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PaGouas  mporpamma  y4eOHOM  AUCHUIUIMHBI  «J[OKyMEHTalMOHHOE
o0OecrieueHue  ympaBieHus»  pa3paboraHa  Ha  ocHoBe — (DenepalbHOrO
rocyJiapcTBeHHOro oopazosarenbHoro cranjaapra (PI'OC CIIO) no cnenuaibHOCTH
21.02.05 «3eMeNbHO-UMYIIECTBEHHbIE OTHOIICHHS» YTBEPKICHHOIO MPUKA30M
MunuctepctBa obpazoBanus u Hayku Poccuiickoit @eneparun Ned86 ot 12.05.2014
r., Ha «Pa3picHeHnii 10 (OPMHPOBAHUIO TPUMEPHBIX MPOrpamMM y4eOHBIX
JUCIUIUIMH Ha4yaJlbHOTO MPOQPECCHOHAIILHOTO M CPEAHEro MpogecCHOHANIBHOIO
oOpazoBaHusi Ha ocHOBe DenepanbHBIX TOCYIapCTBEHHBIX 00pa30BaTENIbHbBIX
CTaHJAApTOB HAYAJBHOTO MPOPECCUOHAIBHOTO M CPEIHEr0 MPOo(EecCHOHATBEHOTO
oOpa3zoBaHUs», YTBEpPXKACHHBIX J[lemapTaMeHTOM TOCYJAapCTBEHHOW TIOJUTUKH B
obpazoBanuu MuHucTepcTBa 00pa3zoBaHus U Hayku Poccuiickoit denepamyu 27
asrycra 2009 r.

Opranmsauus-pazpadorunk: ®I'6OY BO benropoackuii rocy1apCTBEHHBIN
arpapHblil yHuBepcureT umenu B.4. ['opuna

Paspaboruuk: Ilmakcuesa C.B.., moueHt xadeapsl OyXrajaTepcKoro vdera,

aHaan3a u GUHAHCOB, K.O.H.

PaccMoTpeHa Ha 3aceJaHUM Kad)eI[DI)I 6VXF3JITCDCKOFO yaucTa, aHaJIu3a Hu

jl!I/IHaHCOB

«29» masg 2019 r. npotokox Ne 11
77,
3aB.kadeapoit oAtelece  JILA. PemeTHsk
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CornacoBana ¢ kadenpoil 3emiieyCTpOMCTBA, JaHAIIAPTHON apXUTEKTYphbl U
IJI0JJOBOJICTBA
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1. [TacmopT pado4eii nporpaMmmbl y4eOHOH TUCHUIIMHBI «/{oKymMeHTaAlIMOHHOE
olecrieyeHue ynpaBjaeHHsD)

1.1. Pabouas mporpamma ydeOHOW muciMIUIMHBI sBisercss dYacTteio [IIICC3 B
coorBercTBUM ¢ PI'OC msa cnenmansroct 21.02.05 «3emMenbHO-MMYIIIECTBEHHBIE OTHOIICHHS
(6a3oBast MOATOTOBKA)

1.2. Mecto yueonoii qucuuniannbl B crpykrype IIICC3: nucuumiuHa BXOIUT
B IIpo(hecCHOHANBHBIN HUKIT Kak 001enpodeccCuoHanbHbIX JUCIUILINH.

1.3. Heau u 3aga4u y4eOHOH TMCHUILIUHBI — TPeOOBAHUA K pe3ybTAaTaM OCBOCHHS
AUCHUILIMHBI:

B pesynbpTare ocBoeHMs y4eOHOM TUCHUILIMHBI CTYJAEHT JH0KCH_YMETh:

- 0QOpMIIITh JOKYMEHTAI[MI0O B COOTBETCTBHMM C HOPMATUBHOW 0a30i, HCHONB3Ys
WH(OPMAIIMOHHBIC TEXHOJIOTUH;

- OCYIIECTBJIATH aBTOMATH3AI1I0 00PaOOTKU TOKYMEHTOB;

- YHUGUIIUPOBATH CUCTEMBI JIOKYMEHTAIIHH;

- OCYIIECTBIIATh XPaHEHUE, IOUCK JOKYMEHTOB;

- HCHOJB30BaTh  TEJICKOMMYHHMKAIIMOHHBIE  TEXHOJOTHM B BJICKTPOHHOM
JIOKyMEHTO000poTe.

B pesynbprare ocBoeHMs y4eOHOM TUCIUIUTMHEI CTYACHT JI0KCH 3HATh:

- IOHSATHS, LI€TIH, 3314 U MIPUHIIMIIBI AeTOMPOU3BOICTBA;

- OCHOBHBIE TIOHSTHS JOKYMEHTAIIMOHHOT'O 00ECIICUCHUSI YITPaBICHUS;

- KJ1acCU(UKAILIMIO IOKYMEHTOB;

- CUCTEMBI JJOKYMEHTAIIMOHHOTO 00ECIICUeHUs YIIPABJICHHUS;

- KJ1accU(UKAILIMIO IOKYMEHTOB;

- TpeOOBaHMS K COCTABICHUIO U 0()OPMIICHUIO JOKYMEHTOB;

- OpraHM3alMio JOKYMEHTOOOOpOoTa: mpueMm, OoOpadOTKy, PEerucTpamuio, KOHTPOJIb,
XpaHEHHUE JOKYMEHTOB, HOMEHKIJIATYPY JIE.

dopMupyemMble KOMIIETEHIIUM:

OK 1. IloHuMaTh CYIIHOCTh M COLMANBHYIO 3HAYMMOCTb CBOEW Oyaymiell mpodeccun,
IIPOSIBJIATH K HEW YCTOWYMBBINA UHTEPEC.

OK 2. AHanu3upoBaTh COIMAIbHO-IKOHOMHMUYECKHE WU TOJIUTHYECKUE MPOOJIEeMbl U
MPOLIECCHI, UCIOJB30BAaTh METOJIbl T'YMAHUTAPHO-COLIMOJIOTMYECKUX HAyK B Pa3IMUHBIX BUIAX
npo¢eCCHOHATBLHON U COLUANTBHOMN NesITETbHOCTH.

OK 3. OpranuzoBbIBaTb CBOIO COOCTBEHHYIO [E€SATEIBHOCTb, OMNPENENATh METOAbl U
CHOCOOBI BBIMOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U KauyeCTBO.

OK 4. Pemats npo06iemMbl, OLIEHUBATh PUCKU U NPUHUMAThH PEIIECHUS B HECTAHJIAPTHHIX
CUTYalLUsX.

OK 5. OcymecTBisiTh NOWUCK, aHAIU3 M OLEHKY HWH(pOpMaluu, HEOOXOJUMOW JUIs
MOCTAaHOBKM M pELIeHUs Npo(ecCHOHANBHBIX 3a/1ad, Npo(ecCHOHAIBHOTO M JIHMYHOCTHOTO
pa3BUTHSL.

OK 6. Paborarh B KOJJIEKTHBE U KOMaHze, oOecrieunBarh ee cruioueHue, 3h(HeKTHBHO
o01aThest ¢ KoJUIeraMu, pyKOBOACTBOM, TOTPEOUTEISIMHU.

OK 7. CamocTosTelnbHO ONpEAeNsaTh 3aJaud NPO(PECCHOHATBHOTO U JIMYHOCTHOTO
pa3BUTHA, 3aHMMaTbcid  camMooOpa3oBaHMEM, OCO3HAHHO  IUIAHUPOBATh  IOBBIIICHHE
KBaJTU(DUKAIIHH.

OK 8. BbITh TOTOBBIM K CMEHE TEXHOJOTUH B MPOPECCHOHATBHON AESITENbHOCTH.

OK 9. VYBaxuTenbHO U OEpeXHO OTHOCHUTHCS K MCTOPHUUYECKOMY HACIEAHUI0 H
KYJIBTYPHBIM TPAJAUILIHIM, TOJIEPAHTHO BOCIIPUHUMATh COLUAIbHBIE U KYJIbTYpPHBIE TPAUIIUH.

OK 10. CoOGmronaTh mpaBuia TEXHUKH O€30MACHOCTH, HECTH OTBETCTBEHHOCTH 3a
OpraHu3alUI0 MEPOIIPUATUH 110 00eCIIeYeHNI0 O€301aCHOCTH TPYIa.

IIpodeccnonanbHbIe KOMIIETEHIIUN:

IIK 1.1. CocTaBnsaTh 3eMeNbHBIN OallaHC paiioHa.

I[IK 1.2. TIlogroraBmuBaTh JOKYMEHTAllMIO, HEOOXOMWMYIO  JUISl  TPUHSTHS
YIPaBJICHUYECKUX PEUICHUH MO IKCIUTyaTalliy U Pa3BUTHUIO TEPPUTOPUIA.



IIK 1.3. T'oTOBUTH HpPEANIONKEHHUS IO ONPEACTCHUIO SKOHOMHUYECKOH 3((deKTHBHOCTH
MCIIOJIb30BaHUsI UMEIOIIETOCS HEJIBUKMMOTIO UMYIIIECTBA.

I[IK 1.4. VYuacTBOBaTh B NPOEKTUPOBAHMU M aAHAIM3E COLUAIBHO-?PKOHOMUYECKOTO
pa3BUTHUS TEPPUTOPHH.

IIK 1.5. OcyuiecTBiATh MOHUTOPUHT 3€MEIb TEPPUTOPUN

[1IK 2.1. BeINOJHATH KOMIUIEKC KaJaCTPOBBIX MPOLIEIYD.

[IK 2.2. OnpenensiTe KalaCTPOBYIO CTOUMOCTD 3€MEJIb.

[1IK 2.3. BeINOJHATH KaAaCTPOBYIO ChEMKY.

1K 2.4. OcymiecTBisTh KaJaCTPOBbIM U TEXHUUECKUH yUeT 0ObEKTOB HEABMKUMOCTH.

I[IK 3.1. BemomasaTs paboTrel 1O  KapTorpado-reoae3ndeckoMy 00eCIeueHUuro
TEPPUTOPUH, CO3AaBaTh TpaduuecKre MaTepHAIIBL.

[IK 3.2. Hcnonp30oBaTh TrOCYIapCTBEHHbIE TI€OAEC3UYECKHE CETU M HHBIE CETH IS
IIPOU3BOJICTBA KapTOrpado-reo1e3nYecKux pador.

1K 3.3. Mcnonp30BaTh B MPAKTUYECKOM IEATEIBHOCTH T€OMH()OPMAIIHOHHBIE

CUCTEMBI.

I[IK 3.4. OmpenensiTb KOOPAMHATHI TPAHMIl 3EMENBHBIX YYACTKOB U BBIUUCIATH HX
IJIOUIA/IH.

1K 3.5. BBIMOAHATH MOBEPKY U FOCTUPOBKY T'€0€3UYECKUX MPUOOPOB U HHCTPYMEHTOB.

IIK 4.1. OcymecTBisTh cO0p 1 00pabOTKy HEOOXOIMMON U JOCTATOYHOW MH(OpMAIIUN
00 00BEKTE OLIEHKH U aHAIIOTMYHBIX O0BEKTaX.

[IK 4.2. TTpou3BOANTH pacyeThl MO OIEHKE OOBEKTa OIEHKH Ha OCHOBE NMPUMEHHUMBIX
MOJIXOJIOB U METOJIOB OLIEHKH.
[1K 4.3. O600maTh pe3yabTaThl, MOJyYeHHbIE TOIX0JaMH, U 1aBaTh 000CHOBAHHOE 3aKITIOYCHUE
00 UTOTOBOI BETMYUHE CTOUMOCTH 0OBEKTa OIICHKH.
I[IK 4.4. PaccuuthiBaTb CMETHYIO CTOMMOCTH 3JaHUW U COOPYKEHHUU B COOTBETCTBUU C
JIEHCTBYIOIIMMU HOPMATUBAMHU U IPUMEHSIEMBIMUA METOANKAMH.
1K 4.5. KnaccupunupoBath 37aHUS U COOPYKEHUS B COOTBETCTBHH C IIPUHATON TUIIOJOTHEH.
I[IK 4.6. Od¢opMasTe OLEHOYHYIO JOKYMEHTAllMI0O B COOTBETCTBUU C TpeOOBaHUSIMHU
HOPMATUBHBIX aKTOB, PETYIHUPYIOIIUX MPABOOTHOIICHHUS B 3TON 00JIaCTH.

1.4. Koin4ecTBO 4aCOB HA OCBOCHHE NPOIrPaMMbl y4eOHOM TUCHUIINHBI:
MaKCHMaJibHas yueOHass Harpy3ka oOydatomierocs - 72 4aca, B TOM YHCIIE:
- o0s13aTenbHas ayAUTOpHas yueOHast Harpy3ka oOydaromierocs - 48 4acos;
- caMoCTosTeNbHAs paboTa o0ydarorierocs - 24 Jaca.

2. CTpyKTYypa U cojiep:KaHue y4eOHO# THCIUTIIHHBI
2.1. O6beM yueOHOI TUCIUNIHHBI H BH/IbI Y4e0OHOI padoThl

Buj yueOHoit padoThl Konuuecmeo
yacos

MakcumajibHasi ydeOHasi HArpy3Ka (Bcero) 96
Oo0s3aTesibHASI AyIUTOPHAA yyeOHasi HAarpy3ka (Bcero) 64
B TOM YHCIIE!

JIEKIIUHA 16

MPAKTUYECKUE 3aHATUS 48
CamocrosiTejibHAasi pa6oTa o0y4yarwiierocsi (Bcero) 30
B TOM YHCIIE!

BHEAYJAUTOPHON CAaMOCTOSATEIbHOM PabOThI 30
KoncyabTanuu 2

Hmozosan ammecmauus 6 ¢OPM8 IK3AMeHa




2.2. TeMaTH4eCcKHii IUIAH U cofiep:KaHue Y4eOHOi TMcUIUIMHBI «/l0KyMeHTallMOHHOe o0ecnieyeHHe YIIPaBJIeHHUsD)

HaumenoBanue pazaenoB u | Coaep:kanue y4uyeOHOro Marepuaja, JadopaTopHble padoTbl M NpakTHyeckue 3aHATHHA, | O0bem | YpoBeHb
TeM CaMOCTOfITeIbHAsl paboTa 00y4armmMxcst yacop | ocBocHui
Pazpea 1. 71
JIoKyMEeHTUpOBaHUE
YIIPaBJICHYECKOU
JIeSITENIbHOCTH.
Tema 1.1.Benenue. | 1. [Tonsarue noxymenta. Kimaccudukanus 10KyMEeHTOB 2 1
JIOKYMEHT u cuctema v
IOKYMCHTALUIH. 2. CBoiicTBa M QYHKIIUHM TOKYMEHTA
B. HopmaTtuBHo-npaBoBas 6a3a opraHu3alyu JOKYMEHTAIIMOHHOTO 0OeceueHus yIpaBICHUSI.
IIpakTHYeckoe 3aHATHE: 10 2,3
YcrHblii onpoc
1. Knaccuduxamusi JOKyMEHTOB, aHAJIN3 HOPMATUBHBIX TOKYMEHTOB.
2..0dopmiieHrE OCHOBHBIX PEKBU3UTOB JJOKYMEHTA.
3..Pemienue TecToBBIX 3agaHui mo Teme 1.1.
4.Pa3HOYpOBHEBBIC 3a/1a4H.
CamocrosiTesibHas padoTa 00y4arOIUXC: 4 2
ITpopaboTKa JIEKIIMOHHOI0 MaTepHualia M MOJAr0TOBKa K TecTupoBaHuio. [loaroroska pedepaTos.
Tema 1.2. Opranuzanuonso- | 1. Opranu3alvoHHbIE JOKYMEHTbI 2 1
paciopsANTENbHBIC 2. PacniopsimutenbHbIe TOKYMEHTHI
JOKYMEHTBI. 3. CripaBoYHO-UH(OPMAIIIOHHBIE JOKYMEHTBI
IpakTHyecKoe 3aHATHE: 12 2,3
YcTHbI onipoc
1.CocraBneHre OpraHU3aliOHHO - PAacCHOPSAUTENBHBIX JOKYMEHTOB U HMH(OPMAIMOHHO-CIPAaBOYHBIX
JTOKYMEHTOB.
2.Pemenue TecToBbIX 3aaHui 110 Teme 1.2 .
3.Pa3HOYpOBHEBBIE 33/1a41
CamocTosiTeibHasi padora oOyuarommxesi: [IpopaGoTka JEKIIMOHHOTO Marepuana U IOATOTOBKA K 6 2
tectupoBanuio. [loaroroska pedepaTos.
Tema 1.3. 1. [TonsTre, 3HaYeHNE U KIacCU(PUKAIMS KaJpOBOH TOKYMEHTAIIUN 2 1
JTOKYMEHTAITHSL. 2. [Topsiiok TOATOTOBKU U 0(OPMIIEHUS IOKYMEHTOB, COIIPOBOKAAIOIINX TPYI0BbIE OTHOLICHHUS

3. KomirekroBanue TUYHOTO aena




IIpakTHYeckoe 3aHATHE:

YcTHbli onpoc

1.CocraBnenue u 0popMIICHHE JOKYMEHTAIUH 110 TPYIOBBIM OTHOIIICHHSIM.
2.CoctaBnenne W odOpMIICHHE 3asBJICHHS O TIpUeMe Ha padory,
3.Ucnonb3oBanue mabiaoHa pe3rome.

4. Penienne TeCTOBLIX 3aJaHu o TeMe 1.3.

5.JenoBas urpa «OdopmiieHuE KaAPOBBIX JOKYMEHTOB)

6. PazHOypOBHEBBIE 3a/1a4u

aBToOMorpaduu, pe3Mme.

2,3

CamocrosiTeibHas paﬁoTa 06yqammnxcﬂ: Hpopa60TKa JICKOMOHHOI'O MaTtcpuaja MW IOATOTOBKa K
TCCTUPOBAHHUIO. Pemenue Pa3HOYPOBHECBLIX 3aJ1a4

2,3

Tema 1.4. JleHexHole u
(bMHAHCOBO-paCYETHHIE
AOKYMCHTBI.

1 Bunbl neHexxHbIX U (PUHAHCOBO-PACUETHBIX JIOKYMEHTOB.

2. OcobeHHocTH cocTaBieHHs U 0(hOpMIICHHUS IEHEKHBIX ¥ (PUHAHCOBO-PACUETHBIX JOKYMEHTOB.

IIpakTH4yeckoe 3aHATHE:

YcrHblii onpoc

1. Cocrasnenue u opopmiieHue Oyxrairepckoil U (GUHAHCOBO-PACUETHON JOKYMEHTAIUH.
2. OdopmiieHre opUIHUATBHON U JIMYHOHN TOBEPEHHOCTEH.

3. Pemrenne tecToBBIX 3aqaHuii o Teme 1.4.

2,3

CamocrosiTesibHass paGora oOyuarommxcsa: [IpopaboTka JIEKIIMOHHOTO MaTepuajia W TIOJArOTOBKA K
tectupoBanuto. [lonroroska pedepatos.

Tema 1.5.  [loroBopHo-
MpaBOBasi TOKyMEHTAIIUS

1. JloroBop: MoHsITHE, BUJIbI, TUIIOBAsl CTPYKTYypA.

2. JIOKyMEHTBI, 0hOpMIISIOIINE TOPSIOK PACCMOTPEHHSI CIIOPOB MEXK]Ty FOPHINYECKUMU JINLAMH.

3. HckoBoe 3asiBnenue: TpeboBaHus K 0hOPMIICHUIO B OCOOCHHOCTH OT3bIBA.

IIpakTHYeckune 3aHATHSA:

YcTHBIH onipoc

1.CoctaBnenue u opopMIeHHE TOTOBOPOB, MPETCH3NOHHO-UCKOBOW IOKYMEHTAIIUH.
2.Penienue TecToBbIX 3aJaHui 10 Teme 1.5.

3. Pa3HOYpOBHEBBIE 33]1a4H.

2,3

CamocrosiTesibHasi padora 00y4aroImmxcs:
TECTUPOBAHUIO.

HpopaGOTKa JICKIMOHHOI'O0 MaTtcpuajla MW IMMOAIOTOBKA K

Paspen 2. Opranumszanus
paboThI ¢ JOKYMEHTaMH.

23

Tema 2.1. IHoustue

1. ‘ [TpuHIIMIIBI OpraHu3auy JOKYMEHTOO00pOTA.




JTOKYMEHTO000pOTa,
peructparusi JOKyMEHTOB.
HUcnosHenne  TOKYMEHTOB.
KonTponb WCIIOJTHEHUSI.
Opranuzainus OnepaTUBHOIO
XpaHeHUus JOKYMEHTA.

2. TexHomnorust paboTsl C TOKyMEHTaMH

3. DopMUpPOBaHUE U XpaHEHHUE JIeJl B JJIONPOU3BOJICTBE

IIpakTnyeckue 3aHATHSA:

YcTHblid onpoc

1.CocTaBieHue HOMEHKJIATYPHBI J€J1.

2.3ano0JIHEHUE KYPHAIOB PETUCTPALIMU BXOJAIIEH U UCXOAIIECH TOKYMEHTAIIUH.
3.0cyuiecTBIEHUE KOHTPOJIS 32 UCTIOTHEHUEM JJOKYMEHTOB.

4 PenieHue TECTOBBIX 3aJaHui 1o TeMe 2.1.

5. Pa3HOYpOBHEBBIE 33]1a4H.

2,3

CamocTosiTeibHasi padora oOyuarommxesi: [IpopaGoTka JEKIIMOHHOIO Marepuana M IMOATOTOBKA K
tectupoBanuio. [logroroska pedeparon. Pemenne curyannonnoi 3agaqn 7.,18

2,3

Tema 2.2. IToaroroska
JOKYMEHTOB K apXHBHOMY
XPaHEHHUIO.

1. DKcnepTu3a HEHHOCTU TI0KYMEHTOB

2. [ToaroroBka z1e K ca4ye B BEAOMCTBEHHBIN apXUB

IMpakTHyeckue 3aHATHA:

YcTHbIi onpoc

1.IToaroroBka Jien K c/laue B BEIOMCTBEHHbIN apXUB.
2. Penienue TeCTOBBIX 3a1aHUH 10 TeMe 2.2.

3. Pa3sHOYypOBHEBBIC 33/1aUH.

2,3

CamocrosiTeibHast paﬁoTa oﬁyqammnxca: Hpopa60TKa JICKOHMOHHOT'O MAaTepuajla MU IOATOTOBKA K
TCCTUPOBAHUIO.

Tema 2.3. Vcnonb3oBanue
[I9BM B nei1omnpou3BoJICTBE.

1. KOMHLIOTepI/BaLII/ISI JACJIONIPOU3BOJICTBA HA TPCANIPUATHH

2. TpeboBanue kK 0hOPMIICHHUIO TOKYMEHTOB. PEKBU3UTHI JOKYMEHTOB.

IIpakTHYecKkHe 3aHATHSA:

YcTHbI onipoc

1.Pa6ora c ma6monamu Microsoft Office.
2.Pemenne TecTOBBIX 3aJaHui IO TeMe 2.3
3. PaznoypoBHEBbIE 3a1aUM

2,3

CamocrosiTesibHass padora oOyuamommxcsi: [IpopaboTka JEKIIMOHHOTO MaTepHwalia W TOJATOTOBKA K
tectupoBanuto. [lonroroska pedepatos.

Koncyabranumn

Bcero

96




i XapaKTEepUCTHUKU YPOBHS OCBOCHUS y4eOHOTrO Marepuajga HCIOJB3YIOTCS CIEIYIOIHe
0003HAYCHHS:

1. 03HAKOMUTENBHBIN (y3HaBaHHE paHee U3YYCHHBIX 00BEKTOB, CBOMCTB);

2.penpOAYKTUBHBIN (BBIIOJIHCHUE JEATSIBHOCTH TIO 00pasily, WHCTPYKIIUU WM TIOJ
PYKOBOJICTBOM)

3.MpOAYKTHBHBINA (TUIAHUPOBAHWE W CAMOCTOSITEIILHOC BBIMOJIHEHUE JCSITCILHOCTH, PEIICHUE
MpOOJIEMHBIX 33]1a4)



3. YcaoBus peanu3anuu y4eOHOH TUCHUIIMHBI
3.1. TpeOoBaHNs K MUHUMAJIBHOMY MATEPHAJIbHO-TEXHUYECKOMY
o0ecre4eHUu10
Peanuzanus y4yeOHOM JAUCUMIUIMHBI TpeOyeT Halnyus Yy4yeOHOro KaOuHeTa

JOKYMEHTAIIMOHHOTO 00ECIICUeHUs YIIPABIICHHUS.

Cnenunanu3upoBaHHas MeOenb, JOCKa HacTEHHas, TpuOyHa, pabouee MecTo
IpernoaBaTes.

MynbTumenuitnoe  obopynoBanue: npoektop EPSON ¢ moronouHbiM
KpOHIITEHHOM, KOJOHKHA Microlab 2 miT., skpan Screen Media Bele3xkaronuii, HOyTOyK
Packard Bell, kommiekT mpoBoI0B Jj1s1 TOAKIIOUEHUS.

[Tomemienuss UIsi CaMOCTOATENBHOW paboThl (OMOMMOTEKA, YUTAIBHBINA 3ai)
00y4JarIMXCsl OCHAIICHBI CIEIHATM3UPOBAHHON MeOebl0, KOMIBIOTEPHON TEXHUKOU C
BO3MOXXHOCTBIO TOAKIIOUCHHS cetn «VHTepHeT» W oOecrmedeHueM JocTyna B

AIIEKTPOHHYIO 00Pa30BaTENbHYIO CPEely OPTaHU3aIUH.

3.2. UudopmannoHHoe odecnedeHne 00ydeHusI
Ilepeyens yuyeOHbIX wu3aaHui, WHTepHET-pecypcoB, AONMOJHUTEIbHON
JIUTEPATYPbI

OCHOBHBbIEC HCTOYHHUKH

1. KazakeBuu, T. A. JlokymeHTallMOHHOE OOecreYeHe yIpaBieHHs : y4eOHUK U
npaktukym st CITO / T. A. KazakeBuu, A. . Tkanuu. - 2-e u3a., ucnp. u oM. - M. :
IOpaiir, 2017. - 161 c.

HNHTepHeT-HCTOUHHKH

1. CupaBounas npaBoBas cuctema «Koncynbrantllnocy». Pexum

noctyna: http://bit.do/eyVci

2. CnpaBounas cuctema «['apant». Pexxum mocrymna: http://bit.do/eyVcp


http://bit.do/eyVci
http://bit.do/eyVcp

1. 4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI YUEBHOI
TACIATITAHBI

KoHTpoib

H OICHKa PpE3yjibTaTOB

OCBOCHHUSI Yy4€OHOM JUCHUILIUHBI

OCYHICCTBIIAICTCA MPCIIOAaBaTCIICM B IPOLCCCC MPOBCACHUA NPAKTHUYCCKUX SaHHTI/Iﬁ,

TCCTUPOBAHUA, a4 TAKIKC BBIIIOJIHCHUA O6y‘IaIOIIlI/IMI/ICSI HHAUBUAYAJIbHBIX Sa,Z[aHHfI,

HUCCIIEIOBAHUM.

Pe3ysabTarsl 00yyeHus
(ocBOeHHBbIE YMEHMHSI, YCBOEHHbIE

®opMBbI M MeTOAbI KOHTPOJIS ¥ OLlEeHKH
pe3yJabTaToB 00y4eHHust

3HAHMSA)

Ymenus:

0pOpPMITSTH JOKYMEHTAITHIO B | Pemmenne  pa3sHOYypOBHEBBIX  3ajad;

COOTBETCTBUHU C HOPMATUBHOW 0a30ii, C | BHIOJHEHUE TECTOBBIX 3a/laHui;

UCIIONIb30BaHWEM  WH(POPMAIIMOHHBIX | MOATOTOBKA pedepara

TEXHOJIOTHI

OcBauBarb TEXHOJIOTHH | Penienne pa3HOypOBHEBBIX 3a/1a4;

ABTOMATU3UPOBAHHOM 00pabOTKHU | BBIIOJHEHUE TECTOBBIX 33JaHMUIA;

JIOKYMEHTOB NOArOTOBKa pedepara

UCIIOJIb30BATh yHuduimpoBaHHbsie | Penienre pa3HoypoBHEBBIX 33/1a4;

(hOpPMBI TOKYMEHTOB BBITIOJTHCHUE TECTOBBIX 3a/IaHU;
MOJITOTOBKA pedepara

OCYIIECTBIISITh XpPaHCHWE W IOUCK | PemeHue pasHOYpOBHEBBIX 33]1a4;

JIOKyMEHTOB BBITNIOJTHEHHE TECTOBBIX 3a/IaHU;
NOJATrOTOBKA pedepara

UCIIOJIb30BATh Pemennie pa3HOypOBHEBBIX 33/1a4;

TEJICKOMMYHUKAIIMOHHBIC TEXHOJIOTHH B | BBIMTOJIHEHUE TECTOBBIX 3aJaHUIA;

AIIEKTPOHHOM JOKYMEHTO000pOTE MOJITOTOBKA pedepara

3HaHus:

MOHSTHE, UENH, 3aJa4d W NPUHIUNG | BeimonHenue TECTOBBIX 3a/laHul;

JIEJIOTIPON3BOJICTBA MOATOTOBKA pedepaTa

OCHOBHBIC ITOHSTHUS Brimonxenue TECTOBBIX 3aJIaHuH;

JOKYMEHTAIMOHHOTO 00ecrieueH s MOJIFOTOBKA pedepara

yIpaBIeHUS

KJIacCU(UKALIUIO TOKYMEHTOB Brimonnenue TECTOBBIX 3a/laHul;
MOATOTOBKA pedepaTa

TpeOOBaHUS K  COCTaBJIIeHHWI0O U | PemmeHne  pa3HOYpOBHEBBIX  3ajady;

0(OPMIICHHIO IOKYMEHTOB BBITIOJTHEHUE TECTOBBIX 3aJIaHuM;

MOJITOTOBKA pedepara

OpraHM3aLHIo TOKYMEHTO000pOTa:
npuem, 0opaboTka, perucTpanus,
KOHTPOJIb, XpaHEHHE JJOKyMEHTOB,
HOMEHKJIATYpHI Jel

Pemenue pa3HOYpOBHEBBIX 337124,
BBHITIOJTHEHUE TECTOBBIX 3a/IaHMUIA;
MOATOTOBKA pedepaTa







