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Oprauusanusi-paspadorunk: ®I'6OY BO Benropoackuii AY

Pazpaborumk: Ilnakcuesa C.B., K.3.H., noueHT Kadeapsl GyXraarepckoro ydera,
- aHanM3a U pUHAHCOB

Paccmorpena na 3aceiannu kadeapsl Gyxrantepckoro ydera, aHanusa 1 GUHAHCOB
«ZJ » ##% 2020 r., npotokon Ne ¢

H.0. 3aB. kadempoii j "*’»‘—"“',.{ JLA. PemerHsix
Cornacopana ¢ BeiycKalolmed Kadeapoit 3emyeycTpoiicTBa, JaHAMA(THOMN

apXHUTEKTYPhI U TUIOJOBOZICTBA
«03» uronst 2020 r., nporoxon Ne 13

H.o. 3aB. kadeapoii } AM. IaTeIx

Onobpena merouueckoii KomuccHeii arpoHomuyeckoro hakysibTeTa
«Z7» gneZ 2020 r., npotokon Ne 77

[Ipencenarens METOAUYECKONH KOMUCCHH E% N.B. Opa3zaesa

, y
z
Pykooaurens [TTICC3 %y/ 0.C. Ky3bMuHa
7




1
2
3.
4

VYEBHOM JIUCLATIIAHEI

COJEPKAHHUE

ITACIIOPT PABOYEM I[TPOI'PAMMBI YUEBHOM JUCLIUTIIMHBI
CTPYKTYPA 1 COJEP)KAHUE YUEBHOM JUCILATIIMHBI
YCJIOBUS PEAJIN3ALIN YUEBHOU JIUCLIUITJIMHEI
KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUA
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1. [TacmopT padoueii nporpaMmmbl y4eOHOH TUCHUIIMHBI «/{oKyMeHTAlIMOHHOE
olecrieyeHue ynpaBjaeHHsD)

1.1. Pabouas mporpamma ydeOHOW muciMIUIMHBI sBisercss dYacTteio [IIICC3 B
coorBercTBUM ¢ PI'OC ma cnenmansHoct 21.02.05 «3emMenbHO-MMYIIECTBEHHBIE OTHOIICHUS
(6a3oBast MOATOTOBKA)

1.2. Mecto yueOoHoii aucuumiunel B crpykrype IIIICC3: VYwuebOnas
quciuminHa - «JlokyMeHTalMoHHOe o0OecrieueHre YIpaBlIeHUs» BXOJIUT B MpodecCHOHaIbHBIN
UK 0011enpo()eCCHOHANBHBIX TUCIUILINH.

1.3. llesu u 3apa4u y4eOHOH TMCHUIVIMHBI — TPEOOBAHUS K Pe3y/ibTAaTaM OCBOEHUS
AUCHUTLIMHBI:

B pe3ynbrate ocBoeHUs yueOHOM NUCUUIUIMHBI CTYACHT JOHKEH_YMeTh:

- o(hopMIIATH JOKYMEHTAIIMI0 B COOTBETCTBHM C HOPMATHBHON 0a30i, WCHOIb3ys
MH(OPMaLIMOHHBIE TEXHOJIOTUH;

- OCYIIECTBJIATH aBTOMATH3aIHI0 00pabOTKH JOKYMEHTOB,

- YHUGUIUPOBATH CUCTEMBI IOKYMEHTAIIHUH;

- OCYIIECTBIIATH XPaHEHHUE, TOUCK JOKYMEHTOB;

- HUCHONB30BaTh  TENEKOMMYHUKAIIMOHHBIE  TEXHOJOTMM B JJIEKTPOHHOM
JIOKYMEHTOO000pOTE.

B pe3ynbrate ocBoeHUs yueOHOM NUCUUIUIMHBI CTYACHT JOHKECH 3HATh:

- MIOHSATHS, [IeTTU, 331249 W IPUHIIHITHI JICTIOMPOU3BOJICTBA;

- OCHOBHBIE TIOHATHUS JOKYMEHTAIIHOHHOTO O0EeCTieueHus yIpaBIeHUS;

- K1accuUKAIUIO JJOKYMEHTOB;

- CUCTEMBI JOKYMEHTAIMOHHOTO 00eCIeUeHUs YIIPaBICHUS;

- K1accuUKAIUIO JJOKYMEHTOB;

- TpeOOBaHUS K COCTABICHUIO U 0ODOPMIICHUIO JOKYMEHTOB;

- OpraHu3alMio JOKyMEHTOOOOpoTa: mpueM, OoOpabOTKy, PErucTpaiuio, KOHTPOJIb,
XpaHEHHe JOKYMEHTOB, HOMEHKJIATYPY JIe.

®opMupyeMble KOMIICTCHIIUM:

Oobwue komnemenyuu (OK)

OK 1. IloHuMaTh CYLIHOCTh M COLMANBHYIO 3HAYMMOCTh CBOEH Oyaymied mpodeccuu,
IIPOSIBJIATH K HEW YCTOWYMBBINA UHTEPEC.

OK 2. AHanu3upoBaTh COLMAIbHO-I)KOHOMHMUYECKHE WU TOJUTHYECKUE TPOOJIEeMbl U
MPOLIECCHI, UCIOJB30BAaTh METOJIbl TYMAHUTAPHO-COLIMOJIOITMYECKUX HAyK B Pa3MUHBIX BUIAX
npo¢eCCHOHATBLHON U COLMANTBHOMN NesITETbHOCTH.

OK 3. OpranuzoBbIBaThb CBOIO COOCTBEHHYIO J€STEIBHOCTb, OMNPEIENATh METONIbl U
CHOCOOBI BBIMOJIHEHUS TPO(hECCHOHANBHBIX 3a/1a4, OLIEHUBAaTh UX 3((HEKTUBHOCTh U KauyeCTBO.

OK 4. Pemats nmpo0GiemMbl, OLIEHUBAaTh PUCKU M MPUHUMAThH PEIIEHUS B HECTAHJIAPTHBIX
CUTYalLUsIX.

OK 5. OcymecTBisTh NOUCK, aHANU3 M OLEHKY HHGOpMaluu, HEOOXOIUMOW s
MOCTAaHOBKM M pEUIeHUs Npo(ecCHOHANBHBIX 3ajad, MPO(EeCCHOHAIBHOTO M JIMYHOCTHOTO
pa3BUTHSL.

OK 6. Paborarh B KOJJIEKTHBE W KOMaHze, oOecrieunBarh ee cruioueHue, 3h(HeKTHBHO
o0maThbesl ¢ KoJleraMu, pyKoBOJICTBOM, MTOTPEOUTEISIMH.

OK 7. CamocTosTelnbHO ONpEAeNsATh 3aJaud NPO(PECCHOHATBHOTO U JIMYHOCTHOTO
pa3BUTHA, 3aHMMAaTbcid  camMooOpa3oBaHMEM, OCO3HAHHO  IUIAHUPOBATh  IOBBIIICHHE
KBaJTU(DUKALIHH.

OK 8. BbITh TOTOBBIM K CMEHE TEXHOJOTUH B MPOPECCHOHATBHON AESITENbHOCTH.

OK 9. VYBaxutenbHo M OEpeXHO OTHOCUTHCS K MCTOPUYECKOMY HACIEAMIO H
KYJIbTYPHBIM TPAIULMAM, TOJIEPAHTHO BOCIIPUHUMATh COLUANIBHBIE U KYIbTYPHBIE TPAJULIUH.

OK 10. Cobmromarh mpaBWiia TEXHUKH O€30MACHOCTH, HECTH OTBETCTBEHHOCTH 3a
OpraHu3alUI0 MEPOIIPUATUH 110 0OecIIeYeHUI0 0€30I1aCHOCTH TPYa.

Ilpogheccuonanvnvie komnemenuyuu (I1K):
IIK 1.1. CocTaBnsaTh 3eMeNbHBIN OallaHC paiioHa.



I[IK 1.2. TIlogroraBnmuBaTh JOKYMEHTAllMIO, HEOOXOMWMYIO  JUISI  TPUHSTHS
YIPABJICHUYECKUX PEUICHUN MO IKCIUTyaTalliy U Pa3BUTHUIO TEPPUTOPUIA.

IIK 1.3. T'OTOBUTh MpEUIOKEHUS IO OMPEACICHUIO IKOHOMHYECKOW 3(P(PEeKTUBHOCTH
UCIIOJIb30BAHUS UMEIOIIETrOCsl HEJBUKUMOT'O UMYIIIECTBA.

I[IK 1.4. YyacTBOBaTh B MPOCKTUPOBAHUM M AaHAJIU3E COIMAJIBLHO-3KOHOMHUYECKOTO
Pa3BUTHSI TEPPUTOPUH.

[IK 1.5. Ocy1iiecTBiasiTh MOHUTOPUHT 3€MEJIb TEPPUTOPUHI

[IK 2.1. BeINOAHATH KOMIUIEKC KaJaCTPOBBIX IPOLETYP.

[IK 2.2. OnpenensaTh KaIacTPOBYIO CTOUMOCTD 3€MEJIb.

[1K 2.3. BeINOJHATH KaAACTPOBYIO CHEMKY.

I1K 2.4. OcymiecTBasATh KaIacTPOBBIN M TEXHUYECKHH YIeT 00BEKTOB HEJBHKUMOCTH.

I[NIK 3.1. BemonHsate paboTel 1m0 KapTorpado-reoIe3ndecKkoMy OOECIICUCHHUIO
TEePPUTOPUH, cO3/1aBaTh rpaduiuecKre MaTepHabl.

[IK 3.2. HWcnosnb30oBaTh TOCYIapCTBEHHBIE TE€OAC3UYECKHE CETH M HWHBIE CETH I
MIPOU3BOJICTBA KapTOrpado-reo1e3ndecKux pador.

1K 3.3. Mcnonp30BaTh B MPAKTHYECKOU JESITEIbHOCTH T€OMH(DOPMAIIMOHHBIC

CUCTEMBI.

I[IK 3.4. Omnpenensitb KOOpAWHATHI TPAHUIl 3EMEIBHBIX YYaCTKOB W BBIYUCISITH HUX
TUIOLIA/IH.

[1K 3.5. BeINOAHATH MOBEPKY U FOCTUPOBKY I'€0JIE3UYECKUX TPUOOPOB U MHCTPYMEHTOB.

IIK 4.1. OcymecTtBisTh cO0p U 00pabOTKy HEOOXOAUMON U JOCTATOYHOU HH(OpMALIUU
00 00BEKTE OICHKH U aHAJIOTHYHBIX 00BEKTaX.

[IK 4.2. [Tpou3BOIUTh pacyeThl MO OIEHKE OOBEKTa OLEHKH HAa OCHOBE IMPUMEHHUMBIX
MOJXOJ0B U METOJIOB OILICHKH.
[1K 4.3. O6061mate pe3ynbTaThl, MOTyUYEeHHBIC MTOAX0/1aMHU, U 1aBaTb 0OOCHOBAHHOE 3aKIIFOUECHUE
00 UTOTOBOM BEIMYMHE CTOMMOCTH OOBEKTA OIICHKH.
I[IK 4.4. PaccuuthiBaTb CMETHYIO CTOMMOCTH 3/IaHUM U COOPYKEHHH B COOTBETCTBHH C
JIEMCTBYIOIIMMUA HOPMATUBAMHU U IPUMEHAEMBIMUA METOANKAMH.
I1K 4.5. KnaccuduuupoBathb 31aHUS U COOPYKEHUS B COOTBETCTBUU C MPUHATON TUIIOJIOTHEH.
[IK 4.6. OdopMnsaTe OIEHOYHYIO JOKYMEHTAIlMI0O B COOTBETCTBUHU C TPeOOBaHUSIMHU
HOPMATHBHBIX aKTOB, PETYJIUPYIOIMIHUX MTPABOOTHOIIEHUS B 3TOM 00IacTH.

1.4. KoinuecTBO 4acoB HA OCBOEHHE MPOTrPaMMbl y4eOHOH AUCHUIINHBI:
MaKcUMalbHas yueOHas Harpyska oOydatomierocs - 96 yaca, B TOM 4HCII€:
- 00s13aTeNIbHAS ayTMTOpHAs ydeOHasi Harpy3ka o0yJaromnierocs -64 4acos;
- camocTosTeNbHas paboTa obydatomierocs - 30 yaca.

2. CTpyKTYypa M cojiep:kaHue y4eOHOH JUCHUTLIMHBI
2.1. O6beM yueOHOIl JMCHMIJIMHBI M BU/AbI Y4eOHOIl padoThl

Bup y4yeoHoii padboTsl Konuuecmeo
uacos

MaxkcumaJjibHasi ydeOHasi Harpy3Ka (Bcero) 96
Oo0s3aTeibHAsA ayIMTOPHAsA yuyeOHas Harpy3Ka (Bcero) 64
B TOM YHCIIE!

JIEKIIUHA 16

MIPAKTUYECKHE 3aHITHSI 48
CamocrosiTesibHas padora o0y4arouerocst (Bcero) 30
B TOM YHUCJIE!

BHEAYJIUTOPHON CaMOCTOATEILHON PabOTHI 30
KouncyabTanuu 2

Hmozosasn ammecmauus 6 ¢0pM€ IK3aMeHa




2.2. TeMaTH4eCKHii IUIAH U cojiep:KaHue Y4eOHO# TMCIMIIMHBI «/l0OKyMeHTallHOHHOe ofecnieyeHHe YIPaBJIeHH D)

HaumenoBanue pazaenoB u | Coaep:kanue y4uyeOHOro Marepuaja, JadopaTopHble padoTbl M NpakTHyeckue 3aHATHHA, | O0bem | YpoBeHb
TeM CaMOCTOfITeIbHAsl padoTa o0y4armmxcst yacop | ocBocHui
Paznen 1. 71
JIoKyMEeHTUpOBaHUE
YIIPaBJICHYECKOU
JIeSITENIbHOCTH.
Tema 1.1.Benenue. | 1. [Tonsarue noxymenta. Kimaccudukanus 10KyMEeHTOB 2 1
JLOKyMEHT M CHCTeMa 2. CpoiicTBa M QyHKIIMH JOKyMEHTA
JTOKYMEHTAIHH.
B. HopmaTtuBHo-npaBoBas 6a3a opraHu3aiyu JOKYMEHTAIIMOHHOTO 00eCTIeYeHHs yIpaBIEHUSI.
IIpakTHYeckoe 3aHATHE: 10 2,3
YcrHblii onpoc
1. Knaccuduxamusi JOKyMEHTOB, aHAJIN3 HOPMATUBHBIX TOKYMEHTOB.
2..0dopmiieHrE OCHOBHBIX PEKBU3UTOB JJOKYMEHTA.
3..Pemienune TecToBBIX 3aqaHui mo Teme 1.1.
4.Pa3HOYpOBHEBBIC 3a/1a4H.
CamocrosiTesibHas padoTa 00y4arOIIUXC: 4 2
ITpopaboTKa JIEKIIMOHHOI0 MaTepHualia M MOJAr0TOBKa K TecTupoBaHuio. [loaroroska pedepaTos.
Tema 1.2. Opranuzanuonso- | 1. Opranu3alvoHHbIE JOKYMEHTHI 2 1
paciopsANTENbHBIC 2. PacniopsimutenbHbIe TOKYMEHTHI
JOKYMEHTBI. 3. CripaBoYHO-UH(OPMAIIIOHHBIE JOKYMEHTBI
TpakTHYecKoe 3aHsATHE: 12 2,3
YcTHbI onipoc
1.CocraBneHre OpraHU3alMOHHO - PACIOPSIUTENbHBIX JOKYMEHTOB W HH(POPMAIMOHHO-CIPABOYHBIX
JTOKYMEHTOB.
2.Pemienue TecToBBIX 3aaHui 110 Teme 1.2 .
3.Pa3HOYpOBHEBBIE 33/1a41
CamocTosiTe1bHasi padota oOyuarommxesi: [IpopaGoTka JEKIIMOHHOTO MaTepuana U IOATOTOBKA K 6 2
tectupoBanuio. [loaroroska pedepaTos.
Tema 1.3. 1. [TonsTre, 3HaYeHNE U KIaCCU(PUKANUS KaIPOBOU JOKYMEHTAIINH 2 1
JTOKYMEHTAITHSL. 2. [Topsiiok TOATOTOBKU U 0(OPMIIEHUS IOKYMEHTOB, COIPOBOXIAIOLINX TPYOBbIE OTHOLICHHUS

3. KomirekroBanue TUYHOTO aena




IIpakTHYeckoe 3aHATHE:

YcTHbli onpoc

1.CocraBnenue u 0popMIICHHE JOKYMEHTAIUH 110 TPYIOBBIM OTHOIIICHHSIM.
2.CoctaBnenne W odOpMIICHHE 3asBJICHHS O TIpueMe Ha padory,
3.Ucnonb3oBanue mabiaoHa pe3rome.

4. Penienne TeCTOBLIX 3aJaHu o TeMe 1.3.

5.JenoBas urpa «OdopmiieHuE KaAPOBBIX JOKYMEHTOB)

6. PazHOypOBHEBBIE 3a/1a4u

aBToOMorpaduu, pe3rmMe.

2,3

CamocrosiTeibHas paﬁoTa 06yqammnxcﬂ: Hpopa60TKa JICKOMOHHOI'O MaTtcpuaja MW IOATOTOBKa K
TCCTUPOBAHUIO. Pemenne Pa3sHOYPOBHEBEIX 3aJiayd

2,3

Tema 1.4. JleHexHole u
(bMHAHCOBO-paCYETHHIE
AOKYMCHTBI.

1 Bunbl neHexxHbIX U (PUHAHCOBO-PACUETHBIX JIOKYMEHTOB.

2. OcobeHHocTH cocTaBieHHs U 0(hOpMIICHUS ACHEKHBIX U (PMHAHCOBO-PACUETHBIX JOKYMEHTOB.

IIpakTH4yeckoe 3aHsATHE:

YcrHblii onpoc

1. Cocrasnenue u opopmiieHue Oyxrairepckoil U (GUHAHCOBO-PACUETHON JOKYMEHTAIUH.
2. OdopmiieHre opUIHUATBHON U JIMYHOHN TOBEPEHHOCTEH.

3. Pewmenue TecToBbIX 3amanuii no teme 1.4,

2,3

CamocrosiTesibHass padora oOyuarommxcsa: [IpopaboTka JEKIIMOHHOTO MaTepualia U TOJArOTOBKA K
tectupoBanuto. [lonroroska pedepatos.

Tema 1.5.  [loroBopHo-
MpaBOBasi TOKyMEHTAIIUS

1. JloroBop: MoHsITHE, BUJIbI, TUIIOBAsl CTPYKTYypA.

2. Z[OKYMGHTBI, O(l)OpMJ'IHIOIJ_II/Ie MOpAOK PAaCCMOTPCHUA CIIOPOB MEKAY IOPUIUYICCKUMU JINLIAMU.

3. HckoBoe 3asiBnenue: TpeboBaHus K 0hOPMIICHUIO B OCOOCHHOCTH OT3bIBA.

IIpakTHYeckune 3aHATHSA:

YcTHBIH onipoc

1.CoctaBnenue u opopMICHHE TOTOBOPOB, MPETEH3NOHHO-UCKOBOM IOKYMEHTAIIUH.
2.Penienue TecToBbIX 3aaHui 1o Teme 1.5.

3. Pa3HOYpOBHEBBIE 33]1a4H.

2,3

CamocrosiTesibHasi padora o0ydarommxcs:
TECTUPOBAHUIO.

HpopaGOTKa JICKIMOHHOI'O0 MaTtcpuajla MW IMMOAIOTOBKA K

Paspen 2. Opranumszanus
paboThI ¢ JOKYMEHTaMH.

23

Tema 2.1. IHoustue

1. ‘ [TpuHIIMIIBI OpraHu3auy JOKYMEHTOO00pOTA.




JIOKyMEHTOO00pOTA,
perucrpanys JOKyMEHTOB.
HcnomHenne  TOKyMEHTOB.
Kontpouns HCIIOJIHEHMUSL.
Opranuzanus ONEpaTUBHOTO
XPAaHEHUS JOKYMEHTA.

2. TexHomorust paboThI C TOKYMEHTaMHU

3. @DopMHUpOBAaHUE U XPAHEHUE JEJl B AECIONPOU3BOJCTBE

IIpakTuyeckue 3aHATHS

YcTHBIH onipoc

1.CocraBiieHuEe HOMEHKJIATYPbI JE]1.

2.3anoaHeHue )XypHaJIOB PErUCTPALIMK BXOSIIEH U UCXOIAIICH TOKYMEHTAILIUH.
3.0cy1iecTBiaeHHEe KOHTPOJIS 32 UCIIOJIHEHUEM JOKYMEHTOB.

4.PenieHue TECTOBBIX 3aJjaHui 110 Teme 2. 1.

5. Pa3zHOypOBHEBBIE 3a]aUH.

2,3

CamocrosiTesibHass padora oOyuarommxcsa: [IpopaboTka JEKIIMOHHOTO MaTepHualia U TOJArOTOBKA K
tectupoBanuio. [logroroska pedeparon. Pemenne curyannonsou 3amgaun 7.,18

2,3

Tema 2.2. IToaroroska
JOKYMEHTOB K apXHBHOMY
XPaHEHHUIO.

1. 9KCHepTI/IBa HECHHOCTH JOKYMCHTOB

2. [ToaroroBka el K caave B BEIOMCTBEHHbBIN ApXUB

IIpakTH4yeckue 3aHATHS:

YcTHBIH onipoc

1.IToaroroBka Aen K cjaye B BEIOMCTBEHHBIN apXHB.
2. Pemienrie TECTOBLIX 3aJaHMii 110 Teme 2.2.

3. PasHOypOBHEBBIE 3a1aUH.

2,3

CamocrosiTesibHass paGora oOyuarommxcsi: [IpopaboTka JIEKIIMOHHOTO MaTepualia W TMOATOTOBKA K
TECTUPOBAHUIO.

Tema 2.3. Vcnons3zoBaHue
I[I9BM B nenonponsBoJCTBE.

1. Kommnsrorepuzanus 1e10npon3BoICTBa HA IPEAIPUATHI

2. TpeboBanue kK 0POPMIICHHIO JOKYMEHTOB. PEKBU3UTHI JOKYMEHTOB.

IIpakTHYeckune 3aHATHSA:

YcTHBIH onpoc

1.Pa6ora ¢ mabmonamu Microsoft Office.
2.Pemenne TecTOBBIX 3aJaHUI 0 Teme 2.3
3. Pa3HOYpOBHEBBIE 3a/1a4n

2,3

CamocrosiTesibHasi pa6ora oOyuawmuxcsa: [IpopaboTka NEKIMOHHOTO MaTepuaia M MOATOTOBKA K
tectupoBanuto. [lonroroska pedepatos.

Koncyabranumn

Bcero

96




Jiss  XapaKkTEepUCTHKH YPOBHS OCBOCHHUS Yy4eOHOro Marepuana HCIOJb3YIOTCS CICAYIOIIne
0003HAYCHHS:

1. 03HAaKOMUTEIBHHBIN (y3HABaHUE paHEE U3YUCHHBIX OOBEKTOB, CBOMCTB);

2.penpOAYKTUBHBIN (BBIIOJIHCHUE JEATSIBHOCTH TIO 00pasily, WHCTPYKIIUU WM TIOJ
PYKOBOJICTBOM)

3.MpOAyKTHBHBIN (TUIAHUPOBAHWE W CAMOCTOSITEILHOE BBIMIOJIHEHUE JESTEIBHOCTH, PEHICHHE
MpOOJIEMHBIX 33]1a4)



3. YCJOBUS PEAJIM3AIINM YYEFHOM JUCHUTIJINHBI
3.1. TpeGoBaHus K MUHUMAJIbHOMY MAaTE€PHAJIbHO-TEXHUYECKOMY
o0ecrie4eHUI0

Peanmzanuss  yuyeOHOM  AuCHUIUIMHBI — TpeOyeT Hanuuus ydeOHOro KaOuHeTa
JIOKYMEHTAIIMOHHOTO 00eCIIeueHus YIPaBICHHS. JICKIIMOHHOTO THa No 26T
Oo6opynoBanue yueOHOro kaduHera:
Crneuuanm3upoBanHas MeOenb Ha 100 mocamodHBIX MecT, Jocka, kadeapa, pabodee MecTo
pernoaaBaress.
CocraB o00opyaoBaHusi pabovero Mmecra:
- [Ipoextop NEC (NP 405 G);
- OxpanScreenChampion;
- Kosonku Microlab;
- Kponmreiin, kabenn KoMMyTaluy;
- Slimuk noz npoexTop;
- Slmuk nox xabeiu;
- HoyTOyk NB Asus 15.6 K 50 CI Celeron.
Mounutopst ACER AL1716 (4ut);
MukpodoH BcTpoeHHbIH (31T);
Muxpodon 6ecripoBonHoi karcect kst-53v,
pecuBep k Mukpodony kartect krv-201;
Muxkumep HENTR MC8002Q);
Vceumurens SHOW SA-2120;
Kosonkwn,
VGA spliter TRENDnet TK-V200S;
Kommerotep: Gigabyte GA-945GZM-S2\Intel Pentium 4 640\2048 Mb (1 I'b DDR2-800 DDR2
SDRAM+1 I'b DDR2-800 DDR2 SDRAM)\ ST380811AS (80 I'b, 7200 RPM, SATA-I\LITE-
ON DVD SHD-16P1S (16x/48x DVD-ROM)\Intel GMA 950.10cka HacTeHHasl, kadenpa

Cnmcox JIMIEeH3MOHHOI0 POrPaAaMMHOI0 00ecreYeHust

Onepayuonnvie cucmemol:

—MS Windows WinStrtr 7 Acdmc Legalization RUS OPL NL. {orosop Nel80 ot 12.02.2011.
Cpok neiicTBus JIMIEH3UH — OECCPOYHO.

—MS Windows Pro 7 RUS Upgrd OPL NL Acdmc. Hdorosop Nel80 ot 12.02.2011. Cpok
NeNCTBUS IMLEH3UN — OECCPOYHO

—Microsoft Imagine Premium Electronic Software Delivery. CyOnuiieH3UOHHBIN JTOTOBOp Ha
nepeaavy HeMCKIIOUUTENbHBIX MpaB Ne26 ot 26.12.2019 . Cpok aelicTBusi- 6ecCpoyHO

—OrteuectBennoe cucremuoe [10 «bazanet CITO». JloroBop o corpymuandectse NoJIC 015-2019
ot 07.10.2019.Cpok neiicTBUsI TUIIEH3UU — 0€CCPOUHO.

Ocgucnuie npozpammer:

—MS Office Std 2010 RUS OPL NL Acdmc. J[loroBop Nel80 ot 12.02.2011.
CpOoK e CTBUSAIMIIEH3UH — OECCPOUHO.

—Office 2016 RussianOLPNLAcademicEditioncyoaunensunonnsiiimoroop Ne 31705082005 ot
05.05.2017. Cpox nedcTBHS JULEH3UU — OECCPOUHO.

- Office 2016 RussianOLPNLAcademicEditioncyoaunensnonnbiiikontpakt Ne 5 ot 04.05.2017.

Cpok neiicTBus TUIEH3UH — O€CCPOYHO.

—OreyecTBeHHOE  O(UCHOE  MpPOrpaMMHOE obecrieueHue "P7-ohpuc  JleckTom».
CyOnuIeH3MOHHBINI0TOBOPHAPOCCUICKOE OPUCHOE TTPOrpaMMHOe o0ecTieueHre sl YIeOHBIX
neneit Ne4 ot 11.06.2020. Cpok AeHCTBUSIIMIICH3UH — O€CCPOYHO.

/Jpyzue npozpammor:
—Anti-virusKaspersryEndpointSecurity mms 6msneca (CyOmuiieH3HOHHBINH goroBop Ned2 ot
06.12.2019) - 522 nuuensus.. Cpok aeictus nuieHsuu mo 01.01.2021.



—MoitOduc Ob6pazosanue free. beccpounas mst CIIO.

—3dsMax 2019 03 centsops 2018 r. freeMulti-user (maOronoas3oBarenbekas). Cpok aeHCTBHSA
muuensuu 1o 03.09.2021 rona

—AutoCAD 201903 cents6ps 2018r.freeinstall on network server. Cpok neicTBHs JIMIICH3UU 10
03.10.2021 roma

— Photoshop CC ALL Multiple Platforms Multi European Languages Licensing Renewal
(cyOJNIMLIEH3MOHHBI  JIOTOBOp Ha  IHepedadyy  HEUCKI4uTenpHeIX mpaB  Ne  I1O-
1658J1 14575 4420 ot 16 06 20). . Cpok neiictBus nuneH3uu 10 16.07.2021 rona

—CoreIDRAWGraphicsSuite X7. Akagemuueckas Bepcusi. Jlorosop Ne0326100001915000009-
0010667-02 ot 09.06.2015. Cpok aeiicTBuUs JIMIIEH3UH- OECCPOUHO.

—APM WinMachine 17 «IIpoYHOCTHOH pacdyeT W MPOCKTHPOBAHHWE KOHCTPYKIHUH, IeTaci
MAIlliH U MEXaHU3MOBY, (JIUIEH3HOHHBII gorosop Ne ®I10-20/680/2019-33-19 ot 24.09.2018
r.) - yueOHslii kiacc Ha 30 ceTeBbIX y4eOHBIX M 2 JIOKAJIbHBIEC IPEI01aBATEIbCKUE JIULEH3HIO.
Cpox neiCTBUSIIMIICH3UN — 0€CCPOYHO.

—Y4eOHblid KOMIUIEKT mporpamMMmHoro obecrnedenus: Ilaker o6HoBinenus KOMIIAC-3D no
Bepcuit V16 u V17.(cyonunensuonnsiii joroop Ne MII-15-00330-0641 otl14 centsops 2015
r.) - 50 mect. Cpok AeicTBUS JUICH3UU — OECCPOUHO.

—Jlunkov 6.5 (moroBop Ne5008-461 ot 07.08.2014) - 2 wmacca — 14 wmt. Cpok aeicTBus
JTUIEH3UU — OECCPOUHO.

—SanakoStudy 1200 (rocymapctBeHHBIi KOHTpakT Ne390/I1 or 12.12.2008 Ha mOCTaBKY
MPOrPaMMHOTO  MYJBTUMEIUIHOTO KOMIUIEKCAa sl  HM3y4eHus s3blkoB  SanakoStudy
1200. Cpoxk nericTBHsI JIMIIEH3UU — 0€CCPOYHO.

—HWudopmanmonno mpaBoBoe obecriedenne "I'apant" (mis ydueOHOro mporecca). JloroBop
NeBIIC-12-119 ot 01.09.2012. Cpoxk aeictBust - 6ecCpOUHO.

—CIIC Koncynprantllmtoc: Bepcus Ilpod. Koncynsrant ®unancucr. Koncynsrantllotoc:
Koncynbranuu ans OropkeTHbIX opranuzanuid. lorosop ot 01.01.2017. Cpok pedicTBus -
OeccpoyvHoO.

—«AnbT-UHBect 8 Cymm». JIMIIEH3MOHHBIM JOTOBOp Ha mepenady Makera «YMHBIH Kiacc» B
kous-Be 25 pabouux mect Ne 6-20-011 ot 06.03.2020. Cpok aelcTBUS JTULEH3UN — OECCPOUHO.
—«AnbT-OrHaHCHl 3». JIMIIEH3MOHHBIN JOrOBOp Ha Nepeaavy rnakera «YMHBIM Kjacc» B KOJI-BE

25 pabounx mect Ne 6-20-011 ot 06.03.2020. Cpok aeicTBHUS JIUIEH3UH — OECCPOUHO.)

—«busnec-kype». Cybnuiiensuonnbiii goroop Ne 200601\1. Cpok mefiCTBUS JHIIEH3UH —
6eccpouHo.

—Oxomnorus. 1C-KCV: Oxpana  oOkpyxaromen Cpenbl. Axanemuyeckas BEpCHSL.
Cybnunen3znonnsii 1oroBop Ne0018-943/18 ot 21.10.2018. Cpox neHCTBUS IUIEH3UUA —
OeccpovHo.

—TUC «Ilanopama x64» (Bepcus 12) c yuerom Ilpodeccuonansnas I'MC «Kapra 2011»
(Bepcust 11). 'eonndopmarmonnas cucrema «llanopama x64» (I'MC «ITanopama x64» Bepcust
12, nns mnardopmbl «x64»).JIunensnonnsiii gorosop NeJI-56/18/3 ot 20.07.2018. Cpok
JeCcTBUS JINLIEH3UH — OECCPOYHO.

—nporpaMMHbId TIpoAyKT «Bam ¢unancoBbiii ananutuk. CereBoit». JloroBop Ne4(09-676 ot
09.06.2017. Cpox aecTBus JUIIEH3UN — OECCPOTHO.

—MUAC «CIIEKTP» Jlunensuonusiii morosop NeDK/300/-0/27/16 ot 10.02.2016. Cpox
JeCcTBUS JINIEH3UH — OECCPOYHO.

—1C:IIpennpusitue 8. Kommiekt 115t o0yueHus B BbICIIMX yueOHBIX 3aBefieHusX. JJorosop Ne27
ot 10.04.2012. Cpok 1eicTBUS JIULIEH3UU — O€CCPOYHO.

—3anumeHHbIi nporpammubiil komruieke 1C npennpustue 8.3z (x86-64). Jloroop Ne362/17 ot
04.05.2017 r. Cpok aeiicTBust — OeCCpoUHO.

—-NAC "CEJIDKC" -Monounslii ckoT. IlnemeHHON ydeT B XO03siicTBax. YueOHas BepcHs.
Monyne "O6opot crama" k MAC  "CEJIDKC"-Momnounslii ckor. IlinemeHHo# yder B
xo3sricTBax. YueOHas Bepcusi. MAC  "CEJIDKC"-Mschoit ckot. IlnemeHHoit yder B
xo3siicTBax. YueOHast Bepcus.MIAC "Pamumonsl". PacueT KOpPMOBBIX palMoOHOB. YueOHas
BepcHs.JloroBop 0 MpenocTaBICHUM HEUCKIIOUUTENbHON (TpocToit) smuen3un Ne287 ot 15
Mas 2012 1. Cpok eicTBHS JIMIIEH3UN — O€CCPOUHO.




3.2. UudopmaunoHHoe odecriedeHue 00y4eHust

Ilepeyens yuyeOHbIX wu3aaHuii, VHTepHET-pecypcoB, JIONMOJHUTEIbHOMN
JUTEPATYPhI
OcHogHble UCHOUHUKU
1. KazakeBuu, T. A. JIokyMeHTallUOHHOE OOECTIeUeHHE yIPABICHUS | yUeOHUK U
npaktukym 15t CIIO / T. A. Kazakesuu, A. U. Tkanuy. - 2-e uza., ucnp. u aom. -
M. : FOpaiit, 2017. - 161 c. - (IIpodeccuonansaoe oOpazoBaHue).
JlonoanumenvHble UCMOYHUKU

1. JoxymeHTalmoOHHOE OOecrieueHne yIupaBieHus:: ydeOHoe TmocolOue JIs
oOyuaronmuxcst 1o cnenuanbHoctd  21.02.05  "3eMenbHO-UMYILIECTBEHHBIE
otHomeHus", 38.02.01 "DkoHoMmuka u Oyxrantepckuil yder (mo otpacisam)" /
benroponckuii I'AY ; coct. C. B. IlnakcueBa. - Maiickuil :benropoackuii 'AY,

2020. - 108 c.

2. KanpoBeie moxymeHThl: 00pas3ipl u Omanku 2017-2018 [DnexTpoHHBIN
pecypce] // kadrovik-praktik.ru. — Pesxum moctyma: http://bit.do/eCziN

3. OTnuuHbli  cekperapb. PaboraeM ¢ JTOKyMEHTaMHd  MPaBUIIBHO!
[OnexTponHwii  pecypc] //  thebestsecretary.ru. — Pexum  goctymna:
http://bit.do/eCzi6

4, I'OCT. TOCT P 7.0.8-2013. Haumonanwshbii ctangapt P® Cucrema
CTaHAapTOB MO uHpopMali, OUOIMOTEYHOMY U HU3AATEIIbCKOMY Jeny.
Jlenonpous3BOACTBO W apXWMBHOE Jen0. TepMuHBI W oOmpeaeseHus» (yTB.
IIpukazom @enepanbHOrO areHTCTBa MO TEXHUYECKOMY PETYJIMPOBAHUIO H
metposiorur oT 17 okTsa6ps 2013 r. Ne 1185-ct) [Dnexkrponnsiit pecype] // CIIC
Koncynerantllmtoc. — Pexxum noctyna: http:/bit.do/eCzhV

Humepnem-ucmounuxu

1. CnpaBounas npaBoBas cucteMa «Koncynprantlntocy. Pexum
nocryma: http://bit.do/eyVci

2. CrpaBounas cucrema «[ apant». Pexxum fgocrtyma: http://bit.do/eyVcep



http://bit.do/eCziN
http://bit.do/eCzi6
http://bit.do/eCzhV
http://bit.do/eyVci
http://bit.do/eyVcp

4. KOHTPOJIb Y OIIEHKA PE3YJIbTATOB OCBOEHUSI YYEFHOM
JUCHUIIJIUHbI

Kontponr # oleHka pe3yabTaTOB  OCBOCHUS  Y4YEOHOW  JIUCIMILIMHBI
OCYILECTBIIIETCS MPENOAABATEIEM B IMPOLECCE MPOBEACHUS NPAKTUYECKUX 3aHATUH,
TECTUPOBAHUSA, a TaKXKe BBIMOJHEHUS OOYYAONIMMUCS WHIAMBUAYAJbHBIX 3a/JaHUM,
HCCIICIOBAHUM.

Pe3ysabTarsl 00yyeHus
(ocBOEHHBIE YMEHUS, YCBOCHHBIE
3HAHMSA)

@DopMbI U METOAbI KOHTPOJISI M OLIEHKHU
pe3yJbTaToB 00y4eHust

YMmerh:
oopMIIATH JOKYMEHTALUIO B | Pemienne  pasHOypoBHEBBIX  3ajady;
COOTBETCTBUHM C HOPMAaTHBHOH 0a30ii, C | yCTHBI OIPOC, BBIIOJHEHHUE TECTOBBIX
UCIOJIb30BaHUEM  MH(POPMALMOHHBIX | 3aJjaHUM; MMOArOTOBKA pedepara, JenoBas

TEXHOJIOTHI WTpa, DK3aMEH

OcBauBath TEXHOJIOTUM | Penienne pasHOypOBHEBBIX 3a/1a4;
aBTOMAaTU3UPOBAHHOM 00pabOTKH | YCTHBIN OIPOC, BHIMOTHCHHE TECTOBBIX
JIOKYMEHTOB 3aJlaHuii; TOJrOTOBKA pedepaTa, IK3aMeH
HCIIOJIb30BaTh yHuuLIMpoBaHHbIie | Pemenne pa3HoypoBHEBBIX 33/1a4;
(bOopMBI TOKYyMEHTOB YCTHBIM OIPOC, BBIITOJIHEHUE TECTOBBIX

3aJ1aHMii; MOArOTOBKa pedepaTa, SK3aMeH
OCYLIECTBJIAITh XpaHEHHE W TOHWCK | Perenue pasHOypOBHEBBIX 3a/1ay;

JIOKYMEHTOB YCTHBIN OIIPOC, BBIMIOJIHEHUE TECTOBBIX
3aJlaHui; TOJArOTOBKA pedepaTa, IK3aMeH
WCIIOJIb30BaTh Pemenue pa3HOYypOBHEBBIX 3a]1a4;
TEJIEKOMMYHUKAIIMOHHBIE TEXHOJIOTUU B | YCTHBIN ONPOC, BHIIIOJHEHUE TECTOBBIX
AJIEKTPOHHOM JOKYMEHTO000pOTE 3aJlaHui; TOJrOTOBKA pedepaTa, IK3aMeH
3HaTh!
MOHATHE, LENW, 3aJa4d W NPUHUMUIBI | BBIIOIHEHNWE TECTOBBIX 3aaHUI; YCTHBIN
JIETIONIPOU3BOJICTBA oInpoc, MOJTrOTOBKa pedepaTa, IK3aMeH
OCHOBHBIE TTOHSTHUS BrinosiHeHHE TECTOBBIX 3a1aHUM; YCTHBIN
JTIOKYMEHTAIMOHHOTO 00ecreueHus OTpoc, MOJITOTOBKA pedepara, 3K3aMeH
YIPaBICHUS
KJIacCU(PUKAIIUIO TOKYMEHTOB BrinosiHeHUE TECTOBBIX 3aIaHUM; YCTHBIN

OIIpOC, MOATOTOBKA pedepaTa, IK3aMeH
TpeOOBaHUST K  COCTaBIeHWIO U | PemieHme  pa3sHOYpOBHEBBIX  3ajad;
0(pOpMIICHHIO TOKYMEHTOB BBINOJIHEHUE TECTOBBIX 33JaHUHN; YCTHBIN
orpoc, MOATOTOBKa pedepara, aenoBas
urpa, 9K3aMeH

OpraHHU3aIHIo JOKYMEHTO000poTa: Pemenue pazHOypOBHEBBIX 3aa4;
npuem, 0opaboTka, peructTpanus, BBINOJIHEHUE TECTOBBIX 3a/1aHU; YCTHBIH
KOHTPOJIb, XpaHEHHE JJOKyMEHTOB, oTpoc, MOJArOTOBKA pedepara, 3K3aMeH

HOMCHKIJIATYPBI JCJI




