEHTA:

a) TPyJI0BO# 1I0TOBOP;

0) ToKIaAHAs 3aMucKa,

B) JIEJIOBOE MHACHMO;

I') pacClopsiKEHHUE.

12 Kakas nenoBast Oymara HAUMHAETCS C MECTOMMEHMS MIEPBOTO JIMLA:

a) MpPHKas3;

0) 3as1BJICHUE;

B) IOBEPEHHOCTB,

T) PE3IOME.

Kpurepun oueHKH T€CTOBOTO 3a1aHMS

TecToBbIE 3alaHusl OLECHUBAKOTCA MO WKaie: 1 Oamn 3a mpaBwiibHBIA OTBET, 0
Oa/IoB 3a HEMPABUJIBHBINA OTBET. UTOrOBas OleHKa 1O TecTy (POPMUPYETCS MyTEM
CYMMHPOBaHHsS HAOpaHHbIX OALIOB M OTHECEHHMS WX K OOIIEMY KOJUYECTBY
BONPOCOB B 3anaHud. [loMHOXMB mnonyudeHHoe 3HadeHue Ha 100%, MOKHO
NPUBECTHA UTOTOBYIO OLIEHKY K TPAAULIMOHHON CIEAYIOIIMM 00pa3oM:

IIpoueHT npaBuibHBIX 0TBETOB / OLeHKa

90 — 100% - «OTTUYHOY

70 -89 % - «x0opoo»

50 — 69 % - «yIOBIETBOPUTETBLHO»

meHee 50 % - «HEeyIOBIETBOPUTEIBLHO»

Bmopoit sman (npooeunymoiii ypoeeHsv)
YMETDb (MPUMEHSATh, AHAJIM3WPOBATH, OLIEHWBATH, CHHTEC3UPOBATH): YMEThH
NPABHIIBHO COCTABHTHh M O(OPMUTH HEOOXOIMUMBIE AOKYMEHTHI MPU MPUEME HA
paboTy;, paspabaTeiBaTh W  O(QOPMJIATH  YHNPABICHUYECKUE JIOKYMEHTBHI,
UCIOJIb3YEMBIE CITy>KOaMu MepcoHana;, pa3padarbiBaTh H OQOPMIIATH JOKYMEHTHI,
COCTaBJISIEMBIC B TPOLIECCE TPYAOBOM AEATEIIBHOCTH PAOOTHUKOB.

1. Bompocsl AJi51 YCTHOTO onpoca
1.bi1aHKu TOKYMEHTOB, BUJIbI OJIAHKOB.
2.  ®opmyisip-o0pa3en OpraHu3aluOHHO-PACTIOPSAATEIBHOIO JOKYMEHTA.
3. IOpuanyeckas cuna TOKYMEHTA.
4. 'Tunonorust IOKYMEHTOB.



OOwmme TpeGoBaHusI K COCTABICHUIO U OPOPMIICHHIO TOKYMEHTOB.
OdopmiieHre TOKYMEHTOB MPU B3bICKAHUSX.
OdopmiieHre TOKYMEHTOB ITPU MOOLIPEHUSX.

8. JIOKyMeHTOOOOpOT 1o O(OPMIEHUIO TNEPEBOAA PAaOOTHUKA HA APYTyHO
paboTy.

9. Bpems otabixa. OpopmiieHUE OTIYCKA.

10. JIokyMeHTOOOOPOT 1O O(POPMIICHHIO OTITYCKOB.

N oW

Kpurepun oueHKH yCTHOTO OTBETA:

- oyeHKd « OMJIUYHOY» BBICTABISETCS CTYACHTY, ITyOOKO U MPOYHO YCBOUBLIEMY
MarepHall, 4eTKO U CaMOCTOATEILHO (0€3 HaBOIAIIMX BOMPOCOB) OTBEUYAIOIIEMY Ha
BOIPOCHI

- OYeHKd «XOpouio» BBICTABISAETCS CTYIEHTY, TBEPAO YCBOMBILEMY MaTepuall,
IPaMOTHO U MO CYLIECTBY OTBEYAIOLIEMY HA BOMPOCH M HE JOMYCKAIOUIEMYy TpU
ATOM CYIIECTBEHHBIX HETOYHOCTEH (HETOUHOCTEH, KOTOpBIE HE MOTYT OBITh
UCTIPABJICHbl HABOASIIMMM BOMPOCAMHM WM HE MMEIOT BAXKHOTO MPAKTUYECKOTO
3HAYECHUS ),

- OYEeHKA «YOO0BIemBOpUmMeNIbHO» BbICTABIAETCS CTYACHTY, KOTOPBINA MOKa3hIBacT
3HaHUE OCHOBHOI'O Marepuajia, HO HE 3HAET €ro JETaje, A0MyCcKaeT HETOUHOCTH,
HEJIOCTaTOYHO MPaBUJIbHBIE (POPMYJIMPOBKM, M3JIaracT Marepuall ¢ HapyLICHUEM
NOC/IEI0BATENBHOCTH;

- OYeHKA «HEeYyOOBIemBOpUMEeIbHO» BBICTABISCTCS CTYIEHTY, KOTOPBI HE 3HAET
3HAUUTEIBHON YacTH HW3JaraeMoro marepuana. He orBedaeT (MM OTBEUaeT
HEBEPHO ) Ha JIOTIOJIHUTEILHBIE BOMTPOCHI.

2. 3apaun

1. Pazpaborate m oQopmMuTh WH(OPMALMOHHO-CIPABOYHBIE JOKYMEHTHI
(TeneoHOrpaMMy, aKT, MPOTOKOJI, CIY>KEOHYIO 3aMUCKY U APYTUE TOKYMEHTHI IO
BbIOOPY CTYACHTA).

[Tpn odopmieHnn HHPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB OOpaniarh
BHAMAaHUE Ha MpaBuiia 0(QOPMIICHHS PEKBAZUTOB.

2. Jlate ompeaeneHue AOKyMEHTO0OOpoTa mpeanpustus. Crenare aHaIu3
OpPraHM3alMd  JOKYMEHTOOOOpoTa( Ha MPUMEPE KOHKPETHOTO NPEINPHSITHS
benropoackoit odnactu). [lpeacraBute uHGOPMALIMIO O MOAPA3ACIICHUH, KOTOPOE
BBIMIOJHAET (PYHKUMA 1O  JEJONMPOM3BOJCTBY, €r0 YMCICHHBIA  COCTaB;
oOpazoBaHue, CTaX paboThl COTPYIHUKOB, BHITIOJIHSIEMBIE MU (PYHKIIHAW.

3ananue MpeAcTaBUTh B BUAE pedepara M 3aciyllaTh Ha MPAKTUYECKOM
3aHSTHU.

3. Ha ocHOBaHMM KOHKPETHBIX MNpeANnpusATHiA benropoackoit obnactu
CAeNaTh aHaiu3 KaApoBOH paboThl (00s3aT€NBbHO yKa3aTh HAMMEHOBAHUE
CTPYKTYPHOTO MOAPA3AEICHHS, OCYLIECTBIISIOMIETO KaAPOBOE ACTIONPOU3BOACTRO,
YHUCJICHHBIA COCTAB TMOAPA3JCICHUS, HAUMEHOBAHHUE OJKHOCTEM,00pa30BaHue,
CTaX PAOOTHI M BBITOJIHAEMBIE (PYHKLIHAH ).

3ananue MpeAcTaBUTh B BUAE pedepara M 3aciyllaTh Ha MPAKTUYECKOM
3aHSTHU.



4. Ha OCHOBaHMM JAHHBIX KOHKPETHOTO NPEANPUATUS MPEAOCTABUTH
uH(pOpMaLUo 0 GOPMUPOBAHNHU U XPAHEHUIO KAIPOBBIX TOKYMEHTOB.
HHupopmanmro npeocTaBuTh B BUAE JOKIAAA, 3aCAyIaTh HA MPAKTHYECKOM
3aHSITAM W  BBIABUTH TOJIOKUTEIIBHBIE W OTPULATENIBHBIE  CTOPOHBI B
(OpMUPOBAHNY U XPAHCHHUU KAIPOBOH TOKYMEHTALIMHA HA TPEINPHUITHH.
5. Pa3pabotanHbie 1 O(OPMIICHHBIE JOKYMEHTHI MOJIIMBAKOTCS B MANKy U
CHAIOTCS NPETIOJABATEIII0 HA 3aUE€THON HEETIE.
Kpurepuu oueHKHu npu penieHny 3a1ay:
- OYeHKd «3a4meHo» BBICTABIISIETCS CTYACHTY, €CIM 337a4a penieHa 0e3 ommOoK
WIA ¢ MUHUMAJIBHBIM KOJIMYECTBOM OLIMOOK;
- OYeHKd «He 3a4meHOo» BBICTABIISIETCS CTYAEHTY, €CIM 3aa4a HE pElIcHa WK
pelIeHa He BEPHO.

3. Tectbl
1. 1 IOpuanyeckas cuma 10KyMeHTa 00€CTICUMBAETCS
a) HaguuheM Ha OnaHke wu300paxkeHus [ocygapcTBeHHOro repoda
Poccuu;
0) KOMIIETEHIMEN M3AABILIETO Er0 OPraHa;
B) HaTM4UMEM rpu(da yTBEp>KACHHUS,
') HAJIMYUEM OTMETKU 00 UCITOJTHEHUM TOKYMEHTA.
2. HamMeHOBaHME BHAA JOKYMEHTA, COCTABJICHHOTO WM WM3JAHHOIO
OpraHu3alMei, JOHKHO ObITh OMPEAEIICHO:
a) TOJDKHOCTHOM MHCTPYKUMEH;
0) monokeHueM 00 OpraHu3anuu (YCTaBOM ),
B) POTOKOJIOM;
') HHCTPYKIMEH N0 JEJTONPOU3BOCTBY.
3. B cipaBouHbIe 1aHHBIE 00 OpraHU3alK HE BKITFOUAETCS:
a) MOYTOBBINA aapec;
0) HoMep TenedoHa;
B) OAHKOBCKHIA CUET;
I') HAUMECHOBAHUE BBILIECTOSLICH OpraHu3anum.
4. HenpapunbHOE oopMiieHre AaThl «jaeBsaToe mast 2019 rogax:
a) 9 mas 2019 rona;
0)2019.05.09;
B) 09 mas 2019 r,;
r) 09.05.2019.
5. ITopsmox opopmIICHUs AAThl B PEKBU3UTAX JOKYMEHTA ONMPEACIIACTCS:
a) nocranoBieHueM [ IpaButenscrea PO,
0)'OCT;,
B) pacnopsbxeHueM [Ipesnaenra PO,
') HFHCTPYKIMEH N0 JETONPOU3BOCTBY.
6. JIOMKHOCTB JIMLA, KOTOPOMY aIPECOBAH JOKYMEHT, YKa3bIBAOT:
a) B AMCHUTEJIBHOM NAJICKE;
0) 1aTeaIbHOM MANCHKE;
B) POIUTEIIBHOM TAICHKE.



7. Ha3oBHTe pEKBH3UT MAOKYMEHTA, B KOTOPOM CHayajla YKa3bIBACTCS
(amuus, 3aTEM HHULIAAITBL:

a) pe30TIoNHs;

0) MOJMNCH;

B) aJIpecar:

I') TEKCT.

8. OrmerpTe anpecara, HAMMEHOBAHHME KOTOPOIO OCYLIECTBISETCA B
UMEHUTEIIbHOM TMAEKE:

a) pU3NYECKOE JINIIO;

0) TOJBKHOCTHOE JIUIIO;

B) HAUMCHOBAHUE OPraHU3aLUN;

') CTPYKTYPHOE TOAPa3ACICHUE OPraHu3aLNN.

9. B kakoMm W3 Ha3BaHWil HoNyHieHa OMMOKAa B MCIOJIb30BAHUH MPOMUCHOMN
WJIHA CTPOYHOH OYKBBI:

a) MOCKOBCKUI XUMUYECKUH JIUIICH;

0) MockoBckas nikona Ne 1307,

B) MOCKOBCKHMI TOCYTaPCTBEHHBIH MEIArOTHYECKUI Y HUBEPCUTET,

r) l'ocynapcteennas Opyskelinas nanara MockoBckoro Kpemns?

10. Kakas n3 npuBeACHHBIX (PAMUIHIA HE CKITOHSIETCS:

a) Kosmnonrai;

0) Kapa-Mypaa;

B) Kykypys;

r) [IneBako?

11. BeiOepuTe TNpaBHIBHBIA BApUAHT  3AKIFOUUATENBHOH  (HOPMYJIBI
BEXKJIMBOCTH B JCJIOBOM ITUCHME!

a) C yBOKCHHEM;

0) C BOCXHIIEHUEM

B) Beerna Bai,

r) C BBICOYAWIIUM MOYTCHHUEM.

12. OtMeThTe OMMO0YHOE OPOPMIIEHUE AATHI:

a) 2019.06.05.;

6)11.02.19.;

B) 02 mrons 2019 1.

r) 15.10.2019.
Kpurepun oueHkn TeCTOBOIO 3a1aHNS:
TecToBbIE 3alaHWsl OLECHUBAKOTCA MO MKaie: 1 Oann 3a mpaBwibHBIA OTBET, 0
Oa/I0B 3a HEMPABWIIBHBIA OTBET. UTOroBas OLeHKa 1O TeCTy (POPMUPYETCS MyTEM
CYMMHPOBaHHsI HAOpaHHbIX OALIOB M OTHECCHHMS WX K OOMIEMY KOJUYECTBY
BONPOCOB B 3anaHud. [lomMHOXMB mnonmyueHHOe 3HaueHue Ha 100%, MOKHO
NPUBECTHA UTOTOBYIO OLEHKY K TPAAULIMOHHON CIEAYIOIMM 00pazoM:
IIpoueHT npaBuibHBIX 0TBETOB / O1eHKA
90 — 100% - «OTTUYHOY
70 =89 % - «x0opoLo»
50 — 69 % - «yIOBIETBOPUTETBLHO»



meHee 50 % - «HEeyIOBIETBOPUTEILHO»

Tpemuit 3man (6v1COKULL yPOGEHB)
BJIAJIETD crienuanbHON TEPMUHOJIOTUEH U JIEKCUKON CITEIUAIBHOCTH,
BJIQJICTh HABBIKAMH BEJICHUS OCHOBHBIX JOKYMEHTOB IO MEPCOHATY OPraHu3aluu,
(OpPMHUPOBAHUEM U XPAHCHUEM KaJ[POBBIX TOKYMEHTOB.

1. Bompocsl 1Jist yCTHOTO onpoca

2. Opranu3anms T0KyMeHTO000pOTa Ha TPEANPHUSITHH.

3. OCOOEHHOCTH  OpraHu3alyd  KajgpoBOro  JACJIIONPOM3BOJACTBA  HA
MPEANPUSITHH.

4. OpraHu3alMoHHble  (POPMbBI  OCYLIECTBIICHUS KaApOBOM pabOThl Ha
MPEANPUSITHH.

5. IMonosxenue o ciy>x0¢ nepcoHana.

6. Opranuzanusi TpyJa ciry>k0bl EPCOHANA.

7. BeneHne U y4YET TPYIOBBIX KHIKEK.

8. GOopMUPOBAHUE U XPAHCHHE KAIPOBOI TOKYMEHTALIVH.

9. CocraBlicHUE HOMEHKIIATYPBI JICT.

10.  Buasl HOMEHKIATYPHI JEN.

10.Ilepenayva nen HA apXUBHOE XPAHCHUE.
Kpurepun oueHKH yCTHOIO OTBETA:
- OYeHKd « OMJIUYHO» BBICTABIISIETCS CTYACHTY, TITyOOKO W MPOYHO YCBOMBILEMY
Marepuall, 4eTKO U CaMOCTOATEIbHO (0€3 HaBOIAIIUX BOMPOCOB) OTBEUYAIOIIEMY Ha
BOMPOCHI,
- OYeHKd «XOpouloy BBICTABIAECTCA CTYICHTY, TBEPAO YCBOMBIIEMY MAaTEpHall,
IPaMOTHO W MO CYIIECTBY OTBEYAKOUIEMY HA BOMPOCHI U HE JOMYCKAKOIIEMY TPU
3TOM CYIIECTBEHHBIX HETOYHOCTEH (HETOYHOCTEH, KOTOphIE HE MOTryT OBITh
WCIPABJICHBl HABOJSAIIMMH BOMPOCAMU WM HE MUMEKOT BAXKHOTO MPAKTHYECKOTO
3HAYECHUS ),
- OYeHKda «YO0081emEOpUmeIbHO» BBICTABIACTCI CTYJAEHTY, KOTOPBIA MOKAa3bIBACT
3HAHWE OCHOBHOIO MATEPHAJIa, HO HE 3HAET €ro ACTaeH, JOMyCKAeT HETOYHOCTH,
HEAOCTATOYHO MPABWIBHBIE (POPMYJIMPOBKH, M3JIaracT MarepHal ¢ HAPYLIEHUEM
NOCIEA0BATENBHOCTH;
- OYeHKd «Heyoo81emE8OPUMEIbHO» BBICTABISETCS CTYJICHTY, KOTOPBIA HE 3HAET
3HAUMTENIBHON YacTu M3jaracMoro marepuana. He oreewaeT (MM OTBEHacT
HEBEPHO ) HA JOTIOJIHATEIBHBIE BOMPOCHI.

2. 3apaun
1. Ha ocHOBaHMM TPOBEACHHOIO aHaimM3a padOThl COY>KObl TEpcoHasa
(kampoBo# ciyxObl) pazpaborars [lonoxeHue o ciayk0€ NEpPCOHaAsa, BKIIIOYUB
OCHOBHBIC pa3Aeiibl JAHHOTO TOKYMEHTA.
[Tpn odopmieHUM JaHHOTO JOKYMEHTa 0OpaTMUTh BHHMMAaHHWE Ha
oopmiieHHE TUTYJIBHOTO JIMCTA JOKYMEHTA, 00A3aTe€lbHO O(POPMHUTH PEKBU3MT



«['pud yTBEpKACHUS) U APYTHE 00SI3aTEIbHBIE PEKBU3UTHI.

2. TpynoBas mucuMiiiHa. PaccMoTpeTh mpaBujia BHYTPEHHETO TPYJIOBOIO
pacnopsiika KOHKPETHOTO TMPEANPHSITUS, BBIACIUTh BUABI TMOOLIPEHUH U
B3bICKAHW, MPUMEHIEMbIX Ha MPEITPUSTHH.

PazpabGotate ¥ 0QOPMUTH MAOKYMEHTHI MPH TMOOMIPEHUH PabOTHUKA
(pa3paboTaTh NPEACTABICHUE).

PazpabGorate ¥ OQOpPMHTH [JOKYMEHTHI MPU B3BICKAHUAX pPaOOTHUKA
(pa3pabotaTh OOBICHUTEIBHYID W JIOKJIAAHYIO 3alMHUCKH, COCTABUTH MPUKA3 O
HAJIO’)KEHUM JTUCLUTIIMHAPHOTO B3bICKAHUS ).

PazpaGoTanHnbie u 0(OpMJICHHBIC JOKYMEHTHI NPeOCTABUTh
PENoIaBaTeN0 Ha MPOBEPKY.

3.IToAroTOBUTH AOKYMEHTOOOOPOT MO OPOPMIICHHIO OTIYCKOB (pa3padoTarh
¥ 0(hopMUTH rpauK OTIYCKOB, 3asBJICHUE O MPEIOCTABICHUH OTIycKa (yueOHOTO,
no yxoAy 3a peOeHkoM W 1p.). PazpaboTaHHbie W O(POPMIICHHBIC JTOKYMEHTHI
OPEIOCTaBUTh MPETOAABATENIO ISl TPOBEPKH.

4. JIOKyMEHTOOOOpOT MO O(OPMIICHHIO CITy>KEOHBIX KOMaHAMPOBOK. Ha
OCHOBAHUHU MPEIOCTABJICHHBIX KOMWK OJAaHKOB O(POPMUTH JOKYMEHTHI st
KOMaHIUPOBKH.

5. 3anonHuTh OJIAHK TMYHOH KapTOYKH paboTHUKA. OOpaTUTh BHUMAHKUE HA
o(popmiIeHHE PEKBU3UTOB MO KKIOMY MYyHKTY KapTOUKH.

[TpenocraBuTh uH(pOpMAaIMIO O TpaBUIax OPOPMIICHUS U BEACHUS JIMYHBIX
Jenn pabOTHUKOB,

6. Ha ocHOBaHMM MPOBEACHHOTO aHAM3a JACATEIBHOCTH KaJpPOBBIX CIYXKO
npeanpustuii benropoackoit odnacTu, NpeAoCTaBUTh WH(GOPMAIMIO O BEACHHM,
yueTe U XPAHCHUIO TPYAOBbIX KHIDKEK. BBISIBUTH MOJIOKUTENIBHBIE U
OTPULIATENILHBIE CTOPOHBI B BEJICHHWM, YUET€ U XPAHEHUM TPYIOBBIX KHIKEK Ha
OPEINPUSTHH.

Kpurepuu ouieHKH NpH pelieHuH 3a1a4:

- OYeHKd «3a4meHo » BBICTABJISIETCS CTYACHTY, €CJIM 3ajaua pelieHa 0e3 ommndoK
WM C MUHUMAJIbHBIM KOJIMYECTBOM OIMOOK;

- OYeHKd «He 3a4YmeHO » BBICTABIISIETCS CTYACHTY, €CJU 3a/1a4a HE pelieHa Win
pelLIeHa HE BEPHO.

3. Tectbl

1. PexBu3uT «3arojioBOK K TEKCTY» HE HUCIIOJIB3YETCS:

a) B IpUKa3ax;

0) MOCTAHOBJICHUSIX,

B) CONPOBOJUTENBHBIX MUCHMAX;

I) PACHOPSKEHUSX.

2. llepeueHb 0Os3aTENBHBIX CBEACHUNA O JOKYMEHTAX, MCMOIB3YEMBIX B
CUCTEMAX  DJJIEKTPOHHOTO  JOKYMEHTOOOOpPOoTa  (EACPAIBHBIX  OPraHOB
WCTIOJTHATEIBHOMN BIIACTH, OIPEAEIICH:

a) THUIIOBOH MHCTPYKUMEHN MO AECTOMPOU3BOACTBY B (heAepaTbHBIX OpraHax
WCTIOJTHUTENIbHOM BJIACTH;



0) dencpanbHbiM  3aKOHOM «O  JTOKYMEHTAlHOHHOM  00€CIECUEHUHU
YIPaBIEHYECKON ACITETbHOCTIY,

B) nocraHoBicHueM [lpaButensctBa PO «O6 yrBepxacHum [Ipa—Bun
JEJIONPOU3BOACTBA B (PeIEPATbHBIX OPraHax MUCIIOJHUTEIBHON BIACTY;

I) TOJOKEHWEM O  CHCTEME  MEKBEAOMCTBEHHOTO  JJIEKTPOHHOTO
JIOKYMEHTO000pOoTA.

3. OpraHuzaropom MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
JOKYMEHTOOO0POTA SBISETCS:

a) denepanbHadg ciayk0a oxpaHsl PD;

0) Anmunuctpaunms [Ipesnnenra PO,

B) Amnmnapar [IpaBurensctBa PO,

r) ['nmaBHoe ynpaeneHue crnienuaibHbix nporpamm [lpesnnenrta PO.

4. Ceprudukar Kiroya JMEKTPOHHONH HU(POBOH MOJNUCH HE BKIIFOUAET:

a) PErUCTPAMOHHBIN HOMEDP cepTH(HKATA KITFOUA OAUCH;

0) CpoK AciCTBHS cepTH(HKATA KITF0YA MOANUCH,

B) CBEICHHMs O BIAJENbIE CEPTH(HKATA KITFOUA TOAMUCH;

I') OTKPBITBIH KJIKOY 3IEKTPOHHON IU(POBOH MOANUCH,

1) 3aKPbITBIA KJIKOY 3JEKTPOHHON 1M (PPOBOM MOANUCH;

€) cBeAcHHs 00 yIOCTOBEPSIOIIEM LICHTPE, BBLAABIIEM CEPTU(UKAT KITroUa
NOJITUCH;

’K) CBEIEHUS 00 VYCIIOBUAX TMPU3HAHUSA  FOPUAMYECKOTO  3HAUYCHUS
AJIEKTPOHHOIO JOKYMEHTA C 3JIEKTPOHHOU M(PPOBOI MOAMUCHIO.

5. MeramanHeie — 3TO:

a) 00s3areIbHBIA KOMIOHEHT PErUCTPALMOHHON KapThl JOKYMEHTA,

0) OJHa U3 COCTABJIAIOLIMX JICKTPOHHOH U(PPOBOi MOAMKCH;

B) WACHTU(PHUKATOP MHPOPMALMOHHOIO PECYPCa, MO3BOJISIFOIINANA YIPABIIATH
UM, OCYILIECTBIISITH MOUCK U XPAHECHHUE,

I) JaHHBIE, ONPEACTSAIOIME  FOPUAMYECKYI)  CHJIY  BJIEKTPOHHOTO
JOKYMEHTA.

6. Kakoe u3 mpemiokeHnii OQHUIMATBEHO-AENIOBON peurd HE HYKIAETCA B
CTUJTUCTUUYECKOM MpaBKe?

a) B Hamem TpyAOBOM KOJIJIEKTUBE HAMETHIIMCH CEPbE3HBIE MOJABUKKH B
paborte.

0) CrpouTenbHas OpraHM3alsi HE CMOIJAa B CPOK OCYIIECTBUTH JOCTPOM
OPEANPUSTHSL.

B) O(Q(DEKTUBHOCTh pEKUMA HSKOHOMHM BO MHOIOM 3aBUCUT OT TOTO,
HACKOJIbKO OTPaHMYMBAIOTCS (PUHAHCOBBIC PACXOIBI.

r) B nepBbelil 1eHp KOHPEPEHIUN BBICTYMHAIN CEMEPO ACMYTaTOB, U3 HHUX
1Bo€ MpohecCcopoB.

7. Haiiute nmpeaytosxKeHHE ¢ JIEKCUYECKOM OIIMOKOM.

a) JlaGopaHTy ObUT IPEAOCTABIEH OTIYCK O€3 COXPAHCHHS COJIEPIKAHUSI.

0) B oOcykneHuu mNpoeKTa MNPUHSUI yYacTUE 3aBeayrommii kadeapoi
COLIMOJIOTHH.

B) CTpOMTENBCTBO OCYLIECTBISIIOCH MO MATPOHAKEM I'yOepHaTopa.

r) CormacHo pacnopsHKEHMI0 PYKOBOACTBA CPOK MPEACTABICHUS OTYETa



UCTEKAET MEPBOTO AcKaOps.

8. BeiOepuTe rpaMMaTHUYECKH BEPHBIN BAPUAHT MPOU3HOIICHUS AAThI.

a) CTpOWTENbCTBO ATOr0 OOBEKTA 3aIVIAHMPOBAHO HA JIBYX THICAUYH
JICBATBINA T'OJI.

0) K nymkuHCKOMY HOOWJICH ABYX THICSY JECATOrO roja Haa0 HAYMHATH
TOTOBUTHCS YK€ cerdac.

B) B IBYXTBHICAYHOM roay ObLTO MPUHATO MPABUIIBHOE PELICHHUE.

r) JIByx ThICS4a BOCBMOI TOJ 3aBEPLIMIICS OMPEACIICHHBIMH YCIIEXaMH B
SKOHOMHUKE.

9. OT™METBTE BEPHOE YNOTPEOJICHUE IECTPUYACTHOTO 000POTA;

a) paccMOTpeB (YHKUMOHAJIBHBIE XAPAKTCPUCTUKHA CTPYKTYP MYyHH-
IUNAIATETA, MPEATIATACTCS CIEAYOIIEE. ..

0) cnaenas padoTy, HEOOXOAUMO COOOUTUTH O PE3YJIbTATAX,

B) Mbl OKa3aJIUCh B 3aTPyAHUTEILHOM IOJIOKCHHH, BBIMOIHAS Bair 3akas;

r') BBINOJHA Bam 3aka3, Mbl monaiy B 3aTPyAHUTEIBLHOE MOJIOKEHHUE.

10. HailimuTe npepiokenne 6€3 rpaMMaTH4YeCKOA OIIUOKH.

a) I'nmaBa agMUHHMCTpaALMKM PACHPEACTSET M YNPABISET MUMYIIECTBOM H
(rHaHCAMH.

0) Pedopma BemeTcs mpu OJHOBPEMEHHOM COCYIIIECTBOBAHWMM CTAPbIX W
HOBBIX CTPYKTYP YIPABJICHUS.

B) CMHpHOBA — OJMH M3 ONBITHEHIINX PYKOBOAUTENEH 00IaCTH.

r) BOJNBIIMHCTBO Y4aCTHUKOB KOH()EPEHLIMHA TOI0COBAIO IPOTHB.

11. OTMeTHTE IPEIOKEHNE, B KOTOPOM HE HAPYLIEH MOPSOK CIIOB.

a) Ha Bropoii kBapran 2008 roma He3aBeplICHHBIH 00beM paboOT Mo
W3TrOTOBJICHHUIO OMBITHOTO 00pa3la NEPEHOCUTCS HA OCHOBAHUM MACHhMA 3aKa3UMKa.

0) CnoxuBmascs cutyauuss B Poccum mpuBena K 0Opa3OBaHMIO HOBBIX
SKOHOMHYECKUX OTHOLIEHHIA.

B) JlearenbHOCTh apOMTPaXHOrOo Cyna oOecrneumBacT amnmapar apOu-
TPa)KHOTO CyJa.

r) Jns onpeneneHus (poHAA OMIIATHI B KOHIIE T0/la YTOUYHSKOTCS PACUEHKA
Ha MPOAYKLHIO.

12. OTMETBTE, KaKOEe CJIOBOCOUYETAHUE HE YITOTPEOISETCS B JCTIOBON PEYM:

a) WCIOJIHUTEbCKAs BIACTh;

0) NPEeACTaBUTEIIBCKUE PACXOIbI,

B) KapAMHAJIBHBIN BONPOC;,

I) KOMaHJAMPOBAHHBIN CICLIMAIIUCT.
Kpurepun oueHuBaHusi TeCTOBOIO 3aaHNUS:
TecToBbIE 3alaHusl OLECHUBAKOTCA MO WKaie: 1 Oann 3a mpaBwibHBIA OTBET, 0
Oa/IoB 3a HEMPABWIIBHBIA OTBET. UTOroBas OleHKa 1O TeCTy (POPMUPYETCS MyTEM
CYMMHUPOBaHHs HAOpaHHBIX Oa/sIOB M OTHECEHUS WX K OOMIEMY KOJIMYECTBY
BONPOCOB B 3anaHud. [IoMHOXKMB mnonyudeHHOe 3HaueHue Ha 100%, MOKHO
NPUBECTHA UTOTOBYIO OLIEHKY K TPAAULIMOHHON CIEAYIOLIMM 00pazoM:
IIpoueHT npaBuibHBIX 0TBETOB / O1eHKa
90 — 100% - «OTTUYHOY
70 =89 % - «x0opoLo»



50 — 69 % - «KyIOBIETBOPUTETBLHO»
meHee 50 % - «HEeyIOBIETBOPUTEIBEHO»

TecToBbIE 3a1aHUA
1. TpeboBanus K 0(pOPMIICHUIO OPraHu3alMOHHO-PACTIOPA AUTENBHOM
JOKYMEHTAMM JUIi BCEX OpraHu3anuii  HE3aBUCMMO OT XapakTepa Hux
JESATEILHOCTH CONEPKATCS:
a) BIOCTP7.0.97-2016;
6) B TunoBoil MHCTPYKUUM MO MACJIOMPOM3BOACTBY B MHUHUCTEPCTBAX MU
BenoMcTBax Poccuiickoil deneparuu;
B) BIOCTP7.0.8-2013;
r) B [IpaBunax nenonpou3BoACTBa B (peACPaTbHBIX OpraHaxX MCIOJHUTEIBbHON
BJIACTH.
2. HenpaBunbHOE 0opmiieHne Aathl «neppoe mas 2017 romay:
a) 01.05.2019;
0) 1 masg 2019 roaa;
B)  2019.05.01;
r) 01wmasa2019r.
3. Ha OnaHkax Kakoro MJOKYMEHTa HE YKa3blBacTCs HAMMCHOBAHWUE BHJIA
JOKYMEHTA:
a)  TIpHKasa,
0)  NOCTaHOBJICHHS,
B)  MHCHMA,
r)  npotokona?
4. KnroueBoe CJI0BO MOCTAHOBIIEHUS TULIETCS OT:
a)  TNEPBOrO JHIA CAMHCTBEHHOIO YHCTIA,
0)  MepBOro JIMIA MHOKECTBEHHOTO YHUCIIA,
B)  TPETBErO JIMLA €AMHCTBEHHOTO YMCIIA,
I)  TPETBHErO JIMLA MHOKECTBEHHOTO YMCIIA.
5.Ha3oBuTe HOPMATUBHBIM aKT, KOTOPBIM CJIEIYET PYKOBOJACTBOBATHCS KaJPOBOMY
pabOTHUKY Mpu 0OPMIICHUH U 3ANOJTHEHUH TPY IOBON KHUKKH:
a)  BEIOMCTBEHHbIM HOPMATUBHBIM aKTOM;
0) mnocraHoBnenueM llpaBurenscrBa PO,
B)  HMHCTPYKLMEH MO IEIOMPOU3BOJCTBY,
r)  HHCTpyKumeid Muntpyna Poccum.
6.3anuck 00 YBOJIBHEHUM B TPYJOBOM KHMKKE:
a)  HE HYXXAACTCS B yIOCTOBEPEHUH ME€UYATHIO;
0)  YJOCTOBEPSETCS MEYAThIO KaJPOBOM CITYKOBI,
B)  YIOCTOBEpSIETCA MEYaThiO0 pabOTOAATENS,
I)  YAOCTOBEPSAETCS MOANUCHIO JOTKHOCTHOTO JIMIA, CACIIABIIETO 3AMUCh.
7. HazoBuTe HOpMATHUBHBIM MPAaBOBOH aKT, C TIOMOILBIO KOTOPOrO PEryJIUPYETCs
NOPSAJOK PACCMOTPEHMS OOpALICHHUI MPa’KAaH B OPraHu3aluu:
a)  perIaMEeHTOM OpraHu3allvi;
0)  HMHCTPYKUMEH MO AEIOMPOU3BOJICTBY,
B)  3aKOHOM O MOPSAKE PACCMOTPEHUS OOPAEHUI IPAKIaH.



8.IluceMeHHOe oOOpallleHue TpakIaHWHA, MOCTYNUBINEE B TOCYJapPCTBEHHBIM
OpraH, OpraH MECTHOIO CaMOYNPABICHUS WM  JOJDKHOCTHOMY  JIMILY,
pPacCMaTpPUBAETCS B TCUEHHE:
a) 30 gHei co IHs perucTpanuuy,
0) 30 nHel ¢ MOMEHTA NOCTYIIEHUS,
B) 33 mHEH ¢ 1aThl TOCTYIUICHHUS.
9.001wmi MOPSIIOK odopmiieHust OPraHU3aLMOHHO-PACTIOPAIUTEIBHBIX
JOKYMEHTOB M COCTAB PEKBH3UTOB JUIsl BCEX OPraHU3AlMNA yCTAHOBJICH:
a) @enepabHbIM 3aKOHOM «O0 MHPOpMaLKMK, HHHOPMALMOHHBIX TEXHOJIOTUIX
¥ O 3aIIUTe HHPOPMAaLHny,
0)  BEIOMCTBEHHOW MHCTPYKLMEN MO ACTONPOU3BOACTBY OPraHHU3alHH,
B) ['OCTP7.0.97-2016;"
r)  3aKOHOM O JOKYMEHTALMOHHOM OOECIEYCHUH YIIPABJICHHUS,
n) T'OCTP7.0.8-2013;
€)  THUIOBOW WMHCTPYKUMEH MO JAETONMPOU3BOACTBY B (eAcpalbHBIX OpraHax
WCIIOJTHUTEIILHON BJIACTH.
10.PexomMeHnaTeNbHBINA XapaKkTEP roCy AAPCTBEHHBIX CTAHJAPTOB YCTAHOBIICH:!
a) DenepanbHbiM 3aKOHOM «O CTaHIAPTH3ALUN Y,
0) mnocraHoBnenueM llpaButenscrBa PO,
B) ['occranmaprom Poccum;
r)  3aKOHOM O TEXHUYECKOM PETYJIMPOBAHUH.
11.IlepeueHp TUMNOBBIX YNPABICHUYECKAX JOKYMEHTOB, OOpa3yroIMXCS B
JESATEIbHOCTA OPraHu3aluii, ¢ yKa3aHUEM CPOKOB XPAHEHHS YTBEPKIICH:
a)  pykoBoaurtenem DeaepanbHOi apXUBHOH CITY>KOBI,
0)  MHHHCTPOM KYJBTYPBI U MACCOBBIX KOMMYHHKaIUil PD;
B)  MUHUCTEPCTBOM 3APAaBOOXPAHCHUS U COLUMATBHOIO pa3Butus PO;
r) TOCTP7.0.8-2013.
12.PekBH3UTBHl aapeca HA TMOYTOBBIX OTHOPABJICHUAX M OJAHKAX MOYTOBBIX
NEPEBOAOB MUALIYTCS B TOPAJKE, YCTAHOBJICHHOM:
a) [lpaBuiiaMm AemONPOU3BOACTBA B (DeaepabHBIX OpPraHax HMCIOJIHATEIbHON
BJIACTH,
0)  mnocranoBicHueM lIpaBurenscTBa PO,
B)  PENIAMEHTOM OPraHW3aluu,
r)  MHCTPYKUMEN MO ACTIONPOU3BOACTBY OPraHHU3aLHH.
13. KosmuecTBO peKBU3UTOB, YCTaHOBJAEHHBIX ['OCT, coCTaBmseT:

a) 32
06) 29
B)  30;
r) 26

14.TTopsimok HMCMoab30BaHus M300paxeHuss ['ocygapctBeHHoro repb6a PD Ha
OJlaHKax TOKYMEHTOB YCTAHOBJICH:

a) [Tonoxxenuem o ['ocynapctBeHHOM repOe Poccuiickoit denepanuu;
06) Toccranmaprom Poccum;

B) DenepaibHbIM KOHCTUTYLMOHHBIM 3aKOHOM «O ['ocygapcTBEHHOM repoe
Poccuniickoit denepanumy;



)  PENIAMEHTOM OPraHU3ALUU.
15.T'ocynapcTBeHHbIi repd PO B MHOTOLIBETHOM BapHaHTE MOMEIIAKOT HA OJIAHKAaxX
JOKYMEHTOB:
a)  Anmunuctpauuu [IpesnnenTa PO:
0) Poccuiickoil akaaeMun HApOAHOTO XO3AHCTBA M TOCYJAPCTBEHHON CITY>KOBI
nipu [Ipesunente Poccuiickoi denepanuu,
B)  JWIJIOMAaTHYECCKUX MPENCTABUTENBCTB,
r)  TocynmapcTtBeHHOi [lyMBl.
16.I'ocynapcTBeHHbIi rep0 PO B 0THOLBETHOM BapHAHTE MOMEINAIOT Ha OJIAHKaxX
JOKYMEHTOB:
a) ®enepansHoro Codpanus Pd;
06) MM/ Poccun;
B)  (eacpaibHbIX CY/I0B;
r)  Beicmero Apoutpaxknoro Cyna PO.
17.T'ocynapcTBeHHblid repd PO B ONHOLBETHOM BapHaHTE 0€3 repaibAHYECKOrO
HIMTA TOMEIIAKOT Ha OJaHKaX JOKYMEHTOB:
a)  pewenuii Bepxosroro Cyna PO,
0)  opranmzaumii n yupexxacnuii npu [Ipasutenscree PO,
B)  CuerHoil nanarel PO;
r)  banka Poccun.
18.Jlemonporu3BOACTBO — 3TO:
a)  TO K€, 4TO U TOKYMEHTOOOOPOT;
0)  TOXe, YTO ¥ TOKYMEHTALMOHHOE OOECIIEYCHUE YITPABIICHHS,
B)  TO XK€, YTO U JOKYMEHTHPOBAHMUE,
r)  JACATENBHOCTH MO (POPMUPOBAHUIO JOKYMEHTOB B JEA.
19.J]10kyMeHTOO00POT — 3TO:
a) BO3BpAaTHOE JBW)KCHHE JOKYMEHTa B TMPOLIECCE €ro JABM)KCHUS B
OpraHM3allky,
0)  TOXe, YTO U TOKyMEHTONOTOK;
B) JBIKECHUE JOKYMEHTA B OPraHM3allMl C MOMEHTA €ro MOAMWUCAHUS [0
OTIIPaBJICHUS,
I) ABW)KCHUE JOKYMEHTOB B OpPraHM3alMM ¢ MOMEHTAa WX CO3JaHUS WA
NOJTYYEHUS 10 3aBEPIICHUS] MCTIOTTHEHUS MJTA OTIPABJICHUS.
20.JIOKyMEHT — 3TO:
a) uH(popManus, 3aKpEIJICHHas B MPOCTPAHCTBE M BO BPEMEHHM Ha JIMCTE
Oymaru,
0) cBeaeHH O COOBITHSIX, MPOLECCAX, SABJICHUSAX, HE3ABUCHMO OT Crocoda ux
NPEICTABICHNUS,
B)  uH(popmanus, 3a(pUKCUPOBaHHASI HA OYMa)KHOM HOCHTETIE,
r) 3aQUKCUpOBaHHAs HA  MaTepUAIBHOM  HOCUTENe  WHpoOpMamust ¢
PEKBU3HTAMU, TIO3BOJISFOLIMME €€ UACHTHPUIIMPOBATb.
21.B cucteMy OpraHu3alMOHHO-PACIOPAAUTEILHOM TOKYMEHTAUN BXOIUT:
a)  (uHaHCOBAs JOKYMEHTAIUSI,
0)  OaHKOBCKas TOKyMCHTALHS,
B)  CIPaBOYHO-UH(POpPMAIMOHHAS JOKYMECHTALHUS,



I)  OTYETHO-CTAaTHCTUYECKAs JOKYMEHTALIMS.
22.Opranu3zanus padoThl C JOKYMEHTaMHU BKITFOUYAET:
a)  JOKYMCHTHPOBAHHE,
0)  opraHuzaiui JOKYMEHTOOOO0pOTa,
B)  cOop nHpopmanmu,
r)  opraHuzanuio pabodyero mMecra.
23.00BbeM AOKYMEHTO000POTa — 3TO:
a)  KOJMYECTBO BO3BPATHBIX JBMKCHHIA JOKYMEHTA 32 IO/,
0) 00bEM OJHOrO J€1a, YMHOKCHHBIA Ha KOJMYECTBO JEJ, 3aBEACHHBIX B
OpPraHM3alli{ B TEYECHHE TOJA,;
B) KOJMYECTBO JOKYMEHTOB, OCTYNMBIIAX B OPraHU3ALMIO U CO3JAaHHBIX €10 B
OIIPEACIICHHBIA IEPHOL;
') TPOU3BEACHUE IJIOIIAM OJHOTO JiucTa JAoKyMeHTa (opmara A4 Ha oOmiee
KOJIMYECTBO JIUCTOB.
24 PeKBU3UT — 3TO:
a)  TO €, 4TO M OJIaHK TOKYMEHTA,
0)  oOmee KOMMYECTBO CTPOK B JOKYMEHTE,
B)  00s3aTENbHBIN JIEMEHT TOKYMEHTA,
I)  CTENEHb 3AIUTHI JOKYMEHTA OT MOJACIIKH.
25 YOpuanueckas cuiia JOKYMEHTa 00eCIeUnBaACTCS:
a) HanMuuMeM Ha OnaHke uzoopaxkenus ['ocynapctBeHHOro repda Poccun;
0) KOMNETCHUMEH U3ABIIECTO €ro0 OPraHa,
B)  HaJW4yueM rpuda yTBEPKICHUS,
r)  HAJIAYUEM OTMETKM 00 UCTIOJTHEHHH JTOKYMEHTA.
26.HauMeHoBaHMEe  BUJAQ  JOKYMEHTA, COCTaBJICHHOTO WM  M3JAHHOIO
OpraHu3alMei, JOHKHO ObITh ONPEAEIICHO:
a)  JOHKHOCTHOW MHCTPYKUMEH;
0)  mosioXKeHUuEM 00 OpraHu3aiuu (yCTaBoMm);
B)  IPOTOKOJIOM;
r)  MHCTPYKUMEHN MO ACTOMPOU3BOACTBY.
27.B cnpaBOYHBIE AAHHBIE 00 OPraHW3alnU HE BKITOYACTCA:
a)  MOYTOBBIHA aapec;
0)  Homep TenedoHa;
B)  OaHKOBCKHI CYET;
)  HaWMMEHOBAHWE BBIIIECTOSIIEH OPraHu3alHH.
28 HenpaeunbHoe opopMieHne aaTel «aesaroe mas 2019 ronay:
a) 9 wmaa2019 rona;
06) 2019.05.09;
B) 09 wmas2019r,;
r)  09.05.2019.
29 Iopsanok opopMaeHUs AaThl B PEKBU3UTAX JOKYMEHTA OMPEACTSETCS:
a)  nocraHoBicHueM [IpaButenscTBa PO;
0) TOCT;
B)  pacnopspkeHueM llpesunnenta PO,
r)  MHCTPYKUMEHN MO ACTOMPOU3BOACTBY.



30.J10JBKHOCTB JIMIA, KOTOPOMY aAPECOBAH JOKYMEHT, YKA3bIBAKOT:
a) B UMCHUTEIIBHOM MaJICKE;
0)  JaTenbHOM MAJEKE;
B)  POIAMTEIBLHOM MAJEKE.
31. JIOKyMEHT MOKET CONEPKATh:
a) OJWH ajpecar,
0) nBa anapecara,
B) He OoJiee MITH aIPECATOB,;
r) He 00Jiee YETHIPEX APECATOB.
31. DyIeMEHTHI MOYTOBOTO AIPECA YKA3BIBAKOT B MOCIEA0BATEILHOCTH!
a) * cTpaHa,
* 005acTh, Kpai, pecnyOuKa,
* HACEJICHHBIN NYHKT,
*  yJMIA, HOMED JOMa, HOMEP KBAPTUPBI,
* HAMMEHOBAHHWE aJpecarTa,;
0) * HAaMMEHOBAHUE ajIpecara,
* HACEJICHHBIN NYHKT,
* 005acTh, Kpai, pecnyOuKa,
*  yJIMIA, HOMED JOMa, HOMEP KBAPTUPBI,
* CTpaHa,
B) * HAMMEHOBAHHUE apeEcara,
*  yJIMIA, HOMED J0Ma, HOMEP KBAPTUPBI,
* HACEJICHHBIN NYHKT,
* 005acTh, Kpai, pecnyOrKa,
* CTpaHa.
32.Ilpu  odopmiicHun Tpu(da YTBEPXKICHUS CIOBO «YTBEPXKAAK» HWMEET
CIIEIYFOLIAN BUL!
a) YTBep:Kaato,
0) «YTBEep)KOAOY,
B) YTBEPXJIAIO;
r) «YTBEPXIAIO».
33.Jlaroi npukasa siBIsSeTCs:
a) Jara ero noAnucaHus;
0) nmara ero BCTYIUICHUS B CHITY;
B) JlaTa €ro pacChLIKH,
r) Jara ero noJiyueHusi CTPYKTYPHBIM NOIPA3ICICHUEM.
34.A66pesuarypa pexuzuta OKY /] pacmppoBbIBAETCS Kak:
a) OTpacyieBOl KOAUPUKATOP YHU(PULIUPOBAHHON TOKYMEHTALNN,
0) obmepoccuiickuii knaccuPukaTop YHU(PUIMPOBAHHBIX JOKYMEHTOB,
B) OOIIEPOCCUICKHI KITAaCCU(UKATOP YIPABICHUECKON TOKYMEHTAIUY,
I') OTpaciaeBOi KOaM(PUKATOP YIPABICHUECKON TOKYMEHTALIAN.
35.Ecnu Ha MOKYMEHTE 3aroTOBJIEHA MOJAMUCH HAYalbHHUKA MOJPA3ACICHUS, a
NOJMUCHIBACT JOKYMEHT €r0 3aMECTUTEITb, TO CIEIYET:
a)  Jomeyararb OPeasior «3a» Mepel AOJKHOCThIO HAUaIbHUKA,
0)  HamucaTb OT PYKH IPEIOT «3a» MePea JOKHOCTBIO HaualbHUKA,



B)  TOCTaBHUTh KOCYIO YEPTY MEPE] NOJKHOCTBIO HAYAJIbHUKA,
I) WUCOPAaBHTh M YyKa3aTb HACTOAIIYHK) JOJDKHOCTh M (paMWIMIO JIHIA,
NOMUCHIBAKOIIETO TOKYMEHT.
36.1lpu odopmiicHuu rpruda COrmacoBaHHsl CJIOBO «COTJIACOBAHO» HWMEET
CIIEIYFOLIAN BUL!
a) CornmacoBaHo;
0)  «CormacoBaHoy,
B) «COI''TACOBAHOY;
r) COI'TACOBAHO.
37.11lpaBunsHOE 0opMIIeHHE pacin(pPOBKU MOANUCH B peKBU3UTE «lloamuchy:
a) B.Il VBaHos;
0) B. UpaHos;
B)  BaHOB;
r)  Heanos B. IL
38.3aron0BOK K TEKCTY TOJKEH OBITH COMIACOBAH:
a)  C HAMMCHOBAHWEM BUJA TOKYMEHTA,
0) C HAMMECHOBAaHMEM OPraHW3alUU — ABTOPA JOKYMEHTA,
B)  C Jaroil TOKYMEHTA,
)  C HAMMEHOBAHWEM BBILIECTOSIIEH OPraHu3aALNN.
39.01MeTKa 00 MCTIOIHUATENE JOJDKHA BKJIKOYATH B CEOSI:
a)  ¢amuauio 1 HoMep TenedhoHa UCTOTHUTES,
0)  (daMUIMIO U UHULAAJIBI UCTIOTHUTEIS,
B)  VHHMIMAIGI M (PAMUIIHIO HCTIOJTHUATEIS,
r)  VHUIHAAIBL, (PAMUIAIO U HOMED TeIe(POHA UCTIOTHUTETIS.
40. I1pu HanmpaBIeHUH MHCbMA JOJKHOCTHOMY JIMIYY €r0 JOJKHOCTh U (paMumus B
PEKBU3HTE «AZIpecar» YKa3bIBAKOTCH:
a) B POJIUTEILHOM MAJICKE;
0) VMEHHUTEIBLHOM MAJCHKE,
B)  JIaTEIbHOM MAJEKE;
I)  TBOPUTEIBHOM MAJCKE.
41. PexBU3UT «3arojIoBOK K TEKCTY» HE UCMOJIB3YETCS:
a) B IpHUKa3aX;
0)  MOCTaHOBJICHHUSIX;
B)  CONPOBOJAMUTEIIbHBIX MUChMAX;
I)  PaCHOpPSDKEHUSX.
42.  TlepeueHb 00sA3aTEABHBIX CBEACHHA O JOKYMEHTAaX, MCIOJIb3YEMBIX B
CUCTEMAX  JJIEKTPOHHOTO  JOKYMEHTO0OOpOoTa  (EACPAIBHBIX  OPraHoOB
WCTIOJTHATEIIBHOMN BIIACTH, OIPEAEIICH:
a) TUNOBOW WHCTPYKUMEH MO JEIONPOM3BOACTBY B (PeACPAIBHBIX OpraHax
WCIIOJTHUTENIbHOM BJIACTH;
0) denepanibHbiM ~ 3aKOHOM  «O  JOKYMEHTAIMOHHOM  OOECMECUYEHUH
YIPaBIEHYECKON ACITETBHOCTIY,
B) nocraHoBjaeHueM [lpaBurenwctBa PO  «O6 ytBepkaeHum [lpa—Bun
JEJIONPOU3BOACTBA B (PeIEPATbHBIX OPraHax MUCIIOJHUTEIBHON BIACTY;
) MOJIOKCHHEM 0 CUCTEME MEXBEAOMCTBEHHOTO  3JIEKTPOHHOTO



JIOKYMEHTO000pOoTA.
43.  OpraHu3aropoM MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO JIOKYMEHTO000OpOTa
SIBJISICTCS:

a) denepanbHas ciyx0a oxpaHbl PO;

0) Anmunuctpanus [Ipe3unenta PO,

B) Anmapar [IpaButenscTBa PO;

r) ['maBHOE ynpaBneHue cnenuaibHbix mporpamm [Ipesuaenra PO.

44.  Ceptudukar Kiar4a 3NEKTPOHHON HM(POBOI MOANNCH HE BKIIFOYAET:

a) PErMCTPALMOHHBIA HOMEP cepTU(MKaTa KITt04a MOANKCH,

0) cpok neicTBUs cepTU(hrKaTa KIroua MOANKUCH,

B) CBEJICHUS O BIAACTbLUE CepTU(UKATA KIHOYA MTOANNCH;

I') OTKPBITBINA KITFOU 3JIEKTPOHHOH M(PPOBOM MOANHKCH,

1) 3aKPBITHIA KITFOY 3JIEKTPOHHON IM(PPOBOM MOANKCH;

€) cBeAcHUS 00 YJOCTOBEPSIONIEM IIEHTPE, BBIAABIIEM CEPTU(PHKAT KIIr0uYa
NOJIITUCH;

K) CBEICHUS 00 YCIOBHIX MPU3HAHMS FOPUANYECKOTO 3HAYEHHSI SIIEKTPOHHOTO
JIOKYMEHTA C 3JICKTPOHHOU U(PPOBOI MOMUCHIO.

45. MeranaHHble — 3TO:

a) 00s3aTeNbHbI KOMIIOHEHT PETUCTPALMOHHON KapThl JOKYMEHTA,

0) 0JHa U3 COCTABJISIFOLINX JIEKTPOHHON NU(PPOBOI MOAUCH;

B) MACHTH(PHUKATOP MH(OPMALMOHHOIO PECYPCA, MO3BOJSIONINNA YIIPABIATh UM,
OCYILECTBIIATh MOUCK U XPAHEHUE,

') JaHHBIE, ONMPEACTSIOIME FOPHINYECKYO CATY JIEKTPOHHOTO JOKYMEHTA.
46.Ha30BUTE NOKYMEHT, KOTOPBI HE UMEET B CBOCH CTPYKTYpPE Ha3BaHWs BHIA
JOKYMEHTA:

a)  TPyJAOBOH JOrOBOP;
0)  JOoKJIaaHas 3aMucKa,
B)  JCIOBOE MUCHMO;
I)  PacCHOpPSDKEHUE.
47. Kakas nenoBast Oymara HaYMHAETCsL C MECTOMMEHMS MIEPBOTO JIMLA:
a)  TIpHKa3,
0)  3ajgBJICHUE,;
B)  JOBEPEHHOCTH;
I)  PE3OME.
48. HazoBuTe pekBU3UT JOKYMEHTA, B KOTOPOM CHaudana yKa3bIBAeTCs (pamMumus,
3aT€M WHULUAJIBI
a)  PE3OJIFOLMS;
0)  TOJMMKCH;
B)  ajpecar:.
I)  TEKCT.
49. OrmeTpTe  agpecara, HAMMEHOBAHME KOTOPOTO  OCYIUIECTBIISIETCS B
UMEHUTEIIHOM TMAEKE:
a)  (U3MYECKOE JUIIO;
0)  JOKHOCTHOE JIUIIO;
B)  HAWMEHOBAHWEC OPraHU3ALNM,



I)  CTPYKTYPHOE MOAPA3ICICHHE OPraHU3aL1H.
50. B kakoMm u3 Ha3zBaHwmii 1onynieHa omMOKa B MCMOJIB30BAHAN MPOTTUCHON WU
CTPOYHO OYKBHI:
a) MOCKOBCKHI XUMUAYECCKHI JIMLICH,
0)  Mockosckas mikosia Ne 1307,
B)  MOCKOBCKMIA rOCyJapCTBEHHBIN MEAArOTHYECKUH Y HUBEPCUTET;,
r)  l'ocymapcrBennas OpyxeitHas nanata MockoBckoro Kpemis?
51. Kaxkas u3 npuBeieHHBIX (paMUIIHIA HE CKIIOHSETCS:
a)  Konnonraii,
0) Kapa-Mypa3a;

B)  Kykypys;
r) IlneBako?
52. Bribepute npaBuiibHbIM BapyaHT 3aKITIOUUTENBLHONU (OPMYIIbI BEKIMBOCTH B

JICJIOBOM MUCHME:
a) C yBakeHUEM,

0)  C BOCXUIICHHUEM;

B)  Bcernma Bam;

r)  C BbICOYAMIINM MOYTECHUEM.

53. OtmeThTe OMUO0YHOE OPOPMIIEHUE AATHI:
a) 2017.06.05.;
0) 11.02.14;

B) 02 wurona 2017 r,;
r) 15.10.2017.
54. OTMETBTE, KAKOE CIIOBOCOUYETAHUE COOTBETCTBYET S3BIKY IOKYMEHTA!
a)  3aBOJUTH YIOJIOBHOE JEIO;
0)  BECTH KOHTPOJb;
B) BBIJIATh KPE/NT,
I)  BBIHECTH NOPULIAHHME.
55. CoOTHECUTE MHOCTPAHHOE CJIOBO «MOHMTOPHHI» € MOIXOJSAUIMM PYCCKUM
SKBHBAJICHTOM:
a)  npeoOpa3oBaHUE,;
0)  TpEeACTaBIICHHE,
B)  OIHACAaHUE,;
r)  HaOmoJcHHE.
56. C KaKkuM CJI0BOM HEJIb3sl YIOTPEOUTH YacTHUILy He:
a)  HEsBKa,
0)  HEHUMEHHUE,;
B)  HECOOIIIOJICHUE,;
r)  HENpU3HAHUE?
57. Kaxoe n3 npuBEACHHBIX CJI0B MOKHO YIOTPEOIIATh B A3BIKE JOKYMEHTA!
a)  TPAKIAHKAQ,
0)  nmmpekTpuca;
B)  TEHEpablia,
r)  acnupaHTka?



58. OTMmeThTe  HEYJAYHBIA  BBIOOP  (QOPMBI  MHOXKECTBEHHOIO  4YMCIA
CYLIECTBUTEILHOTO:
a)  PEKTOpBHI,
0)  mpodeccopa;
B)  JOroBopa;
r)  JUPEKTOpa.
59. OTMETBTE CIOBO, KOTOPOE HAMMMCAHO MPABWIBHO:
a)  O€3bIHUIIMATUBHBIN;
0)  OPEAUHCYJIbTHBIIA,
B)  B3bIMarh,
I)  CBEPXbIHALHATUBHBIMA.
60. OTMETBTE CI0BO, B KOTOPOM JOMyIIEHA ONOKA;
a)  KOHKYPEHTOCIMOCOOHBIA;
0)  KOHKYDPEHTHBIH;
B)  KOHKYPEHTHOCIOCOOHBIIA;
)  KOHKYypHUpOBATb.
61. OTMETHTE CI0BO, B KOTOPOM JOMYyIICHA OMUOKA;
a)  anmnessius;
0)  KOMIMJISALHUS,
B)  Uepkecus;
r)  Tammun.
62. OTMETBTE, B KAKOM COKPALLEHUH TOMyLIEHA OMIHOKA:
a) ace,;
0) MIH,;
B)  BY3;
r) IT.
63. OtmMmeThTe a00peBUATYPY MY>KCKOTO PoJia:
a) CHI:
06) TCX;
B) IOHECKO,;
r)  MHJ.
64. BriGepuTe npaBUabHBIA BapuaHT 0(hOPMIIEHHSI 1Tkl B TEKCTE:
a) ¢2010 go 2017 rona;
6) B2010/2017 romax;
B) ¢2010 mo 2017 roasr,
r) ¢2010 mo 2017 ron.
65. OTMEThTE HEMPABUIILHO 00PA30BaHHYIO (POPMY YHCIIUTEIBLHOTO:
a)  Oonee ceMHcTa ABALATH YYACTHUKOB:
0)  C CeMBIOCTAMHM JBAJLATHIO YYACTHUKAMM,
B) O CEMHUCTaX ABA/LATH YYACTHUKAX;
) K CEMHUCTaM JIBAaAUATH YYACTHUKAM.
66. Kakass u3 s3bIKOBBIX (OPMYJT HE COOTBETCTBYET CTPOro O(pHUIMaIbHON
NEPETIHCKE:
a)  craBuM Bac B M3BECTHOCTS, UTO...;

6)

yOEIUTETHLHO MTPOCUM PEIIATH BOIPOC...;



B)  HE OTKQ)XUTE HAM B JIFDOE3HOCTH M COOOUINTE. . .
r) npurnamaeM Bac npuHsTh yyactue...?
67. Kakne u3 KIHOUYEBBIX CJIOB CONPOBOAMTENBHOTO MUCHbMA AJPECOBAaHbI B
NOJIBEIOMCTBEHHYO OPraHU3aLHIo;
a)  mpexncraBisem Bawm...;
0)  Hampasnsem Bawm...;
B)  moceuiaeM Bawm...;
r)  BeicbutacM Bam...?
68. OTMETBbTE, KaKOE€ CJIOBOCOYETAHME MOKHO MCIIOJIL30BaTh B SA3BIKE
JOKYMEHTA:
a)  3aJciCTBOBATh COTPYIHUKA,
0)  O3BYUYMTh TOUKY 3PCHUS,
B)  YBsI3aTh BOIPOC;
)  BHECTH MOMPABKY.
69. B xaxom psay Bce CI0Ba COYETAOTCA € IVIarojaMy IMPaBUIIbHO:
a)  TOBBICUTH (TPeOOBAHUS, YCIIEBAEMOCTb, MOKA3ATENN ),
0)  okazaTh (MOAEPKKY, BHUMAHKE, BPEN),
B)  YICWIECBHUTH (TPOAYKTHI, CEOECTOUMOCTD, TOBAPHI),
r)  NPUHUMATH (K HCTIOJIHEHUIO, K CBEACHUIO, PELICHHE)?
70. OTMETBTE, B KAKOM CIIOBOCOYETAHUM COACPKUTCS TPAMMaTHYeCKast OIINOKA:
a)  3amiaTUTh 3a MPOe3;
0)  OMJIATHTH MO CUETY,
B)  YIJaTUTh wrpad;
r)  YIUIQTUTh 3a MOKYTIKY.
71. OTMETBTE MIEOHA3M, KOTOPBIA MOKHO YHOTPEOIATH B ACTIOBOM PeYn:
a)  KOHCEHCYC MHEHWH;
0)  CcOBMeCTHasi JOrOBOPEHHOCTB;
B)  TOP)KECTBEHHAs LEPEMOHMUS,
r)  HWHPOPMALUOHHOE COOOLICHHE.
72. OTMEThTE, KaKOW U3 MPOU3BOIHBIX MPEIIOTOB CIEAYET 3AMEHUTH!
a) B CBS3M C IPEABAPUTEIBHON JOTOBOPEHHOCTHIO. .}
0)  Ha OCHOBAHWH BBIIIECKA3AHHOIO...;
B)  BBHUY NPEICTOSIIMX BEIOOPOB...;
r)  Onarogaps yKa3aHHbIM OOCTOSITEIIBCTBAM...
73. B kakowm cnoBe nonyuieHa omuOKa B HAMMCAHUM OKOHYAHHUS:
a) IO OKOHYaHHWH CPOKa...;
0) 1O NpeabsABICHUHA JOKYMEHTA.. .,
B) B TCUYCHHMM CPOKA JCHCTBUAL...;
r) 1o npuesae B Mockay...?
74. OTMETBTE, KaKO€ CJIOBOCOUYETAHUE HE YIOTPEOISETCS B IETOBOM PEYH:
a)  WCIOJIHUTEJIbCKAs BJACTh;
0)  MPEeaCTaBUTEIBLCKUE PACXO/IbI,
B)  KapauHAJIbHBIN BOMPOC;
r)  KOMaHIMPOBAHHBINA CHEIUAINACT.



75. BriOepere, B KakoM TOPEAJIOKCHUM  HCIOJIb30BaHA  CTUJIMCTUYECCKU
HEOTPaBJaHHAs JIEKCHKA.
a) B ogHOM 10Me CO MHOH KMBET U3BECTHBIN MOIT.
0) ApOUTPaKHBINA Cy1 MPEKPALIAET AEI0 32 MPUMUPEHUEM YYACTHUKOB CIIOPA.
B) B naHHBI MOMEHT s TOTOBJIIOCH K K3aMEHAM.
r) B mensx noAroToBKM KOHOIICH K BOEHHOU Cy>KO€ B MIKOJIAX OPraHU3YKOTCS
CHELMATIBHBIE CEKIIUH.
76. Kakoe w3 mnpemioxeHuii OQUUIMATIBHO-IEIOBON peuYd HE HYXKIAETCS B
CTUJTUCTUUYECKOM MpaBKe?
a) B Hamem TpyJOBOM KOJIJIEKTUBE HAMETHIMCH CEPbE3HBIC MOJBWKKH B
paborte.
0) CTpouTenpHass OpraHu3anusi HE CMOIJIA B CPOK OCYIIECTBUThH JOCTPOM
OPEANPUSITHSL.
B) OP(PEKTUBHOCTH PEKUMA SKOHOMUU BO MHOTOM 3aBUCHUT OT TOT0, HACKOJIBKO
OTrPAaHUYUBAIOTCS (PUHAHCOBBIE PACXO/IBL.
r) B nepBbiii 1eHb KOH(EPEHIUN BBHICTYIHIIA CEMEPO ACMYTATOB, U3 HUX JBOE
podeccopoB.
77. Haiigute npennoskeHue ¢ IEKCUYECKON OIMOKOIA.
a) JlaGopaHTy ObLT TPEAOCTABIIEH OTIYCK O€3 COXPAHECHHS COJIEPIKAHMUSI.
0) B oOcyxacHMM TNpoeKkTa TMPUHUI Yy4yacTHE 3aBeAyrowmuid Kadeapoi
COLIMOJIOTHH.
B)  CTpPOMTENBCTBO OCYLIECTBIISIIOCH MO MATPOHAKEM I'yOepHaTopa.
r) CoriacHO pacnopsHKEHMI0 PYKOBOJACTBA CPOK NPEICTABJICHHS OTYETa
UCTEKAET MEPBOTO AcKaOps.
78. Bribepute rpaMmMaTiyeck BEpHbIM BApUAHT MPOM3HOLICHUS JAThI.
a) CTPOUTENBCTBO 3TOr0 OOBEKTA 3AMJIAHUPOBAHO HA JABYX THICAYU ACBATHIN
TOJ.
0) K nymkuHCKOMYy 1OOWJIEI0 JBYX THICSY JECATOr0 Troja HAJ0 HAayuHATh
TOTOBUTHCS YK€ cerydac.
B) B IBYXThICAYHOM oy OBLJIO MPUHATO MPABUIBHOE PELICHUE.
r) JIByx ThICS4a BOCBMOH TOJA 3aBEPLIWIICS OMPEACICHHBIMH YCIEXaMH B
SKOHOMHUKE.
79. OtmeThTE BepHOE ynoTpeOIEeHUE IeenpruiyacTHOro 000poTa:
a) paccMOTPeB PYHKIMOHATILHBIE XaPAKTEPUCTUKK CTPYKTYP MyHUIMIAIUTETA,
PEIaracTcs CAEAYOIIEE. ..
0) cnenas paboTy, HEOOXOAUMO COOOIIUTH O PE3ybTaTax;
B) MbI OKQ3aJIUCh B 3aTPYAHUTEIILHOM TOJIOKEHUH, BHIMOJHss Bar 3akas;
I') BBINOJH Bam 3aka3, Mbl IOMAM B 3aTPYAHUTENBHOE MOJIOKEHHUE.

80. Haiigute npennosxkenue 0€3 rpaMMaTyYeCKOi OIMOKH.
a) [maBa anIMUHUCTpPALMM PACHPEACTSET W YHOPABISIET WMYIIECTBOM U
(ruHaHCAMH.

0) Pedopma Benercst mpu OJJHOBPEMEHHOM COCYIIECTBOBAHUM CTAPBIX M HOBBIX
CTPYKTYP yIpPaBJICHUS.

B) CMUpPHOBA — OJMH U3 OMBITHEHIINX PYKOBOIUTENEH 00IacTH.

r) BonpImIMHCTBO yHaCTHUKOB KOH(PEPEHIMH FOJ0COBAIIO MPOTHUB.



Kpurepun oueHnBaHus TECTOBOIO 3aJaHHSI:

TecToBBIE 3a1aHUs OLICHUBAIOTCS MO WKaie: 1 Gajil 32 npaBUIbHBIA OTBET, 0
Oa/I0B 3a HEMPABWIIBHBINA OTBET. UTOroBas OleHKa 1O TeCTy (POPMUPYETCS IMyTEM
CYMMHPOBaHHsS HAOpaHHbIX OaJIOB M OTHECCHHMS WX K OOIIEMY KOJUYECTBY
BONPOCOB B 3anaHud. [loMHOXKHMB mnonyudeHHoe 3HadeHue Ha 100%, MOKHO
NPHUBECTHA UTOTOBYIO OLIEHKY K TPAIULMOHHOM CIEAYyOMMUM 00pa3oM:

IIpoueHT npaBuibHBIX 0TBETOB OLEHKA

90 —100% - «OTITUYHOY

70 -89 % - «xopowmoy

50 -69 % - «yHOBIETBOPUTEIBLHO»

menee 50 % - «HEeYOBIETBOPUTEIILHO»

IlepeyeHb BONIPOCOB K 3a4éTy

1. Hcropusd passutus nenonpoussoactsa B Poccnn.

2. OcoOEHHOCTH OpraHu3alid COBPEMEHHOTO JCIONPOU3BOICTBA B PD.

3. ['ocynapcTBEHHOE peEryJIMpoOBaHUE ACIONPOU3BOACTBA B PO.

4. PeKkBU3HATHI TOKYMEHTOB, NpaBuia 0(popMICHHUS.

5. briaHkn TOKYMEHTOB, BU/IbI OJTAHKOB.

6. Dopmynsp-o0pazen OpraHu3alOHHO-PACIOPAAUTENILHOTO TOKYMEHTA.

7. IOpuanueckas cuiia JOKyMEHTa.

8. TUnonaorus JOKyMEHTOB.

9. OOwmme TpeGoBaHUsI K COCTABICHUIO U OOPMIICHHIO TOKYMEHTOB.

10. TpeOoBaHMsT K COCTaBJICHHIO H  O(GOPMIICHUIO OpPraHM3alMOHHBIX
JOKYMEHTOB.

1. PacniopsaaurenbHble TOKYMEHTHI.

12. Pone w 3HaueHne WHQPOPMALMOHHO-CIPABOYHBIX JOKYMEHTOB B
VIPABJICHYECKON NEATENBHOCTH.

13. [TonsiTE TOKYMEHTOOOOPOTA, AOKYMEHTOIIOTOKOB.

14. Opranuzanust AJOKYMEHTOOO0POTA HA MPEATNPUATHH.

15. OcoOCHHOCTH ~ OpraHu3alii  KaJapoBOro  JCJOMPOM3BOJCTBA  HA
PEINPUITHH.

16. OpranuzauuoHHble  (OPMBI  OCYIIECTBJICHHMS KaapoBOH paboOThl Ha
PEINPUITHH.

17. [Tonosxkenue o ciry:kx0¢e mepcoHana.

18. Opranuzaius TpyJa ciiy>kObl IEPCOHANA.

19. JIOJPKHOCTHBIE MHCTPYKIIMHU COTPYIHUKOB CITY>KObI IEPCOHANA.

20. OdopmiicHrE TOKYMEHTOB MPH MPUEME HA PAOOTY.

21. CocrapnieHue u 0opMJIEHUE TPYAOBOTO JIOTOBOPA.

22. Tpynosas mucuuiuiiHa. lIpaBuna BHYTPEHHErO TPYAOBOTO pacnopsiaka
PEINPUSITHS.

23. OdopmaeHre TOKyMEHTOB TPH B3bICKAHUSX.

24. OdopmieHre TOKyMEHTOB MPU NOOLIPEHUSX.

25. JIOKyMEHTOOOOPOT Mo O(OPMIICHHIO TEPEBOJA PAOOTHHUKA HA JPYIYIO
paboTy.

26. Bpewms otapixa. OdopmiieHrE OTIYCKA.



27.
28.
209.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

JIOKyMEHTOOOOPOT MO O(OPMIIEHUIO OTITYCKOB.
JIOKyMEHTUPOBaHNE KOMaHAUPOBAHUS paOOTHHKA.
JIOKyMEHTOOO0POT 1O O(OPMIIEHHIO CITY>KEOHBIX KOMaHANPOBOK.
JIOKyMEHTUPOBAHKE OTCTPAHEHUS OT pabOTHI.
JIOKyMEHTOOOOPOT MO OPOPMIIEHUIO YBOJIBHEHUSI PAOOTHUKOB.
OCHOBHbBIE JOKYMEHTBI IO IEPCOHATY OpraHU3all|H.

JInuHas kapTouka pabOTHHKA.

Benenue nuuHoro aena paboTHHKA.

Benenuie u y4er TpyA0BbIX KHHXKEK.

DopMUPOBAHUE U XPAHEHUE KAJAPOBOH TOKYMEHTAIIUH.
CocTtaBneHUe HOMEHKJIATYPHI JEJT.

Busl HOMEHKIIATYPBI IEIT.

[lepenaya aen Ha apXUBHOE XPAHEHUE.

JIOKyMEHTBI, PerJIaMEHTUPYIOLINE YIIPABICHUE TIEPCOHATIOM MPEANPUSITHUS.

4. Meroauyeckue Marepualibl, ONpeAe/SIOMINe NPoueaypPbl OLCHUBAHUSA
3HAHUIi, YMEHUIi, HABLIKOB U (HJIN) ONBITA JESITEJILHOCTH, XapaKTePU3YOIHX
3Tanbl POPMHUPOBAHNS KOMIIETCHIUIA

[Tpouenypa OUEHKM 3HAHWI yMEHWA W HABBIKOB M (WJIM) ONbITA
JEATEIbHOCTH,  XApaKTePU3YIOMMX  JdTanbl  (POPMUPOBAHUS  KOMIETCHIIMIA,
IPOU3BOJUTCS MPEMOAABATENEM B (POPME TEKYIIErO KOHTPOJS U MPOMEXKYTOYHOMN
aTTecTaluy.

Jlis moBbieHUsT 3PPEKTUBHOCTA TEKYLIETO KOHTPOJSL M MOCIEAYHOLIEH
OPOMEKYTOUYHOM aTTECTALMA CTYJAEHTOB OCYIIECCTBISETCS CTPYKTYPHUPOBAHUE
JUCLUTIIMHBL Ha MoAyiH. Kakaplit Momynp yd4eOHOW NMCUUIUIMHBI BKITFOYAET B
ce0sl M3yYCHHE 3aKOHYEHHOTO Pa3/iesia, YaCcTH AUCLHUTUIHHBL.

OCHOBHBIMM BUAAMH TEKYIIETO KOHTPOJS 3HAHWH, YMEHUH M HABBIKOB B
TEYCHHE KKA0TO MOAYJIS YY€OHOM TUCHUIIMHBL SBIISTFOTCS
® YCTHBII OIPOC;,
® CHUTYalMOHHBIE 331a4H;
® TECTOBBIA KOHTPOJIb.

CTyIEHT  JOKEH  BBINOJIHATH  BCE  KOHTPOJBHBIE ~ MEPONPUSTHS,
NPEIyCMOTPEHHBIE B MOJYJIE YUEOHOH AMCHHUIIMHBI K YKA3aHHOMY CPOKY, MOCTE
4Yero NpernoaaBaresib MPOCTaBIsAET OaJTIbHBIE OLEHKW, HAOPAHHBIE CTYIEHTOM II0
pe3yabpTaTaM TEKYLIET0 KOHTPOJS MOLYJIsl YUEOHON AUCHUTITTUHBIL.

KOHTpONBHOE MEpPONPUSTHE CUMATACTCS BBIMOJHEHHBIM, €CIM 34 HEro CTYACHT
NOJyYuJl OLICHKY B OaiaX, HE HWKE MUHUMAIBHON OLICHKH, YCTAHOBJICHHOM
IPOrpaMMOii TMCUUIUIMHBI IO JAHHOMY MEPONPHSITHIO.

[TpoMexxyTouHas arTecTanms 00yHYarOMMXCsl MPOBOAUTCS B (hOpME 3auema.

3auyem MPOBOAUTCS ISl OLICHKH YPOBHS YCBOCHHUS O0YYArOIMMCs Y4EOHOTO
Martepuana JEKIUOHHBIX KypPCOB M Ja00PATOPHO-NPAKTHUECKUX 3aHATHIA, a TaKKe
CaMOCTOSTENBHOM paboThl. OLICHKA BBICTABISIETCS. WIJIM N0 pe3yJbTaTaM y4eOHOM
paboTBl CTyJEHTA B TEYEHHE CEMECTPA, WJIA MO HMTOraM MHUCbMEHHO-YCTHOIO
OMpoca, WJIA TECTUPOBAHUS HA MOCIEAHEM 3aHATHH. J[JIsi TUCUUIUIMH W BUIOB



y4eOHOW padoThl CTYACHTA, MO KOTOPBIM (POPMOI MTOrOBOTO OTYETA SIBIISCTCS
3a4eT, ONpPEEICHA OLIEHKA «3aYTEHOY, KHE 3a4TEHOY.

OneHKa «3a4TE€HO» CTABUTCS B TOM CIIydae, €Clid 00ydaroIuiics:

® BJAQJCCT 3HAHMSIMHM, BBIJCIICHHBIMH B KAaueCTBE TPEOOBaHWA K 3HAHUSIM
oOy4Jaroumxcs B 00J1aCTH U3y4aeMOU TUCIMILIAHBI,

® JICMOHCTPHUPYET NIyOWHY MOHUMAaHUsS Y4eOHOTO MaTepraa ¢ JOrHYECKUM
W APTYMEHTUPOBAHHBIM €T0 U3JI0KEHUEM

® BIIAJICET OCHOBHBIM NOHATHHHO-KATETOPUAIBHBIM  alapaTroM 110
JUCLIUIUIMHE,

® JICMOHCTPUPYET MPAKTUYECKUE YMEHUS W HaBbIKW B  00JacTH
UCCIIE0BATENBCKOM NEATENBHOCTH.

OLeHKa «HE 3a4TEHO» CTABUTCS B TOM CIYYae, €CIU 00yJarouuiics:

® JIECMOHCTPHUPYET 3HAHUA N0 M3Y4YacMOH MUCLUIIMHE, HO OTCYTCTBYET
r1yOOKO€ MOHUMAHUE CYIIIHOCTH y4eOHOTO MaTepuana;

® JIONMYCKAET OIIMOKKA B W3JIOKEHUH (PAKTMUECKUX NAHHBIX MO CYLIECTBY
Marepuana, MpeICTaBIsSETCs HEMOIHbII UX 00BEM;

® JIEMOHCTPHUPYET HEJAOCTATOYHYHO CUCTEMHOCTh 3HAHMIA,

® MPOSBISAET CNA00€ 3HAHUE MOHATHUIHHO-KATErOPUAIBHOIO ammapara o
JUCLIUIUIMHE,

® MPOSBISAET HEMPOYHOCTh MPAKTHYECKUX YMEHUH W HABBIKOB B 00JacTh
UCCIIE0BATENBCKOM NEATENBHOCTH.

B stom ciydae cryaeHT cnaér 3a4ét B (OpPME YCTHBIX W TNMHUCBMEHHBIX
OTBETOB Ha JIF00BIE BOMPOCHI B MTPEIEIax OCBOCHHOM TUCIUIIMHE.

OCHOBHBIM METOJIOM OLICHKM 3HAHWWA, YMEHHMI M HABBIKOB W (WJIM) ONbITA
JEATEILHOCTH, XapaKTEPU3YIOIUX 3Tanbl (POPMUPOBAHUS KOMIETEHIMNA SBISETCS
OaIBHO-PEHTUHIOBAsE CUCTEMA, KoTopas pernameHtupyerca [lonoxkennem o
OaIBHO-PEHTUHTOBOM cucTeMe oneHkn 00yueHuss B ®I'BOY BO benropoackuii
I'AY.

OCHOBHBIMM BUJAMM TIO3TAIMHOTO KOHTPOJII PE3YJAbTATOB  OOYUYCHHS
CTYJACHTOB SIBJISIFOTCS: PYOEKHBI pPEHTUHI, TBOPYECKHMIA PEHTHHI, PEUTHHT
JUYHOCTHBIX KAQueCTB, PEHTUHT C(HOPMHUPOBAHHOCTH NMPHUKIAJAHBIX MPAKTUUYECKHUX
TpeOOBaHMii, MPOMEKYTOUHAS ATTECTALIMSI.

YPpOBEHb pa3BUTHSL KOMIIETEHLUMNA OLICHUBACTCSA C MOMOIIBK) PEHTHHIOBBIX
0asuIoB.

Maxkcumym

PeliTuHrn XapakTepucTUKA PEHTHHIOB
0aJ1J10B

Py0esxHblii OtpaxkaeT pabOTy CTyIE€HTA HA MPOTSHKEHUM BCETO
NEPUOJA M3YUYEHUS AUCHMIUIMHBL. Onpenensercs
CYMMO# Oa/IOB, KOTOPBIE CTYACHT MOJYYUT IO
pe3ysbTaraM U3y4EeHHs KaKA0ro MOIYJIs.

TBopuecknii | Pesynbrar BBITTOJTHEHUSA CTYICHTOM
WHAWBUAYAIBHOTO TBOPYECKOTO 3aJaHUsI PA3ITMUHBIX
VPOBHEN CIIOKHOCTH, B TOM 4YHMCJE, y4yacTue B
pa3nnuHbIX KOHdepeHUMAX M KOHKypcax Ha
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NPOTAXKEHWUW BCEro Kypca U3y4yeHus ANCUUNIUHDI.

PeiituHr OueHka JIMYHOCTHBIX KAuYeCTB  OOYydaroIuMXcs,

JUYHOCTHBIX | MPOSIBJICHHBIX MMM B TPOLECCE pealn3auuu

Ka4eCTB JUCIUIUIMHBL (MOAYs) (IMCHUIIMHUPOBAHHOCTD, 10
NOCEIAEMOCTh YUEOHBIX 3aHATUH, CAada BOBPEMs
KOHTPOJIBHBIX ~ MEPONPHUATUH, OTBETCTBEHHOCTD,
WHUIIAATUBA U JIP.)

Peiitunr Onenka pe3yJibTara c(OpPMUPOBAHHOCTH

c(OPMHUPOBAH | MPAKTUYECKUX HABBIKOB MO JUCLHUTIIMHE (MOAYIIIO),

HOCTH ONMpEACTSEMBbI MPENoJaBaTeieM Mepe] HavyaaoM N

NPUKIAIHBIX | MPOBEICHUS  MPOMEKYTOUHOW  arTecTaluud |

NPAKTUYECKH | OLCHUBACTCS KaK «3aUYTEHO» WIIU «HE 3aU4TEHOY.

X TpeOOBAHUM

[Ipomexxyrou | SBnsiercs PE3YIBTaTOM arrecTanuu Ha

Has OKOHYATEIBHOM JTale W3YYECHUS TUCLUIUIMHBI 10

arTecTauus UTOraM Clauv 3a4eTa WM  JK3ameHa. OTpaxact 75
YPOBEHb OCBOCHUSI HH()OPMALMOHHO-TEOPETUIECKOTO
KOMIIOHEHTA B LEJIOM M OCHOB NPAKTHYECKOH
JEATEIIbHOCTH B YACTHOCTH.

Hrorosslii Onpenensiercs  NyTéM  CYMMHUPOBAaHWSI  BCEX 100

PEHTHHT PEUTHHIOB

OOwmi  pedTHHr TO JWCUMIUIMHE CKJIQABIBACTCS W3 PYOEKHOrO,
TBOPUYECKOT0, PEHTHHra JIMYHOCTHBIX KayeCTB, PEHUTHHra CPOPMUPOBAHHOCTH
NPUKIIAJHBIX MPAKTUYECKUX TPEOOBAHMM, MPOMEXKYTOYHOH aTTECTAllMK (3K3aMEHa
WJIM 324€Ta).

Py0OexHbIil peATHHT — pe3yNbTaT TEKYIIETO KOHTPOJIS MO KAKAOMY MOIYJTHO
JUCLUIIUIAHBL, IIPOBOAUMOTIO C LENBI0 OLEHKU YPOBHS 3HAHWN, YMEHUI W HABBIKOB
CTYJECHTA MO Pe3yjbTaraM HM3y4deHUs MoayJiss. OnTUMallbHble (OPMBI U METOJIbI
PYOEIKHOTO KOHTPOJISi: YCTHBIE COOECEOBaHUsS, IHUCHMEHHBIE KOHTPOJIBHBIE
Onmpocel, B T.4. ¢ ucnosus3oBanueM [[OBM u TCO, pe3ynbrarbl BBITOJHECHUS
7a00paTOPHBIX W MPAKTHYECCKUX 33JaHuil. B KkauecTBe MpakTUUYECKWX 3aAaHUMN
MOTYT BBICTYNAaTh KPYIHBIE YacTH (3Tambl) KypcOBOH pabOTBl WM MPOEKTA,
pacueTHO-rpapuyeCcKue 3a0aHNsT, MUKPOIPOEKTHI U T.I1.

IIpoMexxyToYHas arrecTtalys — Pe3yyabTar arTecTaluid Ha OKOHYATEIbHOM
ATane U3y4CHUs AUCLUUIUIMHBI [0 UTOTAM COAYH 3a4ema/ SK3ameHd, TIPOBOIUMOTO
C LEIBI0 MPOBEPKM OCBOCHMS HMH(POPMALMOHHO-TEOPETUYECKOIO KOMITOHEHTA B
LEJIOM U OCHOB MPAKTUYECKON AEATENBHOCTH B YaCTHOCTUA. ONTUMAIBHBIE (POPMBI
M METOABl BBIXOJHOI'O KOHTPOJIA. IHWCBMEHHBIE JK3aMEHALMOHHBIE  WJIH
KOHTPOJIbHBIE pa0OThI, UHAMBUAYAIBHbBIE COOECETOBAHMSI.

TBOpPUECKUI PEUTHHT — COCTaBHAs 4acTh OOMICr0 PEHTHMHIa JUCIUTLIIAHEI,
OPEACTABISIET COOOH Pe3yJIbTaT BBIMOJHEHUAS CTYACHTOM WHAWBHIYJTbHOTO
TBOPUYECKOI0 3aJaHUs PA3INYHBIX YPOBHEN CIIOKHOCTH.

PediTUHr JMYHOCTHBIX  KAYeCTB - OLIEHKA JIMYHOCTHBIX  KAyeCTB



o0yyarolmuxcsi, TPOSIBJICHHBIX HMMH B TIPOLIECCE PpeAM3alUU  JUCHUILIMHBI
(MOayns) (AMCUMIITIMHUPOBAHHOCTH, MOCEMIAEMOCTh YYEOHBIX 3aHATHH, caada
BOBPEMSI KOHTPOJIbHBIX MEPOTNPUATHIA, OTBETCTBEHHOCTh, MHULIMATHBA U JP.

PedTuHr copMUPOBAHHOCTH MPUKIAAHBIX MPAKTUUECKUX TpeOOBaHUM -
OlLIEHKa pe3yJibTaTa CPOPMUPOBAHHOCTH MPAKTUUECKUX HABBIKOB MO AUCHUIUIMHE
(MOOYJI0), ONPEACNsAEMbIii TpenogaBaTeNieM TMEpPeA  HAvyajaoM  MPOBEACHHS
MPOMEKYTOUHOM aTTeCTAMK U OLIEHUBAETCS KaK «3aUTEHOY» WJIM «HE 3aUTCHOY.

B pamkax OalIbHO-pEUTUHTOBOWM CUCTEMBI KOHTPOJS yCIIEBAEMOCTH
CTY/JICHTOB, CEMECTPOBas COCTaBJstoOIas OalIbHON OLEHKHM TO JAUCHUIUIMHE
dopmupyetcst ipu HAOOPE 3aJaHHOM B MpOTrpaMMe JUCLMIUIMHBL CyMMbl OAJUIOB,
NOJIy4YaeMbIX CTYJCHTOM MPHU TEKYIIEM KOHTPOJIE B MPOIIECCE OCBOCHUS MOYJIEH
yueOHOM TUCIMITIMHBI B TEYEHUE CEMECTPA.

Hrorosas olueHKa /3a4éTta/ KOMIETEHIMA CTYIEHTA OCYIIECTBISETCS MYTEM
aBTOMATHUYECKOTO NEPEBOAa OAJIOB OOIIEro peiTHHTIa B CTAHIAPTHBIC OLICHKH.

MaxkcumanbHasi cymMMa PEHTHMHIOBBIX OaJlIoOB MO y4eOHOH AMCHUIUIMHE
cocraensieT 100 Gannos.

OlleHKa «3auT€H0» CTAaBUTCS B TOM Cllydae, €CIM WMTOTOBBIA PEHUTHUHT
cTyaeHTa coctaBit 51 6amn u 6oxee.

OlleHKa «HE 3aYT€HO» CTAaBUTCS B TOM Cyyae, €CM MTOTOBBIA PEHTUHT
CTyJEHTA COCTaBWI MeHee 51 Oanna.

[To AWCUMIUIMHE C 3K3aMEHOM HEOOXOIMMO MCIOJIb30BaTh CJEIYIONIYIO
niKajay — fmepecuera  CyMMapHOro  KoJu4decTBa  HaOpaHHbIX — Oa/uioB B
YEeThIPEXOATTBHY IO CUCTEMY::

HeynoBieTBOpUTENIBLHO Y IOBJIETBOPUTEIIBHO | XOPOLIIO OTan4HO

MeHee 51 Oamna 51-67 6amnoB 67,1-85 85,1-100
0amioB 0anaoB




